UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM

TINH KON TUM Poc lap - Tw do - Hanh phic
S6: 538 /QD-UBND Kon Tum, ngay [7thang 7ndm 2079
QUYET PINH

vé viéc cong b6 thi tuc hanh chinh méi ban hanh; sira d6i, bo sung, thay
thé thudc tham quyén giai quyét cia S¢ Tw phap tinh Kon Tum

CHU TICH UY BAN NHAN DAN TINH KON TUM

Can ctr Luat t6 chuc chinh quyén dja phuong ngay 19 thang 6 nam 2015;

‘Cérql ctr Nghi dinh sb 63/2010/NDb-CP, ngay 08 thang 6 ndm 2010 cta Chinh
pht vé ki€ém soat thu tuc hanl} chl’nh;q Nglr}i dinh so 48/,201‘3/NB-CP, ngay 14 thang
5 nam 2013 ctia Chinh phu v€ stra d6i, b6 sung mét s di€u ctia cac Nghi dinh lién
quan dén kiém soat thu tuc hanh chinh; Nghi dinh s0 92/2017/NDB-CP, ngay 07
thang 8 nam 2017 cua Chinh pha vé stra doi, b6 sung mot so di€u cta cac Nghi
dinh lién quan dén ki€ém soat tha tuc hanh chinh;

Can ctt Thong tu s6 02/2017/TT-VPCP, ngay 31 thang 10 ndm 2017 ctia BO
trudng, Chil nhi€ém Van phong Chinh phi hudng dan vé nghiép vu ki€ém soat tha
tuc hanh chinh;

Can ctr Quyét dinh s6 52/2013/Qb-UBND, ngay 26 thang 12 ndm 2013 cia
Uy ban nhan dan tinh Kon Tum vé viéc ban hanh Quy ché phdi hop cong bé, cong
khai thu tuc hanh chinh thudc tham quyén giai quyét cia cac co quan hanh chinh
cac cap trén dia ban tinh Kon Tum;

Xét dé nghi ctia Giam ddc S& Tu phép tai T trinh s6 48/TTr-STP ngay 20
thang 5 ndm 2019,

QUYET PINH:

Piéu 1. Cong b thu tuc hanh chinh méi ban hanh; stra d6i, bd sung, thay thé
thudc tham quyén giai quyét ctia S& Tu phap tinh Kon Tum (cé Danh muc va noi
dung chi tiét cua thi tuc hamh chinh kém theo).

Piéu 2. Quyét dinh nay cé hicu lyc thi hanh ké tir ngdy ky va thay thé cac
thi1 tuc hanh chinh s6 1,2, 6, 7 khoan IT, myc C, phan I va IT Quyét dinh s6 187/QDb-
CT ngay 03 thang 4 nim 2012 cua Chi tich UBND tinh Kon Tum vé viéc cong
bd thi tuc hanh chinh duoc gilt nguyén; thu tuc hanh chinh méi ban hanh; thu tuc
hanh chinh dugc stra d6i, bd sung; thu tuc hanh chinh bj thay thé trong bd thi tuc
hanh chinh thudc thim quyén giai quyét ctia S& Tu phap tinh Kon Tum; Tha tuc
hanh chinh s6 09, 10 (linh vuc luat su) muc I, phan I va 1T Quyét dinh sé 506/QD-
UBND, ngay 23 thang 10 nim 2014 vé viéc cong bd thi tuc hanh chinh mdi ban
hanh; stra ddi, bd sung va bij bai bd ciia Nganh Tu phap ap dung trén dia ban tinh
Kon Tum; Thi tuc hanh chinh s6 01, 02, 05 khoan III, muc A, phén Ivall Quyét









giup phap ly

Thu tucCép lai Thé cOng tac vién trg

2017: ,
- Nghi dinh s6 144/2017/ND-CP

02 giup phéap ly ngay 15/12/2017 ctia Chinh ph;
03 Thu tucDang ky tham gia tro giup | - Thong tu sé 08/2017/TT-BTP
phép ly ngay 15/11/2017 cua Bo Tu
04 Thi tuc Thay d6i noi dung Giay | phap.
dang ky tham gia trg gitp phap ly
III | Linh vyc Trong tai Thuong mai: 03 TTHC

Thu tucbang ky hoat dong ctia Trung

01 tam trong tai
0 Thu tuc Pang ky hoat dong ciia Chi
nhanh Trung tdm trong tai
Thi tuc Pang ky hoat dong Chi
03 nhanh cua ToO chirc trong tai nudc

ngoai tai Viét Nam

Nghi dinh s6 124/2018/NP-CP
ngay 19/09/2018 cia Chinh phu;




~ PHANII: ‘ ,
NOI DUNG CU THE TUNG THU TUC HANH CHINH

A. Thii tuc hanh chinh méi ban hanh thudc thim quyén giai quyét ciia Sé

Tw phap

I. Linh vuc Trg giup phap ly: 8 thu tuc

01. Thii tuc:Riit yéu cu tro gitip phdp Iy ciia ngwoi dwoc tro giip phdp Iy

Trinh ty thye hién:

Buwére 1: Nguoi duoc tro giup phap 1y co nguyen vong rat yéu cau trg
gitp phap 1y thi lam don rat yéu ciu tro gitp phap 1y va gui t6 chuc
thuc hién tro giup phap ly (Trung tam tro giup phap ly nha nude tinh,
Chi nhanh cua Trung tam, to chtrc ky hop dong thuc hién tro giup phap
1y, to chirc ding ky tham gia tro gitp phap 1y) hodc ngudi thuc hién tro
giup phép ly (Tro giup vién phap ly, Luat su thuc hién trg giup phép ly
theo hop dong véi Trung tdm tro gitp phap 1y nha nudc, Luat su thuc
hién tro giup phap 1y theo phan cong cia to chirc tham gia tro giup
phap ly, Tu van vién phap luat c6 02 nam kinh nghiém tu van phap luat
tré 1én lam viéc tai t6 chirc tham gia tro gitip phap 1y, Cong tac vién tro
giup phap 1y). ‘

- Dia chi: Trung tam tro giap phap ly nha nudc tinh; 211 Tran Hung
Dao - Thanh phd Kon Tum - Tinh Kon Tum.

- Thoi gian: Sang: 7h-10h30, Chiéu: 13h-16h30, cac ngay trong tuan
tru tha 7, chu nhat.

Buwée 2:Khi nhan duoc don rat yéu cau tro giup phap 1y, to chirc thuc
hién trg giup phap ly hodc nguoi thuc hién tro glup phap ly tra 101 ngay
bang van ban vé viéc khong tiép tuc thuc hién vu viée tro giup phap 1y.
Bwée 3: Nhan két qua tai Trung tAm tro gitip phap ly nha nudc tinh

- Thoi gian: Sang: 7h-10h30, Chiéu: 13h-16h30, cac ngay trong tuin
tru tha 7, chu nhat.

Cach thirc thye hién:

- Nop ho so truc tiép tai tru s& cia to chirc thyc hién tro giup phap ly;
- Gui ho so qua dich vu buu chinh;
- Gui ho so qua fax, hinh thirc dién tr.

Thanh phan, s lwgng
ho so:

a) Thanh phan 1}6 s0 bao gom: N
- Bon rut yéu cau tro giap phap ly(theo mdu).
b) S6 lugng ho so: 01 bo.

Thoi gian gidi quyét:

Ngay sau khi nhan dii ho so theo quy dinh

Doi twrong thwe hién:

Cé nhén

Co quan thye hién:

T6 chirc hanh nghé luét su, Chi nhanh cta Trung tam tro giup phap ly
nha nudc, Trung tdm Tro giap phéap ly nha nudce, To chie tu van phap
luat

Két qua: Nguot duogce tro giup phap ly duoc rat yéu cau tro gitp phap ly, vu viéc
trg giup phap ly két thic
Phi, 1€ phi: Khong

Tén mau don, to khai:

Don rut yéu cau tro giup phap ly(Mdu 05-TP-TGPL Thong tw so
12/2018/TT-BTP ngay 28/8/2018)

Yéu cau, dieu kién:

Khong

Can cw phap ly:

- Ludt Tro giup phdp Iy nam 2017,
- Thong twso 12/2018/TT-BTP ngay 28/8/2018 cua B¢ Tw phdp.




Mdu s6 05-TP-TGPL
(Ban hanh kem theo Thong tw s6 12/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

e, gAY . thang .. ndm 20...
PON RUT YEU CAU TRQ GIUP PHAP LY

To1 la (ho va tén): (2) hodc (3)

Ngay, thang, nam sinh:............................ G161 tinh:

bia chi lién hé:

BN thOa: .. o

CMND/Thé can cudc cong dan sO:

NGAY CAP .o eeeee et NOTCAD e
Nghé nghiep:.......voeeoe e DANKOCT oo,
La nguoi duge tro giap phap ly

Hodc la giam hd cua nguoi dugc trg giap phap ly ............. )
dang dugc......................(1)................... trg giap phap ly.

Pén nay, do khong con nhu cau tro giup phap ly, can cur vao khoan 6 Piéu 8 clia Ludt
Tro gitp phap ly, toi xin rat yéu céu tro gilp phap ly, d¢ nghi
.............. (1)............ xem x¢t, quyéet dinh.

NGUOI LAM PON
(Ky, ghi ro ho tén hodic diém chi)
Chu thich:
(1): Tén t6 chuc thuc hién tro gitp phap 1y;
(2): Ho va tén nguoi dugc trg giup phap ly;
(3): Ho va tén nguot giam ho cua nguot dugc trg giup phap ly.



02 Thii tuc:Lua chon, kj hop dong véi 16 chive hanh nghé lugt sw, to chirc
tw vdn phdp ludt

Trinh ty thye hién: Buéc 1: Cin clr vao tinh hinh thyc tién dia phuong, S& Tu phap danh
gia kha ning dap Gmg nhu ciu tro gitp phap 1y cia Trung tam dé du
kién sb luong o chie ky hop dong thuc hién tro gitp phap 1y (sau day
goi 14 t6 chuc).

- Giam dbc Sé Tu phap quyét dinh thanh 1ap T6 danh gia ho so luya
chon té chuc.

- Théong bao lua chon to chire duoc ding tai trén Trang thong tin dién
tr ciia S& Tu phap (t6i thiéu 1a 05 ngay lam viéc) gdbm nhitng ndi dung;
s6 luong t6 chirc hanh nghé luét su, to chirc tu van phap luat du kién
lua chon; diéu kién ky hop déng thuc hién tro giup phap ly; cach thuc,
tiéu chi, thang bang diém danh gia ho so; yéu cau vé ho so; dia diém,
thoi han ndp hd so; du thao hop déng thuc hién tro giup phap 1y; cac
yéu cau khac (néu co).

Buwéce 2: Trén co s thong bao lya chon to chte, td chuc ndp ho so vé
S& Tu phap (thoi han ndp hd so quy dinh tai théng bao lya chon t6
chuc; bao dam thoi han t6i thiéu 1a 20 ngay ké tir ngay thong bao duoc
dang tai).

- Pia chi: 211 Tran Hung Pao - Thanh phé Kon Tum - Tinh Kon Tum.

- Thoi gian: Sang: 7h-10h30, Chiéu: 13h-16h30, cac ngiy trong tuin
tru

Bwére 3: Sau khi tiép nhan hd so, T6 danh gia to chie hoan thanh viée
danh gi4 trong thoi han 15 ngay ké tir ngay hét han ndp ho so. Truong
hop can thiét, co thé kéo dai thoi gian danh gia nhung khong qua 05
ngay lam viéc.

Buwéce 3:Sé Tu phéap co6 trach nhiém thong bao két qué lua chon dén cac
to chirc dd ndp ho so. T6 chirc phai co s6 diém danh gia tir 50 diém trd
1én va duoc lua chon theo thi tu tu cao xuéng thép dén du sd luong du
kién lua chon.

- Trong thoi han 10 ngay ké tir ngay nhan dugc thdng bao, to chirc
duoc lua chon ¢6 trach nhiém ky hop dong voi S& Tu phap. Qua thoi
han trén ma td chuc duoc lya chon khong ky hop déng thi S6¢ Tu phap
thong bao dé ky hop ddng vai td chirc ¢6 s6 diém cao ké tiép sau (néu
con).

Cach thire thue hién: | Truc ti€p tai tru s¢ co quan hanh chinh hodc qua dich vu buu chinh.

Thanh phan, s6 lweng a) Thanh phan ho so bao gom:

hé so: - Gidy dé nghi tham gia lua chon ky hop dong thuc hién tro gitp phap
ly;

- Ban sao Gidy ding ky hoat dong;

- Ban gidi thiéu vé t6 chire va hoat dong cua to chirc tham gia lya chon
ky hop dong thuc hién tro gitp phap 1y, trong d6 néu rd s luat su, sd
tu van vién phap luat lam viéc tai to chuc (kéem theo ban sao thé luat su,
thé tu van vién phap luat), vu viéc tham gia t6 tung, kinh nghiém tham
gia tro giup phap 1y, co sd vat chat va cac ndi dung khac;

- Cac tai liéu khac theo thong bao lya chon td chire (néu o).

b) S6 lugng hd so: 01 bd.

Thoi gian giai quyét: Trong thoi han 15 ngay ké tir ngay hét han ndp ho so. Truong hop can
thiét, co thé kéo dai thoi gian danh gia nhung khong quéa 05 ngay lam
viéc.

Poi twong thue hién: | T6 chuc hanh nghé ludt su, to chirc tu van phap luat tham gia lua chon
ky hop dong thuc hién tro gitp phap ly

Co quan thwe hién: Sé& Tu phap




Két qua:

Hop déng thuc hién tro giap phap ly gitta S¢ Tu phap va td chuc hanh
nghé luit su, td chirc tu van phap luat

Phi, 1€ phi:

Khong

Tén mau don, to khai:

Khong

Yéu cau, dieu kién:

- T6 chirc ¢6 nguyén vong va ¢ du diéu kién theo quy dinh tai khoan 2
Piéu 14 cta Luét Tro giap phap ly. Cu thé:

+ Co linh vuc déang ky hoat déng phu hop véi linh vuc tro giup phap ly
theo quy dinh cua Luét tro giup phap ly;

+La t6 chirc hanh nghé luat su; to chuc tu van phap luat co it nhat 01
tu van vién phap luat c6 02 nim kinh nghiém tu van phap luét tro 1én
hodc 01 ludt su lam viéc thuong xuyén tai td chuc;

+ C6 co sd vat chat phu hop véi hoat dong tro giup phap ly;

+ Khong dang trong thoi gian thi hanh quyét dinh xtr phat vi pham
hanh chinh trong hoat dong hanh nghé luat su, tu van phap luat.

- T6 chic d3 thuc hién hanh vi bi nghiém ciAm quy dinh tai khoan 1
Diéu 6 ciia Luat Tro giup phap ly thi khéng duoc lua chon, ky két hop
dong thuc hién tro gitip phap ly ‘trong thoi gian it nhat 1a 02 nam ké tir
ngay c6 két luan vi pham. Cu thé:

+ Xam pham danh du, nhan pham, quyén va loi ich hop phap ciia nguoi
duoc tro gitip phap 1y; phan biét d6i x(r ngudi duoc tro giup phap 1y;

+ Nhan, doi hoi bat ky mot khoan tién, loi ich vat chat hodc loi ich khac
tr nguoi dugc tro gitp phap 1y; sach nhiéu nguoi dugc tro gitp phap
ly;

+ Tiét 16 thong tin vé vu viéc tro gitp phap 1y, vé nguoi dugc tro giap
phap ly, trir truong hop ngudi duoc tro gitp phap 1y déng ¥ bang van
ban hodc ludt co6 quy dinh khac;

+ Tur chéi hodc khong tiép tuc thuc hién tro gitip phap ly, trir truong
hop quy dinh tai Luat nay va quy dinh cua phap luat vé t6 tung;

+ Lot dung hoat dong tro giup phap ly dé truc loi, xdm pham quoc
phong, an ninh qudc gia, gay mat trat ty, an toan x hoi, anh hudng xau
dén dao duc xa hoi;

+ Xti giuc, kich dong ngudi duoc tro gitp phap ly cung cap thong tin,
tai liéu sai su that, khiéu nai, td cao, khéi kién trai phap luat.

Can cw phap ly:

- Ludt Tro giup phdp ly nam 2017,
- Thong tw so 08/2017/TT-BTP ngay 15/11/2017 cua Bo Tw phap.




03. Thii tuc:Cdp lai Gidy ding ky tham gia tro gitip phdp Iy

Trinh ty thye hién:

Buwéce 1:Trong truong hop Giay dang ky tham gia trg giap phap ly bi
mat, bi hu hong khong sir dung duoc, to chirc dang ky tham gia tro
giip phap 1y ndp don de nghi cap lai G1ay dang ky tham gia tro giup
phap ly dén Bo phan tiép nhan va tra két qua ciia S& Tu phap dé duoc
cap lai Giay dang ky tham gia tro giup phap ly.

- Pia chi: 211 Tran Hung Pao - Thanh phé Kon Tum - Tinh Kon Tum.
- Thoi gian: Sang: 7h-10h30, Chiéu: 13h-16h30, cac ngay trong tuan
trur thr 7, cha nhat.

Budc 2:Can bo chuyén quan cia S Tu phap kiém tra hd so:

- Truong hop hd so ddy da, hop 1€ thi tiép nhan va viét phiéu hen

- Trudng hop hd so chua ddy du hodc thiéu sot thi can bo chuyén quan
huéng dan chinh sira, b6 sung.

- Truong hop tir chéi phai tra luoi bang vin ban va néu 13 1y do.

Trong thoi han 05 ngay lam viéc ké tur ngay nhan dugc don dé nghi, S&
Tu phap cap lai Giay dang ky tham gia tro giup phap 1y cho td chuc
dang ky tham gia tro giiip phap ly.

Buwéc 3: Nhan két qua tai Bo phan tiép nhan va tra két qua ciia S6 Tu
phap

- Thoi gian: Sang: 7h-10h30, Chiéu: 13h-16h30, cac ngay trong tuan
tru tha 7, chu nhat.

Cach thirc thye hién:

Truc ti€p tai tru s& co quan hanh chinh hodc qua dich vu buu chinh
hodc qua fax, hinh thic dién tu.

Thanh phan, so lwong
ho so:

a) Thanh phan ho so bao gom:

- Pon dé nghi cap lai gidy dang ky tham gia tro gitp phap 1y (theo
mau)

b) S6 lugng hd so: 01 bd.

Thoi gian gidi quyét:

05 ngay lam viéc ké tir ngay nhan duoc don dé nghi cia to chirc

Doi twrong thwe hién:

TS chie

Co quan thwe hién: Sé& Tu phap
Ket qua: Giay dang ky tham gia trg gitp phap ly dugc cap lai
Phi, 1€ phi: Khong

Tén méu don, to khai:

Don dé nghi cap lai Giéy dang ky tham gia tro gitip phap ly (Mdu TP-
TGPL-05 Thong tw so 08/2017/TT-BTP)

Yéu cau, dieu kién:

T6 chtrc hanh nghé luét su, t6 chuc tu van phap luat da duoc cap Gidy
dang ky tham gia trg giap phéap ly nhung Gidy dang ky tham gia trg
giup phap ly bi mat, bi hu hong khong st dung dugc

Can cw phap ly:

- Ludt Tro giup phdp ly nam 2017,
- Thong tw so 08/2017/TT-BTP ngay 15/11/2017 cua Bo Tw phap.




TP-TGPL-05
(Ban hanh kém theo Théong tw s6 08/2017/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

PON PE NGHI CAP LAI GIAY PANG KY
THAM GIA TRQ GIUP PHAP LY

Kinh giri: S& Tu phap tinh (thanh phd).............c.cooeviiii .

1. Tén tb chirc (1én goi ddy dii ghi bang chit in hoa):..............ccoeooveeereeeene,
TEN IO AICN (FIEU COJ..oovoeeeeeeeeee e e
DA CT (U SO oo
biénthoat:........coooooiie Faxc oo Email:..................

2. Pai dién theo phap luit ciia t6 chirc:

HO VAteN (Chit in hoa): .............cc.ooooiiieeieee e
Chirc danh:............coooii e
biénthoai:........coooooii FaXo oo Email:...................
3. Gidy ding ky tham gia tro gitip phap 1y s6: .........ocoocoovevennn... do............

................................................................... CAP NBAY .o,
ALY do CAP 1Ait... ..o

Xin chiu trach nhiém vé nhimg ndi dung néu trén va cam doan thuc hién déy du cac
quyén, nghia vu cta té chiic ding ky tham gia trg gitp phap 1y theo quy dinh cta
phéap luat.
.............. ,ngay......thang....ndm..........
Pai dién theo phap luit ciia té chirc diang ky
(K va ghi 16 ho tén, dong ddu)



04. Thi tuc:Lwa chon, ky hop dong véi Ludt sw

Trinh ty thye hién:

Bwée 1:Can clr vao nguodn luc tro giup phép ly tai dia phuong, Trung
tam tro giup phap ly nha nude (sau ddy goi 1a Trung tam) danh gia kha
nang dap ung nhu cdu tro giup phap 1y cia Trung tdm dé du kién sb
luong luat su ky hop dong thuc hién tro gitp phap 1y (sau day goi la
luat su).

- Giam dbc Trung tdm quyét dinh thanh 1ap T danh gia hd so lya chon
luat su.

- Théng bao lua chon luét su duoc dang tai trén Trang thong tin dién tu
cua S¢ Tu phap dia phuong (t6i thiéu 1a 05 ngay lam viéc) gom nhiing
noi dung: SO luong ludt su du kién lya chon; diéu kién ky hop dong
thuc hién tro giup phap ly; cach thue, tiéu chi, thang bang diém danh
gia ho so; yéu cau vé ho so; dia diém, thoi han nop hé so; du thao hop
déng thuc hién tro giup phap 1y; cac yéu cau khac (néu co).

Buwéce 2:Trén co sé thong bao lua chon luat su, luat su ndp ho so vé
Trung tam (thoi han ndp ho so quy dinh tai thong bao lya chon ludt su;
bao dam thoi han t6i thiéu 1a 20 ngay ké tir ngay thong bao duoc ding
tai).

- Pia chi: 211 Tran Hung Pao - Thanh phé Kon Tum - Tinh Kon Tum.
- Thoi gian: Sang: 7h-10h30, Chiéu: 13h-16h30, cac ngay trong tuin
tru tha 7, chu nhat.

Buwée 3: Sau khi tiép nhan hd SO, T danh gia luat su hoan thanh viéc
danh gia trong thoi han 15 ngay ké tir ngay hét han ndp hd so. Truong
hop can thiét, co thé kéo dai thoi gian danh gia nhung khong qua 05
ngay lam viéc.

Buwéce 4: Trung tdm c¢o trach nhiém thong bao két qué lua chon dén cac
luat su d3 nop hd so. Luat su phai co s6 diém danh gia tir 50 diém trd
1én va duoc lua chon theo tha tu tir cao Xuéng thép dén du sd luong du
kién lua chon.

- Trong thoi han 10 ngay keé tir ngay thong bao, luat su duoc lua chon
c6 trach nhiém ky hop déng voi Trung tdm. Qua thoi han trén ma luat
su duoc lua chon khéng ky hop déng thi Trung tam thong bao dé ky
hop ddng véi ludt su co sd diém cao ké tiép sau (néu con).

Cach thirc thye hién:

Truc tiép tai tru s& co quan hanh chinh hodc qua dich vu buu chinh

Thanh phan, s6 lwong
ho so:

a) Thanh phan ho so bao gom:

- Gidy dé nghi tham gia lua chon ky hop déng thuc hién tro giup phap
1y ¢6 xac nhan cua to chic hanh nghé ludt su not luat su dang lam viéc
hodc co quan, to chirc ma luat su ky hop dong lao dong dong ¥ cho luat
su tham gia ky hop doéng thuc hién tro giup phap ly;

- Ban sao thé luit su;

- Ban gidi thiéu vé qua trinh hanh nghé cua luat su, vu viéc tham gia td
tung, kinh nghiém tham gia tro giap phap ly;

- Cac tai liéu khac theo thong bao lya chon luat su (néu o).

b) S6 lugng hd so: 01 bd.

Thoi gian giai quyét:

- Trong thoi han 15 ngay ké tr ngay hét han ndp hd so. Truong hop
can thiét, c6 thé kéo dai thoi gian danh gia nhung khong qua 05 ngay
lam viéc.

Poi twong thue hién:

Luat su tham gia lya chon ky hop dong thyc hién tro gitp phap 1y véi
Trung tam.

Co quan thwe hién:

S& Tu phap (Trung tdm trg giup phép ly nha nudc)

Két qua:

Hop dong thyc hién tro gitp phap 1y gitta Trung tAm va luét su.

Phi, 1€ phi:

Khoéng

Tén méu don, to khai:

Khong




Yéu cau, diéu Kkién:

- Luét su c6 du diéu kién quy dinh tai Khoan 3 biéu 14 Luit Tro giap
phap 1y. Cu thé:

+ Khong dang trong thoi gian thi hanh quyét dinh x(r phat vi pham
hanh chinh trong hoat dong hanh nghé luat su;

+ Khéng bi cAm hanh nghé hodc bi han ché hoat dong nghé nghiép
theo quyét dinh ctia co quan c¢6 thim quyén;

+ Khong dang bi truy ctru trach nhiém hinh su;

+ Puoc sy dong y bang van ban ciia to chirc hanh nghé luat su noi luat
su dang lam viéc hodc co quan, t6 chirc ma luat su ky két hop dong lao
dong.

- Ludt su da thuyc hién hanh vi bi nghiém ciAm quy dinh tai khoan 1
Diéu 6 ciia Luat Tro gitip phap 1y thi khéng duoc lua chon, ky két hop
dong thuc hién tro giap phap ly trong thoi gian it nhat 1a 02 nim ké tir
ngay c6 két luan vi pham. Cu thé:

+ Xam pham danh dy, nhan pham, quyén va loi ich hop phap cia
nguoi duogc tro giup phap 1y; phan biét d6i xir nguoi duoc tro giup
phap ly;

+ Nhan, doi hoi bat ky mot khoan tién, loi ich vat chat hodc loi ich
khac tir nguoi dugc tro gitip phap ly; sach nhiéu nguoi dugc tro gitp
phap ly;

+ Tiét 16 thong tin vé vu viée tro gitp phap ly, vé nguoi duoc tro giup
phap 1y, trir truong hop nguodi duoc tro gitp phap 1y dong v bang vin
ban hodc ludt co6 quy dinh khac;

+ Tur chdi hodc khong tiép tuc thuc hién tro giup phap 1y, trir truong
hop quy dinh tai Ludt nay va quy dinh cua phap luat vé t6 tung;

+ Lot dung hoat dong tro' giup phap ly dé truc loi, xdm pham quoc
phong, an ninh quéc gia, gay mat trat tu, an toan xa hoi, anh hudng xau
dén dao duc xa hoi;

+ Xui giuc, kich dong ngudi duoc tro gitp phap 1y cung cap thong tin,
tai liéu sai su that, khiéu nai, to cdo, khoi kién trai phép luat.

Can cw phap ly:

- Ludt Tro gitip phdp ly ndm 2017;
- Thong tw so 08/2017/TT-BTP ngay 15/11/2017 cua Bo Tw phap.
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05. Thii tuc:Chdm diit ding ky tham gia trg givip phdp Iy

Trinh ty thye hién:

Buwée 1. Nguoi dé nghi cham dut hop dong chuan bi ho so day da
theo quy dinh ndp hd so truc tiép hodc qua dich vu buu chinh, qua
fax, hinh thic dién tir dén S¢ Tu phap tinh Kon Tum.

- Pia chi: 211 Tran Hung Pao, TP.Kon Tum, tinh Kon Tum.

-Thoi gian: vao gio hanh chinh cac ngay lam viéc trong tuan.

Buée 2. Can bo kiém tra tinh hop 1€ cua ho so. Néu ho so hop 1€ thi
thu 1y giai quyét. Néu hd so khong hop 16 thi tra lai va huéng dan
chinh stra, bo sung hoan thién ho so.

Buwéce 3. Nguoi dé nghi chdm dit hop dong nhan két qué tai S¢ Tu
phap

- Thoi gian: vao gio hanh chinh céc ngay lam viéc trong tuan.

Cach thirc thye hién:

Truc tiép tai tryu s& co quan hanh chinh hodc qua dich vu buu chinh

Thanh ph?m, 50 luwgng ho
0

a) Thanh phan ho so:

- Vin ban thong bao vé viéc cham dut thuc hién tro giup phap ly;
- Gidy dang ky tham gia tro gitup phap 1y.

b) S6 lugng ho so: 01 bd.

Thoi gian gidi quyét:

03 ngay lam viéc ke tir ngay nhén dugc ho so hop 1€

Poi twong thue hién:

To6 chice

Co quan thwe hién:

S& Tu phép tinh Kon Tum

Két qua: Quyét dinh cong bd viéc cham dut tham gia tro giup phap 1y cia SO
Tu phap

Phi, 1€ phi: Khong

Tén mau don, to khai: | Khong

Yéu cau, diéu kién: Khoéng

Can cw phap ly:

- Ludt Tro giup phap Iy ncm 2017,
- Nghi dinh so 144/2017/ND-CP ngay 15/12/2017 cua Chinh phu;
- Thong tw so 08/2017/TT-BTP ngay 15/11/2017 cua Bo Tw phap.
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06. Thii tuc: Yéu cdu tre gitip phdp Iy

Trinh ty thye hién:

Bugre 1: Khi yéu cau tro giup phap ly, nguoi yéu cau phai ndp ho so
yéu cau tro giup phap 1y cho Trung tam tro giup phap ly nha nudc tinh,
Chi nhanh cua Trung tdm hodc t6 chuc tham gia tro' giup phap ly (t6
chic hanh nghé luat su, to chirc tu van phap luét ky hop dong thuc
hién tro giup phap 1y voi S& Tu phap; to chirc hanh nghé lut su, t6
chuc tu van phap luat ding ky tham gia tro gitp phap 1y).

- Pia chi: 211 Tran Hung DPao, TP Kon Tum, tinh Kon Tum
- Thoi gian: vao gio hanh chinh cac ngay lam viéc trong tuan.

Buwéc 2: Sau khi tiép nhén ho 50, nguol tiép nhan phai xem xét va tra
101 ngay cho nguoi yéu cau vé viéc ho so du diéu kién thu 1y hoic phai
bd sung thém gidy t0, tai liéu co lién quan. Trudng hop ngucn yéu cau
chua thé cung cap day du ho so nhung can thyc hién tro giup phap ly
ngay do vu viéc sdp hét thoi hiéu khoi kién (con dudt 05 ngay lam
viéc), sap dén ngay xét xir (theo quyét dinh dua vu an ra xét xir con
dudi 05 ngay lam viéc), co quan tién hanh t6 tung chuyén yéu cau tro
gitp phap ly cho to chuc thuc hién tro gitp phap 1y hodc dé tranh giy
thiét hai dén quyen va loi ich hop phap cta nguoi duoc tro giup phap
ly thi nguoi tiép nhan yéu ciu bio cao nguoi ding dau to chirc thuc
hién tro glup phap ly va thu ly ngay, dong thoi huéng dan nguoi yéu
cau tro giup phap ly bo sung cac gidy to, tai liéu can thiét.

- Thoi han bo sung gidy to, tai liéu ching minh 1a ngu(n duoc tro giup
phap 1y d6i véi truong hop thu 1y ngay vu viée tro giup phap ly, cu thé
nhu sau:

+ Trong thoi han 05 ngay lam viéc ké tir khi vy viéc tro giup phap 1y
duoc thu ly, ngucn yéu cau tro gitp phap 1y co trach nhiém cung cap,
bd sung cac gidy to chimg minh la nguoi dugc tro gitp phap ly.
Truong hop ngudi dugc tro gitp phap 1y cu tra tai ving ¢o diéu kién
kinh té - x hoi dic biét kho khan hodc truong hop bat kha khang thi
thoi han bo sung gidy to, tai liéu 1a 10 ngay lam viéc, ké tir khi vu viée
tro giup phap ly dugc thu ly;

+ Trudng hop nguoi yéu cau tro giup phap 1y khong cung cip gidy to
chiing minh 1a nguoi dugc tro gitp phép ly trong thoi han néu trén thi
vu viéc tro giup phap 1y khéng duoc tiép tuc thuc hién. Viéc khong
tiép tuc thuc hién vu viéc tro gitp phap 1y duoc t6 chirc thuc hién tro
gitp phap 1y hodc nguoi thuc hién tro giup phap 1y théng bao bang vin
ban va néu 1o ly do cho nguoi duoc trg giup phap ly.

Buwée 3: Khi yéu cau tro gitp phap 1y di diéu kién thyu 1y Trung tim
tro giup phap ly nha nudc tinh, Chi nhanh ciia Trung tim hodc to chirc
tham gia tro giup phap 1y vao SO thu 1y, theo ddi vu viée tro gitp phap
ly.

- T6 chire thyc hién tro giup phap ly tu chéi thu 1y va thong bao 15 1y
do bang vin ban cho nguoi yéu ciu khi thudc mét trong cac truong
hop sau day:

+ Yéu cau tro giup phap 1y khong phai 1a vu viéc cu thé lién quan truc
tiép dén quyén va loi ich hop phap cta nguoi duoc tro gitp phap 1y va
khong phu hop véi quy dinh cua Luat Tro giup phap ly;

+ Yéu ciu tro gitp phap 1y ¢6 ndi dung trai phap luat;

+ Nguoi duoc tro giup phap 1y da chét;

+ Vu viéc dang duoc mot to chic thuc hién tro giup phap ly khac thu
ly, gidi quyet

Cach thirc thye hién:

- Nop ho so truc tiép tai tru s& cia to chirc thyc hién tro giup phap ly;
- Gui hq so qua dich vu buu chinh;
- Gui ho so qua fax, hinh thirc dién tr.
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Thanh phin, so lwong
ho so:

a) Thanh phan ho so, bao gom:

- Pon yéu cau trg giup phap 1y (theo mau);

- Gidy to ching minh nguoi thude dién tro giup phap 1y quy dinh tai
Diéu 33 Thong tu 6 08/2017/TT-BTP ngay 15/11/2017 ciia B trudng
B6 Tu phap va huéng dan gidy to trong hoat dong tro giup phap ly;

+ G1ay t0 chung minh 1a nguoi ¢ cong voi cach mang gdm mét trong
cac giady to sau:

. Quyét dinh cua co quan c¢6 thAm quyén cong nhan 1a nguoi co cong
véi1 cach mang theo quy dinh ctia Phap 1é€nh vu dai nguoi c6 cong voi
cach mang;

. Quyét dinh phong ting danh hiéu Ba me Viét Nam anh hung, Anh
hung luc luong vii trang nhén dan, Anh hung lao dong trong thoi ky
khang chién;

. Huan chuong Khang chién, Huy chuong Khang chién, Biang Ba me
Viét Nam anh hung, Biang Anh hung, Bang Co cdng vdi nudc;

. Quyét dinh tro cap, phu cdp do co quan co tham quyén cap xac dinh
1a nguoi ¢ cong véi cach mang theo quy dinh ctia phap luat vé wu dai
nguoi ¢o cong voi cach mang;

. Quyét dinh hodc gidy ching nhan thuong binh, ngudi hudng chinh
sach nhu thuong binh, bénh binh, bénh tt do nhiém chat doc hoa hoc,
nguoi hoat dong khang chién bi nhiém chat doc hoa hoc.

+ Gidy to chimg minh nguoi thuéc hd nghéo 1a gidy chiing nhan ho
ngheo.

+ Gidy to ching minh 14 tré em gdm mat trong cac gidy to sau:

. Gidy khai sinh, s6 ho khau, ching minh nhan dan, cin cudc cong dan,
hd chiéu;

. Vén ban cua co quan tién hanh to tung xac dinh ngudi c6 yéu cau tro
giup phap ly 1a tré em;

. Vin ban cua co quan c6 tham quyén vé ap dung bién phap xir ly hanh
chinh hodc xir phat vi pham hanh chinh xac dinh nguoi c6 yéu cau tro
gitp phap ly la tré em.

+ Gidy to chung minh 1a nguoi dan toc thleu sO cu tra & Vung c6 diéu
kién kinh té - x3 hoi dic biét kho khian gém mot trong cac gidy to sau:

. Gidy to hop phap do co quan ¢ tham quyén cip xac dinh nguoi co
tén 1a nguoi dan tdc thiéu s0 va noi cu tru ciia nguoi do;

. Vin ban cia co quan tién hanh t6 tung xac dinh nguoi c6 yéu cau
tro giup phap ly la nguoi dan toc thiéu s6 va noi cu tra cua nguoi do.

+ Gidy to chimg minh nguoi bi bude td1 tr du 16 tudi dén dudi 18 tudi
1a van ban ciia co quan tién hanh t tung xac dinh nguoi co yéu cau tro
giip phap ly 1a nguoi bi bude toi tur du 16 tudi dén dudi 18 tudi.

+ G1ay td ching minh 1a ngudi bi budce t6i thude hod can nghéo gom cac
giay to sau:

) Giéy chirng nhén ho can ngheo;

. Vén ban cua co quan tién hanh td tung xac dinh ngudi c6 yéu cau tro
gitp phap ly la nguoi bi bude toi.

+ Gidy to chiing minh 1a cha dé, me dé, vo, chdng, con cua liét si va
ngudi ¢o cong nudi dudng khi liét st con nhé co kho khan vé tai chinh
gdm cac gidy to sau:

) Giéy ching nhan hd can ngheo hodc quyét dinh hudng trg cép x4 hoi
hang thang hodc quyét dinh tiép nhan d6i twong vao chim soc, nudi
dudng tai nha xa hoi, co s bao tro xa ho,

Quyet dinh cua co quan co thim quyen vé tro cdp uu di, tro cAp tién
tuat d6i voi cha dé, me dé, vo, chong, con ciia liét si va ngucn c6 cong
nudi dudng khi liét s con nhd hodc Gidy chimg nhan gia dinh liét s,
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Bang t6 quoc ghi cong co tén liét s§ kém theo gidy to chimg minh mdi
quan hé than nhan vai liét s§.
+ Gidy to chung minh la nguoi nhiém chit doc da cam co6 kho khan vé
tai chinh gém cac gidy to sau:

. Gidy to quy dinh: Gidy ching nhan ho can nghéo hoac quyet dinh
huong tro cdp x4 hoi hang thang hodc quyét dinh tiép nhan ddi tuong
vao cham soc, nudi dudng tai nha xa héi, co sé bdo tro xa hoi;

. Quyét dinh vé viéc tro cap wu dai ddi véi con ctia ngudi hoat dong
khang chién bi nhiém chat doc hoa hoc hodc Gidy ching nhan bénh tat,
di dang, di tat do nhiém chét doc hoa hoc.

+ Gidy to ching minh 1a nguoi cao tudi ¢o kho khan vé tai chinh gom
mot trong cac loai gidy to sau:

. Quyét dinh hudng tro cAp xi hoi hang thang; Quyét dinh tiép nhan
d6i tuong vao cham soc, nudi dudng tai nha xa héi, co sé bdo tro xa
héi;

G1ay ching nhan hé cén ngheo kem theo gidy to ‘hop phap do co quan
c6 tham quyén cap xac dinh ngudi c6 tén trong gidy la nguoi cao tudi.

+ G1ay to' ching minh la nguoi khuyét tat c6 kho khin vé tai chinh
gém mat trong cac loai gidy to sau:

. Gidy chiing nhan ho can nghéo kém theo Gidy chirng nhan khuyét tat
do co quan ¢o6 tham quyén cap;

. Gidy to quy dinh: Quyét dinh hudng tro cap xa hoi hang thang; Quyét
dinh tiép nhan déi tuong vao cham soc, nudi dudng tai nha xa hdi, co
s& bao tro xa hoi.

+ Gidy to chung minh 13 nguoi tir du 16 tubi dén dudi 18 tudi 1a bi hai
trong vu an hinh su ¢6 khé khan vé tai chinh gém cac gidy to sau:

. Gidy to quy dinh: Gidy ching nhan ho can ngheo hoac quyet dinh
huong tro cdp x4 hoi hang thang hodc quyét dinh tiép nhan ddi tuong
vao cham soc, nudi dudng tai nha xa héi, co sé bdo trg xa hoi;

. Vén ban cua co quan tién hanh td tung xac dinh ngudi c6 yéu cau tro
gitip phap 1y 1a bi hai va tir du 16 tudi dén dudi 18 tudi.

+ Giéy to ching minh 1a nan nhan trong vu viéc bao luc gia dinh co
kho khan vé tai chinh gdm mat trong cac loai gidy to sau:

) Quyét dinh tiép nhan nan nhan bao luc gia dinh vao nha xa hoi, co so
bao trg xa hoi;

. Gidy ching nhan ho can nghéo kém theo mdt trong cac loai gidy to:
Giéy xac nhan cta co s& kham bénh, chita bénh vé viéc kham va diéu
tri thuong tich do hanh vi bao luc gia dinh gy ra; Quyét dinh cam
nguoi gay bao luc gia dinh tiép xuc voi nan nhan bao lyc gia dinh;
Quyét dinh xtr Iy vi pham hanh chinh v&i ngudi ¢6 hanh vi bao luc gia
dinh.

+ Gidy to ching minh 1a nan nhéan ctia hanh vi mua ban nguoi theo quy
dinh cua Luat Phong, chéng mua ban nguoi ¢6 khé khan vé tai chinh
gém cAc gidy to sau:

. Gidy to quy dinh: Gidy ching nhan ho can ngheo hoac quyet dinh
huong tro cdp x4 hoi hang thang hodc quyét dinh tiép nhan ddi tuong
vao cham soc, nudi dudng tai nha xa héi, co sé bdo trg xa hoi;

) Giéy t0, tai liéu chirng nhdn nan nhan theo quy dinh tai biéu 28 Luat
Phong, chdng mua ban nguoi. Cu thé: Gidy xac nhin cta co quan
Cong an huyén, quan, thi xa, thanh phé thudc tinh theo quy dinh tai
khoan 4 Diéu 24 cta Luat nay; Gidy xac nhan cla co quan giai ciu
theo quy dinh tai Diéu 25 ctia Luat nay (Co quan Cong an, B ddi Bién
phong, Céanh sat blen) Gidy xac nhan cua co quan diéu tra, co quan
duoc giao nhiém vy tién hanh mét sd hoat dong diéu tra, Vién kiém sat
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nhan dan, Toa an nhan dan; Gidy t0, tai liéu do co quan nudc ngoai cap
da dugc co quan dai dién Viét Nam & nudc ngoai hoac B6 Ngoai giao
Viét Nam hop phéap hoa lanh sy chirng minh nguoi do6 1a nan nhan.

+ Gidy to' chimg minh 1a ngudi nhiém HIV ¢6 kho khan vé tai chinh
gom cac giay to sau:

. Gidy to quy dinh: Gidy ching nhan ho can ngheo hoac quyet dinh
huong tro cdp x4 hoi hang thang hodc quyét dinh tiép nhan ddi tuong
vao cham soc, nudi dudng tai nha xa héi, co sé bao tro xa hdi;;

. Gidy xac nhéan cta co quan co tham quyén cap xac dinh 1a nguoi
nhiém HIV.

+ Cac loai gidy to hop phap khac do co quan c6 tham quyén cip xéac
dinh dugc nguoi thude dién trg giup phap ly theo quy dinh cia phap
luat trg giup phap ly.

Trong truong hop nhiing nguoi thude dién duoc tro giup phap ly bi
that lac cac glay td néu trén thi phai co xac nhan cua co quan c6 thim
quyén da cap gidy to do.

- Cac gidy 10, tai liéu c6 lién quan dén vu viéc tro giup phap 1y.

* Luu y:

- Truong hop ndp truc tiép: xudt trinh ban chinh hodc ndp ban sao co
chimg thyc gidy to chirmg minh 1a nguoi duoc tro giup phap ly;

+ Trong truong hop nguoi yéu cau tro giup phap ly khong thé ty minh
viét don thi nguoi tiép nhan yéu ciu co trach nhiém ghi cac noi dung
vao mau don dé ho tu doc hodc doc lai cho ho nghe va yéu cau ho ky
tén hodc diém chi vao don.

- Trudng hop giri hd so qua dich vu buu chinh: ban sao ¢6 chimg thuc
gidy to chitng minh 14 nguoi dugc tro gitip phap 1y;

- Truong hop gui hd so qua fax, hinh thirc dién tir: xuat trinh ban chinh
hodc ndp ban sao co ching thic gidy to chimg minh 1a nguoi duoc tro
giap phap ly.

b) S6 lugng hd so: 01 bd.

Thoi gian giai quyét:

Ngay sau khi nhan du ho so theo quy dinh, ngudi tiép nhan yéu cau
phai kiém tra cac ndi dung co lién quan dén yéu cau tro gitp phap ly
va tra 101 ngay cho nguoi yéu cau vé viéc hd so du diéu kién dé thu ly
hodc phai bo sung gidy to, tai li€u c6 lién quan

Poi twong thue hién:

Nguoi yéu cau trg gitip phap 1y

Co quan thye hién:

T6 chirc hanh nghé ludt su, Trung tdm trg giap phap ly nha nudce, To
chire tu van phap luat

Két qua:

Vu viéc dugc thu ly

Phi, 1€ phi:

Khong

Tén mau don, to khai:

Don yéu cau tro giap phap ly Mdu so 02-TP-TGPL Thong tw so
12/2018/TT-BTP ngay 28/8/2018)

Yéu cau, diéu kién:

- Nguoi duoc tro giup phap ly co thé tu minh hodc thong qua nguoi
than thich, co quan, nguoi co tham quyen tién hanh t6 tung hodc co
quan, t6 chirc, c4 nhan khac yéu cau tro giup phap ly;
- Vu viée tro giup phap ly lién quan truc tiép dén quyén va loi ich hop
phép cua nguoi dugc tro giap phap ly;
- Vu viéc trg gitp phép ly thude pham vi thuc hién tro giup phap ly
quy dinh tai Diéu 26 cta Luat Tro giup phap ly. Cu thé:
+ Trung tdm trg giup phap ly nha nudc thuc hién tro giup phap ly
thudc mét trong cac truong hop sau day:

. Nguoi duoc tro giap phap ly dang cu tru tai dia phuong;

. Vu viéc tro glup phap ly xay ra tai dia phuong;

. Vu vi€e tro gitp phap ly do co quan c6 tham quyén vé tro giup phap
ly & Trung uong yéu cau.
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+ T6 chirc ky hop dong thuc hién tro gitp phap 1y thuc hién tro giup
phap 1y trong pham vi hop dong.

+ T6 chtrc dang ky tham gia tro giup phap ly thuc hién tro gitp phap 1y
trong pham vi dang ky.

- Vu viéc tro giup phap ly thudc linh vuc, hinh thtc trg giap phép ly
quy dinh tai Diéu 27 cta Luat Tro giup phap 1y. Cu thé:

+ Tro gitp phap ly duogc thuc hién trong cac linh vuc phép luédt, tru
linh vuc kinh doanh, thuong mai.

+ Céc hinh thue tro giup phap 1y bao gom:

. Tham gia t6 tung;

. Tu van phap luat;

. Pai dién ngoai t6 tung.

- Vu viéc tro giup phap 1y khong thude truong hop phai tir chéi theo
quy dinh tai khoan 3, Piéu 30 ciia Luat Tro giup phap ly. Cu thé: T
chue thuc hién tro giup phap ly phai tu chéi thu 1y va thong béo 13 1y
do bang vin ban cho nguoi yéu ciu khi thudc mét trong cac truong
hop sau day:

+Yéu cau tro gitp phap ly khong dap ung quy dinh tai khoan 1 Diéu
nay;

+ Yéu ciu tro gitp phap 1y ¢6 ndi dung trai phap luat;

+ Nguoi duoc tro giup phap Iy di chét;

+ Vu viéc dang dugc mot t0 chire thuc hién tro giap phap ly khac thu
1y, giai quyét.

Can cw phap ly:

- Ludt Tro giup phdp ly nam 2017,

- Nghi dinh s6 144/2017/ND-CP ngay 15/12/2017 ctia Chinh phii.
- Théng tw s6 08/2017/TT-BTP ngay 15/11/2017 ciia Bé Tuw phdp.
- Théng tw so 12/2018/TT-BTP ngay 28/8/2018 ciia BO Tw phap.
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Mau s6 02-TP-TGPL

(Ban hanh kém theo Thong tw s6 12/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

I. Phin thong tin danh cho ngudi yéu cau tro giap phap ly

Hovatén: ............. (2 e
DA Chi N N .o
BN tN0aL: oo
S6 CMND/Thé can cudc cong dan: .................. CAp NGAYy ................ tal...........

Mébi quan h¢ v6i nguot duge tro gitp phap ly:
I1. Phan thong tin danh cho nguwoi dwge trg giup phap ly

Hovatén: ... (3o
Ngay, thang, nAm sinh: ........................................ Gigitinh: ...
DA Chi N N .o
BN tN0aL . oo
S6 CMND/Thé cin cudc cong dan: ............... cAp ngay ........ tal .o
AN B0 e
Dién nguoi duge tro giap phap 1V:.....oooii e

II1. N§i dung vu vi€c trg giap phap ly
1. Tom tat yéu cau trg gitp phap ly
2. Yéu cau hinh thtc tro gitp phap 1y
Tu van phap luat
Tham gia t6 tung
Dai dién ngoai t6 tung | |
3. Tai li€u gtri kém theo don

) IR ST RSP U PR
D) et
) et
T6i xin cam doan 10i trinh bay trén 1a ding sy that. Dé nghi .................
....................... xem xé€t trg giup phap ly.
NGUOI LAM DON
(K, ghi o ho tén hodc diém chi)

Chau thich:

(1): Tén t6 chuc thuc hién tro giup phap ly;
(2): Ho va tén nguoi yéu cau tro giap phap ly;
(3): Ho va tén nguoi dugc tro giup phap ly.
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07. Thii tuc: Gidgi quyét khiéu nai vé tro gitip phdp Iy

Trinh ty thye hién:

Buwée 1: Nguoi duogc trg giap phap 1y cé quyén gui don khiéu nai dén
nguoi dung dau to chire thuc hién tro giup phap ly.

- Pia chi: 211 Tran Hung Pao, TP.Kon Tum, tinh Kon Tum

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Buwéce 2: Trong thoi han 03 ngay lam viéc ké tur ngay nhan dugc khiéu
nai, nguoi dung dau td chze thuc hién tro giap phap 1y (Trung tim tro
gitip phap 1y nha nudc tinh, Chi nhanh cta Trung tm, t6 chuc ky hop
déng thuc hién tro giup phap 1y, to chic dang ky tham gia tro giup
phap 1¥) co trach nhiém giai quyét khiéu nai ddi v6i nhirng hanh vi
quy dinh tai khoan 1, Diéu 45 Luat Tro gitip phap 1y (T chéi thu Iy vu
viéc tro giup phdp ly; Khong thuc hién tro giup phdp ly; Thuc hién tro
gitip phdp Iy khong ding phdp ludt; Thay doi nguoi thuc hién tro gitip
phap Iy khong dung phap ludt).

- Truong hop nguoi khiéu nai khong déng ¥ voi quyét dinh giai quyét
khiéu nai cta nguoi dung dau to chuc thuc hién tro giup phap ly hodc
qua thoi han ma khiéu nai khong duoc giai quyét thi co quyén khiéu
nai 16n Giam déc So Tu phap. Trong thoi han 15 ngay ké tur ngay nhén
duoc khiéu nai, Giam doc S& Tu phap co trach nhiém giai quyét khiéu
nai. Quyét dinh gidi quyét khiéu nai ciia Giam déc S& Tu phap co hidu
luc thi hanh.

- Tmong hop nguoi khiéu nai khong dong y véi quyét dinh giai quyet
khiéu nai ctia Giam doc S6 Tu phap hodc qua thoi han ma khiéu nai
khong duoc giai quyét thi 6 quyén khoi kién tai Toa an.

Buwéc 3: Ca nhan nhan két qua tai noi nop ho so

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Cach thirc thye hién:

Tryc tiép tai tru s& co quan hanh chinh

Thanh phan, so lwong
ho so:

a) Thanh phan ho so bao gom:
- Pon khiéu nai (theo mdu);

- Gidy t0 ¢6 lién quan.

b) S6 lugng hd so: 01 (bd).

Thoi gian giai quyét:

- 03 ngay lam viéc ké tir ngay nhan duoc khiéu nai (Trung tam);
- 15 ngay ké tr ngdy nhdn duoc khi€u nai (Giam doc So).

Poi twong thue hién:

Cé nhén

Co quan thwe hién:

S& Tu phép; Trung tdm trg giup phap ly

Két qua:

Quyeét dinh gidi quyét khi€u nai

Phi, 1€ phi:

Khong

Tén mau don, to khai:

Don khi€u nai (Mdu so6 03-TP-TGPL Thong twso 12/2018/TT-BTP)

Yéu cau, diéu kién:

- Nguoi duogc trg gitup phap ly theo quy dinh cua Luat Tro gitup phap
ly.

- Khi ¢6 can cir cho ring t6 chuc thyc hién tro giup phap ly, nguoi
thuc hién tro giap phap ly c6 hanh vi trai phap lut, xAm pham quyén,
loi ich hop phap ciia minh nhu: tir chéi thu 1y vu viéc trg gitp phap 1y;
khong thuc hién tro giap phap ly; thuc hién trg giup phéap ly khéng
dung phap luat; thay ddi nguoi thyc hién trg giup phap ly khong dung
phap luat.

Can cw phap ly:

- Ludt Tro giup phdp ly nam 2017,
- Thong twso 12/2018/TT-BTP ngay 28/8/2018 cua B¢ Tw phdp.
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Mau s6 03-TP-TGPL
(Ban hanh kem theo Thong tw so6 12/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

PON KHIEU NAI
Ve VI€C cevvvnnninnnnn. (D)eeeniiiiiiiniiinnnns

Hovatén:............................. (B,
Dia chi lién h¢: .

Dién thoai: .
SoCMND/Thecancuoccongdan .capngay ............tat...............
Langu’mdu’octroglupphaplytrongvuwec .
Hodc 1a nguot giam hd cua nguot dugce trg glup phap ly ()

dang dugc trg gitp phap lytrong vu viéc .

Can cu quy dinh tai khoan 1 Piéu 45 cua Luat Tro glup phap ly, t01 khleu nai voi
......... (2)n vé viee ...........(D).............. cla (4)/(5)...... Vo1
nmdungcuthenhu’sau . ..
Yeucauglalquyetkhleunalnhu’sau

Tai liéu gti kém theo don (néu co):

a)....
b)....
) IO
T6i xin cam doan ndi dung khleu nai tren la dung su that De ngh1
. (2)... Ceeieeerie....... xem x6t giai quyét khiéu
nai cho t01 theo quy dmh
NGUOI LAM PON
(K, ghi ro ho tén, hodic diém chi)
Chu thich:

(1): Ghi & mét trong 04 ndi dung khiéu nai vé:

- Tir chéi thyre hién vu viée tro gitip phap 1y;

- Khéng thuc hién tro giup phép ly;

- Thuc hién tro giap phép ly khong dang phap ludt;

- Thay ddi nguoi thuc hién tro giup phap ly khong dung phap luat.
(2): Tén co quan, t6 chic co tham quyén giai quyét khiéu nai.

(3): Ho va tén nguoi dugc tro giup phap ly.

(4): Tén cua to chirc thyc hién tro giup phap ly.

(5): Ho va tén cua nguoi thuc hién trg gitp phap ly.
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08. Thii tuc: Thay doi ngwoi thuc hién tro gitip phdp Iy

Trinh ty thye hién:

Buwée 1: Nguoi dugc trg giup phap ly c6 cin cir cho rang nguoi thuc
hién tro giup phap 1y thudc mét trong cac trudng hop khéng duoc tiép
tuc thuc hién hodc phai tir chdi thuc hién tro gitp phap 1y theo quy
dinh tai khoan 1 va khoan 2 Piéu 25 cia Luat Tro gitp phap 1y thi lam
don dé nghi thay d6i nguoi thuc hién tro giup phap 1y va gii Trung
tam Tro giup phap 1y nha nude, Chi nhanh cia Trung tim hodc cac t6
chirc tham gia trg giup phap ly.

- Pia chi: 211 Tran Hung DPao, TP Kon Tum, tinh Kon Tum

- Thoi gian: vao gio hanh chinh cac ngay 1am viéc trong tuan.

Buwéc 2: Trong thoi han 03 ngay lam viéc ké tur ngay nhan dugc don dé
nghi thay ddi ngudi thuc hién tro giup phap 1y, Trung tdm, Chi nhanh
ciia Trung tam hodc cac té chirc tham gia tro giup phap 1y co trach
nhiém théng bao bang van ban va néu rd 1y do cho ngudi duoc tro gitp
phap ly va cu nguoi khac thuc hién tro giup phap ly.

Buwéc 3: Ca nhan nhan két qua tai noi ndp ho so

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Cach thirc thye hién:

Truc tiép tai tru s& ciia Trung tAm hodc cac Chi nhanh cia Trung tim
hodc cac t6 chic tham gia trg gitp phap ly hodc qua dich vu buu chinh
hodc qua fax, hinh thic dién tu.

Thanh phan, so lwong
ho so:

a) Thanh phan ho so bao gom:

- Pon dé nghi thay doi nguoi thue hién tro giup phap ly (theo mau);
- G1ay to, tai liéu lién quan dén yéu ciu thay doi.

b) S luong ho so: 01 bo.

Trong thoi han 03 ngay lam viéc ké tir ngay nhan duoc don dé nghi

Théi gian gidi quyét:
Doi twrong thwe hién:

T6 chuc, ca nhan

Co quan thye hién:

T6 chuc hanh nghé lut su, Trung tAm tro giup phap 1y nha nudc, To
chtre tu van phap luat

Két qua:

Vin ban tra 10i va thay doi nguoi thuc hién tro giup phap ly

Lé phi:

Khong

Tén méu don, to khai:

Pon dé nghi thay déi nguoi thyc hién tro giap phap ly (Madu sé 04-TP-
TGPL Thong twso 12/2018/TT-BTP)

Yéu cau, dieu kién:

Khi ¢o6 cin ct cho ring nguoi thuc hién tro giup phap 1y thudc mot
trong cac truong hop khéng duoc tiép tuc thuc hién hodc phai tir chéi
thuc hién tro giup phap ly, cu thé nhu sau:

- Thuc hién hanh vi bi nghiém cdm quy dinh cta Luét tro giap phap 1y,
trir truong hop dd chap hanh xong hinh thirc xt 1y vi pham va duoc
thuc hién tro giap phap ly theo quy dinh cua Luat Tro giup phép ly;

- Bi thu hdi thé tro gitip vién phap ly, thé cong tac vién tro gitip phap
ly, Ching chi hanh nghé luat su, thé tu van vién phap luat;

- Cac truong hop khong duoc tham gia té tung theo quy dinh cua phap
luat vé t6 tung;

- ba hoédc dang thuc hién tro' giup phap ly cho nguoi dugc tro giup
phap 1y 1a cac bén c6 quyén loi déi 1ap nhau trong cung mot vu viéc,
trur truong hop cac bén co thoa thuan khac d6i voi vu viéc tu van phap
luat, dai dién ngoai t tung trong linh vuc dan sy;

- Co can ctr cho rang ngudi thuc hién trg gitip phap ly co thé khong
khach quan trong thuc hién tro giap phép ly;

- Co 1y do cho thay khéng thé thyc hién vu viée tro giap phap 1y mét
cach hiéu qua, anh hudng dén quyén va loi ich hop phap cia ngudi
duoc tro gitp phap ly.

Can cw phap ly:

- Ludt Tro giup phdp ly nam 2017,
- Thong twso 12/2018/TT-BTP ngay 28/8/2018 cua B¢ Tw phdp.
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Mau s6 04-TP-TGPL
(Ban hanh kem theo Thong tw so6 12/2018/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

., ngay ... thang ... nam 20 ...
PON PE NGHI THAY POI NGUOI THUC HIEN TRQ GIUP PHAP LY

To1 la (ho va tén): .....................2).. hodac ................. (3)

Ngay, thang, nam sinh:..............................Gi61 tinh:
bia chi lién hé:

DN thOal: .. o

CMND/Thé can cudc cong dan sO:
Ngay cap ceveiiiiiieieoNoi cap

NGhE NGRIED: ... oo e oo e

La ngudi dugce tro giﬁp phap ly Hodc 1a nguoi giém hd cua ngu’di duoc trg giap phap
ly ... 2) ... dang dugc Ong/Ba (4) U 1 (¢
giup phap ly trong vu viéc .

Can cr vao khoan 5 Diéu 8 cta Luat Tro gitp phap ly, t6i d& nghi thay d6i ngudi
thuc hién tro giap phap ly Vo1 ly do sau day:

Tai liéu gui kem theo don (néu co):

Toi xin cam doan 10i trinh bay trén 1a ding sy that. D& nghi ............. (1)
.. xem x¢t thay doi ngudi thue hién trg giup phap ly.

NGUOI LAM PON
(Ky, ghi ro ho tén, hodic diém chi)

Chu thich:
(1): Tén t6 chuc thuc hién tro giup phap ly;
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(2): Ho va tén ngudi duoc tro gitp phap ly;
(3): Ho va tén nguoi yéu cau tro giup phap ly;
(4): Ho va tén nguoi thuc hién tro giap phap ly.
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_ B. Thu tuc hanh chinh sira doi, bé sung, thay thé thudc tham quyén giai
quyét cua So Tw phap
I. Linh vye Luat su: 02 TTHC

1. Thii tuc: Phé duyét Pé dn té chitc Pai hpi nhigm kp, phwong dn xdy dung Ban
chii nhiém, Hji dong khen thuong, ky ludt nhiém ky mdi cia Poan ludt sw

Trinh ty thye hién: Buwéc 1: Cham nhat 30 ngay trudc ngay du kién t6 chirc Pai hdi nhiém
ky, Pai hoi bat thuong Poan luat su, Ban chi nhiém Poan luat su bao
cao UBND tinh, Lién doan ludt su Viét Nam vé Pé an to chuc Pai hoi;
phuong an xiy dung nhan sy Ban chi nhiém, Hoi dong khen thudng,
ky luat (néu c6). Gui hd so vé Bo phan tiép nhan va tra két qua cua SO
Tu phap tinh.

- Pia chi: 211 Tran Hung DPao, TP .Kon Tum, tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Buéc 2: S& Tu phap chu tri, phdi hop v6i S& N6i vu tham dinh, trinh
UBND tinh xem xét, phé duyét Pé an t6 chuc Pai hdi trong thoi han
07 ngay lam viéc, ké tir ngay nhan dugc vin ban dé nghi cia Poan luat
su. Lién doan luat su Viét Nam co y kién béng vin ban vé Pé an td
chirc Dai hoi; phuong an xay dung nhan sy Ban cha nhiém, Héi déng
khen thuong, ky luat (néu c6) giri UBND tinh trong thoi han 10 ngay,
ké tur ngay nhan dugc van ban dé nghi.

Bwée 3:Trong thoi han 15 ngay, ké tir ngay nhan duoc y kién cia Lién
doan luat su Viét Nam va két qua tham dinh cua S& Tu phap, UBND
tinh, xem xét phé duyét hodc yéu cau sia ddi, bd sung Dé an t6 chuc
Dai hoi. Trong thoi han 30 ngiy, ké tir ngay nhan duoc yéu ciu sia
déi, bo sung bé 4an to chirc Pai héi, Ban cha nhiém Poan luat su gui
UBND tinh Dé 4n t6 chire Pai hoi da duoc stra déi, bo sung,

Buwée 4:T chic nhan két qua tai B6 phan tiép nhan va tra két qua cua
S& Tu phép tinh.

- Thoi gian: vao gio hanh chinh cac ngay lam viéc trong tuan.

Buwéc 5:Trong thoi han 60 ngay, ké tir ngay Dé an to chuc Pai hoi
duoc phé duyét, Ban chu nhiém Poan luat su phai triéu tadp Dai hdi
theo dung quy dinh ctia phap luat, Diéu 1é Lién doan luat su Viét Nam.
Qua4 thoi han néu trén, Ban chi nhiém Doan luat su khong t6 chuc Pai
héi ma khong co ly do chinh dang, UBND tinh xem xét, dinh chi hoat
dong cua Ban chd nhiém Doan ludt su va thanh 1dp Ban to chirc Pai
héi. Ban to chic Dai hdi c6 nhiém vu t6 chic Dai hdi Poan luat su
theo Pé an td chirc Pai hdi d3 duoc phé duyét.

Cach thire thue hién: | Truc ti€p tai tru s& co quan hanh chinh hodc qua dich vu buu chinh
Thanh phan, s6 lweng a) Thanh phan ho so, bao gom:
hd so: - D¢ an t6 chirc Pai hoi nhiém ky hoic Pai hoi bat thuong
- Phuong an xdy dung Ban chil nhiém, Hoi dong khen thudng, ky luat
(néu co).
b) S6 lugng hd so: 02 bd.
Thoi gian gidi quyét: | - S Tu phap: 07 ngay lam viéc, ké tir ngdy nhan duoc vin ban dé nghi

ctia Poan luét su (tham dinh)

- Lién doan luat su Viét Nam: 10 ngay, ké tir ngay nhan duoc vin ban
dé nghi.

- UBND tinh: 15 ngay, ké tir ngay nhan duoc y kién cua Lién doan luat
su Viét Nam va két qua tham dinh ctia S& Tu phap

Poi twong thue hién: | Ban chi nhiém Doan luat su.
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Co quan thye hién:

- Co quan c6 tham quyén quyét dinh: UBND tinh
- Co quan thyc hién TTHC: S6 Tu phap
- Co quan phoi hop: Lién doan ludt su Viét Nam, S& N6i vu

Két qua: Quyeét dinh phé duyét D€ an t6 chic Pai héi, phuong an xay dung nhan
su Ban cha nhiém, Ho6i déng khen thudng, ky ludt/Van ban yéu cau sua
d6i, bo sung Dé an

Phi, 1€ phi: Khong

Tén mau don, to khai: | Khong

Yéu cau, dieu kién:

Trong thot han 60 ngay, ké tur ngay Pé 4n t6 chic Pai hoi duoc phé
duyét, Ban chi nhiém Poan ludt su phai triéu tap DPai hoi theo dung
quy dinh cta phap luat, Piéu 1é Lién doan luat su Viét Nam. Qua thoi
han néu trén, Ban chu nhiém Doan ludt su khong t0 chirc Pai hdi ma
khong c6 ly do chinh dang, UBND tinh xem xét, dinh chi hoat dong
cua Ban chu nhiém Doan luat su va thanh lap Ban td chirc Pai hoi. Ban
t0 chtrc Pai hdi c6 nhiém vu t6 chirc Pai hoi Poan luit su theo Pé an
to chirc Dai hoi d3 duoc phé duyét.

Can cw phap ly:

- Nghi dinh sé: 123/2013/ND-CP ngay 14/10/2013 cua Chinh phi;
- Nghi dinh so 137/2018/ND-CP ngay 08/10/2018 cua Chinh phu.
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02. Thi tuc: Phé chuin két qud Pai héi ludt sw

Trinh ty thye hién:

Buwéc 1:To chirc chuan bi day du ho so theo quy dinh cua phap luat va
gti hd so vé Bo phan tiép nhan va trd két qua cua S& Tu phap tinh va
UBND tinh.

- Pia chi: 211 Tran Hung DPao, TP.Kon Tum, tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viéc trong tuan.

* Noi dung phé chuan két qua Pai hoi ludt su bao gom:

a) Két qua bau Ban chi nhiém, Cht nhiém, Hoi dong khen thuéng, ky
luat cua Doan luét su;

b) Nghi quyét Dai hoi nhiém ky hodc Pai hoi bat thuong dé bai nhiém,
mién nhiémChu nhiém, thanh vién Ban chu nhiém, Hoi dong khen
thuong, ky luat va bau méi hodc bau thay thé Chu nhiém, bau bo sung
thanh vién Ban cht nhiém, Hoi dong khen thuong, ky luat cia Poan
luat su;

¢) Nghi quyét théng qua ndi quy Poan luit su.

Buwéc 2:Trong thoi han 07 ngay lam viéc, ké tir ngay két thuc Pai hoi,
Ban chil nhiém Poan luat su giri UBND tinh, S& Tu phap bao cao két
qué Dai hoi keém theo bién ban Pai hoi, Nghi quyét Pai hdi va cac van
ban khac lién quan dén noi dung Dai héi 1a bién ban bau cu, danh sach
trich ngang ctia Cha nhiém, cac thanh vién Ban chu nhiém, Hoi dong
khen thudng, ky ludt cua Poan luat su, ndi quy DPoan luat su. Trong
thoi han 07 ngay lam viéc, ké tir ngay nhan duoc bao cao két qua Pai
héi, UBND tinh xem xét, phé chuan hodc tir chéi phé chuan két qua
bau ctr hodc Nghi quyét Pai hoi.

Buwée 3. T6 chic nhan két qua tai Bo phan tiép nhan va tra két qua cua
S& Tu phap tinh va UBND tinh.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Cach thirc thye hién:

Truc tiép tai try s& co quan hanh chinh hodc qua dich vu buu chinh

Thanh phan, so lwong
ho so:

a) Thanh phan ho so, bao gom:

- Bao c4o két qua Dai hoi;

- Bién banDai hoi;

- Nghi quyét Pai hoi;

- Bién ban bau cir;

- Danh sach trich ngang cia Chu nhiém, cac thanh vién Ban chu
nhiém, Hoi dong khen thudng, ky luat ciia Doan luét su;

- Noi quy DPoan luat su.

b) S6 lugng hd so: 02 bd.

Thoi gian gidi quyét:

07 ngay lam viéc, ké tir ngay nhan dugc bdo céo két qua Dai hoi.

Poi twong thue hién:

Ban chu nhiém Poan luat su.

Co quan thye hién:

- Co quan c6 tham quyén quyét dinh; UBND tinh
- Co quan thyc hién TTHC: S6 Tu phap

Két qua: Quyét dinh phé chuan hodc tir chdi phé chuan két qua bau ctr; Quyet
dinh phé chuan hoic tir chdi phé chuan Nghi quyét Dai hoi.

Phi, 1€ phi: Khong

Tén mau don, to khai: | Khong

Yéu cau, dieu kién:

1. Két qua bau ctr bi tir chbi phé chuan trong cac truong hop sau day:

a) Quy trinh, thi tuc bau ctr khong bao dam tinh hop 1€, dan chu, cong
khai, minh bach theo quy dinh cua phap luat, biéu 1é Lién doan luit su
Viét Nam;

b) Churc danh lanh dao dugc bau khong dam bao tiéu chuan theo quy
dinh ctia Diéu 18 Lién doan luat su Viét Nam.

2. Nghi quyét Dai hoi bi tir chdi phé chuan trong cac truong hop sau
day:
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a) Co ndi dung trai v6i quy dinh ctia Hién phap, phap luat, Diéu ¢ Lién
doan luat su Viét Nam hoac vuot qua nhiém vu, quyén han cua Dai hoi
theo quy dinh cta phap luat vé luat su va hanh nghé luat su, Diéu 1é
Lién doan luat su Viét Nam;

b) Quy trinh, thu tuc thdng qua Nghi quyét khéng bao dam tinh hop 18,
dan chu, cong khai, minh bach theo quy dinh cta phap luat, Diéu 1¢
Lién doan luat su Viét Nam.

3. Trong thoi han 60 ngay, ké tir ngay nhan duoc vin ban thong bao vé
viée tir choi phé chuan két qua Dai hoi, Ban cha nhiém DPoan ludt su
phai t6 chuc lai Dai hoi theo ding quy dinh ctia phap luat, Diéu 1¢ Lién
doan luat su Viét Nam.

Can cw phap ly:

- Nghi dinh 56 123/2013/ND-CP ngay 14/10/2013 cua Chinh phi;
- Nghi dinh so 137/2018/ND-CP ngay 08/10/2018 cua Chinh phu.
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II. Linh vwe Tro¢ giap phap ly: 04 TTHC
01. Thii tuc: Cdp Thé cong tdc vién trg gilip phdp Iy

Trinh ty thye hién:

Buwére 1:Nhiing nguoi da nghi huu, ¢6 nang luc hanh vi dén su day du,
co pham chat dao dirc tét, co suc khoe (tro gitp vién phap 1y; thim
phan, tham tra vién nganh Toa an; kiém sat vién, kiém tra vién nganh
kiém sat; diéu tra vién; chp hanh vién, tham tra vién thi hanh an dan
su; chuyén vién lam cong tac phép luat tai cdc co quan nha nuc’yc)néu
co nguyén vong lam cong tac vién tro giup phap ly (sau day goi chung
1a cong tac vién) va nhat tri véi cac ndi dung co ban cia hop dong thuc
hién tro gitp phap 1y theo hudng dan ciia Bd Tu phap thi giri hd so dén
Trung tam trg giup phap ly tinh.

- Pia chi: 211 Tran Hung DPao, TP .Kon Tum, tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Buwée 2: Can bd kiém tra tinh hop 1€ cua hd so. Néu ho so hop 1€ thi
thu 1y giai quyét. Néu hd so khong hop 18 thi tra lai va hudng dan
chinh stra, bo sung hoan thién ho so.

- Trong thoi han 04 ngay lam viéc ké tlr ngdy nhan duoc hd so, cin cur
vao nhu cau tro giup phap ly cia nguoi dan va diéu kién thuc té tai dia
phuong, Giam doc Trung tdm lya chon hod so trinh Giam déc S& Tu
phap xem xét cip thé cong tac vién. Truong hop hd so khong hop 18 thi
tré lai hd so cho ngudi ngudi dé nghi lam cong tac vién va thong bao
rd 1y do bang vin ban.

- Trong thoi han 03 ngay lam viéc ké tur ngay nhan duoc ho so hop 1€
do Giam ddc Trung tdm trinh, Giam déc S& Tu phap xem xét, quyét
dinh cép thé cong tac vién. Truong hop tir chdi phai thong bao rd ly do
bang van ban cho nguoi dé nghi lam cong tac vién. Nguoi bi tu chéi co
quyén khiéu nai ddi véi viée tir chdi cap thé cong tac vién. Viée giai
quyet khiéu nai duoc thuc hién theo quy dinh cia phap luat vé khiéu
nai.

Buwée 3: Ca nhan nhan két qua tai BO phan tiép nhan va tra két qué cua
So Tu phap tinh.

- Thoi gian: vao gio hanh chinh cac ngay lam viéc trong tuan.

* Trong thoi han 30 ngay ké tir ngay duoc cip thé, cong tac vién cod
trach nhiém dén Trung tdm dé ky hop dong thuc hién tro giup phap 1y,
trur truong hop c6 ly do chinh dang.

Cach thirc thye hién:

Truc tiép tai tru s¢ Trung tdm Trg giup phap ly nha nudc tinh hodc qua
dich vu buu chinh hodc qua fax, hinh thuc dién tu.

Thanh phin, so lwong
ho so:

a) Thanh phan ho so bao gom:

- Pon dé nghi 1am cong tac vién tro gitip phap 1y (theo mdu);

- Gidy to chtirng minh 1a ngudi dd nghi huu theo quy dinh;

- So yéu 1y lich ca nhan c¢6 xac nhan cia UBND cép X4 noi cu tra.

- 02 anh mau chéan dung ¢& 2cm x 3cm.

*Luuy:

- Truong hop ndp truc tiép tai tru so Trung tdm: xudt trinh ban chinh
hodc ndp ban sao co ching thuc gidy to chimg minh 1a ngudi da nghi
huu theo quy dinh;

- Trudng hop giri hd so qua dich vu buu chinh: ban sao c¢6 chimg thuc
gidy to chitng minh 14 nguoi d3 nghi huu theo quy dinh;

b) S6 lugng hd so: 01 (bd).

Thoi gian gidi quyét:

07 ngay ké tir ngay nhan du ho so hop 18

Poi twong thue hién:

Cé nhéan

Co quan thye hién:

- Co quan c6 tham quyén quyét dinh: Giam doc S Tu phap
- Co quan thuc hién TTHC: Trung tdm Trg giup phap ly nha nudc tinh
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Két qua:

Quyét dinh cip thé cong tac vién va Thé

Phi, 1€ phi:

Khong

Tén mau don, to khai:

Don de nghi lam cdng tac vién tro gitp phaply  (Mdu TP-TGPL-10
Thong tw so 08/2017/TT-BTP)

Yéu cau, dieu kién:

Dap ung du tiéu chuan quy dinh tai khoan 1, khoan 2 Diéu 24 cia Luat
Tro giup phap ly. Cu theé:

1.0 Vung c¢6 diéu kién kinh té - xa hoi dac biét kho khan, can cir nhu
cau tro gitp phap ly cua nguoi dén va diéu kién thuc té tai dia phuong,
Giam doc Trung tam tro glup phap ly nha nudc dé nghi Giam doc So
Tu phap cap thé cong tac vién tro gitip phap 1y cho nguoi ¢o du diéu
kién quy dinh tai khoan 2 Diéu nay.

2. Nhitng ngudi dd nghi huu, c6 ning luc hanh vi dan sy day du, co
pham chat dao duc tét, co strc khoe, co nguyen vong thuc hién tro giip
phap 1y co thé tré thanh cong tac vién tro gitp phap 1y, bao gom trg
glup vién phap 1y; tham phan, tham tra vién nganh Toa an, kiém sat
vién, kiém tra vién nganh kiém sat; diéu tra vién; chap hanh vién, tham
tra vién thi hanh an dan su; chuyén vién lam céng tac phap luat tai céac
co quan nha nudc.

Can cw phap ly:

- Ludt Tro gitip phdp ly ndm 2017;
- Nghi dinh so 144/2017/ND-CP ngay 15/12/2017 cua Chinh phii;
- Thong twso 08/2017/TT-BTP ngay 15/11/2017 cua Bo Tw phap.
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TP-TGPL-10
(Ban hanh kém theo Thong tw s6 08/2017/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

............... ,hngay...... thang ... ....ndm 20....
PON PE NGHI LAM CONG TAC VIEN TRQ GIUP PHAP LY

Kinh giri: Trung tAm Tro giup phap ly nha nuSc tinh/thanh phé.............
TN 01 L. .o,
Sinhngay ... thang ... ndm .......... Gid1 tinh (Nam/N@@):.......................
Chung minh nhan dan/Thé can cudc cong dan: ...,
Diachi thudng tri. ... e,
Chirc danh da ddm nhiém trude khinghi huu.......................
Diénthoai.............................Diénthoaididong..................................
Email. .. o

Sau khi nghién ctru cac quy dinh cta phap luat tro giup phap 1y, t6i thdy minh
c6 di diéu kién va c6 nguyén vong tr& thanh cong tac vién trg giup phap ly. Dé nghi
Trung tam trg glup phap ly nha nudce tinh/thanh pho e . thue
hién céc thi tuc can thiét theo quy dinh dé Giam ddc So Tu’ phap tmh thanh phd

.. cAp thé cong tac vién trg gitp phap ly cho toi.

Toi chiu trach nhiém vé nhitng nd1 dung néu trén va cam doan tuin thi nghiém
chinh phap luat vé tro gitp phap ly, thuc hién ddy du cac nghia vu va trach nhiém cua
cdng tac vién tro giup phap ly theo quy dinh.

NGUOI PE NGHI
(Ky va ghi vo ho tén)
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02. Thii tuc: Cdp lai Thé cong tdc vién tro gitp phdp Iy

Trinh ty thye hién:

Buwée 1. Cong tac vién chuan bi hd so theo quy dinh va ndp ho so truc
tiép hodc qua qua dich vu buu chinh, qua fax, hinh thirc dién t dén
Trung tam tro giap phéap ly nha nudce tinh Kon Tum.

- Pia chi: 211 Tran Hung Dao, Tp. Kon Tum, tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viéc trong tuan.

Buwée 2. Can bd Trung tam kiém tra tinh hop 1€ cua hd so. Néu hd so
hop 18 thi thu 1y giai quyét va viét phiéu hen. Néu ho so khong hop 18
thi tra lai va huong dén, bo sung hoan thién hé so.

Bwée 3. Cong tac vién nhan két qua tai Trung tAm tro gitip phap ly nha
nudce tinh Kon Tum

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Cach thirc thye hién:

Truc tiép tai try s& co quan

Thanh phin, so lwong
ho so:

a) Thanh phan ho so bao gom:

- Pon dé nghi cap lai thé cdng tac vién (theo mdu).

- 02 anh mau chén dung ¢d 2 cm x 3 cm.

- Thé tro gitip vién phap ly bi hu héng hodc xac nhan ctia Giam ddc
Trung tdm tro giup phap ly nha nudc trong trudng hop thé bi mét.

b) S6 lugng hd so: 01 bd.

Thoi gian gidi quyét:

07 ngay

Poi twong thue hién:

Cé nhén

Co quan thye hién:

- Co quan c6 tham quyén quyét dinh: Giam doc S& Tu phap
- Co quan thuc hién TTHC: Trung tdm Trg giup phap ly nha nudc tinh

Két qua:

Quyeét dinh cap lai thé cdng tac vién va thé Cong tac vién (cap lai)

Phi, L¢ phi:

Khong

Tén mau don, to khai:

bon dé nghi cap lai the cong tac vién (Mau TP-TGPL-11 Thong tw s6
08/2017/TT-BTP):;

Yéu cau, diéu kién:

*Cap lai theé cong tac vién trong cac truong hop sau:

- Thé cong tac vién bi mét;

- Thé cong tac vién bi hu hong khdong sir dung duoc.

*Truong hop thay ddi noi cu tri tir tinh, thanh phd truc thudc trung
wong nay sang tinh, thanh phd tryc thudc trung uong khac thi cong tac
vién dén Trung tdm noi d3 tham gia lam cong tac vién thanh 1y hop
dong thuc hién tro gitp phap 1y va nép lai the cong tac vién da duoc
cap. Néu co nguyén vong lam cong tac vién thi dén Trung tdm noi cu
tri mai lam thu tuc cap thé cong tac vién theo quy dinh.

Can cw phap ly:

- Ludt Tro giup phdp ly nam 2017,
- Nghi dinh 56 144/2017/ND-CP ngay 15/12/2017 cua Chinh phu;
- Thong tw so 08/2017/TT-BTP ngay 15/11/2017 cua Bo Tw phap.
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TP-TGPL-11
(Ban hamh kém theo Thong tir s6 08/2017/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

e, gAYy thang  ndm 20....
PON PE NGHI CAP LAI THE CONG TAC VIEN TRQ GIUP PHAP LY
Kinh giri: Trung tdm Tro giap phap 1y nha nwéc tinh/thanh pho.............
TN 01 L. .o,
Sinhngay ... thang ... ndm .......... Gid1 tinh (Nam/N@@):.......................

Chung minh nhan dan/Thé can cudc cong dan: ...,

Diénthoai.............................Diénthoaididong..................................
Email. o e,

Toi dé nghi duogc cap lai thé cong tac vién tro gitp phap 1y, 1y do:

B1 hu hong

Bi mat

T6i chiu trach nhiém vé nhimg ndi dung néu trén, dé nghi Trung tam tro gitp
phap 1y nha nudc thuc hién cac tha tuc dé cap lai thé cong tac vién trg gitip phap 1y
cho to1.

NGUOI PE NGHI
(Ky va ghi rvo ho tén)
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03. Tha tuc: Ddng ky tham gia tro giup phdp ly

Trinh ty thye hién:

Buwée 1.T6 chire hanh nghé luat su, t6 chic tu van phap luat ¢ du diéu
kién dang ky tham gia tro' giup phap ly theo quy dinh cua Luat Tro
gitp phap 1y ndp 01 bd hd so truc tiép hodc giri qua dich vu buu chinh,
fax, hinh thirc dién tr tai S& Tu phép

- Pia chi: 211 Tran Hung Dao, Tp. Kon Tum, tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Buwéce 2. Can bd tiép nhan kiém tra tinh hop 1€ cia ho so. Néu hod so
hop 18 thi thy ly giai quyét va viét phiéu hen, néu hd so khong hop 16
thi tra lai va hudng dan chinh stra, bo sung hoan thién ho so.

Buwée 3. Don vi nhan két qua tai S& Tu phép tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Cach thirc thye hién:

Tryc tiép tai tru s& co quan hanh chinh

Thanh phan, s6 lwong
ho so:

a) Thanh phan ho so bao gom:

- Pon dé nghi tham gia tro glup phap ly (theo mau)

- Danh sach luét su, tr van vién phap luat da diéu kién thyuc hién tro
gitip phap ly (theo mdu);

- Ban sao thé luat su, thé tu van vién phép luat.

b) S6 lugng hd so: 01 bd.

Thoi gian gidi quyét:

07 ngay ké tir ngay nhan dugc ho so dang ky hop 18

Poi twong thue hién: T6 chuc

Co quan thye hién: Sé& Tu phap tinh Kon Tum

Két qua: Giay dang ky tham gia tro giap phap ly
Phi, 1€ phi: Khong

Tén méu don, to khai:

- Pon dang ky tham gia tro giup phap ly (Mdu TP-TGPL-01 Thong tw
s6 08/2017/TT-BTP),

- Danh sach luit su, tu van vién phép luat du diéu kién thuc hién tro
gitip phap ly (Mdu TP-TGPL-02 Thong tw s6 08/2017/TT-BTP).

Yéu cau, diéu kién:

*To chic hanh nghé luat su, tO chtc tu van phap luat c6 da diéu kién
tham gia tro giup phap 1y theo quy dinh tai khoan 1 Diéu 15 Luat Tro
gitip phap ly. Cu thé:

- T6 chirc hanh nghé luat su co du diéu kién sau: Co linh vue dang ky
hoat dong phu hop voi linh vuc tro giup phéap ly theo quy dinh cia
Luat nay; co co so vat chat phu hop véi hoat dong tro gitip phap 1y;
Khong dang trong thoi gian thi hanh quyét dinh xtr phat vi pham hanh
chinh trong hoat dong hanh nghé luét su, tu van phap lut.

- T4 chire tu van phép luat c6 du diéu kién sau: Co linh vuc dang ky
hoat dong phu hop voi linh vuc tro giup phép ly theo quy dinh cta
Luat nay; co co sd vat chat phu hop véi hoat dong tro gitip phap 1y;
khong dang trong thoi gian thi hanh quyét dinh xir phat vi pham hanh
chinh trong hoat dong hanh nghé luat su, tu van phap ludt; va co it nhat
01 tu van vién phap luat c6 02 nam kinh nghiém tu van phap luat trd
1én hodc 01 luat su lam viéc thuong xuyén tai td chtre.

Can cw phap ly:

- Ludt Tro giup phap Iy ncm 2017,
- Nghi dinh 56 144/2017/ND-CP ngay 15/12/2017 cua Chinh phu
- Thong tw so 08/2017/TT-BTP ngay 15/11/2017 cua Bo Tw phap.
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TP-TGPL-01
(Ban hanh kém theo Théong tw s6 08/2017/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

PON PE NGHI THAM GIA TRQ GIUP PHAP LY
Kinh giri: S& Tu phap tinh (thanh phd) ........ovovvoveeeeeeeeeeeeeeeeeee.
1. T6 chire déing ky tham gia tro gitip phap W(tén goi ddy di ghi bang chiv in hoa).

TEN IO AiCH (FEU CO): ..

D1 CT U SO ¢ oo
biénthoai:......cccccoooii FaxX:. oo Email:.........................
2. Quyét dinh thanh 1Ap s6: ..., dO i
................................................................... CAP NBAY .o,
3. Gidy ding ky hoat ddng s6: ............................ O,
................................................................ CAP NEAY .o,
4. Pai dién theo phap luit ciia t6 chirc diing ky tham gia tro giup phap ly:
HO VAteN (ChiF in Noa): .............ccoooeoieeeeeee e
Chlrc danh: ...
biénthoai: ......oooooeiii Fax. oo Email:....................
S. Pang ky tham gia trg giip phap 1y véi ngi dung nhu sau:

5.1. Nguo1 Guoc tro guup phap 1V: ...
5.2. Hinh thirc trg giip phap 1y: ..o
5.3. Linh vue trg @ap phap 1y:....ccooooe e
5.4. Pham vitrg giip phap 1Y ..o

.............. , Ngay...... thang...... ndm.........

Pai dién theo phap luit ciia t chirc diang ky
(Ky va ghi ro ho tén, déng ddu)
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TP-TGPL-02
(Ban hanh kém theo Thong tw s6 08/2017/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

DANH SACH LUAT SU, TU VAN VIEN PHAP LUAT PU PIEU KIEN THU'C
HIEN TROQ GIUP PHAP LY

Stt | Ho vatén Ngay, Chikc danh S6 dién thoai | S6 nim kinh nghié¢m
thiang, nim | (Luit sw hofic tw | /Email lién tw van phap luit cia
sinh van vién phap hé tw van vién phap luat
luat)
1
2
3
4
5
6
7
8
9
10

.............. , Ngay...... thang...... ndm.........
Pai dién theo phap luét ciia té chirc diang ky
(Ky va ghi ¥o ho tén, déng ddu)
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04. Thii tuc: Thay dbi nji dung Gidy ding ky tham gia tro gitip phdp Iy

Trinh ty thye hién:

Bwéce 1.Van phong luat su, Cong ty luat, Trung tdm tu van phap luat
chuan bi day duu hd so theo yéu cau cia phap ludt va ndp ho so truc
tiép hodc qua dich vu buu chinh vé S& Tu phap

- Pia chi: 211 Tran Hung Pao, TP.Kon Tum, tinh Kon Tum

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Buwée 2. Can bd tiép nhan kiém tra tinh hop 1€ cua ho6 so. Néu ho so
hop 1€ thi thu ly giai quyet va viét phiéu hen, néu ho so khong hop 18
thi tra lai va hudng din bo sung hoan chinh hé so.

Buwéce 3. Pon vi nhan két qua tai So Tu phap hodc qua dudng buu dién.
-Thoi gian: vao gid hanh chinh cac ngay lam viéc trong tun

Cach thirc thye hién:

Truc tiép tai tru s& co quan hanh chinh hoic qua dudng buu dién.

Thanh phin, so lwong
ho so:

a) Thanh phan ho so bao gom:

- Pon dé nghi thay ddi nodi dung Gidy dang ky tham gia tro gitip phap
1y (theo mau),

- Giay ding ky tham gia tro gitp phap 1y da cap.

b) S6 lugng hd so: 01 bd.

Thoi gian gidi quyét:

05 ngay lam viéc ké tir ngay nhan du ho so hop 16

Poi twong thue hién:

TS chie

Co quan thwe hién:

S& Tu phép tinh Kon Tum

Két qua:

Gidy dang ky tham gia tro giup phap 1y duoc bo sung ndi dung thay
doi.

Phi, 1€ phi:

Khong

Tén mau don, to khai:

bon dang ky thay doi n6i dung Gidy déng ky tham gia tro giup phap ly
cua Van phong luét su, Cong ty luat, Trung tdm tu van phap luét (Mdu
1P-TGPL-04 Thong tw s6 08/2017/TT-BTP)

Yéu cau, diéu kién:

- Khi ¢6 thay ddi lién quan dén noi dung cua Giay ding ky tham gia tro
gitip phap 1y, Van phong luat su, Cong ty luat, Trung tdm tu van phap
luat gui don dé nghi thay d6i kém theo Gidy dang ky tham gia tro gitp
phap ly da cap dén S& Tu phap noi da dang ky.

- Ké tir ngay b sung nodi dung thay d6i vao Glay dang ky tham gia tro
gitip phap 1y, S& Tu phap cong bd nhitng ndi dung thay doi trén Trang
thong tin dién tir ciia S& Tu phéap va thdng bao vé B Tu phap.

Can cw phap ly:

- Ludt Tro giup phdp Iy nam 2017,
- Nghi dinh 50 144/2017/ND-CP ngay 15/12/2017 cua Chinh phu;
- Thong tw so 08/2017/TT-BTP ngay 15/11/2017 cua Bo Tw phap.
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TP-TGPL-04
(Ban hanh kém theo Thong tu s6 08/2017/TT-

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

PON PE NGHI THAY POI NOI DUNG GIAY PANG KY
THAM GIA TRQ GIUP PHAP LY

Kinh giri: S& Tu phdp tinh (thanh phd)...................coooiii i

1. Tén tb chire (1én goi ddy dii ghi bang chit in hoa): .............ccocovceeereeeeren,
TEN IO AICN (FBU CO) .o,
DA CT (U SO oo
biénthoat:.......cccoooov FaXo oo Email:.................
2. Pai dién theo phap luit 14 dng (ba)(ghi ré ho tén bdng chit in hoa): .........
Chirc danh:............coooi e
biénthoai:........coooooii FaXc. oo Email

3. Pa duoc S Tu phap cap Gidy ding ky tham gia trg gitip phap 1y s6: ...
ngay:......... .......

4. Nay dé nghi thay déi ndi dung Gjéy dang ky tham gia tr¢ gitip phap ly nhu sau (chi
ghi nhitng ndi dung dé nghi thay doi).

-Nguwoi duwge tro giup phap Ly,
- Hinh thirc tro giap phap Iy ... :
-Linh veee tro giap phap ly: ... :
-Pham vitre giap phap Iy ... :

- Cac ndi dung khic(ndi dung muc 1, 2, 3 ciia Gidy ding ky tham gia tro gitip phdp
.............. ,ngay ... thang .....ndm .........
Pai dién theo phap luét ciia té chirc diang ky
(K va ghi 16 ho tén, dong ddu)
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IIL. Linh vue Trong tai thwong mai: 03 TTHC
01. Thu tuc:Pdng ky hoat dpng cia Trung tdm trong tai

Trinh ty thye hién:

Buwéc 1. Trung tdm trong tai co nhu cau 1ap ho so theo quy dinh cua
phap luat va ndp hd so truc tiép hodc qua dudng buu chinh dén So Tu
phéap.

- Pia chi: 211 Tran Hung Pao, phuong Théng Nhat, TP Kon Tum,
tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viéc trong tuan.

Buwéce 2. Can bd tiép nhan kiém tra tinh hop 1€ cua hd so. Néu ho so
hop 18 thi thy 1y gidi quyét, néu hd so khong hop 18 thi tra lai va
hudng dan bo sung hoan chinh ho so.

Buwéc 3.Trung tAm trong tai nhan két qua tai S& Tu phap hodc qua
duong buu chinh.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Cach thirc thye hién:

Truc tiép tai try s& co quan nha nude hodc gui qua buu dién

Thanh ph?m, 50 lugng]
ho so:

a) Thanh phan ho so, bao gom:

- Pon dang ky hoat dong Trung tdm trong tai (theo mdu);

- Ban sao c¢6 chung thuc Gidy phép thanh 1ap Trung tdm trong tai
(trong truomg hop nép ban sao thi phai kém theo ban chinh de doi
chiéu),

- Ban sao c6 ching thyc Diéu 1é Trung tdm trong tai (rong truong
hop nép ban sao thi phdi kém theo ban chinh dé doi chiéu).

b) S6 lugng hd s0:01 bd.

Théi gian gidi quyét:

Trong thoi han 15 ngay, ké tir ngay nhan duoc ho so hop 18

Poi twong thue hién:

T chuce (Trung tdm trong tai)

Co quan thwe hién:

Sé Tu phap

Két qua:

Giay dang ky hoat dong cua Trung tam trong tai

Phi, 1€ phi:

Phi tham dinh diéu kién hoat dong Trung tam trong tai thuong mai.
Muc thu: 1.500.000 dong/lan

Tén méu don, to khai:

Pon dang ky hoat dong Trung tAm trong tai (Mdu so 04/TP-TTTM
Thong twso 12/2012/TT-BTP ngay 7/11/2012)

Yéu cau, diéu kién:

Trung tam trong tai da dugc BO Tu phép cap Giay phép thanh lap

Can cw phap ly:

- Ludt Trong tai thwong mai ndm 2010 s6 54/2010/0H12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 cia Chinh phii;

- Nghi dinh s6 124/2018/ND-CP ngay 19/09/2018 ciia Chinh phii;

- Théng tw s6 12/2012/TT-BTP ngay 7/11/2012 ciia B Tw phdp;

- Thong tw s6 222/2016/TT-BTC ngay 10/11/2016 ctia B Tai chinh.
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Mau s6 04/TP-TTTM
(Ban hanh kém theo Thong twso 12/2012/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

PON PANG KY HOAT PONG TRUNG TAM TRONG TAI
Kinh gtri: S6 Tu phap..................

Tén Trung tAmM troNG tAL: ... ...
Gidy phép thanh TAP SO: ... . ieee e
Do Bo Tu phap cip ngay......... thang......... NAM...... 131 ...,
Pé nghi dang ky hoat dong ciia Trung tim trong tai v&i ndi dung cu thé nhu sau:
L. Tén Trung tAmM trONE TA1: ..ottt et e
TN VAL TAE: ...
Tén giao dich bang tiéng Anh (DU CO): ... ivmn it
2. Tru so:
DA G oo

HoO VA teN: . Gigitinh:........................
OO0 VU oo
Ngaysinh:............................ biénthoai:.................... Email:...........................
S6 chirng minh nhan dan/ho chiéu:................... dOo i cap ngay ..........
4. Linh vic hoat AONg:. ...

Chung t61 xin cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhiém Ve céc
nd1 dung khai trong ho so dang ky hoat dong; chung t61 cam doan hoat dong dung theo quy
dinh cua phap luat va chiu trach nhi€ém vé mo1 hoat dong cua Trung tam.

Tai li¢u giri kém bao gom:

Tinh (thanh pho), ngay ... ... thang ... .ndm... ....
Nguoi dai dién theo phap luat cua Trung tam trong tai
(Ky va ghi ro ho, tén)
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02. Thu tuc: Pdng ky hoat dong ciia Chi nhdnh Trung tdm trong tai

Trinh ty thye hién:

Buwée 1. Trung tdm trong tai ¢6 nhu cau 1ap hd so theo quy dinh cia
phap luat va ndp hd so truc tiép hodc qua dudng buu chinh dén So Tu
phap noi dét tru s& chi nhanh cta trung tdm trong tai.

- Pia chi: S6 211 Tran Hung Pao, phuong Thong Nhat, TP Kon Tum,
tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Buwéce 2. Can bd tiép nhan kiém tra tinh hop 1€ cua hd so. Néu ho so
hop 18 thi thy 1y gii quyét, néu hd so khong hop 18 thi tra lai va
hudng dan bo sung hoan chinh ho so.

Buwéc 3.Trung tAm trong tai nhan két qua tai S& Tu phap hodc qua
duong buu chinh.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Cach thirc thye hién:

Truc tiép tai try s& co quan nha nude hodc gui qua buu dién

Thanh ph?m, 50 lugng]
ho so:

a) Thanh phan ho so:

- Pon dang ky hoat dong Chi nhanh ciia Trung tdm trong tai/Chi
nhanh T4 chirc trong tai nudc ngoai tai Viét Nam (theo mciNu);

- Ban sao c¢6 chung thuc Gidy phép thanh 1ap Trung tdm trong tai
(trong truomg hop nép ban sao thi phai kém theo ban chinh de doi
chiéu),

- Ban chinh Quyet dinh thanh lap Chi nhanh cua Trung tam trong tai;

- Ban chinh Quyét dinh cua Trung tdm trong tai vé viéc cir Trudng
Chi nhanh.

b) S6 lugng hd so: 01 bd.

Trong thoi han 10 ngay lam viéc ké tur ngay nhan duogc ho so hop 1€

Théi gian gidi quyét:
Doi twrong thwe hién:

T6 chuce (Trung tdm trong tai)

Co quan thwe hién:

Sé Tu phap

Két qua:

Giay dang ky hoat dong cho Chi nhanh ctia Trung tdm trong tai

Phi, 1€ phi:

Phi tham dinh diéu kién hoat dong Chi nhanh ciia Trung tam trong tai
thuong mai. Muc thu: 1.000.000 dong/lan

Tén méu don, to khai:

bon déng ky hoat déng Chi nhanh cua Trung tam trong tai/Chi nhanh
T chuc trong tai nudc ngoai tai Viét Nam (Mdu so 05/TP-TTTM
Thong twso 12/2012/TT-BTP ngay 7/11/2012)

Yéu cau, dieu kién:

Khong

Can cw phap ly:

- Ludt Trong tai thuong mai nam 2010 so 54/2010/QH12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 cia Chinh phii;

- Nghi dinh s6 124/2018/ND-CP ngay 19/09/2018 ciia Chinh phii;

- Théng tw s6 12/2012/TT-BTP ngay 7/11/2012 ciia B Tw phdp;

- Thong tw s6 222/2016/TT-BTC ngay 10/11/2016 ctia B Tai chinh.
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Mau s6 05/TP-TTTM
(Ban hamh kém theo Thong tw s6 12/2012/TT-BTP)
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

] DPON DANG KY HOAT DONG ]
CHINHANH CUA TRUNG TAM TRONG TAI/CHI NHANH
TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tuphap.........................
Tén Trung tdm trong tai/Chi nhanh cia T6 chire trong tai nudc ngoai tai Vit Nam: .......

Pia chi tru s& chinh: ... oo

Email: ... Website: (MU CO)...ovvveee e
Gidy phép thanh TAP SO: ... .oiee et
Do Bo Tu phap cip ngay......... thang........... NAM.... ta1......ocooii i

Pé nghi dang ky hoat dong ctia Chi nhanh Trung tim trong tai/Chi nhanh Té chirc trong tai
nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

L. Tén Chinhdnh: ... .
TN VIEE AL ... oo
Tén giao dich bang tiéng Anh (N1 CO): .....ivmn et
2. Tru sé Chi nhanh:

DA G oo
biénthoat: ...................... Fax: ... Email: .................................
3. Truong Chi nhéanh:

4. Linh vuc hoat dong cia Chinhénh: ......... ... ... ... ..,
Chung t61 cam ké’t‘ vé tinh chinh xéc, trung thyc va hoan toan chiu trach nhiém vé cac noi
dung khai trong ho6 so dang ky hoat dong; hoat dong ding néi dung trong Giay dang ky,
diung quy dinh cua phap luat va chiu trach nhi€ém vé moi hoat dong cua Chi nhanh.

Tai li¢u giri kém bao gom:

Tinh (thanh pho), ngay... ... thang ...ndm... ...
Nguoi dai dién theo phap luat ciia Trung tam trong tai/Trudng
Chi nhanh td chuc trong tai nudc ngoai tai Viét Nam
(Ky va ghi v6 ho, tén va déng ddu)
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03. Thi tuc: Pdng ky hoat dpng Chi nhdnh ciia Té chikc trong tii nuéc ngodi tai
Viét Nam

Trinh ty thye hién: Buwée 1. Chi nhanh cia T6 chuc trong tai nudc ngoai tai Viét Namcd
nhu cau 14p hd so theo quy dinh ctia phap lut va ndp hd so truc tiép
hodc qua dudng buu chinh dén S& Tu phap noi dit tru s& chi nhanh
cla trung tam trong tai.

- Dia chi: S6 211 Tran Hung Pao, phuong Théng Nhat, TP Kon Tum,
tinh Kon Tum.

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Buwéce 2. Can bd tiép nhan kiém tra tinh hop 1€ caa ho so. Néu hod so
hop 18 thi thu 1y giai quyét, néu hd so khong hop 16 thi tra lai va huéng
dan b6 sung hoan chinh hd so.

Buéc 3.Trung tdm trong tai nhan két qua tai So Tu phap hoic qua
duong buu chinh,

- Thoi gian: vao gio hanh chinh cac ngay lam viée trong tuan.

Cich thirc thuwe hién: | Tryc tiép tai tru s& co quan nha nudc hodc gui qua buu dién
Thanh phan, so lwong a) Thanh phan ho so:
ho so: -bon dang ky hoat dong Chi nhanh cua Trung tam trong tai/Chi nhanh

T6 chuc trong tai nudc ngoai tai Viét Nam (theo mdu),

- Ban sao c6 ching thuc Gidy phép thanh 1ap Chi nhanh, trong truong
hop ndp ban sao thi phai kém theo ban chinh dé d6i chiéu;

b) S6 lugng hd so: 01 bd.

Thoi gian gidi quyét: | Trong thoi han 10 ngay lam viéc ké tir ngay nhan duoc ho so hop 18

Poi twong thue hién: | T6 chirc (Chi nhanh ctia To chic trong tai nudc ngoai tai Viét Nam)

Co quan thwe hién: Sé Tu phap

Két qua: Cap Giay dang ky hoat dong cho Chi nhanh cia To chuc trong tai nudc
ngoai tai Viét Nam

Phi, 1€ phi: Phi tham dinh diéu kién hoat dong Chi nhanh cia To chuc trong tai

nudc ngoai tai Viét Nam. Muc thu: 5.000.000 déng/lén

Tén mau don, to khai: bon dang ky hoat dong Chi nhanh cua Trung tam trong tai/Chi nhanh
T6 chuc trong tai nuoc ngoai tai Viét Nam (Mdu so 05/TP-TTIM
Thong twso 12/2012/TT-BTP ngay 7/11/2012)

Yéu cau, diéu kién: Khong

Can cir phap ly: - Ludt Trong tai thuong mai nam 2010 so 54/2010/QH12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ciia Chinh phii;

- Nghi dinh s6 124/2018/ND-CP ngay 19/09/2018 ciia Chinh phii;

- Théng tw s6 12/2012/TT-BTP ngay 7/11/2012 ciia B Tw phdp;

- Thong tw s6 222/2016/TT-BTC ngay 10/11/2016 ctia B Tai chinh.
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Mau s6 05/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/2012/TT-BTP)
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

] DPON DANG KY HOAT PONG ]
CHINHANH CUA TRUNG TAM TRQNG TAI/CHI NHANH
TO CHUC TRONG TAI NUGC NGOAI TAI VIET NAM

Kinh gtri: S Tuphap.........................
Tén Trung tdm trong tai/Chi nhanh cta T6 chire trong tai nudc ngoai tai Viét Nam: .........
Dia chi tru SO ChINN: oo
Biénthoat:.........coo Fax:. . o
Email: ... Website: (N&U CO)....evveeeeee e
Gidy phép thanh 13D S6: ... oie e
Do Bo Tu phap cip ngay......... thang........... NAM.... ta1......ciii e

Pé nghi ding ky hoat dong ciia Chi nhanh Trung tam trong tai/ Chi nhanh T6 chic trong tai
nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

L. Tén Chinhdnh: ... .
TN VIEE AL ... oo
Tén giao dich bang tiéng Anh (N1 CO): .......iiien et
2. Tru sé Chi nhanh:

DA G oo
biénthoat: ................... Fax: ........................ Email: ..............................

3. Truong Chi nhéanh:

4. Linh vuc hoat dong cia Chinhéanh: ......... ... ... ...
Chung t61 cam ké’t‘ vé tinh chinh xéc, trung thyc va hoan toan chiu trach nhiém vé cac nodi
dung khai trong ho so dang ky hoat dong; hoat dong ding néi dung trong Gidy dang ky,
diung quy dinh cua phap luat va chiu trach nhiém vé moi hoat dong cia Chi nhanh.

Tai li¢u giri kém bao gom:

Tinh (thanh pho), ngay... ... thang ... .ndm... ....
Nguoi dai dién theo phap luat cia Trung tam trong tai/Trudng
Chi nhanh t6 chic trong tai nudc ngoai tai Viet Nam
(Ky va ghi ré ho, tén va dong ddu)
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