UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH PAK NONG DPoc lap - Ty do - Hanh phie
S6: §30/QP-UBND Dék Nong, ngay ¢4 théng 5 nom 2018
QUYET PINH

Vé viéc cong bd Danh muc thi tuc hanh chinh dwge sira d6i, bo sung trong linh
vue chirng thuc thudc thim quyen quan Iy ciia S& Tw phap tinh D3k Nong

CHU TICH UY BAN NHAN DAN TINH PAK NONG

Cin ctt Luat T5 chirc chinh quyén dia phuong ngay 19 thang 6 nim 2015;
Can ¢t Nghij dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 ctia Chinh phu v&
kiém soét thii tuc hanh chinh;

Céan cir Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 ndm 2017 cua Chinh phu sta
dbi, bd sung mét sé diéu ciia cac Nghj dinh lién quan dén kiém soét thii tuc hanh chinh;

Cén cir Thong tu sq 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cta Vin
phong Chinh pht huéng dan nghiép vu vé kiém soét tha tuc hanh chinh;

_ Can ct Quyét dinh s6 1024/QD-BTP ngay 09 thang 5 ndm 2018 ctia B Tu phap
veé viéc cong bo thu tuc hanh chinh dugc stra d6i, bd sung trong linh vuc ching thuc
thudc pham vi chirc ndng quan ly cua B Tu phap;

Xét dé nghi cia Giam dc S& Tu phép tai TO trinh s6 49/TTr-STP ngay 22 théng 5
nim 2018,

QUYET PINH:

Pidu 1. Cong bd kém theo Quyét dinh nay Danh muc thu tuc hanh chinh duoc
sira d6i, bd sung trong linh vye chimg thuc thude thim quyén quan 1y cua Sé Tu phép
tinh Dak Néng.

Dleu 2. Giao Van phong UBND tinh cap nhét thu tuc hanh chinh vao Co s& di ligu
quéc gia vé& thi tuc hanh chinh va niém yét, cong khai tai Trung tdm Hanh chinh cong;
UBND cac huyen thi x&, UBND cac x3, phudng, thi trin niém yet, cong khai tai B6 phan
tlep nhan va tra két qua; cac td chirc hanh nghé cong chimg niém yét, cong khai tai tru s& lam
viée.

awSoft = Tel: +84-8-3930 3279 * www.ThuVienPhapLuat.vn

Pidu 3. Quyét dinh nay c¢6 hiéu luc thi hanh ké tir ngay ky.

Chénh Vin phong UBND tinh; Gidm dbc S& Tu phép; Chu tich UBND céc
huyén, thi x& Chu tich UBND céc x&, phuong, thi trdn; céc t& chiic hanh nghé cong
chimg va t chirc, c4 nhan ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./. -

Noi nhin: KT CHU TICH
- Nhu Diéu 3; o

- Cuc KSTTHC - Van phong Chinh phu;
- B6 Tu phap;

- CT, cac PCT UBND tinh;

- Cac PCVP UBND tinh;

- Cong Thong tin dién tir tinh;

- Trung tdm Hanh chinh cong;

- Lvu: VT, KSTT. 02
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chiimg minh nhidn dén
hoic h chiéu con gi tri
sir dung, phong bi dan
tem ghi 1§ ho tén, dia
chi ngudi nhin cho co
quan, td chirc cip bén
sa0.

+ Trurdmg hop ngudi yéu
chu 12 ngudi dai dién
thco phap ludt, ngudi
dai dién theo Gy quyén
clia cd nhan, t§ chirc
duge cdp ban chinh
cha, me, con; vg, chéng;

Bwée 3: Nglr(‘.n yéu cdu cp ban sao tir sd gdc nhan két
qué tai noi ndp hé so hodc qua buu dién (néu ndp qua buu
dién hodic dang k¥ nhan két qua qua buu dign).

Thai gian gii quyét:

Trong ngay co quan, ) chire uep nhén yéu cau hoic trong
ngay lam viéc tiép theo, néu ucp nhén yéu cﬁu sau 15 gio.
Trong trudmng hop yéu ciu cip ban sao tir sb gbe duge giri

qua buu di€n thi théi han dugce thyce hién ngay sau khi co
quan, t6 chitc nhéan du ho so hgp 1€ theo dau buu dién dén.

T
_ ]
THUOC PHAM VI CHUC NAN G QUAN LY CUA SG TU PHAP *
st
Tén tha & =)
tychanh | Thanh p}l:ﬁn, 53 lwomg Trinh ty thye hign, théi gian gidi quyét Phi, g phi| C20 CTPRAR | G g
0 so Iy .
chinh i
. Thii tue 4p dung chung [
Cap ban|Thanh phan hd so: Trinh tu thye hién: Khong. | Nghi dinh s6[Sia  dos
il tir s + Trudng hop ndp truc|Bwée 1: Ngudi 6 yéu cau cép béan sao tir s6 gbe ndp hé éB;;‘ZOleNB-é phan ph.
goc tifp thi xudt trinh ban|so tryc tiép hodic qua dudng buu dién dén co quan, t6 chirc 16/02/201 ;g Y
chinh hogc bin sao c¢6|lu sb gbe. ba Chinh phi
chimg thuc gidy chimglp . . cua ;) P
minh nhin dan ho#c hd g 7 vé cap it san
chiéu con gid tri sir|- Co quan, td chitc cin ci vio s6 goc dé cp ban sao cho o sb  ghe,
dung. ngudi yéu caw; ni dung ban sao phai ghi theo ding ndi ching  thuc
L .. . |dung da ghi trong sb goc. ban sao tir ban
+ Trudmg hop ngudi yéu chinh, chimg
chu cdp ban sao tir sb|- Trong trudng hop khéng tim thiy sé gac hogc trong sb thue chit kY va
gbe giri qua by dién thi|g0c khéng cé lhong tin vé ni dung yéu céu chp ban sao chi'mg thue
phai giri kém theo ban|thi co quan, 16 chirc dang luu giir s6 gbe 6 trach nhiém hop déng gi'ao
sao ¢6 chimg thuc gidy|trd 1i bang viin ban cho ngudi yéu chu. dich. ?
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anh, chi, em rudt; ngudi
thira ké khic cia ngudi
dugc cap ban chinh
trong truong hop ngudi
d6 da chét thi phai xuit
tinh gidly to chimg
minh quan hé véi nguoi

dugc cép ban chinh.
S6 lwgng: 01 bd.
Chimg  |Thanh phan hdso: | Trinh tir thyrc hién: 2.000 - Nghi dinh s5|
t:";“:t‘ tgz + Ban chinh gidy t&, vin|Bwée 1: do:nf t:::lgg éﬁi;'zﬁl Smfg‘ay
sao tr an 13 ; i 5 i ; A
chinh gidy l'::n lzrfl o 50 di chimg|_ ¢4 nhan, 6 chifc ¢6 yéu cau ndp hé so truc tiép tai T6|thy 3 trg|16/02/2015
5. van|Twe ban sao va ban a0\ pe payh nohé cong chimg hodc B phin tiép nhan vatra|lgn  thuleia  Chinh
b can chimg thye. Truong|, 5 £ £
ban do co B e 8[két qua ciia UBND céip huyén hodic B¢ phén tiép nhan va| 1 000 ho:
alhop ngudi  yéu cﬁ'u tra két qua cia UBND cép X4, dbd Fe
quan 0/ pene thue chi xudt - )  |dong/trang | pyano oy 54
chzu'c €0l¢rinh ban chinh thi co|- Ngudi yéu ciu ching thuc phéi xuat trinh ban chinh gidy |s t?} da thl} 20/2015/TT-
“““f . |quan, t& chirc tién hanh t(‘i, V'Z\n' ban lam co s& dé ching thuc ban sao va ban sac lz(ggn(ﬁ}{}qua BTP ngay
T archup tir ban chinh dé|can chimg thuc. 200000 [ornanons
& Boke thye hién ching thue, |- Trugng hgp ngudi yéu cdu chimg thuc chi xuit trinh ban - cia By Tu
e |t trudng hop co quan, | chinh thi co quan, t chirc tién hanh chup tir ban chinh dé|Trang  1a|phép;
nhﬁng to chut.;. k}]ong CO|thuc hién chimg thuc, trlr trudng hop co quan, t6 chic|can cw dé|_ Théng tr sé
: phuong tign dé chup; | khéng c6 phuong tién dé chup. tinh  thit| 59612016/TT-
+ Bén sao, chup tir bin|Bwéc 2: p’h;i d’;;gc BTC  ngiy
chinh dé thuc hién N L P L | el 1012016
chimg thue phai c6 dﬁy - Ngudi thyc hién ching thuc kiém tra ban chinh, d6i(frang cda cia Bo Tai
> chiéu va&i ban sao, néu ndi dung ban sao ding véi bén|ban chinh.

du céc trang di ghi
thong tin cia ban chinh.

S6 lwong: 01 b

chinh, ban chinh gidy td, viin ban khong thudc cac truémg
hop béan chinh gidy t&, vén ban khéng duge ding 1am co
s& dé chimg thyc ban sao thi thue hién chimg thwc nhw
sau:

+ Ghi diy dit 1&i chitng ching thue ban sao tir ban chinh
theo mau quy dinh;

chinh;

- Théng tu sé
257/2016/TT-
BTC ngly
11/11/2016

cia B& Tai

L I

gfi‘* T

L2k 1. 4

Ty

- Sta doi]
mitc  phi,
ciin clr
phap ly;

- Bé sung
co  quan
thuc hién:
td chirc
hinh nghé
cong
chimg .
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+ Ky, ghi 13 ho tén, déng dau cia co quan, to chirc thye
hién chimg thue va ghi vio s6 chimg thuc.

Déi véi ban sao cb tir 02 (hai) trang (r& 1€n thi ghi G
chirng vio trang cudi, néu ban sao ¢6 tir 02 (hai) t& trd 1én
thi phai déng dau giap lai.

M3i ban sao duge chimg thuc tir mdt ban chinh gidy ta,
vén ban hodc nhiéu ban sao duge chimg thyc tir mét ban
chinh gidy t&, viin ban trong cing mdt thoi diém dugce ghi
mdt s§ ching thue.

- Ngudi yéu cdu chimg thuc nhén két qua tai noi ndp hé
50,

Thoi gian gidi quyét:

Trong ngay co quan, té chirc tlep nhén yéu cau hodc trong
ngdy lam vigc tiép theo, néu tiép nhan ycu cdu sau 15 gid.
D6 véi trudng hgp cling mot liic yéu ciu chimg thyre béan
sao tir nhidu loai ban chinh gidy &, van ban; ban chinh c6
nhléu trang; yéu ciu sb lugng nhiéu ban 520; ndi dung
glay 10, véin ban phitc tap khé kiém tra, di chiéu ma co
quan, t6 chirc thuc hién chimg thuc khong thé dap g
duge thdi han quy dinh néu trén thi thdi han chimg thuc
dugc kéo dai thém khéng qua 02 (hai) ngay 1am viéc holc
c6 thé dai hon theo thda thuin bing vin bin véi ngudi yéu
cu chu’ng thue. Trudng hop tra két qua trong ngiy lam
viée thp theo ho#ic phai kéo dai thoi gian theo quy dinh thi
ngudi tiép nhan ho so phdi c6 phiéu hen ghi 15 thoi gian
(ngdy, gid) tra két qua cho ngudi yéu ciu ching thyc

chinh.

awSoft—Ta

Ching

thue ban
sao tir ban
chinh gidy
o, van
ban do co

Thanh phin hb so:

- Ban chinh gidy 13, van
ban lam co s& dé chimg|_
thue ban sao va ban sao
cin ching thye.

- Trudng hop ngudi yéu

Trinh fir thue hién:
Buée 1:

Cé nhén, 15 chitc ¢é yéu ciu ndp hé so true tiép tai 76
chire hanh nghé co»zg chimg hoic 136 phan tiép nhin va tra
két qua ctia UBND cip huyén.

2.000
ddng/trang
; tir trang
the 3 tr&
lén thu
1.000

- Nghi dinh s6
23/2015/ND-

CpP

ngdy

16/02/2015

cua
phu;

Chinh

- Sira doi
mic phi,
cin ot
phép 1y;

- Bb sung
co  quan

3
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quan, o
chitc <o
thim

quyén ciia
nwée

ngodi; co
quan, th
chirc  cd
tlu’ir;:

quyen cia
Viét Nam
lign  két
véi co
quan, th
chire ¢o
thim

quyén ciia
nudc
ngoai cip
hoiic
chilg
nhin

cau chimg thue chi xuét
trinh ban chinh thi co
quan, t6 chirc tién hanh
chup tir ban chinh dé
thue hién chimg thyc,
trir truomg hop co quan,
th  chic khéng ¢6
phuong tién dé chup.
Ban sao, chup tir ban
chinh @& thuc hién
chimg thuc phai ¢6 diy
di cac trang di ghi
théng fin cia ban chinh.

%|$6 lwgng: 01 bb.

- Ngudi yéu cdu chimg thuc phai xuat trinh ban chinh gidy
t&, vin ban lam co s& dé chimg thuc ban sao va ban sac
can chimg thire.

- Trudng hop ngudi yéu chu chimg thue chi xuft trinh ban
chinh thi co quan, td chirc tién hanh chup tir ban chinh aé
thyc hién chimg thye, trir truong hop co quan, t6 chic
khéng c6 phwong tién dé chup.

Buéc 2:

+ Ngudi thye hién chitng thyc kiém tra ban chinh, déi
chiéu véi ban sao, néu ndi dung bin sao ding voi ban
chinh, ban chinh gidy t&, van ban khéng thude cac truong
hop ban chinh gidy to, vin bin khdng duge ding lim co
s& d& chimg thic ban sao thi thuc hién chimg thue nhu
sau:

* Ghi gﬁy du 1&i chimg chimg thyue ban sao tir ban chinh
theo mau quy dinh;

* Ky, ghi 15 ho tén, dong dz‘%u ctia co quan, td chirc thuc
hién chirng thyre va ghi vao s6 chirng thuc.

Dbi véi ban sao co tir 02 (hai) trang tr& én thi ghi 16
chimng vao trang cudi, néu ban sao ¢6 tir 02 (hai) t tr& [én
thi phai déng diu giap lai.

M3i ban sao dugc chimg thuc tir mdt ban chinh gidy to,
vin ban hodic nhifu ban sao duoc chimg thuc tir mot ban
chinh 'giz";.y t&, viin ban trong cling mét thoi diém duge ghi
mit s6 chimng thuc.

+ Ngudi yéu chu chimg thuc nhan két qua tai noi ngp hd
so.

Thoi gian gidi quyét: Thoi han thue hién yéu ciu chimg
thyre phai duge bao dam ngay trong ngay co quan, 19 chirc
tlep nhén yéu ciu hogc trong ngay lam viéc tiép theo, ndu
tiép nhan yéu clu sau 15 giv. Ddi véi trudng hop ciing

ddng/trang
, ti da thu
khong qua
200.000
d6ng/ban.
Trang la
cin o dé
tinh  thu
phi  duge
tinh  theo
trang cua
ban chinh.

- Théng tr so|

20/2015/TT-
BTP ngay
29/12/2015

citia B Tu
phép;

- Théng tw s6
226/2016/TT-
BTC
11/11/2016
cua Bf
chinky;

- Théng tw 56
257/2016/TT-
BTC ngay
1171172016
ctia Bj
chinh.

Tai

Tai

ngay |

thue hiénd
Té  chig
hanh nghé
cong
chung.

i L~

feieos

(phan |
nghiéng)

SAuAT oy
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médt lic yéu cau ching thuc bin sao tir nhidu loai ban
chinh giay tof, vin ban; ban chinh c6 nhleu trang; yéu ciu

= Tel

sé lugng nhiéu ban sao; ndi dung gidy td, vén ban phirc
tap khé kiém tra, déi chiéu ma co quan, td chirc thyc hién a=
chitng thue khéng thé dap ung duge thoi han néu trén thi e"s'
théri han chung thue duge kéo dai thém khong qué 02 (hai)
ngay lam vic hodc co the dai hon theo thoa thuin bang
viin ban véi ngudi yéu ciu chimg thue. E
Trudmg hop tra két qua trong ngay tam vige tiép theo hodc
phai kéo dai thai gian theo quy dinh thi ngudi tiép nhin hé
so phai co phleu hen ghi 3 thoi gian (ngdy, gid) ra két
qué cho ngudi yéu ciu chimg thuc
Chimg  |Thanh phan hd se: Trinh tw thye hién: 10.000 |- Nghi dinh s8|- Sira d6i
th}rc chiv| Bén chinh hodic ban|Bwée 1: dong/truc |23/2015/ND- vé phi, can
ky trong sars b chibue thive G . X . i ng hgp|CP ngdy(clr  phdp
4 ik % ung e L18Y 1 o4 nhén c6 yéu cdu nép hé so truc tiép tai 76 chic hénh 5 102/2015 fy:
cic gyl oro minh nhin din P P (trudmg 16 \H
3 3 ng minh mhan cant,ané céng chimg hode B§ phén tié nhin va tri Kkét qua|j d Y Chinh 2
t0, VAN |} osc 1O chifu con gid p S e . BS sun
ban  (ap)... 814 cha UBND cép huyén hodc B§ phin tiép nhan va tra kétlsnh 14 mot | phi; 2
tri str dung. UBND S ’ co  quan
dung cho i qua ciia cap xa. hodc nhiéu & 2 ik
; ~ 1+ Gify t&. vin bén mi . i 3 .|- Thong tu sé|thwc hién:
ca truong|™ V1Y 0, van M3\ Hodc ngodi try s& cha co quan tiép nhan néu ngudi yéu |chi 50/2015/TT- |16 hire
minh s€ yéu cau chimg| : 2 A <12 1 0 chur
hop yeu« Mg cAu chimg thue thude dién gia yéu, khong thé di lai duoc, |rong mdt|prp nedv|hanh &
; thuc chir ky. Trudn : iG ; 8ay ngh
chimg B ﬁf' i k% dang bj tam giif, tam giam, thi hanh 4n phat 11 hozc ¢6 Iy |84V 10159/122015  |céng
tlu:m dlel]‘] op ¢ u{la e el XYl 4o chinh dang khéc. vdn ban) | .. Bé Tu|chimg.
chi va|trong gidy to, vin ban i o
truong  |bang tiéng nuéc ngoai, Buée 2: phap; ‘
hop nguéi né‘:‘ ngu:éri (:Pirng' thuc|+ Ngusi yéu c.ﬁu' ching thue chir k)’f/(:liém chi/kh6ng thé - Thong tu so
yéu cau kh(mg hiéu 15 ndi dung ky, khong thé diém chi dugc phai xudt trinh cic gidy to 226/2016/TT-
chiing cia glay 1o, van ban thi|phuc vu viée chimg thuc chir ky. BTC ngay
thue co quyen yéu chu ngudi . o e . " 11/11/2016
khéng thé yéu cau chirng thuc ndp + lTrong u uong h_(_:rp ngudi yéu cau ‘chu_:rag tl?l_rc khor{g‘ cia Bo Tai
kY. khone|kém ban dich ra tiéng thdng thao tiéng Viét thi phai cd ngudi phién dich. Npudi chinh:
L e ] S T - |phign dich phai 12 ngudi 6 ning lyc hanh vi dan su diy : .
thé  diém| et 8 10, vER 50 L0143 theo quy dinh ciia phip ludt, thong thao Tiéng Vigt v - Thong tur s
(bin dich khéng cin|d0 theo quy dinh cla phip vét, thong thao Tiéng Vit va




chi duwoc)

cbng chirng hodc chitng
thre chit ky ngudi dich,
ngudi yéu cdu ching
thye phai chiu trach
nhiém v& ndi dung ban
dich).

§6 lugng: 01 b

ngén ngit ma ngudi yéu cau chimg thue sir dung, Ngudi
phién dich do ngudi yéu cdu chimg thye méi hode do co
quan thire hién chimg thye chi dinh. Thil lao phién dich do
ngudi yéu clu ching thue tra.

+ Ngudi thuc hién chimg thuc kiém tra gify t& yéu cdu
chimg thue, nu thiy du gidy to theo quy dinh, tai thoi
didm chimg thire, ngudi yéu cdu chig thye minh mn,
nhén thic va lam chi duge hanh vi clia minh va viéc
chimg thwe khong thude céc trudng hop khéng dugce
chimg thyre chir ky thi yéu chu ngudi yéu cu chimg thue
ky/diém chi trude mét va thue hién chirng thuc nhur sau:

* Ghi ddy du 1di chimg chimg thue chit ky theo mau quy
dinh;

* Ky, ghi 18 ho tén, déng dAu clia co quan, td chirc thue
hién chimg thue va ghi vao sé ching thuc.

Déi véi gidy td, van ban c¢é tir (02) hai trang trd 1én thi ghi
15 chimg vao trang cudi, néu gidy 1&, van ban cé tir 02
(hai) t& trd 1én thi phai déng diu gidp lai.

+ D v6i trudng hop chimg thyc chit ky/diém chi/khong
thé ky, khong thé diém chi dugc tai b phin tiép nhin va
tra két qua theo co ché mét cu'a, mét cua lién thong thi
cOng chire tiép nhin hd so kiém tra cic gmy t&, néu nhén
thiy ngudi yéu clu ching thue ¢6 du diéu kién quy dinh
tai Khoan 2 Didu 24 Nghi dinh s6 23/2015/ND-CP thi dé
nghi ngudi yéu clu chimg thyc ky/diém chi vao g:ﬁy t&
can chimg thuc va chuyén cho ngudi c6 thim quyén ky
chitng thye.

+ Ngudi yéu ciu chimng thue nhan két qua tai noi ndp hd
50.
Théi gian gidi quyét: Trong ngdy co quan, td chire tlcp

nhén yéu céu hodc trong ngy 1dm viée tiép theo, néu tiép
nhin yéu chu sau 15 gid.Trudng hgp tra két qua trong

257/2016/TT-
BTC ngay
11/11/2016
cia Bo Tai
chinh.

Fel-+8:
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ngdy 1am viée tiép theo hodc phai kéo dai thai gian theo 2
quy dinh thi ngudi tiép nhén hd so phai cé phiéu hen ghi
rd thoi gian (ngdy, gid) tra két qua cho ngudi yéu ciu .
chimg thuc a:
Ching  |Thanh phan hd so: Trinh tir thue hién: 30.000 |- Nghi dinh s6|Sua d6i ve
th.l;c vigel, Hop ddng, giao dich|Buée 1: dz:ng/hg;? 23/2015/ND- me phl,
sita  doi,| 45 dwgc chimg thye; . : dong, giao|CP ngay | cin cmi;
bé sung, g ? Ca nhin, t§ chac co yéu cdu chimng thre ndp hd so trwe| gich 16/02/2015 phap lycg
hiy  bs|t Du thio hop dong, uép tai B$ phén tlep nhan va tra két qua ctia UBND cép clia Chinbh |thu phi
hop ddng, giao dich sira clo:, bd|huyén hoic UBND cip xa. phu;
giao dich |sung, huy bé hop dong, . R :
gino dich ¢4 duge chtg| T _ , , - Théng tr 6
thue; + Ngudi yéu cau ching thuc xudt trinh gidy to tiy than 20/2015/TT T
; Lz . |con gia tri sir dung d€ ngudi tiép nhin kiém tra va ndp 01 BTP ngay
+ Ban sao gidy chimgly 45 29/12/2015
nhin quyén s& hit, - . cia Bé Tu
quy‘én sir dung hgac bén + Viéc sta doi, bd sung, hﬁy bo hop déng, gia{} dich da thip;
sao gidy to thay thé|dugc chimg thyc chi duge thyc hién khi c6 théa thugn . .
dugc phép ludt quy dinh|bang vin ban cia céc bén tham gia hop dong, giao dich. ‘2 2233?6/3;':7' S0
doi v6i tai san ma phip |+ Vigc sira dbi, bd sung, hity bo hop ddng, giao dich duge BTC ng;.:y
ludt quy dinh phai ding|ihye hi¢n tai co quan di chimg thuc hop dong, giao dich. 111172016

ky quyén s& hiru, quyén
sit dung trong trudng
hop hop dong, giao dich
lién quan dén tai san dé
{x'ua‘\t trinh ban chinh aé
d6i chiéu), trlir (rudmg
hop ngudi 1ap di chic
dang bj cai chét de doa
dén tinh mang.

+ Vin ban thoa thudin vé
vige sira ddi, bd sung,
hity bd hop ddng, giao
dich cia cdc bén tham

Trudng hop sira di, bd sung, thay thé, hiy bo mét phin
hoac toan _bé di chic thi ¢6 thé ching thyc tai bat ky co
quan cé thdm quyén chimg thuc ndo.

+ Ngl.r(n thue hién chimg thue kiém tra glay t& trong hé so
yéu ciu chirng the, néu day d tai thoi diém chimg thyc
cac bén tham gia hop ddng, giao dich tur nguyén, minh
man va nhén thie, lam cht duge hanh vi cia minh thi
thire hién chimg thue.

+ Cac bén tham gia hop ddng, giao dich phai ky trwéc mit
ngudi thye hién chimg thue. Trrdng hop ngudi c6 thdm
quyén giao két hop déng cta cac td chirc tin dung, doanh
nghi¢p da ding k¥ chit ky miu tai co quan thuc hién
chimg thuc thi ¢ thé ky trude vio hop ddng; ngudi thuc

cia B Tai
chinh.
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gia hop dong, giao dich;
$6 lwong: 01 b3.

hién chimg thuc phai dbi chidu chir ky cta ho trong hop
dbng vai chit ky miu trude khi thue hidn chimg thue, néu
nghi ngdr chit ky trong hop dbng khéc v6i chir ky méu thi
yéu chu ngudi dé ky trude mét,

+ Trudng hop ngudi yéu cdu chimg thue khéng ky duge
thi phai diém chi; néu ngudi d6 khéng doc dugc, khong
nghe duoc, khong ky, khéng di€ém chi duge thi phai cé 02
(hai) ngudi lam chimg. Ngudi lam chitng phai c¢é 4 ning
lue hanh vi din sy va khéng c6 quyén, lgi ich hodc nghia
vu lién quan dén hop dong, giao dich. Ngudi lam ching
do ngudi yéu cau ching thue bo tri. Trudng hgp ngudi
yéu céu chimg thuc khéng bb tri dwgce thi dé nghi co quan
chimg thyre chi dinh ngudi 1am chimg.

+ Ngudi thuc hién ching thuc ghi loi ching tuong img
vGi timg loai hgp dong, giao dich theo méiu quy dinh; ky,
ghi 13 ho tén, déng ddu cia co quan thuc hi¢n chimg thuc
va ghi vao s& ching thuc. PSi véi hop dng, giao dich cd
tir 02 (hai) trang tr& 1én, thi timg trang phéi dugc danh sb
thir tu, cé chit ky cla nggf}i yéu ciu chimg thuc va ngudi
thuc hién ching thue; s6 lugng trang va l&i chimg duge
ghi tai trang cudi cta hop ddng, giao dich. Trudng hop
hop dong, giao dich cé tir 02 (hai) t& trdr 1€n thi phai déng
d4u gidp lai.

+ Trong trudng hop ngudi yéu cdu chimg thuc khéng
thdng thao tiéng Viét thi phai c6 ngudi phién dich. Ngudi
phién djch phai 14 ngudi c6 nidng lyc hanh vi dan su day
du theo quy dinh cia phap ludt, théng thao tiéng Viél va
ngdn ngit ma ngudi yéu ciu chimg thue sit dung. Ngudi
phién dich do ngudi yéu clu chimg thuc mdi hodc do co
quan thuc hién chimg thue chi dinh. Thi lao phién dich do
ngudi yéu cﬁp chimg thuc trd. Ngudi phién dich c6 trach
nhiém dich diy di, chinh xac ndi dung ctia hgp ddng, giao
dich, ndi dung 1&i chimg cho ngudi yéu ciu chimg thuc va
ky vao timg trang hop déng véi tw cach Ja ngudi phién

awSnft = T.a.
L = = T

L B A

T
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dich. Es
» . =
+ Co quan thuc hién vige sira ddi, bd sung, thay thé, hay
b6 mét phin hodc toan b di chic phai théng bao béng '
vin ban cho co quan 44 thye hién chimg thye trude diy ve a:
ndi dung sira déi, bo sung, thay the, hiy bé mét phin hode =
todn b di chiic dé ghi chi vao S6 chimg thuc hop dong,
giao dich E;
Buire 3: Ngudi yéu cdu chimg thue nhan két qué tai noi =
ndp hd so.
Théi gian giai quyét:
Trong ngy co quan, t6 chire nép nhan yéu cau hojc trong
ngdy lam viée tiép theo, néu tiép nhin yéu chu sau 15 gid.
Trudmng hop tra két qua trong ngdy 1am viée nep, theo hodc
phai kéo dai théi gian theo quy dinh thi ngudi tiép nhin hd
so phai ¢é phiéu hen ghi ro thoi gian (ngdy, gid) tra két
qua cho ngudi yéu cau chimg thye.
Sira 16i sai|[Thanh phan hé so: | Trinh ty thwce hién: 25.000 |- Nghi dinh sb[Stra ddi vé
sét trong|, Ban sao Gidy chimg|Bwéc 1: dong/hop |23/2015/NP- |mic  phi,
hop déng,| .. nhan dan hogic Ho déng, giao|CP ngay|cin  cir
giao dich chiéu cdn gié tri sit dung Nhgum cé ycu ciu ndp hd so tre tiép tai B phén tiép dich 16/02/2015 phip Iy
| D : :
cia nguvi yéu chu nhén va trd két qua ciia UBND cp huyén, UBND cép xa. cﬁa:‘ Chinh|thu phi
chitng thl_rcjL (:iuﬁt trinh| Bude 2: pho;
- . rS a L
ban chinh d¢ doi chicu); |+ Vige stra 131 sai sét trong khi ghi chép, danh may, in hop - Thong tr 5
+ Vin ban thoa thuan vé déng, giao dich da duwge chimg thue duge thye hién theo 20/2015/TT =
viéc sira 131 sai sot trong thoa thuin bang vén bén cha céc bén tham gia hop dbng, BTP ngay
» ddng, giao di dich, néu khéng 1am anh huéng dén quyén, nghia vy 29/12/2015
hop ddng, giao dich da|giao dich, ncu khéng 1dm anh hudng den quyén, ng : A
dugc chimg the cita c4c bén va duge thuc hién fai co quan da chimg thue CE‘?} Bo Tu
i hep dbng, giao dich. phap;
+ Hop dong, giao dich REASREnSIME . 2
44 duge chimg thuc; + Ngudi thuc hién chitng thuc gach chan 18i sai sét cén - Théng tr sb
+ Bin s &y ohi stra, d6ng, diu cia co _quan thyc hign chimg thue va ghi 226/2016/TT- 3
2dn bao; gl y ¢ u-ng vao bén I& cia hop dong, giao dich ndi dung da sira, ho BIC ngay
nhdn quyén s& hiiu, 1171172016




Tel- 4§

quyén S'I:l' dung hodc bér} tén, chit ky cia ngudi sira, ngdy thang niim sira. cia B Tai E
sao giay to thay theig o 3. Nowi yéu ciu chimg thuc nhan két qua tai noi chink, ¥
dugc phép ludt quy dinh ndp hd so. o
déi véi tai san mé phap| " . P
lugt quy dinh phai dang Théi gian giai quyet: &=
k?’ quyén s& hiru, quyen| Trong ngay co quan, tb chire ncp nhén yéu ciu hodc trong =]
s dung frong 1rwOng(pneiy lam vige tiép theo, néu tiép nhin yéu ciu sau 15
hop hop dér}g, giao dich|gity Trudmg hop tra két qua trong ngay lam viée tiép theo E:
li€n quan den tai sdn dd|hogc phai kéo dai thdi gian theo quy dinh thi ngudi tiép e
(xuét trinh ban chinh dé nhén hd so phai cé phiéu hen ghi 16 théi gian (ngay, gid)
d6i chiéu). tra két qua cho ngudi yéu ciu chimg thyc.
sé lwgng: 01 b§
Cép ban|Thanh phin hb so Trinh thy thue hién: 2.000 - Nghi dinh s6|Stra d6i vé
sao ®|Ngudi yéu chu chimg|Buwéc 1: doqgjtrang 23;‘2015!NB-. cin clr
chitng thie xudt tHnk  ban e - .| tr tang|CP ngay|phép ly
thye  tir| o 1 ooe ban sao o6 VYOI €8 yéu cau cap bin sao ndp ho so trye tiép tai BO|ihy 3 1rg|16/02/2015 |thu phi (in
bin ehinh| oo e Gidy chimg phn tiep nhdn va tra ket qua cla UBND cdp huyén hodc|ign  thulcia  Chinh|nghiéng)
hop a3 ng, min'hgnhﬁ.n i zoéc 6 UBND cép xd noi luu trit hop dong, giao dich. 33 '-.000 | phi; '
i dd!d‘ chibu con gid ti si|Buéc2: ‘t’gig’;‘ﬁ?i - Thong tr sb
. ;im w9l dung. + Ngudi yéu cau cép bin sao ¢6 chimg thuc tir ban chinh|y, ~ 4 i 20/2015/TT-
€ hop ddng, giao dich phai xuit trinh cac gidy t& theo quy BTP ngay
thye dinh. 200.000  159/19/2015
" : , dong/ban. 1oja By Tu
+ Ngudi thuc hién ching thuce kiém tra gidy t& do ngudi Trang  la|phap;
y&u céu cp ban sao c6 chirng thuc tir ban chinh hop dong,| ..., L. 45 : ;
R A - Thong tu so
giao dich xuat trinh. tinh  thu g
i : g g 5 ; 226/2016/TT-
+ Co quan thue hién ching thuce ti€n hanh chup tir ban|phi duoc BTC ngdy
chinh hop ddng, giao dich dang duge luu trir va thue hién|tinh  theo 11/1172016
chimg thuc nhur sau: m.mgh ‘c;:;a cia B Tai
* Ghi ddy du 11 chimg chimg thue chit ky theo miu qu ban chinh. | cpiap,
Y g g Y quy

dinh;

* Ky, ghi 18 ho tén, déng diu cia co quan, tb chirc thuc
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hién chimg thue va ghi vao sd chimg thye. B
D4i v6i bin sao ¢6 tir 02 (hai) trang tr& 1én thi ghi 1di
chimg vao trang cudi, néu ban sao cé tir 02 (hai) t& tr& 1én F
thi phai déng diu giap lai. =
M>5i ban sao du'qc ching thue tir mét ban chinh g:éy 1o, =
vin ban hodc nhiu ban sao dugc chitng thye tir mdt ban
chinh gidy t&, véin ban trong ciing mt thdi diém duge ghi =
mdét s0 ching thye. =
Théi gian giai quyét:
Trong ngay co quan, t& chirc tiép nhan yéu ciu hogc trong
ngdy lam viéc tiép theo, néu tiép nhan yéu ciu sau 15
gio. Trudmg hop tra két qua trong ngay lam viée tiép theo
hodc pha1 kéo dai thdi glan theo quy dinh thi ngudi tiép
nhin h so phai ¢6 phiéu hen ghi 13 thoi gian (ngdy, gid)
tra két qua cho ngudi yéu cu chimg thirc.
II. Thii tyc hanh chinh cia Céng chimg vién thye hién chimg thye
Chitng | Thanh phin ho so: Trinh ty thue hién: 2.000 - Nghi dinh s6[Sira  d5i
thye ‘;i‘“ Bin chinh gifly 1, van|Buéc 1: Ngudi yéu chu chimg thyc ndp hd so tryc tiép tai j‘i{’g/”'a"‘f{ %31;’2015’“‘9'_ mirc  phi,
sa0 trban|p.; Jam co s& dé chimg|try sér t3 chire hinh nghé cong chimg. il figayjcan - cu
chinh gidy thire ban sao va ban s20]w trang  thir| 16/02/2015 phip Iy
to,  van| 3. ching thire. Bude 2: nhdt, tranh|cia Chinh|thu phi (in
ban do co e .. |+ Neudi yéu clu chimg thyc phai xuét trinh ban chinh thit hai; tir| phi; nghiéng)
quan; ‘10 ) uml:g, QIL nglr;::.l Y | gidy t6, vin bin 1am co s& dé chiing thuc ban sao va ban|trang  thit| Théng tr sb
chirc ~ ¢6|Cau chung thue cht xuat|, ;o34 chimg thue. 3 o Ién|y0/5015/TT-
A
thaim trinh ban chinh thi co y thu  1.000 :
quyén cita|quan, t chirc tién hanh|+ Trudng hop ngudi yéu cu chu'ng thue chi xuét trinh déng/trang BTP ngay
Viét Nams|chup tir ban chinh d&|bén chinh thi cong chimg vién tién hanh chup tir ban chinh|, it 29/12/2015
oy qnan: thuc hién chimg thue, dé thyc hién chimg thyc, trir trudmg hgp t5 chizc hanh ke (6i dal T2 B¢ Tu
t8 chire c6 [l trudng hop co quan, nghé cong chimg khdng c6 phuong tién dé chup. khéng qud phép; )
thim © chic khéng 6|+ Ngudi thyc hién chimg thuc kiém tra ban chinh, d6i|200.000 |- Thong tw s
quyén cia pl}u{‘fng tign de .chup, chiéu véi ban sao, néu ndi dung ban sao ding véi ban|ddng/ban. |257/2016/TT &
nwée Ban sao, chup tir ban|chinh, ban chinh gidy t&, van ban khong thudc cac trudng BIC  ngay
chinh dé thyc hién 1171172016
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+
ngoai; co|chimg thuc phii ¢é day|hop béan chinh gidy t&, véin ban khéng duge dung lam co cua B Tai ..5.'
quan, to|du cdc trang did ghi|sd dé chimg thyc ban sao thi thuc hién chimg thyc nhu chinh. [
chire  co|théng tin ctia ban chinh. [sau: .
;':i'gn ciia * Ghi géy du 1&i chimg chimg thuc ban sao tir ban chinh ¢_~,

A " =

Viét Nam theo méu quy dinh; ' ‘ \ =
lien  Kkét * Ky, ghi r3 ho tén, déng dau cia td chirc hanh nghé céng
véi ca chirng thure hién chimg thuc va ghi vao sb chitng thue. E:
quan, “z" Déi véi ban sao ¢6 tir 02 (hai) trang tr&r 1én thi ghi 10 o
C"f“ o ching vio trang cudi, néu ban sao ¢6 tir 02 (hai) t&¥ trés 1én
than: . thi phai ddéng diu gidp lai.
o i M3i ban sao duoc chimg thuc tir mét ban chinh gidy t,
nwoc = . 23 . : . .,
ngodi ¢ 4p van ban. Ahoi.c nhieu ban sao d}rgc cl}ung‘i.l'lu_c; tir mét béu}
hode chmh‘glay td, vin ban trong ciing mét thoi diém duge ghi
chiim g mét s6 ching thye.
nhin Bude 3: Ngudi yéu cdu chimg thye nhan két qua tai noi

nép hé so.

Théi gian thuwe hién: Trong ngay t6 chirc hanh nghé cong

ching tiép nhan yéu ciu hoic trong ngay lam viée tiép

theo, néu tiép nhan yéu cu sau 15 gid. PSi véi trudmg

hop cung mét lic yéu cAu chimg thyc ban sao tir nhiéu

loai ban chinh gidy t&, vin ban; ban chinh co nhiéu trang;

yéu clu sé hrong nhiéu bén sao; ndi dung gidy 19, van ban

phic tap khé ki€m tra, d8i chidu ma co quan, td chic thuc

hién chitng thuc khéng thé dap (g duge thai han quy

dinh néu trén thi théi han chimg thue duge kéo dai thém

khdng qué 02 (hai) ngay lam viéc hoiic ¢6 thé dai hon theo

théa thuin bing van ban v&i ngudi yéu chu ching

thye. Trudng hop trd két qua trong ngy 1am viée tiép theo

hoac phai kéo dai thdi gian theo quy dinh thi ngudi tiép

nhén hd so phai ¢ phidu hen ghi rd thoi gian (ngdy, gid)

trd ket qua cho ngudi yéu cau chimg thuc
Chitng Thanh phin ho so: Trinh tir thue hién: 10.000 - Nghi dinh sb[Sia  ddi
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thye chiv
ky trong
cic gidy
td, van
bin (ap
dung cho
ca trudng
hop
chilmg
thye diém
chi va
trudong
hop ngudi
yéu cau
chimg
thue
khéng thé
ky, khéng
thé  diém
chi dugre)

+ Ban chinh hodc ban
sao c6 chiing thuc Gidy
chimg minh nhin dén
hodic 116 chiéu con gia
fri sir dung;

+ Gidy to, vin bin ma
minh s& yéu ciu chiing
thue chit ky. Trudng
hop chfmg thue chit ky
trong gidy t0, vdn ban
bang tiéng nudc ngoai,
néu ngudi chimg thuc
khéng hicu ré ndi dung
cia gidy t0, vin ban thi
c6 quyén ydu cau ngudi
yéu ciu ching thue ndp
kém ban dich ra tiéng
Viét gidy to, vin ban dé
(ban dich khéng cin
cdng chimg hodc ching
thue chir ky ngudi dich,
ngudi yéu clu chimg
thuc phai chiu trach
nhiém vé& ndi dung ban
dich).

Sé lugng: 01 bd

Bude 1: Ngudi yéu cau ching thuc np hd so truc tiép tai
tru SO’ 16 chirc hanh nghé cbng chimg. Hodc ngeai tru s&
cla t& chitc hanh nghé cong chimg néu ngudi yéu ciu
chimg thye thude dién gia yéu, khéng thé di lai duge,
dang bi tam gifr, tam giam, thi hinh 4n phat tit hodc ¢6 ly
do chinh dang khic.

Buwae 2:

+ Ngudi yéu cau ching thuc chir ky.-’dlcm chlﬂchﬁng
ky, khéng thé diém chi dugc phai xuit trinh cic gidy tor
phuc vu viée chimg thuc chit ky.

+ Trong trudng hop ngudi yéu chu chimg thyc khéng
théng thao ting Viét thi phai c6 ngudi phién dich. Ngudi
phién dich phai 1 ngudi c6 nang lrc hanh vi dan sy day
di theo quy dinh cua phép ludt, théng thao tiéng Viét va
ngén n gt ma ngudi yéu cdu ching thyc sir dung. Ngudi
phién dich do ngudi yéu cau chimg thuc mi hoic do co
quan thue hién chimg thue chi dinh. Thu lao phién dich do
ngudi yéu clu chimg thue tra.

+ Ngudi thye hi¢n ching thue kiém tra gidy t& yéu céu
chimg thuc, néu thy da gidy t theo quy dinh, tai thoi
didm chimg thyc, ngudi yéu cAu chimg thuc minh min,
nhin thirc va lam chi duge hanh vi clia minh va viée
chimg thuc khong thugc cdc trudng hop khéng dwoc
chimng thyc chir ky thi yéu cAu ngudi yéu ciu chimg thuc
kyr‘d:em chi trrde mit va thuc hién chimg thye nhur sau:

* Ghi ddy du 15i chimg chimg thyc chit ky theo miu quy
dinh;

* Ky, ghi 15 ho tén, déng ddu cia 14 chirc hanh nghé céng
chimg thyc hién chitng thuc va ghi vao sb chimg thyc.
béi véi gidy to, viin ban c6 tir (02) hai trang trd 1én thi ghi

10 chimg vio trang cudi, néu gidy t&, vin bén cé ur 02
(hai) 1& trd 1&n thi phai dong déu giap lai.

dong/truc
ng  hop
(trieong
hop  dwgc
tinh la mgt
hogc nhiéu
chir ky

i trong mgt

Clgidy 1o,
vdn ban)

23/2015/ND-
cp ngay
16/02/2015

cha
phu;

20/2015/TT-
BTP ngay
29/12/2015

cia Boé Tu
phép;

- Théng tw s6

257/2016/TT-
BTC
11/11/2016
cua B Tai
chinh.

Chinh|
Inghiéng)

- Théng tu sé|

ngay

mirc
ciin clr
phip Iy
thu phi (in

pht,

Tel
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Buée 3: Ngudi yéu cdu chimg thuc nhén két qua tai noi = b
nép hé so. ik
Théi gian giai quyét: Trong ngay t5 chirc hanh nghé cong o
chimg nep nhén yéu cau hoic trong ngiy lam viée tlep -
theo, néu tlcp nhén yéu ciu sau 15 gi. Truong hop tra két R
qua trong ngay lam viée tiép theo hogc phai kéo dai thoi P
gian theo quy dinh thi ngudi tiép nhin hd so phai c6 phiéu /i
hen ghi r8 théi gian (ngay, gid) tra két qua cho ngudi yéu <
ciu chimg thue 5
III.  Thi tuc hanh chinh cip huyén )
Ching |Thanh phin ho so: Trinh ty thire hién: 10.000 |- Nghi dinh s6[Sira  doi
::‘,'-“ g“‘he:‘;f Ban dich va gidy t&, vin|Buée I: Ngudi yéu ciu chimg thyc ndp ho s truc 1iép tai gongftnl;$ %}QO] Sm:;;iy ;?: e tg:
y ngm PRI A ¥ 5 s s i A
dick md bin cén dich. ) bé phén tiép nhén va tra két qua cia UBND cép huyén. - 16/02/2015 rghtéii)
ngudi SO lugng: 0153 Buée 2: hop dugclcia  Chinh
dich  Ia + Ngudi yéu cau ching thyc chit ky ngudi dich phai xuét|tinh 1a mot) phu;
cong  tac trinh cac gidy t& phuc vu viée chitng thuc chir ky ngudi h°§° “h’élf - Théng tr s6
vién dijch dich. chit ky 20/2015/TT-
thuft ci : fr mét 5
sgig + Ngudi thye hién chimg thuc kidm tra gifly © do ngudi| a2 "o |BTP  ngly
Phong Tw 3 ! D £ LT g1y 10,199/12/2015
phap yéu cau chimg thue xuat trinh, neu thdy da gidy to theo van ban) ’ A
quy dinh va glay td, vin ban duge dich khdng thude cic cua By Tu
truomg hop gifly to, vin ban khong dugc dich dé chimg phép;
thire chit ky ngudi dich thi thye hién chimng thyre nhu sau: - Théng tuw s6
* Khi thuc hién chimg thyc, ngudi thyc hién chimg thuc 226/2016/TT-
phai ¢di chiéu chit ky cia ngudi dich trén ban dich voi BIC  ngay
chir ky mAu truée khi thwe hién ching thuc; trudng hop 17112016
nghi ngdr chi ky trén ban dich so véi chit ky mau thi yéu cia By Tai
cdu ngudi dich ky trrde mit. chinh.
* Ghi day di & chimg chimg thuc chix ky ngudi dich theo
miu quy dinh;
* Ky, ghi 5 ho tén, déng diu clia co quan, t§ chirc thuc
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hién ching thwe va ghi vao s6 chimg thye.

Péi v6i ban dich gidy t&, véin ban b !'u' 02 (halj trang trér
1&n thi ghi 1&i ching vao trang cudi, néu gidy to, vin ban
c6 tir 02 (hai) t&r tr& 1én thi phai déng déu gip lai.

Bué6e 3: Ngudi yéu cau chimg thue nhan két qua tai noi
nop hd so.

Thi gian giai quyét:

Thoi gian gidi quyét: Trong ngdy co quan, td chire uép
nhén yéu cau hodc trong ngay lam viée tiép theo, néu tiép
nhin yéu ciu sau 15 gid. Trudmg hop tra két qua trong
ngdy lam viéc tiép theo hodic phai kéo dai thoi gian theo
quy dinh thi ngudi tlep nhén hd so phai ¢6 phiéu hen ghl

15 thoi gian (ngay, gid) tra két qua cho ngudi yéu ciu
chiing thue.

Tel

i

AWwWooit ™

Chirng Thanh phan hd so: Trinh ty thye hién: 10.000 - Nghi dinh s6[Sta  ddi
thye chirl, pay chinh hodc ban|Buwée 1: Nop hd so tric tiép tai Bo phan tiép nhan va tra|dong/trudn 23/2015/ND- |cin cir thu
ky ngudi| .o chimg thue Giy [két qua cia UBND cép huyén. g  hopCP ngdy|phi ~ (in
ngudi |} oac Ho chidu con gia| DU 2 hop dugecicia  Chinh
dic!] tri si¥ dung; + Ngudi yéu cau chimg thuc chit ky ngudi dich phai xuat [tinh la mot phy;
khong ) trinh céc gidy t& phuc vu viée chimg thyc chir ky nguoi|hodc nhieu| a0 o o4
phai la|* Ban c?uni: hodc ban dich. chit  K¥|0/2015/TT-
cbng  tac|sao tir sd goc, ban sao trong  mdl| grp &
vitn dich|cé chimg thuc bing cir|+ Ngudi thue hién chimg thue kiém tra gidy t& do ngudi gify 19, ngay
thusit " |nhan ngoai ngir tr& 1én|Yéu cau chung thuc xudt trinh, néu thiy du gidy 1o theo ¥in béi) 2?/12!20:15
v& thir tidng nudc ngoai|quy dinh va g:ay td, van ban duge dich khéng thude cac e B¢ Tu
cin dich hodc bing tét|trudng hep gidy td, vin ban khéng dugc dich dé ching phap;
nghigp dai hoc td l1én thue chir k§ ngudi dich thi yéu ciu nguoi dich ky trudc - Théng tw sé
d6i véi thir tiéng nudc|mat va thue hién chimg thuc nhu sau: 226/2016/TT-
ngoai can  dich; trir|* Ghi dly di 16i ching chimg thyrc chi¥ ky ngudi dich theo BTC  ngay
truf‘mg hc_:rp dich nhing|miy quy dinh; 1 {/1 1/;({! 6 -
Eigé(;ln ;gau nk;f{;lig ;};h * K, ghi r5 ho tén, déng déu ctia co quan, té chirc thuc Z:?nh, e




o
_|_
khong ¢6 bang cir nhan|hién ching thuc va ghi vae so ching thyc. "':3
neon I:Igl.r’ h ba“gh U B véi ban dich gidy to, van ban ©6 tir 02 (hai) trang Uré B
nthse;p hal 0C NIMMB|1ah thi ghi 1&i chitng véo trang cudi, néu gidy td, viin ban o
thong thao ngdn ng¥| s i 02 (hai) to trds 18n thi phai déng dAu gidp lai. Ly
i + Pi vdi trudng hop ching thuc chit ky tai bd phén tiép QE;
+_;B£m‘ dich dgi; ké;m nhin va tra két qua theo co ché mot cira, m@t cira lién
E!a]y £, YR Han ean théng thi cng chirc tiép nhan hd so kiém tra céc gidy to, =
feR. néu nhan thiy ngucrl yéu ciu chimg 1huc ¢6 di diéu kién o
$6 lwgng: 01 bo. theo quy dinh thi d& nghi ngudi yéu céu chimg thyc ky
vao ban dich va chuyén cho ngudi co thim quyén ky
chimg thue.
Bude 3: Ngudi yéu clu chimg thuc nhéan két qui tai noi
nép ho so.
Thoi gian giai quyét:
Trong ngay co quan, 6 chire [mp nhén yéu cau hoéc trong
ngay lam viée tn:p theo, néu nep nhén yéu ciu sau 15 gid
hoiic ¢6 thé kéo dai hon theo théa thuén b{mg vén ban voi
ngudi yéu cau c[}l’mg thuc. Trudng hep tra két qua trong
ngay lam viéc tiép theo hoiic phal kéo dai thdi gian theo
quy dinh thi ngudi tiép nhin hd so phai ¢é phiéu hen Bhl
r5 thoi gian (ngdy, gid) tra két qua cho ngudi yén ciu
chitng thue.
Chimg  [Thanh phén héso:  |Trinh ty thyc hién: 50.000 |- Nghi dinh s6[Stra  ddi
:jl:‘:::g ;‘;’2 | Dy thio hop déng,|{Buéec 1: Npudi yéu cau chimng thuc ndp hd so true tiép tai gg:g/"’gzw (2:3;'2015{N§)g- ay ::nézcc&[;}};t
dich . lién giao ‘dlch; ' ‘ B4 phan tiép nhén va tra két qua ciia UBND cip huyén. dich 16/02/2015 ohi (in
quan dén|* Ban sao Gify chimg|Buée 2: cia  Chinh|nghiéng)
thi sin I3 “L‘_‘ih b F‘,a“,“‘{a‘é HO\+ Noubi thuc hign chitng thye kiém tra gidy & trong h so ph;
dfng san |ChICU cON 1ALl SUAVNR| o)) o3 chimg thyc, néu day du, tai thei diém chimg thye - Théng ty sb
Cﬁa ng}!;ru? yeu caﬁ céc bén tham gia hop dong, giao dich tir nguyén, minh 20/2015/TTBT
chimg thye (xual {rinh|indn va nhan thirc, lam chi duoc hanh vi cia minh thi P ngly
ALl Teo . SO, 08 thuc hién ching thyre. 269/12/2015




ddi chiéu);

+ Ban sao gify ching
nhén quyén s himu,
quyén sir dung hoiic bin
sao gidy to thay thé
duge phap ludt quy dinh
d6i véi tai san ma phap
Iudt quy dinh phai dang
ky quyén sé hitu, quyén
sir dung trong trudng
hop hop ddng, giao dich
lién quan dén tai san dé
(xuat trinh kém theo ban
chinh dé déi chiéu).

S6 lwong: 01 bd.

+ Cac bén tham gia hgp déng, giao dich phai ky trwde mat
nguoi thue hién chimg thye. Trudng hop ngudi cé thim
quyén giao két hop ddng ciia céc t§ chirc tin dung, doanh
nghiép di ding ky chit ky miu tai co quan thue hién
ching thye thi ¢6 thé ky trude vao hop dbng; ngudi thuc
hién chimg thyuc phm d6i chiéu chir ky cta ho trong hgp
ddng véi chir ky mu truede khi thue hién chimg thyc, néu
nghi ngd chir ky trong hop déng khéc véi chir ky mau thi
yéu cau ngudi d6 ky trude mit.

+ Trudng hgp ngudi yéu ciu chimg thyc khéng ky duge
thi phai diém chi; néu ngudi d6 khang doc duge, khéng
nghe duge, khéng ky, khéng didm chi dugc thi phéi ¢o 02
(hai) ngudi 1am chimg, Ngudi lam chfrng phai c6 dii ning
lye hanh vi dan sy va khong cé quyén, loi ich hodc nghia
vu lién quan dén hop dong, giao dich.

+ Nguoi thuc hién ching thuc ghi 16i chimg twrong ing
vai timg loai hop dong, giao dich theco mau quy dinh; ky,
ghi 15 ho tén, déng diu ctia co quan thue hién chitg thuc
va ghi vao sb chimg thuc. D3i véi hop ddng, giao dich ¢6
tir 02 (hai) trang tr& 1én, thi timg trang phai dugc dénh sé
thir tr, ¢ chir ky ciia ngudi ydu clu chimg thuc va ngudi
thye hién chimg thyc; s6 lwong trang va 15i chimg duge
ghi tai trang cudi cua hop ddng, giao dich. Trudng hop
hqp ddng, giao dich cé tir 02 (hai) t& trd 1én thi phai déng
dau giap lai.

+ Trudng hop phai phién dich thi ngudi phign dich co
trach nhiém dich diy da, chinh xic ndi dung cia hgp
ddng, giao dich, ndi dung 157 chimg cho ngudi yéu cau
chimg thyc va ky vao timg trang hop ddng véi tu cich 1a
ngudi phién dich.

Buée 3: Ngudi yéu clu chimg thye nhéan két qua tai nei
ndp hd so.

cia Bé Tul

phép;

- Théng tw sé
226/2016/TT-
BIC ngay
11/11/2016

cia B¢ Tail

chinh,
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Thoi gian gidi quyét:

Khéng qua 02 (hai) ngay lam viée, ké tir ngay nhan & hé
s0 yéu ciu chimg thuc hosc cb thé kéo dai hon theo théa
thudn bing van ban véi ngudi yéu qu chimg thwe.
Truong hop kéo dai thdi han gidi quyét thi ngudi tiép
nhin hé s¢ phai ¢6 phidu hen ghi 6 thoi gian (gid, ngay)
tra két qua cho ngudi yéu clu chimg thue.

8.

Chirng
thue vin
bin théa
thuin
phén chia
di sin ma
di san la
dong san

Thanh phan ho se:

+ Dur thao van ban thoa
thuén phén chia di sén;

+ Ban sao Gidy ching
minh nhdn din hodc Ha
chidu con gia tri st dung
cia ngudi  yéu cdu
chitng thuc (xuét trinh
kém theo ban chinh dé
d6i chicu),

+ Ban sao gidy chimg
nhin quydn s& hin,
quyén sir dung hodc ban
sa0 gidy t& thay thé
duge phap ludt quy dinh
d6i voi tai san ma phap
ludt quy dinh phai déng
ky quyén s& hiru, quyén
st dung frong trudng
hop hop ddng, giao dich
lién quan dén tai sin 46
(xudt trinh kém theo ban
chinh a8 ddi chiéu).

S6 lugng: 01 b

Trinh tir thwe hién:

Buée 1: Ngudi yéu chu chimg thye np hd so trye tiép tai
B¢ phin tiép nhén va tra két qua cia UBND cép huyén.

Buéc 2:

+ Ngudi thyc hién chl.mg thye kiém tra glﬁy tdr trong hd so
yéu céu chimg thuc, néu diy du, tai thoi diém chimg thuc
céc bén tham gia van ban théa thuan tu nguyén, minh mén
va nhén thie, lam chi duge hinh vi cla minh thi thue
hién chimg thue.

+ Céc bén tham gia thda thudn phén chia di san phéi ky
trude mat ngudi thue hién chimg thye.

+ Trudng hop ngudi yéu chu chimg thyc khdng ky dige
thi phai diém chi; néu ngudi d6 khong doc duoe, khong
nghe duoc, khéng ky, khéng diém chi duge thi phai ¢6 02
(hai) ngudi lam chimg. Ngudi lam ching phi ¢é di ning
luc hanh vi din su va khéng ¢c6 quyén, lgi ich hodc nghia
vy lién quan dén giao dich.

+ Ngudi thyc hién chimg thye ghi 161 ching theo mau quy
dinh; ky, ghi rd ho tén, dong déu cia co quan thye hién
chimg thue va ghi vio s& chimg thuc, Pdi v6i van ban
théa thuén c6 tir 02 (hai) trang tr& 1én, thi tirng trang phai
dwge danh sd hi tw, cb chit ky ca ngudi yéu cau chimg
thue va ngudi thae hién ching thuc; sé lugng trang va ldi
ching duge ghi tai trang cudi ctia van ban thoa thuin.
Trudng hgp vin ban thoa thudn cé tir 02 (hai) td trdr 1€n thi

50.000
dong/vdn
ban

- Nghi dinh s
23/2015/ND-
Cp ngay
16/02/2015
cla Chinh
phu;

- Théng tu sé
20/2015/TT-
BTP ngay
29/12/2015
cia B)
phap;

- Théng tw 56
226/2016/TT-
BTC ngay
1171172016
cita B§
chinh.

Tu

Tai

Sira
mirc

cin cir thu

phi

nghiéng).

dé
phi,

wei—'t

(in




+8

phai déng dau gip lai.

+ Trudng hop phai phién dich thi ngudi ph1en dich cé
trach nhiém dich diy du, chinh xéc néi dung clia vén bin
théa thuin ndi dung 1&i chig cho ngudi yéu ciu chiing

thuc va ky vao ting trang van ban thoa thudn véi tu cach
12 ngwdi phién dich.

Buée 3: Ngudi yéu cdu chimg thuc nhan két qua tai noi
ndp hd so.

Théi gian gidi quyét:

Khéng qua 02 (hai) ngay lam viéc, ké tir ngay nhan du hd
50 yéu ciu chimg thuc hodc c6 thé kéo dai hon theo théa
thudn bing vin ban véi ngudi yéu cau ching thuc.
Trudmg hop kéo dai thoi han giai quyét thi ngudi tiép
nhan'hﬁ so phai o phifu hen ghi rd thoi gian (gid, ngay)
tra két qua cho ngudi yéu clu chimg thue.

e

a

Chimg  |Thanh phan h3 so: Trinh ty thwe hién: 50.000 |- Nghi dinh s6|Sia i
g:;-;c klv?;i + Du thio van ban khai|Buée 1: Ngudi yéu chu chiing thuc ndp hé s tryc tiép tai ‘gzzg/ Vel (23?;)!2015/1\]“93-&3( 1:;?10(;1': p[}ﬁi;
an di san: PN ol G N A e &n.
nhin  di nha.n. i sén; . ' B& ].ahan tiep nhén va tra ket qua ctia UBND cap huyén 16/02/2015 phi (in
sin ma di|* Ban sao Giay chimg|Bude 2: clia Chinh|nghiéng)
sdn . la n;:nﬁh nl‘;an ‘d‘an‘ho‘az Hol, Ngum thuc hién ching thyuce kiém tra g1éy t& trong hé so ph;
dgng sin [chiSu con gia tri sur "Igg yéu cu chimg thue, néu diy du, tai thoi diém chimg thyc - Théng tr sé
C’;Ef nf;“' ye}i I? E céc bén tham gia vén ban khai nhan di san fr nguyén, 20/2015/TT-
E‘lm%h "IE, (xu;!., hng"‘ minh mén va nhén thirc, 1dm chi duge hénh vi cia minh BTP ngly
d%?chiéelg- an chinft @2/ ¢y; thire hién ching thue. 29/12/2015
i B _ hing| T Céc bén tham gia khai nhin di sin phai ky trude mit cta By Tu
oan Sacplay. cumg ngudi thue hién chitg thye. phap;
nhin quyén s& hin, Théne fw sé
quyén sir dung hodc ban |+ Trudng hop nguorl yéu ciu chimg thue khéng ky duge - inong w so
sao gidy t& thay thé|thi phai diém chi; néu ngudi d6 khéng doc dwoc, khong 226/2016/TT- X
dugce phép ludt quy dinh|nghe duge, khéng ky, khong diém chi dugc thi phai ¢6 02 BTC ngay
(hai) ngurdi lam chimg. Nguoi lam chimg phéi ¢ di néng 1171172016

déi véi tai san ma phép
luft quy dinh phai ding

lrc hanh vi dan sy va khéng c6 quyén, lgi ich hojic nghia

cia B Tai




Is‘

ky quyén s hitu, quyén|vu lién quan dén giao dich. chinh. _I_;,
sir dung b['mnkgh fm‘]n}g + Ngudi thue hién chimg thuc ghi 16 chimg theo miu quy o3
hgp : Vérh an; Khal ;n han dinh; ky, ghi rd ho tén, déng dév cua co guan thue hién o
df san lién quan de:;( .ta‘ chimg thuc va ghi vio sd chimg thuc. Dbi véi van ban "
i dov(xuﬁt, trinh, erg? khai nhén c6 tir 02 (hai) trang tré& 1€n, thi timg trang phai S
th‘f? bin chinh d& doi dugce dénh 6 thir tw, ¢6 chif ky cia ngudi yéu céu chimg @
chicu). thwe va ngudi thye hién ching thire; s6 Iwong trang va 19 e
$6 lwgng: 01 bd chitng duge ghi tai trang cudi cla van ban thoa thuin. =
Trudng hop vén ban khai nhin c6 tir 02 (hai) t& tro [én thi o
phai doéng dau giap lai.
+ Trudng hop phai phién dich thi ngudi phién dich cb
trach nhiém dich déy &0, chinh xic ndi dung cta van ban
théa thuan ndi dung 1&i chimg cho ngudi yéu ciu chimg
thure va ky vao timg trang van ban khai nhin véi tu cach 13
ngudi phién dich.
Bude 3: Ngudi yéu cdu chimg thyc nhan két qui tai noi
nép hd so.
Thdi gian giai quyét:
Khéng qua 02 (hai) ngay lam viée, ké tir ngay nhan da hd
so yéu céu chimg thuc hofic ¢6 thé kéo dm hon theo théa
thuan bing van ban véi ngl.r(n yeu cau chimg thuc.
Trudng hop kéo dai thoi han gidi quyét thi ngudi ltép
nhén ho so phai c6 phiéu hen ghi 16 thdi gian (gid, ngdy)
tra két qua cho ngudi yéu cau chimg thure.
V1. Thii tuc hanh chinh cap xa
1 Chitng | Thanh phén hd so: Trinh tw thwe hién: 9 2 000 - Nghi dinh so|Swa  doi
thee hopl, 1y thio hop ddng|Buée 1: Ngudi yéu cdu chimg thue ndp hd so trye tiép tai gﬁ”g/h"f’ g}fzmsm D- ";uc . 13:1[:1,
dfmg, gffo giao dich; B§ phén tlep nhan va tra két qua cia UBND cap X4, V](;C d‘?rg"' giao 16/02/20 I;Iga}‘ clt} o (.u
djch lién + Bin sao Gidy chimg|chimg thue céc hop ddng, giao dich lién quan dén quyen fe : Chiah P )m
quan, dc:} minh ahéin dan hodc Ho cua ngudi sur dung dét dugc thuc hién tai UBND cép xa c‘;ﬁ. tinh | nghiéng
taj san ~ia chidu con gid tri -3 dung noi co ('iai Viée chirng thuc cac hop ddng, giao dich lién Jiy
dong san, | quan dén nha & dwoc thue hién tai UBND cép X3 noi ¢é - Théng tr sé

20
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quyén st

dung dat
vanha &

cia ngudi yéu cdu
chimg thuc (xudt trinh
kém theo bén chinh dé
déi chiéu);

+ Ban sao gify chimng
nhin quyén s& hit,
quyén sir dung hodc ban
sao gidy to thay thé
duge phip ludt quy dinh
ddi véi tai san ma phap
luét quy dinh phai dang
ky quyén s& hitu, quyén
st dung trong trudng
hop hgp déng, giao dich
lién quan dén tai san do6
(xuét trinh kém theo ban
chinh dé ddi chiéu).

S6 lwong: 01 bd.

nha.

Birde 2:

+ Ngudi thue hign chimg thue kidm tra giéy' t& trong hd so
yéu ciu ching thue, néu déy du, (ai théi diém chimg thye
cdc bén tham gia hop dong, giao dich ty nguyén, minh
man va nhin thire, 1am cht duge hanh vi cia minh thi

;| thyre hién chimg thue.

+ Céc bén tham gia hop dong, giao dich phai ky trudc mit
ngucl thue hién chimg thue. Trudng hop ngudi cb thim
quyén giao két hgp ddng cia céc to chire tin dung, doanh
nghiép dd dang k) chir ky mdu tai co quan thuc hién
chimg thyc thi cé thé ky trude vao hop ddng; ngudi thue
hién chung thue phét ddi chiéu chir ky ciia ho trong hqp
dbng v&i chir ky miu trude khi thire hign chimg thuc, néu
nghi ng& chit ky trong hop ddng khac véi chir ky miu thi
yéu chu ngudi d6 ky trude mit.

+ Trudng hop nguoi yéu cdu chimg thuc khéng ky duge
thi phai didm chi; néu ngudi d6 khéng doc duge, khéng
nghe duge, khéng ky, khong diém chi duge thi phai ¢o 02
(hai) nglmi lam chimg. Ngu&i 1am ching phai ¢6 dd nang
luc hanh vi din su va khong cé quyén, loi ich hodc nghia
vu lién quan dén hop déng, giao dich.

+ Neudi thue hién ching thye ghi 16i ching tuong ‘mg
v6i timg loai hgp ddng, giao dich theo miu quy dinh; ky,
ghi 15 ho tén, déng déu ciia co quan thyuc hién chimg thuc
va ghi vao sd chimg thuc. Déi véi hop ddng, giao dich c
tir 02 (hai) trang tr& 18n, thi timg trang phai duge dénh sd
thir tw, ¢4 chix ky cia ngudi yéu chu ching thuc va ngudi
thyc hién chimng thue; s6 lugng trang va 101 chimg duge
ghi tai trang cudi cua hop dong, giao dich. Trudmg hop
hop ddng, giao dich c6 tir 02 (hai) t& trd 1én thi phai dong
déu gidp lai.

20/2015/TT-
BTP ngay
29/12/2015
cia By Tu
phap;

- Théng tw sé
226/2016/TT-
BTC ngay
1i/11/2016
cua B Tai
chinh.
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+ Trudng hop phai phién dich thi nguwoi phién dich cé
trach nhiém dich day di, chinh xdc ndi dung cda hop
dbng, giao dich, ndi dung 1&i ching cho ngudi yéu cu

Fel'48.

chiing thyc va ky vao tirng trang hop ddng véi tir cach 1a *
ngudi phién dich. &=
Thai gian gidi quyét: @
Khéng qua 02 (hai) ngay lam v1ec, ké tir ngay nhin du hé E:
so yéu ciu chiing thuc holc c6 thé kéo da1 hon theo thoa .
thudn bing van ban voi ngucn ycu cau chung thuc
Tn.mrng hop kéo dai thdi han giai quyét thi ngudi tiép
nhén hd so phai ¢6 phidu hen ghi 15 thoi gian (gid, ngay)
tra két qua cho ngudi yéu ciu chimg thue.
Chimg  |Thanh phan héso:  |Trinh tw thyc hién: 50.000 |- Nghi dinh s6|Stra  doi
t:"-fz di|, Du thao di chiic; Bude 1: Nguél yéu cu ching thuc ndp hé 50 true 1iép tai f::f’d" éB;"ZOleN:’;—éy :;:ccﬁ I:;Ei;
chi
, . . ti
+ Ban sao Gidy chimg Bo phén tiép nhén va tra két quéa cia UBND cép x4. 16/02/2015 phi (in
mi_r}(h nl:lﬁn _d,én lho‘_éc H§|Buée 2: clia Chinh |nghiéng)
chicu con gid tri sir dung)., Ngudi thuc hién ching thue kiém tra gidy t& trong hé so phi;
c;:a‘l ng;r(}l yeu ?a: yéu cau chirng thuc, néu diy du, tai thoi diém chimg thuc - Théng tr s
; ;.;nght l_.rg ﬁ{xuit’ :1“:; i ngudi 1ap di chic tr nguyén, minh mén va nhin thirc, lam 20/2015/TTRT
#73 c}:iéelf)- 0 chinh 48\ by duge hanh vi clia minh thi thye hign chimg thye. P ngiy
. ’ % . |+ Ngudi ldp di chic phai ky trude mit ngudi thuc hién 2911212015
+ Ban sao gidy chung| . - cia Bé Tu
= 3 L . 2| chimg thue. ]
nhin quydn s& hin, ; phap;
quyén sir dung hodic ban|+ Truong hop ngudi yéu cau chimg thue khéng ky duge ) ;
sao gifly to thay thé|thi phai diém chi; néu ngudi d6 khong doc dugc, khong - Thong tr 50
duge phép ludt quy dinh |nghe duoc, khong ky, khéng diém chi doe thi phai ¢6 02 226/2016/TT-
déi véi tai san ma phép (hai) nguﬁ: lam chimg. Ngudi lam chu'ng phdi cé di ning BTC ngay
[t quy dinh phai ding luc hinh vi dén su va khéng cb quycn loi ich hodc nghia 1{/“/20_}6 B
ky quyén s& hiru, quyén| Ve lién quan dén giao dich. r:;c'r ; B Tai
chinh.

sit dung trong trudng
hop hop ddng, giao dich
lién quan dén tai san do;

+ Ngudi thue hién ching thue ghi 16i ching theo méu quy
dinh; ky, ghi 18 he tén, déng dau cia co quan thuc hién
chimg thuc va ghi vio s ching thue. DSi véi di chiic cé

22



+8§:

trir trudmg hop ngudi
lap di chic dang bi céi
chét de doa dén tinh
mang (xudt trinh kém
theo ban chinh dé déi
chiéu).

S6 lwong: 01 bd

tir 02 (hai) trang trd én, thi tng trang phéi duge ddnh sb
thit tu, c6 chit ky ciia ngudi yéu cdu chimg thue va ngudi
thue hién chl'mg thuc; sé lugng trang va 1di chimg duge
ghi tai trang cudi ciia di chiic. Truwong hop di chiic c6 tr
02 (hai) t& tr& 1én thi phai déng dédu giap lai.

+ Trudng hgp phéi phi€n dich thi ngudi phién dich cé
trach nhiém dich ddy du, chinh x4c ndi dung cia di chig,
ndi dung 1&i chimg cho ngwdi yéu clu chimg thuc va ky
vio timg trang di chiic v&i tu cach 1& ngudi phién dich.
Théi gian gidi quyét:

Khong qué 02 (hai) ngdy lam viée, ké tir ngay nhén di hé
so yéu ciu chimg thuc hodc ¢6 thé kéo dai hon theo théa
thudn bing vin ban voi ngudi yéu cdu chimg thue.
Trudng hop kéo dai thoi han gidi quyét thi ngudi tiép
nhan'ha so phai c¢6 phiéu hen ghi 5 thoi gian (gidy, ngy)
tra két qua cho ngudi yéu chu chimg thye.

4

AW, SUIL ™

lel

Chitng  |Thanh phin hd so: Trinh ty thwe hién: 50.000 |- Nghi dinh s6|Sita i
:)I::;c "’:l_': + Dy thio van ban tir|Bu6e 1: Ngudi yéu ciu chimg thuc ndp hd so tryc tiép tai gzﬁg’w" 2C3;’20!5fN§)g~éy 2;";0 cﬁﬂgt
chéi nhan choi .nhz_m di Sé.li’l; Bo phan tiép nhan va tra két qua cia UBND cép xa. 16/02/2015 phi (in
di san + _Ban sa0 leﬁ)’ chimg|Buwée 2: clia Chinh |nghiéng)
n'l'_:.rih an ﬂan_hf{az Hole Ngudi thyc hién ching thuc kiém tra gidy t& trong hd so phi;
SR cangia ln‘su U8\ veu cau ching thue, néu diy i, tai thii didm chimg thye - Thénz tr sé
cia ngudi yéu céu &
o s ngudi tir chbi nhan di san ty nguyén, minh mén va nhén 20/2015/TT-
chimg thye (xual trinh| o013 chis dirge hanh vi ciia minh thi thye hién chimg BTP  ngly
kém theo ban chinh d& Ao
i chiéu); v 29/12/2015
. « .. |+ Nguditir chdi nhin di sén ky trrde mét ngudi thuc hién cia BS Tu
+ Béan sao giay chimg| ; - hap;
. . 2|chimg thuc. phap,
nhén quyén s& him, g B
quyén su dung hodic ban|+ Trudng hop ngum yéu ciu chimg thie khéng ky duge - Thong te s0
sao gidly to thay thé|thi phai diém chi; néu ngudi dé khoéng doc duge, khéng 226/201 Wj
duoe phap ludt quy dinh nghe duge, khéng ky, khéng diém chi dugc thi phai co 02 }9;?”20; ggay

déi vdi tai sdn ma phap

(hai) ngudi lam chiing. Ngudi 1am ching phai c6 di ning
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8.

luét quy dinh phai déng|lyc hanh vi din su va khdng c6 quyén, lgi ich hodc nghia cia Bé Tai A
ky quyén sé& hiru, quyén|vu lién quan dén giao dich. chinh. E’_’.
str dung Irong mmf“% + Ngudi thuc hién chimg thuc ghi 16i chimg theo mu quy ]
h_?p hop d'_:'?g’ ,g_’a" dgc, dinh; ky, ghi 13 ho tén, déng dau cia co quan thue hién N
lién quz\mhd]:{: ta'hsanb‘?o chimg thuc va ghi vao sb chitng thue. D5i v6i vin ban tir G
(xtfat tn}n hem'l: €0 Dan| 141 ¢6 tr 02 (hai) trang trd 1én, thi timg trang phai dugce ==
chinh d¢ 401 chiGu). | 44nh §4 thir tu, c6 chi¥ ky cda ngudi yéu cdu chimg thuc 4
S$6 lwong: 01 b va ngudi thue hién chimg thuc; sé lugng trang va loi -
chimg dugc ghi tai trang cudi clia vin ban tir chéi nhén di -1
sén. Trudmg hop viin ban tir chéi nhan di san ¢6 tir 02 (hai)
t& {rd 18n thi phai dong dau giap lai.
+ Trudng hgp phai phién dich thi ngudi phién dich c6
trach nhiém dich day d4, chinh x4c ni dung cua vin ban
tir chéi nhén di san, ndi dung 1&i chimg cho ngudi yéu cau
chirng thire va ky vao timg trang vin béan tir chéi nhén di
san véi tu cach 1a ngirdi phién dich.
Thi gian gidi quyét:
Khéng qua 02 (hai) ngay lam vwc, ké tir ngay nhan du hd
so yéu clu chimg thuc hodc c¢é thé kéo da: hon theo thda
thuin bing vin ban véi ngu‘m yéu ciu chimg thye.
Truémg hop kéo dai thoi han gidi quyét thi ngudi tiép
nhéan hd so phai ¢é phiéu hen ghi rd thdi gian (gid, ngay)
tra két qua cho ngudi yéu ciu chimg thyc.
Ching  [Thanh ph?m hd so: Trinh ty thye hién: SQ.GOO - Nghi dinh so|Swa  dbi
:)h_‘-"c t;*f‘; + Dy thio viin bin thoa|Bude 1: Ngudi yéu cdu chimg thye ndp hé so truc tiép tai ig:ghm éﬁzmsml?g'ay cméicc&ﬁgt
an thé 5 whin chia di cin:
thudn thuén phin chl‘a‘ disan; |B6 phan tiép nhan va tra két qua ciia UBND cip x4. 16/02/2015 phi fin
phan chia|* 'Bén sao (:nﬁy chimg | Buwée 2; chia Chinh |nghiéng)
di san '“‘f‘ n]n‘rih nl.1an _d'an_hctgz He |, Ngudi thye hién chimg thue kiém tra giy t& trong hd so phu;
di sin [afchcucon g1a i sr YR véu clu chimg thye, néu diy di, tai thdi diém chimg thyue - Théng tu sb
déng sanm, ‘f"z_‘ gl yé}' 8 ¢4c bén tham gia thoa thudn phan chia di san ty nguyén , 20/2015/TT-
quyén st "It'Lma ﬂ“-m, [xuat’ trml;. minh min va nhin thic, 1am chi duge hanh vi ciia minh BTP ngay
dung ait,|kem theo ban chinh dé
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+8.

nhaé  [ddi chiéu); thi thyc hién chimg thyc 29/12/2015 | =
+ Ban sao gidy chimg|+ Céc bén tham gia thoa thuin phan chia di san phai ky ol By Tu —
nhdn quyén sd hity,|tnrde mat ngudi thye hién chimg thye. Piap, ) o
quyen Sﬁ'& dung gloac bi“ + Trudng hop ngudi yéu cau chimg thyc khong ky duoc };;?;3? 6;?"?"” =
) l“’ o at | |thi phai diém chi; néu ngudi 6 khong doc duge, khong ol : =
d‘;-r?c P tP, l:'i quy }'ln nghe duge, khéng k¥, khéng diém chi dugce thi phai ¢6 02 11117201 2gay
st o o i BAP | (hai) ngwdi lam chimg. Ngudi lam chiing phéi c6 dd ning Rl E
]:a vo Bei hi‘} & S48 lyc hanh vi dan sy va khong c6 quyén, 1gi ich hojo nghia C:‘,’ 3 v A
¥ qUyen, s nel, QUYCD o liéh quan dén giao dich. Cil
su dung trong trudng
hop hop ddng, giao dich|+ Ngudi thue hién chimg thuc ghi 16i chimg theo méu quy
lién quan dén tai san dé|dinh; ky, ghi rd ho tén, déng dau cia co quan thye hién
(xuét trinh kém theo ban [chimg thuc va ghi vao sb chimg thwe. Pdi véi van ban
chinh d2 déi chiéu). théa thuén c6 tir 02 (hai) trang trd I€n, thi fimg trang phai
X ) duge dénh sb thir tu, ¢6 chit ky cta nguén yéu cau chimg
S0 hrgng: 01 bd thue va ngudi thye hién chimg thuc; s6 luong trang va i
ching duge ghi tai trang cudi ciia vin ban théa thuén.
Trudng hop vin ban thda thudn ¢6 tir 02 (hai) to trdr 1n thi
phéi dong dau gisp lai.
+ Trudng hop phéi phién dich thi ngudi phién dich cé
trach nhiém dich diy 4, chinh xdc ndi dung cia van ban
théa thudn, ndi dung 1&i chimg cho ngudi yéu chu chimg
thue va ky véo timg trang vén ban théa thuén vdi tu cach
13 nguoi phién dich.
Théi gian giai quyét:
Khong qua 02 (hai) ngay lam viée, ké tir ngay nhan du hé
so yéu cau chimg thyc hogc ¢6 thé kéo déi hon theo théa
thudn biing van ban véi ngudi yéu qau chimg thue.
Trudong hop kéo dai thdi han gidi quyét thi ngudi tiép
nhén hé so phai ¢6 phiéu hen ghi r5 thi gian (gid, ngay)
tra két qua cho ngudri yéu cu chimg thue.
Chirng Thanh phin hd so: Trinh tu thye hién: 50.000 - Nghi dinh s6|Sta  déi
thye van|, Dur théo viin ban khai|Bwée 1: Nowdi yéu ciu chimg thuc ndp hd se true tidp Lai dong/vin |23/2015/ND- mitc  phi,
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ban khai
nhin di
sin ma di
sin la
dong sin,

quyén s

dung dit,
nha &

nhén di sén;

+ Ban sao Gidy chimg
minh nhin dén hodc Ho
chidu con gié tri str dung
cia ngudi yéu cau
chimg thuc (xuét trinh
kém theo ban chinh dé
ddi chiéu);

+ Ban sao gidy ching
nhin quyén s& hit,
quyén sir dung hodc ban
sao gidy to thay thé
duge phéap ludt quy dinh
ddi voi tai san ma phép
ludt quy dinh phai ding
ky quyén s& hitu, quyén
sir dung trong trudng
hop vin ban khai nhin
di sén lién quan dén tai
san dé (xudt trinh kém
theo bin chinh dé ddi
chiéu).

$6 lwomg: 01 b3

B& phén tiép nhén va tra két qua cia UBND cap x4.
Buwie 2:

+ Ngudi thye hién chimg thuc kiém tra gidy t& trong hd so
yéu cu chirng thyuc, néu diy du, tai thoi didm chimg thyc
cac bén tham gia vin ban khai nhén di san ty nguyén,
minh man va nhin thirc, 13m cht dugc hanh vi eia minh
thi thuc hién chimg thye.

+ Cac bén tham gia khai nhén di san phai ky trudc mit
ngudi thye hién chimg thye.

+ Trudng hop ngudi yéu cu chimg thuc khéng ky duge
thi phéi di€m chi; néu ngudi d6 khéng doc duge, khong
nghe duge, khong ky, khong diém chi duge thi phai ¢6 02
(hai) ngudi lam chimg. Ngudi lam ching phai ¢6 di nang
lic hanh vi dén sy va khéng c6 quyén, lgi ich hojic nghia
vu lién quan dén giao dich.

+ Ngudi thue hién chimg thye ghi 16i chimg thco mau quy
dinh; ky, ghi 18 ho tén, déng déu cna co quan thyc hién
chimg thwc va ghi vio $6 chimg thyc. P6i v6i viin bin
khai nhén ¢6 tir 02 (hai) trang tr&r 1€n, thi timg trang phai
duge danh sé thir tr, c6 chit ky cia ngudi yéu ciu chimg
thue va ngudi thyc hign chimg thue; s6 lwgng trang va loi
chimg duge ghi tai frang cudi cia viin ban khai nhan di
sin. Truémg hop viin ban khai nhén cé tir 02 (bai) t& tr&
I&n thi phai déng déu giap lai.

+ Trudng hop phdi phiéa dich thi ngudi phién dich c6
trich nhiém dich ddy a4, chinh x4c ndi dung ctia vin ban
khai nhan di san, ndi dung 1&i chitng cho ngudi yéu ciu
chimg thuc va ky vao timg trang vin ban khai nhén véi tr
cach la ngudi phién dich.

Thoi gian giai quyét:

Khéng qua 02 (hai) ngay lam viée, ké tir ngdy nhan di hd
50 yéu ¢iu chimg thuc hoiic cé thé kéo dai hon theo théa

ban

CPp ngay
16/02/2015

clia Chinh
phu;

- Théng tu s
20/2015/TT-
BTP ngay
29/12/2015

cia B§ Tu
phap;

- Théng tw 56
226/2016/TT-
BTC ngay
1171172016
ctia Bg
chinh.

Tai

phi

can cir thyy
(ilt_
nghiéng).

oft -
L i~

SRRAT
iy

T
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thuin bang vin ban véi ngudi yéu cdu ching thye.
Trudng hop kéo dai thoi han giai quyét thi nguoi tiép
nhén hd so phai c6 phiéu hen ghi 3 thoi gian (gid, ngay)
tra két qua cho ngudi yéu clu chimg thue.

27

AwSoft—=Ter: +8



	830_QD-UBND_310518_DNO#VY0001.jpg
	830_QD-UBND_310518_DNO#VY0002.jpg
	830_QD-UBND_310518_DNO#VY0003.jpg
	830_QD-UBND_310518_DNO#VY0004.jpg
	830_QD-UBND_310518_DNO#VY0005.jpg
	830_QD-UBND_310518_DNO#VY0006.jpg
	830_QD-UBND_310518_DNO#VY0007.jpg
	830_QD-UBND_310518_DNO#VY0008.jpg
	830_QD-UBND_310518_DNO#VY0009.jpg
	830_QD-UBND_310518_DNO#VY0010.jpg
	830_QD-UBND_310518_DNO#VY0011.jpg
	830_QD-UBND_310518_DNO#VY0012.jpg
	830_QD-UBND_310518_DNO#VY0013.jpg
	830_QD-UBND_310518_DNO#VY0014.jpg
	830_QD-UBND_310518_DNO#VY0015.jpg
	830_QD-UBND_310518_DNO#VY0016.jpg
	830_QD-UBND_310518_DNO#VY0017.jpg
	830_QD-UBND_310518_DNO#VY0018.jpg
	830_QD-UBND_310518_DNO#VY0019.jpg
	830_QD-UBND_310518_DNO#VY0020.jpg
	830_QD-UBND_310518_DNO#VY0021.jpg
	830_QD-UBND_310518_DNO#VY0022.jpg
	830_QD-UBND_310518_DNO#VY0023.jpg
	830_QD-UBND_310518_DNO#VY0024.jpg
	830_QD-UBND_310518_DNO#VY0025.jpg
	830_QD-UBND_310518_DNO#VY0026.jpg
	830_QD-UBND_310518_DNO#VY0027.jpg
	830_QD-UBND_310518_DNO#VY0028.jpg

