BO KHOA HQOC VA CONG NGHE CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lip - Ty do - Hanh phic

$6: 444 /QD-BKHCN
Ha Néi, ngay o1 thang 3 ndm 2018

QUYET DINH
Phé duyét ké hoach trién khai chir ky s6 chuyén ding
tai B0 Khoa hoc va Cong nghé¢ nam 2018

BO TRUONG
BQ KHOA HQC VA CONG NGHE

Can cir Nghi dinh sé 95/2017/ND-CP ngay 16/08/2017 cua Chinh phu
quy dinh chirc ning, nhiém vu, quyén han va co ciu td chirc ctia B Khoa hoc
va Cong nghé; .

Cén ctr Ngh1 dmh sb 26/2007/ND CP ngay 15/02/2007 cia Chinh phu
quy dinh chi t,1et thi hanh Luét Giao dich dién tir v& chit ky sé va dich vy chimg
thuc chir ky so;

. Cén ctr Chi thi s6 15/CT-TTg ngay 22/5/2012 cta Thu tuéng Chinh phi
vé viéc ting cuong st dung vin ban dién tr trong hoat ddng cia co quan nha
nudc;

Cin ctr Théng tu sO 08/2016/TT-BQP ngdy 01/02/2016 ciia B Quéc
phong quy dinh vé& cung cép, quan 1y, sir dung dich vu chimg thyc chit ky so
chuyén ding phuc vu cic co quan Pang, Nha nude, t6 chirc chinh trj - xa hdi;

Can clr Thong tu s§ 41/2017/TT-BTTTT ngay 19/12/2017 cia B trudng
B6 Thong tin va Truyén théng quy dinh sir dung chit k§ s6 cho vin ban dién tir
trong co quan nha nudc;

Cin cir Quyét dinh sb 2498/QD-BKHCN ngay 16/11/2010 cta B trudng
Bd Khoa hoc va Cong nghe vé viéc Uy quyén cho Giam déc Trung tAm Tin hoc

14 ngudi quéan ly thué bao viée sir dung chir ky s chuyén ding trong cdc don vi
tryc thugc Bo Khoa hoc va Cong nghé.

Xét dé nghi cia Gidm dbc Trung tdm Céng nghé théng tin,
QUYET PINH:

Piéu 1. Phé duyét K& hoach trién khai chit ky s6 chuyén ding tai Bo
Khoa hoc va Céng nghé nim 2018 (chi tiét tai phu luc kém theo).

Piéu 2: Trung tim Coéng ngh¢ théng tin phbi hop véi Vin phong Bo
va cac don vi truc thude Bo trién khai thuc hién K& hoach nay theo dung
quy dinh hién hanh cta phap luit.

Diéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
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Piéu 4. Giam dbc Trung tdm Cong nghé thong tin, Chanh Van phong B
va Thu trudng cac don vi tryc thuéc Bo chiu trach nhiém thi hanh Quyét dinh

nay./

Noi nhin:

- Nhu Diéu 4;

- Bo trudng (dé b/c);

- Céc Thir trudng (dé biét);

- Ban Chi dao UDCNTT (dé t/h);
-B6 QP, B4 TTTT, B4 NV;

- Lwu: VT, TTCNTT.

3 m Dai Duwong
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Poc lap - Tw do - Hanh phic

Fos
o
o JE

'REWOACH TRIEN KHAT CHU KY SO CHUYEN DUNG TAI
BO KHOA HOC VA CONG NGHE NAM 2018
(Ban hanh kém theo Quyét dinh s6:414/QD-BKHCN ngay 9! thang 3 ndm 2018
cua Bo truong Bé Khoa hoc va Cong nghé)

I. MUC PICH, YEU CAU
1. Muc dich

Néng cao tinh an toan, bao mét va tin cdy cia van ban dién tir khi trao doi
qua moi trudng mang, ning cao hi€u qua phuc vu cong tac chi dao, diéu hanh

Tang cuong st dung vin ban dién tir, han ché sir dung vin ban gidy trong
co quan Bo Khoa hoc va Cong nghé théng qua viéc str dung chit ky sb, dam béo
an toan di liéu cho ung dung thu dién tir, cac phén mém ung dung khi cép nhét,
trao ddi dit liéu trén mang.

2. Yéu cau

Céc dbi twong duogc cip phat chit ky sb phai sir dung ding muc dich phuc
vy cong tac chuyén mén nghiép vy, tuan thu cac quy dinh cta Phéap luat trong
bao quan, st dung chit ky so.

Cac vin ban thong tin chinh thic duoc trao dbi bang hinh thire dién tir
trong pham vi cac don vi thuéc B Khoa hoc va Cong nghé; giira cac don vi
thudc B6 voi cac S& Khoa hoc va Cong nghé va cac By, Ban, Nganh lién quan
déu phai duoc sir dung chit ky sb.

II. NOI DUNG KE HOACH
1. Pham vi trién khai

- Céc don vi tryc thugc B6 Khoa hoc va Cong nghé.
2. I'J’ng dung trién khai

- H¢ thong phan mém quén ly van ban va diéu hanh cia B6 Khoa hoc va
Cong nghé.

- Céc vin ban trao d6i béng hinh thirc dién tir hodc cong khai trén céng
thong tin dién tir cia B§ Khoa hoc va Cong nghé dudi dang tép tin *.PDF.

3. Pbi twong trién khai
Chir ky sb duoc .cép phat cho c4 nhan hogc chit ky s6 tap thé (1§ chirc):
- Chir ky s6 cho ca nhan dugc cép cho cac dbi tuong 1a Lanh dao, chuyén
vién tai cac don vi thudc Bo.
- Chit ky sb cho td chuc dugc cép cho céc don vi truc thude Bo.
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4. Thoi gian trién khai:

Thoi gian trién khai: 2018.

5. Tap huén chuyén giao (chi tiét trong Phu luc kém theo)

T6 chirc 01 16p cho van thu, Lanh dao Trung tAm Cong nghé thong tin,
can bo chuyén mén, k¥ thut ctia Trung tAm Cong nghé théng tin (d€ ho
trg ngudi st dung trong qua trinh trién khai).

T4 chirc 01 16p cho vén thu, Lanh dao Vian phong Bb.
T chirc 01 16p cho van thur cac don vi thudc Bo;
T8 chirc 01 16p cho Lanh dao cac don vi thude Bo;

L. TO.CHUC. THUCHIEN

1. Trung tam Cong nghé thong tin

Thyc hién trach nhiém cia don vi quan ly :chué bao ching thu s6 duogc Bo
trudng Bo Khoa hoc va Cong nghé ty quyén.

Lam dau mdi gitp Bd KH&CN, t6 chirc lam viéc véi Ban Co yéu Chinh
pht dé cap phat (danh sach biéu mau tai phu lyc 02), trién khai va tmg
dung chir ky s6 tai By Khoa hoc va Cong nghé c6 hiéu qua.

X4y dyng phin mém quan ly chimg thu sb tai B6 Khoa hoc va Cong
nghé.

T4 chire tap huin, hudéng din sir dung chir ky sb trong co quan Bb.

Kiém tra, huéng dan st dung chir ky s6 cho cac don vi d4 trién khai.

2. Vu K¢é hoach - Tai chinh

Tham muu cho Lanh dao B phan bd kinh phi dé trién khai thuc hién K¢
hoach.

Huéng dén viéc quan 1y, sir dung kinh phi theo quy dinh.

3. Vin phong B¢

- Phéi hop véi Trung tdm Coéng nghé théng tin ddy manh trién khai K&

hoach céi cach hanh chinh ctia B6. Long ghép céc tiéu chi sir dung chir ky
s0 vao bd tiéu chi danh gia vé cai cach thu tuc hanh chinh.

4. Cac don vi truc thuge Bo

Can cir n6i dung K& hoach, chii dong tham gia va t6 chirc trién khai tmg
dung chit ky s6 chuyén dung tai co quan, don vi minh. Phéi hop chit ché
v6i Trung tdm Céng nghé théng tin trong cong tac ding ky, chuyén giao,
quan 1y va sir dung chimg thu sé.
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ACONG NGHE

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

— 7 PHY LUC

TEFNOT DUNG KE HOACH TRIEN KHAI CHU KY SO CHUYEN

DUNG TAI BO KHOA HOQC VA CONG NGHE NAM 2018
(Kém theo Quyét dinh s6 41/ /QB—BKHCN ngayd thang 3 nam 2018 cua Bo
truong Bo Khoa hoc va Cong nghé)

ll

T Tén nhiém vu Thoi gian H‘n;h thire
thwe hién trien khai

Dot 1. Trién khai tai Trung tim Cong Quy I,

A | nghé thong tin - B Khoa hgoc va Cong 1I/2018
nghé B
Hoan thién hé so thi tuc trlen khai chit ky s6 | Thang 3/2018 Phidu dang ky
theo yéu cau ctia Ban co yéu Chinh ph:
- Cung cép théng tin cia don vi, c4 nhén

1 trong viéc cap phat chit ky sb;
- Trung tdm Cong nghé thong tin téng hop
vin ban dé nghi cAp/gia han chimg thu s6 va
giri Ban Co yéu Chinh pha dé cép phat chir
ky sb.

) Xay dung phan mém quan ly chimg thu s6 tai Thang 3, Xéy dyng
B6 Khoa hoc va Cong nghé. 6/2018 phan mém.

3 Cép phét chit ky s6 cho don vi, c4 nhan. Thang 4/2018 | Phiéu ban

giao

4 T6 chirc ddo tao va trién khai cho van thu, | Thing 4/2018 | Tai Ha Noi
1anh dao Trung tdm Cong nghé thong tin.

5 T6 chirc trién khai hoat dong giri, nhén van | Sau khi trién
ban dién tr ¢6 chir ky s6 di dugc cap phat. khai

¢ |Pon dbc, kiém tra viéc str dung chir ky s6| Sau khi trién
phuc vu cong tac chuyén mon, nghiép vu. khai

B Pot 2: Trién khai tai Vin phong Bo - Bd | Quy I11/2018
Khoa hoc va Cong nghé
Hoan thién ho so thu tuc trién khai chit ky sé | Théng 7/2018 | Phiéu dang ky
theo yéu cau cia Ban co yeéu Chinh phu:
- Cung cip thong tin cia don vi, c& nhan

1 trong viéc cAp phat chit ky sb;

- Trung tdm Cong nghé thong tin tong hop
vin ban dé nghi cép/gia han chimg thu s6 va
giti Ban Co yéu Chinh phii dé cép phat chit

ky sb.
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Cap phat chit ky s6 cho don vi, c4 nhan. Thang 8/2018 | Phiéu ban
, giao
To6 chirc dao tao va trién khai cho van thu, | Thang 8/2018 | Tai Ha Noi
lanh dao Trung tdm Cdng nghé thoéng tin.
T6 chirc trién khai hoat dong giri, nhan vin | Sau khi trién
ban dién tir c6 chir ky s6 da dugc cip phat. khai
Pon doc, kiém tra viéc st dung chit ky s0 | Sau khi trién
phuc vu cong tac chuyén mon, nghiép vu. khai
Pot 3. Trién khai tai cac don vi truc thuoc Quy IV
B0 Khoa hoc va Cong nghé
Hoan thién ho so thu tyuc trién khai chir ky s | Thang 9/2018 | Phidu dang kv |
theo yéu c4u ciia Ban co yéu Chinh phu:
- Cung cip théng tin ctia don vi, c4 nhan
trong viéc cip phét chit ky sb;
- Trung tdm Cong nghé thong tin tdng hop
phiéu va gt Ban Co yéu Chinh phu dé cép
phét chit ky s6.
Cap phat chir ky s6 cho céc don vi, c4 nhan. Théang Phiéu ban
10/2018 | giao
Td chirc dao tao va trién khai cho van thu, Thang 10, | Tai Ha Noi
lanh dao cac don vi truc thude BO. 11/2018
T6 chirc trién khai hoat dong g, nhén van | Sau khi trién
ban dién tir c6 chir ky sb d dugc cip phat. khai
Po6n dbc, kidém tra viéc st dung chit ky s6| Sau khi trién
phuc vu céng tac chuyén mon, nghié€p vu. khai
Tong ket danh gia keét qua trién khai chir | 12/2018 | To chuc hoi

ky so chuyén dung tai B0 Khoa hoc va
Cong ngh¢ nam 2018 va phwong hwéng, ke
hoach trién khai nam 2019.

thdo, bao cio
két quad trien

khai.
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Miu 01
<TEN CO QUAN CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM

<TEN CO QUAN DPON VI> Doc 1ap — Tu do — Hanh phic
<S4, ky hiéu> <Bia danh>, ngay ... thang ... nam .....
QUYET PINH

Vé viéc ity quyén Ngudi quén ly thué bao sir dung dich vu
ching thyc chir ky so chuyén dung phuc vu cac co’ quan Dang,
Nha nuéc, to chirc chinh tri - xa hi

Can ctr ............... quy dinh chirc nang, nhi€ém vy, co cAu td chuc cia <co
quan, 16 chue>;

Can ctr Nghi dinh sb 26/2007/ND-CP ngay 15/02/2007 ctia Chinh pha quy
dinh chi tiét thi hanh Luat Giao dich dién tir vé chit ky sb va dich vu chimg thuc
chir ky sd;

Can ctr Thong tu s6...../2016/TT-BQP ngay ...thang.... ndm 2016 cia Bo
truong Bo Qubc phong quy dinh vé cung cp, quan 1y va sir dung dich vu chimg
thuc chit ky sd chuyén dung phuc vu cic co quan Pang, Nha nudc, t6 chirc
chinh tri - xa hoi;

Xét dé nghi cua ...,

QUYET DPINH:

Piéu 1. Uy quyén cho <nguwoi dwoc 1y quyén> thuc hién trach nhiém
Nguot quan ly thué bao su dung dich vu ching thuc chir ky s6 chuyén dung
phuc vu céc co quan Pang, Nha nudc, t6 chirc chinh tri - xa hoi tai <co' quan, 10
chirc>.

Piéu 2.<nguwoi dwoc iy quyen> c¢6 trach nhiém xay dung ké hoach trlen
khai st dung chung thyc chir ky s6 chuyén dung; phdi hop véi cac co quan, t0
chirc lién quan t6 chirc dang ky, quan Iy va trién khai st dung dich vu chimg
thue chit ky s6 chuyén dung tai <co quan, 16 chirc>.

Piéu 3. Quyét dinh nay c6 hiéu luc tir ngay ky.

Piéu 4.<nguoi duoc uy quyén>,... chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhdn: Chirc danh ciia ThAm quyén quyét
- Nhu diéu 4; dinh Nguwoi quan 1y thué bao

- Ban Co yéu Chinh phu; ey z g o
- Cuc Ching thuc s6 va Bao mat thong (Ky, dong dau, ghi 16 ho tén)

tin/Ban Co yéu Chinh phu;

- Cuc Co yéu Pang — Chinh quyén/Ban Co
yéu Chinh phu;

-Luu: VT, .......
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Mau 02

CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phic

VAN BAN PE NGHI CAP (GIA HAN) CHUNG THU SO CHO CA NHAN
Kinh guri: <Nguo1 quan ly thué bao>

Ho vatén (chitinhoa) ...................cooeenel. Gidi tinh:...[d... Nam ...[].... N
Ngay sinh: ........ [ieinn.. [oviiiiiiinnnn, NOTSINN:. o
S6 CMND/H chiéu:.................. NEAY CAP: vevvveeeeeeann, NOi CAP:..eeveeei
Dia chi thu dién tr (1):........oo
CO quan, t6 e CONE tAC (2): . .vvve et e,
Ol C VU o
3 1t o] o | O RSP
biénthoai:..............oooL FaX:.
S6 chimg thu s6 cii (néu ¢6): ..o Ngay cap:......coeeo.... Ngay hét han: ......
Thoi han hiéu lyc ctia ching thu s6 (t6i da 1a 10 nam):................ nam
Tai li¢u kem theo (3):

a) Ban sao c¢6 cong chimg glay chimg nhan da dang ky mAu con dau hodc xac thuc
bang van ban cia co quan, t6 chirc cap trén truc tlep mAu con diu ciia co quan, t6 chirc;

b) Ban sao c6 cong ching quyét dinh hodc x4c thuc bang van ban cua co quan, to
chte quan 1y tryc tiép chirc danh nha nudc, nguoi co thAm quyén cta co quan, to chirc
theo quy dinh ctia phap ludt vé quan 1y va st dung con dau.

<bia danh>, ngay.... thang .... nam .....

Xac nhén caa co quan quan ly truc tiép Ngwoi khai
(Ky, dong ddu va ghi ro ho tén) (Ky va ghi ro ho tén)
Ghi chu:

(1) Pia chi thu dién tu la dia chi hop thu lién lac chinh cua thué bao dwoc cd’p
boi co quan, 16 chirc minh.

(2) Tén co quan, t6 chirc quan ly truc tze'p va cdc co quan qudn Iy cdp trén.

(3) Truong hop dé nghi cdp chirng thir s6 cho chirc danh nha nwdc, nguoi co tham
quyén ciia co quan, té chirc theo quy dinh ciia phdp ludt vé qudn Iy va sir dung con ddu.
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<Co quan ciia Nguéi quan Iy thué bao hoic CONG HOA XA HOI CHU NGHIA VIET NAM
co quan tlep nhin yéu cau chimg thuc> Déc lap - Tu do - Hanh phic
<86, ky hiéu> <Dija danh>, ngay ... thang ... ndm
DANH SACH

Pé nghi cip (gia han) chitng thu s6 cho ca nhan

Kinh giri: (Co quan tiép nhén yéu cau chimg thue hoic té chire cung cap dich vu chimg thuc)

+§

Mau 03

LawSoft = Tel

SEIONE AANE KV . oo oo e e
Danh sach dang ky:
So CMIND/ Chire danh Pia chi thu S6 chimg thu
Ngay | Hoéchiéw | Ténco quan, Tinh/ Chicvu | ctia nguoi co dién tir s cii (néu co)
STT Ho tén sinh ngay cap/ donvi Thanh phé tham quyeén
noi cﬁp (1)
1
2
Neuoi lap Nguoi quan Iy thué bao hodc Thi truéng co quan
(Ky va ghi ré ho tén) tiép nhan yéu céu chirg thuc
(KY, déng déu va ghi ré ho tén)
Ghi chii:

(1) Truong hop dé nghi cap chimg thir 56 cho chire danh nha nuée, nguoi ¢é tham quyén ciia co quan, té chike theo quy dinh ciia phap ludt

vé quan Iy va su dung con dau, dé nghi giri kém cdc vén ban sau:

- Ban sao hop 1é gidy chimg nhan da dang ky (hodc xdc nhan béng vin ban ciia co quan, té chire cap trén true tiép) mau con déau ciia

co quan, t6 chirc;

- Ban sao hop Ié gz:yet dinh (hodc xdc nhdn bang vén ban ciia co quan, 16 chirc quan ly truc tiép) chirc danh nha nuéc, nguoi cé tham

quyén ctia co quan, t6 chirc theo quy dinh ctia phap ludt vé quan Iy va sir dung con dau.



MAu 04
<TEN CO QUAN CHU QUAN> CONG HOA XA HOQI CHU NGHIA VIET NAM

<TEN CO QUAN DON VI> Doc 1ap — Tw do — Hanh phiic
<S4, ky hiéu> <Bia danh>, ngay ... thang ... nam .....

VAN BAN DE NGHI CAP (GIA HAN) CHUNG THU SO
CHO CO QUAN, TO CHUC

Kinh guri: <Nguo1 quan ly thué bao>

I. Thong tin dang ky chu’ng thw s6:
Tén co quan, t6 chirc duge cap chimng thir S8 (1):.. . oeve e

Dia Chi. .

Dia chi thu dién tr (2):.......oooiii

S6 chimg thu s6 cii (néu ¢6): ....oooveeeen.... Ngay cap: .....oeevnn.... Ngay hét han:......

Thoi han hiéu lyc cua ching thu sé (t6i da 1a 10 nim): ....... nam

II. Thong tin cia nguwdi quan 1y chirng thw sé (3):

Hovatén (chirinhoa): ..............c.coooiiiiiin.. Gi6i tinh:...[... Nam ...[].... N

Ngay sinh: ........ [ueei... [oviiiiiiiinin NOT SINN: i e
S6 CMND/HO chibu: .........cocoveiiiiil Ngay Cap:...ceveneennnn.n. NOi CAP: v cee

bia chi thu: o 1<) 11§ o
CO quAan, t0 e CONE TAC (4): .. .vve et
e VU e e
DA Chic. o
Piénthoai: ...l FaX o
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Tai liéu kem theo:
a) Ban sao c6 cong chung gidy ching nhan da dang ky mau con déu hoic xac thuc
bang van ban cua co quan, t6 chuc cap trén truc tlep mau con dau ciia co quan, t6 chuc
b) Ban sao c6 cong ching quyét dinh hodc xéac thuc bang van ban cua co quan, to -
chite quan 1y truc tiép chirc danh nha nudc, nguoi co thAm quyén ctia co quan, to chirc
theo quy dinh cta phap ludt vé& quan Iy va st dung con dau.

X4c nhén cia co quan, to chirc ding ky Ngudi quan 1y chitng thu s6
(Ky, dong dau va ghi ro ho tén) (Ky va ghi ro ho tén)
Ghi chu:

(1),(4) Tén co quan, t6 chirc quan Iy tryc tiép va cdc co quan quan Iy cdp trén.

(2) Dia chi thu dién tw la dia chi hop thu lién lac chinh cua thué bao duwoc cdp boi
co quan, té chirc minh.

(3) Nguoi quan Iy chirng thu s6 la ngueoi ¢ tham quyén ciia co quan, t6 chike theo
quy dinh ciia phdp ludt vé quan Iy va sir dung con dau.



<Co quan cua Ngudi quan Iy thué bao hoac
co quan tiép nhin yéu ciu chirng thuc>

<86, ky hiéu>

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

<Dia danh>, ngay ... thang ... ndm

DANH SACH
Dé nghi cap (gia han) chitng thu so cho co’ quan, té chire

Kinh gin: (Co quan tiép nhan yéu cau chimg thue hodc t chire cung c{:]p dich vu chimg thure)

Mau (

SO IIONE AANE KY . oo o
Danh sach dang ky:
S6 chimg
Théng tin ngudi quan 1y chimg thu s6 Théng tin ding ky chimg thu sb thu sb cii
(néu co)
STT SO Co quan, Dia chi .
Ho tén Ngay CMND/ to chirc thir &g Tén co quan, Tinh/ | Dia chi thu
' sinh Ngay cap/ | cong tac tfr- to chire (2) | Thanh pho | dién ta
Noi cap (1)
1
2
Neguoi lap Nguoi quan Iy thué bao hodc Thi truéng
(Ky va ghi 16 ho tén) co quan tiép nhén yéu ciu chirng thuc
(Ky, dong dau va ghi ré ho tén)
Ghichu:

(1),(2) Tén co quan, 16 chirc quan Iy true nep va cac co quan quan Iy cap frén. Bm V61 truong hop cap moi dé ' nghi guri kém ban sao
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hop 1é gidy chimg nhan da déng ky (hodc xdc nhéan bang vén ban ciia co' quan, té chirc cdp trén tryc tiép) mau con dau cia co quan, t6 chie.



Mau 06

<TEN CO QUAN CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM

<TEN CO QUAN DPON VI> Doc 1ap — Tw do — Hanh phic
<86, ky hiéu> <Dia danh>, ngay ... thang ... nam .....

VAN BAN DE NGHI CAP (GIA HAN) CHUNG THU SO
CHO THIET BI, DICH VU, PHAN MEM

Kinh guri: <Nguo1 quan ly thué bao>

I. Thong tin dang ky chirng thw 50:

Loai chimng thir SO (1):. ..ot e e e e
Tén dang ky ching thu SO (D) e
Co quan, t6 chue quan ly ching thu SO (3) et
S6 ching thu s6 cii (neu [4) Ngay cap: .....oeevnn.... Ngay héthan: ..........
Thoi han dé nghi cap (t01 dala 10 nam):................ nam

Chung t6i cam doan thiét bi (dich vu, phin mém) dang ky chimg thu s trén day thuoc so
hitu cia co quan, t6 chic theo quy dinh tai khoan 4, Diéu 13 ctia Thong tu nay.

IL. Thong tin ngudi quan 1y chirng thw sb (4):

Ho vatén (chtinhoa): ...............ccooiiiiiiiiiini, Gidi tinh:...[... Nam ...[].... Nir
Ngay sinh: ........ [ieinn.. [oviiiiiiinnnn, NOTSINN: e e
S6 CMND/HO chibu: ................coo..... Ngay Cap:......cceevvn.... NOi CAP: v ee
Bia chi thu dién tr (5):........oooii
CO qUAN, 10 CTC CONG TAC (6): v e,
G VUL e
Dia G e
biénthoai: ...................... FaX . e e

Xac nhan caa co quan, t6 chirc ding ky Nguoi quan 1y chirng thu so
(Ky, dong ddu va ghi ro ho tén) (Ky va ghi ro6 ho tén)

Ghi chu:

(1) Cdc logi chitng thuw s6 Web Server (SSL), VPN Server, Mail Server, Code
Signing. Néu la loai khdc thi ghi ré muc dich s dung.

(2) Tén dang ky chirng thu s6 cho thiét bi, dich vu dwoc khai bdo thong tin theo
thir tw weu tién sau: Tén mién hoac Dia chi IP hodc Tén thiét bi.

(3),(6) Tén co quan, t6 chirc quan ly truc tiép va cdc co quan quan ly cdp trén.

(4) Nguwoi quan ly chirng thw s6 la nguoi co tham quyén ciia co quan, té chirc theo
quy dinh ciia phdp ludt vé quan Iy va sir dung con dau.

(5) Dia chi thu dién tw la dia chi hop thw lién lac chinh cua thué bao duoc cd'p boi
co quan, 16 chirc minh.
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(1)Tén co quan, 16 chirc quan Iy truc tiép va cac co quan quan Iy cép trén.
(2) Cac loai chimg thu 56 Web Server (SSL), VPN Server, Mail Server, Code Signing. Néu la loai khac thi ghi 6 muc dich su dung.

=
=
Mau 07 =
<Co quan cia Nguoi quan ly thué bao hoic CONG HOA XA HOI CHU NGHIA VIET NAM ﬁ
co quan tiép nhén yéu cau chirng thuc> Déc lap - Tu do - Hanh phuc =
<806, ky hiéu= <Dia danh>, ngay ... thang ... ndm g
DANH SACH ‘ , ﬁ
Pé nghi cap (gia han) chitng thu sé cho thiét bi, dich vu, phan mém .
Kinh gu: (Co quan tiép nhan yéu cau chimg thue hodc td chirc cung cﬁp dich vu chimg thue)
B0 T NGt s ssoosicatmemenmssin. ssomamses oaasmamseirsimsss rxi TS5 STA AP ETRES SRR RASTIIERS SRS BT
Danh sach dang ky:
) . S6 chimg thu
Théng tin nguoi quan ly chimg thu s6 Théng tin ding ky chimg thu s $6 cii (néu
co)
BLE N Sé CMND/ | Dia chi (ig ;1;3? Tén mién/ P Co quan,
Ho tén siil‘? Ngay cap/ | thu dién ol Dia chi IP/ ﬂﬁrls B F:)g tochie quan
Noi cap ti (‘ig) Tén thiet b - ly thiet by
1
2)
Nguoi lap Nguoi quan Iy thué bao hodc Thii truéng co quan
(Ky va ghi ré ho tén) tlep nhén yéu chu chirng thuc
(Ky, dong déu va ghi ré ho tén)
Ghi chii:



Mau 08

<Co quan ciia Nguoi quin Iy thu¢ bao>  CQNG HOA XA HQI CHU NGHIA VIET NAM
- Poc 1ap — Tu do — Hanh phic

<86, ky hiéu> <bia danh>, ngay ... thang ... nam .....
DANH SACH

Thoi diém thué bao nhén thiét bi lvu khéa bi mét va hiéu lwc cia ching thw so =
Kinh giri: Cuc Chtrng thue s6 va Bao mat thong tin/Ban Co yéu Chinh phu E
.
r \ =
SO Tuong A€ nghi: .. ..o =
Danh sach dé nghi: E
Thoi gian ban giao chirng _E:_’,
A A A ~ o
STT|  Hotén Dia chi thu dien i | SO héu | thusochothué bao
1) ching thu s6 | (gio/phut/ngay/thang/nam) &

L
1 2
2 -
3
Nguwoi 1ap Ngudi quén ly thué bao +
(Ky va ghi ro6 ho tén) (Ky, dong ddu va ghi ro ho tén) E

&
i
Ghi chii: 3
(1) Dia chi thu dién tu cua thué bao da dang ky trong dé nghi cdp chung thu so =
=



Mau 09

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

VAN BAN PE NGHI THU HOI CHUNG THU SO
Kinh gui: <Nguoi quéan ly thué bao>

Ho va tén thué bao (viét chitinhoa) ........................ Gioitinh: ...
Ngay sinh: ............... NOTSINN: .o e e
S6 CMND/HO chiéu: ................coooo... Ngay Cap:......coeevvn.... Noi cap

Co quan, t& chirc CONE tAC (1) «..neeeee et et e
Chircvu: ..o, Diénthoai: .......................... Fax: ..o e

Dé nghi thu hdi chimg thu sd:

TN CHUNEG th SG (2): v
Dia chi thu Gi€n tl (3): .ot
S6 hidu ching thu: ..........ooviveeiiieeeil Ngay cip ............ Ngay héthan.............
S6 hi€u thi€t bi It KhOa bl MAL:......eeveeereeeireieeeeeeeeseeisseess st sess st eees e

LY dO tHU DO et e

<Pia danh>, ngay.... thang ... nam .....
Xac nhén cia co quan quén ly truc tiép Nguwoi khai
(Ky, dong ddu va ghi ro ho tén) (Ky va ghi ro ho tén)

Ghi chu:
(1) Tén co quan, 16 chirc quan Iy truc tiép va cdc co quan quan 1y cd’p,trén.
(2) Dang ky day du theo thong tin tai truong Subject cua chirng thir so. )
(3)Pia chi thu dién tir cua thué bao da dang ky trong dé nghi cap chung thu so
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MAu 10 i
<Co quan ctia Nguoi quan Iy thué bao hodc co quan CONG HOA XA HQI CHU NGHIA VIET NAM "5
tiép nhan yéu cau ching thuc> Péc lap - Tu do - Hanh phic W
<84, ky hiéu> <Pia danh>, ngay ... thang ... ndm ... .. E
DANH SACH el
Pé nghi thu hoi ching thu s6
Kinh giii: (Co quan tiép nhén yéu cau chimg thue hoic té chire cung cap dich vu chimg thue)
S6 luong thuhéi;
Danh sach thu héi:
Théng tin cta thué bao Théng tin ctia chimg thu s6
£ Co quan, . g T Ly do
STT . | Ngay | SOCMEDY | 3 e , Ténchimg | Dt | Sohitu | ofiemibe| . o | tundi
Ho tén : Ngay cap/ 5 Chue vu : ooy | thudién | chimg . . | Ngay cap
sinh * cong tac thur 56 (2) . b1 luu khoa
Noi cap @ tw (3) thur
1
2
Nguoi lap Nguoi quan ly thué bao hoiic Thi truéng
(Ky va ghi ré ho tén) co quan tiép nhin yéu ciu chiing thuc
(Ky, dong dau va ghi ré ho tén)
Ghi chii:

(1) Tén co quan, t6 chire quan ly triee tiép va cdc co quan qudn ly cap trén.
(2) Péng ky day dii theo thong tin tai truong Subject ciia chumg thu so. )
(3)Dia chi thu dién tir ciia thué bao da déing ky trong dé nghi cp chimg thu sé.



Mau 11

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BIEN BAN GIAO NHAN THIET BI LUU KHOA Bi MAT

Hoém nay, vao hdi ... gid... ngdy ... thang ... ndm ..., tai ............ ching toi

gom:

Lo BEIM @HA0: ... ..o e e et e et eeeaaee e
HO VA tEN: oo
CO qUAN, 10 CRTC CONE TAC: ..o e
8D 1P I e] o} PO
DAl AICN: oo
(0151 (o 74 TP

IL BN MRAN: .ot enn e
HO VA tEN: oo
CO qUAN, 10 CRTC CONE TAC: ..ot eeseeeeenes e
8D 1P I e] o} PO
8D L I« 1<) o LA
(0151 (o 74 PP
Hai bén théng nhét viéc giao nhan thiét bi luu khoa bi mat nhu sau:
Bén giao da giao cho Bén nhan: ...... (b?mg chir:............... ) b, cu thé nhu

sau:

Séhiéu | S6hiéu | Lydo | Thoidiém co hiéu
STT Ho tén chung thiét bi giao luc cta ching thu | Ghi chu
thu s | luu khoa | nhan (1) s6 (2) (3)
bi mat (Ngay/thang/nam)
1
2

Bién ban giao nhan dugc 1am thanh 02 ban, Bén giao gitt 01 ban, Bén nhan gitr 01

ban.
Dai dién Bén giao Dai dién Bén nhén
(Ky tén, dong dau) (Ky tén, dong dau)
Ghi chu:

(1) Ghi r6 Iy do giao nhdn (Cap méi, Thu hoi, ...). ,
(2) Ghi ro thoi diém co hiéu lyc cua ching thu so doi voi truong hop cap moi.
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Miu 12
<TEN CO QUAN CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM

<TEN CO QUAN DON VI> Doc 1ap — Tw do — Hanh phiic
<S4, ky hiéu> <Bia danh>, ngay ... thang ... nam .....
QUYET PINH

Vé viéc thay d6i ngudi quén 1y ching thw sé

<CHUC DANH NGUOI CO THAM QUYEN>

Céan ctr Thong tu ... ;
Can cu Quyét dinh diéu dong, bd nhiém, nghi huu, thoi viéc, ...;
Cancu ...,

QUYET PINH:

Piéu 1. Thay d6i nguoi quan 1y ching thw sé ciia <co quan, t6 chire> nhuw
sau:

1. B6i voi chimg thu sb <logi chitng thir s6> ¢6 tén ding ky 1a <tén chiing
thir s6 hodc tén mién hodc dia chi IP>:

Thay d6i nguoi quan 1y chimg thu sd tir ong (ba) ..., <chirc vi> sang
nguoi quan ly maéi 1a ong (ba) ..., <chirc vu>.

2. Béi voi chimg thu sb ...

Diéu 2. T6 chirc thue hién

1. Cac ddng chi c6 tén tai Diéu 1 co trach nhiém t6 chic ban giao va lap
bién ban ban giao quan 1y ching thu sé.

2. Cac ddng chi duoc giao quan 1y ching thu sé ¢6 trach nhiém kiém tra,
tiép nhan cac chung thu sb, thiét bi luu khoa bi mat (néu co) theo bién ban ban
giao va chiu trach nhiém quan 1y cac ching thu sd néu trén ké tir thoi diém ban
giao dugc ghi trong bién ban.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Thu trudng cac co quan, to chirc va cic ca nhan c6 lién quan tai Piéu 1
chiu trach nhiém t6 chuc thi hanh Quyét dinh nay./.

Noi nhén: <CHUC DANH CUA NGUOI KY>
-Nhybigu3; (Ky tén, dong dau)

- <Nguoi dugc uy quyén quan 1y thué€ bao>;

- Cuc Chung thyc sb va BMTT/BCYCP;

- <Co quan tiép nhan yéu cau chimg thuc>;

- Luu: VT, ...

awSoft = Tel: +84-8-3930 3279 = www. ThuVienPhapLuat.vi



MaAu 13

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BIEN BAN BAN GIAO QUAN LY CHUNG THU SO
Ho6m nay, vao hoi ... gid... ngdy ... thing ... nam ..., tai ............ ...
chung t61 gom:
I. Bén giao:
Ong (DA): e . Ngay sinh: ...
S6 CMND (Ho chiéu):......c.cccveeeenn.. Ngay cap:....cccoueeeee. NO1CAP: vveereereeeeene,

(0111 (o7 RO
Co quan, t0 ChIC CONE tAC: .....viiiiiiieeiiieeciie ettt et e e e e e tae e e e eabeeesanaee e

I1. Bén nhan:

Ong (D) e Ngay sinh: ..o,

S6 CMND (Ho chiéu):......c.ovueeeeeeenn. Ngay Cap:...cveen... NOi CAP: oo,
(01518 (o7 TSP
CO qUAN, 10 CRTC CONE TAC: ..voeoveeeeeeeeeeeeeee oo e

Hai bén t6 chirc ban giao trach nhiém quan 1y cac ching thu s6 ciia <co quan-
don vi> trong danh sach dudi day:

S6 hiéu Ngay hét han
Tén ching thu | S6 hiéu | thiét bi luu | Loai ching sir dung
STT sd ching khoéa bi thu sb chung thu s6 | Ghi chu
thu s6 mat (Ngay/thang/
(néu co) nam)
1
2

awdOoIT = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn

Bén nhan xac nhan ching thu sb, thiét bi luu khoa bi mét (néu c6) dang hoat
dong binh thuong va di duoc kiém dém diy du theo danh sach. Ké
.. gio....... ngay..... thang...... nam........ , trach nhi€ém quan ly cac chung
thu s6 néu trén thudce vé Bén nhan.

Bién ban giao nhan duoc lam thanh 05 ban, Bén giao gitr 01 ban, Bén nhan gitr
01 ban, Nguoi dugc uy quyén quan 1y thué bao gitr 01 ban, 02 ban gui vé Cuc Chimg
thuc s6 va Bao mat thong tin/Ban Co yéu Chinh phu va Co quan tiép nhan yéu cau
chung thyec.

DAI DIEN BEN GIAO DAI DIEN BEN NHAN
(Ky tén, dong dau) (Ky tén, dong dau)



MAu 14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

VAN BAN PE NGHI KHOI PHUC THIET BI LUU KHOA Bi MAT
Kinh guri: <Nguo1 quan ly thué bao>

Ho va tén thué bao (viét chit in hoa) ................cco..... Gioitinh: ...
Ngay sinh: ............... Noi sinh:..

S6 CMND/HO chibu: .........c.coveiiii Ngay CAp:...ccvvneennn..n. Noi CAp:...ccveenen.

Co quan, t0 htirc CONE tAC (1): .. evvneee et e
Chlrcvu: ..oov Piénthoai: ... Fax: .cooooovoei e
Dé nghi khoi phuc thiét bi luu khéa bi mat:

S6 hidu thiét bi 1ru KNOA DI MAL ...t
TEN CHUNE thr SO (2): v
Dia chi thu Gi€n tlr (3): oot e e
S6 hiéu chung thu sb................... Ngay cip ............ Ngay hét han .......ocooeeee v

<bia danh>, ngay.... thang .... nam ....

X4ac nhén cia co quan quan 1y truc tiép Nguwoi khai
(Ky, dong ddu va ghi ro ho tén) (Ky va ghi ro ho, tén)
Ghi chu:

(1) Tén co quan, 16 chirc quan Iy truc tiép va cdc co quan quan 1y cap trén.
(2) Dang ky day dii theo thong tin tai truong Subject clia chimng thu s0.
(3)Dia chi thu dién tr ciia thué bao da dang ky trong dé nghi cap chimg thi so.
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MAu 15
<TEN CO QUAN CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM

<TEN CO QUAN, PON VI> Poc 1ap — Tw do — Hanh phiic
<S4, ky hiéu> <Bia danh>, ngay ... thang ... nam .....

V/v d& nghi hé trg khoi phuc
thiét bj luu khoa bi mat

Kinh giri: <Cuc Chimg thuc s6 va Bao mat thong tin hodc to chire duoc uy quyén>

Trong thoi gian qua, <co quan, don vi> da sit dung chimg thu s6 do Ban Co yéu
Chinh phu cép dé dam bao an toan cho céc giao dich dién tu, phuc vu hoat dong chi
dao, diéu hanh, tac nghiép. Hién nay, chiing t61 c6 mot s6 thiét b luu khoa bi mat duoc
cAp di bi khoa va khong str dung duoc.

bé tiép tuc st dung chung thu ) phuc vu hoat dong chi dao, diéu hanh, tac
nghiép ctia minh, <co' quan, don vi> d& nghi duoc hd tro mé khoa thiét bi luu khoa bi
mat véi cac thong tin cu thé nhu sau:

1. Thong tin vé thiét bi lwu khéa bi mat cin mé

Thong tin cta thué bao Théng tin cua ching thu s6

Sb Co quan,
CMND/ | tbchic | Tén ching
Ngay cap/ | congtac | thu so (2)

Piachi | S6hicu
thu dién chl'mg thu

S6 hiéu
TT| thiétbi | Ho tén

Noi chp 1) w3 50
1
2
2. Thong tin vé nguwoi phoi hop hd trg mé khoa thiét bi luu khéa bi mat
HO VA T8N et
SO CMND: ... nenneed
Co quan, t6 churc COME TAC .eeieiiiiieeeeeeiieee e e eeite e e e ettt e e e et e e e e eettaeeeeensnaaeeeeennnes
S dién thoai AL AONG: ...t
S6 dién thoai €6 diNh CO QUAN:........oveveieceeeeeeeeee e
Noi nhn: - Chirc danh cia Thi trwéng co quan
II:?;E t\rf;l’ hoic Nguoi quan 1y thué bao
oo (Ky, dong dau va ghi r6 ho tén)
Ghi chu.

(1) Tén co quan, 16 chire quan Iy truc tiép va cdc co quan quan Iy cap trén.
(2) Dang ky day dii theo théong tin tai truong Subject ciia chirng thu $0. )
(3) Dia chi thw dién tir ciia thué bao da ding ky trong dé nghi cap chirng thir so.
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