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QI YETDINH
Va viec c6ng bli thri tqc hinh chinh finh vgc gi6o dgc thufo thim

quy6n giii quy5t cria S& GD&DT, TIBND c6p huyQn,

UBND cip xi tr0n tlla birn thinh ptrO Ua N6i

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Cdn cir Lu6t T6 chfc chinh quy6n dia phuongngdy 191612015;

Cdn cir Nghi dlnh sii O:ZZO1O/TVO-CP ngdy 08 thring 6 ndm 2010 cira
Chinh phri vC t<i6m so6t tht tuc hirnh chinh; Cdn cu Ngh! tlinh s6

48/2013/ND-CP ngdy 14 th6ng 5 rfirn20.13 crla Chinh phri sfra d6i, b6 sung
m6t s6 diCu cria c6c nghi tlinh li6n quan d6n ki€m sodt tht tuc hanh chinh;

Cdn cir Th6ng tu si: OStZOruffI-BTP ngdy 07 rh6ng02 ndm 2014 cta
86 truong 86 Tuph6p huong din c6ng.b(i, ni6m ytlt thir tpc hdnh chinh vd
b6o c6o v€ tinh hinh, kCt qu6 thgc hign ki6m so6t thri tqc hanh chinh;

X6t da nghi cira Girim diic Sd GD&DT t?i Td trinh s6 3304/TTr-
SGD&DT ngdy 3118/2016 vd j ki6n cta Sd Tu ph6p tai C6ng vdn sO

1332/STP-KSTTHC ngdy l8l7 12016,

QUYETD[NH:

Ditiu 1. C6ng bii kem theo QuyiSt dinh niry 73 thir h,rc hdnh chinh linh
vuc gi6o duc thu6c thAm quy6n giai qrry(it cua Sd GD&DT, IIBND c6p huy6n,

IJBND c6p xd t6n dia ban thanh pnii Ua Ngi. Trong d6, 40 tht trp thugc thim
}. .,:.^

quyen gidi quy6t cua So GD&DT I{a NQi, 29 thri t.uc thuQc thdm quy€n gi6i quy€t

cria IIBND cap huyQn, 04 tht t.uc thuOc thrim quyAn gi6i quy6t cua UBND c5p xa.

.Diiu 2.. Quyrit dinh ndy c6 hiQu lgc thi henh k6 tu ngdy ky, thay th6

Q"yCt dr1,I, sO tSOOfqO-ltnND ngay 22/ 4l2ol1 cua Chri tich IIBND t}antr ph6

Ha N6i v6 vi6c ban hdnh b0 tht tgc hanh chinh thuqc thAm quy€n gi6i quy€t cua Sd

GD&DT HdNQi; bdi b6 Muc II Phen I vd Msc II Phan II, Quyiit dinh si5 +O+SUqO-

UBND ngity 311512011 cif Chir lch UBND thanh ph5 rya N9i vA viec c6ng b6
TTHC dang thpc hiQl tai cdp huyQn tr€n dia bdn thdni ph6 Hd NQi; bdi b6 Msc tr
phdn I va Mqc tr Phen II, Quyi5t dinh sO 4046/QD-IIBND ngdy 31/8/201 I cua

Cht dch IIBND thanh ph6 H.a NQi v6 viQc c6ng b6 TTHC dang thpc hign t4i
cAp xd tr6n dia bdn thinh ph6 Hd NQi.

CSNG HOA XA HQI CHU NGHIA VIET NA}I
D$c lip - Tg do - H4nh phric

Iftlrl'\.,\,
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Noi nh$n:
- Nhu Didu 3;
- E}6 Tu Phrip;
- B0 Gi6o duc vd Drio t4o;
- Thudng tru. c: Thdnh uf, HDND TP;
- Cht tich, cric PCT UBND TPI
- Cuc Ki6m sorit TTHC - BQ Tu ph6p;

- VPUBNDTP: C6c PVP P.C. Cdng, N.N. Ki;
Cic Phdng: NC, KGVX, TKBT, TH;r,

- Cong th6ng tin tti€n nr Thi'nh ph6l {/t'
- Trung tAm tin hgc C6ng brio TP;
- Lrru: VT, NCle), SGD&DT.

4.t$t- Un7

TI"r*_

{
v6n Dric Chung

ti

Didu 3. Ch6nh Ven phong. UBND thanh ph6, Gi6m diic cric So, Thrl
tru&ng c6c ban, ngdnh Thanh ph6; Chir tlch.IlBND c6c quQn, huyQn, thj x1;
Cht tich UBND x5, phudng, thi tran v,r c6c tO chirc, c5 nh6n c6 li€n quan chiu
tr6ch nhiQm thi henh Quy€t dinh ndy./.
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cHiNH DUqc CHUAN HOA THUec LrNH vrI. c crAo DVC

euyiN euAN LV NHA NrI6c cuA socooor, unNn cAp
HtrYEN, UBND cAp xA

a(i
o +

kim theo QuyA dinh sti 61j9 /QD-UBND ngay 07 thdng I t ndm 2016
cua CH tich lJy ban nhdn dahthanh phd Ha Niri )

puAx r: paNH MUC THU TUC H,\NH cHiNH

L C6c TTHC thuQc linh vuc quin If nhh nudc crla S& GD&DT Hn NQi.

*

TT TGn thri tgc hhnh chinh

2 Srip nhap, chia t6ch trudng trung hpc ph6 th6ng;

3

4 Thdnh l6p, cho phdp thdnh lfp trudng trung cdp chuy€n nghiQp;

5 S5p nh{p, chia t6ch, thdnh l{p phAn hiQu truong trung cdp chuydn nghi8p;

6 Giei th6 trudng trung cdp chuydn nghi6p;

7 Cho phdp thinh lfp trudng trung hgc ph6 th6ng, trudng ph6 th6ng c6 nhiOu c6p

hoc (trong d6 c6 c6p hoc trung hoc ph6 th6ng) c6 v6n dAu tu nu6c ngoii;

8

9 Giai the truong trung hgc ph6 th6ng, trudng ph6 th6ng c6 nhi6u c6p hoc (trong tl6

c6 c6p hoc trung hoc ph6 th6ng) c6 v6n ilAu tu nudc ngoiri;

l0 Thdnh lap Trung tdm ngo4i ngir - tin hoc vir Trung tdm cldo t4o, b6i duOng ngin han
,LI

co von oau tu nuoc ngoal;

1l

12 Giai th6 Trung tdm ngo4i ngt - tin hoc c6 v6n diu tu nuoc ngodi;

l3 Cdp giAy chimg nhAn ddng ky hoat d6ng ddo tao BD chuy€n ngdnh ngdn han

I
:

1

I Thenh lap, cho phdp thnnh ldp trudng trung hoc ph6 th6ng;

Giai th8 trudng trung hoc phi5 th6ng;

Chia t6ch, s6p nh4p, hqp nhAt trudng ph6 th6ng c6 nhidu cAp hoc (trong cl6 c6 c6p

hoc trung hgc ph6 thdng) c6 v6n diu tu nudc ngodi:

Chia t6ch, s6p nh4p, hqp nhAt Trung tdm ngo4i ngir - tin hgc vi Trung tAm dio tao,

btii duong ngin h4n c6 vt5n dAu tu nudc ngoii;



thuQc c6c trung tam c6 chirc ndng ddo t4o;

l4 Li6n k6t dio tao trinh d6 trung cAp chuy6n nghiOp;

Md md nginh ddo tao trinh d6 trung c6p chuy6n nghi6p;

16 Cip giiiy chimg nhin dang ky hoat d6ng truhng trung c6p chuy6n nghiOp;

11 Chuy6n trudng diii vdi trqc sinh trung hoc phd th6ng;

l8 Xin hoc lai d6i vdi HS trung hoc ph6 th6ng;

l9 C6ng nhfln vdn bing t6t nghiQp c6c cAp hoc ph6 th6ng do co sd GD nu6c ngoii c6p;

Dang ky du thi trung hoc ph6 th6ng qu5c gia:

21 Phric khio bdi thi trung hoc ph6 th6ng qu6c gia;

22

23 Cdp ban sao vdn bing, chr?ng chi tt s6 g6cl

24

25 C6p l4i c6c loqi gi6y chring nhin cho hoc sinh do Sd GD&DT c6p;

26 Cdp gi6y chfug nhAn ch6t lucrng gi6o duc d6i vdi trubng mAm non, ti€u hgc, THCS,

TFIPT vi Trung tdm GDTX;

21 Cap gi6y chung nhfln t6 chfrc hoat <lQng, gia han hoat dQng dAy th6m hoc thtm

ngoii nhir trudng;

28 Cdp gi6y chimg nh4n ho4t dQng, gia han hoat dQng dt5i vdi Trung tAm ngo4i ngt,
tin hoc;

29 CAp giAy ch[mg nhdn hoat clQng, gia han hoat d6ng, x6c nhQn ddng ky hoat clQng

,a ..
gi6o dqc k! ndng s6ng vi holt rl6ng gi6o duc ngoii gid chinh kh6a;

30

3l C6ng nhdn dat chuin ph6 cqp girio duc. x6a mu chir. ph6 cap GD Mim non cho 116

2

15

20

DIc c6ch r6t nghi€p trung hoc ph6 thdng qu6c gia;

Chinh sira n6i dung vdn bing, chring chi;

C6ng nh6n trudng mAm non, trudng phd th6ng, truirng ph6 th6ng c6 nhiOu c6p hqc

dat chuin qu6c gia;



. , ;. ti. I i) tuol ool vol oon vr cap huyen;

32 C6p gi6y chimg nhin hopt tlQng d4y th6m, hgc th6m trong trudng trung hoc ph6 th6n

33 CAp gidy chimg nhin ho4t tlQng gi6o duc cho c6c trucrng THPT c6ng ldp, tu thuc,

THPT chuy6n. (Ddi vdi c6c trudng mdi thanh l{p, chuy6n aOi ala ai6m hoic c6c rrut
hopt dQng gi6o duc trd lai);

34 Cdp gi6y chring nhin viQc dqy vi hoc bing ti6ng nudc ngodi trong c6c truong ph6

th6ng;

35 Cho ph6p ho4t ilQng Trung tdm h5 trq ph6t tri6n hda nh6p;

36 C6ng nhfn thu viQn d4t chudn;

37 X6c minh vdn bdng, chimg chi;

38 C6p gidy chring nhan hoat d6ng d6i v6i ven phdng d4i di6n cria co so giSo duc

nudc ngoiri; Ciic cn s<y gi6o duc hodc phAn hi€u cta co sd gi6o dUc c6 v5n diu tu

nudc ngoiri t?i He Noi;

39 85 sung, di0u chinh ciic ho4t dQng gi6o dqc, nginh dio tao,md rdng quy m6, dtii

tugng tuy6n sinh, di€u chinh nQi dung, chu<rng trinh gidng day d6i vdi co sd gi6o

duc hodc phdn hiQu cta co sd gi6o duc c6 vt5n dAu tu nudc ngoiri tai HnNQi;

40 C6p gi6y chimg nhAn ho4t <lQng d6i voi co sd gi6o duc gi6o duc mim non, ph6

th6ng do co quan clai di6n ngoai giao cta nudc ngodi, cic t6 chric qu6c t6 Li0n

Chinh pht thdnh lip.

tr.C:ic TTHC thuQc [nh vgc quin lf nhir nu6,c cria UBND c6p huy€n.

T6n Thi tuc hhnh chinh

1 Thdnh lip nhi trudng, nhi tr6 ( tu thuc);

2 Cho ph6p hoat tlQng gi6o duc d6i vdi nhd trutrng, nhd trd ( tu thuc);

3 S6p nhip, chia t6ch nhir trudng, nhe trd ( tu thUc);

4 Giai th6 hoat dQng nhd trudng, nhi tr6 ( tu thgc);

5 Thenh lip trudng ti6u hqc ( tu thuc);

3
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6 Cho ph6p hoat <lQng gi6o dqc trudng ti€u hoc ( tu thgc);

7 S6p nhfp, chia t6ch trubng ti6u hoc ( tu thuc);

IJ Giai th6 trudng ti6u hqc ( tu thqc);

9 Thnnh lap Trung tdm hoc t6p cong ddng I

10 Thenh lap trudng Trung hoc co sd (Tu thgc);

ll Cho ph6p hoat d6ng gi6o dpc trudng Trung hoc co sd ( tu thUc);

t2 S6p nhflp, chia t6ch trulng Trung hgc co sd ( tu thuc);

l3 Giai the trudng Trung hoc co sd ( tu thuc);

14 Chuy6n trudng vd ti6p nh4n hgc sinh cApTHCS;

15 C6ng nhdn xd, phudng dat chuAn ph6 c{p, xoa mir cht;

16 C6ng nhAn trudng ti6u hoc dat mfc chAt luong t6i thi6u;

t1 Quy trinh d6nh gi6 "Hqc tQp cQng ddng " c6p x[

18 C6ng nh{n ph6 cip GD mAm non 5 tu6i;

l9 Cdp ph6p, gia han gi6y ph6p t5 chtc day th6m hoc th6m trong nhi trudng c6p

THCS;

20 C5p ph6p, gia hln gi6y ph6p t6 chftc day thOm hoc th6m ngodi nhd trudng c6p

THCS;

22 Thanh lip trudng ph6 th6ng tu thuc c6 nhidu c6p hgc ( c6p c6o nn6t ta ttCS;;

Cho ph6p ho4t d6ng gi6o duc d5i v6i trudng ph6 th6ng tu thuc c6 nhidu c6p hqc (

cAp cao nh6t ld THCS);

24 S6p nhQp, chia t6ch trudng ph6 th6ng tu thuc c6 nhi8u c6p hoc ( c6p c6o nh6t li
THCS);-

26 Cho phdp hoat d6ng trd t?i d6i v6i trudng ph6 th6ng tu thuc c6 nhi6u c6p hqc ( c6p

cao nhAt ln THCS);

27 Chuy6n d6i cht nha tre, trudng miu girio, mim non, ti6u hgc, THCS ( nhd trudng)

4

I

2l Einh chinh. c6p lai ban sao bang rot nghi6p THCS:

,rl

25 I Giai th€ truong ph6 th6ng tu thuc c6 nhi6u c6p hqc ( c5p crio nh6t le THCS);l"'



tu thuc;

28 C6ng nh6n Hi6u tru6ng, hi6u ph6 d6i vdi rdla tr6, nhi trudng tu thuc;

29 Chuyrin AOi eia AiCm cta nhir tr6, nhli trudng tu thuc.

III. C6c TTHC thuQc linh vrlc quin lf nhi nu0c cria UBND c6p x5.

TT Tdn Thri tgc hirnh chinh

1 ThAnh lfp nh6m trd, lcrp miu gi6o dQc ldp ( tu thuc);

2 S6p nhip, chia t6ch nh6m tr6, lop m6u gi6o dQc l4p ( tu thirc);

3 Giei th0 ho4t dQng nh6m tr6, lcrp m6u gi6o dQc l{p ( tu thUc);

4 Chuy6n d6i chi nh6m trd, lcrp MG dQc lip (tu thpc).
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Ph6N II: NQI DUNG THU TUC HANH CHiNH THUQC THAM QUYEN QUAN
LV NHA Nrrdc cuA so cIAo DUC vA DAo r4o, UBND cAp HUvEN,

unNn cAp xA rnrN or.q. nAN ruAxu pHo HA NoI.

a. cAc rHU TUC THUec rnAilr euvtN euAN t.f NHA NtIoc
cu.l sd crAo nuc va nAo tlo

Thri tuc l: Thinh I{p, cho ph6p thirnh l{p trudng trung hgc ptr6 ttr6ng.

Trinh tr,r

thuc hiQn

1. Sd GD&DT ti6p nh{n h6 so xin thdnh lap, cho phdp thdnh 14p truong
tai b0 ph{n ti6p nhdn vd gidi quy6t thir tuc hdnh chinh;
2. So GD&DT thAm dinh h6 so, t4p hgp c6c f ki6n cta c6c S0, Ban,
Ngdnh hftu quan; huong d6n b6 sung h6 so (n6u cdn);

3. Sd GD&ET cht tri ph6i hqp vdi c6c Sd, Ban, Nganh hiru quan cta
Thdnh ph6, t6 chric dodn ki6m tra thAm dlnh 1i6n ngdnh Thdnh ph6;

4. Sd GD&DT t6ng hop y kiiin, hodn chinh hd so, tdi 1i0u;

5. Sd GD&DT grii vin brin trinh UBND Thenh phti xem x6t;
6. Uy ban nhAn d6n Thanh phri ra Quy5t dinh.

CSch th['c
thuc hiQn

NQp h6 so qua buu diQn ho[c trqc ti6p tai B0 phdn ti€p nhAn vd gi6i quy6t

thri tqc hdnh chinh Sd Gi6o dqc vd Edo tao Hd NQi (sri 2-ia Quang Trung,

quQn Hodn Kidm, Hd Noi)

Thinh
phAn
ho so'

1. Td trinh vC Oe an thdnh l6p hodc cho ph6p thdnh 14p trucrng THPT.
2. D6 rin thdnh lap truong ho{c cho ph6p thdnh 1ap trudng THPT.

+ De en thanh ldp trudng ho4c cho ph6p thdnh lQp trudng TIIPT
phn hqp v6i quy ho4ch phrit tri6n kinh tti - xA hQi vd quy ho4ch mang

lu6i co sd gi6o dqc d5 dugc co quan c6 thAm quy€n ph6 duyQt.

+ Da an thdnh lAp trudng ho6c cho phdp thnnh ldp trudng TIIPT
(x6c dinh r5 muc ti6u, nhi6m vu, chucrng trinh vd nQi dung gi6o duc;

O6t Oai, co sd vdt ctrAt, ttri6t bi, dia di6m dr,r kitln xdy dqng trucrng, t6
,:.chtc bQ mdy, ngu6n luc vd tdi chinh; phucrng hudng chi6n lugc xdy

dr,rng vd phrit triOn nhd tru<rng), kdm theo c6c minh chimg.
3. Du thio Quy chti t6 chuc vd ho4t d6ng cia trudng.
4. So y6u li llch kdm theo bin sao vdn bing, chimg chi hqp lQ cta

.. . ..: . i
nguoi dy ki€n bo tri ldm Hi6u trudng.
S. Y t<l6n bing van bin cira co quan c6 li6n quan v6 vi6c thdnh lqp
hodc cho phdp thdnh l4p truong.
6. 86o c6o giai trinh cta vi6c tiiip thu j ki6n cria c6c co quan c6 li6n

. ,7
quan vir bdo cdo bd sung theo 1i ki6n chi dao cta cta UBND Thenh
ph6 (ntiu c6).

6

I



56 luqng
h6 so

- 05 bO (trong d6 c6 I bQ chinh dAu d6).

Thli h4n
Igral q uyet

28 ngity ldm viQc ke tt ngiy nhan dt hd so hqp lQ trong d6:
- Tai Sd GD&DT: 18 ngiy.
- Tai UBND Thdnh ph6: 10 ngdy.

Diii tu'qng
thrc hi6n

C6 nhAn, t6 chfc

- Co quan c6 thAm quyOn quy6t dinh: UBND Thdnh phi5;

- C<r quan ho4c ngudi c6 thAm quydn dugc u! quyOn ho{c ph6n c6p

thgc hiQn (n6u c6);
- Co quan truc ti6p thgc hiQn TTHC: Sd GD&DT;
- Co quan ptrtii h-o. p (n6u c6): Sd Ngi vU, UBND (c6c qu4n, huyQn).

KGt qui
thrc hi6n Quyet dinh hdnh chinh.

L6 phi Kh6ng
M6u tlcrn,

miu td
khai

Kh6ng

Co s6'

ph{p lf

- Lu4t Girlo dpc ngdy 141612005 vd LuQt sua d6i, b6 sung m6t sd di6u
cia Lu4t Girlo dr;c ngiry 2511112009;

- Quy6t dinh s6 34/QD-UBND cria TIBND thanh ph6 Hd NQi ngdy
021812008 quy dinh viQc thdnh lap Sd Girio dgc vi Diro t4o Hi NQi vi
quy6t Ointr s6 ZltZOrutqO-UBND ngiry 1717/2014 cta LIBND thdnh ph6

He Ngi quy dinh v! tri, chric n[ng, nhiQm vr;, quydn han, co cAu t6 chric
vd bi6n ch6 cta Sd Gi6o duc vir Ddo tao Hd N0i;
- Th6ng u sa ntzott[T-BGD&DT ngiry 28l3l2O1l cta BQ GD&DT
ban hdnh DiAu 16 tru<mg THCS, TFIPT vd truong ph6 th6ng c6 nhi6u c6p

h9c;
- Th6ng tn s,i t:lZOt I/TT-BGDDT ngdy 2813/20llcta 86 Gi6o duc vd

Diro tao ,re quy ch6 t6 chuc vir ho4t dQng cta trudng ti6u hqc, trudng
trung hoc co so, truong trung hoc phO thOng vd trudng ph6 th6ng c6 nhi6u

cAo hoc loai hinh tu thuc:

- Nghi dinh sd 55/20l2ND-CP ngriy 281612012 cta Chinh pht quy

dinh v6 thdnh lip, t6 chuc lai, gidi th6 don vi sg nghiQp c6ng l4p.

- Ludt T6 chuc chinh quy6n dia phuong s6 77l20l5lQH13 ngdy

1916120r5.

7
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Ihgllg2: Srip nh$p, chia tich trrd'ng trung hgc ptr6 ttr6ng

Trinh tu
thqc hiQn

1. Sd GD&DT ti6p nh$n h6 so d6 nghi s6p nh4p, chia t6ch tru&ng t4i bQ.,( . ^phin ti6p nhqn vd gidi quy€t tht tuc hdnh chinh;
2. Sd GD&DT thAm dinh h6 so, t4p hqp c6c f ki6n cria c6c Sd, Ban,

Ngdnh hiru quan; Hu6ng d6n b6 sung h6 so (ntiu c6n);
3. Sd GD&ET chrl tri ph6i hqp v6i c6c 56, Ban, Nganh hftu quan cta
Thdnh ph6 d6 t6 chr?c dodn ki6m tra thAm dlnh li€n nganh Thdnh pht5;

4. Sd GD&DT t6ng hqp y kitin, hodn chinh h6 so, tdi liQu ;

5. Sd GD&DT gti vdn bAn trinh UBND Thanh phO xem x6t;
6. Uy ban nh6n ddn Thdnh ph6 ra Quy6t dinh.

C6ch thri'c
thuc hi6n

NQp hO so qua brru diQn ho[c trgc titip tari BQ phin ti€p nhQn vd gidi quydt

tht tqc hdnh chinh Sd Gi6o duc vd Edo t4o Hd NQi (sd 2Ja Quang Trung.
quan Hodn Ki6m, Hd N|i).

Thhnh
phin
hd so

1. To trinh vC Ed 6n thdnh l4p truong hoic cho ph6p thdnh lAp trudng
THPT tr€n co sd s6p nhqp, chia t6ch truong;
2. Dd 6n thdnh lQp trudng hodc cho ph6p thdnh ldp trudng THPT (tr6n co
s0 srlp nh4p, chia t6ch): EC 6n pht hqp v6i quy hoach ph6t tri6n kinh t6 -

xd hQi vd quy ho4ch mqng lu6i co sd gi6o dUc. EO rin cin x6c dinh rd
muc ti6u, nhiQm vp, chuong trinh vd nQi dung gi6o dr;c; a6t Aai, co sd v6t
ch6t, thi6t bi, dia di0m du ki6n xdy drmg trudng, t6 chric b6 mriy, ngudn
lqc vd tdi chinh; phucmg huong chi6n lugc x6y dmg vd phrlt tri6n nhd
trudng, (kdm theo minh chring);
3. Dq th6o Quy chti t6 chfc vd hoat d6ng cta truong sau khi srip nh4p,

chia t6ch;
4. So yi5u li lich kdm theo bdn sao vdn bing, chring chi hqp lQ ngudi du
ki6n bri tri ldm Hi€u tru&ng;
S. Y t<itin bing van b6n cira cdc co quan c6 li0n quan vd viQc s6p nhAp,

chia trich truong THPT;
6. B6o c5o gi6i trinh vi6c ti6p thu j kii5n cta circ co quan co li6n quan vir

, , : , ,,.:.
b6o c6o b6 sung theo j kidn chi d4o cria UBND Thinh ph6 (n€u c6).

Sii luqng
hd so

- 05 b0 (trong d6 c6 I b0 chinh, d6u d6).

Thli han
t_

gra r quyet

28 ngdy ldm viQc k.i tri ngay nh4n dt h6 so hqp 10 trong d6:
- Tai Sd GD&DT Hd NQi: 18 ngiry;
- Tei UBND Thdnh phi5: 10 ngdy .

D5i tuqng
thuc hi6n

C6 nhAn, t6 chuc.

Ctr quan
thuc hi6n

- Co quan c6 thAm quyCn qrytit dinh: UBND Thdnh ph6;
- Co quan ho6c nguoi c6 thAm quydn dugc uy quydn ho4c phdn c6p thuc
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hiQn (n€u c6);
- Co quan tryc tiiip thgc hi6n TTHC: Sd GD&DT;
- CsqrtqlIbQlhW1p6q c6): Sd NQi vp, UBND (cric qudn, huyQn).

K6t qui
thgc hiQn

LQ phi Kh6ng
M6u tlon,

mau t(}
khai

Cn s&

ph6p lf

- Luit Girio dpc ngdy 14/612005 vir Lugt sta d6i, b6 sung mQt sri dieu
cta Lu4t Gi6o dgc ngiry 25/11/2009;
- Quy6t dinh sd 34IQD-UBND cria UBND thdnh pht5 Hi NQi ngdy
021812008 quy dinh viQc thdnh lAp Sd Gi6o duc vii Edo tqo Hd NQi vir
quytit Ointr s6 ZltzOt+tqO-UBND ngdy 171712014 cta UBND thanh phi]
Hd Ngi quy dinh v! tri, chtc nlng, nhiQm 41 quydn han, co cAu t6 chuc vir
biOn ch6 cta Sd Gi6o duc vd Ddo t4o Hd NQi;

- Th6ng ts s6 l2l2O|lfm-BGD&DT ngdy 28/3/2011 cira BQ GD&DT ban

hdnh Di6u l€ trucrng THCS, TFIPT vd trudng ph6 th6ng c6 nhi6u c6p hoc;

- Th6ng tu s6 t:/20t\ITI-BGDDT ngity 2813/20llcira BQ Gi6o dgc vd

Ddo tao ve quy cht5 td chtc vd ho4t dQng cta trudng ti6u hgc, truong trung

hoc ccr sd, trudng trung hgc ph6 th6ng vd truong ph6 th6ng c6 nhi6u c6p

hgc logi hinh nr thUc;

- Nghi dinh s6 SSIZO1ZruO-CP ngiy 281612012 ctra Chinh phir quy dinh
vC thdnh l{p, t6 chuc lai, giii thC don vi sg nghiQp c6ng lqp;
- Luat T6 chirc chinh quy6n dla phuongs6ll1ZO15.QH13 ngdy 19/612015.

Thrl tuc 3: Giii th6 trudn g trung hgc ph6 th6ng

Trinh tu
thuc hi6n

1. Sd GD&ET tit5p nhan h6 so dd nghi gi6i th6 Trudng tai b0 phan titip
nh{n vd gi6i quytit thir tuc hdnh chinh;
2. Sd GD&DT th6m dinh h6 so, t4p hqp c6c y ki6n cta c6c Sd, Ban,

Ngdnh hiru quan; Hu6ng ddn b6 sung hd so (n,5u cdn);

3. Sd GD&DT cht tri ph6i hqp vdi c6c Sd, Ban, Ngdnh htu quan cira

Thdnh ph5 d6 t,5 chric doan ki6m tra thAm dlnh li6n ngdnh Thnnh ph6;

4. Sd GD&DT t6ng hqp j ki6n, hodn chinh h6 so, tdi liQu;

5. Sd GD&DT b6o c6o bing vin bin d€ nehi UBND Thanh phil xem

x€t;
6. Uy ban nhdn d6n Thdnh ph6 ra Quy6t diqh glri thg.

Cich thri'c
thu'c hiQn

NQp hO so qua buu diQn ho4c tryc ti6p tai BQ phfln tiilp nhfln vd gidi quy€t

th0 tuc hdnh chinh Sd Gi6o duc vd Ddo tao HA NQi (sd 2-ta Quang Trung,

9
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quAn Hodn Ki6m, Hd N1i)

Thhnh phAn

6soh

l. To trinh xin gidi th6 cia t6 chric, cri n}rinl
2. QuyiSt dinh thdnh l4p doin ki6m tra;
3. Bi6n b6n ki6m tra;
4. Td trinh d6 nghi gi6i th6 cira Sd GD&DT.

56 luqng h6
sd

- 03 b6 (trong d6 c6 I bQ chinh, d6u d6).

Thli han
;.

gra l q uYet

16 ngdy ldm viQc kC ttr ngay nhan dt h6 so hqp 16 trong d6:
- Tai S0 GD&DT Hn NQi: 09 ngdy

- Tai UBND Thdnh ph6: 07 ngdy

D6i tugng
thuc hi6n

C6 nh6n, t6 chirc

Co quan
thrlc hiQn

- Co quan c6 tham quy€n quy€t dlnh: IIBND Thdnh ph6;
- Co quan ho[c nguoi c6 thAm quy6n dugc uy quydn hodc phAn c6p

.:
thuc hlqn (neu co);
- Co quan trgc ti6p thgc hi6n TTHC: Sd GD&DT;
- Co quan ph6i frqp (n6u c6): Sd NQi vu, UBND (c5c qu4n, huyQn).

KOt qui
thuc hi6n

L0 phi Kh6ng
Miu don,

miu td khai
Kh6ng

Co s&

ph6p Iy

- Luat Gieo dpc ngiry 141612005 vd Lu4t sua d6i, b6 sung mQt s6 diOu

cira Lu{t Gi6o duc ngiry 2511112009;

- Quytit dinh s6 34iQD-L-rBND cira IIBND thdnh ph6 Hd N6i ngiy
021812008 quy dinh viQc thdnh 14p Sd Gi6o dpc vir Ddo t4o Hd N6i vd
quytit ainn sA ZlnOt+tqO-UBND ngity 171712014 cira UBND thanh ph6

He Ngi quy dinh vi tri, chfc n6ng, nhi6m ,,,.,, qry6r, han, c<r c6u t5 chric vi
bi6n ch(i cria Sd Gi6o duc vd Ddo tao Hd NOi;
- Th6ng nr sO lzl2OlllTI-BGD&ET ngdy 28l3l2}ll cria BQ GD&ET
ban hirnh Di€u l€ truong THCS, TIIPT vd truong PT c6 nhi€u c6p hgc;

- Th6ng tu s6 13/201I,TT-BGDDT ngdy 28l3l20llcria BO Gi6o duc vd
DAo tao vC quy ctr6 tO chirc vd ho4t dQng cira trucrng ti6u hoc, truorg trung
hoc co s0, trudng trung hoc phd th6ng vd truong ph6 th6ng c6 nhi0u c6p

hgc lo4i hinh tu thuc;
- Nghi dinh sO SS/ZOtZAIO-CP ngdy 281612012 cira Chinh phri quy dinh
vd thdnh lpp, t6 chric lai, gi6i th6 don vi sy nghiQp cdng lAp.

- LuAt T6 chric chinh quydn dia phucrn g s6 ll 1ZOI.5QH1 3 ngdy 191612015.
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Thrh tuc 4: Thinh I6p, cho ph6p thinh l{p tru'd'ng trung c6p chuy6n nghiQp.

Trinh tg
thuc hi6n

1. Sd GD&ET ti6p nhAn h6 so xin thdnh lap, cho ph6p thdnh l6p truong
.i

tai b0 phan ti6p nlqn vA gi6i quy€t tht tuc hanh chinh;
2. Sd GD&DT thAm dlnh h6 so, t4p hqp c6c f ki6n cia ciic Sd, Ban,
Ngdnh hiru quan; Hudng din b6 sung hd so (n6u cAn);

3. Sd GD&DT cht tri ph6i hqp vdi c6c Sd, Ban, Nginh htu quan cta
Thanh phil d€ t6 chuc dorin ki6m tra thAm dinh li6n ngdnh Thdnh phii;
4. Sd GD&DT t6ng ho. p y kirin, hodn chinh h6 so, tiri liQu;

5. Sd GD&DT gti vdn ban trinh UBND Thdnh ph6 xem x6t;
6. Uy ban nh6n d6n Thanh ph6 ra quy6t dinh.

Cich thric
thUc hiQn

NQp hd so qua buu diQn ho4c trgc tiiip tai BO phan tiep nhfn vd giAi quyt5t

tht tuc hdnh chinh Sd Girio duc vd Edo t4o Hd NQi (sii ZSa Quang Trung,
qudn Hodn KiAm, Hd N|i).
1. Td trinh vC viQc thdnh lap truong, cho ph6p thdnh lQp truong;
2. Ea 6n thnnh l4p trudng, cho phdp thdnh l4p trudng vdi nhtng ngi

i,
oung cnu yeu sau:

+ T€n truong, lo4i hinh truong, dia ditim d6t truorrg, sg cAn thi6t vd

co sd ph6p lf cria viQc thnnh lap trudng;
+ MUc ti€u, chtc ndng, nhigm vu cta trudng;
+ Cric ngdnh dU kii5n diro t?o;
+ Quy m6 ddo t4o, ngu6n tuy6n sinh, d6i tugng tuy6n sinh;
+ Co c6u t6 chric nhd truong (HQi d6ng truong ho{c HQi d6ng qudn

tri, HiQu trudng, c6c Ph6 HiQu truong, c6c phdng, khoa, co sd phpc 4r
ddo t4o...);

+ Crlc y6u t6 cin thi6t bio ddm d6 nhd tru<rng ho4t dQng nhu dg ki6n
;. .^

vd nhAn su quAn l1i, ginng d4y vri phqc v9, kinh phi ho4t dQng, diQn tich
d6t dai, di6n tich xAy dpg vd c6c trang thitit b! phpc vu c6c ngdnh du
ki6n ddo t4o ctra nhir truong.

S luo.'n g

oso
o

h
- 04 bd (trong d6 c6 I bd chinh, dAu d6).

Thd'i hqn
I.glar quyet

22 ngiry ldm viQc kC tri ngdy nh4n di h6 so hqp l€ trong d6:

- Tai Sd GD&DT Hn NQi: 16 ngdy
- Tai UBND Thdnh ph6: 06 ngdy

D6i tuqng
thuc hi6n

C6 nhdn, t6 chirc

Co quan
thuc hi€n

- Co quan c6 th6m quy€n quy6t dinh: UBND Thanh ph6;
- Co quan ho{c nguoi c6 thAm quy6n duo. c uj quydn hopc ph6n c6p thgc

,.^ i
nlen (neu co);
- Co quan truc ti6p thgc hiQn TTHC: Sd GD&DT;
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- Co quan ph6i hqp (n6u c6): Sd Ngi vU.

K6t qui
thrc hi6n Quy6t dinh hdnh chinh

L0 phi Kh6ng
NIiu clcrn,

mllu t(}
khai

Kh6ng

Co s&

phrip If

- Lu4t Gi6o dpc ngdy 14/612005.
- LuAt sta d6i, b6 sung mot sii diOu cta Lu{t Girio dpc ngdy 25/ll/2009.
- Th6ng tu sd 541201I/TT-BGDDT ngdy 15 thring 11 n6m 2011 cria BQ

GD&DT ban hdnh Ei6u lQ tnrcrng trung cAp chuy€n nghiQp;

- Th6ng tu sO 3912OL21TT-BGDDT ngdy 05 th6ng 1 1 ndm 2012 cria 86
GD&ET ban hdnh Quy chti t6 chirc vi ho4t dQng cira truong trung c6p

chuy6n nghidp tu thqc;

- euy6t dinh s6 34ieD-UBND cta UBND thdnh phtl Hd N6i ngdy

021812008 quy dinh viQc thinh lap Sd Girio dgc vd Ddo tao Hd NQi vd

Quyrit dlnh s6 zltzOt+tqo-UBND ngdy 171112014 cta UBND thanh ph6

Hd Ngi quy dlnh v! tri, chric ndng, nhi€m lr , quydn han, co c6u t6 chirc vd

bi6n chii cira Sd Gi6o dpc vir Diro tao Hd NOi;

- Ludt T6 chirc chinh quy6n dia phuong s6 lltZOtSpIP-l3 ngiry
191612015.

Thir tuc 5: 56p nh{p, chia tich, thnnh l{p phin hiQu trudng trung c6p chuy0n nghiQp.

1. Sd GD&DT ti6p nhQn h6 so xin s6p nhQp, chia, t6ch, thdnh 14p phdn

hiQu truong t4i bQ phAn titlp nhAn vd gi6i quyi5t tht tuc hdnh chinh;
2. Sd GD&DT thAm dinh h6 so, t4p hqp c6c y ki6n c0a c6c 56, Ban,

Ngnnh hiru quan; Hu6ng ddn b6 sung h6 so (ntiu cin);
3. Sd GD&DT chir tri ph6i hop vdi c6c S0, ban, ngdnh hiru quan cira

Thdnh ph6 d,i t6 chuc doin kiOm tra thAm dlnh li6n ngdnh Thnnh ph6;

4. So GD&DT t6ng hqp ! kiiin, hodn chinh hd so, tiri liQu;

5. S0 GD&DT trinh UBND Thdnh ph6 xem x6t, ra Quy6t dlnh.
6. Uy ban nhAn dAn Thdnh ph6 ra Quy6t dinh.

Crich thti'c
thuc hi6n

NQp h6 so qua buu diQn hoqc trgc titSp tqi BQ phQn ti6p nhdn vd gi6i quy6t

tht tgc hdnh chinh Sd Gi6o dpc vir Ddo tao Hd NQi (sri 23a Quang Trung,

qudn Hodn KiAm, Hd No I

Thirnh
phAn
hos(y

1. To trinh v€ vi€c srip nh4p, chia, t6ch, thdnh lap phAn hi0u truong;
2. D6 6n srlp nh4p, chia, t6ch, thdnh lQp phdn hiQu trudng v6i nhtng nQi
dung cht y6u sau:

1,2

Trinh tr I

thryc hiQn 
I

I

I



+ TOn truong, lo4i hinh truong, dia diiim dat truong, .1r.i., thGt ru
ccr sd ph6p ly cta viQc s6p nh{p, chia, t6ch, thdnh l6p ph6n hiQu trudng;

+ Muc ti6u, ch[rc ndng, nhi€m vu cta truong;
+ C6c ngdnh du ki6n diro tao;
+ Quy m6 dio tao, ngudn tuyrin sinh, diSi tugng tuy6n sinh;
+ Co c6u t6 chric nhd truong (HQi d6ng trudng ho[c H6i d6ng qudn

tri, Hi€u truong, cric Ph6 HiQu trucrng, c6c phdng, khoa, co s6 phr,rc 4r
ddo tpo...);

+ Cric y6u t6 cin thitSt b6o ddm dd nhi tru<rng ho4t dQng nhu dg kiiin
: ,^

vC nhdn su quirn l;i, gidng d4y vd phgc vp, kinh phi ho4t d6ng, di€n tich
d6t dai, diQn tich x6y dqng, vir c6c trang thi6t bi phuc vu c6c ngirnh du
ki6n ddo tao cta nhd trucrng;
- Chti y: Oiii vOi viQc thdnh ldp ph6n hi6u truong TCCN.

+ Vi6c thdnh lap phdn hi€u trucrng TCCN d tinh khric phdi c6 y kitin
ch6p thu4n bing v6n bAn cria UBND cAp tinh noi sE d{t trq s6 chinh cta
ph6n hi6u;

+ Vi6c thAm dinh h6 so thdnh lap phAn hiQu phii c6 su tham gia cta
Sd Gi6o duc vd Edo tao noi sE cl6t trr,r sd chinh cta phAn hiQu.

56 luqng
hd so

04 bQ (trong d6 c6 1 b6 chinh, dAu d6).

Thdi hln
A,glar quyet

18 ngdy ldm viQc kC tt ngdy nh4n dt h6 so hqp lQ trong d6:

- Tai Sd GD&DT Hd NOi: 14 nedy;
- Tai UBND Thdnh phti: 04 ngiy .

D6i tugng
thrc hi6n

C6 nhAn, t6 chric

Ccr quan

thuc hi6n

- Co quan c6 thAm quyCn quytlt d!nh: UBND Thdnh ph6;
- Co quan ho{c nguoi c6 thAm quy€n clu-o. c uy quydn ho{c ph6n c6p thirc
, .^ i
nren (neu coJ;

- Co quan tryc titip thgc hiQn TTHC: Sd GD&DT;
^ , ,i., . i

- Co quan ph6i hqp (n6u c6): Sd NQi vu, UBND (crlc qu6n, huyQn) hoqc

UBND c6p tinh (noi d4t phdn hiQu trudng d ngo4i tinh).
Kiit qui

thuc hiQn
Ouv€t dinh hdnh chinh.

LQ phi Kh6ng
M6u tlcrn,

miu td khai
Khdng

Co s&

ph6p I

- LuQt Girio duc ngdy 141612005.

- Luat sta doi, b6 sung mQt s6 di6u cira Lu4t Gi6o dgc ngity 25llll20}9.
- Th6ng tu sti s+/201I/TT-BGDDT ngdy 15 th6ng 11 nim 2011 cta 86
GD&DT ban hdnh Di6u 16 truong trung c6p chuydn nghiQp;
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- Tlr6ng tu s6 39120I21TT-BGDDT ngiry 05 th6ng l1 nEm 2012 cia BQ

GD&DT ban hdnh Quy ch6 t6 chirc vd hoat cl6ng cta trudng trung cAp

chuyCn nghiCp tu thuc;
- Quy6t dlnh si5 34IQD-UBND cira UBND thnnh ph6 Hd NQi ngdy
021812008 quy dinh viQc thdnh l6p Sd Gi6o duc vd Eio t4o Hd NQi vd

Quyt5t dinh sO ZltZOtqtQO-UBND ngiry 171712014 cia UBND thanh
pnO Ua N6i quy dinh vi tri, chftc nang, nhi€m vu, quydn han, co c6u t6
chric vd bi6n ch6 cira Sd Gi6o duc vd Ddo tpo Hd NQi;

- Luflt T6 chric chinh quy6n dia phu nng s6 77 /zotslQH l3 ngdy

1916120ts.

Tht tuc 6: Giii th6 trud'ng trung cip chuy6n nghi(p.
( Chi dp dang dtii vdi trttdng hqp to chuc, cd nhdn thdnh lQp trudng TCCN di nghi

al th€ tradn
l. So GD&DT tiep nhAn ho so xin gidi thd truong trung cdp chuydn

nghiQp tai U0 phq tiiip nh4n vd gi6i quy6t thrl tuc hdnh chinh;
2. Sd GD&DT thAm dlnh h6 so, tqp hgp c6c 1i ki€n cira c6c Sd, Ban,

Ngdnh hiru quan; Hucrng d5n b6 sung hd so (n6u cin);
3. S0 GD&DT chi td ph6i hqp v6i c6c Sd, ban, ngdnh hfru quan cta
Thdnh ph6 dti t6 chric dodn ki6m tra thim dinh li€n ngdnh Thdnh ph6;

4. Sd GD&DT t6ng hgp y kitin, hodn chinh h6 so, tdi liQu;

5. Sd GD&DT trinh UBND Thdnh ph6 xem xdt, ra Quy6t d!nh;
6. Uy ban nhdn ddn Thdnh ph6 ban hdnh Quy6t dinh ciai th6.

Trinh tg
thu'c hi6n

NOp hO so qua buu diQn hopc truc ti6p tAi B0 phan ti€p nh4n vd gidi quy€t

thir tlrc hdnh chinh Sd Gi6o dqc vd Ddo tao He N6i (sd 2-ia Quang Trung,

quQn Hodn Kiem, Hd Nli).

C6ch thti'c
thgc hiQn

Thirnh
ph6n
h6 so

- C6ng v5n cta truong (do Chn tich H6i ddng qurin tri hoac nhd diu tu
, ,. ,;. .i
ky1 dd nghi giiri th6, trong c6ng vdn cAn n6u 16 ly do gidi th€, c6c phuong
6n gi6i quy{lt c6c vAn d€ vC quydn Loi crha gido vien, ngudi hgc v2r nguoi
lao cl6ng trong trudng;

Sii lucrng hii
so'

01b0

Thdi h4n
i.

grar quyet

1 5 ngdy ldm vi€c kC tt ngey nhQn dt h6 so hqp 16 trong cl6:

- Tai Sd GD&DT Hd NQi: 12 ngiy;
- Tai UBND Thdnh ph5: 03 ngdy .

D6i tu'qng
thuc hi6n

Cri nh6n, t6 chuc.

Ccr quan
thuc hi6n

- Co quan c6 thAm qryAn quy€t dinh: UBND Thdnh ph6;
- Co quan hoic nguoi c6 thim quydn duoc uy quydn hodc phdn cAp thuc
hi6n (n6u c6);
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- Co quan tr.uc tii5p thyc hiQn TTHC: Sd GD&DT;
- Co quan ptrtii trqp (niiu c6): Sd NQi vp.

Ktit qu6
thg'c hiQn Quytit dlnh hdnh chinh.

L€ phi Kh6ng
Miu tlon,

miu tiv khai
Kh6ng

Co s&

ph6p lf

- Lu6t Girio dqc ngdy 1416/2005;
- Luat sira d6i, bO sung mQt s5 di€u cta Luat Girio dUc ngity 2511112009

- Th6ng tu sO 541201I/TT-BGDDT ngdy 15 thring l1 n6m 2011 cta BQ

GD&DT ban hdnh Di6u lQ truong t ung c6p chuyEn nghiQp;

- Th6ng tv s6 39/2012/TT-BGDDT ngdy 05 thring 11 ndm 2012 cta BQ

GD&DT ban hrinh Quy chi5 t6 chuc vd hoat d6ng cta truorg trung c6p

chuy6n nghiQp tu thuc;
- Quyiit dinh s6 34IQD-UBND ctra UBND thdnh phil Hd NQi ngdy

021812008 quy dlnh viQc thdnh lQp Sd Gi6o dgc vd Diro tao Hi N6i vd
quy6t Ainfr sO ZltZOt+tqO-UBND ngdy 1717/2014 cta UBND thdnh ph6

Hd N6i quy dinh vi tri, chuc ndng, nhiQm v9, quydn h3n, co c6u t6 chric vd
bi€n ch6 cta Sd Gi6o dr,rc vd Eio tao Hd N0i;
- Luat T6 chuc chinh quydn dia phuungs6 77lZOtslQHl3 ngdy

19/6120r5.

Thri tuc 7: Cho ph6p thinh lfp trulng trung hoc ph6 th6ng, tru&ng ph6 th6ng c6

nhidu cdp hgc ( Trong tI6 c6 c6p trung hgc phd th6ng) c6 v6n tlAu tu nudc ngohi.

Didu ki6n

1. VC v6n dAu tu ( theo quy dinh t4i di6u 28 cria ND73);
- Dg rin dAu tu thdnh l4p truong phii c6 suSt dAu tu it nh6t Li 50

triQu ddng4rgc sinh (kh6ng bao gdm c5c chi phi su dung ddt). T6ng s6

v6n dAu tu it nh6t dugc tinh to6n cdn cri thdi di6m c6 du ki6n quy m6
ddo tao cao nhAt, nhmg kh6ng th6p hon 50 tj'd6ng;
2. V6 co sd vft chAt thi6t bi (theo quy dlnh t4i diAu 29 cira ND73):

- Trudng tflp trung tai m6t dia di6m, c6 m6i truong t6t. DiQn tich
m4t bing x6y d\mg tnrong duoc x6c dinh tr6n co sd s5 tE, sO hoc sinh
vri ddc di6m vtng miAn, v6i mric binh qudn it nhAt le 06 m2,/hoc sinh dtii
v6i khu wc thrinh ph6, th! xd vir 10 m2,&oc sinh d6i vdi khu vuc ndng

th6n;
- C6 di€n tich dtng cho hoc tap, gi6ng d4y dim b6o mric binh qu6n

it nh6t ln 2,5 m2lhoc sinht
- C6 vdn phdng hiQu bQ, phong gi6o vi6n,.phong hqp phi hqp;

I - C6 phdng hoc bQ m6n, thu viQn, bdn gh€, thiCt bi, d6 dirng gi6ng
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d4y, d6m b6o c6c di6u ki6nve ti6u chuAn theo quy dinh hien hdnh cta
BQ Gi6o duc vir Edo tao;

- C6 phong tap thC duc da ndng, phdng gi6o dpc nghQ thu6t, phdng

tin hgc, phdng hgc ti6ng, phong h5 trg girio dpc hoc sinh tdn t4t, khuytlt
t{t hgc hod nhQp, phong y tti hgc duong. C6 nhir 6n, phong nghi trua nOu

t6 chfc hAc b6n tru;
- C6 he th6ng nu6c sach, nhd vQ sinh pht hqp vdi quy m6 cria co sd

girio dpc, dim bio crlc didu kien ve ti€u chuAn theo quy dlnh hiQn hdnh

cta BQ Gi6o duc vd Ddro tao;
- C6 sdn choi, bdi tap, kl'ru dd xe vdi di6n tich it nh6t bing 30%t6ng

diQn tich m[t bing cta trudng. C6 hrong bao quanh khu wc truong, c6
,l . .,..;

c6ng truong vdi bi6n trucrng ghi 16 t6n truong theo quy dlnh t9i Ei6u 22

cta Nghi dinh 73;
- XAy dpg vd thu6 co sd v6t chAt:
+ Trudmg dang ky ho4t dQng tu hai muoi ndm trd l6n tai Vi6t Nam

phii c6 kti ho4ch xdy dpg co sd vdt chAt ctra co sd gi6o duc vd ph6i

clunc Uy ban nh6n ddn c6p tinh d6ng y vd viQc giao d6t hodc cho thu6 d6t
d6 dAu tu x6y dpng co sd vAt ch6t. Giai tloan dAu t6i da le nam ndm, c6c

,)
co sd ndy phii c6 hqp d6ng hodc th6a thu4n v6 nguy6n tdc thu6 co sd vAt

ch6t cAn thitit, 6n dinh d6 tri6n khai cldo tao, giang day vd ph6i dim b6o
.^ ':vi6c dAu tu xdy dpg co sd v4t chAt theo dung ti6n dQ cta du an;

+ Trudng dang ky ho4t dQng dudi hai muoi nim kh6ng phAi x6y
^ ,,.

drmg co so v6t chdt ri6ng, nhung phdi c6 hqp d6ng hodc th6a thudn thu6
truong, lop, nhd xuong, c6c di€n tich phq phi hqp vi 6n dinh trong thoi

,.{ ,.glan rt n-rrat la nam nami
Luu y:

^,a.- Doi voi c6c trucrng c6 v6n cl6u tu nu6c ngodi kh6ng xdy drmg co
sd vAt ch6t m6i mi chi thud l4i ho4c do b6n ViQt Nam g6p vtin bing co
sd vgt ch6t s6n c6 d6 tri6n khai hoqt dQng thi mfc dAu tu it nl6t pnai C4t

70o/o c6c mric quy dlnh.
3. Vd chuong trinh gi6o dr,rc (theo quy dlnh tai di6u 30 cta ND73)

- Chuong trinh gi6o dpc thuc hiQn t4i truong c6 v6n dAu tu nudc
.. . .. , .l , .^

ngorii ph6i thd hign muc ti€u gi6o dqc, kh6ng c6 nQi dung gdy phuong
hai diin qu6c phong, an ninh qutic gia, loi ich c6ng d6ng; kh6ng truy6n
bri t6n girio, xuy6n tac lich sir; kh6ng 6nh huong x6u d6n vdn ho4 d4o dric,
thudn phong m! tpc ViQt Nam vri ph6i ddm b6o di6u ki6n li0n th6ng giira
cric c6p hgc vd trinh d0 ddo tao;

, t -;.- Trucmg co v6n dAu tu nu6c ngodi tluoc t6 chric giang dqy chuong
trinh. gi6o duc cta Vi6t Nam theo quy dinh. cia phrip luAt Vigt Nam.

u4. V6 d6i n fr nhd lao theo dinh tai di6u 31 cta ND73

I
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- Gi6o vi€n it nh6t phei c6 trinh dO dai hqc su pham hodc tuong duong
dtii vOi giao duc ti6u hoc, gi6o duc trung hgc co sd vir gi6o duc trung hoc
ph6 thdng;

^i,,- 56 lugng gi6o vi6n it nh6t phdi d6m bio fi l0: 1,5 Gv/l6p d6i v6i
trudng ti6u hgc, 1,95 Gv/lop d6i vdi gi6o vi6n THCS, 2,25 Gv/lop d6i
v6i gi6o vi€n THPT;

- Sr5 luqng hgc sinh/lop khdng wgt qu6 30 hoc sinhilop d6i vdi
trudng ti6u hgc, 35 hgc sinh/lcrp OOi vOi tnrotrg trung hgc co sd va trung
hgc ph6 th6ng;

5. Dd duoc c6p Gi6y chirng nh4n dAu tu.

Trinh tg
thu'c hiQn

1. Sd GD&DT ti6p nhan hd so xin thdnh l4p trudng tai bQ phan titip nh{n
vd gi6i quy6t thri tuc hdnh chinh.
2. Sd GD&DT thAm dinh h6 so, t6p ho,p c6c f kiiln cta c6c Sd, Ban,
Ngdnh hiru quan; huong d6n b6 sung h6 so (n6u cAn);

3. Sd GD&DT chtr tri phtii hqp v6i c6c Sd, ban, ngirnh hiru quan cta
Thdnh ph6 dti t6 chuc dodn ki0m tra thAm dinh li€n nganh Thdnh ph6;
4. Sd GD&DT t6ng hgp 1i kiiln, hodn chinh hd so, tdi liQu;

5. Sd GD&ET trinh UBND Thdnh ph6 xem x6t, ra quyiit dinh;
6. Uy ban nhdn d6n Thdnh phil ban hdnh Quy6t Oinir thdnh lap.

NQp h6 so qua btru diQn ho4c trgc ti6p tAi BO phan tiiip nh{n vd gidi quy6t

tht tpc hdnh chinh Sd Gi6o duc vd Ddo tqo Hd Ngi (sd 23a Quang Trung,

quqn Hodn Ki€m, Hd N1,l.

Thhnh
phin
h6 so'

l. Vin b6n dC nghi cho ph6p thdnh l{p trudng;
2. Bin sao c6 chung thuc Gi6y chimg nh6n dAu tu;
3. EO 6n chi ti6t thdnh lqp truong, trong d6 xrlc dlnh 16:

- T€n goi cta trudng; muc ti6u, nhiQm vp girio dpc; phpm vi ho4t dQng
- .: - i

gi6o dr,rc; van bdng sE cdp; dg ki6n co cAu bQ mrly t6 chuc, quan l1i, di€u
hdnh;
- Dg kiiin kti ho4ch xAy dgng, ph6t tri6n vd quy m6 dio tao cia trudng
trong ttng giai doan, trong d6 ldm 16 khi ning d6p ring cric di6u kiQn v6
co sd v6t ch6t, thi5t b!; chuong trinh gi6o dyc; d6i ngt nhd girio phr) hqp
vdi quy dinh;
4. Vin bdn chAp thu4n giao d6t ho[c cho thu6 d6t cr]a UBND Thdnh phri

Hd Ngi dtii vdi truong hqp phdi x6y dung co sd v6t ch6t (trong d6 xric
dinh 16 dia chi, diQn tich, m6c gi6i cira khu A69 va tnOa thu4n vd nguy6n

tic thu0 co sd v6t ch6t sin c6 phr) hqp v6i quy dinh;
5. Dg 6n dAu tu x6y dung co sd v4t ch6t, g6m phdn thuylit minh vd thiilt
k6 chi titit truong d6i v6i trudng ho-p phni xdy dpg co sd vit ch6t;

6. Vdn bAn chung minh ndng luc tdi chinh theo muc quy dlnh.

t7
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Sii tuqng
h6 so

Theo quy dinh t4i di6u 37 vi 38 cria ND73 nhd dAu tu nQp 06 b0 h6 so
(trong d6 c6 01 bQ chinh, d6u d6).

Thdi h4n
gi6i quyiit

35 ngiy ldm viQc k6 tt ngdy nhfln dri h6 so hqp lQ trong d6:

- Tai Sd GD&ET Hd NQi: 28 ngdy;
- Tai TIBND Thanh ph6: 07 ngdy.

oiil tuqxg
thuc hi6n

- Chi dAu tu c6c truong c6 v6n dAu tu nudc ngoiri.

Co quan
thuc hi6n

- Cn quan c6 thAm quy€n quytit d!nh: UBND Thdnh ph6;
- Co quan thyc hiQn tht tgc hdnh chinh: Sd GD&ET'
- Co quan ptr5i hqp thgc hiQn: Sd Nqi vu.

K6t qui
thuc hi6n Quy€t dlnh hdnh chinh

L6 phi Kh6ng
M5u rlon,

miu td'khai
Kh6ng

Co's6'
phip If

- Luit Girio dpc ngdy 141612005;

- LuAt s&a d6i, b6 sung mQt srl dieu cta Lu4t girio dqc ngity 25llll2}Og.
- Th6ng n s6 \2/20\1/TT-BGD&DT ngity 28131201 1 cta BQ Girio duc
vd Ddo tao ban hdnh Di€u lQ Trudng THCS, TFIPT vd trucrng ph6 th6ng

. ..). i ,
co nJlleu cap nqcl
- Nghi dfnh sO lltZOtZXl-CP ngdy 2619/2012 cia Chinh phri quy dinh
v€ hqp t6c, tliu tu cta nudc ngodi trong linh vuc gi6o dUc;

- Th6ng tu s6 34|2O\4/TT-BGDDT ngity l5ll0/2014 cira BQ Girio duc vd
Edo tao v6 viQc hu6ng d6n thi hAnh mQt st5 di€u cria Nghi dinh sil
7312OL2ND-CP ngdy 26/912012 cta Chinh phir quy dinh vA hqp t6c, diu
tu cta nu6c ngoiri trong linh vuc gi6o duc.

Tht tuc 8: Chia t6ch, s6p nh6p, hgp nh6t tru'dng ph6 ttr6ng c6 nhi6u cdp hgc
( trong tI6 c6 c6p THPT ) c6 viin tliu tu nu6c ngoii (ggi chung lh tru'dng).

Trinh tq
thg'c hi$n

1. Sd GD&DT titip nhan hd so xin chia t6ch, s6p nh4p, hcro nh6t trudng
tai bQ phAn tit5p nhan vd gi6i quy€t tht tuc hdnh chinh;
2. Sd GD&DT thAm dinh h6 so, tfp hqp c6c ! ki6n cta c6c Sd, Ban,
Ngdnh htu quan; hu6ng ddn b6 sung h6 so (n€u cAn);

3. Sd GD&DT chri tri ph6i hqp v6i cric Sd, ban, ngdnh hiru quan cta
Thdnh ph6 dti t6 chric doan ki6m tra thAm dinh li6n ngdnh Thdnh ph6;
4. Sd GD&DT t6ng hqp f kitin, hodn chinh h6 so, tdLi liQu;
5. Sd GD&DT trinh UBND Thdnh ph5 xem xdt, ra Quy6t dinh;
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6. Uy ban nhAn ddn Thdnh ph6 ban hanh Quy6t dinh cho phdp chia t6ch,

s6p nh6p, hqp nhAt.

C:lch thric
thu'c hi6n

NQp hO so qua brru di€n hodc trqc tiCp tai BQ phfn tir5p nhfn vd giAi quy6t

thri tqc hdnh chinh Sd GiSo duc vir Ddo tao Hd N6i (s<i 23a Quang Trung,
quQn Hodn Kidm, Hd Nir.

Thhnh
ph6n
h6 so'

1 . Vin bdn d6 nghi chia t6ch, s6p nhpp, hqp nh6t co sd gi6o duc;
2. Mgt trong c6c loai giSy td tuong img sau dAy:

- Quy6t dinh chia co sd gi6o dgc c6 v5n diu tu nu6c ngodi dd dugc chri

sd hiru co sd girio dqc th6ng qua;

- Quytit dinh trich co sd gi6o dgc c6 v5n clAu tu nudc ngodi d6 dugc cht
sd hiru co sd gi6o duc th6ng qua;

- Hqp d6ng s6p nh$p do nguoi dqi di6n theo ph6p ludt cta c6c co sd gi6o
dpc c6 li€n quan soan th6o;
- Hqp ddng hqp nhSt do nguoi dai diQn theo ph6p luAt cia c6c co sd giiio
duc c6 li6n quan so4n th6o.

Sd luong
h6 stv

- 05 b0 (trong d6 c6 1 b0 chinh, ddu d6)

Thd'i han
i

grar quyet

30 ngdy lim vigc kC tt ngdy nh4n dir h6 so hqp lQ trong d6:
- Tai Sd GD&DT Hd NQi: 23 ngiry
- Tai UBND Thinh ph6: 01 ngdy

E5i tu'g'ng
thuc hi6n

- C6 nhAn, t6 chric.

Co'quan
thrc hi6n

- Co quan c6 tham quy6n quy6t dinh: UBND Thdnh ph6;
- Co quan hodc nguoi c6 thAm quydn cluoc uj' quy6n hodc ph6n c6p thqc
hi6n (n5u c6);

- .: -- Co quan tryc tiep thgc hiQn TTHC: So GD&DT:
- Co quan phi5i trqp (n6u c6): Sd NQi vU, UBND (c6c qu4n, huyQn);

K6t qui
thuc hi6n

quytit dinh hdnh chinh.

L6 phi Kh6ng
Miu tlo n,

miu td'

khai
Kh6ng

Co s6'

ph6p lf

- Lu4t Gi6o duc ngiry 141612005;

- Luat sta dOi, b6 sung mot s6 di€u cia LuQt gi6o dr,rc ngity 2511112009.

- Th6ng tu s6 lzlzOtllTT-BGD&ET ngity 28/31201 1 ci.ra 86 Gi6o duc vd
Ddo t4o ban hirnh Di€u le Truong THCS, TFIPT vA truong ph6 th6ng c6

nnteu cap noc;

- Nghi dinh sO lltZOOn:lO-CP ngdy 261912012 cta Chinh phtr quy dlnh
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v6 hgp t6c, cl6u tu cira nu6c ngodi trong linh vgc gi6o dgc;

- Th6ng fi s6 3412OL41TT-BGDDT ngity l5llOl2014 cta BQ Gi6o duc vd
Diro tao vd viQc hu6ng din thi hdnh mQt s6 di6u cta Nghi dinh sr5

73I2O12ND-CP ngity 261912012 cta Chinh phri quy dinh vO hgp trlc, dAu

tu cta nudc ngoiri trong linh v.uc girio dgc.

Thrl tuc 9: Giii th6 tru'd'n g trung hgc ph6 th6ng, trudng ph6 ttr6ng c6 nhiiiu c6p

hgc ( Trong tI6 c6 c6p hgc THPT) c6 vlSn tliu tu nudc ngoiri.

Di6u ki6n

Co sd gi6o duc c6 v6n tliu tu nu6c ngodi bi gi6i th6 trong nhirng truong
hqp sau ddy:
1. Mpc ti6u vri nQi dung ho4t dQng cria co sd gi6o dr,rc kh6ng cdn phir
hqp vdi nhu cAu ph6t tri6n kinh t6 - xd hQi;

2. Giai th6 theo quy6t dinh cta co quan quan lj nhd nudc v6 gi6o dr,rc,

day ngh6 do vi ph4m quy dinh vd quAn ly, t6 chirc vd hoat cl6ng crla co
sd gi6o dpc ho[c theo bin 6n, quy6t dinh cria Toa 6n;

3. Theo d6 nghi cta t6 chirc, c6 nh6n thdnh l4p co sd gi6o duc;

4. H6t thdi han cho phdp ho4t dQng cria co sd gi6o duc;

5. C6c trudng hqp kh6c theo quy dinh cta phrip luQt.

Trinh tr1

thrlc hiQn

1. Sd GD&DT tii5p nhAn h6 so xin gi6i th6 trucrng tqi b0 phdn tit5p nhfn
vi gi6i quyiit tht tpc hanh chinh;
2. Sd GD&DT thAm dinh h6 so, tap hqp c6c f ki6n cria cric Sd, Ban,
Ngdnh hiru quan; hudng d6n b6 sung h6 so (n6u cAn);

3. Sd GD&ET cht tri ph6i hqp v6i c6c Sd, ban, ngirnh hiru quan cria

Thdnh ph6 d€ t6 chric dodn ki6m tra thAm dlnh li6n ngdnh Thdnh ph6;
4. S0 GD&DT t6ng hqp y kiiin, hoin chinh h6 so, tdi liQu;

5. Sd GD&DT trinh TIBND Thdnh ph6 xem x6t, ra Quytit d!nh;
6. Uy ban nhdn dAn Thdnh phri ban hinh Quy6t dinh cho ph6p gidi th€.

Cich thri'c
thu'c hi6n

NQp hO so qua brru diQn hoic trgc titip tai B0 ph{n ti6p nhin vd gi6i quytlt
thir tqc hdnh chinh So Girio duc vd Ddo tao Hd NOi (sii ZSa Quang Trung,

qudn Hodn KiAm, Hd Nqi).

Thirnh
phAn
hd so

l. Van bdn d6 nghi giAi th6 co so gi6o ducl
2. Quytit dlnh giai th6 co sd gi6o dpc;

3. Co sd gi6o dqc buQc phii gini th6 theo quy dinh tai Di6m b Kho6n I
Di6u ndy cAn b6 sung Quy6t dinh ch6m dut ho4t dQng cta co quan quin
lli nhd nu6c vd gi6o dgc ho[c bdn 6n, quy€t dinh cta Tda 6n.

56 lug'ng
hd so'

Thivi han 12 ngity Lim viQc kd tt ngdy nh6n dt h6 so hqp 16 trong d6:
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gi:ii quy6t - T4i Sd GD&ET Hd NQi: 08 ngdy;
- Tai UBND Thdnh ph6: 04 ngdy.

D6i tu'o.'ng

thuc hi6n
- Cht dAu tu c6c co s6 c6 v6n d6u tu nu6c ngoiri.

- Co quan c6 thAm quyen quytit dinh: UBND Thdnh phti;
- Co quan thgc hign tht tpc hinh chinh: Sd GD&DT;
- Co quan phr5i hqp thyc hiQn: Sd NQi vu.

Ktit qui
thr,rc hiQn Quy€t dinh hdnh chinh

LG phi Kh6ng
Miu tltrn,

m6u td khai
Kh6ng

Co s6'

ph6p If

- LuQt Girio duc ngiry 141612005;

- Lu4t sira d6i, b6 sung mQt sti diOu cia Lu6t gi6o dgc ngity 2511112009.

- Th6ng tu s6 lzlzTtlITT-BGD&DT ngdy 281312011 cta BQ Gi6o duc

vd Drio t4o ban hnnh Di€u lQ Truong THCS, TIIPT vd trudng ph6 th6ng
, ' ': A ,

co mleu cap ngc;

- Nghi dfnh sO Z:ZZOtZfNO-CP ngdy 261912012 ctra Chinh pht quy dlnh
).. , -).v€ hqp tdc, diiu tu cta nuoc ngoii trong linh v.uc gi6o dqc;

- Th6ng tu s6 341}}|41TT-BGDDT ngdy 1511012014 cta BQ Gi6o dr,rc vd

Diro tao vd viQc hu6ng ddn thi hdnh m6t s6 didu cta Nghi dlnh s6

73I2O|2ND-CP ngiry 261912012 cira Chinh pht quy dinh vC hqp t6c, dAu

tu cta nudc ngoiri trong linh vgc girio dgc.

Thri tuc l0: Thnnh l$p Trung tim ngo4i ngii -tin hgc vir Trung tim tliro t4o b6i
dudng ngin h4n c6 viin diu tu nudc ngoiri.

Di6u kiQn

thinh I{p

1. V€ v6n dau tu (theo quy dinh tai di6u 28 cta ND73):
- DU an dAu tur thdnh l{p trung tdm phii c6 su6t dAu ttr it ntr6t ta ZO trieu
d6ng,&rqc vi6n (kh6ng bao g6m c6c chi phi st dung d6t). T6ng s6 vtSn dAu

tu it nh6t duo. c tinh to6n cdn cri s5 luong hgc vi€n quy d6i todn phAn thoi
gian tai thoi di6m c6 dg kitin quy m6 ddo tao cao nh6t;

2. Vd co sd v6t ch6t thiiit bi (heo quy dinh tai di6u 29 cta ND73):
- C6 phdng hgc pht hqp ve anh sang, bnn gh6, thiiit b|, d6 dung gidng day.

- C6 diQn tich dtng cho hoc t4p, gi6ng d4y d6m bdo d mric binh qudn it
nh6t ld 2,5 m2lngudi hoc;

- C6 vdn phdng cira Ban Gi6m dtic, phdng girio vi6n, thu viOn vd c6c

phdng chric n6ng khric;
- C6 thi6t bi cAn thi6t phr;c vp cho c6ng t6c <tgo tqo vd quan lli;
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- XAy dyng vi thud co sd vet chat:
+ Trung tdm dlng ky hopt dQng tri hai muoi ndm trd l6n t4i ViQt Nam
ph6i c6 k6 hogch x6y dpg co sd v6t ch6t cira ccr sd gi6o dpc vir ph6i

dugc UBND c6p tinh d6ng f v6 vi0c giao d6t ho4c cho thu6 a6t OC OAu tu
xdy dgng co sd vAt ch6t. Giai do4n dAu t(5i da le nim ndm, c6c trung tAm

ndy ph6i c6 hqp d6ng ho{c th6a thu4n vd nguy€n tlc thu6 co sd vQt ch6t
cin thi6t, 6n dinh dC tri6n khai diro t4o, giang d4y vd phdi ddm bio vi6c
':ddu tu x6y drmg co sd v4t chdt theo ding ti€n d6 cta du an;
+ Trung tdm dang kf ho4t dQng du6i hai muoi ndm kh6ng ph6i xdy dgng

,i.
co so vdt chdt ri6ng, nhung ph6i c6 hqp d6ng ho5c th6a thu4n thu€
trudng, lop, nhd xudng, c6c di6n tich phu phi hqp vd 6n dinh trong thoi
gian it nh6t li ndm nim;

Luu j:
- OOi vOi ciic trung tdm kh6ng xAy dpg co sd vdt chSt mdi md chi thu6
lai hodc do b6n Vi6t Nam g6p vdn bing ccy sd vdt ch6t sin c6 d6 tri6n
khai ho4t dQng thi mric diu tu it nh6t ph6i dat 70Yo citc mric quy dinh;
3. Vd chu<rng trinh gi6o dr,rc (theo quy dinh t4i di6u 30 cia ND73)
- Chuong trinh girlo dqc thgc hiQn t4i trung t6m phii thii hiQn mr;c ti6u
gi6o dpc, kh6ng c6 nQi dung gdy phucrng hai d6n qu(ic phdng, an ninh

: . ^ ,iqu6c gia, lqi ich cQng d6ng; kh6ng truy€n b6 t6n gi6o, xuy6n tac lich sri;

kh6ng inh huong x6u d6n vdn ho6, d4o dric, thuAn phong m! tuc Vi€t
Nam;
- Trung tdm duoc t6 chric giing d4y chuong trinh girio dgc cira ViQt
Nam theo quy dinh cta ph6p luAt Vi€t Nam;
- Eugc sri dpng chuong trinh cldo tao, b6i dudng ngin h4n cta nu6c
ngodi trong khu6n kh6 c6c chuong trinh li6n ket dao tao v6i nu6c ngodi.
4. Va dQi ngfi nhd gi6o (theo quy dinh tai didu 31 cr)a ND73):
- Gi6o vi6n ph6i c6 it nhAt trinh dQ cao ding hodc tuong duong, c6 ngdnh
nghA ddo t4o pht hqp v6i chuy€n m6n dugc phdn c6ng gi6ng day;
- Ti Ie hqc vi6n/gi6o vi6n quy OOi tOi aa ld 25 hgc vi0n/girlo vi6n;
5. Ed duoc c6p Gi6y chung nh6n dAu tu.

Trinh tu
thg'c hiQn

1. Sd GD&DT ti6p nhAn hO so xin thdnh l6p trung tdm tai b0 ph6n ti6p
I ..

nh4n vir gidi quydt tht tuc hdnh chinh cta Sd GD&DT;
2. So GD&DT thAm dinh h6 so, tdp hqp c6c f kitln cta c6c Sd, Ban,
Ngdnh hiru quan; huong d6n b6 sung h6 so (ntiu cAn);

3. Sd GD&DT cht tri ph6i hqp vdi c6c Sd, ban, ngirnh hiru quan cta
Thdnh ph6 d6 t6 chtc dodn ki6m tra thAm dinh li6n ngdnh Thdnh ph6;
4. S0 GD&DT t6ng hop f kit5n, hodn chinh h6 so, tdi li6u;
5. Sd GD&DT trinh TIBND Thdnh ph6 xem x6t, ra Quy6t dinh;
6. Uy ban nhAn ddn Thanh ph6 ban hinh Quy6t dinh cho phdp thdnh t6p.
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C6ch thrlc
thu'c hi6n

NQp h6 so qua btru diQn hoqc tryc ti6p tai BO phan titip nh{n vd gidi quy6t
tht tuc hanh chinh Sd Gi6o duc vd Ddo tao Hd NOi (sii ZSa Quang Trung,
quQn Hodn KiAm, Hd NQi).

Thinh
phin
hos0

1. Vdn b6n d€ nghi cho phdp thdnh l6p trung t6m;
2. Bdn sao c6 chung thgc Gi6y chring nh6n dAu tu;
3. DC 6n chi tiiit thanh l9p trung tAm, trong d6 xdc dinh 16:

- T6n ggi cta trung tdm; muc ti6u, nhiQm vq girio duc; pham vi ho4t dQng

gi6o dgc; vin bing, chring chi sE c6p; dy ki6n co c6u bQ mriy t6 chric,
quAn 1!, diAu hdnh;
- Du ki6n ki5 ho4ch x6y dpg, ph6t tri6n vi quy md diro t4o ctra trung t6m
trong tung giai do4n, trong cl6 ldm 16 khd n6ng tt6p ring ciic di6u kiQn v6
co sd v6t ch5t, thiiit bi; chu<rng trinh girio dUc; dQi ngi nhi gi6o pht hop
vdi quy dinh;
4. Vdn b6n ch6p thudn giao d6t holc cho thu€ d6t cria UBND Thanh phii
dOi vdi truong hqp phni xAy dimg co sd vdt chAt (trong d6 x6c dinh 16

dla chi, dign tich, m6c gidi cta khu A6t; va th6a thuAn vd nguy6n t6c thu6
co sd vAt ch6t sEn c6 pht hqp v6i quy dinh;
5. Dq 6n dAu tu x6y dung co so vdt ch6t, g6m phan thuy6t minh vd thi6t
kti chi titit co sd gi6o duc d6i vdi trudng hqp ph6i x6y dpg co sd vdt
chat;
6. Van bin chung minh ning lgc tdi chinh theo mric quy d!nh.

56 lrq'ng
h6 so

06 b9 h6 so (trong d6 c6 01 b0 chinh, dAu d6).

Thd'i han
:glal qu) et

35 ngdy ldm viQc k6 tu ngiy nh6n dt h6 scr hqp lQ trong d6

- Tai Sd GD&DT Hd NQi: 28 ngdy
- T4i UBND Thdnh phii: 07 ngiy

D6i tuqng
thu'c hi6n

- Cht dAu tu ciic trung tAm c6 v6n ddu tu nu6c ngodi.

Co'quan
thu'c hi6n

- Co quan c6 thAm quy€n quytit d!nh: UBND Thdnh ph6;
- Co quan thgc hiQn tht tqc hdnh chinh: Sd GD&DT;
- Co quan ptrOi trqp thuc hi€n: Sd NQi vu.

K6t qui
thu'c hi6n Quy6t dinh hdnh chinh

L6 phi Kh6ng
Miu tlon,

miu td khai
Kh6ng

Crr s&

phrip lf

- Lupt Gi6o dgc ngdy 141612005;

- Lu{t sta dOi, bO sung mot sO OiAu cira Lu{t gi6o dqc ngity 25ll1l2}Og.
- Th6ng tu sd l2l2o11ITT-BGD&DT ngiry 28131201 1 cria BQ Gido duc

vir Ddo tao ban hirnh Di€u le Truong THCS, TF{PT vir truong ph6 th6ng



c6 nhi6u c6p hoc;
- Nghi dinh sO lltZOtZmP-CP ngiry 261912012 cta Chinh phir quy dlnh
,6 hqp t6", tliu tu cira nudc ngoiri trong linh'"uc gi6o duc;

- Th6ng tu sd 34l2OlqlTT-BGDET ngity 1511012014 cia BQ Gi6o dpc vd
Dio tqo v6 vi€c hucrng d6n thi hanh mQt s6 di6u cria Ngh! dinh s6

73|2O\2/ND-CP ngdy 26/9/2012 cia Chinh pht quy dinh v6 hqp t6c, diu
tu cia nu6c ngodi trong linh vuc gi6o dgc.

Thrl tuc 11: Chia t{ch , srip nhip, ho,'p nhit Trung tdm ngoai ngfr -tin hgc vi Trung
tAm tlho t3o b6i duOng ngin h4n c6 v6n tliu tu nu'6c ngohi.

Trinh tu'
thq'c hi6n

1 SO GD&ET tit5p nhan h6 so xin chia t6ch, sdp nh6p, trqp nh6t tqi U9
.i , ^ph4n ti6p nhdn vir giAi quy6t tht tpc hdnh chinh cta Sd GD&DT;

2. Sd GD&DT th6m dinh h6 so, t4p h<rp c6c 1i kitin cta c6c Sd, Ban,

Ngdnh hiru quan; hu6ng ddn b6 sung h6 so (n6u cAn);

3. Sd GD&DT cht tri ph6i hqp v6i c6c Sd, ban, ngirnh hiru quan cria

Thdnh ph6 dti t6 chric doirn ki6m tra thAm dinh li€n ngdnh Thinh ph6;

4. Sd GD&DT t6ng hqp f kitin, hodn chinh h6 so, tiri lieu;
5. Sd GD&DT trinh UBND Thnnh ph6 xem x6t, ra Quy6t d[h;
6. Uy ban nhAn d6n Thdnh ph5 ban hdnh quytit dinh cho phdp chia trich,
s6p nhip, ho. p nh6t.

C6ch thric
thu'c hiQn

NQp hO so qua buu di6n hoflc trgc tit5p tai BQ phfn ti6p nhAn vd giAi quytit
thri tqc hdnh chinh Sd Gi6o dgc vri Edo tao Hd N6i (sd 23a Quang Trung,
qudn Hodn Ki€m, Hit N|i).

Thinh
phin
h6 so

1. Vdn ban dC nghi chia, trich, s6p nh4p, hqp nh6t co sd gi6o duc.
2. Mdt trong c6c loai gi6y td tucrng 0ng sau cl6y:

- Quytit dinh chia co sd gi6o duc c6 v5n dAu tu nudc ngodi di dugc cht
sd hiru co sd gi6o duc th6ng qua;

- Quyiit dinh t6ch co sd gieo dyc c6 v6n dAu tu nu6c ngodi dd dugc chtr

sd hiru co sd gi6o dpc th6ng qua;

- Hqp dOng s6p nh{p do ngudi dai di€n theo ph6p lu4t cta c6c co s0 giiio
dpc c6 1i6n quan soan thiro;
- Hqp ddng hqp nh6t do nguoi dai di6n theo phrip lu4t cta c6c co sd gi6o
duc c6 li6n uan soan thAo.

Sd lu'gng
hd str

06 b6 (trong d6 c6 01 bQ gi5c c6 d6u d6).

Thd'i han
glal qu)'et

30 ngdy ldm viQc kC ttr ngiy nhAn dt h6 so hqp l€ trong d6:
- Tai Sd GD&DT Hd NQi: 23 ngiry;
- Tai UBND Thdnh ph6: 07 ngdy.

24



D6i tu'ong
thu'c hi6n

- Chrl d6u tu c6c trung t6m c6 v6n dAu tu nu6c ngorii.

Co quan
thuc hi6n

Kiit qu:i
thu'c hi6n

- Co quan c6 thAm qryd, qry5t dinh: UBND Thanh ph6;
- Co quan thuc hiQn tht tpc hirnh chinh: Sd GD&ET;
- Co quan phOi hqp thyc hi6n: Sd NQi v9.

Quyet ai*r hdnh chinh

L€ phi I(h6ng
Miu don,

miu td khai

Co s&

phip lf

- Lu4t Girio dpc ngdy 1416/2005.
- Lu6t sria d6i, b6 sung m6t s6 diCu cria Luflt gi6o duc ngdy 25llll2}Og.
- Th6ng tu s(: tzlzOll/TT-BGD&DT ngity 28/312011 cira BQ Gi6o dpc
vi Diro tao ban hinh Di6u le Truong THCS, TFIPT vir truong ph6 th6ng

, ..). ; ,
co nhleu cap noc;
- Nehi dinh sO lllZOtZAilD,-CP ngdy 261912012 cria Chinh pht quy dinh
vd hqp t6c, diu tu cria nu6c ngodi trong linh nuc girlo dr,rc;

- Th6ng tu s6 34l2ot4lTT-BGDDT ngiry 15/1012014 cia 86 Gi6o duc vd

Diro tao vd vi€c hudng dAn thi hanh mQt s6 di6u ci.ra Nghi dinh s6

7312012/ND-CP ngdy 261912012 cria Chinh phi quy dinh v6 hqp t6c, dAu

tu cta nu6c ngoiri trong linh vqc gi6o dqc.

Thrl tuc 12; Giii th6 Trung tAm ngoqi ngii'-tin hgc c6 v6n tIAu tu trong nu6'c.

Trinh tu'
thrrc hi0n

1. Sd GD&DT ti6p nhan hd so xin gi6i th6 tai b0 phQn titip nhan vd gi6i
qrytit tht tr,.rc hirnh chinh crla Sd GD&DT;
2. Sd GD&ET thim dinh h6 so, tAp hqp c6c y kit5n cria c6c 56, Ban,

Ngdnh hiru quan; hufng ddn b6 sung h6 so (ntiu cAn);

3. Sd GD&DT chi tri phOi hqp vdi c6c Sd, ban, ngdnh hiru quan cta
Thdnh phri d6 t6 chirc dorin ki6m tra thAm dinh li6n ngdnh Thdnh ph6;
4. Sd GD&DT t6ng ho. p y kitin, hodn chinh h6 so, tdi li6u;
5. Sd GD&DT trinh TIBND Thdnh ph5 xem xdt, ra Quy6t dinh;
6. Uy ban nhdn dAn Thnnh ph6 ban hirnh Quy6t Ointr cho ph6p giAi th6.

C6ch thric
thu'c hiQn

86 phAn titip nhan h6 so vd tri k€t qud gidi quytlt th[ tr,rc hdnh chinh - 56
Gi6o dgc vir Ddo t4o Hd NQi (s<i 23 Quang Trung, qu6n Hodn Ki€m, Hir
N0i).

Thhnh
phAn
h6 so

1. Van bin d6 nghi giAi thd co sd gi6o duc;

2. Quytit dinh gi6i th6 co sd gi6o duc.

56 lug'ng 06 b9 hO so (trong d6 c6 01 b0 chinh, dAu d6).
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h6 so

Thdi h4n
i

grar quyet

12 ngiry ldm viQc k€ tt ngdy nh4n dir hd so hqp lQ trong d6:

- Tpi 56 GD&DT Hd NQi: 08 ngdy;
- Tai UBND Thdnh ph6: 04 ngiry.

D6i tu'o-ng

thrrc hi6n
- Chu ddu tu c6c Trung tAm.

Co quan
thu'c hiQn

- Co quan c6 thAm qrlyd, q,ry6t dinh: UBND Thdnh ph6;

- Co quan thgc hi6n tht tuc hdnh chinh: Sd GD&DT;
- Co quan ph6i hqp thuc hiQn: Sd NQi vu.

K6t qui
thuc hiQn Quydt dlnh hdnh chinh

LQ phi I(h6ng
Miu don,

miu td khai
Kh6ng

Co s&
ph6p lf

- Luft Gi6o dgc ngdy 141612005.

- Lu4t sta ddi, b6 sung mQt s6 di6u cta LuAt Gi6o dqc ngdy 25llll2}O9.
- Th6ng tu s6 03/201I/TT-BGDDT ngiry 2810112011 cta BQ GD&DT

v6 viQc ban hhnh Quy chri t6 chirc vd ho4t dQng cta trung tdm ngo4i ngt
tin hoc;
- Quyi5t dinh s6 30/2008/QD- SGDDT ngdy 061612008 ban hanh quy
dinh vd ddo tpo, UOi OuOng, t6 chric ki6m tra c6p chring chi ngo4i ngt tin
hoc theo chuong trinh GDTX;
- Nehidinh s6 tlAZZOt:,itID-CP ngdy 22th{ng 10 nim 2013 quy dlnh
xir ph4t vi phqm hdnh chinh trong linh 4rc gi6o dpc;
- Nghf dlnh sO ZllZOtZnO-CP ngdy 261912012 cta Chinh phtr quy dinh

i . , ,l
v6 hqp tdc, ddu tu cta nuoc ngodi trong linh vuc gi6o duc;
- Th6ng it sd 3412O|4ITT-BGDET ngity 1511012014 cria B6 Gi6o dgc vd
Diro tao vd viQc hu6ng d6n thi henh mgt s6 di6u cria Nghi dinh s6

73l2OlzlNE-CP ngity 261912012 cira Chinh phir quy dinh v6 hqp t6c, dAu

tu cira nu6c ngodi trong linh vgc gi6o dpc.

Thri tuc 13: C6 p gi6y chting nhAn ding kf ho4t tl6ng tlho t4o b6i du0ng chuyOn
ngirnh ngin h4n thuQc c6c trung tim c6 chti'c ning dho t4o.

- Ti€p nhfln h6 so Edng k;i hoqt dQng ddo tao, b6i dudng ng6n hpn
Ngo4i ngt, tin hoc chuy6n ngdnh vA c6c chuy€n m6n khiic thu6c hd Trung

i , . ..1
cAp chuydn nghidp, ki€m tra nQi dung vd hinh thr?c theo mdu ddng k1i hoat
dQng (phu luc dinh kdm);

- Ki€m tra, huong din b6 sung, hodn thi6n h6 so (ndu cin thie|;
- Sd GD&DT t6 ch[rc dodn ki6m tra thdm dinh c6c ndi dung dd ghi trong
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d€ 6n ddng ky ho4t dQng;
-: 

, ,..:, ,,,,-l- I Ong nop y Kren, noan chlnn no s0, tal lleu;
- CAp gi6y chung nhdn dang lcj hoat dOng.

Cdch thri'c
thuc hi6n

NOp hO so qua brru diQn hoac trgc tii5p tai BQ phfn ti6p nhin vd gi6i quy6t

thri tqc hanh chinh Sd Gi6o duc vd Edo tao Hd NQi (sri 23c Quang Trung,
qudn Hodn Kiem, Hd Noi).

Thhnh phin
.).
ho s(r

Cdng v5n v€ vi€c ddng ky ho4t dQng ddo tao cta co sd girio duc, kdm

theo chucrng trinh cldo tqo, chuong trinh m6n hoc, danh sdch gido vi€n tham
.:gia ddo tao, h6 so cria gi6o vi€n tham gia thinh giAng; b6ng k€ c6 sd vdt

ch6t trang thi6t bi phqc vu vi€c thuc hiQn chuong trinh cldo t4o cta nh0ng
chuyOn ngdnh dinh md, (php lpc dinh kdm).

56 lu'qng
h6 so

02 ( b0)

Thdi han
igral q uyet

Trong thdi han 10 ngdy tdm viQc kO tu ngdy nhfln dri h6 so ho.p lQ

D6i tuong
thr;c hiQn

C6 nh6n, t6 chric

Co quan

thq'c hiQn

- Co quan c6 thAm quydn quy6t dinh: Sd Girio dpc vri Ddo tao.

- Co quan tryc tit5p thgc hiQn TTHC: Phdng GDCN- Sd GD&DT.
K6t qui
thu'c hiOn Quyi5t ai*r hdnh chinh

LQ phi Kh6ng

Miu tlon,
miu td khai

- Cdng vin xin dlng ky hoat ddng ddo t4o, b6i dudng ngdn h4n Ngo4i

ngt, Tin hoc chuy€n nganh vd ciic chuy€n m6n k! thu{t, nghiQp vu kh6c

cria don vi ;

- Danh s6ch cdn bQ, gi6o vi6n, nhdn vi€n cta clon vi;
- Chuong trinh, k6 hoach vd nQi dung cta ttng chuy6n ngdnh ddng hj

hoqt dQng ddo tao, b6i duOng;

- Bdng liQt k0 s6 phdng hoc, c6c miiy m6c, trang thi6t bi, phuong tiQn

phr,rc vq gi6ng day, hgc tqp theo ciic chuy€n ngdnh.

Y6u ciu,
tli6u kiQn

thr,rc hiQn

khdng

Co so

phrip ly
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- Ludt Gi6o duc ngdy 141612005, sta d6i n5m 2009;
- Ludt doanh nghiQp nudc cQng hod XHCN ViQt Nam;

- Th6ng tu s6 0:/ZOt l/TT-BGD&DT ngity 2810112011 vO quy chd t6

chric vd hoqt dQng cria trung tdm Ngo4i ng0, Tin hoc.



Thri tuc 14: Li6n X6t aeo t4o trinh tIQ trung c6p chuy6n nghiQp.

Trinh tu
thqc hiQn

- Ti€p nh{n hd so xin tien k€t ddo tao;

- Ki6m tra thdnh phAn hd so;

- Hucrng d6n b6 sung, hodn thiQn h6 so (nt5u cAn);

- Sd GD&ET t6 chric ki6m tra thAm dinh;
- T6ng hqp ! ki€n, hodn chinh h6 so, tdi tiEu;

- Grii vdn ban trinh UBND Thdnh ph6 xem xdt ve dd nghi B0 Girlo duc vd
ddo tao;
- B0 Gi6o duc vd Diro tao c6 C6ng vdn cho phdp li€n k6t ddo tpo.

Cdch thri'c

thq'c hiQn

NQp h6 so qua buu dien hoac trgc ti6p tai BO phan ti6p nh{n vd gi6i quytlt
tht tqc hdnh chinh Sd Gido dqc vdL Ddo tao Hd NQi (sri 23a Quang Trung,

qudn Hodn KiAm, Hd N|i).

Thinh phin
h6 so

- Td trinh vil viQc md ldp liOn ktlt ddo t4o c[a don vl cht tri ddo t4o, kdm

theo chuong trinh ddo tao; b6ng k€ c6 sd vat ch6t, m6y m6c, thi6t bi phtrc

vu vi€c thuc hi6n chuong trinh cria ngdnh ngh€ dinh li€n ktit ddo tao;

nhu cAu cldo tao vii sO luqng, ngdnh nghd ddo tao, dOi tuqng tuy6n sinh, dia
diOm ddo tao, khd ndng phuc vu hoat dQng ddo tao trong d6 quan tdm diAu

kiQn thgc hdnh, thgc tflp vd gi6i thiQu, gi6i quy6t vigc ldm cho hoc sinh;

xric dlnh vd bi6n b6n ghi nhd th6a thufln ud lien k6t ddLo tao duoc hai bOn

ky;
- C6ng vdn dC nghi cria Sd, ngdnh c6 nhu cAu ddo tao;
- Cric bAn sao hop 16 vdn bdn x6c dlnh v€ chi ti6u dugc ph6 duyQt, vdn

b6n cho ph6p md ngdnh cldo tao vd c6c vdn bin khiic c6 li€n quan d6n viec
li€n k€t ddo tao.

56 luqng
h6 so

- 03 bQ (trong d6 c6 1 bQ chinh, c6 dau d6).

Thdi h4n
Iglal q uyet

Trong thdi han 10 ngdy ldm viQc kC tir ngay nh4n drl hd so hqp lQ.

E6i tu'qng
thu'c hi6n

TO chfc.

Co quan
thu'c hiOn

- Co quan c6 thAm quyen quy0t dinh: BQ Girio duc vd Ddo tao ;
- Co quan trgc ti6p thqc hiQn TTHC: Sd GD&DT.

K6t qui
thUc hiQn

Vdn bAn hdnh chinh d0 nghi cho ph6p li6n k6t ddo tao

L0 phi Kh6ng
Mdu ilon,
m6u td khai

28

Kh6ng



YOu ciu,
ttidu hiQn

thuc hi6n
I(h6ng

Co'sd
phdp ly

- LuAt Gido duc ngdy 14/612005 sta d6i nIm 2009;
- Ngh! dinh sO ZSIZOOOA.Ip-CP ngdy 0218/2006 cria Chinh phn Quy dinh
chi ti6t vd Huong dan thi hdnh mQt sO di6u cta Lu{t Gi6o duc;

- Quyrit dinhs6 42l2oo8lQD-BGDET ngdy 281712008 cta BQ GD&ET
V/V ban hdnh Quy dinh v€ ch€ d6 lien k€t ddo tpo trinh dO trung c6p

chuy€n nghiQp, cao deng, d4i hqc;

- Nghi quy€t 66NQ-CP ngiry 2311212010 cria Chinh pht vd viQc don gidn

h6a thri tr,rc hanh chinh thuQc pham vi chric ndng quAn lf cta BO GD&DT.

Th[ tuc l5: M& mi ngirnh itio t4o dio tgo trinh tlQ trung c6p chuy6n nghiQp.

Trinh tu
thr"rc hiQn

- Tiilp nhfln h6 so Ddng kj md ma ngdnh ddo tao trinh dQ Trung c6p

chuyEn nghiQp, ki6m tra n6i dung vd hinh thtc theo m6u ddng tqy mo md

ngdnh ddo t4o (php luc dinh kdm);
- Hunng din bO sung, hodn thiQn h6 so (n6u cAn thiii|;
- Sd GD&DT ttO t6 chric dodn ki6m tra thAm dinh nQi dung cla ghi trong dt:

6n ding ky md m6 ngdnh ddo tAo;
-;. , , ,,:,

- T6ng hgp y ki0n, hodn chinh h6 so. tdi liQu;

- Gi6m d6c Sd GD&DT ra quyiit dinh cho md mE nganh.

C6ch thri'c
thuc hi6n

NQp h6 so qua brru di6n ho4c t4rc tiiip tai B0 phfln titip nhfln vd gi6i quytit

tht tUc hanh chinh Sd Girio duc vd Ddo tqo Hd NQi (sii ZSo Quang Trung,
qudn Hodn KiAm, Hd N|i).

Thhnh phAn
,;.
no s0

Td trinh vd viQc ddng kli md mE ngdnh ddo tao cta trudng Trung c6p

chuy€n nghiQp, chuong trinh m6n hgc; bdng k€ c6 sd v{t ch6t, thiet bi, m6y

m6c phuc vu vi6c thuc hiQn cta ngdnh nghii dinh md, chuong trinh chi ti6t
crla ngdnh nghe dinh md, phii5u theo d6i h6 so d6ng kj md mi ngdnh ddo

tao Trung c6p chuy6n nghiQp hQ chinh quy, (phu luc dinh kdm), bi€n ban

thAm dlnh chuong trinh cldo t4o (kdm theo phi6u thAm dinh cta ttng c6

nhdn trong H6i d6ng thAm dinh) , danh s6ch dQi ngu GV co hiru.
S6 lrro'ng

h6 so'
- 03 bQ (trong d6 c6 1 bQ chinh, c6 dAu d6).

Thcri h3n
iglal q uyet

Trong thoi hqn 10 ngdy ldm viQc k€ tu ngdy nh{n dt hd so hqp l€

Diii tuqng
thr;c hiQn

Td chric.

Co quan Co quan c6 thAm quyAn quy0t dinh: Sd Gi6o dpc vir Ddo tao
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thu'c hiOn Ccr quan truc ti6p thuc hi€n: Sd GiSo duc vd Edo tao

K6t qun
thr;c hiQn Quy€t dinh hdnh chinh

LQ phf KhOng

Miu ilon,
miu td khai

- Danh s6ch gi6o vi6n tham gia ddo tao;
- H6 so gi6o vi6n co hiru tham gia gidng d4y;
- B6ng k€ co sd vdt ctr6t, ttrit5t bi phpc vu ddo tao Trung c6p chuy€n nghiQp.

YOu cAu,

tti6u kiQn

thuc hi6n
kh6ng

Co s&

phip lf

- Ludt GiSo dpc ngdy 141612005 sria d6i 2009;
- Vdn bdn hqp nh6t sO Z6IVBHN-BGDDT ngdy 25l1ll2\l4 quy dinh di€u
kiQn, h6 so, quy trinh md md ngiinh ddo tao, dinh chi tuytin sinh, thu h6i md
md ngdnh ddLo tao trinh d0 TCCN;
- Nghi quydt 66/NQ-CP ngdy 23/1212010 cta Chinh pht vC viQc don gi6n

h6a tht tpc hdnh chinh thuQc pham vi chric nlng qu6n lli cria BQ GD&ET;
- Nghi dinh 48/2013,ND-CP ngdy 141512013 cria Chinh pht sta d6i, b6

sung mdt sO dieu crla c6c Nghi dinh li€n quan dtin kitim sodt TTHC;
- Quyt5t dinh sd 08/QD-TTg ngdy 0610112015 cia Thri tu6ng Chinh phr)

ban hdnh kti hoach don gidn h6a TTHC trong tam nim 2015.

Thri tuc 16: Ciip Gi6y chri.ng nh$n il5ng kf ho4t tlQng trulng trung c6p chuy6n
nghiQp.

Trinh tr3

thuc hi6n

- Ti6p nhan h6 so Ding k! cAp giay chtng nhqn dlng kj hoqt dQng truong
Trung c6p chuy€n nghi6p, kitim tra ndi dung vd hinh thuc theo miu ddng h-i

cdp gi6y chring nh{n d6ng h-i ho4t dQng trudng Trung c6p chuy€n nghiQp
(php lpc dinh kdm);
- I-Iuong d6n b6 sung h6 so (ntiu cin tni6tl;
- Sd GD&ET t6 chric dodn ki6m tra th6m dinh nQi dung dE ghi trong dd 6n

deng kj cAp gi6y chtng nhpn ddng kj ho4t dQng trudng Trung c6p chuydn
nghiQp;

-: 
. ,,.1

- T6ng hqp 1i kien, horin chinh h6 so. tdi lifu;
-Gi6m d6c Sd Gi6o duc vd Ddo tao ra quy6t dinh cho cho phdp ho4t dQng

diro tao.

C:ich thric
thr;c hiQn

NQp h6 so qua buu diQn hoic trqc ti6p tai BQ phin ti6p nhan vir giAi quytit
thri tuc hdnh chinh Sd Gi6o d\rc vd Ddo tao Hd N6i (sd 23a Quang Trung,

--,:quan tloan Ktem, Ha lYot).
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Thirnh phAn

h6 so

1.Td trinh vd viQc c6p gi6y chring nhdn cl5ng ky ho4t tl6ng trudng Trung
c6p chuyOn nghiQp, (php lpc dinh kdm);

2. Bdn sao quyet dinh thdnh l{p ho{c quy6t dinh cho phdp thanh l{p nhd

trudng;
3.Bdn sao gi6y chung nh6n (hqp d6ng thud d6t) cta dla di€m x6y dpg
trudng bio ddm m6i trudng gi6o dqc, an todn cho ngudi hgc, ngudi dpy vd

ngudi lao dQng;

4. C6 truong sd, co sd v6t ch6t, tni6t bi d6p rmg y€u cAu ho4t dQng gi6o

dpc. Trong d6, diQn tich san xAy dgng khOng it hon 2m2lhgc sinh vd t6ng

diQn tich d6t crla truong kh6ng it hon 2 h6c ta;

5. C6 chuong trinh tlio tao, co sd vAt ctr6t, aQi ngfr c6n bQ quAn lj vd gi6o

vi6n ddm bAo theo quy dlnh v6 md ngdnh dio t4o trinh dQ TCCN cria BQ

Gi6o duc vd Ddo t?o;
- ^. i,
6. Gi6y xdc nhin c6 dri ngu6n tgc tdi chinh theo quy dinh d6 bio dim duy

tri vd ph6t tri6n hoat dQng gi6o duc. D6i v6i trudng TCCN tu thqc, vdn

di€u lQ t6i thi€u ld 22,5 ty ddng, duoc tl6ng g6p b6ng c6c ngudn v6n hqp

phrip, khdng k€ gi6 trl ve ddt dai;

7. C6 quy ch6 t6 chric vri hoat dQng cta nhd truong.

Sd lugng
hO so'

03 bQ (trong d6 co I bQ chinh,, c6 d6u d6)

Thoi hqn
iglar quyet

Trong thdi h4n 10 ngdy tdm viQc k€ tu ngiry nhdn di h6 so hqp lQ

Edi tuqng
thqc hiQn

Co quan
thuc hiOn

- Co quan c6 thAm quyiln quytit dinh: Sd Gi6o dgc vd Ddo tao

- Co quan tryc titip thgc hiQn TTHC: Sd Gi6o dqc vd Ddo tao

K6t quri

thuc hiOn Quy0t dlnh hdnh chinh

LQ phi Kh6ng

Miu alon,

mdu td khai
- Danh sdch gido vi6n co htu tham gia gidng d4y;

- BAng k€ co sd v6t chAt, thiet bi phgc vU ddo tao Trung c6p chuy€n nghiCp

YOu cAu,

tlidu kiQn

thr.rc hiQn

Khdng

Co's6
phf p ly

- Luft Gi6o duc ngdy 141612005 sta d6i 2009;
- Th6ng tu 5412011/TT-BGDDT ngity l5llll20ll ban hdnh didu lQ truong
-r.I mng cap cnuyen nghlep.
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Tht tuc 17: Chuy6n trud'ng dtii v6'i hgc sinh trung hgc ph6 th6ng.

Di6u ki6n

I . D6i tuqng chuytin trudng (Di6u a. quyet dlnh sO S t IZOOZiqO-BGD&DT
ngiry 25112/2002 cria BQ Gi6o dr,rc vd Edo tao):
a. HQc sinh chuy6n noi cu trri theo cha hodc me hodc ngudi gi6m hQ;

b. Hoc sinh c6 hodn cAnh d5c biet kI6 khdn v€ gia dinh hodc c6 l), do that

su chinh deng dd phdi chuy6n truong:
2. Thri tr,rc chuy6n truong @idu 5.Quyet dinh s6 51i2002/QD-BGD&DT
ngdy 2511212002 crla B0 Gi6o duc vd Edo tgo):

l.- Chuy€n truong trong cung tinh, thdnh ph6 : HiQu trudng noi d0n ti6p nhQn

hd so xem xdt vd gi6i quyt5t theo quy dinh crla Girlm d6c SGD&DT;
- Chuy6n truong dtln tri tinh, thenh ph6 kh6c: Sd Gi6o duc vd Ddo tao noi
dtin ti6p nhAn, kiOm tra hd so ve gidi thiQu vC truong.
3. ViQc chuy6n truong duoc thgc hiQn khi k6t thrlc hgc k! I cria n6m hoc
ho6c trong thoi gian hd tru6c khi khai gi6ng n6m hoc mdi. Trucrng hqp
ngo4i l0 vd thdi gian do Gi6m ddc Sd Girio duc vd Ddo tao noi dtln xem xdt,: .. .
quyet olnn.

Trinh tu.'

thrp hiQn

* Diii vrfi ci nh6n:
Bu6c 1: ChuAn bi h6 so d6y dri, hop lQ;

Bu6c 2: NQp hO so tAi b0 phQn ti6p nhAn vd trd ktit qud ciia Sd GD&DT Hd
N0i;
Bu6c 3: Nhfln k€t quA theo llch hgn tai noi nQp.
* D6i vcri sO GD&DT:
Bu6c 1: Ti6p nhdn h6 so ;

Bu6c 2: Ki6m tra h6 so ;

- H6 so dAy dt, hqp lC thi vi€t phi6u nhQn hd so vd hgn ngdy tr6 ktlt qud;

- H6 so thi6u hodc khdng hqp 16 thi huong d6n b6 sung hogc ldm l4i;
Budc 3: Ldnh dao Sd Gi6o duc vd Ddo tao xem x6t, quy€t dinh;

. ,,t . .,1
Buoc 4: Cho y ki6n vA gidy gidi thifu.

Cdch th['c
thuc hiOn

NQp h6 so qua buu diQn hogc trgc ti6p tqi BQ phfln ti6p nhfln vd gi6i quytit

thri tqc hanh chinh Sd Gi6o dqc vd Ddo tao Hd NQi (sri 23a Quang Trung,
quQn Hodn Kidm, Hd Ni.il.

Th:inh phin
,;.ho \o'

1. Don xin chuy6n trudng do cha ho5c mq hoic ngudi gi6m hO k11i;

2. Hoc ba (bAn chinh). Phi6u x6c nhAn k6t qu6 hoc tdp ntSu chuy6n
truong gita ndm hoc;

3. Bing t6t nghiQp c6p hgc dudi (ban c6ng chfng);
4. B6n sao gi6y khai sinh;
5. Gi6y chung nhQn trung tuytin vdo lop dAu cdp THPT quy dlnh cU the

lo4i hinh trudng rluoc tuy6n;

6. Gi6y gi6i thi€u chuydn trudng do HiQu trudng trudng noi di c6p;
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7. Giey gidi thieu chuy6n trudng do Girlm D6c Sd Gi6o duc vd Ddo tao
.,. Inoi cli cip (truong hqp xin chuy€n v0 tt tinh, thenll ph6 khric);

8. Cric gi6y td hqp lQ dti dugc huong chtl dQ uu tien, khuyiin khich
trong hoc t{p, thi tuyiln sinh, thi t6t nghiQp (niiu c6);

9. HQ khAu ho4c Gi6y chr?ng nhdn tam tru ddi han, hodc Quytit dinh
',:di6u dQng cdng t6c cta cha ho6c me ho4c ngudi gi6m hQ tai noi sE

chuytin dt5n v6i nhfing hoc sinh chuy6n noi cu tru d6n tir tinh, thdnh
pho Khac;

10.GiAy x6c nh6n crla chinh quydn dia phuong noi hoc sinh cu tru vdi
hoc sinh c6 hoirn c6nh clic bi€t kh6 khdn v€nh ia dinh;

S5 luqng
h6 so

01b0

lal u 6t

Thd'i hqn
Trong thdi hqn 03 ngdy ldm viOc k€ tt ngdy nhfn dt h6 so hqp lQ

D6i tuqng
thu'c hiOn

C6 nhdn, T6 chric

Co quan
thgc hiQn

a. Co quan c6 thAm quyiin quytlt dinh: Sd GD&DT;
b. Co quan ho4c ngudi c6 thdm quydn dugc ty quy0n ho4c phdn c6p thyc
hiQn: Phdng QLT&KDCLGD;
c. Co quan t4rc ti6p thuc hiQn TTHC: Phdng QLT&KDCLGD-Sd
GD&ET;
d. Co THPTuan h6i h : Ciic trudn

thu'c hi n

K6t qui t D6i v6i chuy6n trudng trong n6i tinh: Ph€ duyQt;
* D6i vdi chu 6n trudn €n trudnn odi tinh: Gi6 i6i thiQu chu

Miu tlon,
miu td khai

- Don xin chuy6n trudng (Trong tinh): Theo mlu M3;
- Don xin chu odi tinh): kh6n€n trucrn (N

th hi6n

YOu cAu,
-.1 ..^
dreu l{ten kh6ng

Co sd
ph{p lf

- Quy€t dinh s6 51/2002iQD-BGD&DT ngiry 2511212002 cta BQ Trucrng
B0 Girio duc vd Ddo t4o vd viQc ban hdnh quy dinh chuy6n truong vd ti6p
nhAn hoc sinh hoc tai c6c Trudng trung hoc co sd vd trung hoc ph6 thdng;
- Th6ng tv s6 O612O|21TT-BGDET ngdy 1510212012 vd vi6c ban hdnh euy
ch6 t6 chr?c vd hoat dQng cta trudng trung hqc ph6 th6ng chuy0n cria 86
Gi6o dqc vd Edo tao; Th6ng tu sd tZlZOtqnt-BGDET ngity 181412014

Sta ddi, b6 sung Di€u 23 vd Di€u 24 Quy ch6 t6 chric vd hoat rl6ng cta
trudng trung hgc ph6 thdng chuy€n ban hAnh kdm theo Th6ng ru sd

0612012/TI-BGDET ngdy 15 theng 02 n1m 2012 cta 86 truong 86 Gi6o
duc vA Ddo tao;
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- C6ng vdn sO qZZSISCOADT-QLT ngdy 15 rhilng12 ndm 2010 cta Sd

GD&ET Hd NQi vC vi6c chuy6n trudng cta hoc sinh trung hgc ph6 th6ng;
- Cdng vdn sO ZZISCOapT-QLT ngdy OSlOll2OOg cta Sd Gi6o dpc vd
Ddo tao Hd N$i vd vi6c chuy6n trudng cta hoc vi6n trung tam gi6o dUc

thudng xuy€n, BTVH.

Anh3x4cm
(c6 d6ng dtiu

giap lai cia
tnrdng hodc

cia UBND xd,

phtdng)

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l{p - Tqt do - H4nh phric

DON XIN CHUYEN TRUONG
(Dilng cho hoc sinh chuy€n tradng trong thdnh ph6)

Khtlt git'i: - Ong Gi:im diic SO GiSo duc vh Dho t4o Hn NQi

- Ong (bn) Hi0u tru'&ng tru'd'ng THPT...

Ho t€n cha, m9 ho6c ngudi gi6m h6:. . . .

Don vi cong tdc:.........
Xin chuydn trudng cho hoc sinh:. . . . . . .

Ngdy sinh: .

Dia chi dang cu tru:.........
56 brio danh:...Di6m xdt tuy6n vdo lcrp 10 THPT:. . . .

HiQn ld hoc sinh I6p:

Miu 02

, h0:....., ban:..................., ndm hoc 20.... - 20....
trudng THPT
X0p loAi ci ndm (hqc kj, I
C6 nguyQn vong xin chuy

)vd: Vdnhod:...... IJanhki6m
; . ,/,
en truong oen:

hqcl6p:......,ban..................,he:... . n6m hoc 20...- 20...
cta truong THPT
Ly do xin chuy6n truong:.........

T6i xin cam doan nhtng diou khai tren ddy ld hodn todn dring sU thdt.

Xin trdn trong cdm on./.
Hd NQi, ngiry ....1.....120....

Cha me hofic ngtdi gidm hQ kj, ftn
X6c nhin cria tnrimg ntri tli 'f tii6n tiiip nhfn cira truong noi tl6n

(Chi ghi )t kiAn d6ng ! tiAp nhQn sau khi dd
duqc So duyQt)

HiQu tru&ng HiQu tru&ng
(Ki rcn vd d6ng diiu) (Kj, ftn vd d6ng diiu)
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Thri tuc 18: Xin hoc hi d6i v6i hgc sinh trung hgc ptr6 ttr6ng.

Diiiu ki6n

1. Etii tuqng xin hec lai ( di€u 4. Quy6t ditlh2IlzOOZlQD -BGD&DT
ngdy 25112/2002 cria BQ Gi6o dqc vA Edo tao);

2. Hqc sinh xin hoc lai sau thdi gian nghi nhung cdn trong dQ tuoi qui dlnh

cta c6p trung hgc phd th6ng;

3. Trunng hqp xin hqc lpi ddu c6p THPT: Girim d6c Sd Gi6o duc vA Ddo

tao xem xdt, quy6t dinh tr€n co sd k6t qua thi tuy6n hodc xdt tuy6n cta
hoc sinh tru6c khi nghi hgc;

4. ViQc xin hoc l4i dugc thyc hiQn trong thdi gian hd tru6c khi khai gi6ng

n6m hoc mdi.

Trinh t1t

thg'c hiQn

* D6i vdi c6 nhin:
Budc i: ChuAn bi h6 so dAy dri, hqp lQ;

Budc 2: N6p h6 so tai b0 phfn ti6p nhQn vir trd k6t quA cia Sd

GD&DT HdNOi;
Budc 3: Nh{n k€t qui theo lich hen t4i noi nQp.

* E6i v6'i s& GD&DT:
Buoc 1: Ti6p nhdn h6 so tt b0 ph{n titip nhfln vd tr6 k6t qud cta

GD&DT HdNQi;
Bu6c 2: Ki6m tra h6 so hqp lQ;

Bu6c 3: Gi6m d6c Sd Gi6o duc vd Ddo tao xem xdt, quytit dinh tren

co sd ktit qud hoc t{p ho4c k6t qua thi tuyOn ddu c6p cta hgc sinh tru6c
khi nghi hgc;

Buoc 4: Cho yi kitin va gi6y gidi thiQu.

Cich thti'c
thgc hiQn

NQp hO so qua brru diQn hoqc truc titip t?i BO phan tiilp nhQn vd giAi quy6t

thri tqc hdnh chinh S0 Gi5o dqc vd Ddo tao Hd N6i (sd 2-ra Quang Trung,

qudn Hodn Ki€m, Hd NQi)

Thhnh phdn
.;.
ho so

1. Don xin hqc tpi hqc sinh ky (c6 j ki6n cta truong ti6p nhfln);

2. Hoc ba cta lop hogc cAp hgc dd hoc (bdn chinh);

3. Bing ttlt nghiQp cria c6p hgc dudi (bAn cOng chring);
a. Gi6y x6c nh6n cLia chinh quy6n dia phuimg ncvi cu trri vA vi6c ch6p

hdnh chinh s6ch vd ph6p lu6t cira nhd nudc.

-01b0

Thdi h4n
I

gla r q uYet
Trong thoi h4n 03 ngdy ldm viOc k€ tt ngdy nh{n dt h6 so hqp lQ;

D6i tug'ng
thg'c hiQn

T6 chuc

Co quan
thq'c hiOn

a. Co quan c6 thdm quydn quy6t dinh: Sd GD&DT;
b. Co qqqn hqqc nguoi c6 thAm quyAn dugc ty quydn ho4c ph6n c6p
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thlrc hi€n: Phdng QLT&KECLGD;
c. Co quan t4rc ti6p thgc hi6n TTHC: Phdng QLT&KDCLG Sd

GD&DT;
d. Co quan ph6i hoo: Cdc truong THPT, UBND phudng/xi.

K6t qu6

thgc hiQn
Phd duvdt.

LQ phi 9.000d
M6u don,
miu td khai

Don xin hqc lqi (MAu 02)

Cn sd
phdp ly

Quy€t dinh s6 5I121}21QD-BGD&DT ngdy 2511212002 Ban hdnh "Quy
dinh chuytin trudng vd ti6p nh{n hgc sinh tai c6c truong THCS vd THPT".

Anh3x
4 cm (c6

aong aau

gidp lai
cia

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l{p - Tu do - Hgnh phric

DON XIN HOC LAI

Kinh gli: - Gi6m d6c Sd Gi6o duc vd Ddo tqo Hd NQi;

MAu 02

1

2

3

4

5

- HiQu truong trucrng (Gi6m d6c TT GDTX)
TOn t6i ld Gidi tinh Ddn tdc
Sinh ngdy

56 CMND
.......... th6ng ....... nirm Tai:

Hoc sinh lcrp: ............Ban:.............Truong(TTGDTX) .

Ndm hoc:

DE dugc nhd truong d6ng ! cho nghi hgc tir ngdy ..... thdng ....ndm ......
Ly do

Nay t6i c6 nguy€n vong duoc hqc lai l6p

T6i xin cam doan nhirng di€u khai tr0n ddy ld dtng sg th{t.
Ha N0i, ngdy..........thdng........ ndm

Ngudi ldm don kli t6n

PHAN XAC N
Cht tich UBND x6 (phucmg): xdc nhdn v€

viQc chdp hdnh chinh sdch vd phdp luQt

nhit rutdc d noi cu lr

Y ki0n cta Trudng (Trung tdm GDTX)
noi ti6p nhdn hgc sinh hoc lai.
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HiQu trudng
(Hp ftn, chii bj,vd d6ng diiu)

Xdc nhin:

TM. UBND xa @hucrng)
(He ftn, chfr lq vd ddng ddu)

Thii tuc .19: C6ng nh{n vin bXng tiSt nghiQp cdc c6p hgc ptrii ttr6ng do co's&

6od c nuoc n oat ca

Trinh tq
thrgc hiQn

- Ngudi c6 vin vin b[ng, ngudi dai diQn theo ph6p lu6t cta ngudi c6 vdn
,l
bdng hoqc nguoi duoc ty quy6n, c6 nguy0n vong d€ nghl c6ng nh6n vdn

bing do co sd gi6o duc nu6c ngodi c6p phAi grii hai (02) b0 h6 so tdi Sd

GD&DT;
- Sau khi nh{n h6 so dAy di, hqp lQ, S0 GD&DT cdrp gi6y bi€n nh6n cho

ngudi nQp hd so (Mdu 2 kdm theo), ndu h6 so gui qua dudng buu di€n thi
cin ci.r vdo d6u buu diQn d6 xdc dinh ngdy nh{n h6 so.

NQp hO so qua brru di€n hoac trUc tii5p tAi BO phan ti6p nhQn vd gidi quytlt

tht tqc hdnh chinh Sd Gi6o dr,rc vd Ddo t?o Hd NOi (sd 2-rd Quang Trung,

quQn Hodn Kiem, Hd N|i).

Thlnh phin
h6 so

- Don cl6 nghi c6ng nhdn vdn bdng do co sd gi6o duc nudc ngodi

cAp (M6u 1 kdm theo);
- MOt (01) bin sao vdn bdng do co sd gi6o dpc nudc ngorii c5p kdm

theo bdn dich ra titing ViQt duqc co quan c6 thAm quydn chring thr;c;
- MOt (01 ) bAn sao k6t qui qu6 trinh hqc tfp tai co sd gi6o duc nudc

ngodi c6p kdm theo ban dich ra ti6ng Vi€t duoc co quan c6 th6m quydn

chring thuc;
- M6t trong cric tdi liQu sau: xiic nh6n cria co quan d4i di6n ngopi

giao cria ViQt Nam d nudc sd tai; x6c nhdn cta co sd gi6o dr,rc nu6c ngodi
noi dd hoc tQp; b6n sao hqp l€ h0 chi0u c6 d6ng d6u ngdy xuAt, nhdp cdnh;

minh chimg dd d5ng ki vdo HQ th6ng co sd dt liQu diQn tri qudn l1i luu hoc
sinh cta 86 Gi6o duc vd Ddo tao;

Truong hqp cdn thi€t phii thAm dinh mric d0 ddp irng quy dinh vA

tuytin sinh chuong trinh ildo tao, ngudi c6 vdn bing cAn gti kdm theo h6

so c6c tdi liQu li6n quan nhu: chring chi ngoai ng$, cilc vdn bAng, chung
chi c6 li6n quan;

..).
H6 so phai cdn nguy€n ven, kh6ng bi tdy x6a, khdng bi hty hoqi

bdi c6c y6u tO ttrOi tiet, khi hQu hoac U6t t<y m6t lj do ndo kh6c;
Trong trudng hqp, nguoi ndp h6 so lir ngudi d4i di6n theo phdp lu0t
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cria ngudi c6 vdn bdng hodc ngudi ducrc riy quy6n thi phii mang mang
theo gi6y td chring minh td ngudi dqi di6n theo phrip lu4t cria ngudi c6 vin
bing hopc ngudi duoc uy quy6n (ci6v tv quy6n).

S6

h6
u0n oI

S 0
-02b0

Thli h4n
Igrar quYet

Trong thdi hpn 15 ngdy ldm vi€c k6 ttr ngdy nh{n dri h6 so hqp lQ.

DiSi tug'ng
thuc hi6n

Ccr quan

thuc hiQn

- Co quan c6 thAm quy€n quy€t dinh: Sd GD&DT Hd N0i;
- Co quan trgc tit5p thgc hiQn TTHC: Phdng quAn l1i thi vd ki6m dinh ch6t

tusng - Sd GD&DT Ha NQi.

K6t qui
thrc hi6n

Cap giey chring nh6n

LQ phi

- X6c minh dC c6ng nhQn vdn b6ng cta ngudi ViQt Nam do co sd

gi6o dqc nu6c ngodi dang hoat dQng t4i ViCt Nam c6p ld: 250.000
-). , - , l
oong/van Dang;

- X6c minh d6 c6ng nhdn vdn bing cria ngudi ViQt Nam do co sd
, ,. :girio dpc nu6c ngodi cAp sau khi hodn thdnh chuong trinh rliro tao d nudc

ngodi ld: 500.000 d6ng/v6n bing.
Miu clon,

m6u td'khai
Mdu 1

YOu ciu,
-.r , ,^dleu Kren

thuc hibn

Thgc hiQn d6i voi b6ng t6t nghiQp ho[c gi6y chring nhfn hodn thAnh

chuong trinh gi6o duc cdc c6p hqc phO thOng; do co s0 giSo duc nudc

ngodi c6p cho nguoi ViCt Nam.

Co s6'

ph6p lf

- Quy€t dinh sd 77|2OO7/QE-BGD&DT ngiry 2011212007 cria BO GD&DT
vA vi6c Ban hdnh Quy dinh ve trinh tu thrir tuc c6ng nh6n v5n bing cria

ngudi ViQt Nam do co sd gi6o dr,rc nu6c ngodi c6p;

- Nghi quy6t 66/NQ-CP ngdy 2311212010 crla Chinh phrl vd vi€c don gi6n

h6a thri tuc hdnh chinh thuQc pham vi chtc nlng qudn lyi cta Bd GD&DT;
- Th6ng tu s6Z6IZO|}ITT-BGDDT ngdy 15 thingT n[m 2013 cria BQ

truong BQ Girio duc vd Ddo tao sria d6i, b6 sung mQt s6 di€u cria Quy dinh
: .,

vC trinh tu, thi tuc cdng nhdn v5n bdng cta ngudi Viet Nam do co sd giiio
dqc nu6c ngodi c6p;

- VIn bAn hqp nh6t quytit dinh sO lltZOOltqO-BGDDT vd Thdng nr s6

26120131TT-BGDET cta BQ truong B0 GD&DT;
- Th6ng tu s6g5l2Ol3lTT-BTC ngdy 17l7l2Ol3 cta 86 tdi chinh quy dinh
mric thu, cne d6 thu, nQp, qu6n lyi vd sri dsng phi xiic minh gi6y td, tdi liQu

d6 c6ng nh0n v6n bilng do co sd gi6o dgc nudc ngodi cAp cho ngudi ViQt

Nam.
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Miu 1. Don tlii ngh! c6ng nh{n vin bingrr
CQNG ITOA XA HOI CHU NGHIA VIFT NAM

D6c l6p - Tr.r do - Hanh phrlc

DON DT NGHI CONG NHAN VAN BANG
DO CO SO GrAO DUC NU6C NGOAr CAP

Kinh giri: So Gi6o duc vi D?ro tao Hi NQi

Hg vd tdn ngudi c6 vdn bing:
Ngdy, th6ng, nim sinh .nam- nu .....
Noi sinli

Noi cip

HQ khAu thudng tni
Dia chi li6n lac khi cAn thi0t

S5 di6n thoai:. . Email

Trdn trgng dii nghi c6c co quan chric ning xem xdt c6ng nhAn vEn bing do nudc ngoiri cAp

gui kdm theo

Trinh d6 dio tao

Ngdy c6p .... 36 hiQu van bing (niiu c6)... ........... ..

TCn co sd gi6o duc nudc ngoar

Thu6c nu6c/Ti5 chirc qu6c t6

Loai hinh ddo tao (du hoc nu6c ngoii, li6n ktit dio t4o vdi nudc ngoii)
Hinh thuo sri dung kinh phi (nhi nu6c, hiQp dinh, tU tic)
quyet dinh cu tli hqc (n6u c6): 56 QD ngdy kli QD
CAp ra quy6t dinh
Hinh thirc diro tao (chinh quy, hoc tu xa)...............
Thdi gian diro tao .........
Chuydn ngdnh dio tao . . ..

C6 dlng ky c6ng ddn voi co quan dai di8n Vi6t Nam d nudc sd tai hay kh6ng?
tr c6 dane ky tr Kh6ng dang kj
N6u kh6ng ddng ky, n6u 16 ly do ....

T6i xin cam doan nhtng n6i dung trinh bdy tr6n ld dirng su thuc, n6u sai t6i xin chiu
tr6ch nhi6m hoan toan trudc ph6p ludt.

....,ngdy thdng ndm 200...
Nguli lhm tlon

(ky vd ghi rd ho t€n)
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Tht tuc 20: DIng ki dr,r thi trung hqc ph6 th6ng qu6c gia.

Di6u kiOn

- Ngudi hgc htit chuong trinh THPT trong ndm td chric thi ddng kli tai
truong ph6 th6ng noi hgc l6p 12;

- Thi sinh tu do ddng ki tAi trudng ph6 th6ng noi hoc l6p 12, trong truong
hqp dAc biQt dlng ki tai truong THPT noi d6ng hj h0 khau thudng tru.

Trinh ty
thu'c hiQn

- Co sd gi6o dqc hudng d6n ldm thi sinh d6ng lcj dy thi vd ti€p nhdn Phi6u

dang hj dW thi. h6 so dg thi;
- Sd vd co sd gi6o dr,rc t6 chric ki€m tra hd so dg thi vd di€u kiQn dg thi;
Hudng d6n b6 sung hd so (n6u chua dAy dt);
- Co sd gi6o dr,rc c4p nhpt dil liQu vdo he thOng thi THPT qu6c gia, lfp
danh s6ch dAng kj dg thi (n€u dri diAu kiQn dg thi vd dri h6 so), n6p danh

srich vd hd so ddng kj dg thi ve SO. SO tOng hqp vd chuy6n h6 so, danh

srich vti c6c cum thi;
- Th6ng b5o thi sinh khdng dri di6u kiQn du thi (n6u c6);

t .i ,- Co sd gi6o dr,rc cAp gidy b6o thi, the dU thi cfra thi sinh.

C6ch thri'c

thqc hiQn
Truong (Trung tAm) hoc sinh dang hoc t6 chric cho thi sinh ddng U

Thirnh phin
hd so

- Hd so ddng ky du thi theo m6u hing nim cta BQ GD&ET g6m:

+ Tti h6 so: 01 trii;
+ Phi6u dang ky dr,r thi: 02 phit5u;

+ BAn photocopy chrmg minh nhdn dAn ho[c cdn cu6c c6ng d6n;
+ Anh 4x6 cm: 02 anh;

+ Phong bi c6 ghi dia chi li6n tac cria thi sinh: 02 chi6c;

- Hqc bq c6p THPT hodc Phi6u ki6m tra cta ngudi hgc theo hinh thric tg
hqc d6i vdi GDTX;
- CAc gi6y chring nhdn hqp lQ d6 dugc hu&ng chC a9 tru ti€n, khuyiin khich
.i
(neu co);
- OOi vOi thi sinh tu do, ngodi cdc h6 srv n6u tr€n cdn phdi thdm:
+ Gi6y khai sinh (bAn sao);

+ Gi6y xric nhAn cria UBND cdp xd noi cu trir vd ch6p hdnh chinh s6ch,

ph6p luQt cta nhd nudc ve quy dinh cta dia phunng;
+ Xdc nhdn cta noi ding ky dg thi n6m trudc kh6ng bi ki luat c6m thi;
+ X6c nh4n di6m b6o luu cta noi dIng kf dU thi ndm tru6c (n6u c6);

+ Bing t6t nghiQp THCS hoic trung c6p @6n sao).

sii
h6

u0n
So
I

- 01 b6

Thoi h4n
gi6i quyilt

- Trong thdi h4n 20 ngity trudc khi k! thi diSn ra, hoc sinh s€ duoc thdng

b6o k€t quA dt di0u kiEn du thi t6t nghiQp.

D6i tuqng C6 nhAn
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thuc hi6n

Co'quan
thltc hiQn

- co quan c6 thdm quycn quyct dinh: Sd GD&DT Hd Noi, B0 GD&ET;
- Co quan trgc titip thuc hiQn TTHC: Co sd gi6o dqc THPT, Phdng Qu6n
l! thi vd ki€m dlnh ch6t lusng girio dpc- Sd GD&DT Hd NOi.

KGt qui
thuc hi6n

- Th6ng b6o thi sinh kh6ng dri di€u kiQn dq thi (n6u c6, trudc 20 ngdy thi);
- C6p gi6y b6o thi, thd du thi cta thi sinh.

LQ phi Kh6ng
Miu dtrn,
miu td khai

Phi€u ddng ky dU thi (theo quy dinh hdng nim cria B0 GD&DT).

YOu cAu,
..1 ..^

d reU kren

thuc hi6n
kh6ng

Ccr s&

ph6p ly

Quy ch6 thi Trung hoc ph6 th6ng qu6c gia ban hdnh kdm theo Thdng tu s6

O2/2015/TT-BGDDT ngdy 26/212015, duoc sria ddi, bO sung bdi Thong tu
s6 ozlzOt6fif-BGDDT ngtry 101312016 crla BQ Gi6o duc vd Ddo tao.

Thii tuc 2l: Phfc khio bii thi trung hgc phd th6ng qu6c gia.

Trinh tg
thr.rc hiQn

- Co sd gi6o duc huong ddn vd ti€p nhfn clcrn phric khio bdi thi cta hac

sinh;
l.- Sd vir co so giSo dqc td chirc ki€m tra diOu kiQn phtc khAo bAi thi cta

hoc sinh;
- Sd t6 chric ch6m phric khAo bdi thi;
- Co sd gi6o dgc th6ng b5o cho hoc sinh ktit qu6 phic kh6o bdi thi;

C6ch thric
thUc hiQn

Thi sinh nQp don phirc kh6o bdi thi vd nhf,n k6t qu6 phric khao bdi thi t?i
noi ddng kj dg thi.

Thinh
ph6n, si5

lu'qng
hd so

Don phfc khio bdi thi.

SO lu'qn
s(r

gh6
- 01 rlon

Thdi h4n
i.gral q uyet

Trong thdi hqn 15 ngdy ldm viQc kC ttr khi nh{n dt h6 so hqp l€, trong
khoing thdi gian quy dinh cria B0 CD&ET.

D6i tug'ng
thqc hiQn

C6 nhAn

Co quan
thgc hiQn

-Co quan c6 thAm quyiln quy6t dinh: Sd GD&DT Ha NOi, B0 GD&ET;
-Co quan tryc ti6p thuc hiQn TTHC: Co sd gi6o dqc THPT, Phdng Qudn
lf thivd ki6m dinh ch6t hlgtg giSo dsc.
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K6t quri
thuc hi6n

K0t qu6 ditim phric khAo.

LQ phi Kh6ng
M6u {Io'n,

m6u td'khai
Eon phric khAo theo miu quy dinh

Co s<i

ph6p lf

Thir tuc 22: Ddc cfch thi tiit nghiQp trung hoc ph6 thdng.

Trinh tu'
thq'c hiQn

- Hgc sinh n6p don dC nghi vd h6 so xdt tl6c c6ch t6t nghiQp cho co sd
gi6o dpc;
- Co sd gi6o dqc kidm tra di€u kiQn dqc c6ch t6t nghiQp, l6p bi€n bnn d€

nghi x6t ddc c6ch t6t nghiQp vd h6 so tl4c c6ch cria hoc sinh v€ Sd;
- Sd x6t dpc c6ch t6t nghiQp theo Quy ctrC thi;
- Co sd gi6o dUc th6ng brio k6t qud xdt d4c c6ch t6t nghiQp cho hoc sinh;

Cich th['c
thuc hi6n

Thi sinh nQp don phfc kh6o bdi thi vd nhAn k€t qud phric khao bdi rhi tai
noi cling k! du thi.

Thinh
phin, sii

luqng
hd so

+ Don dd nghi x6t d4c crich t6t nghiQp cria thi sinh;
+ H6 so nhap viQn, ra vi€n do bQnh viQn tt c6p huyQn trd l€n c6p (n6u bi
tai nan, bi 6m) hoac x6c nhAn cria UBND c6p xd noi cu tru (nOu c6 viQc

d6t xu6t d6c biqq;
+ Bi€n bdn dd nghi x6t cl[c c6ch t6t nghiQp crla trudng phO thOng noi rldng

I

Si5 luqng hd

s(r
- 0l (b0)

Thcri hqn
!..

grar quyet
Trong thdi h4n 07 ngdy ldm viQc kC tir khi nhfn dt h6 so hqp t€, trong

[hgag1hdi gial quy dlnh cria B0 GD&DT.
Odi tu'qng
thuc hi6n

Cri nh6n

Co quan
thr.tc hiQn

Co quan c6 thAm quydn qrytit dinh: Sd GD&DT Hd NQi ;
^ .: .Co quan truc tiep thyc hifn TTHC: Co sd gi6o duc THPT, Phdng

QuAn lf thi vd ki6m dlnh chdt luong gi6o duc- Sd GD&DT Hd NOi.

Kiit qui
thqc hiQn

C6ng nh{n d6 t6t nghiQp.

LQ phi KhOng

MAU clon,

mAu td khai
Don dd nghi x6t dac cdch tdt nghiQp THPT;
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YOu cAu,
'.1 ..^dleu l(ten

thrc hi6n
kh6ng

Ctr s&

ph6p ly

Quy chtl thi Trung hqc ph6 th6ng qu6c gia ban hdnh kdm theo Th6ng u s6

O2|\O|5/TT-BGDET ngdy 261212015, duoc sta d6i, bO sung bdi Th6ng tu
sa OZlZOt6fif-BGDET ngdy 101312016 cta BQ Gi6o duc vd Drio tao.

Thrl tuc 23: C6p ben sao vIn b5ng, chrlng chi tir s6 gi5c.

Trinh tr,r

thuc hiQn

- Ngudi c6 nguyQn vgng cAp bAn sao vdn bing tir s6 g6c gti don d€ nghi

cta minh d6n Sd GD&DT;
- Sau khi nhin don ho,p lQ, Sd GD&DT cip giey bi€n nhfn cho ngudi

i. ,\
nQp don, n6u hd so grii qua duong brru diQn thi cdn cri vrio dAu

buu diQn d6 x6c dinh ngdy nh{n h6 so.

NQp h6 so qua buu diQn ho4c tryc titip tai 86 phin ti6p nh{n vd giii quy6t

thri tUc hanh chinh Sd Gi6o dqc vd Ddo tAo Hd NOi (sd 234 Quang Trung,

qudn Hodn KiAm, Hd N1.il.

Thinh
phin, sii

lug'ng
h6 str

- D<vn xin c6p ban sao bing t6t nghiQp (theo M6u 0l);
- Chtmg minh thu nh6n dAn ho4c hQ chitSu ho{c gi6y td tty thAn hqp phap

khdc c6 anh cria ngudi dugc cdp v[n bing, chimg chi;

Sii luqxg ho

s0

Thdi h4n
i

grar q uyet
Sau thdi h4n 01 ngdy ldm viQc kti tir ngdy nhan dri h6 so hqp lQ

Diii tuqng
thr;c hiQn

Cd nh6n

Ctr quan
thr,r'c hiQn

- Co quan c6 th6m quy€n quyet dinh: S0 GD&DT Hd Noi;
- Co quan ho{c ngudi c6 thAm quydn dugc ty quy€n hoSc ph6n cAp thgc
hiQn: Phdng QLT&KDCLGD;
- Co quan tryc tii5p thyc hiQn TTHC: Sd GD&DT;
- Co quan ph6i hqp: C6c trudng THPT, TT GDTX.

K6t qui
thqlc hiQn

- Cdp bAn sao bdng t6t nghiQp

LQ phi 9.000d/1 bAn

Mdu ilon,
miu td khai

- Don xin c6p bAn sao b6ng t6t nghiQp, chinh sta nQi dung ghi tr6n bing
t6t nghiQp (Miu 01).

YOu ciu,
tli6u kiQn

kh6ng

Crlch thfc
thuc hiQn
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thrlc hiQn

Co s&

phdp If

- Nehi dinh sO Z:/ZO t SND-CP ngdy 161212015 cira Chinh pht v€ c6p bAn
. : I .,

sao ttr s6 g6c, chfng thuc bAn sao tt bin chinh, chimg thirc ch0 k1i vd
ch&ng thuc hqp d6ng, giao dich;
- Th6ng fi s6 |912O|'1TT-BGD&DT ngity 081912015 cria Bd Gi6o duc vd
Dio tao ban hdnh Quy chO vdn bing t6t nghiQp THCS, bing t6t nghiQp

THPT, vdn bing gido duc dai hqc vir chimg chi cria hQ th6ng gi6o dqc
T, ,^

quoc dani
- C6ng vdn s6 ZgS:/gGooT ngdy 311812009 cria BQ GD&ET v,i viQc., - ' ]thdng bdo gid vdn bdng chung chi 6p dqng tit thdng 912009;

- Thdng ru li6n tich s6 gZlZOOgfifLB-BTC-BTP ngiry 1711012008 huong
d6n vC mfc thu, ch6 dQ thu, nQp, qudn ly vd sir dqng lQ phi c6p bAn sao, 16

phi chring thr,rc;

- C6ng vdn sO O:gZltg-SCD&DT ngAy 10/812010 cta Sd GD&DT
Hd NQi th6ng b6o thu phi vin bing chring chi tir ndm 2010.

M6u 01

Anh 3x4
(c6 diiu gidp tai

cia trudng

hodcUBND xd

phwng)

CONG HOAXA HOI CHU NGHIA VIET NAM
D6clip-Tudo-H anh phric

DC,N XIN CAP TAN SAO, CHiNH ST/A NOI DUNG
GHI TRON BANG TOT NGHIEP

Kinh gtbi; Gi6m d6c Sd Gi5o duc vd Ddo tao Hd NQi

HiQu truong truong (Gi5m d6c TTGDTX)

..tal...
3

4

5

6

7

8

9

2. Sinh ngdy......thdng. nam

SO CtvtNO:.....
Hoc sinh trudng (Trung tdm GDTX)....
Dd trung tuy€n k! thi t6t nghi0p..........
Kh6a thi ngAy. . . . . . . .. . . .th6ng. . . . . ...ndm

.tai H0i d6ng thi

56 brio danh......... ... Phdng thi...............D6 loai tdt nghiQp....

Ly do...
T6i xin cam doan nhirng di€u khai trdn ddy ld dirng sg thAt.

Hd NAi, ngdy .......thdng........ndm
Ngucri lirm tlon kf t6n

Trucrng (Trung tdm GDTX).........
CIn cti vdo hd so luu xdc nhdn:

Cht ttch UBND xd phuong:............
(Clti xtic nlrQn khi co s0 gitio dqrc md

PHAN XAC
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Hoc sinh. . . . . . . . . . . . . .

Ngdy sinh............
Noi sinh D6n 16c...............

Vdo s6 cAp bang s6...............ngdy.......
D0 nghi Sd GD&DT He N6i

HiQu tru&ng
,:

I7o len. Ky. dong ctau

ngud'i lrgc ctd hpc trrd'c cIAy gidi fta )
Xdc nh$n

TM. UBND xe ( phuong)

H9 ftn, \ry, ddng ddu

Thir tuc 24: Chinh st'a nQi dung vln bing, chfng chi.

Trinh tg'
thuc hi6n

- Budc 1: Ngudi c6 nguy6n vong chinh sfta nQi dung ghi trdn v5n bing
grii don d0 ngh! di5n Sd GD&DT qua bQ phfln titip nhQn vd tri ktit quA; Sd

GD&ET cdp gi6y bi€n nh{n cho ngudi n6p clcrn;

- Bu6c 2: Sd GD&ET xt li h6 so, hoAn thiQn kt5t qu6;

- Budc 3: TrA k6t qui tai bO phan ti€p nhfn vd tr6 kt5t qu6;
* Lru y: Sd GD&ET chi dinh chinh nQi dung ghi tr0n vdn bing chring chi

trong trong trucrng hqp sau khi duoc cAp vdn bing, chimg chi, ngudi hoc
. , 'ldugc co quan c6 thAm quy6n quy€t dinh ho6c x6c nhQn vi6c thay ddi ho4c

cAi chinh hQ tich, xdc dfnh l4i dAn tQc, x6c dinh l4i gi6i tinh, b6 sung hQ

tich, dieu chinh hQ tich, ddng (i khai sinh qu6 han, d6ng hj l4i viQc sinh

theo quy dinh cua phrip lu4t.

NOp h6 so qua buu diQn ho{c t4rc ti6p tAi BO phan ti6p nhAn vd giii quydt

thrl tUc hdnh chinh So Gi6o duc vd Ddo tao Hd NOi (sd 2-3a Quang Trung,

qudn Hodn Kiiim, Hd Noi).

Thinh
phin, si5

lu'qng

h6 so

Nguoi c6 nguy6n vong chinh sria ndp 01 bQ hd so bao g6m:

- Don dC nghl chinh sria vin bing, chfng chi (MIu 0 1);

- Hqc ba (n€u c6);
- Vdn bing, chfng chi d€ ngh! chinh sria (b6n chinh);
- Quydt dinh cho phdp thay dOi ho{c cdi chinh h0 tich, x6c dinh lai ddn tdc,
x6c dinh l4i gi6i tinh d6i vdi truong hqp chinh sria v[n bing, chring chi do

thay d6i hoic c6i chinh hQ tich, x6c dinh lai ddn tQc, xdc dinh l4i gi6i tinh;
- Gi6y khai sinh d6i vdi trudng hqp chinh sta vin b[ng, chung chi do b6

sung h6 lich, diOu chinh hQ tich, ddng kj lqi viQc sinh, cl6ng kii khai sinh
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qu6 han;

- Chung minh thu nhdn ddn hopc hQ chitiu hopc gi6y td tuy thAn hqp phrip

kh6c c6 6nh cta ngudi dugc cdp vdn bing, chimg chi;
C6c tdi liQu trong hti so d.i nghi chinh sria vin bing, chring chi quy dinh

c6 th6 la ban sao kh6ng c6 chimg thuc hodc bi,n sao tt s6 g6c ho4c bAn sao

clugc chfmg thgc tt ban chinh. N6u tdi li€u trong h6 so ld bdn sao khdng c6

chring thgc thi ngudi dC nghi chinh sria vdn bing, chring chi ph6i xu6t trinh
ban chinh aC aOi ctriCu.

56 luqng
hti scr

-01b6

Thd'i h4n
:

grar q uyet
Sau thdi h4n 05 ngdy ldm viQc k€ tt ngdy nhdn clt h6 so hqp lQ.

o5i tugng
thqc hiQn

C6 nhAn

Co quan
thrlc hiQn

- Co quan c6 thim quydn quytit dinh: Sd GD&DT Hd Ngi
- Co quan ho4c ngudi c6 thAm quydn dugc ty quydn hodc phAn c6p thgc

hiQn: Phdng QLT&KDCLGD.
- Co quan trgc ti6p thuc hiqn TTHC: Sd GD&DT.
- Co quan pnOi frqp: C6c trudng THPT, TT GDTX.

KOt qui
thuc hi6n

- Quy€t dlnh chinh sta nQi dung ghi tr6n Uing tOt nghiqp

LQ phi 9.000d/1 b6n

MAu clon,

miu td khai
Don xin cdp bAn sao bing t6t nghiQp, chinh sria n6i dung ghi tr€n bing t6t
nehiQp (Miu 01).

YGu ciu,
tli6u kiQn

thrlc hiQn

kh6ng

Ccr s&

ph6p lf

- Nghi dinh sO Zll20 t S,NO-CP ngdy 161212015 crla Chinh pht vC cAp bAn

sao tu s6 g6c, chring thgc bin sao tri bAn chinh, chimg thqc ch& ky vd
chring thuc hqp d6ng, giao dich.

- Th6ng tu s6 1 9/201 s/TT-BGD&DT ngiry 081912015 cta BQ Girio duc vd

Eiro tao ban hdnh Quy chti vdn bing t6t nghiQp THCS, bing t6t nghiQp

THPT, vin bing gi6o dpc dqi hgc vd chr?ng chi cria hQ th6ng girio duc qu6c

d6n.

- C6ng vdn sO Z9SIISCO&DT ngdy 31l8l2OO9 cia Bd GD&DT vd viQc

th6ng b6o gi6 vdn bing chimg chi.
- C6ng vdn sO OggZltg-SCD&DT ngdy lOl8l2OlO cia Sd GD&DT
Hd NQi th6ng b6o thu phi vdn bing chring chi tu ndm 201 0.
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Anh 3x4

k6 ddu giap lqi

cia nudng

hodcUBND xd

phuong)

M6u 0l
CQNG HOA XA IIQI CHO NGHIA VIDT NAM

DOc l6p - Tu do - Hanh phric

EON XrN CAp eAN SAO, CHiNH S[IA NQr DUNG
GHI TRTN BANG TOT NGHIEP

Kinh g*i: Girim d6c Sd Gi6o duc vd Dho t4o Hd NQi

HiQu truong truong (Gi6m d6c TTGDTX)

nam

1

2

3

4

5

6

7

8

9

. Sinh ngdy......th6ng.......n[m

. 56 CMND:...

. Hoc sinh truong (Trung t6m GDTX).........
Da trung tuy6n k! thi t6t nghiQp

Kh6a thi ngay............thdng...
tai HQi ddng thi

56 b6o danh.... Phdng thi.
Nay xin duoc............

. . . E6 loai t6t nghiOp

T6i xin cam doan nhirng di€u khai tr€n dAy lir dring sU thQt.

Hd N|| ngdy . . ....thdng........ndm.........
Nguoi lirm ilon kf tOn

PHAN XAC
Trucrng (Trung tdm GDTX)... . . . . .............
Cin cri* viro hti so luu xic nhAn:

Ngdy sinh

HiQu truOng
Hp ftn, bj,, d6ng dtiu

Hoc sinh...... .. . .. . ... .

Chri tich UBND xi phudng:.............
(Cltt xric nhQn klti co s0 gitio dqrc md
ngwdi hgc cld hgc trud'c dAy gidi thO )

TM. UBND xa ( phunng)
':tlo ten, ky, dong dau

Xric nh{n:.............
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Trinh tr.r

thuc hiOn

Budc 1: C6 nhdn c6 nguy€n vong c6p c6c loai Gi6y chung nhAn ndp hd so:

dAy dri theo quy dinh tai bQ phfln tiep nhfln vd tra KQ. Sau khi nh6n hd so

hqp lQ, Sd GD&DT cip giey bi€n nh4n cho ngudi nQp h6 so;
Bu6c 2: Sd GD&DT ki6m tra, aOi cnieu voi hd so luu;
Bu6c 3: CAp Gi6y chrlng nhQn cho c6 nhdn tai b6 phfn ti€p nhan va tra k6t
qua.

Cfch thfc
thq'c hiQn

NQp h6 so qua brru diOn ho4c trUc ti€p tai B0 phin tiilp nhfn vd giAi quy€t
thri tUc hanh chinh Sd Gi6o duc vd Ddo tao Ha NOi (sii Z ja Quang Trung,
qudn Hodn KiAm, Hd N|i).

Thinh phin
h6 so

- Don c6 x6c nhdn cta nhd truong, trung tdm;
- Gi6y chirng minh nhAn ddn ho4c hQ chi€u.

Sd luqng h6

s(r
02 b6

Thd'i h4n
I

grar q uyet
Sau thoi h4n 03 ngdy ldm viQc k0 tri ngdy nhin dri hd so hqp lQ.

D6i tu'o'ng

thu'c hiOn
C6 nhAn

Co quan
thu'c hi6n

- Co quan c6 tham quy€n quyet dinh: Sd GD&DT He Ndi
- Co quan trgc tiOp thUc hiEn TTHC: Phdng Qu6n ly thi vd ki0m dinh ch6t
luqng gi6o duc- Sd GD&DT HA NQi.

KOt qui
thg'c hiQn

Cdp gidy ch*ng nhdn

LQ phi 9.000 d/bAn

Miu clo'n,

miu td'khai
Don xin cap cAp GiAl'chring nhAn (c6 x6c nhdn cira noi hoc)

Y6u ciu,
,.1 ..^

d lcu kren

thrl'c hiin
kh6ng

Co s&

phdp ly

- Nehi dinh sO ZliZ0t5A'ID-CP ngdy 161212015 cria Chinh phri v6 c6p bdn

sao tt s6 gdc, chring thUc bin sao tt ban chinh, chimg thuc chfi kyi vd

chring thuc hqp ddng, giao dich;
- Th6ng tu s6 19/2015/TT-BGD&DT ngdy 081912015 cria BQ Gi6o dqc vd
Edo tao ban hdnh Quy ch6 vdn bing t6t nghiOp THCS, bing t6t nghiQp

THPT, vdn bing gi6o dqc d4i hgc vd chimg chi cta h€ th6ng gi6o dUc qu6c

ddn;

- C6ng vdn sO Z9S:/SCOOT ngiry 311812009 cria BQ GD&DT v€ vi6c
th6ng b6o gi6 vdn bing chimg chi 6p dgng tir thdng9l2O09;

a

Thri tuc 25: C6p l4i cic lo4i gi6y chri,ng nh{n cho hgc sinh do s6'girio dgc vi tliro t4o
c p
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- Th6ng tu li€n tich s69212008/TTLB-BTC-BTP ngity 17/10/2008 hu6ng
din v6 mric thu, chti dg thu, nQp, qudn lli vd sri dung lQ phi c6p ban sao, 16

phi chimg thr,rc;

- C6ng vdn sO O::Z/TS-SCD&DT ngdy 1Ol8l2OlO cria Sd GD&DT Hd NOi

th6ng b6o thu phi vdn bing chring chi ttr ndm 2010;
- C6ng vdn sO tO9+SIBCO&ET-GDTTH ve viQc hudng d6n thi vd c6p Gi6y
chring nh6n Nghe ph6 th6ng ngdy 2Tllll2OOB cta BQ Gi6o duc vri Ddo tao.

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc l6p - Tu do - Hanh phric

DON XIN CAP GIAY CHTNG NHAN

Kinh gtri Gi6m d6c Sd Gi6o duc vd Edo t4o Hd NQi

HiQu trucrng truong (Gidm d6c TTGDTX)
...Gi6i tinh...........DAn t6c. T6i ld:.................

. Sinhngdy......th6ng
Sa CmlO:.....
Hgc sinh truong (Trung tam GDTX)

.......n4m.........

L

I
2

)

4

5

6

7

8

9

Dd dugc c6p Gi6y chtng nhfn. ..............
Kh6a thi ngey............th6ng........ndm
SO b6o danh.... Phong thi............ Mdn thi ......... X€p loqi
Nay xin dugc cAp lai Gi6y chring nhfln

do

tai Hoi ddng thi

Anh 3x4
(co dau gwp lat

c a nhd tnrdng)

Tdi xin cam doan nhtng didu khai tr€n dAy

ld dring sg th4t.

PHAN XAC NHAN

Trunng (Trung tdm GDTX)....................
CIn ci, vio h6 so luu x6c nh$n:
Hoc sinh........
Ngdy sinh......
Noi sinh:..................Ddn t6c

M6n .,....,..............,X€p lopi

DC nghl Sd GD&DT Hd NQt.....

........... kh6a ngdy

.............Phdngth i

n94y.......

HiQu tru0ng
Hq ftn, hi, ddng ddu

Vlo s6 c6p GCN s6

D? du thi ....
56 b6o danh

Hd N|i, ngdy .......thdng.....ndm.
Nguli lim tlon kf t6n
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Trinh tu
thuc hiOn

- Dodn ildnh gia grii hd so d6nh gi6 ngodi, dd nghi Gi6m ddc Sd Gi6o dgc
vd Ddo tao .a quytlt dinh c6ng nhfn co sd gi6o duc mAm non; gi6o dpc ph6

th6ng vd trung t6m gi6o dqc thuong xuy€n dat ti6u chuAn ch6t lugng gi6o

duc;
- Gi6m dtic Sd Gi6o dqc vd Ddo tao ra Quy6t dlnh c6ng nh4n co sd gi6o
duc dat ti6u chuAn ch6t luq ng gido dpc; cdp giiiy chimg nhfn ki6m tlinh
ch6t luqng girio duc;

:,
- Trii ve co sd gi6o duc qua rluong c6ng vin: Quy€t dinh c6ng nhdn co sd

gi6o duc dgt ti6u chuAn ch6t luqng gi6o dpc vd gi6y chung nh{n ki€m ttinh
ch6t luqng gi6o duc.

- Sd GD&DT c6ng b6 k6t qud ki6m dinh ch6t lugng girio dr;c crla co sd

gi6o dqc tr€n Website cria Sd GD&DT.
Cfch thtic
thuc hiOn

Tryc ti€p tai tru sd ldm viQc Sd Gi6o duc vd Ddo tao Hd NQi (s6 23a Quang
Trung, qudn Hodn Ki€m, Hd N1.r.

Thinh
phin, sii

Iuqng
h6 scr

Hii so cria Doirn tl6nh gi6 ngoii (Quy dinh t4i Th6ng tu s6 ZSlZOtqfiT-
GGDDT ngdy 071812014 cria BQ tru&ng B9 GD&ET d6i vdi co sd gi6o dqc
mAm non; t4i Thdng tu sO +ZIZOIZIT-GGDDT ngity 2311112012 ciaBQ
trudng BQ GD&DT d6i vdi co sd gi6o dr,rc ti6u hqc, trung hoc co sd, trung
hqc phd th6ng vd trung tdm gi6o dqc thuong xuy€n);

S5 luqng
hd so

01 bd

Thd'i h4n
;.glal q uyet

Trong thdi h4n 20 ngdy ldm viQc kO tt khi nhQn dri hd scr hqp 16

D6i tu'qng
thu'c hi0n

Td chric

Co quan
thuc hi6n

- Co quan c6 thAm quydn qry6t dinh: Sd GD&ET Hd NQi ;
^ .t .

- Co quan tryc ti€p thgc hiQn TTHC: Phdng QuAn l! thi vi ki€m dinh chAt

lugng girio duc- Sd GD&DT HA NOi.

Kiit qun
thuc hiOn

quyt5t Oinfr c6ng nhfln co sd gi6o dpc d4t ti€u chuAn ch6t lucrng girio dqc vd
gi6y chrmg nh{n ki6m dinh ch6t luong gi6o dpc.

LO phi Kh6ng

Miu don,
miu td khai

Kh6ng

YOu ciu,
tli0u kiQn

kh6ng

Tht tuc 26: C6p gi6y chri'ng nh$n ch6t luqng gi:io dgc tl6i vdi trudng mAm non,
ti6u hgc, trung hgc co's6, trung hgc ph6 th6ng vir trung tim gi6o dgc thulng
xuyOn.
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thuc hi6n

Co s&

phdp If

- Th6ng fi s()25/2014/TT-BGDDT ngity 07/812014 cta BQ trucrng BQ

GD&DT v€ viQc Ban hanh Quy dinh v€ ti6u chuAn d6nh gi6 chdt luong gi6o

duc, quy trinh, chu k! ki6m dlnh ch6t luong co s0 gi6o duc trudrng mdm

non;
- Th6ng tu sO qZIZOIZITT-BGDDT ngiry 2311112012 cria BQ truong BQ

GD&ET vd viQc Ban hanh Quy dinh vd tiOu chuAn d6nh gi6 chdt luong gi6o

duc vd quy trinh, chu kj ki€m dinh ch6t lugng gi6o dpc co s0 gi6o duc ph6

th6ng, co sd gi6o dgc thudng xuy6n.

Thir tuc 27: C6p gi6y chri'ng nh{n t6 chri,c ho4t tlQng, gia h4n ho4t tlQng d3y thOm, hoc

thOm ngohi nhir trulng.

Trinh tqr

thgc hiQn

- Td chric, cri nh6n td chric ho4t dQng d4y th€m, hoc th€m ngodi nhd trudng

nQp h6 so theo quy dinh tai Sd GD&DT Hd Noi;
- Sd Gi6o duc vd Edo tao ki6m tra, tit5p nhfln hO so, vitlt phi6u hgn cho t6

chirc, c6ng d6n;

- Sd Gi6o duc vd Ddo t4o titin hdnh thAm dinh c6c diOu kiQn vd co sd vat

ch6t, nhan su tai co sd t6 chuc d4y thCm, hgc thOm;

- T16 ktit qui cho td chric, c6ng d6n theo phi6u hgn t4i dia di6m nQp h6 so.
xThoi han crla gi6y chimg nhQn t6 chtc hoat dQng day th€m, hoc th€m

ngodi nhd truon gld24 thdngkO tt ngay kyi; tru6c khi h€t thdi hpn 01 thring

phAi ti6n hdnh tht tuc gia han ho4t dQng.

C:lch thri,c

thr5c hiQn

NQp hO so qua buu diQn hoic truc tiiSp qi BO phan ti0p nhQn vd giAi quy6t

thri tUc hanh chinh Sd GiSo dqc vd Dho tao Hd NOi (sd 23a Quang Trung,

qudn Hodn Ki€m, Hd NQi).

Thnnh phin
.;.
ho stl

l. D6i vdi h6 so cdp giay chtmg nhQn hoqt dQng:

- Don dd nghi c6p gi6y chring nhQn t6 chr?c ho4t dQng dqy thdm, hoc th€m
.i. .,

ngo2ri nhA truong c0a t6 chric, c6 nh6n (Ml), kdm theo bAn cam k6t vdi Uy
ban nhAn dAn c6p x5 noi ddt dia di€m d4y th6m hoc th6m (c6 xiic nhdn cta
UBND c6p xZ) thqc hiQn c6c quy dinh vd d4y thOm, hoc thdm ngodi nhd

trudng vd trach nhi€m gif gin trat tU, an ninh, dAm bAo v€ sini m6i trudng
noi td chuc d4y th€m, hqc th6m (M3);
- Danh s6ch trich ngang ngudi t6 chric ho4t dQng day th6m, hgc th6m vd

ngudi d6ng kj day th€m (M4);
- H6 so cria ngudi t6 chtc hopt dQng d4y th6m, hoc th6m: gi6y kh6m suc

kho6 do b6nh viQn da khoa c6p huyQn c6p; So y6u li lich c6 x6c nhdn crla
, ,i. ). . "co quan c6 thdm quyen; bAn sao hqp lQ &od.c bdn ph6 td kdm theo bdn

chtnh de dot chte4; quyet ainl nghi huu (n€u ld cdn b6 nghihuu), CMND,
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c6c vdn bing chung chi;
- H6 so cta ngudi deng kli day thOm: Eon clSng k1i d4y th€m c6 ddn Anh vd
x6c nhdn theo quy dinh tai KhoAn 5, Di6u 8 cria Th6ng tu 17/2Ol2lTT-
BGD&DT (M2), giay kh6m sric khod do b6nh viQn da khoa c6p huyQn cdp;
bdn sao hqp lQ vdn bing, chung chi; hqp ddng lao dQng gitra ngudi t6 chric
d4y th6m, hoc th€m vdi girio vi6n, nh6n vi6n;
- Kti hoqch t6 chric ho4t dQng day thOm, hoc th€m thC hien 16 c6c n6i dung:
MUc dich, y€u c6u t6 chric ho4t dQng day thOm, hgc th6m, d6i tuqng hqc

th6m, nQi dung d4y thdm, dia diiim, co sd vdt chdLt t6 chric day th€m, mfc
thu tidn hoc th6m, phuong rin t6 chuc d4y thdm, hoc thdm, dia chi, s6 diQn

thoai, email...
- Hd so cta t5 chr?c (ntiu c6): Chring nhfln dAng kj kinh doanh, Quy6t dinh

thdnh lfp trung tam; N€u ld co quan quAn lyi truc ti€p: phdi c6 quy0t ai*r UO

nhiQm ngudi ldm gi6m cl6c trung tdm. N6u ld co quan bio tro: phii c6 c6ng
v5n xin b6o tro trung tdm;

- Hd so co sd vat ch6t: Hqp d6ng thue dia ditim b6n chinh c6 x6c nhdn cria
_t

van phdng cong chung (n€u thu6); Gi6y chring nh4n quy€n sri dqng dAt
(bin sao hqp phdp).

- Chuong trinh d4y thdm;
Z. Oi5i vai hd sn gia han hoat d6ng:

- Don dt) nghi gia han hoat dQng (M5);
- Thdnh phAn h6 so gia h7n gi6y chring nhfln t6 chric hoat dQng ho4t dQng

d4y thdm, hoc th6m duoc thuc hi€n nhu tht tqc cAp giAy chring nhdn.

Sii luqng
hd so

01 b0

Thoi h4n
Igral q uYet

Trong thdi hpn 12 ngdy lAm vi€c k€ tii ngdy nhdn drl h6 so hqp lQ .

D6i tuqng
thuc hi6n

TO chric, cd nhAn.

Co' quan
thu'c hi6n

Sd Gi6o duc vd Ddo tao Hd NQi

K6t qu:i
thq'c hiQn

C6p gi6y chirng nh4n ho4t dQng ho4c gia han hoat dQng d4y th6m, hoc th€m
ngodi nhd truong.

LQ phi Khdng

M6u don,
m6u td khai

- Mdu 1: Don dd nghl c6p gi6y chring nhQn d4y th0m, hoc thOm ngodi nhd

trudng;
- Miu 2: Don ddng \i d4y th0m ngodi nhd trudng.
- MAu 3: BAn cam k6t vdi dia phuong.
- MAu 4: Danh s6ch can bQ quAn ly gi6o vi6n, nh6n vi0n.
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- M5u 5: Don dd nghi gia h4n ho4t dQng day th€m,hgc th€m ngodi nhd
trudng.

YOu c6u,
diAu ki0n
thu'c hi0n

kh6ng

Co s&

ph6p lf

- Th6ng tu 17/20l2fTT- BGDT ngdy 1615/2012 cta Bd Girio duc vd Ddo tao

quy dinh vd day th€m hqc th€m (Thdng tu 17);

- quytit ainfr 22l2Ol3lQD- UBND ngdy 25162013 cta UBND thdnh phd Hd

NQi quy dinh v€ d4y th6m hgc th€m tr€n dia ban Thanh ph6 He NOi (Quy6t dinh
22);

- NChi dinh s6 t:8lZ0tl^ro-CP ngity 2211012013 cta Chinh pht quy dinh v€

xt phqt vi pham hanh chinh trong linh vgc gi6o dpc;

- Huong din s6 sS9A/FID-SCD&DT ngdy l7l7l2ol3 cta Sd Gi6o dr,rc vd Ddo

tao vd thpc hi€n quy dinh v6 d4y th0m, hgc th€m tr6n rlia ban thdnh ph6 Hd NOi.

- C6ng v6n s6 tOtS1ISCOADT ngdy 15 thang 1l n6m 2013 cta Sd Gi6o duc

vi Ddo tao vC viQc huong d6n bd sung thti tpc c6p phdp ho4t dQng d4y th€m hqc

thCm.

Mdu I

CQNG HOA X,A HQI CHU NGHIA VIET NAM
DQc I{p - Tr.r do - HSnh phtic

Ha NAi, ngdy ... thdng .... ndm 20...

DON EE NGHI CAP GIAY CHUNG NT4N TO CHIJC
DAY THTM HOC THtM NGOAI NHA TRIJONG

Kinh gfri: Sd Gi6o duc vd Edo tqo Hd Ndi

- Ten t6i (t6 chtc):
- SO Ctvtl.tO:.... DiQn thoqi
- Dla chi thuong tru
- Chuy€n ngdnh ddro tao

ngiry........ th6ng..

nim .......... cta
- Ma s6 doanh nghiQp:

- T16 s€ hopt dQng t4i :

- Eiqn thoai: ... . Email:
- Ngudi dai diQn ph6p luQt (Gi6m ddc): ....

-( N6u ld t6 chric )36 chung nh4n ding ki kinh doanh sO
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- s6 ct',rruo:... . Ngdy c6p:..... Noi c6p:

Sau khi nghi€n cuu Quy dinh v€ d4y th€m hoc th0m cria BQ GD&DT ban hdnh
kdm theo Th6ng tu sO ttlZOtZlft-BGD&DT ngiry 16/5/2012 cta 86 Gido duc vd Ddo
t4o; Quy6t dinh s6 22l2}l3lQ$- UBND cria UBND Thdnh phO Ua N6i ban hirnh quy
dinh vC quAn l! d4y th€m hoc th€m tr6n dia bdn thdnh ph6; (c6ng ty, doanh nghiQp.....)
d€ nghi dugc c6p gi6y chring nhfln t6 chr?c hoat dQng d4y th€m, hgc th€m ngodi nhd
truong.
TCn co sd day th€m: ....
Dia chi:

Di€n thoai:..
Chuong trinJr giAng day:...............
D€ nghi c6ng nhAn ngudi tO chtc DTHT ngodi nhd trudng: 6ng, bA

...... Noi cAp

Quiic tich:....... DiQn thoai:......
H0 knAu thuong tni: ....

Chring t6i xin n6p kdm theo:

- Hqp d6ng thu€ nhd vd gi6y chimg nhfn c6 c6ng chimg (n{iu ld nhd thu€) ho4c

cdng chtng gi6y sd hfru nhd (n6u lh nhd chinh chri).
- CAc gi6y td, bi€n bAn cria t6 chr?c ldm cdn cri ttd nghi c6p phdp vd c6ng nh4n

., .lglam ooc.

- Bdn k€ co sd vdt ch6t ve lop hgc ddm b6o y€u cAu quy dinh tAi Quy6t dinh s6

22l2O13lQD- UBND cta UBND thdnh pnO Ua N6i.
- Gi6o vi€n, c6n bQ, c6ng nh6n vi6n: (c6 danh sdch kim theo)

Chtn r6i d thuc hi0n da th0m hoc th€m n odi nhd trudn nhu sau:

Hgc phi: ....... d6ng / ti6t hoc / HS

Ntiu dugc c6c co quan c6 thAm quy€n cho phdp, chring t6i cam k6t va chiu trAch

nhiQm hodn toan vC su chinh x6c cria hii so d5ng kli; cam doan thgc hiQn dAy dr), nghiOm

tirc c6c Quy dinh vd d4y th€m hoc th6m cta BQ GD&ET vd UBND Thenh ph6 Ha NOi
dd ban hanh.

NGUOI Dt NGHI
(K! vd ghi rd hp, ftn)

M6n.......... kh6i M6n ........., kh6i ....

Lwl
Nh6m

SO top
s6 tie/
tuan

S6

HS
SO lop

tuAn

s6 ti6v S6

HS
SO lop

S6

riAt/
).

tuan
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Mdu 2

Anh 4x6

(C6 dAu

)giiip lai)

CONG HOA XA HOI CHU NGHIA VIET NAM
D6cl6p-Tudo-H anh ph[c

Hd N|| ngdy ... thdng ... ndm 20...

DONDANG K.'f
THAM GIA DAY THTM NGOAI NHA TRUCTNG

(Ddnh cho cdn bQ, gido viAn duong nhi€m tqi cdc co sd gido dttc c6ng lQp)

Kinlt grTi: Ban Gi6m hiQu (hoAc Thri trudng co quan qu6n lj GD)

Ndm sinh

SO Cl,.,fNO:...

HiQn dang cdng t6c, giAng d4y tai: ... ...........
Eia chi noi cu trir: ......
Di0n thoai

Sau khi nghiCn cuu Quy dinh vd d4y th0m hoc th6m cta BQ GD&DT ban hdnh kdm

theo Th6ng u sO tlIZOLZITT-BGD&DT ngity 161512012 cta BQ Girio duc vd Ddo tao;
quyet dinh s6 zztZOntqO- UBND ngity 2516/2013 cta UBND Thdnh ph6 ban hdnh

quy dinh v6 quAn ly d4y th6m hoc th€m tr€n clia bdn thirnh ptrO Ha Nqi.
I ol oan duoc tham thdm t4i co sd......................trong tuAn theo lich sau:k ia da

N6u dugc co quan cho phdp tham gia d4y th0m, tdi xin cam doan thuc hiQn ddy

dt, nghiOm tfc cric Quy dinh v0 dgy th6m hgc thOm cta BQ GD&DT vd UBND Thdnh
ph6 da ban hdnh vd hodn thdnh t6t nhiem vu cria ngudi girio vi6n noi c6ng t6c.

''f t<ttN CUA THO TRIJONG NGIJd EANG K.f
DON vl QUAN LV @! vd ghi 16 hp, ftn)

,:(Ki, vd dong ddu)

Thdi gian dpy
':(Iw ....- den ....)

Dia di6m d4y

th€m

D6i tugng hoc thdm (sO

HS/l6p)
MOn dpy

T0n t6i ld:

Thu
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Mdu 3

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l6p - Tq do - H4nh phric

Hd NA i, ngdy.... thdng.... ndm 20...

BAN CAM KET
Kinh gti: Uy ban nhAn ddn x5, phucrng, thi trdn.................

- Dia chi :............................. Sd DT Email: ......................

Sau khi nghi€n cuu Th6ng tu s6 tllZOtzlft-BGD&DT ngity 161512012 c$aBQ
Girio dsc vd Ddo tqo; Quy6t dinh s6 22l2O13lQD- UBND crla UBND Thenh ph6 ban

hdnh ngdy 251612013, quy dinh vd qudn lli day thdm hgc thOm tr€n dia ban thanh pn6 Ha
NOi, t6i da ldm h6 so dd nghi Sd Gi6o duc vd Ddo tgo c6p gi6y chtng nh4n ho4t dQng

DTHT cta tai clia chi

Nay, t6i xin cam ktit v6i lanh dqo Uy ban nhAn dAn phuong khi dugc c6p giAy

chung nhQn chring t6i s€ ch6p hdnh nghidm tuc nhirng quy dinh ve OtUt, vd an ninh
^:trat tu, ve m6i truong va c6c quy dfnh kh6c cria clia phucrng trong qu6 trinh hoat dQng.

TOi xin tren trong cAm on!
xAC NHAN CIA UBND PITUONG6A) CA NHAN Go CHIJC) DE NGHI CAP

GrAY CH1TNG NHAN HOATDONG
(Ki ghi ro hq t€n)

Mdu 4

DANH SACH CAN B , GIAO VIEN, NHAN VIEN

Ncr/fi LaP BrEU
(Ki vd ghi rd ho t€n)

To CHIJC,CA NHAN DE NGHI CAP
crAY cHtING NHAN HoAT DoNG

(Ki vd ghi rd ho t€n)

TT H9 t6n Trinh tI6 tlao

tao

Co quan hiQn

c6ng t6c

M6n dqy/c6ng

vi6c tai TT
56 DT Ghi chi

1

2

3
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Mdu 5
CQNG HOA XA HQI CHU NGHiA VIET NAM

DQc lflp - Tqr do - H4nh phric

Ha N|i, ngdy......... thdng........ ndm 20

DoN DE NGHr GrA HAN HOAT DONG
K{nlt gfri: Sd Gi6o duc vd Diro t4o Hd NQi

TCn t6i ld
Ngudi phq trdch co sd DTHT:.....,
SO Ctr,tf:......... Ngdy c6p Noi cAp:

Noi d hiQn tai

VIn bang chuy€n m6n

Co quan qu6n ly (N€u c6): T€n........... ME s6 doanh nghiQp: .........Dia chi vdn phdng:..

H0 khAu thulng tr[:.......
Sd dien thoai:.................

Co sd cldo tao ddt tai 56 diQn thoai: .....Dd duoc Sd GD&DT Ha

NQi c6p gi6y chung nhfln ho4t dQng sii: ngdy........thdng.........nf,m 20.........

Sau thdi gian ho4t dQng, chring t6i t.u danh gi6 vd b6o c6o hoat d6ng nhu sau:

1. 86o c6o ve nhung thay d6i ( Co c6u , nhAn sq... tdng gi6m , li do ..)

2.P,6o c6o rd s6 luqrg, ch6t luqng c6c mit ho4t dQng: (ghi 16 c6c hoqt dQng ddo t4o

cta trun tdm, s6 tu lao vlen,

3. 86o ciio nhfrng d6i m6i, cdi ti6n trong clAu tu co sd v{t ch6t, chuong trinh, phuong
':ph6p ... nhim nAng cao ch6t luong dAo tao cta co so.

4 .86o c6o vC tC hoach t6 chric hoat rl6ng trong thdi gian t6i:

5. Nhfng y ki6n dC xuat ..........
DC nghl Sd Gi6o duc Ddo tao Hd NQi ti6p tgc gia han hoat cl6ng cho co sd DTHT.......... .

Chring t6i cam ktit thgc hiQn cltng theo c6c vdn bdn cira 86 Gi6o duc vd Diro t4o, UBND
Thdnh ph6 vd c6c quy dinh cta Sd Gi6o duc vd Ddo tao Hd ndi trong qu6 trinh hoat
dOng.

Ngucri tld nghi
(Ki, ghi rd ho ftn)

Chuo'ng trinh-
C6p tt6 dho tqo

Thd'i gian
kho{ hgc

56 luqng
girio viOn

56 lugng
hoc viOn

Hgc phi khorl
hQc

TT
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Trinh tn
thuc hiOn

- C5c t6 chric rldng kj c6p gi6y chring nhdn ho4t dQng, gia h4n hoqt dQng
, :. , -tldo tao, b6i dudng ngoai ngt, tin hgc nQp h6 so theo quy dinh tni Sd

GD&ET HdNoi.
- S0 Gi6o duc vd Ddo tao kiiim tra, ti6p nh6n h6 so, vi6t phitlu hen cho t6
chric, c6ng dAn.

- Sd Gido dpc vd Ddo tao tiiin hdnh thAm dinh cric di€u kiQn vC co sd v6t
ch6t, nhan sU tai dia di€m t6 chric ddo tao.

- Trd ktlt qu6 cho td chfc, c6ng dAn theo phi6u hgn t4i dia di€m nQp hd so.
*Thdi h4n cria giAy chimg nh{n ho4t dQng chung nhfn hoqt dQng, gia h4n

hoat dOng ddo tao, tOi duOng ngoai ngt, tin hgc ld 24 thdng tC tir ngay ty;
tru6c khi h6t thdi han 01 th6ng phii ti€n hdnh thri tqc gia han hoqt dQng.

C6ch thri'c

thqc hiQn

NQp hd so qua buu diQn hoac trsc ti6p tAi BO phAn ti6p nhfn vi giAi quy€t
thri tpc hanh chinh Sd Gi6o dpc vd DdLo tao Hd NOi (sti ZSa Quang Trung,
qudn Hodn KiAm, Hd N|i).

Thhnh phAn
,;.
ho so

l. D6i vdi h6 so cdp gidy chirng nhQn hoqt dQng.

- Td trinh d€ nghi c6p phdp ho4t dQng ddo tao, UOi OuOng ngoai ngir, tin hoc
do gi6m d6c trung tAm k! t6n, d6ng d6u; cam k6t dim bAo an ninh, trdt tu,
vQ sinh mdi truong, quy dinh cria clc cdp quAn lli noi t6 chric hoat d6ng (c6

x6c nhdn crla UBND x6, phuong noi ddt dia di€m);
- Quy€t dinh thdnh lgp trung tAm do co quan c6 thAm quy6n c6p;

- NQi quy ho4t dQng cria trung tdm;
- 86o c6o vd trang thi€t bi ldm vi6c cta vdn phdng, lop hqc, phdng thgc
hdnh, co sd phqc vu ddo tao trong cl6 phii c6 vdn b6n chung minh vd quy6n

so hiru (ho4c hqp d6ng thu€) d6t, nhd, kinh phi hoqt dQng;

- Chuong trinh, giSo trinh, tdi liQu dqy hqc;
- Danh s6ch trich ngang c6n bQ quAn l1i, gi6o vi€n, nhAn vi€n kdm theo hqp
ddng lao dQng, bdn sao vdn bing, chring chi chuy6n m6n c0a tung cd nh6n.

Gi6o vi6n ngudi nudc ngodi phii c6 ddy dri h6 so theo quy dinh cta nhd

nu6c;
- So ytlu lf llch cta ngudi lirm gi6m ddc trung tam, c6 x6c nh6n crja chinh

). ,.
quy6n dia phucrng noi cu tru hof,c xdc nhfln cria co quan c6 thdm quy6n;
BAn sao ho. p lQ vdn bing chuy€n m6n, chimg minh thu nh6n d6n; Gi6y
kh6m stc kh6e hqp lQ;

- C6c quy dinh vd hqc phi, lQ phi;
- Chung chi s€ cdrp cho hoc vi6n khi k6t thric kh6a hqc.

Z. Oiii vdi h6 so gia hqn hoqt dQng:

Thri tuc 28: Cip gi6y chf'ng nh$n hoat tlQng, gia hgn hoat tl6ng tl6i vfi Trung t6m
ngo4i ngii', tin hgc,

58



- To trinh d€ nghi gia han hoat il6ng;
- Thdnh phan h6 so gia han gi6y chring nhfn hoqt dQng dugc thgc hiQn nhu

; ,A
thu tuc cdp gidy chung nhfln hoqt dQng.

56 Iuqng
hd so

01b6

Thoi han
iglal quyet

Trong thdi han 10 ngdy ldm vidc k€ ttr ngdy nhdn dri hd so hqp 19.

DOi tu'o'ng

thqc hiQn

Co quan
thrlc hiQn

Sd Gi6o duc vdL Edo tao Hd Ndi

Ktit qu6

th\rc hiQn

CAp gi6y chirng nhdn ho4t dQng ho4c gi6y chirng nh{n gia h4n ho4t dQng.

LQ phi Kh6ng
Miu tltrn,
miu td khai

Kl6ng

YOu ciu,
ilidu kiQn

thrc hi6n

kh6ng

Co s&

ph6p lf

- Th6ng tu sO 03/2011/TT-BGDET ngiry 28/0112011 cta BQ Gi6o dqc vd

Ddo tao vd viQc ban hdnh Quy cht! t6 chirc vd ho4t d6ng c0a trung tdm

ngoai ngir tin hoc;
- Quy6t dinh sO 30/2008/QD- SGDDT ngiry 061612008 ban hdnh quy dinh
vC ddo tao, tOi auOng, t6 chrlc ki6m tra cAp chring chi ngo4i ngt tin hoc

theo chuong trinh GDTX;
- Nehi dinh sO t:S/ZO1:AID-CP ngdy 22thdng 10 ndm 2013 quy dinh xri
ph4t vi ph4m hdnh chinh trong linh vgc gi6o duc ;

- Quydt dinh s6 2712014IQE-UBND ngity 171712014 cria Uy ban NhAn dAn

thdnh ph6 Hd NQi v0 viQc quy dinh vi tri, chirc ndng, nhiQm vu, quydn h4n,
,l ; ,, ,i

co cAu to chric vir bi6n chd cria Sd GiSo duc vd Ddo tao Hd N6i.

Thri tuc 29: C6p gi6y chri*ng nhQn ho4t tlQng, gia h4n ho4t dQng, xdc nh{n rlIng kf ho4t
tlQng gi6o dgc ki nlng si5ng vh ho4t tlQng gido dgc ngoii gid chinh kh6a.

Trinh tq
thqc hiQn

- C6c t6 chfc ddng k! cap gi6y chring nhfln hopt dQng, x6c nhdn dang kli
ho4t dQng c6 li6n quan d6n ho4t dQng gi6o dqc kj ndng st5ng vd ho4t dQng

girio dsc ngodi gid chinh kh6a ndp h6 so theo quy dinh tai Sd GD&DT Ha
N0i.
- Sd Gi6o duc vd Edo tpo ki6m tra, ti6p nhQn h6 so, viet phiCu hen cho t6
chric, c6n
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- Sd Gi6o duc vd Ddo t4o ti6n hdnh thAm dinh cric diOu kien vd co sd vf,t
ch6t, nhen sq tai dia di6m tO chric bdi duOng.

- T16 k€t qu6 cho t6 chric, c6ng d6n theo phi6u hgn t4i dia dii5m nQp h6 so.
*Thoi h4n cria gi6y chttng nhfln hoqt dQng, x6c nhin ddng lo.f ho4t

dQng c6 li6n quan d6n hoat dQng gi6o dqc k! ndng s6ng vd hoat dQng giSo

duc ngodi gio chinh kh6ald24 thring kii tu ngdy kli; tru6c khi h6t thdi han
01 thring ph6i ti6n hdnh thn tuc gia han hoat dOng.

Cdch thric
thgc hiQn

NQp h6 so qua buu diOn ho4c tryc ti6p tai BO phan tii5p nhfln vi giii quy6t

thri tpc hdnh chinh Sd Gi6o dUc vd Ddo tao Hd NQi (sri 23a Quang Trung,
quQn Hodn Kiiim, Hd N|i).

Thinh
phAn hii so

t. Ciip giiiy chilmg nhQn hoqt dQng;

- Td trinh dd nghf cdp gi6y chring nhfn ho4t dQng girlo duc k! ndng s6ng vd 
]

ho4t dQng gi6o dpc ngodi gio chinh kh6a (M1). NQi dung to trinh n€u r0:

muc ti€u, nhi6m vu, chuong trinh vd nQi dung ddo tao, bOi dufng; a6t Aai, 
]

co sd vdt chAt, thi6t bi, dia di6m, t6 chric bQ m6y, tdi chinh vd c6c ngu6n lgc 
]

kh6c; cam ktlt dAm bAo an ninh, trat tU, ve sinh m6i trudng, quy dinh cria cric 
]

c6p quin lli noi t6 chric hoat dQng (c6 xdrc nhdn cta UBND xa, phucrngl noi 
]

dir dia di6m (M2)r
- Gi6y phdp ddng kj kinh doanh cria doanh nghiCp ho[c Quy6t dinh thdnh 

]

ldp cta co quan chi qudn;

- Danh siich, ly lich trich ngang kdm theo ciic minh chung hop 16 v€ cdc
.r,

gi6o viOn, hu6n luy€n vi€n. b6o cdo vi€n (M3) (ghi 16 hg t€n. trinh dQ hoc

v6n, chuc vU, nghd nghiQp, n6ng luc su pham vd am hidu cric linh vr,rc k!
ndng sting ho{c hoat dQng gi6o dqc c6 ti€n quan) tham gia t6 ch[rc vd thuc
hiQn c6c ho4t dQng giSo dqc k! ndng s6ng vd hoat dQng gi6o duc ngodi gid
chinh kh6a; bAn sao hqp lQ (hojc bdn ph6 td kim theo bdn chinh de d6i
chidu) vdnbing chring chi, chring chi b6i duOng nghiQp vu su pham; hqp

ddng lao dQng, gi6y chring nhfln sric kh6e cta gi6o vi€n, nh6n vi€n hqp lQ;

- So y6u l1i lich cta ngudi cldng Iq; lAm Ci6m cloc, c6 xiic nhdn cua UBND
phuong (xd) noi cu tru. Gi6y kh6m sric kh6e; B6n sao hgp l€, (hodc bdn ph6
ro kdm theo ban chinh ai diii cniAul CMND, vbn bing chring chi;

..1,
- K€.hoach hoat dOng, gi6o trinh, tdi.li6u giing d4y, hudn luyQn;

- GiAy chfng nh6n quydn sri dung dat (ban sao hqp ph6p) vd Hqp d6ng thu€

dia di€m bdn chinh c6 xdc nhdn cria vdn phdng c6ng ch0ng (n6u thuO).

| 2. Cdp gitiy gia han hoar d6ng:
- Eon d€ nghi gia han hoat dQng;

- Thdnh phan h6 so gia h4n gi6y chirng nhfin hoat dQng gi6o dr,rc k! ndng

s6ng vd ho4t dQng gi6o dUc ngodi gid chinh kh6a duoc thuc hiQn nhu thri
tpc c6p gi6y chimg nh{n hoqt dQng.

3. Xdc nhdn ddng lE hoqt dQng
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- COng vdn dAng ky t6 chric hoat dQng gi6o dpc k! n[ng s6ng, hoat ddng
gi6o dgc ngodi gio chinh kh6a;
- Danh s6ch, l;i lich trich ngang kdm theo c6c minh chring hqp lQ vd Ban
l6nh dao, cdc gi6o vi€n, huAn luy6n vi6n, b6o c6o vi€n (ghi rd hg tOn, trinh
d6 hoc v6n, chric vu, ngh6 nghiQp, n6ng luc su ph4m vd am hi6u cdc linh
vuc k! ndng s6ng ho4c ho4t dQng gi6o dqc c6 li€n quan) tham gia t6 chric vd
thgc hiQn c6c hoat ddng girio dqc k! n5ng s6ng vd ho4t dQng gi6o dqc ngodi
gid chinh kh6a; bin sao vdn bing chr?ng chi;
- Ki5 ho4ch hoat d0ng: NOu rd muc ti6u, nhiEm vu d6i tuong phqc vU, nQi

dung chuong trinh dAo tao, CSVC, t6 chric bQ m6y, quy m6 phrit tri6n;
- Chuong trinh cldng lcj, gi6o trinh, tdi li6u giing day, hu6n luyQn.

Sii luqng
h6 so

01 b0

Thdi han
i

grar q uyet

Trong thdi h4n 10 ngdy ldm viec (d6i v6i cdp gi6y chring nhdn hopt dQng)

vd 05 ngdy ldm vi0c (d6i vdi x6c nhdn dAng hj ho4t dQng) kti tir ngdy nhfln

drl hd so hqp lQ.

Dlii tu'qng
thqrc hiQn

T6 chfc.

Co quan
thqc hiQn

Sd Gi6o duc vd Ddo t4o Hd NQi.

Kiit qui
thgc hiQn

Clip giey chring nhQn ho4t dQng, x6c nh6n d6ng kj ho4t dQng hopc gia h4n

hoqt dQng gi6o dqc k! ndng s6ng vd ho4t dQng gi6o dpc ngodi gio chinh

kh6a.

LC phi Kh6ng

Miu don,
mau t(y
khai

- MEu 1: Td trinh d0 nghi c6p gi6y chung nh6n;

- MAu 2: BAn cam k6tvdi diaphuong;
- MAu 3: Danh sdch c6n b6 qu6n lj gido vi6n, nhAn vi6n.

YOu cAu,

tliOu kiQn

thrlc hiQn

kh6ng

Co s&

phap lf

- Thdng tu sd 04120141 TT- BGDDT ngiry 2810212014 cira BQ Gi6o duc vd

Diro tao vC ban hdnh quy dinh qudn lyi ho4t dQng Gi6o dr,ic k! ndng s6ng vd

hoat dQng gi6o duc ngodi gid chinh kh6a;

- Nehi dinh s6 llIZOLZ|NO-CP cria Chinh phri ngity 26 thdngg ndm 2012:

Quy dinh vd hqp t6c, dAu ru cta nudc ngodi trong linh vuc gi6o duc
- Nghi dinh s6 t l8lZO t:AIE-CP ngdy 2211012013 cta Chinh pht quy dinh
vd xri ph4t vi pham hanh chinh trong linh vuc giSo duc;
- Cdng v5n Sd: 463IBGDET-GDTX ngity 28/0112015 cta 86 GD&DT vC

huong d6n tritin khai thuc hiQn gi6o dqc k! nAng s6ng tai c6c co sd

GDMN,GDPT vi GDTX.
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Miu t
(1)

. .. .. .(2)... . . .

36:....../TTr- , ngdy ... thdng ... ndm 20......
TOTRiNH

D6 nghi c6p gi6y chri'ng nhin td chri,c ho4t ilQng gi6o dgc ki ning siing vi
ho4t tlQng gi6o dgc ngoiri gid chinh kh6a.

CIn ct Th6ng tu s6 OqlZOtq/ft-BGDDT ngdy 28 thring 02 n[m 2014 cria BQ

truong BQ Gi6o dpc vd Ddo tao ban hdnh Quy dinh Qudn ly ho4t dQng gi6o dpc kj ndng: ..
song vd hoqt d$ng girio dqrc ngodi gid chinh ki6al

Sau khi xem xdt nhu cdu ding kj hgc k! ndng s6ng vd hoqt dQng gi6o duc ngodi
gid chinh kh6a crla hgc sinh, trinh dQ gidng d4y cria gi6o vi6n, tr€n co sd thdng nh6t
cta ......(3).... .., ...(2)... kinh trinh ...(l)... clp giAy chimg nhQn hoat dQng gido dqc
k! nAng s6ng vd ho4t dQng gi6o dqc ngodi gio chinh kh6a .

TCn co sd dAng lcj
Co quan qu6n lli' truc ti6p
Gi6y phdp dang kj kinh doanh m5 s6

quan).. cap ngay

Dia di6m tru sd vd ddo tao, hu6n luyQn:

SO dien thoai : .. . Email :....

H6 khdu thuong tru
Noi d hiQn tpi
N$i dung deng hj cdp ph6p hoat d6ng:

Chring t6i xin gti kdm h6 so dd nghi cdp gi6y chung nh6n ho4t dQng cta trung
tdm theo quy dinh vir ddm bio co sd v4t ch6t vd l6p hgc thing theo quy dinh tai Quy6t
dinh s6 1221/QE-BYT ngiry 181412000 cta BQ Y t6 vd Th6ng tu li6n tich s6

26120II1TTLT-BGDDT-BKHCN-BYT ngiry 151612011 c0a BQ Gi6o dpc vir Ddo tao -
BQ Khoa hgc vd C6ng nghe - B0 Y t6.

Chring t6i xin cam doan thuc hiQn ddy dt, nghi€m tric ciic Quy dinh, huorg din
cta B0 Gi6o duc vd Diro tqo, UBND thanh phd Ha NOi, Sd Gi6o duc vir Ddo tgo Hd NQi

v€ quy dinh quAn lyi ho4t dQng gi6o dpc k! ning s6ng vd hoqt dQng gi6o dqc ngodi gid
chinh kh6a hiQn hdnh.

TO CHTTC DI NGHI CAP GIAY CHT/NG NHAN
(Kjt, ddng diiu, ghi rd hp, ftn)

..... .....th6ng ........... ndm ..........
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......(4)......
Ghi chrt:
(1) Sd Gido duc vd Ddo tqo thdnh phd Hd NAi ;
Q) TAn don vi tQp td trinh xin cdp gitiy chrimg nhqn hoqt d\ng
chtc...);
(3) Cdc i ch*c, cd nhan c6 hAn quan;

@ Thn truong don vi lQp td trinh ( Gidm diic, dqi di€n ldnh dqo...)

(doanh nghiQp,t6

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc lflp - Tg do - H4nh phric

Hd N|| ngdy.... thdng.... ndm 20...

rAN cau xEr

Kinh gici:0y ban nh6n d6n................. (xd, phuong, thi tr6n)

- Hq t€n (ngudi dung dAu t6 chric):

- T€n doanh nghiQp: ...........MSDN: ......do (tOn co quan c6p)...., c6p ngiry.. thring...

ndm 20...

- Dia chi
- SO di0n thoai

Sau khi nghi€n criu Th6ng hr s6 OqtZOtqnf-BGDET ngdy 28 th6ng 02 ndm

2014 cia BQ trudng BQ Gido duc vd Ddo t?o ban hdnh Quy dlnh Quin lj ho4t dQng gi6o

dqc k! ndng s6ng vd ho4t dQng girlo dpc ngodi gid chinh kh6a ;

(Tdn t6 chric) dd ldm hd so d0 nghi Sd Girio duc vd Diro tao Hd

NQi c6p gi6y chring nhin hoat dQng cho (t6n trung tAm), tai clia chi:

Nay, chtng t6i xin b6o c6o v6i ldnh clao Uy ban nhdn ddn phuong (xa, thi tran)
khi Trung tdm duoc Sd GiSo duc vd Ddo tpo Hd NQi c6p phep hoqt dong. Trung tdm....

.. cam k6t chAp hanh nghidm t[c nhtng quy dinh vd an ninh trat ni, v6 mdi
truong vir c6c quy dlnh kh6c cta dia phuong trong qu6 trinh hoqt d$ng,

Chring t6i xin trdn trong cdm on!

Y KIEN CUA UBND
PHTIONG (XA, THI TRAN)

NGIJd DUT\G DAU T6 CHI/C DE NGHI
CAP GIAY CHUNG NHAN HOAT DONG

(Kj, , ddng diiu)

63

Mdu 2



TRUNG TAM

Danh sdch ndy c6 ....... ngr.rdi

NGI-TOI LAP BIEU
(Kj' vd ghi rd hq ftn)

Mdu 3

TO CHI/C XIN CAP GIAY CHI/NG NHAN
HOAT EQNG

,: , , -(Ky d6ng ddu vd ghi 16 ho rin)

DANH SACH GIAO VII,N, BAo cAo vIT,N, NHAN VIEN

ST
T

Hg vir tOn

Trinh tIQ

chuyCn
m6n

Minh chri"ng

vd ning lg'c
chuy6n m6n

Cn quan
tlang cOng

tic

Cdng viQc

clim nhAn t4i
trung tim

DiQn

tho4i,
ema il

1

2

3

4

5
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A. C6ng nhin trudng -im non tlat chuAn quiic gia

Trinh tg
thg'c hiQn

Bufc 1: Don vi dd nghi c6ng nhfn truong mAm non clat chuAn grli h6 so

dd nghi cta qufn, huy€n, thi xa vd Sd GD&DT ( co quan thuong truc
cta BCD xAy dgng trudng chuAn Thdnh ph6);
BuOc2: Crin bQ mQt cria ki6m tra, ti6p nhf,n vd ghi phi6u hgn, trd ktit qu6

vd chuy6n h6 so tdi phong chuy6n mdn theo c6p hqc;

- Trudng hqp hO so diy dt, hqp l0 thi ti6p nh6n vd ghi phi6u hEn, trA k6t
qua

- Trudng hqp h6 so chua dAy dri ho4c chua hqp l0 thi huirng d6n b6

sung, hodn thiQn h6 so bing vln ban trong el6 ghi day dri, 16 rang loai
gi6y td cAn b6 sung th6m.

Budc 3: Sd GD&DT ki6m tra h6 so ki6m tra dtii chitiu h6 so theo quy

dinh (mtc I ho4c mtc 2);
- Truong hqp ph6t sinh y€u ciu 

"4, 
b6 sung, lem 16 thi th6ng tin dt5n bQ

phfn mQt cria d6 th6ng b6o hoac hgn l4i thdi gian chinh sta hti so cho

don vi dugc bi6t;
Budc 4: Th6ng b6o c6c thdnh vi€n Dodn ki6m tra li6n ngdnh cria Thdnh

pnO tien hdnh ki€m tra, thAm dinh truong mAm non dqt chuAn qu6c gia.

- Sd GD&DT ( co quan thudng tryc cta BCE) t6ng hqp y kit5n, hodn

chinh h0 so trinh Thdnh ph6 ra quy6t dinh c6ng nh4n trudng mAm non

dqt chuAn qudc gia ( qua bQ phQn titip nhan h6 so vd trA k6t qud cria VP

UBND Thanh ph6);
- Trudng hqp kiCm tra ktit quA kh6ng dqt, Sd GD&DT th6ng b6o bing
vin ban trong d6 chi 16 nhtng ti€u chuAn chua dat giri qufn (huyQn, th1

xa) khic phuc, hodn thiQn.

Buric 5: B0 ph{n mdt cria cta Sd GD & ET nhgn ktlt qua tt b6 phAn ti6p
nhdn vir tr6 ktit qud cta UBND Thdnh Ph6; vdo s6 vd tri k€t qud theo
,.: ,phleu hen.

CSch thri'c
thqc hiQn

NQp hO so qua brru di€n hoqc trr;c ti6p tAi BO phan ti6p nhQn vd gi6i
quy6t thri tuc hanh chinh Sd Gi6o duc vii Ddo tao HdNQi @6 23a Quang
Trung, quQn Hodn Kidm, Hd N1.r.

Thirnh phAn

hd so

- 86o c6o cta nhd trucrng v€ qu6 trinh xAy dpg truong mAm non dat

chuAn qu6c gia (Theo m6u t6i thdng tu O2I2OL41TT-BGDDT ngdy

O8/2l2Ol4 cria 86 Gi6o duc vd Ddo tqo). Ban hdnh Quy ch6 cdng nh6n
:-,i/,

truong mam non oat chuan quoc gra;

- Td trinh cia UBNQ r4p qufln, huyQn, thi xa d0 i UBND cdp Tinh.

Thri tuc 30: C6ng nh$n trudng m6m nor, trulng ph6 thdng, trudng ph6 th6ng c6

nhiiiu c6p hgc tlqt chu6n quiic gia.
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Thdnh ph6 kitim tra, c6ng nhdn trudng mdm non dat chuAn qu6c gia mric
dO I (2). Td tinhdoChnti.chU! ban nhandAneipquan huyen,fti xA lcj;
- Bi6n bdn ki6m tra, thAm dinh cta dodn ki6m tra c6p qufn, huyQn, thi
x5. (Do UBND quAn, huyQn, thi xa kli d6ng ddu.

Sii luqng
hO so

02 bQ chinh vd 05 b6o c6o cta nhd trudng ve quri trinh ph6n d6u xdy

dpg truong mAm non dat chuAn qu6c gia mric d0 1 (2).

Thcri h4n
,,gral q uYet

Trong thdi h4n 15 ngdy ldm vi€c kC tir khi nhfn dt h6 so hqp lQ, vd da

dugc thdnh ph6 ki6m tra.

Di5i tugng
thr.rc hi6n

Td cht?c

Co quan
thuc hi6n

- Co quan c6 thAm quydn quytit dinh: UBND Thdnh pho
- Co quan tryc tit5p thgc hiQn TTHC: Sd GD & ET

K6t qun

thuc hiOn Quy€t dinh hdnh chinh

LQ phi Khdng

Mdu don,
miu td'khai

- Td trinh cria LINND qu{n, huyQn, thi xa d€ nghi Thdnh ph6 kitim tra,
.).

c6ng nhfn truong m6m non dat chudn qu6c gia muc d0 I (2);
- 86o c6o ktit quA thAm dinh crla dodn ki6m tra c6p quin, huyQn, thi xd
(phq lqc II); C6 xdc nhAn cria UBND c6p Qufn, huyQn, thi x6;
- 86o c6o crla trudng theo Phu lqc II vA m6u b6o c6o (theo Thdng tu s6

02/20141TT-BGDDT) ngdy 08 th6ng 02 ndm 2014 cia BQ trudng BQ

Gi6o dqc vd Edo t4o). C6 x6c nhan cta xd, phudng, thi trAn.

YGU ciu,
tlidu kiQn

thuc hiQn

kh6ng

YGu ciu,
tli0u kiQn

- Ki€m tra, thAm dinh c6ng nhin trudng m6m non dat chudn qu6c gia
mric d0 I phdi duqc ti6n hdnh tri c6p x5, (phuong, thi tr6n) di5n c6p

Thdnh ph6.

LCin cri Nghi dinh s6 75i200641E-CP ngdy 02 th6ng 8 nim 2006 crla

Chinh phir quy dinh chi titit vd huong d6n thi hdnh m6t sO di6u cta Ludt
Gi6o dqc;

2. Cin ct vdo Th6ng hr 12120I41TI-BGDDT ngdy 081212014 ctia BQ Gi6o
duc vd Ddo tqo vai qui trinh tao Ban hanh Quy chti c6ng nhfn truong mAm

-,;. I
non oat chuan quoc gla;

3. Cdn cri vdo Di€u IQ truong mdm non.

B. C6ng nh$n trudng ti6u hgc d4t chuAn qu6c gia

Didu ki6n

- C6 ddy drl c6c loai hd so hqp lQ theo muc 3;
- 86o crio crja nhd trucrng phAi 16 5 tieu chi cta truong ti€u hqc dat

chuAn qu6c gia theo dring Th6ng tv s6 5gl2Ol2lTT-BGD DT ngdy 28

thAng 12 ndm 2012 cria BQ GD&DT vd vi0c kitim tra c6ng nhdn truong
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ti6u hgc dat chuAn qu6c gia.

Trinh tg
thu'c hi6n

- Trucrng ti6u hQc vd UBND qu{n huyQn hodn tdt h6 so b6o c6o d6

nghi c6ng nhin truong dat chuAn qu6c gia theo quy dlnh tai Th6ng tu
59/TT.BGD DT;
- Sd GD&DT Ti6p nh4n hd so d€ nghi c6ng nhQn trudng tiiiu hgc dat

chuAn qu6c gia tai bQ ph{n mQt cria - Sd GD&DT;
- Sd GD&DT cing c6c thdnh vi6n Dodn ki6m tra li6n ngdnh cria

Thdnh ph6 td chric ki6m tra thAm dinh tai trudng;
- Sd GD&DT hodn t6t h6 so bi6n bdn trinh UBND thdnh ph6;

UBND thdnh ph6 ra Quy6t dlnh c6ng nh4n truong ti6u hgc d4t chuAn
A.quoc gla.

- Sd GD&DT trd ktit quA ( Bing c6ng nh6n trudng titiu hqc rlat chuAn

qu6c gia) cho dcrn vi tai b0 phfln mOt cria.

Circh th['c
thg'c hiQn

NQp h6 so qua buu diQn ho{c tr.uc titlp tai Bq phan ti6p nhqn vd gidi quy6t

tpc hdnh chinh So Girio dr,rc vd Ddo tao Hd NOi (sd 23a Quang Trung, quQr

Hodn Ki€m, Hd NiJ).

ThAnh phin
hd so

- 86o cdo ctia nhd trudng vd c6ng tiic x6y dyng trudng ti6u hqc d4t

;huAn Qu6c gia theo quy dlnh t4i Th6ng tu 59/TT-BGD DT;
- Td trinh dd nghi c6ng nhdn trudng tidu hqc dat chuan Qu0c gia

:ta cht tich UBND qudn, huyQn, thi xE grii cht tich UBND thdnh ph6;

- Bi€n bdn ki6m tra thAm dinh cta Sd GD&DT Hd NOi;

- Td trinh d€ nghi UBND thAnh ph6 x6t vir ra quy6t dinh c6ng nh6n

truong tiiiu hgc d4t chuAn Qu6c gia cta Gi6m d6c Sd GD&DT gti
cht tich UBND thdnh ph6.

Sii luqng
hti so

3 bQ chinh.

Thcri h4n
,._glar quyet

Trong thdi hqn I 5 ngdy ldm viQc kO tu ngdy nhfn dt h6 so hqp l0:

- Ti6p nhfn, ki6m tra hodn thiQn h6 so: 1 ngdy;
- Chuy0n h6 so vd phong Ti€u hoc chuAn b! tham muu: I ngdy;

- Phong chuy€n m6n tham muu thdnh lfp dodn ki6m tra thAm dinh:
4 ngdy;
- T6 chric ki6m tra thAm dinh tai trudng: I ngdy.

- Hodn thiQn hd so b6o crio v6i Gi6m d6c Sd, trinh UBND thdnh
pno: J ngay;
- UBND thdnh ph6 xem x6t ra quy6t dinh c6ng nhAn: 4 ngdy;
- TrA ktit quA (Bdng c6ng nh6n) cho don vi: 1 ngdy.

D6i tu'qng
thuc hi6n

Co quan
thuc hiOn

- Co quan thAm quydn quy6t dinh: Cht tich UBND thdnh ph5;
- Co quan tryc ti6p thrlc hi€n TTHC: Sd GD&DT Hd NOi.
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Kiit qui
thgc hi6n

L0 phi Kh6ng
Miu don,
miu td khai

I(hdng

YOu ciu,
-.>...^dreu kten
thuc hi6n

khdng

YOu cAu,

tlidu kiQn
Kh6ng

Co sf
phip lf

- Lu4t Gi6o dr,rc ngdy 141612005;'

- Nghi dinh s6 O:IZOtOnqO-CP ngdy 81612010 crla Chinh pht vd ki€m
sorit TTHC;
- Nghi dinh sO OOnqO-Cp ngdy 23 thdng 12 ndm 20 1 0 cta Chinh pht vt)

don gian h6a thri tuc hdnh chinh thu6c pham vi chric ning qu6n t! cta
BO GD&DT;
- Th6ng u s6 sgl2Ol2lTT-BGD DT ngdy 28 th6ng l2 nam 2012 crla 86
CD&DT vA viQc kitim tra cOng nhfn truong tiriu hqc dat chuAn qudc gia.

C. COng nh$n trudng THCS, THPT vi trulng ptr6 ttrdng c6 nhiiiu c6p hgc tlqt
. ^a,cnuan quoc gla

Di6u ki6n

Trinh tr.r

thr;'c hiQn

- Ti6p nhQn h6 so d€ nghi kitim tra, xet c6ng nhAn truong dat chuAn Qu6c
oiq'

- ThAm dinh; huong d6n b6 sung h6 so (n€u can; tiem tra tu v6n k!
thu{t;
- Cht tri ptrOi trqp v6i c6c Sd, Ban, Ngdnh htu quan c0a Thdnh ph6 dO t6
chtc doan ki6m tra thim dinh liOn ngdnh Thdnh ph6;

-;. , ,,.1
- T6ng hqp ! ki6n, hodn chin} h6 so. tdi li€u;
- Gtii v6n ban trinh UBND Thanh ph6 xem xdt;
- UBND Thdnh ph6 ra Quy6t dinh.

Cich thri'c

thqc hiQn

NQp hO so qua buu diQn hogc trgc ti6p tai Bd phAn ti€p nh6n vd giii
quytit thri tuc hdnh chinh Sd Girio dgc vir Ddo tao HitNli @6 23a Quang
Trung, qudn Hodn Kidm, Hd N/.r.

Thirnh phin
h6 so'

- Ban d6 nghi ki6m tra xdt c6ng nhdn trudng trung hoc dat chuAn Qu6c
gia cta trudng ;

- 86o c5o qu6 trinh x6y dpg trudng d4t chuin Qu6c gia cta trudng;
- Bi€n bdn tu kiem tra cta trudng (hopc dia phuong);
- Bi€n b6n ki6m tra crira qufn, huyQn, thi xd; Bin dd nghi cria qufln,

huyQn, thixa @6i vditrudng THCS).

Sd luqng 02 (b6)
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h6 so
Thdi han

i
gla l q uyet

Trong thdi h4n 20 ngdy ldm vi6c kC tt khi nhdn.lt hd so hqp lQ.

D5i tuqng
thuc hi6n

Td chric.

Co quan

thEc hiQn

- Co quan c6 thdm quy€n quy6t dinh: UBND Thdnh ph6;
- Co quan tr.uc ti6p thqc hiQn TTHC: Sd GD&ET;

^ ,1., I
- Co quan phol hcrD (neu cO):

KOt qun

thu'c hiQn Quy0t dinh hdnh chinh

L0 phi Kh6ng
M6u don,
miu td'khai

Kh6ng

kh6ng
YGu ciu,
tli6u kiQn

thqrc hiQn

Cn sd
phdp ly

- Lu6t T6 chric chinh quy€n dia phuon g ngiry 191612015;

-Luflt Gi6o dqc ngdy 141612005; Lu4t sria dOi, bO sung mQt s6 didu cria

Luqt Girio dpc ngdy 2511112009;

- Nehi dinh sO ZSIZOOONO-CP ngdy 021812006 crla Chinh phi Quy dinh

chi ti6t vi hu6ng d6n thi hdnh mQt sO di,5u cria Luit Gi6o duc;
- Thdng tu st, I3I2OL21TT-BGDDT ngdy 06 th6ng 4 n6m 2012 cria BQ

GiSo dpc vd Ddo tao vA viQc ban hdnh Quy dinh vd Ti6u chuAn dAnh gi6

truong trung hoc co sd, trudng trung hqc ph6 th6ng ve trubng phO thOng

c6 nhidu cdp hsc; Thdng tu s6 +llzotzfff-BcDDT ngiry 07/1212012

cta B0 GiSo duc vd Ddo tqo vd viQc ban hdnh Quy chti c6ng nh6n trudng
trung hoc co sd, trudng trung hoc phO thOng vd trucrng ph6 th6ng c6

nhidu cAp hoc dat chuAn Qu6c gia;
- Nghi quy6t 66AJQ-CP ngiry 23/12/2010 cia Chinh phri v€ viQc dcrn

giAn h6a tht tpc hdnh chinh thu6c phgm vi chric ndng quin l1i cria BQ

GD&DT.
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Thri tuc 31: C6ng nh$n ttgt chu6n ph6 cdp gi6o dr;c, xof mt chfr', ph6 c$p gi6o dgc

-i- non cho tr6 S tuOl a6i v6'i rlon vi c6p huyQn.

Trinh tr.r

thgc hiQn

Budc 1: Qu4n, huyQn grii h6 so d€ nghi c6ng nhAn <lsn vi dat chuAn Phd
,i

cQp giSo duc m6m non cho trd em 5 tu6i v€ Sd GD&DT ( co quan

thuong tryc cta BCD);.
- Trudng hqp h6 so day dt, hqp tC thi ti6p nh6n vd ghi phiOu hgn, tr6 kilt
qua;

- Trudng hqp h6 so chua dAy d0 ho4c chua hop lQ thi huong din b6
sung, hodn thien hO so bing vin bdn trong d6 ghi dAy dri, 16 rang lo4i

.,i . : , Iglay to can Do sung tnem.

Br6c 2: Sd GD&DT ki6m tra h6 so ki6m tra d6i chitlu h6 so vdi c6c quy
dinh cria B0 GD&DT;
- Truong hqp ph6t sinh y€u cAu cAn b6 sung, ldm ro thi th6ng tin d€n bQ

phfn mQt cria dti th6ng b6o hodc hen lai thdi gian chinh sria h6 so cho

don vi dugc bi6t;
Budc 3: Th6ng b6o c6c thdnh vi6n Dodn kitim tra ThAnh phd ti6n hanh

ki6m tra, thAm dinh don v! quQn huyQn;

- Sd GD&DT t6ng hqp j kit5n, hodn chinh h6 so trinh Thdnh ph6 ra
quy€t ainl c6ng nhin qufn huyQn dqt chuAn ph6 c{'p GD ti6u hgc hoic
ph6 cflp tre 5 tu6i.( qua bQ phin tii5p nh{n hd so vd tr6 k6t qui cia VP
UBND Thdnh ph6);
- Truong hqp kiCm tra k6t quA kh6ng d4t, Sd GD&DT th6ng b6o bing
vdn b6n trong d6 chi 16 nhirng ti€u chuAn chua dat grii qufn (huyQn, thi
xa) khac phqc, hodn thiQn;

Buri'c 4: B0 phdn mdt cria cria Sd GD&DT nhfn ktlt quA tu bQ ph{n ti6p
nhAn vd tr6 ktit qud cria UBND Thdnh Ph6; vdo s6 vd tri kOt qud theo

..!, .
pnreu nen.

C:ich thri,c

thgc hiQn

NQp h6 so qua buu diQn ho4c tryc titip tai BO phan ti€p nhfn vd gi6i
quy0t th,i tuc hdnh chinh Sd Gi6o dpc vd Ddo tao HdNQi $6 23a Quang
Trung, qudn Hodn Kidm, Hd Ni.r.

Thhnh phAn
hii so

- Td trinh cia TINND qufn, huyQn, th1 xa dC nghi Thdnh ph6 ki6m tra,

c6ng nhfln quQn huyQn dat chuAn ph6 c{p;
- Bi6n bin kitim tra Phd cflp gi6o duc mAm non cho tr€ em ndm tu6i cdp

quQn, huyQn, thi x5;
- 86o c6o, th6ng k€ qu6 trinh thuc hiQn, t6t qua pnO c{p gi6o duc mAm

- ;. i
non cho trd em niim tu6i cdp quQn (huyQn, thi xd) theo Th6ng tu
07/2016lTT-BGDDT ngdy 22/312016 cta B0 GD & ET;
- Quy6t dinh cdng nhQn dpt chuAn phd cdp GDMN cho tr6 ndm tu6i cria

I UBND cdp qu{n huyQn d6ivoi cAp x5, phuong;
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- H6 so c6ng nhdn d4t chuAn ph6 c{p GDMN cho tr€ em nim tu6i cia
dcrn vf c6p huyQn (theo quy dinh t4i Thdng t:q O712O|6ITT-BGDDT ngdy

22/312016 crla B0 GD & DT);
S5 luqng
h6 so

02 b0 chinh vd 04 b0 thiing k€, b6o c6o (ban chup);

Thcri h4n
Tglal quyet

Trong thoi h4n 10 ngdy ldm viQc kC tir ngdy nhfn dri h6 so hqp lQ;

Dtii tuqng
thq'c hiQn

Co quan

thr,rc hiQn

- Co quan c6 thAm quydn quy6t dinh: UBND Thdnh ph6;
^ .:

- Co quan truc tiep thuc hi€n TTHC: So GD&DT.
K6t qui
thuc hiQn Quyet dinh hdnh chinh.

LQ phi Kh6ng

M6u don,
miu td khai

-Td trinh cta TINND qufln, huyQn, thi xa d€ ngh! Thdnh ph6 ki6m tra,

cdng nhfn qu{n huyQn dqt chuAn ph6 c{p ;
- Bi€n bAn kitim tra cria c5p qufn, huyQn aOi vOi c6p xd, phuong ;

-Th6ng k€ vd b6o c6o qu6 trinh thgc hiQn, ki5t qud ph6 cflp gi6o duc mim
non cho tr6 em nim tu6i c6p quin (huyQn, thi xE) theo Th6ng tu
07/20161T1-BGDDT ngdy 221312016 cia BQ GD & ET;
- quy6t dinh c6ng nhdn det chuAn ph6 c$p GDMN cho trd ndm tu6i cia
..^-,^ I ^ -i.UBND cAp qufln huyQn ddi vdi cdp xd, phuong;
- H6 so c6ng nhfln cl?t chuAn ph6 c{p GDMN cho tr6 em nim turii cta
dcrn vi cAp huyQn (theo quy dfnh tai Nghi dinh 2012014/ ND-CP ngdy

241312014 vd Th6ng tt, 07120|61TT-BGDDT ngiry 221312016 ctaBQ
GD & ET);
- Sd Gido duc vd Ddo tao sd cd biAn bdn kidm tra Phii cdp cdp Thdnh

,: ,.!. ,. ^ph6 doi voi quQn, (huyQn, rhi xd) trong d6 bao g1m tdt cd cdc cdp hgc
ffAn dia bdn Thdnh ph6.

YOu cAu,

tli6u kiQn

thr;'c hiQn

Kh6ng

YOu ciu,
ttiOu kiQn

- Ki6m tra, thAm dinh c6ng nhdn dat chuAn ph6 cflp phAi duqc ti6n hdnh

tt c6p x6,(phuong, thi tr6n) d0n c6p Thdnh ph6;
- 56 luqng x6, (phu<rng, thi trAn) vd qudn, (huyQn, thi x5) duoc kidm tra,

thAm dinh d4t chuAn ph6 cQp hdng ndm phdi dAm b6o t! lQ theo quy clinh

Co s0
ph6p lf

- Cdn cri Nghi dinh sd 75/2006NE-CP ngiry 02 th6ng 8 n6m 2006 cta
Chinh phri quy dinh chi ti6t vd huong din thi hdnh mQt s5 didu c0a LuQt

Gi6o duc;
- Nghi dinh s6 ZOZOT+ntO-CP ngiy 24/3l2}l4 v€ ph6 cQp girio duc, x6a
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mt chil - Th6ng tu cta B0 GD & DT ban hdnh quy dinh di€u kiQn, ti€u
chudn, quy trinh c6ng nhfln ph6 c{p gido duc mAm non cho trd em ndm

tuol;
- Th6ng fii 07/20161TT-BGDDT ngiry 22/312016 crla BQ GD & ET Quy
dinh vC ai6u ki6n bAo d6m vd nQi dung, quy trinh, thrl tUc ki6m tra c6ng
nh{n dat chuAn ph6 cdp girio duc, x6a mi cht.

Tht tuc 32: Cdp gi6y chring nh$n ho4t tlQng d4y thOm, hgc th6m trong nhir truirng

Trinh ttr
thuc hi6n

- T6 chric, c6 nhdn t6 chric hoqt dQng d4y th€m, hoc th€m ngodi nhd

trudng nQp h6 so theo quy dinh tai Sd GD&ET Hd Noi;
- Sd Gi6o duc vd Ddo tao kiOm tra, ti6p nhdn hd so, vitlt phi6u hen cho t6
chr?c, c6ng dAn;

- Sd Gi6o duc vd Edo tqo ti6n hdnh thAm dinh c6c tli6u kiQn vd co sd vdt
chdt, nh6n sU t?i co sd t6 chric d4y th6m, hoc th6m;
- Trd kdt quA cho t6 chric, c6ng dAn theo phi6u hgn tqi dia di6m nQp h6

SO;

*Thdi han crla gi6y chring nh{n t6 chric ho4t dQng d4y th€m, hgc

th6m ngoAi nhd trudng ld24 thfung kC tt ngdy kj; tru6c khi h6t thdi han

01 thring phdi ti€n henh tht tuc gia han hoqt dQng.

Cfch thfi'c
thr;c hiQn

NQp hO so qua brru diEn hoic truc ti6p tai BQ phQn ti6p nh4n vd gidi
quytit thri qc hdnh chinh Sd Girio duc vh Ddo tao HitNdi (s6 2 ja Quang
Trung, qudn Hodn Ki6m, Hd NOr.

Thhnh phAn

h6 so

3.1. Diii vdi h6 so c6p gi6y chring nhgn ho4t tlQng:

- Don dd nghf cAp gi6y chr?ng nhdn td chtc hoat dQng dpy th6m, hoc

th6m ngodi nhd trucrng cria t6 chric, c6 nhdn (M1), kdm theo bAn cam k6t
v6i Uy ban nhdn d6n cAp xd noi dat dia didm d4y th6m hoc th€m (c6 x6c

nhAn c0a UBND c6p x6) thgc hiQn c6c quy dinh vC day th6m, hqc th€m
ngodi nhd truhng va trAch nhiQm gif gin trat tU, an ninh, cldm bAo v€ sinh

.l ,,
mdi truong noi t6 chuc dqy th6m. hqc th€m (M3);

- Danh srich trich ngang nguoi t6 chric hoat dQng day th€m, hoc

thOm vd ngudi ddng kj dpy thOm (M4);
- H6 so cta ngudi td chric hoat dQng day thOm, hgc th€m: gi6y kh6m sric
kho€ do b€nh viQn da khoa c6p huyQn c6p; So y€u li llch c6 xiic nh{n cta

, .l ). ,,
co quan co them quydn; bdn sao ho.p lQ (hoac bdn ph6 t6 kdm theo b6n

chinh dd aOi chieu): quy€t dinh nghi huu (n6u ld c6n b6 nghi huu),

CMND, c6c vdn bing chung chi.
- H6 so cia ngudi dAng hj dqy th€m: Don ddng kf day th6m c6 d6n Anh

vd xdc nhfln theo quy dinh tai KhoAn 5, Ei6u 8 crla Th6ng tu
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17/20121TT-BGD&DT (M2), gi6y kh6m sfc khod do b0nh vi€n da khoa
i,^l

cdp huyQn cAp; bdn sao hgp lQ v6n bing, chimg chi; hqp d6ng lao clQng

gita ngudi tO chric d4y th0m, hoc th6m vdi gi6o vi€n, nhAn vi€n;
- Kti hoach t6 chuc ho4t dQng d4y thdm, hoc th€m th€ hien 16 c6c n6i
dung: Muc dich, y€u cdu t6 chr?c ho4t dQng d4y th6m, hgc th€m, d6i
tugng hqc th6m, nQi dung d4y thOm, dia di6m, co sd vit ch6t t6 chric d4y

th6m, mtc thu tidn hgc th6m, phuong 6n t6 chiic d4y th6m, hqc th€m, dia
chi, s6 diQn thoai, email...

- H6 so cta t6 chric (nt5u c6): Chung nh4n dang Ky kinh doanh,
quy6t ainir thanh l6p trung tam; N6u ld co quan qudn lj tryc ti6p: phAi c6

quytlt Oinl b6 nhiQm ngudi ldm gi6m d6c trung tAm. N€u ld co quan b6o

trg: phAi c6 c6ng vin xin bio trg trung tdm;
- H6 so co sd v4t ch6t: Hqp d6ng thu€ dia di€m bin chinh c6 xdc

nhdn cta vdn phdng c6ng chimg (ni!u thu€); Gi6y chirng nh4n quy€n sri

dsng d6t (bdn sao hqp phap);
- Chuong trinh d4y th€m;
3.2.D6i vfi h6 so gia h?n ho4t tlQng:

- Don dd nghi gia h4n ho6t dQng (M5);
- Thdnh phAn hO so gia han gi6y chung nhfln td chric hoat dQng hoqt

dQng d4y th6m, hgc thdm duoc thUc hiQn nhu thri tqc cAp gi6y chfng
nh6n.

56 lu'g'ng

h6 so
01 b0

Thd'i han
Igral quyet

Trong thdi h4n 12 ngdy ldm viQc ke il ngdy nhdn drl hd so hqp lQ.

D5i tu'qng
thuc hi6n

T{p the

Co quan
thr,rc hiQn

- Co quan c6 thAm qrydn quy6t dinh: Sd GD&ET He NOi

- Co quan trgc ti6p thuc hi€n TTHC: Phdng GD trung hoc -

Sd GD&DT.
Kiit qui
thuc hi6n

LQ phi Kh6ng

M6u tlon,
miu td khai

- T€n m6u don, m6u td khai 1:- Don ding kyi tham gia dgy th€m trong
nhd truong (Danh cho CB, GV duong nhiQm tai c6c co sd GD);
- T€n m6u don, m6u td khai 2- Danh s6ch CB,GV d4y th€m trong nhd

trudng.
YOu cAu,

tli0u kiQn

thr.rc hiQn

khdng
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YGu ciu,
tli6u kiQn

Kh6ng

Co sd
ph6p lf

- Th6ng tu sd 17120121 BGDDT ngdy 161512012 crla B0 Gi6o duc vd
Ddo tao ban hanh qui dinh v6 day th6m, hoc th€m;
- Quytit dinh sd 2212013/QD-UBND ngity 25/612013 cia UBND thdnh
pfrO tla NOi ban hdnh quy dinh v€ quan lli d4y th€m hqc th€m;
- Hudng d5n sO SSSA/ZOl3AlD- SGD&ET ngdy 17l7l2O13 cria Sd Gi6o
dpc vd Ddo t4o hu6ng din thpc hi€n Qui dinh v€ d4y th€m- hgc th€m

tr€n clia bdn thdnh pnO Ua N6i.

CQNG HOA XA rror CHU NGHiA VrET NAM
DQc l4p - Tr; do - Hgnh phf c

Hd Na| ngdy thdng........ ndm 20

DCN DANG KY
THAM GIA DAY THTM TRONG NHA TRTIONG

(Ddnlt cho cdn bQ, gitio vidn ilu'ong nhiQm lgi ctic co sO gitio dqtc)

Kinh grii : Ban gi6m hiQu ( ho4c Thri truong co quan qudn l! GD)

Ho vi t€n :

Nlm sinh : 56 CUTNO:
Hi€n dang c6ng tric, gi6ng d4y t4i :

Dia chi noi cu tru:
Sti di€n rhoai li€n lqc :

Sau khi nghien cuu Th6ng tu s6 tlIZOWfI-BGDET ngdy 16/5/2012 crla 86
truong Bg Gi6o dqc vd Edo tao quy dinh v€ dqy th6m hoc th6m; Quy6t dinh s6 22

/2013/QD-UBND ngdy 251612013 cta Uy ban nh6n ddn thdnh ph6 Hd NQi quy dlnh
vii d4y th6m hqc th6m tr€n dia bdn thdnh pnO Ua NOi, t6i ddng k! duoc tham gia d4y

th€m trong tuAn theo lich sau :

Thir Mdn day Thdi gian d4y
':(tu... - den ..... )

Eia di6m day th6m o6i tuqng
hoc thOm
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NCU duoc co quan cho phdp tham gia day them, t6i xin cam doan thuc hiQn d6y

dt, nghi€m tric cdc nhiQm vg d truong, c6c Quy dinh v€ dgy th6m hqc th€m cta B0
GD&DT vd UBND Thdnh ptrri Oa Uan hanh.

Xdc nhin cria Tht tru&ng tlon vi Ngucri ilnng kf
,.! ,

(<y vd d6ng ddu) (lcj,vd ghi rd he, ftn)

DANH SACH CAN BQ GIAO VIEN DAY THEM TRONG NHA TRUONG

Hd NQi, ngdy...th6ng....ndm 20...

Hi6u tru&ng

Thi tuc 33: C6p gi6y ch['ng nh$n ho4t ilQng gi6o dgc cho c6c tru'dng THPT cdng lip
,tu thgc; THPT chuy6n ( Eili vhi ctic trwdng m6'i thdnh tQp, chuyin a,lii dia diAm no\c
ctic tru'dttg hogt ilQng gitio dltc trd lqi).

A. Ddi vfi cdc trudng m6'i thirnh lip ho4c hoqt ilQng gi6o dgc tr& lai sau m6t thdi
gian dt'ng ho4t rlQng.

Trinh tg'

thu'c hi6n

1. Sd GD&DT ti€p nhfln h6 so dd nghi cta trucrng THPT c6ng 14p, tu
thuc; THPT chuy€n (gqi tit la CSGD) dC nghi c6p Gi6y chimg nhfln
(GCN) cho phdp hoqt ddng girio dpc;

2. Sd GD&DT ti6n hdnh thAm dinh h6 so vd c6c didu kiOn vO td chirc bQ

m6y, CSVC, trang thi6t b! dqy hgc cria CSGD theo qui dlnh hiQn hdnh;

3. Girim d6c Sd ky GCN cho phdp CSGD duoc ph6p ho4t dQng gi6o

TT Hg vi tOn Lich d4y
(lop/ti6rtuAn)

Ldp/ sti

HS

I
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duc.

Cich thri'c
th rrc hi6n

NQp hO so qua buu di€n holc truc ti6p tai B9 phfln tiiip nhln vd giii
quy6t tht tuc hdnh chinh Sd Gi6o dgc vd Ddo tao HdN6i $6 23a Quang
Trung, qudn Hodn Ki6m, Hd N1.l.

Thirnh phin
.;.no s(I

l. Td trinh cta CSGD d€ nghi cho phdp ho4t dQng gi6o dpc;
2. B6n sao chimg thqc quy6t dinh thdnh l{p CSGD ;

3. 86o c6o chi ti6t vC tinh hinh tri6n khai Ec dn dAu tu thanh lap

trudng (Brio c6o cAn ldm rd nhtrng c6ng viQc cU thC da hoan thdnh hopc

dang thuc hiQn: tdi chinh, diiiu ki€n d6t dai, co sd vft ch6t, trang thi6t bi
phuc vu ho4t dQng girio dqc, dQi ngn crin bQ qudn lyi vd girio vi6n );

4. Bdn sao chimg thuc: Quy€t dinh thdnh lfp HQi d6ng quan t{ (d6i
vdi truong THPT hr thpc); quy6t dinh b6 nhiQm HiQu trucrng, Ph6 Hi6u
trudng; danh s6ch c6c t6 chuy6n m6n; hqp ddng ldm vi6c dE duqc kj
gitra HQi d6ng quin tri vdi c6c girio vi€n, nh6n vi6n; danh s6ch kdm so
y€u lj lich, bAn sao vdn bing, chimg chi hqp lQ cta gi6o vi€n, nh0n viOn ;

5. Quy ch6 td chirc, ho4t dQng cta CSGD;
6. B6n cam k0t beo dam thqc hiQn dAy dri theo chucrng trinh gi6ng dqy

cta BQ Gi6o duc vd Ddo tao. Trong truong hqp CSGD c6 thuc hiQn

chuong trinh giing dqy b6 trg ngoai ngir thi ph6i duoc thAm dinh vd cip
phdp crla Sd Gi6o duc vd Ddo t4o Hd NQi;

7. Danh mqc tdng hqp trinh d0 c6n b0, girio vi6n, nh6n vi€n; s6 lugng
phong hgc, phdng ldm vi6c, co sd vqt ch6t, trang thi6t bi, dO dirng thi6t bi
dqy hgc d6p ring c6c didu kiQn quy dinh (Lap theo m6u 1,2,3,4);

8. Vin ban ph6p lj x6c nhfln quyiln sri dpng d6t ho{c hgp ddng thud

trU sd dC CSGD hoat dQng vdi thdi hpn tOi thieu kh6ng du6i 3 n6m;

Cdc vdn bAn ph6p lli xdc nhfn v6 s6 v6n hi€n c6 cta CSGD bio dAm

tinh hqp phdp vri cam k€t sE chi sri dpng d0 dAu tu xdy dgng vir chi phi

cho cdc hoat dOng thuong xuy€n cta CSGD khi dugc cdp c6 thAm quy€n

I cho phdp hoat d6ng gido dpc; phuong 6n huy dQng v6n vii c6n ddi vdn

ti6p theo dC bao dam duy tri 6n dinh hoat ttQng cta CSGD.

S6

h6

Iu0n
s0

0l (b0) chinh vd 03 bQ photo.

Thd'i h4n
Iglal quyet

Trong thoi hqn 20 ngdy ldm vi€c kC tt ngdy nhdn d[ h6 so hqp lQ .

Diii tuqng
thr,tc hiQn

TQp th6

Co quan

thuc hiQn

- Co quan c6 thdm quyOn quyOt dinh: Sd GiSo dpc vd Dao tao Hd NQi;

- Co quan tryc ti6p thpc hiQn TTHC: Phdng gi6o dqc trung hoc;

- Co quan ph6i hqp: C6c phdng phdng ban li€n quan thuQc Sd.

K6t qui Gi6y chfng nhdn cho ph6p CSGD hoat cl6ng girio dr;c
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thu'c hi6n
LQ phi Kh6ng
Miu tlcrn,

miu td hhai
Kh6ng

Y6u ciu,
,.1 ..^
dleu kren

thgc hiQn

khdng

YGu ciu,
tli6u ki6n

CSGD phdi ddm b6o c6c ditiu kiQn quy dinh tai khoAn 2 Diiru 9 crla

Th6ng tu sO tZtZOtllTT-BGDDT ngity 281312011 vd viQc ban hdnh Diiiu
lQ truong trung hgc co sd, trudng trung hgc ph6 th6ng vri truong ph6

th6ng c6 nhidu c6p hoc cta BQ truong BQ Gido duc vi Diio tao.

Co s0
phfp lf

1 . Th6ng w sO tZlZOtlltT-BGDDT ngiry 28l3l20ll vd viQc ban

hdnh Didu tQ trudng trung hoc co sd, truong trung hoc ph6 th6ng vd

truong ph6 th6ng c6 nhidu c6p hoc cta BQ truong BQ Girio duc vd Ddo

tao;
2. Thdng u s6 13/201 I/TT-BGDDT ngity 28/3/2011vd viec ban

hdnh Quy ch6 t6 chric vd hoat dQng cta trubng ti6u hoc, trudng trung
hoc co sd, truong trung hqc ph6 th6ng vd trunng ph6 th6ng c6 nhi6u cdp

hqc lo4i hinh tu thuc cria B$ trudng BQ Gi6o duc vA Edo tao;

3. Th6ng u s6 O6lzonnT-BGDDT ngity 1510212012 vd viQc ban

hdnh Quy ch6 td chric vd ho4t dQng cria truong trung hQc phO th6ng

chuy6n cta BQ trunng BQ Gi6o duc vd Ddo tao;

4. Th6ng u s6 t2t2OtqlTT-BGDET ngiry 1814/2014 vd viQc Sria d6i,

b6 sung Di€u 23 vd Didu 24 Quy ch€ t6 chric vd hoSt dQng cria trudng
trung hoc ph6 th6ng chuy6n ban hdnh kdm theo Th0ng tu s6 06/2012lTT-
BGDDT ngdy 15 thdng 02 ndm20l2 cria BQ trudng BQ GiSo duc vd Edo

tao

5.C6ng vdn s6 9335/SGD&ET-GDTTH ngiry 211912015 v€ vi0c cho phdp

hoqt dQng, chuy6n d6i dia di€m vd dinh chi ho4t dQng gido duc d6i v6i c6c

truong THPT tu thuc cr.ia Sd Gi6o dUc vd Ddo t4o Hd NQi.

B. D6i vdi c6c tru'dng chuy6n a6i O1a OiOm gi6o dr;c.

Trinh tu
thr;'c hiQn

i. So GD&DT ti€p nhan h6 so d€ nghi cria truong THPT c6ng lip, tu
thuc (gqi tet le CSGD) d€ nghi c6p Gi6y chring nhAn (GCN) cho phdp

chuy6n d6i dia di6m hoqt dQng gi6o dqc;

2. Sd GD&DT ti6n hdnh thAm dinh hd so vd c6c didu kiQn vd t6 chfc bQ

m6y, CSVC, trang thitit bi day hgc cta CSGD theo qui dinh hien hAnh;

3. Gi6m d6c Sd kj GCN cho phdp CSGD dugc phdp hoqt dQng gi6o

duc;

4. Don vi nh4n ktit qua tai theo phi6u hEn tai BQ phfn titlp nhfn
hd so vi trd k6t quA thri tpc hdnh @ ol
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C{ch thf'c
thq'c hiQn

Ndp h6 so qua buu di€n hoac truc ti€p tAi BO phan ti€p nhdn vd gi6i
quy6t thri tgc hdnh chinh Sd Gi6o dqc vd Edo tqo HitN6i $6 23a Quang
Trung, qudn Hodn Ki6m, Hd Ni.,

Thirnh phin
h6 str

l. C6ng vdn crla CSGD dO ngh! xin chuy6n d6i dia di€m ho6t dQng;

2. Vdn bdn ph6p lli xdc nhfin quydn sri dung d6t hoqc hgp d6ng thu6 dia
diem d0 CSGD ho4t dQng vdi thdi h4n t6i tnieu kh6ng dudi 3 ntrm;

3. Danh muc sO luong phdng hgc, phong ldm vi€c, co sd vflt ch6t, d6

dtng thilit b1 dAy hqc ddp ung c5c di€u kiQn day vd hoc tai dia ditim m6i
theo quy dinh ( Miu l, 2, 3);

S6

h6
u'o n o

s('
01 (b0) chinh vd 03 bQ photo.

Thd'i han
t

gra r q uvet
Trong thdi h4n 15 ngdy lAm viQc kO tu ngdy nhfln dt h6 so hqp lQ

D5i tuqng
thu'c hi€n

Tip th6

Co quan
thgc hiQn

- Co quan c6 thAm quy€n quyOt dinh: Sd Gi6o dqc vir Eiro tao Hd NQi;
- Co quan t4rc ti6p thgc hiQn TTHC: Phdng gi6o dqc Trung hoc;

- Co quan ph6i trqp: C6c phong phdng ban li6n quan thu6c Sd.

Ktlt quii
thgc hiQn

GiAy chring nhAn cho phdp chuyi5n a6i Oia ai6m hoqt dQng gi6o dqc

LQ phi Kh6ng.
Miu don,
miu td khai

Khdng.

CSGD phdi ddm bAo c6c dieu kiQn quy dinh t?i khodn 2 Di6u 9 crla

Thdng h"r s6 lZlZOtllTT-BGDDT ngiry 281312011 vd vi€c ban hdnh Di6u
lQ truong trung hoc co sd, truong trung hoc ph6 thong vA truong ph6

, ,,). ,. ,
th6ng co nhi6u cdp hoc cta 86 trudng BQ Gi6o duc vd Ddo tao.

Co'so'
ph6p Ij

- Th6ng tu s6 tZlZOnfiT-BGDDT ngdy 281312011 v€ vi€c ban hdnh

Eii:u lQ truong trung hoc co sd, truong trung hoc phO th6ng vd trudng
phO thOng c6 nhi€u c6p hgc cta BQ truong B0 Gi6o duc vd Ddo tao;

- Thdng tu sd l312011/TT-BGDDT ngdy 28/3l2O1l vd vi€c ban hdnh

Quy ch6 t6 chuc vir hoat dQng cta truong tidu hoc, trudng trung hoc co
sd, trudng trung hoc ptrO ttrOng vd truong ph6 th6ng c6 nhi6u cAp hgc
loai hinh tu thuc cria BQ trunng BQ Girio duc vir Ddo tao.

CAC BIEU MAU THU TUC 33A
NI6u 1: Bi6u t6n trinh al Iao vlenh

Chia ra Chia theo trinh dQ ddo tqo
TT

Gi6o vi€n
m6n

T6ng sd Co
hiru

Thinh
gi6ng

Thqc

s!
Ti0n

Sv

Kh
itc

I Ngir vdn

YGu cAu,
-.). ..^dleu klen

Dai
hoc
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2 Lich sri

3 Dia lI
1 GDCD
5 Ti6ng Anh
6 N.Ngft khric

7 To6n hoc

8 Vat ly
9 H6a hoc

10 Sinh hoc

11 C6ng nghQ

\2 Tin hoc

13 GD th€ ch6t

14 GDQP

T6ng cQng

(Cd danh sdch gido viAn kdm theo)

Miu 2: Danh m c thi6t b hda c ti5i thi6u theo u d nh cria B GD&DT
Don vi

tinh
Lfp l0 Ldp l1 LOp 12TT M6n hoc

Ghi
chri

I Todn hoc

2 var li
3 Hod Hoc
1 Sinh hoc

5 Dia lf
6 C6ng nghQ

1

8 Lich st
Tin hoc9

l0 Ng[ v6n

11 Ngo4i ngir
12 GDQP

13 GD ThC ohat

t4 Thi0t bi dtng chung

Miu 3: Tran thi6t b huc v d h c

T6ng sii Dang sfr dung
Khdng sir dgng

tluoc
1- Bdn ghO hqc sinh

+ Loai 2 ch6 ng6i

I

I

I

I

I

I

I

I

I

I

I

I

GDCD I

I

I

NQi dung
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+ Loai 4 ch6 ngOi

2- Bdn gh6 gido vien

3- B6ng

T.d6: Bdng th6ng minh

4- Mey vi tinh
Chia ra:
+ Dilng cho HS
+ Dimg cho quan lit
+ KAt ndi Internet

4- 56 m6y in
5- M6y chi€u Proj ecter

6- M6y photocopy

7- Khdc

Miu 4: Phdng hgc vin h6a vi phdng bQ m6n
I. Phbn h vtin lrda:

2. Phdn thrTc hdnh, tlrl n hi€m, chri'c ndn

Clria ra
Phdng hgc T6ng si5

Ki coen Cip 4 T?-
Phdng hqc vdn h6a

Phdng thqc hhnh, thi nghi6m,
chric ning

T6ng s6 2
)

DiQn

(m
tich

Dat chuAn Ghi chri

1- Vat ri
Phdng chudn b! TII
2- H6a hqc

Phdng chuAn bi TH
3- Sinh hoc

Phong chu6n bi TH
4- C6ng nghQ

Phdng chuAn bi TH

5- Ngoqi ngil
6- Tin hqc

7- Phdng hoc da ndng

8- Thu viQn

56 luqng s6ch, tdi li6u tham kh6o

9- NhA GD th6 chdt

10- Phdng Y t6
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CAC BIEU MAU THU TUC 33B
MAu l: Danh mgc thi6t bi d4y hgc ttii thi6u theo quy tlinh cria Bg GD&DT

Miu 2: Tran thi6t b h c d h c

TT M6n hgc
Don v!

tinh
Lt1p 11 LGp 12

Ghi
chI

1 Toiin hoc

2 vat ly
3 Ho6 Hoc
4

5 Dia ly

6 C6ng ngh€

7

8 Lich sri

9 Tin hqc

10 Ngit vin
1l Ngoai ngii
l-) GDQP

13 GD Th€ ch6t

14 Thi€t bi dtng chung

NQi dung T6ng si5 Dang sit dgng
Kh6ng sir dung

aIu'oc

1- Bdn gh€ hgc sinh
+Loai2 ch6 ng6i
+ Loal 4 cho ngol

2- Bdn ghti girio viOn

3- Bdng

T.d6: Bang th6ng minh

4- M6v vi tinh
Chia ra:
+ Dilng cho HS
+ Ding cho quan ly
+ K€t n6i Internet

4- 56 m6y in

5- M6y chi€u Projecter

6- M6y photocopy

7- Klt6c
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Clria r0
Phdng hgc T6ng sd

Cnp a T?m

MAU 3: Phdng hgc vin h6a vir phdng bQ m6n
3.1. Phbn It vdn ltda:

3.2. Phbng thrgc hdnh, thl nglriQm, chftc ndng:

Thir tuc 34: Cdp gi6y chri,ng nhAn viQc d4y vh hgc bing ti6ng nu&c ngoiri trong c6c

trudng phd th6ng.

Phdng thq'c hirnh, thi
nghiQm, chri'c ning

Tdng s6
DiQn tich

(m')
D4t chu6n Ghi chri

1- Vat li
Phdng chuAn bi TH
2- H6a hoc

Phong chu6n bi TH
3- Sinh hqc

Phdng chuAn bi TH
4- COng nghQ

Phdng chuAn bi TH
5- Ngoqi ngft

6- Tin hgc

7- Phdng hoc da ndng

8- Thu vi€n

Sd luong s6ch, tdi lieu
tham khAo

9- Nhe GD thd ch6t

10- Phong Y t€

A. D6i vfi cdc tru'dng ti6u hgc

Trinh tu'

thuc hiOn

- Don vi c6 nhu cAu d4y vd hgc bing ti6ng nu6c ngoiri nQp h6 so xin c6p

gi6y chung nhf,n tpi bQ ph4n m6t cta - Sd Gi6o duc vd Dio t4o Hd NQi;

- Sd GD&DT ti€p nh{n, kitlm tra hd so;

- Sd GD&DT t6 chric ki6m tra thAm dinh tai don vi;
- Gi6m d6c Sd lcj cap gi6y chring nhdn;
- Sd GD&DT tr6 Gi6y chung nh{n cho don vf (theo phi6u hen) tai bg
phin mQt cria.
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Cich th['c
thg'c hiQn

NQp hO so qua buu diQn hoqc tryc ti6p tai BO phan ti6p nhfn vd giii
quy6t thri tpc hdnh chinh Sd Gi6o duc vd Ddo t4o HitNdi gd 23a Quang
Trung, quQn Hodn Kidm, Hd N/,i).

Thinh
phAn h6 so

- Dd 6n chi ti6t d4y vd hqc bing ti6ng nu6c ngodi;
- Td trinh dC nghi c6p Gi6y chung nhQn d4y hgc bing ti6ng nudc ngodi;
- Chuong trinh, thdi kh6a bi6u dq kitln thgc hiQn v6i cac khOi lop;
- 86 chuong trinh, tdi liQu giang dpy ngopi ngt theo c6p hgc;
- Bin thuyiit minh vtj tinh kh6 thi cta chuong trinh, d4y Demo c6 hoc

sinh;
- Bi€n bdn th6m dinh cria HOi ddng c5p co sd ( qu{n, huyQn).

55 lugng
hd so

3 bQ chinh.

Thcri hqn
Igrar quYet

Trong thdi h4n 20 ngdy ldm viQc k6 ttr ngdy nhdn tlt hd so hqp lQ @6 phu

lqtc chi fi& kim theo).

D6i tug'ng

thuc hi6n
T6 cht?c.

- Co quan c6 th6m quy€n quy€t dlnh: Sd Gi6o duc vii Diro tao Hd NQi;

- Co quan tryc ti6p thgc hiQn TTHC: Phdng gi6o dpc ti6u hqc;

- Co quan ptr6i hqp: C6c phdng ban li6n quan thuQc Sd GD&DT.
K6t qu6

thr.rc hiQn
Gi6y chring nhfn

LQ phi Kh6ng

Miu ilon,
mau t0
kha i

Kh6ng

YOu ciu,
..: ,.^

d leu klen

- C6 day drl c6c loai hd so hqp l0 nhu d muc 3;

- Dd 6n xAy dtmg phdi rO c6c ditiu kiQn vd co sd vQt chdt, trang thi6t bi vd

dQi ngfl gi6o vi€n gidng d4y.

Co s&

phdp Iy

- LuQt Gi6o duc ngdy 141612005;

- Lupt Thri dd ngdy 2111112012;

- Nghr dinh sO ZS/ZOOOn'IO-CP ngdy 021812006 cta Chinh pht qui dlnh

chi ti6t vd huong d6n thi hdnh mQt sO didu c0a ludt Gido duc;

- Nghi dinh sO OllZ0tOINO-CP ngiry 081612010 cria Chinh pht vC kiem
sorit TTHC;
- Quy€t dinh s6 1400/2008iQE-TTg ngdy 301912008 cia Tht tudng

Chinh phri ph€ duyQt OC 6n Dqy vd hoc ngo4i ngf trong hQ th6ng gi6o

dpc qu6c d6n giai do4n 2008 - 2020 (g1i tit ld D6 rin Ngo4i ngt Qu6c gia

2020);
- K6 hoqch sO gOifH-USND ngdy 21 thring 6 ndm2012 cria Uy ban nhdn

d6n Thdnh ph6 He NOi xdy dgng K0 hoach ndng cao nSng lyc sri dung

Co quan
thqrc hiQn
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ngoai ngri cho gi6o vi€n, hoc sinh ph6 th6ng, girio dpc chuy0n nghiQp,

gi6o duc thucrng xuyOn theo E€ 6n "D4y vd hgc ngogi ngt trong hQ th6ng
,( ,^gi6o duc qu6c ddn giai doan 2008-2020'':

- Quyet dinh sd 7212014-QD-TTg cria Tht tucrng chinh pht kj ngdy

17ll2l2ol4 quy dlnh v€ viQc day vd hgc bing ti6ng nudc ngodi trong nhd

truhng vd c6c co sd gido duc khiic.

B. Diii v6'i cic trudng THCS vir THPT

Trinh tu
thqc hiQn

- Sd GD&ET ti6p nhfln h6 so xin ph€ duyQt chuong trinh d4y bd trg
ngoai ngir cta c6c don vi c6 dri tu c6ch ph6p nhAn;

- Sd thdm clinh chuong trinh vd tu c6ch phdp nh6n crla dcrn vi, hd so bing
: ..^

cdp ti€n quan c6ng t6c gidng day trong nhir truong (pht hqp c6c cAp

hsc);
- Girim ddc Sd lcj Giay chring nh6n;

- Sd Gi6o duc vir Dho t4o trd k6t qu6 @i6y chring nhfn) cho don vi vd
lrru h6 scr.

Cich thri'c
thuc hiQn

Ndp h6 so qua buu diQn ho4c truc ti6p tai BQ phf,n ti6p nhdn vd gi6i
quy6t thri tuc hdnh chinh Sd Giiio duc vd Ddo tao HitNQi $6 23a Quang
Trung, qudn Hodn Ki6m, Hd Nl,

Thdnh
phAn hd so

* De 6n chi ti€t xAy dung chuong trinh d4y vd hoc ngoai ngir;
. .t

- Ciic loai gi6y phdp c0a trung tdm (thirnh hp, hoqt d6ng, kinh doanh,...);
- Td trinh dC nghi thdm dinh, ph€ duyOt chuong trinh;
- Td trinh cta HiQu trudng cdc trudng xin hoc chuong trinh d4y b6 trq;
- Chuong trinh, thdi kh6a bi6u du ki6n thqc hi€n v6i c6c kh6i lop;
- B6ng t6ng hqp s6 luqng c6c trudng, sO tii5t, trO so gi6o vi€n (nudc
ngoiri, trong nu6c);
- 86 chuong trinh, tdi liQu giing d4y ngoai ngt theo c6p hoc;
- Bdn thuy6t minh v€ tinh kha thi cia chuong trinh, day Demo c6 hoc
sinh;
- Bien b6n thAm dinh cta HQi d6ng c6p co sd;

- Kri hoqch thu chi tdi chinh:
* COng vdn ph€ duyQt chuong trinh lAn gAn nh6t (vdi c6c don vi xin gia
han);
* Tom t6t k6t quA thqc hiQn c6c ndm hoc tru6c (vdi don vi xin gia han).

si6 t

h6s
u'o'n o

o'
2 bQ chinh vir 04 bo photo.

Thdi han
:

gra l qu] et
Trong thdi hgn 20 ngdy ldm vi€c k0 tu ngdy nhdn dri hd so hqp lQ.

Dlii tu'qng
thuc hi6n

C6 nhAn, t6 chric

Co quan -Co uan c6 thAm quydn uy0t dinh: Sd GiSo duc vd Ddo t4o Hd Ndi
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thu'c hi0n - Co quan truc ti6p thuc hi6n: Phdng GiSo duc Trung hoc
I(6t qui
thgc hiQn

Gi6y chfng nh4n.

LQ phi Khdng.
Miu tlon,
miu td khai

I(h6ng.

YOu cAu,

tlidu ki6n

CSGD phAi dAm b6o c6c diOu kiQn quy dinh t4i kho6n 2 Di€u 9 crla

Thong tu s6 tZtzOtliTT-BGDDT ngity 28l3l20ll vti vi€c ban hdnh Di6u
lQ truong trung hoc co sd, trudng trung hQc ph6 thOng vd truong pho

, . ': i ,

thdng c6 nhi€u cdp hgc cta BQ truong BQ GiSo duc vd Ddo tao.

Co s&

phrep lf

- Luflt Gi6o dr,rc ngdy 141612005;

- Luit Tht d6 ngdy 2111112012;

- Nehi dinh sO 7SIZOOONO-CP ngdy 02/812006 cta Chinh phrl quy dinh
chi ti6t vd hudng d6n thi hdnh mQt s6 di€u crla ludt Gi6o duc;
- Nghi dinh s6 O:lzotOnqO-CP ngdy OBl6l2Olo cria Chinh phri vc kiem

so6t TTHC;
- Di€u lQ trudng Trung hoc co s6, Trung hoc phO thOng vd trudng Ph6

th6ng co nhiOu c6p hoc (Ban hdnh kdm theo Th6ng tu s6. I 2/20 I I /TT-
BGDDT ngdy 28/3 /2011 cia BQ truong Bo Gido duc vd Ddo tqo),

- QD s6 1400/2008/QD-TTg ngdy 301912008 crla Thri Tu6ng Chinh pht
ph€ duyQt OC an day vd hgc Ngo4i ng[ trong hQ th6ng Gi6o dgc qu6c

d6n giai do4n 2008 -2020 (ggitit le DA 6n Ngopi ngf qu6c gia2020);
- QD s6 7212014-QD-TTg cta Tht tudng Chinh pht ky ngdy 1711212014

qui dlnh V/v d4y vd hgc bing ti6ng nudc ngodi trong nhd trudng vd cdc

co sd Gi6o duc kh6c;
- K6 ho4ch sO gOlffyUSND ngity 211612012 ciatJy Ban nh6n d6n

Thdnh ph6 Hd NQi xdy dqrng k0 hoach ndng cao ndng hlc st dr,rng Ngo4i

ngt cho Gi6o vi€n, hoc sinh phO thOng, Girio dUc chuy6n nghiQp, GiSo

dqc thuong xuy0n the OC an day vd hgc Ngoqi ngt trong hQ th6ng Gi6o

duc u6c dAn ai do4n 2008-2020.

Thi tuc 35: Cho ph6p ho4t dQng trung t6m h6 trq ph6t tri6n hda nhip.

Trinh tr,t

thr.rc hiQn

- Trung t6m h5 trq phdt tri6n girio dqc hda nhip c6 nhu cAu xin phdp hoat
,.,;. A .A

dQng, grii h6 so xin cdp gi6y ph6p qua mang, thdng qua hQ th6ng th6ng tin
cta Sd Gi5o duc vd Ddo tao Hd NQi;

- Sd GD&DT ti6p nh{n, ki6m tra h6 so;

- Sd GD&DT t6 chric ki6m tra thAm dinh tpi trung t6m;
,: ^", , ,i , ,

- uram doc so Ky gray pnep;

- Sd GD&DT tr6 Gi6y phdp cho trung t6m.
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Crich thri'c
thuc hi6n

NQp h6 so qua buu di€n hoac tryc ti6p tai BO phan ti€p nhQn vd gini
quy6t thri tuc hirnh chinh Sd Girio duc vd Edo t4o HitNQi $6 23a Quang

.-, .!
Trung, qudn Hodn Kidm, Hd Nai).

Thinh
phin hd so

- 86o c6o dd nghi crla gi6m ddc trung tdm;

- BAn sao quyet dlnh thanh l6p trung tam crla chri tich UBND thdnh ph6.

Sii luqng h6
s0

03 bQ ( trong d6 c6 01 bQ chinh)

Thli h4n
:glal q uyet

Trong thdi h4n10 ngdy tdm viQc kC tt khi nhin dt hd so hqp lQ. CU th6:

- Ti€p nhfln vd ki6m tra hd so tr€n mang thdng tin: 1 ngdy.

- ChuAn bi vd t6 chric kitim tra thAm dinh: 4 ngdy.

- T6ng hqp h6 so, bi6n b6n trinh gi6m d6c ky giay phdp: 4 ngdy.

- Trn giity phdp cho trung tam : 1 ngdy

Dlii tu'qng
thuc hi6n

T6 chric

Co quan
thuc hi6n

- Co quan c6 thAm quy€n quy€t dinh: Sd Girio duc vd Ddo tao Hd NQi;
- Co quan truc ti€p thqc hiQn TTHC: Phdng chuy€n m6n ( MN, TH, PT);
- Co quan ph6i hqp: Cric phong ban li6n quan thuQc Sd GD&DT;

K6t qui
thuc hi6n

Gi6y phdp hopt dQng

LQ phi Kh6ng
Miu don,
miu td khai

Kh6ng

YGu ciu,
tliOu ki0n

- C6 diy drl c6c loqi hd so hqp l0 nhu d muc 3;

- 86o c6o d0 nghl cria trung t6m ph6i 16 c6c didu kiQn vC co sd vQt ch6t,
..: .

trang thi€t b1 vd doi ngu cdn b$ gi6o vi0n theo Th6ng tu li€n tich sd

5 8 I 20 I 2 / TTLT-BGDDT-BLDTBXH.

Ccr sd
phdp lf

- Lu{t Gi6o dirc ngdy 141612005;'

- Nghi dinh sO ZSIZOOOAIO-CP ngdy 021812006 crla Chinh pht qui dlnh chi
ti6t vd huong d6n thi hdnh m6t sO dieu cta lu6t Gi6o duc;
- Nghi dinh s6 OIIZOtONO-CP ngdy 081612010 cria Chinh phri v0 ki6m so6t

TTHC;
- Th6ng ru lien tich s6 sstzontrtLT-BGD DT-BLDTBXH ngdy
2811212012 cta li6n BQ Gi6o duc vd Ddo t4o, BQ Lao ddng, Thuong binh vd
xd hQi quy dinh di6u ki€n vd th0 tUc thdnh l6p, hopt dQng cta trung tAm h6

trg phdt tri6n gi6o dpc hda nhQp./

86

I

I



Thrl tuc 36: C6ng nh{n thu viQn tlqt chu6n.

Trinh tg
thu'c hiQn

- Sd GD&DT titip nh{n hd so dd nghl ki€m tra, x6t c6ng nhdn Thu viOn

trudng hoc dat chuAn Qu6c gia;
- ThAm dinh; huong d6n bt) sung h6 so (ntiu cAn);

- Sd GD&DT td chric thAm dinh danh hiQu thu vi€n trulng hoc;
- Gi6m ddc Sd ra quy6t dfuh c6ng nh{n danh hiQu thu vi6n truong hoc
vdo cu6i n5m hoc ve tra Quytit dinh cho c6c tton vi.

NOp h6 so qua brru diQn hoic tryc tiCp tai B0 phfln tiOp nhfn vd gi6i
quy€t th,i tqc hdnh chinh Sd Gi6o dqc vi Ddo tqo HitNQi (sii 23a Quang
Trung, qudn Hodn Kidm, Hd N/.il.

Thirnh
phin hd so

- Bdn d0 ngh! ki6m tra th6m dlnh danh hiQu thu viQn trudng hqc dat chuAn

Qu6c gia cria trudng ( d6i vdi c6c don vi tryc thuQc Sd) vd cia phdng

GD&ET l aOi vOi cdc don vi truc thu6c Phdng GD&DT);
- Bi0n bdn t.u ki6m tra thu viOn crla truong ( d6i vdi c6c dnn vi truc thu6c

Sd) ; Bi€n bAn kitim tra thu vi0n cta phdng GD&DT ( d6i vdi c6c don vi
truc thu6c Phong GD&ET):

56 luqng
hd so

01 (ba,)

Thdi h4n
Lglal quyet

Trong thdi h4n 20 ngdy ldm viQc k0 tt ngdy nh6n dt hO so hqp lQ.

D6i tu'qng
thu'c hiQn

Ciic tlon vi giSo duc

Co quan
thu'c hiQn

- Co quan c6 thAm quydn quy6t dinh: Sopwr GD&DT Hd NQi;

- Co quan tryc tiiip thgc hiQn TTHC: Phdng Khoa hsc CNTT Sd GD&DT;
- Co quan ptrOi hqp (niiu c6): cric phdng ban Sd li€n quan.

K6t qui
thuc hiOn

Quyet dinh hdnh chinh

L0 phi Kh6ng

Miu don,
m6u tb khai

Kh6ng

YOu ciu,
tli6u kiQn

thr,r'c hiQn

kh6ng

Co sO

ph{p lf

- Quy6t dinh s6: 01i2003/QD-BGD&ET ngity 0210112003 cua BQ GD&DT
tai vd viQc ban hanh Quy tlinh ti6u chuAn thu viQn truong ph6 th6ng;

- QuyiSt dinh s6: 6111998/QD-BGD&DT "Quy chi5 td chric vd hoqt tlQng

thu vi€n truong ph6 th6ng" .
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Thir tuc 37: X6c minh vIn bing chfrng chi.

Trinh tg
thr.rc hiQn

Odt vdi cdc cd quan, ctcrn v!, cti nhAn khi ci y1u cdu xtic minh gtri hi so
vi 5,0 GOagr qua BQ phQn mpt cica. :

- Sd GD&DT ti6n hdnh x6c minh theo quy dlnh;
- Sd GD&DT hodn t6t ktit qud x6c minh;
- D4i diQn co quan, clon vi ho{c c6 n}r6n nnfn ktlt qu6 x6c minh theo phi6u, ^ ,:.
nen tar nol nop no so.

C{ch th['c
thrlc hiQn

N6p h6 so qua biru di6n hodc tryc tiOp tai 86 phan ti6p nh{n vd gidi
qryet thll tUc hdnh chinh Sd Giiio duc vd Ddo tao HitNQi $6 23a Quang
Trung, quQn Hodn Ki€m, Hd Nl.r.

Thinh phiin
h6 so

- C6ng vdn d€ nghi x6c minh ( n6u [d cria co quan, td chric);
- Don dd nghi x5c minh ( ndu Id cria cd nhAn);

- B6n chup vdn bing chimg chi cdn xdc minh;
Sii luqng
h6 so

01b6

Thdi h4n
Lgral q uYet

Trong thdi han 05 ngdy ldm viQc k€ tt ngdy nhdn duoc d€ nghi x6c minh

Diii tugng
thuc hiOn

T6 chuc, c6 nhdn

Co quan
thuc hi6n

- Co quan c6 thAm quydn quydt dinh: Sd GD&DT HA NQi

- Co quan tryc titlp thgc hiQn TTHC: Phdng Thanh tra

KOt qui
thuc hiOn Quyet dinh hdnh chinh

LQ phi Kh6ng
Miu ilon,
miu td khai

Kh6ng

YOu cAu,
-.1 ..^dleu loen

KI6ng

- C6ng v6n sO 9: trug-VX ngiry 231412001cta UBND thenh ph6 Hd NOi
: .^ ,.1 _ ,l

ve viec ki6m tra vin bdng chung chil
- Quydt dinh 141212010/QD-UBND cria UBND thanh ph6 Hd Ngi.
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Trinh tu
thqc hiQn

- Sd GD&DT ti6p nnfn h6 so de nghi ddng ky ho4t dQng d6i vdi VEn

phdng dpi diQn gi6o dqc nudc ngodi t4i Hd NOi, huong d6n b6 sung hd so

(neu can);

- Sd GD&DT t6 chric doan ki€m tra thAm dinh di6u kiOn hoat dQng tqi tru
sd VEn phdng d4i diQn gi6o dgc nu6c ngodi;
- Sd GD&DT c6p Gi6y chirng nh4n itdng ky ho4t dQng d6i v6i Van phdng

d4i diQn gi6o dqc nudc ngoai tai He NQi;

- Sd GD&DT trA k6t quA theo phi6u hen tai di6m nQp h6 so tht tuc hhnh

chinh.

C6ch thuc
thgc hiQn

NQp hd so qua btru diQn ho4c trgc ti6p tai B9 phan ti6p nhin vd gidi quy6t

thri tgc hdnh chinh Sd GiSo dqc vd Ddo tAo He NOi (sd 23d Quang Trung,

qudn Hodn KiAm, Hd NQi).

I. Ddi v0i Vin phdng tt4i diQn cta co s0 gi6o duc.
1) Vdn bAn d6ng ky ho4t dQng cta vdn phong dai diQn gi6o dgc nudc ngodi;

2) B6n sao c6 chirng thgc Gi6y ph6p thdnh lQp vdn phdng dai diQn gi6o duc

nuoc ngodi vd h6 so de nghi c6p Gi6y phdp thdnh lfp vdn phdng dai diQn

gi6o dqc nudc ngodi dd nQp cho BQ Gi6o dpc vd Ddo tao;

3) Quy€t dinh b6 nhi€m Trudng vdn phdng dai dign gido duc nudc ngodi,

vd lj llch c6 nh6n cria ngudi dugc b6 nhiqm;

4) NhAn sU ldm vi6c tpi vdn phdng dai diQn gi6o dpc nu6c ngodi vd lf lich

c6 nh6n;

5) Dia di€m cU the dAt vin phdng dai diQn gi6o dgc nudc ngodi vd gi6y td
phdp lf c6 li€n quan.

II. D6i vfi c6p ph6p hoqt ilQng cho ctr s& ho{c phAn hiQu.

1/. Vin bdn ddng kj'ho4t dQng gi6o duc.

21. Btn sao c6 chimg thuc:
- Quy€t dinh cho phdp thdnh lap CSGD

- Ho4c Quytit dinh cho phdp md phAn hiQu cta CSGD
(grii kdm hd so d€ nghi cho ph6p thanh l4p hoac cho phdp md phdn hiQu

cia CSGD)
3/. Quy cht! t6 chirc, ho4t dQng cria CSGD ho4c ph6n hi€u cria CSGD

4l . Bito ciro ti€n d0 thUc hiQn dg 6n ddu tu, tinh hinh g6p v6n, vay vdn, t6ng

s6 v6n dau tu dd thgc hiQn.

5/. 86o c6o giei trinh vd viQc CSGD hopc phan hiQu cta CSGD de drip tng
c6c diitu kiQn quy dfnh t4i c6c Didu 28,29,30,31 criaNghi dinh sd

7312012ft1D-CP ngdy 26 th6ng 09 ndm2Ol2 cria Chinh phrl quy dinh v0

Thir tuc 38: C6p gi6y chfrng nh$n hogt tlQng diii vrfi vin phdng tl4i diQn cria co sd girio
dgc nuric ngohi; cic co's6'gi6o dgc ho{c phin hiQu cria ccr s6'gi6o dgc v6 v5n ttiu tu
nu'0c ngoar.
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hqp t6c, ddu tu cta nudc ngoiri trong linh vuc gi6o dqc, d6ng thdi gui kem:

a) Danh s6ch Hi6u truong (Gi6m d6c), Ph6 Hi€u trudng (Ph6 Girim d6c),

trudng c6c khoa, phong, ban vd k6 to6n trucrng. OOi vOi h6 so dC nghi c6p

phdp ho4t dQng girio duc cria ph6n hiQu, cAn b6 sung danh s6ch crin b0 phu

tr6ch phdn hiQu vd co c6u, b6 m6y t6 chric cria phAn hiQu;

b) Danh s6ch vd ly llch c6 nhAn crla c6n bQ, gi6o viOn, giAng vi€n (co htu,
thinh gi6ng);

c) C6p hqc, trinh dQ cldo tao, ngdnh, nghd ddo tao;

d) Chucrng trinh, kC hoach giAng d4y, tdi liQu hqc t{p, danh muc s6ch gi6o

khoa vd tdi liQu tham kh6o chinh;
d) Edi tuqng tuy6n sinh, quy ch6 vathdi gian tuy6n sinh;

e) Quy ch€ ddo tao;

g) Quy m6 ddo tao (hqc sinh, sinh vi6n, hqc vi6n);
h) Cdc quy dinh v6 hqc phi vri c6c loai phi li6n quan;

i) Quy dinh vC kiem tra, d6nh gi6, c6ng nhAn hodn thdnh chuong trinh m6n

hoc, m6 dun, trinh d0 ddo tao;

k) MIu vin bing, chrmg chi sE duoc sri dung

S6

h6

u o'no

S o'

I
03 bQ ( trong d6 c6 01 bQ chinh, d6u d6);

Thd'i h4n
,..gral quyet

Trong thdi h4n27 ngdy ldm viEc k€ tir ngdy nh6n drl h6 so hqp lQ

D6i tuqng
thuc hi6n

l'6 ch[rc, c6 nhAn.

Co quan
thr.rc hiQn

- Co quan c6 thdm quy6n quy6t dinh: Sd Gi6o dpc vd Dao tao Hd NQi;
- Co quan tryc titip thyc hiQn TTHC: Phong GDCYTNN;
- Co quan ptrOi hqp: Cric phdng ban li€n quan thu6c Sd GD&ET.

Kiit qun
thuc hi6n

Gi6y chring nhQn ddng ky hoqt dQng

LO phi KhOng

Miu iltrn,
miu td khai

Khdng

YOu cAu,

didu ki6n

- C6 ddy dri c6c loai h6 so hqp l€ nhu d muc 3;
- B5o c6o dO nghi cria trung tAm phii 16 c6c di€u kiQn v6 co sd vflt ch6t,
trang thi6t bi vd dQi ngfr c6n bQ gi6o vi€n theo Th6ng tu li€n tich s6

581 20 12 ITTLT-BGDET-BLDTBXH.
- Nghi dinh s6 7312012AID-CP ngiry 2610912012 cria Chinh pht quy dlnh
vd hqp tdc, ddu tu cta nu6c ngodi trong linh ruc giiio duc (Nghi dinh 73);
- Th6ng fi s6 34I2O|41TT-BGDDT ngiry t5110120t4 cia BQ GD&DT
hu6ng ddn thi hdnh mQt s6 diOu cria Ngh! dlnh 73.

Co'sO
ph6p lf
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Trinh tu
thu'c hi€n

- Sd GD&ET ti6p nh{n hO so tli6u chinh hoat dQng gi6o dsc, ngdnh ddo

tao, mo rdng quy m6, d6i tugng tuy6n sinh, di6u chinh nQi dung, chuong
trinh giang d4y d6i vdi co sd giiio dqc ho{c phdn hiQu cia co sd gido duc c6

v6n diu tu nudc ngoAi tqi Hd NQi; hudng d5n b6 sung hd so (ntiu cAn);

- Sd GD&ET td chric dodn kitim tra thAm dinh di€u kiEn nQi dung dd nghi
b6 sung, di6u chinh tai tru sd co sd gi6o dpc hoqc phAn hiQu cia co sd gi6o

: ,:
duc c6 vdn dau tu nuoc ngodi tai Hd Noil
- Sd GD&DT ra c6ng vdn v0 viQc cho phdp bO sung, di6u chinh hoat cl6ng

gi6o dpc, ngdnh ddo tao, md r6ng quy m6, d6i tuong tuy6n sinh, diAu chinh
nQi dung, chucrng trinh giing dpy dOi vOi co sd giiio dr.rc hopc phAn hiQu

,i
cua co sd girio dpc c6 v6n d6u tu nuoc ngodi tqi Hd NQi;

- Sd GD&DT tri k6t quA theo phiOu hgn tai di€m nQp h6 so thri tuc hanh

chinh.

C6ch th['c
thuc hi6n

NQp hO so qua buu di6n hopc trqc titip tai BQ phfn ti6p nhAn vd gi6i quyi5t

tht tuc hanh chinh Sd Gi6o dpc vd Ddo tao Hd N6i (sri 23a Quang Trung,
.-.:quan tloan Ktem, Ha l\ot).

1/. Vdn bin d6 nghi b6 sung, di6u chinh cilchoat dQng gi6o duc, ngdnh ddo
^ .!

tao, mo rQng quy m6, ddi tuong tuy6n sinh, di€u chinh n6i dung,

chuong trinh giAng dAy ddi vdi co sd gi6o dqc hopc ph6n hiOu cta co sd

gi6o dgc c6 v6n dAu tu nu6c ngodi t4i Hd Ngi.
2/. Giei trinh vd kdm theo c6c hti so b6 sung, di6u chinh liOn quan.

S6 tuqng h6
s0

03 (b0)

Thdi h4n
t

grar q uyet
Trong thdi h4n 20 ngdy ldm viQc k€ tir ngdy nh4n dri h6 so hqp 16

D6i tuqng
thuc hiQn

C6 nh6n, t6 chtic

Co quan
thg'c hiQn

- Co quan c6 thAm quydn ra vdn bAn cho phdp b6 sung, didu chinh c6c hoat

dQng gi6o duc, ngdnh d?ro tao, md r6ng quy m6, dOi tuqng tuy€n sinh, di0u

chinh nQi dung, chucrng trinh gi6ng d4y dOi vOi co sd giiio dgc ho6c phAn

hiQu cta co sd gi6o duc c6 v6n dAu tu nu6c ngodi tqi Hd N0i: Sd GD&ET
Hd NOi;
- Co quan tryc tii5p thgc hi0n TTHC: Phdng Gi6o dqc c6 YCu t6 nu6c ngoiri

- cD&DT Ha Noi .

KOt qui
thg'c hiOn

CAp c6ng v[n v€ vi€c cho ph6p di€u chinh ho4t dQng gi6o dr,rc, ngdnh cldo

tao, md r6ng quy m6, d6i tucrng tuy6n sinh, didu chinh nQi dung, chucrng

Thrl tuc 39: 86 sun g, tlidu chinh c6c ho4t tlQng girio dgc, nghnh ddo tqo, m6' r6ng quy
m6, tliii tuqng tuy6n sinh, cliiu chinh nQi dung, chuong trinh giing dAy tli6i vrii co s6
girio dgc ho{c phin hiQu cria co s& gi6o dgc c6 viin tliu tu nu6'c ngoiri t4i He NOi.
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trinh giAng dqy d6i v6i co sd gi6o duc hoic phAn hiQu cta co sd girio dqc
, i ,;.

c6 vdn ddu tu nuoc ngodi tai Ha NQi.

LQ phi Kh6ng
Miu don,
miu td'khai

Khdng

YGu cdu,

ttiiiu kiQn

thr.rc hiQn

Kh6ng

Co s&

phdp ly

- Nghi dinh sO Z:/ZOtZ,NO-CP ngdy 26/0912012 cta Chinh ph0 quy dinh
l. , ,:

ve hqp t:ic, ddu tu c0a nuoc ngodi trong linh vuc gi6o duc;
- Th6ng tr s6 34I2O|4ITT-BGDDT ngdy 15/10/2014 cria BQ GD&DT
hudng dan thi hdnh mot s6 di6u ctia Nghi dinh 73.

Trinh tq
thuc hi6n

- Sd GD&DT ti€p nhfln h6 sry dC nghi dang hj ho4t dQng ttdi v6i co sd
I .:.^gi6o dqc m6m non, phd th6ng do co quan d4i diQn ngoai giao cia nudc

ngodi, c6c t6 chirc qu6c tt! li&r Chinh phri thdnh lfp; huong din b6 sung
,l .: l.
no so (neu can);

- Sd GD&DT t6 chric dodn kitim tra thAm dinh di6u ki6n hopt dQng t4i try
.).

so cua co so girio dpc mAm non, phd th6ng do co quan d4i diQn ngoai giao

cria nudc ngodi, c6c t6 chr?c qu6c t6 licn Chinh pht thdnh lqp;
- Sd GD&DT cAp Giay phdp hoat dQng gi6o duc ddi vdi co sd giiio duc

mAm non, ph6 th6ng do co quan dqi diQn ngoai giao c[ra nu6c ngodi, c6c

t6 chric qu6c tti lien Chinh pht thdnh lap;
- Sd GD&DT trd k6t quA theo phi6u hen tai di€m nQp h6 so thri tuc hanh

chinh.

Cdch thri'c
thr5c hiQn

NQp h6 so qua buu diQn hoac truc ti6p tai BQ ph{n tiOp nhqn vd gidi quy6t

tht tqc hdnh chinh Sd Girio dqc vd Ddo tao Hd Ndi (sti 23a Quang Trung.
qudn Hodn Kiem, Hd N|i).

Thhnh phAn

hd so

1/. Vdn bAn dAng ky hoat dQng gi6o dr,rc.

21. Bdn sao c6 ch[mg thuc:
- Quy6t dinh cho phdp thdnh lip CSGD
3/. Quy ch6 t6 chric, hopt dQng cta CSGD
41. B6o c6o ti€n dQ thyc hiQn dg 6n ddu tu, tinh hinh g6p v6n, vay v6n,
t6ng sd v6n dAu tu d6 thqc hiQn.

5/. 86o c6o giAi trinh v€ vi6c CSGD dd d6p ring c6c di6u kiQn quy dinh tai
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cdc Didu 28,29, 30,31 cta Ngh! dinh s6 BDOI2AID-CP ngity 26 thlng
09 n5m 2012 cta Chinh phri quy dinh vd hgp t6c, clAu tu crla nuoc ngodi
trong linh vuc gi6o duc, ddng thdi grii kdm:

a) Danh sAch HiQu trucrng (Gi6m d6c), Pho HiCu truong (Ph6 Gi6m ddc),
trucrng c6c khoa, phdng, ban vi k6 to6n tru&ng;
b) Danh srich vd ly lgch c6 nh6n crja c6n bQ, gi6o vi€n, giAng vi€n (co htu,
thinh gi6ng);

c) C6p hgc, trinh dQ ddLo tao, ngdnh, ngh€ ddo tao;

d) Chuong trinh, k6 ho4ch giAng d4y, tdi liQu hgc tQp, danh muc s6ch gi6o

khoa vd tdi liQu tham kh6o chinh;
d) E6i tuqng tuy6n sinh, quy ch6 vd thdi gian tuy6n sinh;
e) Quy ch6 ddo tao;
g) Quy m6 ddo tao (hqc sinh, sinh vi6n, hpc vi€n);
h) C6c quy tlinh vd hgc phi vd cdc loqi phi li€n quan;

i) Quy dlnh ve kiem tra, cl6nh giri, cdng nhAn hoan thdnh chuong trinh
m6n hoc, m6 dun, trinh dQ cldo tao;

k) M6u van bAng, chung chi se duoc sri dqng.

S6

h6

Iu'o n

S o'
04 (b0)

Thdi h4n
I

grar quYct

Ddi tuong
thqc hiQn

C6 nhAn, t6 chfrc

Co quan
thqrc hiQn

- Co quan c6 thAm quyen quyet dinh: Sd Gi6o duc vd Ddo tao Hd N0i;
- Co quan trpc tii5p thUc hiQn TTHC: Phong GDCYTNN;
- Co quan phOi trqp: C6c phdng ban li€n quan thu6c Sd GD&DT;

K6t qui
thr,rc hiQn

C6p GiAy phdp hoqt d6ng gido duc

LQ phi Kh6ng

Miu don,
m6u td'khai

Kh6ng

YGu cAu,

tli0u kiQn

thrlc hiQn

Co sO

ph6p lf

- Nghi dinh sO Z:/Z0tZ,AIO-CP ngdy 2610912012 cria Chinh phri quy dinh
;. . , -:ve hqp t6c, ddu tu cta nuoc ngodi trong linh vuc gi6o duc;

- Th6ng tu sO ylZOtllTT-BGDDT ngity 1511012014 cta B$ GD&DT
hucrng d6n thi hdnh mQt sO diOu cta Nghi dinh 73.
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B. CAC THU TUC THUQC THAM QUYEN QUAN LV NHA NU6C
cuA uY saN NHAN oAN cAp HUYEN

Thri tuc 1: Thdrnh I4p nhd trud'ng, nhir tr6 tu thgc:

Trinh tu
thr5c hiQn

- T6 chric vd c6 nhAn Iflp h6 so theo quy clinh; sau khi hodn thi6n n6p h6

so tai B0 ph{n mQt cria UBND huyQn;

- Phdng GD&DT nhan hd so tri UBND huyQn, thu l! gi6i quy€t vd chuyiin
ktit qud ve b0 phan m6t cria UBND huyQn d6 qud cho td chric, c6ng ddn
. ...( .

Iheo phreu hen.

C6ch thf'c
thuc hiOn

Tr.uc ti6p tAi BQ phfln mOt cria cria UBND huy€n:

Dia chi: .....Ghi cU th| s6 nhd, drong phti, phudng, thi xd, thi tudn.

Thinh ph6n
hd so'

- E€ 6n thdnh lQp nhd trucrng, nhd tr6;
- Td trinh vC OC an thdnh l{p nhd truong, nhd tre, co c6u t6 chirc vd ho4t

dQng cta nhe trucrng, nhd tr6; Dg th6o quy cht! hoat dQng cria nhd trudng,
nhd tr€;
- 'i t<i6n Uing vin ban cta co quan c6 li€n quan vd viQc thdnh l6p nhd truong,
nhe tre;

- 86o c6o giai ffinh viQc ti€p thu j ki6n cria c6c co quan c6 li€n quan vd
b6o cdo bd sung theo j ki6n chi dao cta UBND huyQn (n6u c6).

ii luqog
os(I

S

h

01(b6)

Thdi han
I

grar q u)'et

Trong thoi h4n 25 ngdy ldm viQc kti tt ngdy nh{n dri h6 so hqp l€;
- B0 phdn m6t cria: 02 ngiry (nhdn h6 so: 0 I ngdy; trd h6 so: 01 ngdy)
- Phdng GD&ET vd c6c phdng ban li6n quan:22 ngiry

- LSnh dqo UBND huyQn ph€ duyQt: 01 ngAy.

D5i tugng
thrc hiOn

- T6 chrlc, c6 nhAn.

Co quan
th u'c h i6n

- Co quan c6 thdm quy€n quy€t dlnh: UBND qufln, huyQn;

- Co quan tryc titip thgc hiQn TTHC: Phdng GD&DT.

thuc hi6n
x6t qui

Quyot dinh hdnh chinh
L0 phi Kh6ng
T€n mffu
oon, mau t0
khai

Kh6ng

YOu cAu,
,.1 ,.^

d reu klen
thuc hibn

Khdng
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- Quy6t dinh s6 05/VBHN-BGD&DT ngity 13/212014 cria BQ GD&ET vt)

vi6c ban hdnh Eidu 16 trudng MN.
- Th6ng tu s6 13/2015/TT-BGD&DT ngdy 301612015 cta BO truong BO

GD&DT ban hdnh Quy clrt! td chric vd ho4t dQng cta truong MN tu thuc.

Thrl tuc 2: Cho ph6p hoqt ilQng gi6o dgc Oili vcri ntrir trulng, nhir tr6 tu thgc.

Trinh ty
thu'c hiOn

- T6 chric hodc c6 nhAn lflp hdi, so theo quy dinh vd nQp vd 86 phfn mQt

cria UBND huyQn;

- Phdng GD&DT nhdn h6 so tu UBND huyQn, thu lf gidi quy<it vd

chuyiin ktit qua ve b6 phfln mQt cria UBND huyQn dd tr6 cho t6 chric,

c6ng d6n theo phi6u hgn.

C6ch thric
th u'c hi6n

Tryc ti6p tai BQ phQn m6t cria cria UBND huyQn:

Dia chi: .....Ghi cu the s6 nhd, drdng ph6, phtrdng, thi xA, thi tdn

hti so

'l'h:inh phin

1. BAn sao chung thqc Quyet ainn thAnh l$p ho4c Quy6t dlnh cho ph6p

thdnh l6p nhd trudng, nhe tre

2. Td trinh dd nghi c6p phdp cho phdp hoat dOng gido dqc;

3. 86o cdo chi tict vc tinh hinh tritin khai oe an aiu tu thdnh lip nhA

trudng, nhh tr€. 86o c6o ldm rd nhirng c6ng vi€c cu th6 da hoan thdnh

hodc dang thuc hi€n: cdc didu kiQn d6t clai, co sd vdt ch6t, thi6t bi phpc vu

ho4t dQng nu6i du0ng, chdm s6c, girio dqc tr6; dQi ngfi gi6o vi0n vd c6n bQ

qu6n lyi, tdi chinh;
4. Danh s6ch dQi ngfr gi6o vi6n trong d6 ghi rO trinh dQ chuy6n m6n duo. c

cldo tao; hq'p d6ng ldm viQc dugc kli giira nha truong, nhe tre d6i vdi trmg girio

vi€n;

5. Danh s6ch c6n bQ giil chfc vu lSnh d4o chri cht5t g6m Hi€u trudng,
cric ph6 hiQu trudng, truong c6c phdng, ban, t6 chuy€n m6n duoc ddo tao

hqp ddng ldm viQc cld cluoc ky gifta nhd trudng, nhe tre vdi tung cdn b6

quAn ly;
6. Chuong trinh gido duc mAm non, tdi liQu phr,rc vu cho viOc thgc hiQn

chuong trinh girio duc mdm non; Danh mqc s6 luqng phong hoc, phong

ldm vi€c, co so vdt ch6t, thi6t bi d6p fng cric didu kiQn quy dlnh t4i Ei0u
27.28.29.30 crla Di6u le trudng mdm non;

7. Vin birn phdp I'i xric nhQn quy6n st dqng dAt hoic hqp ddng thud tru
s0 nhd trudng, nhd trd vdi thdi h4n t6i thi€u 5 nhm;

8. C6c vdn bAn xdc nhAn vC s6 ti6n hiQn c6 do nhd truong, nhir tr6 dang
qu6n l1i, bAo dim tinh hqp ph6p vd cam k€t se sri dung dO dAu tu vd xdy
dung vd chi phi cho c6c hoat dQng thuong xuy0n cria nhd trudng, nhd tr6

sau khi duoc c6p phdp hoat dQng gi6o dUc; phucrng 6n huy d6ng v6n vd
can d6i v6n ti6p theo d6 dAm bdo duy tri 6n dinh ho4t dQng cta nhd
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trucrng, nhd tre trong giai doan 5 ndm, blt dAu tu khi nhd truong, nhd trd.:
duoc tuyen srnh;

9. Quy ch€ t6 chric vd hopt clQng, Quy ch6 chi ti€u nQi bg c[ra nha truong, nhe

tre.

Sii luqng
hd so

01b0

Thli hqn
;.

grar quyet

- Trong thdi h4n 15 ngdy ldm vi€c k€ tu ngdy nhdn drl h6 so hqp lQ;

- 86 phQn mQt cria: 02 ngity (nhQn h6 so: 01 ngdy; trA hd so: 01 ngdy)

- B0 phdn chuy€n mdn: 12ngiry;
- Ldnh dgo Phdng ph€ duyQt: 01 ngdy.

Diii tuqng
thuc hi6n

- T6 chric, C6 nh6n

Co quan
thuc hi6n

- Co quan c6 thAm quydn quy6t dinh: UBND huy€n.
^ ,i ,- Co quan truc tiep thuc hi€n TTHC: Phong GD&DT

K6t qu6

thrc hi6n Quydt dinh hdnh chinh

LQ phi Khdng
TGn miu
tlcrn, td khai

Kh6ng

Y0u ciu,
tli6u kiQn

Kh6ng

Co s&

phdp lf

- Quy6t dinh s6 05/\BHN-BGD&ET ngiry 131212014 cta BQ GD&DT
vA vi€c ban hanh Di6u lQ trucrng MN.
- Thdng tu sd l:/20t5ITT-BGD&DT ngity 301612015 cria BQ truong BQ

GD&DT ban hdnh Quy ch6 td chuc vd ho4t dQng cua trudng MN tu thuc
- Thdng tu li€n tich s6: 11i2015/TT LT-BGDDT-BNV ngdy 29 thlng5
ndm 2015 Huong d6n v€ chirc ning nhi6m vu, quyen han vd co c6u t6

chric cia Sd Gi6o duc vd Ddo tao thudc UBND tinh, thdnh ph6, Phdng

Gi6o dqc vd Ddo tao thuQc UBND quQn, huyQn, thi xd .

Trinh tqr

thgc hiQn

-T6 chric vd c6 nhAn l6p hd so theo quy dinh; sau khi hodn thiQn nQp h6

so tpi BQ ph4n mQt cta UBND huyQn.

- Phdng GD&DT nhdn h6 so tir B0 ph6n mdt cta, thu lli gini quy6t vd
chuy€n k6t qua vC b6 phdn mQt cria UBND huy€n dd tri cho t6 chric,

cdng d6n theo phit5u hgn.

Cdch thric Tryc ti€p tai BQ phdn m6t ctla cfa UBND huy€n:
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thqc hiQn Dia chi: .....Ghi cu th€ s6 nhd, tudng ph6, phudng, thi xd, thi tuAn...

- OC an s6p nhflp, chia t6ch nhri trudng, nhd tre;
- Td trinh vd pd rin s6p nhflp, chia tdch nhd trudng, nhd tr€;
- Dq th6o Quy chil ho4t dQng cta nhd trudng, nhd tr6;
- f ti6n bing vdn bAn cria co quan c6 li6n quan vC viQc s6p nhQp, chia
t6ch nhd truong, nhA tr6.

Si5 luqng
h6 so

01b0

Thcri hqn
I

grar quyet

- Trong thoi h4n 25 ngdy ldm viQc kd tu ngriy nhfln dri hd so hgp lQ;

- Bd phqn m6t cria: 03 ngdy (nhdn h6 so: 01 ngdy; tri hd so: 01 ngdy)
- Phdng GD&DT vd c6c phong ban c6 li6n quan:22 ngiry

- Ldnh d4o UBND huyQn phe duyQt: 01 ngdy.

D6i tugng
thg'c hiQn

- T6 chric, c6 nhdn.

Co quan

thr;'c hiQn

- Co quan c6 thAm quy0n quy6t dinh: UBND huyQn;

- Co quan tr.uc ti6p thUc hiQn TTHC: Phdng Gi6o duc vd Ddo tao;

- Co quan phOi hqp: Phong NQi vp, UBND xd ( noi c6 trudng xin ph6p

thAnh lflp).

K6t qui
thq'c hiQn

Quy0t dlnh hdnh chinh

L0 phi Kh6ng

TCn miu
dox, mau t0
khai

KhOng

YOu c6u,
,.). .^

d reu l{len

thu'c hibn

Co's6'
phdp lf

- Quy€t dinh s6 05/VBHN-BGD&DT ngiry 131212014 cria BQ GD&DT
vd viQc ban hdnh Di6u le truong MN.
- Th6ng tu s6 1 l/20 t s/TT-BGD&DT ngiry 3016120t5 cta BQ truong BQ

GD&DT ban hdnh Quy ch6 t6 chric vd ho4t dQng cria truong MN tu thuc

Thri tuc 4: Giei th6 ho4t ilQng nhh trudng, nhir tr6 tu thgc.

Trinh tr.r

thuc hiQn

-T6 chr?c, c6 nh6n lAp h6 so theo quy dinh; sau khi hodn thiQn nQp h6 so

tai BQ phQn mQt cta UBND huyQn;

- Phong GD&DT nhan hO so tt B0 phfln mQt cr?a cria UBND huyQn, thu

l! gi6i quydt vd chuy6n k€t qud v0 b0 phQn mdt cria UBND quAn, huyQn

di5 tra cho tO chuc, c6ng d6n theo phitlu hgn.

C6ch thf.c Tryc ti€p tai B0 phan mQt cta cria UBND huyQn:
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thu'c hi6n Dia chi: .....Ghi cu thii sii nhd, dwong phii. phwdng, thi xd, thi tudn..

Thdnh phin
.).
ho s(y

- Oe an vd gi6i thO trudng mAm non;
). ,: , .,. . i- I O tnnn ve oe an glar tne;

- C6c vdn bin x6c nhfln vd tdi chinh, tdi sAn, d6t dai, citc khodn vay, no
ph6i tri vd c6c v6n de Wrac c6 li€n quan;

- Y ti6n bing vdn bAn crla cdc co quan c6 li€n quan.

56 lugng
h6 so

01 (b0)

Thd'i h4n
L

grar q uyet

- Trong thdi h4n 25 ngdy ldm viQc kd tu ngdy nhdn di h6 so hqp lQ

- B0 phfln m6t cta: 02 ngity ( nhdn h6 so: 01 ngdy; trA hd so: 01 ngdy)
- Phdng GD&DT huyQn: 22 ngdy

- Ldnh d4o UBND huyQn ph6 duyQt: 01 ngdy.

D6i tuqng
thu'c hiOn

- T6 chric, C5 nh6n

Co quan
thr.rc hiQn

- Co quan c6 thAm quy6n quy6t dinh: UBND huyQn;

- Co quan truc ti6p thUc hiQn TTHC: Phdng GD&DT.

KCt qui
thu'c hi6n

quytit dinh hdnh chinh

LQ phi Kh6ng
T6n miu
don, mau t(r
khai

Kh6ng

YGu ciu,
tli0u kiQn

thuc hiOn

Kh6ng

- Quytit dinh s6 05/VBrN-BGD&DT ngdy 131212014 cira BQ GD&ET
vd vi€c ban hdnh Di6u lQ truong MN.
- Th6ng tu sO t:/Z0tSITT-BGD&DT ngity 301612015 cta BQ truong BQ

GD&DT ban hdnh Quy ch6 t6 chirc vd hoqt dQng cta tru<rng MN tu thpc

Thri tuc 5: Thhnh IAp trudng ti6u hgc tu thgc.

Trinh tu
thuc hi0n

- T6 chric hodc c6 nh6n lfp h6 so theo quy dinh vd n6p v€ bQ ph{n Mdt
cria cta UBND huyQn;

- Phong GD&DT nhfln h6 so tt UBND huyQn, ths lli gi6i quyet vd
chuy6n k€t qua ve b6 phfn mQt cria UBND huyQn d0 tri cho t6 chric,
c6ng ddn theo phitiu hgn.
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Trudng hqp chrra quy€t dinh thtmh lQp tradng hoSc chwa cho phdp thdnh
lQp trudng, Phdng Gido duc vd Ddo tao tham mwu UBND huyQn trd ldi
c6ng ddn, nAu rd ty do vd hudng gidi quy|t. BQ phQn I ctia th6ng bdo cho
.: , , ,^ ,,:

Io chuc va cong dan btet.

Cf ch thric
th u'c hi6n

Tryc ti6p tai B0 phQn mdt c[ra cta UBND huy0n:

D ja chi: .....Ghi cu th| s6 nhd, dtrdng ph6, phttdng, thi xd, thi tdn

Thhnh phin
h6 so

- D6 6n thdnh lfp trucrng;

- Td trinh vC pC an thdnh lQp truong, dU thdo Di6u l€ ho{c quy ch6 hoat
dQng cta trudng;
- 'f nen bing v[n bdn cta c6c co quan c6 li€n quan vO viQc thdnh lap

trudng;
- Brio c5o giai trinh viQc ti6p thu i ki6n cta c6c co quan c6 li€n quan vd

b6o c6o b6 sung theo yi ki6n chi dao cta UBND huyQn;

- So y6u ly lich kdm theo bAn sao vdn bing, chring chi hqp lQ cria nguoi
dg kitin ldm HiQu trudng, gi6o vi€n, nhdn vi6n.

56 lug'ng
h6 so'

01b0

Thdi h4n
Iglar quyet

- Trong thoi han 20 ngdy ldm viQc kC tir ngdy nh{n drl h6 so hqp lQ;

- B0 phfln m6t cta: 02 ngdy (nhfln h6 so: 01 ngdy; tr6 h6 so: 01 ngdy)
- Phdng GD&DT vd c6c phdng ban liOn quan: 17 ngdy

- LEnh d4o UBND huyQn ph6 duy€t: 01 ngdy.

E6i tuqng
thuc hi6n

- T6 chitc, C6 nh6n

Ctr quan
thr;'c hiQn

- Co quan c6 thAm quy€n quydt dinh: UBND huyQn;

- Co quan trgc ti6p thwc hien TTHC: Phdng GD&DT

K6t qun

thr.r'c hiQn
Quy0t dinh hAnh chinh

L0 phi kh6ng

TOn miu
don. mau t(y
trrai

kh6ng

YGu cAu,
,.i , .^
d leu l(en
thu'c hiin

kh6ng

Co s&

phnp lf
- Thdng tu sd 4112010/TT-BGD&DT ngdy 31 thang 12 n6m 2010 cta 86
truong BO Gi6o duc vd Edo tao vA vi€c ban hanh Di€u lQ truong ti6u hoc;
- Th61g tu sO 13iTT-BGD&ET ngdy 281312011 cria BQ GD&DT ban

99

I



hdnh Quy ch6 t6 chric vd ho4t dQng cria trunng tiOu hoc.

Thri tuc 6: Cho ph6p hoqt rlQng girlo duc trudng tidu hgc tu thgc

Trinh tu
thqc hiQn

- Chi trudng (hoac chri co sd) lflp Hd so theo quy dinh g*i v0 86 phdn

mor cta UBND huyQn;

- Phdng GD&DT nhfln hO so tir BQ phfn mQt cria cta UBND huyQn, thq

lj gini quyt5t vd chuy6n ktit qua vC b0 phfLn m6t cria UBND qu{n, huyQn

dC tri cho t6 chtc, c6ng d6n theo phi6u hgn.

Cdch thrlc
thrlc hiQn

Tryc titip tai BQ phfn mQt cria cta UBND huy€n:
Dfa chi: .....Ghi cu thii stj nhd, dudng ph6, phudng, thi xd, thi tudn.

ThAnh phAn

h6 so

1. BAn sao chimg thgc Quyt5t dinh thdnh lap truirng;
2. Td trinh dC nghi c6p phdp cho phdp hoat tl6ng gi6o duc;
3. 86o c6o chi ti€t vC tinh hinh tri6n khai pe an OAu tu thdnh lQp nhd

trudng. 86o c6o ldm 16 nhiing cdng vi€c cu th6 da hodn thdnh hodc dang

thuc hiQn: cric didu kien d6t dai, co s0 v6t ch6t, thit5t bi phgc vu hoat dQng

d4y vd hgc; dQi ngfi gi6o vi6n vd c6n b$ qu6n lyi, tdi chinh;
4. Danh s6ch dQi ngfr gi6o vi6n trong do ghi rO tdnh d0 chuy€n m6n duoc

ddo tao; hqp d6ng ldm viQc duoc kj gita nhd truong aOi vOi tmg gi6o viOn;

5. Danh s6ch crin bQ gifl chric vu ldnh d4o ch0 ch6t g6m HiQu trudng,
c6c ph6 hiQu truong, trudng c6c phdng, ban, t6 chuy€n mdn duoc ddo tao

hqp d6ng ldm viQc dd duoc kj giiia nhd trutrng vdi tung c6n bQ qudn ly;
7. Vdn b6n ph6p lf x6c nhAn quydn sri dung dAt ho4c hqp d6ng thu€ t4r

sd nhA trucrng, thdi h4n t6i thi6u 5 nam;

8. Quy chti td chr?c vd ho4t dQng, Quy chd chi ti€u n6i b6 cta nhd truong .

Sd lugng
hO so

01 (b0)

Thcri han
Iglar quyet

- Trong thdi h4n 15 ngiy ldm viQc kC tu ngdy nhfn dt h6 so hqp lQ;

- B0 phdn m6t cta: 02 ngdy (nhdn hO so: 01 ngdy; tr6 hd so: 0 1 ngdy)
- B0 ph6n chuy€n m6n: 12ngiry
- Ldnh d4o Phdng ph0 duyQt: 01 ngdy.

D6i tuqng
thuc hi6n

- T6 chtc, Cd nhdn

Co quan
thu c hi0n

- Co quan c6 thAm quy6n quytit dinh: Phong GD&DT;
- B0 phfln tryc ti6p thgc hiQn TTHC: T6 chuy6n m6n ti6u hqc vd c6c bO

ph{n chric ning cria phong ptrOl trqp;

K6t qui
thuc hi6n

quyet dinh hdnh chinh

LQ phi Kh6ng
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T6n miu
don, mau t0
khai

Kh6ng

YOu ciu,
tliiiu kiQn

thr.rc hiQn

Kh6ng

Co s&

ph6p lf

- Th6ng tu s6 41/2010/TT-BGDDT ngdy 30 th{ngT2 nam 2010 cria BQ

truong BO Gi6o dqc vd Edo tao ban hdnh Ei€u lQ Trudng ti6u hqc;

- Thdng nr li6n tich s6: 1 1i201 5/TT LT-BGDDT-BNV nghy 29 thing 5

ndm 2015 Huirng ddn vd chric ndng nhiQm vp, quytn han vd co c6u t6
chfc cria Sd Girio duc vd Ddo t4o thu6c UBND tinh, thdnh ph6, Phdng

Gi6o dUc vA Dho tao thuQc UBND quQn, huyQn, thi x6.

- T6 chric ho{c cd nh6n l{p h6 so theo quy dinh vd nQp v€ bQ phan

m6t cria UBND huyQn;

- Phong GD&DT nhdn h6 so tri bQ phfn 1 cria cria UBND huyQn, thp lyi

gi6i quy{lt vd chuy6n kOt qud v€ b0 phin m6t cria UBND quQn, huyQn d0

trd cho t6 chirc, c6ng d6n theo phit5u hgn.
!

Trudng hop chra quyAr dlnh thdnh lQp trudng hofic chwa cho phdp
thdnh lQp trtdng, Phdng Gido dltc vd Ddo tao tham mru UBND huyQn

trd ldi c6ng ddn, nAu rd lj,do vd htdng gidi quy1t Ap ph4n m6t ctta
th6ng bdo cho t6 chtrc vd cd nhdn bi€t.

Cdch thfc
th rrc hi6n

Trr,rc tii5p @i BQ ph{n m6t cria cria UBND huy6n:

Eia chi: .....Ghi cu thA sii nhd, tudng ph6, phrdng, thi xd, thi ftdn..

Thhnh phin
':ho sr}

- OC rin vd s6p nhap, chia, tdch trucrng ti6u hgc:

- To trinh ve ae an vd s6p nhQp, chia, tiich trucrng ti6u hgc;
- Cdc vdn b6n x6c nh6n vd tdi chinh, tdi sdn, d5t dai, circ khoin vay, no
phei tre vd cdc vdn dC khac c6 li6n quan;

- 'i tien bing vdn b6n crla c6c co quan c6 li6n quan.

56 luqng 01b0

Thdi h4n
t.glar quyet

- Trong thdi h4n 20 ngdy ldm viqc ke tt ngay nhQn dri h6 so hop lQ;

- B0 phQn mdt cta: 02 ngdy (nhQn h6 so: 01 ngdy; tr6 h6 so: 01 ngdy)
- Phdng GD&DT: 17 ngdy

- Ldnh dao UBNDluyQn ph6 duyQt: 01 ngdy.

D6i tro.'ng - T6 chric, C6 nh0n
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thuc hiOn

- Co quan c6 thAm quyen quy€t d[nh: UBND huyQn;

- Co quan tr.uc titip thUc hiQn TTHC: Phdng GD&DT;
- Co quan ph6i ho. p: Phdng NQi vu, Tdi chinh- K6 ho4ch, UBND x5;

K6t qui
thuc hi6n Quy€t dinh hinh chinh

Kh6ng

TOn miu
ocrn, mau t0
khai

Ki6ng

YGu cAu,

ttidu kiQn

thqc hiQn

Kh6ng

Co s&

ph6p lf

- Th6ng tu s6 41l20 i0/TT-BGD&DT ngdy 31 th6ng 12 ndm 2010 cta 86
truong BQ Gi6o duc vd Ddo tao vd viQc ban hdnh Eieu tQ trudng ti6u hqc.

- Th6ng tu s6 t3ltT-gGD&DT ngdy 28l3l2}l1 cria BQ GD&DT ban

hdnh Quy cht5 t6 chric vd hoat d6ng cria trudng titiu hqc.

Thrl tuc 8: Giei th6 tru'dng ti6u hoc tu thgc.

Trinh tu
thuc hiQn

- Td chric vd c6 nh6n ldp h6 so theo quy dinh vd nQp vC SO phAn mdt cria

UBND huyQn;

- Phong GD&DT nhdn hd so tu BQ ph{n mQt cta cria UBND huyQn, thp
lf giAi quy6t vd chuy6n k€t qud v€ b0 phdn m6t cria UBND qufln, huyQn

dti tra cho t6 chric, c6ng dAn theo phi6u hgn.

Tnrdng hgp chua Quydt dlnh thdnh lQp trudng hoQc chta cho phdp
thdnh lQp trudng, Phdng Gido duc vd Edo tao tham mru UBND huyQn

trd ldi c6ng ddn, nAu rd lj,do vd hwbng gidi quy1t. A6 phAn m6t cna
, : ,,

th6ng bdo cho t6 chtrc vd cd nhan bi,!t.

Cdch thri'c

thqc hiQn

Truc ti€p tAi BQ phfln mQt cria UBND huyQn

Dia chi:

Thhnh phin
hti so'

- Oe an v€ giai th6 truong ti6u hocl
- Td trinh vC dC an giAi th€ truirng tiiiu hgc;
- C6c bi€n bAn, ket lu6n cta co quan chric ndng sau khi ki€m tra ho6c

vdn b6n kitin nghi cta cdc co quan c6 thAm quy€n vd giAi th6 trucrng titiu
hoc tu thuc cria cd nhdn tO chric;
- Ciic vdn b6n x6c nhfn vd tdi chinh, tdi sin, ddt dai, cbc khoAn vay, no
phii tri vd cdc v6n aC Urac c6 li€n quan;

1,O2

Co quan
thgc hiQn

LQ phi

I



- Y t<itin bdng v6n bdn cta c6c co quan c6 li6n quan.

Sii luqxg
hO so

01b0

Thdi h4n
gini quy6t

- Trong thdi hpn 20 ngdy ldm viQc k€ tir ngdy nhfln dri h6 so hqp lg;

- B0 phin m6t cria: 02 ngity (nhdn h6 so: 01 ngdy; tri hd so: 0 1 ngdy)
- Phdng GD&DT huyQn: 17 ngdy
- LSnh d4o UBND qudn, huyQn ph6 duyQt: 01 ngdy.

D6i tuqng
th rlc hi6n

- T6 chfc, C6 nhAn

Co quan
thuc hi6n

- Co quan c6 thAm quyen quytit dinh: UBND huyQn.

- Co quan tryc ti6p thqc hiQn TTHC: Phdng GD&DT

KOt qui
thq'c hiQn

Quy6t dinh hhnh chinh

LQ phi kh6rig

T6n m6u
ddn, mau t0
khai

kh6ng

YOu cdu,
,.;. .,^
d rell kren

thuc hi6n

kh6ng

Cn s&

ph6p If

- Th6ng tu s6 41I2010/TT-BGD&ET ngdy 31 th6ng 12 ndm 2010 c0a 86
truong BQ Gi6o duc vd Ddo tao v6 viQc ban hdnh Ei0u tC trudng ti6u hgc;
- Th6ng tu sti t3ltt-gCD&DT ngdy 281312011 cria BQ GD&DT ban
hdnh Quy ch6 t6 chric vd ho4t dQng cria truong titiu hgc;
- Quy6t dinh s6 698/QD-BGD&ET ngity 071312016 cta BQ GD&ET v0
viQc cOng b6 TTHC thu6c pham vi chric nlng qu6n ly cta 86 GD&DT.

Thri tuc 09: Thnnh l4p trung tim hqc tQp cQng tl6ng.

Trinh tg'
thq'c hiQn

- UBND xA nQp h6 so v€ b$ phqn mQt cria UBND huy€n;
- Phdng GD&DT nhdn hd so tu BQ phfln mQt cria cta UBND huyOn, thu

: . , i ,,i
Iy gidi quy6t vd chuydn k€t quA v€ B0 ph|n m6t cria UBND huyQn d€ quA

cho t6 chirc, cdng dAn theo phiilu hgn.

C6ch thrlc
thuc hi6n

Trpc ti6p tqi 86 ph6n mdt cria cta UBND huyOn:

Dia chi: .....Ghi cu thi so nhd, dunng ph6. phudng. thi xd. th i trdn.
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Thnnh phin
.:
ho so

- Td trinh cta Cht tich UBND xd dC ngh! thanh lQp trung t6m hgc tfp
cong dongi
- So y6u ly lich vd b6n sao cdc gi6y td, v5n bing, chimg chi cria nhtng
nguoi d\r kit5n ldm c6n bQ quAn ly.

S6 luqng
Ios0h

01 (b0)

Thd'i hqn
i_gral quyet

- Trong thdi h4n 15 ngdy ldm viQc k6 tu ngdy nh4n dt h6 so hqp lQ;

- B0 phin m$t cria: 02 ngiry (nhfln h6 so: 01 ngdy; tr6 h6 so: 01 ngdy);
- Phdng GD&ET huyQn: 12 ngdy;

- LAnh dBo UBND huydn ph€ duyQt: 01 ngdy.

Diii tuqng
thuc hiOn

- T6 chuc

Co quan
thuc hi0n

- Co quan c6 th6m quy€n quy€t dinh: UBND huyQn;

- Co quan tryc titip thgc hiQn TTHC: Phong GD&DT

K6t qui
thu'c hi6n

Quydt dinh hdnh chinh

LQ phi khdng
TOn miu
don, mau t(r
khai

kh6ng

YOu ciu,
di6u ki6n

kh6ng

Co so'

phdp lf
- Quyet dinh s6 09/2008/QD BGDT ngdy 24 th6ng 3 ndm 2008 vd quy
ch€ t6 chric vd ho4t dQng cria trung tdm hqc tflp c6ng d6ng.

Thrl tuc l0: Thirnh Iflp tru'dng THCS tu thgc.

Trinh tg
thuc hi6n

- T6 chric hodc c5 nhdn lfp hd so theo quy dinh vd nQp vd 86 phdn m6t
cria cria UBND huyQn;

- Phdng GD&DT nhdn hd so tt bQ phfln mQt cta cria UBND huy6n, thu
i . , i ,tly gidi quy0t vd chuyen kdt quA v0 b0 phfln mdt cria UBND huyQn d€ tr6

k€t qu6 cho t6 chirc, cdng ddn theo phi6u h9n.

Tryc tit5p tai BQ ph{n mQt cria c0a UBND huyQn:

Eia chi: .....Ghi cu the sO nhd, dadng ph6, phudng, thi xd, thi tr(in

Thhnh phin
,;.
ho s(y

- Don xin thdnh lip truong;
- OC an thdnh l{p trucmg g6m cric ndi dung: t€n trudng, su cAn thi6t vd
plq hqfQlqqy !S99b m41C lqslco sd gi6o duc vd ktl hoqch phdt tririn
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kinh t6 xd hQi crla dia phuong, muc ti6u, nhiQm vu, chuong trinh gido

dqc; dU ki6n dia ditim, diQn tich ddt dai dti x6y dpg trudng, co sd vdt

chAt, thiet bi, t6 chfc bQ m6y, ngudn lyc vd tdi chinh, phuong huong
chi6n lugc xAy dgng vA phrit tri6n cria nhd trudng.

Sii luqng
h6 so

01 (b0)

Thcri hqn
i_

grar quyet

- Trong thdi hpn 20 ngdy ldm viQc k€ tt ngdy nhan d[ hd so hqp lQ;

-B0phdnm6tcria: 02ngity (nhQnh6so: 01 ngdy; tr6h6so: 01 ngdy);
- Phdng GD&DT: 17 ngdy;
- Lsnh d4o UBND huyQn ph0 duyQt: 01 ngdy.

Diii tug'ng
thrlc hiQn

- T6 chric, C6 nhAn

Co quan
thq'c hiQn

- Co quan c6 thAm quy€n Quy€t dinh: UBND huyQn.

- Co quan tryc ti6p thqc hiQn TTHC: Phdng GD&DT.

K5t qui
thr.tc hiQn

Quydt dlnh hdnh chinh

LQ phi kh6ng

TOn miu
ilon, miu td
khai
Y6u cAu,
..idleu l0en

thu'c hi6n

kh6ng

Ctr s&

phip lj

- Th6ng ru s6 l2l2OlllTT-BGD&DT ngdy 281312011 crla BQ GD&DT
ban hdnh Didu l€ truong THCS, truong THPT vd trudng ph6 th6ng c6

,.i i ,
nnreu cap noc.

- Th6ng tu sO t3lZ0t tiTT-BGD&DT ngity 281312011 crla B0 GD&DT
ban hdnh Quy ch6 t6 chric vd ho4t dQng cria truimg TH, THCS, THPT vd
truong PT c6 nhi6u c6p hgc loai hinh tu thuc.

Tht c l1: Cho ph6p ho4t tlQng gi6o dgc tru'dng THCS tu thgc.

Trinh tu
thg'c hiQn

- Cht truong (ho[c chri co sd) lfp H6 so theo quy dinh grii v0 AQ phQn

mQt cira phdng GD&DT huyQn;

-Phong GD&DT nhdn h6 so tu BQ ph{n mQt cta cta UBND huydn, thu
ly gidi quy€t vd chuyiin k€t qu6 di5n b0 phdn m6t cria UBND huyOn dO trA

cho t6 chric, c61g dQ1 theo phi€u hgn.
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Cich thric
thr.rc hiQn

Tr.uc tit5p tai BQ phfln m6t cria cta UBND huy€n:
Dia chi: .....Ghi cu thd sii nhd, dudng ph6, phttdng, thi xd, thi tr(in.

Thhnh phin
.l
ho s(I

1. Bin sao chring thuc Quy6t dinh thdnh lQp trudng;
2. Td trinh dC nghi c6p phdp cho phdp hoat dQng gi6o duc;

3. 86o cdo chi tit5t vd tinh hinh tririn khai D€ 6n dAu tu thdnh lfp nhd

truong. 86o c6o ldm 16 nhirng c6ng vi€c cu th6 da hodn thdnh ho4c dang

thuc hiQn: c6c didu kiOn d6t dai, co so vat ch6t, thi6t bi phpc vq hoqt dQng

dqy vd hqc; dQi ngfi gi6o vi€n vd c6n bQ quAn l1i, tdi chinh;
4. Danh s6ch d6i ngfi giSo vi€n trong d6 ghi rO trinh dQ chuy6n m6n duoc

ddo t4o; hqp d6ng ldm vi6c duoc hj gita nhe trudng dOi vOi nmg gi6o vi€n;

5. Danh s6ch c6n bQ git chric vu ldnh dao chri ch6t g6m Hi€u trudng,
cdc pho hiQu truong, trudng c6c phong, ban, t6 chuy6n m6n duo. c ddo tao

hqp d6ng ldm viQc dd dugc hj giira nhd truong v6i ttmg c6n bQ quAn l!;
7. VEn bin phdp lj x6c nh4n quydn st dung d6t ho4c hqp d6ng thu6 tru

sd nhd tru&ng, thdi h4n t6i thi6u 5 nam;

8. Quy ch€ t6 chric vd hoat dQng, Quy ch€ chi tiOu n6i b6 cia nhd truong .

s u'ono I

h0s0
01(b0)

Thdi h4n
i

gral q uyet

- Trong thoi h4n 15 ngdy ldm viQc kC ru ngdy nhan dt h6 so hqp lQ;

- B0 phdn m6t c&a: 02 ngdy (nh{n hd so: 01 ngdy; trA h6 so: 01 ngdy)
- B0 phfln chuydn m6n: 12 ngdy;
- LEnh dqo Phong phO duyQt: 01 ngdy.

Diii tug'ng
thrrc hi6n

- T6 chric, C6 nhAn

- Co quan c6 thAm quy€n Quydt dlnh: Phdng GD&DT;
- B0 phfln t4rc tit5p thgc hiQn TTHC: Td chuy6n m6n THCS phdng
GD&DT.

K6t qui
thuc hi6n

Quy6t dinh hdnh chinh

LQ phi
Kh6ng

TOn miu
don, miu tcr

khai

kh6ng

YGu ciu,
tlidu ki0n

kh6ng
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thqc hiQn

- Th6ng fi s6 l2l2OlllTT-BGDDT ngity 28 th6ng 3 ndm 2011 cta B0

tru&ng BQ Gi6o duc vd Edo tao ban hanh Didu lQ Trudng THCS, THPT
vd trudng ph6 th6ng c6 nhidu cAp hqc;
- Th6ng tu li6n tich s6: 11/2015/TT LT-BGDDT-BNV ngdy 29 thhng5
nbm 2015 Huong d5n vA chuc ndng nhiQm vq, quyen hqn vd co c6u t6

chitc cria Sd Gi6o dpc vd Edo t4o thuQc UBND tinh, thdnh ph6, Phdng

Gi6o dpc vd Edo tao thuQc UBND huyQn, qufn, thi x5.

Tht tuc 12: Sip nhip, chia tdch trudng THCS tu thgc.

Trinh t1t

thr,rc hiQn

- T6 chuc ho[c c6 nhdn l{p h6 so theo quy dinh vd n6p v0 b0 phQn

MQt ct?a UBND huyQn.

- Phdng GD&DT tii5p nhfn h6 so, thq ly gi6i quyi5t va tra ktit quA theo
,..{ ,phleu hen.

C6ch thri'c
thuc hi6n

Truc ti6p tqi BQ ph{n mdt cta cta UBND huydn:

Dia chi: .....Ghi cu the s6 nhd, tuong ph6, phudng, thi xd, thi tdn.

Thirnh ph6n
hii so

- Don xin s6p nhQp hodc chia, tiich truong THCS;
-:, : ,, ,

- ue an to chuc noat oong;

Si5 luqng
h6 so

01 (b0)

Thni h4n
i_gral quyet

- Trong thdi hpn 20 ngiry ldm viEc k0 tri ngdy nh{n dt h6 so hqp 16;

- B0 ph6n m6t cria: 02 ngdy ( nhAn h6 so: 01 ngdy; tr6 hd so: 01 ngdy);

- Phdng GD&DT : l7 ngdy:

- Ldnh d4o UBND huyQn ph6 duyQt: 01 ngdy.

D6i tugng
thr,rc hiQn

- T6 chric, C6 nh6n

Co quan
thqc hiQn

- Co quan c6 thAm quydn quydt dinh: UBND huyQn;

- Co quan truc ti6p thqc hiQn TTHC: Phdng GD&DT;
- Co quan ph6i hqp: Phdng NQi vr.r, phdng Tdi chinh- K6 hoach;

Ktit qui
thqc hiQn

Quy€t dinh hdnh chinh

LQ phi Khdng

TOn mdu

tlcrn, miu td
khai

KhOng

Co s&

ph{p ly
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YGu cdu,
tli0u kiQn

thuc hi6n

Kh6ng

Co s&

phdp If

- Th6ng tu sd l2l2)lllTT-BGD&DT ngity 281312011 cta 86 GD&DT
ban hdnh Di6u lQ trucmg THCS, truong THPT vd trudng ph6 th6ng c6

..). L
nhleu cap noc;
- Th6ng tu sd 13/TT-BGD&DT ngdy 28l3l2oll c[a 86 GD&DT ban

hdnh Quy ch6 t6 chtc vd ho4t dQng cta truong TH, THCS, THPT vd

trucmg PT c6 nhii,u cAp hqc loqi hinh tu thuc.

Thri tuc 13 : Giii thO trudng THCS tu thgc.

Trinh tq
thyc hiQn

- C6 nhAn ho4c t6 ch0c nQp h6 so t4i b0 phfln m6t cria UBND huy€n;
-Phdng GD&DT nhan h6 so tu BQ phfln mQt cria cta UBND huyQn, thp
l! gi6i quy6t vd chuytin k€t quA d€n bQ phdn m6t cta UBND huyQn dii tri
cho t6 chric, c6ng ddn theo phiiiu hgn.

Cfch thri'c

thrp hiQn

Tryc ti6p tAi BO phan m6t cria cta UBND huy€n:

Eia chi: .....Ghi cu thA s6 nhd, duong phii, phtdng, thi xd, thi bdn

Thinh phAn
,;.
no str

- Trudng hqp bi gi6i th6: Thdnh pnan h6 so bao gdm:
+ Hd so dinh chi ho4t dQng cria nhd trunng;
+ To trinh vd vdn bAn thanh tra vC ly Oo giAi th€ nhd trucrng;
+ Phdng GD&DT x6y dgng phuong 5n gidi th6, trinh UBND qufln, huyQn

ra Quy6t dlnh gini th6 nhd truong;
- Trudng hqp t6 chfc c6 nhAn thdnh lQp xin gi6i th6 nhd truong:
+Td trinh v€ vO giAi thC truong THCS;
+ DA 6n giAi th6 trucrng g6m c6c n6i dung: lj do gi6i th6, chrng minh
viQc gi6i thO le cAn thi€t, phuong 6n b6 tri noi hgc cho hoc sinh, phdn chia
tdi sdn.

Sii lu'qng
h6 so 01b6

Thli hqn
igral quyet

- Trong thdi han 25 ngdy ldm vi€c k0 tt ngdy nhQn dri h6 so hqp lQ;

- BQ phdn mQt cta: 02 ngdy (nhan hd so: 0l ngiryl trA h6 so: 01 ngdy);
- Phong CD&DT vir ciic phong ban li€n quan:22 ngiry;
- Ldnh dao UBND huyQn phO duyOt: 0l ngdy.

D6i tuqng
thuc hiQn

- T6 chfc, C6 nhdn
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Co quan
thu.'c hiOn

- Co quan c6 tham quy€n quy6t dinh: UBND qu{n, huyQn;
^ .i

- Co quan truc tiep thr,rc hiQn TTHC: Phdng GD & DT;
- Co quan phOi hqp: Phdng NQi vu, UBND xd ( noi truong dflt dia di€m)

I(6t qun
thuc hi6n Quyot dinh hdnh chinh

LQ phi Kh6ng
TOn m6u
d0n, mau t0
khai

Kh6ng

YGu cdu,
tli6u kiQn

thuc hi6n
KI6ng

Co sd
phdp lf

- Th6ng tu s6 L212}11iTT-BGD&DT ngiry 281312011 cria BQ GD&DT
ban hdnh Di€u lQ truong THCS, trucng THPT vd trudng ph6 thdng c6

..1 !, .
nhreu cap hoc;

- Thdng tu sO l3ITT-BGD&DT ngdy 28l3l2}l1 cria BQ GD&ET ban

hdnh Quy ch6 t6 chric vd hoat rlQng cta trudng TH, THCS, THPT vd

trucrng PT c6 nhidu c6p hqc loqi hinl tu thuc.

Thir tuc 14: Chuy6n trudng vir tiOp nhQn hgc sinh c6p THCS.
( Oiii vai hpc sinh tir tinh, thdnh nii tnac aan

Trinh tg'
thqrc hi6n

- Php huynh holc ngudi gi6m hQ l$p hd so theo quy ilinh; sau khi hodn

thiQn n$p h6 so tpi B0 phQn mdt cria cria UBND huyQn;

- Phdng GD&DT nhdn h6 so tt BQ phfn mQt cria, thu lf gi6i quytit vd
chuyiin ktlt qui d6n b0 ph6n m6t cria UBND huyQn dti tra cho t6 chric,

, ..,( .
cong dan theo phreu nen.

Crlch thric
thqc hiQn

Tryc tiOp tai BO phAn mdt cria cria UBND huyQn:

Dia chi: .....Ghi cu thA s6 nhd, tuong phi5, phrdng, thi xd, thi bdn.

Thhnh phin
hii so

Don xin chuydn trudng do cha hodc me hodc ngudi gi6m h6 kf, c6

x6c nhdn ti6p nh{n cria Hi€u trudng truong THCS noi chuy€n d6n;

Hgc b4 @in chinh) ;

Bing tdt nghiQp ti€u hgc ho6c gi6y chimg nhQn hodn thdnh chuong
trinh ti€u hgc (Bin chinh);
Gi6y khai sinh. (Bin sao) - mang ban chinh ae O6i cfrleu;
^,i . :
Gi6y gioi thiQu chuydn trudng do HiQu truong nhh trudng noi cli cAp.

Gi6y gi6i thi0u chuy6n tudng do Trudng Phdng GD&DT noi di c6p

Circ gi6,y td hqp lQ d6 dugc huong chtl d6 uu ti€n, khuy6n khich trong
hqc tAp, thi tuy6n sinh, thi tdt nghiQp (n6u c6);(Bin chinh);
H0 khAu hoqc gi6y clung nhfn t4m tru ddi han hodc quy6t dinl di6u
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cl6ng c6ng t6c cria cha hodc me hodc nguoi gi6m hQ t4i noi sE chuy6n

drin ;

Gi6y xric nh6n cria chinh quyAn dia phuong noi hoc sinh cu tru v6i
nhtng hsc sinh c6 hoAn cdnh ddc biet kh6 khdn vC gia dinh; (Bin
chinh).

Sd luqng
hti so

Thtri h4n
giii quyiit

Trong thoi han 02 ng?ry ldm viec ke tu ng2ry nhfn du ho so hqp lQ.

Diii tugng
thgc hiQn

C6 nhAn

C<r quan
thqrc hiQn

Phdng GD&DT

K6t qui
thr;c hiQn

Gi6y gi6i thiQu chuyiin trucrng ho4c Gi6y gi6i thiQu v6 trudng d6 ti6p
nhAn hoc sinh.

LQ phi Kh6ng
TOn miu
rlon, miu td
khai

Khdng

YGu cAu,

didu kiQn

thuc hi6n
Kh6ng

Co sO

phip lf

- Quy6t dinh s6 51/2002/QD-BGDDT ngdy 25 th6ngt2 ndm2002 cta
BQ Trucrng B0 Gi6o d\rc & Edo t4o v6 viQc ban hdnh "Quy dinh chuy6n

. .,1
truong vd tiOp nhqn hoc sinh tai c6c trudng trung hoc co sd vd trung hoc
phO thOng".

Thfi tuc 15: C6ng nhdn xi, phulng tlqt chuAn ph6 c$p gi{o dgc, x6a mt chii.

Trinh tu
thqrc hiQn

- UBND xa lflp hO so theo quy dinh; sau khi hodn thiQn nQp h6 so tai 86
ph{n mQt cta UBND huyQn;

-Phong GD&ET nhan hO so tu BQ phAn mQt cta crja UBND huy6n, thp lli
,( . . ). ,l

giAi quy€t vh chuyEn kdt qui d6n B0 phdn mdt cria UBND huy0n d€ tr6
cho t6 chric, cdng dAn theo phi6u hen.

Cdch thrlc
thgc hiQn

Trqc ti6p tai B0 phan mQt cua crla UBND huy€n:
Dia chi: .....Ghi cu thA sO nhd, dadng ph6, phaong, thi xd, th! trdn.

Thirnh phAn

hd so'
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01b0

- Quyet dinh kiQn todn (thanh lQp) Ban chi dao PCGD - XMC;
- K6 ho4ch thUc hiQn PCGD - XMC;
- Quy€t dinh thdnh lflp Eodn ki6m tra ;



- Bi€n bdn tg ki€m tra ph6 c4p gi6o dr,rc, x6a mi chf;
- 86o cdo qu6 trinh thuc hi€n va k€t quA ph6 c{p gi6o dpc, x6a mt cht;
- To trinh dC nghi ki6m tra c6ng nh{n PCGD, x6a mt chir.

56 luqng
h6 so

01b0

Thdi h4n
I

grar quyet

- Trong thoi h4n 30 ngdy ldm viQc ke tir ngey nhQn dir h6 so ho. p lQ;

- BO ph{n mQt cria: 02 ngdy (nhfln h6 so: 01 ngdy; tri hd so: 01 ngdy);

- Phdng GD&DT vd ciic phdng ban li€n quan:27 ngdy;
- Ldnh dao UBND huyQn ph6 duyQt: 01 ngdy.

Dlii tugng
thr,rc hiQn

- Td chric, C6 nh6n

Co'quan
thu'c hiOn

- Co quan c6 thAm quyen quyCt dinh: UBND qu{n, huyQn;

- Co quan tryc ti{ip thgc hiQn TTHC: Phdng GD&ET.

K6t qui
thr.rc hiQn Quyet dinh hdnh chinh

LQ phi KhOng

TOn miu
oon, mau t0
khai

Kh6ng

YCu ciu,
.,). . .^dteu l0en

thlrc hiQn

Kh6ng

Co s&

ph6p lf

- Nghi dinh 2012014-ND-CP ngdy 241312014 crla Chinh phri v€ ph6 c4p

gi6o dpc, x6a mt cht;
- Th6ng tu sO 0ZlZ0t6-TT-BGD&DT ngity 221312016 quy dinh ve di6u

kiQn b6o d6m vd nQi dung, quy trinh, tht tpc ki6m tra cOng nhQn d4t
, 7 ,t ^chu6n phd c4p ei6o duc, xoa mri ch[.

Thti tuc l6: C6n g nh6n trudng ti6u hqc dat mri'c ch6t lugng ti6i tni6u.

Trinh tu'

thg'c hiQn

- Bufc l: UBND cAp x6, trudng ti6u hgc tAp h6 so theo quy dinh sau khi
hodn thi€n nQp h6 so t?i BO phan ti6p nhQn vd tra ktit qu6 gi6i quyOt

TTHC "MQt cria" cta UBND qu{n, huyQn, th! x5;

C6n bQ ti6p nh{n h6 so c6 tr6ch nhiQm ki€m tra hd so, khi phdt hiQn h6

so chua dt, chua hqp lQ ph6i th6ng b6o 16 rdng cho ngudi nQp h6 so vA

su cdn thi6u, kh6ng pht h-o. p cria hd so; khi h6 so dAy dri, c6n bQ ti6p

nhin chuytin h6 so tdi Ldnh d4o Phdng Gi6o duc vd Dio tao quAn, huy6n

xli ly theo qui dinh;

- Bufc 2. T6 chuy0n mdn cta Phdng Gi6o duc vd Drio t4o thg lj c6 tr6ch
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nhiQm kitim tra h6 so, ntiu ddy dri vd hqp l€ thi b6o c6o Ldnh d4o Phdng
vd tham muu mdi c6c phdng ban li€n quan thAm dinh h6 so;
- Budc 3: 86o c6o trinh Cht tlch UBND qufn, huyQn xem xdt, quy6t
dlnh.
- Bufc 4: Td chuy€n mdn tiing hqp, vdo sd theo ddi vd tr6 ktit qui cho bQ

phQn "MQt cria" d6 tri cho t6 chric theo dring qui dinh cta ph6p luflt.

C6ch thric
thqc hiQn

Tryc ti€p tai BQ ph{n m6t cr?a cria UBND huy6n:
Dia chi: .....Ghi cu thA sd nhd, dudng ph6, phtrdng, thi xA, thi tdn

Thinh phin
h6 so

1. 86o c6o t9r ki0m tra crla nhd trudng theo ttng nQi dung d5 qui dinh,

c6 x6c nhdn c0a UBND cAp x5.

2. Vhn bdn cria Chri tich UBND c6p xa d€ nghi UBND quln, huyQn

ki6m tra, thAm dlnh

56 luqng
h6 so

01 b6

Thtri h4n
t

grar quyet

30 ngdy tdm viQc, kC tt khi nh{n di h6 so hqp lQ;

Chia ra:

- BQ phQn mQt cra; 02 ngdy (nhqn hi so: 0l ngdy; trd hi so. 01 ngdy);
- Phdng GD&DT vd cdc phdng ban hAn quan; 25 ngdy;

- Ldnh dqo UBND huy€n phA duy€t: 03 ngdy.

Diii tug'ng
thuc hi6n

- l'6 chric

Co quan
thg'c hiQn

- Co quan c6 thdm quy0n Quy6t dinh: UBND quAn, huy€n
-- .,4 .

- Co quan tryc tiep thgc hifn 1'THC: Phdng GD&DT

K6t qui
thgc hiQn Quy6t dinh hdnh chinh

LQ phi Kh6ng

T€n miu
oor, mau t0
khai

Kh6ng

YGu ciu,
-.1 ,.^dleu kten

thuc hi6n
Khdng

Co sO

phdp ly

Th6ng tu s6 59120121'|T-BGD&DT ngdy 2811212012 crla Bd truong BQ

GD&ET ban hdnh quy dinh ti€u chuin d6nh gi6. c6ng nhdn trudng TH
dat mric ch6t luqng tdi thi6u, truong TH dat chuAn Qu6c gia.
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Tht tuc 17: Quy trinh tl6nh gi6 hgc tip cQng ddng c6p xi.

Trinh tqt

thqc hiQn

- Bu6'c 1: UBND c6p xa lqp h6 so theo quy dinh; sau khi hodn thiQn nQp

h6 so t4i BQ phan tiilp nhQn ve tre ktit quA gi6i quytit TTHC "MQt cria"
cta UBND quAn, huy€n;

C6n bQ ti6p nhin h6 so c6 tr6ch nhiQm kitim tra hd so, khi ph6t hiQn hd

so chua chi, chua hqp lQ ph6i th6ng b5o r5 rdng cho ngudi nQp h6 so v0

su cdn thi€u, kh6ng phtr h-op cta h6 so; khi h6 so dAy dt, c6n bQ titip
nhAn chuy6n hd so tdi Linh dao Phdng Gi6o duc vd Ddo t4o huyQn xli lli
theo qui dinh;
- Budc 2. T6 chuydn m6n cria Phdng Gi6o duc vd Edo tao thu ly c6 tr6ch

nhiqm kiiim tra hd so, n6u diy d0 vd hqp 16 thi b6o c6o Ldnh d4o Phong

vlr tham muu mdi cdc phdng ban li€n quan thAm dinh h6 so;

- Bufc 3: 86o c6o Cht ttch UBND qu6n, huy€n xem xdt, quyilt dinh;

- Bufc 4: T6 chuy6n m6n t6ng hqp, vdo s6 theo d6i vd tri k6t qud cho bQ

ph4n "MQt cria" d6 trd cho t6 chric theo ding qui dinh cta ph6p luflt.

Cich thti'c
thqc hiQn

Trgc titip tai BO phan mQt cria cria UBND huyQn:

Dia chi: .....Ghi cu th€ sij nhd, dudng ph6, phadng, th! xd, thi trdn.

Thhnh phin
ho s(y

- Td trinh cta UBND cAp x5;

- 86o c6o kdm theo c6c minh chung pht hqp vdi c6c ti6u chi d6nh giri k6t
qui xdy dyng " CQng d6ng hgc tip" cta phuong c6 x6c nhfln cia Cht
tich UBND xa, thi tr6n;
- Bi€n b6n t.u ki6m tra, d6nh giri x6p lo4i " CQng ddng hgc tip" c6p x5.

Si5 luqng
h6 so

01 b0

Thdi h4n
gini quyiit

15 ngdy ldm viQc, kC rar khi nh{n dri h6 so ho. p lQ;

Chia ra:

- BQ phQn m6t ctta; 02 ngdy (nh,in h6 so: 0l ngdy; trd hd so. 01 ngdy),

- Phdng GD&DT vd cdc phdng ban hAn quan: l0 ngdy;

- Ldnh dso UBND quQn, huyQn phA duyQt: 0j ngdy.

D6i tuqng
thr.rc hiQn

- T6 chtic

Co quan

thuc hiOn

- Co quan c6 thdm quyen Quyot dinh: UBND huyQn;
^ .i ,- Co quan truc tiep thgc hiQn TTHC: Phdng GD&ET;

- Co quan ph6i hqp: HQi Khuyt5n hgc huyQn.

K6t qui
thr.rc hiQn

quyct dinh hdnh chinh

LQ phi KhOng

TOn miu
dcrn! mau td

Kh6ng
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hhai
Y6u cAu,

tlidu kiQn

thuc hi6n

Co s6'

ph{p lf

Th6ng tu sd 4412}I41TT-BGD&DT ngdy 1211212014 c[a BQ truong B0

GD&DT ban hdnh Th6ng tu Quy dinh vd, d6nh gi6 xtlp lo4i " CQng d6ng
, .^ .. i -hoc tap" cap xa.

Thii tuc 18: Cdng nhqn ph6 c{p GD mim non cho tr6 5 tu5i.

Trinh tg
thu'c hi6n

- Budc 1: UBND c6p xa lfp hd so theo quy dinh; sau khi hodn thiQn n$p

h6 so t4i B0 phfln titip nhQn vd trA k6t qud gidi quyiit tTFtc "MQt ciia"
cta UBND qufn, huyQn;

C6n bQ ti6p nh6n hd so c6 tr6ch nhiQm kitim tra hii so, khi ph6t hien ho

so chua dt, chua hqp lQ ph6i th6ng b6o 16 rdng cho ngudi nQp h6 so vC

su con thi6u, kh6ng phir hop cta h6 so; khi h6 so dAy di, c6n bQ titip
nhdn chuy6n h6 so t6i Ldnh d4o Phong Gi6o duc vd Diro t4o qufln, huyQn

xy lyi theo qui dinh;
- Bufc 2. T6 chuy6n m6n cta Phdng Gi6o duc vA Edo t4o thq lj c6 ff6ch

,..1 . : I '
nhiQm kidm tra h6 so, nOu d6y dri vd hqp l€ thi b6o c6o Ldnh dqo Phdng

vd tham muu mdi c6c phdng ban li€n quan thAm dinh hd so;

- Budc 3: 86o c6o trinh Chrl tich UBND huydn xem x6t, quytit dinh;
- Budc 4: T6 chuy€n m6n t6ng hqp, vdo s6 theo d6i vd trd k0t qu6 cho bQ

phdn "MQt cta" d6 tri cho t6 chirc theo dirng qui dinh cta ph6p lu{t.
Cfch thrlc
th rrc hi6n

Tryc ti6p tai B0 phan mdt cua cta UBND huyQn:

Dia chi: .....Ghi cu th| sii nhd, drong ph6, phndng, thi xd, thi trdn

Thinh phin
hti so

- Td trinh d6 nghi c6ng nhQn PCGD mAm non 5 tu6i;
- Phi€u di6u tra ph6 cQp gido d\rc mim non;
- Cric lo4i s6 theo d6i PCGDMNTNT;
- Danh s6ch tr€ em hodn thdnh Chuong trinh GDMN;
- 86o crio qu6 trinh thqc hiQn vd k6t quri PCGDMNTNT;
- Bi€n bin tu ki6m tra.

Sii luq'ng
hd so

Thd'i h4n
i.glal quyet

07 ngdy ldm viQc, kC tt khi nh{n dt h6 so hryp lQ;

Chia ra:

- BQ phQn m1t c*a: 02 ngdy (nhd. n hd so: 0l ngdy; trd h6 so: 0l ngdy);
- Phdng GD&DT vd cdc phdng ban hAn quan: 03 ngdy;
Lif! igp Ull,l2ludn, huyQn phA duyQt: 02 ngdy;.

Khdng

I
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D6i tugng
thuc hi6n

- Td chfc

Co quan
th r.rc hign

- Co quan c6 thAm quy6n Quy€t dinh: UBND huyQn;

- Co quan tryc titlp thyc hiQn TTHC: Phdng GD&DT;

K5t qui
thuc hiOn Quy6t dinh hdnh chinh

L€ phi Khdng
TGn mdu

d0n, mau to
khai

Kh6ng

YGu c6u,
,.: ,.^dleu loen

thBc hiQn

I(h6ng

Co s&

ph6p ly

Th6ng tu s6 tsfVeHN-sGD&DT ngdy 2Ol5l2O14 cria BQ truong BQ

GD&DT ban hdnh Thdng tu Quy dinh didu ki€n, ti€u chuAn, quy trinh
,: ^cdng nh4n ph6 cqp gi6o dqc MN cho trd em 5 tu6i.

Thri tuc 19: C6p ph6p, gia h4n gi6y ph6p t6 chri,c d4y th6m, hgc th6m trong nhh
trudng c6p THCS.

Trinh tr
thr.rc hiQn

- Bufc l: Truong THCS lfp hd so theo quy dinh sau; khi hodn thiQn nQp

h6 so t4i B0 phdn tiilp nhfn vd trd kilt qu6 gi6i quyet ttHC "MQt cria"

crla UBND qufln, huyQn;

C6n bQ ti€p nhfln hd so c6 tr6ch nhi6m ki6m tra h6 so, khi ph6t hiQn h6

so chua thi, chua hqp lQ phdi th6ng bdo 16 rirng cho ngudi nQp h6 so vd

su con thiOu, kl6ng pht ho. p cta h6 so; khi h6 so ddy dn, c6n b6 titlp
nhQn chuy6n h6 so tdi Ldnh d4o Phdng Gi6o dpc vd Ddo t4o huyQn xj ly
theo qui dinh;
- Buric 2: Ldnh dqo Phong GD&DT xem xdt, gi6i quy6t:

- Burtc 3: T6 chuy6n mdn t6ng hqp, vdo s6 theo d6i vd trd k6t qui cho bQ

phan ti6p nhin vd trd hii so cta Phdng d€ tri cho t6 chric theo dtng qui

dinh cria ph6p lu4t

Cdch thti'c
thr,r'c hiQn

Tr.uc ti6p tAi BO phan mdt cria cta UBND huyQn:

Dia chi: .....Ghi cu thii stj nhd, duong phii, phudng, thi xd, thi tdn..

Thhnh phin
,l
ho s0

1. Td trinh xin c6p gi6y phdp t6 chric ho4t dQng d4y th€m, hgc th€m

trong nhd truong;
2. Danh s6ch trich ngang ngudi ddng kj d4y th0m c6 x6c nhQn cta

HiQu trudng;
3. BAn k€ hoach t6 chric hoat dQng day thdm, hQc th€m trong cl6 n6u
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16 c6c n6i dung v€: dOi tuqng hoc thdm, n6i dung d4y th6m; dia ditim, co

so vft ch6t t6 chric d4y th6m; mr?c thu vd phuong 6n chi ti6n hqc th€m,

phu<rng 6n t6 chric d4y th6m, hoc th6m;

4. Eon xin hoc th€m cria hoc sinh c6 chft ky cria cha mg hoc sinh (

Luu t4i truong);
5. Don xin d4y th6m vd b6n cam ktit thgc hiQn dring c6c quy dinh vd

DTHT cria gi6o vi6n ( Luu tqi trucrng).

Sii luqng
hii so

02 b0

Thcri h4n
t.glar quyet

15 ngdy ldm viQc, k6 tn khi nhdn dri h6 so hqp l0;

Chia ra:

- B0 phdn mQt ctra: 02 ngdy (nhqn h6 so. 01 ngdy; trd h6 so. 0l ngdy);

- T6 chuyAn m6n Phdng GD&ET : l0 ngdy;

-Trudngphdng GD&DT quQn, huyqnphA duyQt: 0j ngdy.

Diii tuqng
thuc hiQn

- T6 ch0c nhA trutmg

Ctr quan
thqc hiQn

- Co quan c6 th6m quy€n Quy€t dinh: Phong GD&DT
- Co quan tryc ti6p thgc hiQn TTHC: Phdng GD&DT

K6t qu6

thr.rc hiQn Quy6t dinh cho ph6p ( giay ph6p) d4y th€m, hoc th6m trong nhd trudng;

LQ phi Kh6ng
TOn m6u

oon, mau t0
khai

Kh6ng

YOu cAu,

tli6u kiQn

thgc hiQn

Kh6ng

Cn s&

ph6p ly

- Th6ng fi s6 17I2O|2ITT0BGDDT ngiry 161512012 cia BQ Gi6o duc vd
Ddo tao ban hdnh quy dlnh vd d4y th6m, hoc th€m.
- Quytit dinh s6 2212013/QD-UBND ngity 25 thring 6 ndm 201 3 cria

UBND thanh ph6 qui dinh vd d4y th6m, hoc th€m tr6n dia bdn Thanh ph6

Ha Noi.
- Hudng d6n sO SS9S,TIO-SGD&DT ngdy 17 thdngT ndm 2013 cria Sd
Gi6o dpc vd Drio tao Hd NQi hucmg d6n thgc hiQn Qui dinh vC day th0m,
hoc th€m.
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Trinh tq
thg'c hiQn

- Bufc l: T6 chric, c6 nhdn l6p h6 so theo quy clinh sau; khi hodn thiQn

nQp h6 so tai Bq phan ti6p nhfn vA tra ktit qua giAi quy6t tfttc "lr4qt
cta" cta UBND qu{n, huyQn;

C6n bQ ti6p nhAn hO so c6 tr6ch nhiQm ki€m tra h6 so, khi ph6t hiQn hd

so chua drl, chua hqp lQ phAi th6ng b6o rO rdng cho nguoi nQp h6 so vC

su con thi€u, kh6ng phir hop cria h6 so; khi h6 so dAy dri, c6n bQ ti€p
nhfn chuytin h6 so tdi Ldnh d4o Phdng Gi6o duc vd Ddo t4o quQn, huyQn

xll ly theo qui dfnh;

- Budc 2: Ldnh d4o Phdng GD&DT xem xdt, giAi quy6t:

- Budc 3: T6 chuy€n m6n t6ng hqp, vdo s6 theo ddi ve tra k6t qu6 cho bQ.; , ^ . ,, :
ph4n tiep nhfln vd trd ho so cta Phdng dC tra cho tO chirc theo ehing qui

dinh cta ph6p lu4t.

C6ch thri'c

thuc hiOn

Tryc ti€p tAi BO phan m6t cta cria UBND huyQn:

Dia chi: .....Ghi c4 th€ sO nhd, fuong phii, phtrdng, thi xA, thi tudn.

1. Don xin cdp gi6y phdp t6 chric hoat dQng day th€m; trong d6 cam ktit
v6i UBND c6p phudng noi d4t dia di6m d4y th€m thgc hiQn c6c quy dinh
vd dqy th0m hoc th€m, gifi gin an ninh trdt tu, v0 sinh mdi truong;
2. Danh s6ch trich ngang ngudi t6 chric ho4t dQng day th€m, hQc th€m vd
nguoi cl6ng kj d4y th€m;
3. Eon xin d4y th€m c6 d6n dnh cria ngudi dang hj d4y th€m vd c6 xdc

nhdn theo quy dinh cta Tht trudng co quan qudn ly ho4c chri tich UBND
:,

cdp phuong xdc nh6n c6 phAm chdt d4o dfc t6t, thUc hi€n d6y dt nghia

vp c6ng ddn vd cdc quy dinh cria ph6p lu{t, kh6ng bi ki ludt...; dugc tht
trudng co quan quAn l1i cho phdp( d6i v6i giao vi6n dang huong luong nr
qu! luong c0a don vi sg nghiQp c6ng lqp);

4. Bdn sao hqp l0 giay to x6c clinh trinh dQ ddo tao vA chuy€n m6n,

nghiQp vu su pham cria nguoi t6 chric dqy th€m vd ngudi d6ng ky dqy

th€m;
- ^-t ,,,
5. Gi6y khdm sirc khod do bQnh vi€n cla khoa cdp quAn trd l6n hofc HQi

d6ng gi6m dinh y khoa c6p cho ngudi td chirc d4y th€m vd nguoi ddng hj
dpy th6m;

6. BAn k€ hopch t6 chric hoat dQng d4y th€m, hoc thOm trong tl6 nOu 16
i ,,( .

c6c n6i dung v6: ddi tucrng hoc th€m, nQi dung d4y th0m; dia cli6m, co sd

v6t ch6t t6 chuc day th€m; mric thu tidn hqc thdm, phuong an td chric d4y

th6m, hgc th€m.

Thinh phin
h6 so

02 b0Sd luqng
hii so

Thd'i h4n 15 ngdy ldm viQc, kC fi khi nhfn di h6 so hqp lQ;

Tht tuc 20: C6 p ph6p, gia h4n giSy ph6p t6 chric dgy th6m, hgc th6m ngoiri nhir
trudn ca THCS.

tt7
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gi6i quylit Chia ra:

- BQ phQn mQt ctta; 02 ngdy (nhQn hi so: 01 ngdy; trd hd so: 0l ngdy);

- Tii chuyAn m6n Phdng GD&DT : 10 ngdy;

- Trtedng phdng GD&DT quQn, huyQn phA duyQt: 03 ngdy.

Diii tuqng
thqc hiQn

- Td chric, c6 nhan

Cn quan
thqc hiQn

- Co quan c6 thAm quy0n Quy6t dinh: Phdng GD&DT;
- Co quan truc tii5p thgc hiQn TTHC: Phdng GD&DT;

K6t qui
thqc hiQn

quy€t dinh cho phdp ( gi6y phdp) dqy thOm, hgc th€m ngodi nhd trutrng

L0 phi Kh6ng
TOn miu
ilon, miu td
khai

Kh6ng

YGU ciu,
-.). . .^
oreu Kren

thr,rc hiin
Kh6ng

Co s&

phap lf

- Th6ng u sO tIIZO|ZITT0BGDDT ngiry 161512012 cta BQ Gi6o dpc vd

Ddo tao ban hdnh quy dinh v0 d4y th€m, hqc th0m;
- Quy6t dinh sd 2212013/QD-UBND ngiry 25 th6ng 6 n[m 20 i 3 cta

UBND thdnh phd qui dfnh vd d4y th€m, hgc th€m tr0n dia ban Thdnh ph6

Hd NOi;
- Hu6ng d6n sO S89A/HD-SGD&DT ngiry 17 th6ng 7 ndm 2013 cria Sd

Gi6o dr,rc vd Ddo tao Hd NQi huong d6n thgc hiQn Qui dinh vd dqy th6m,
hoc th6m.

Thri tuc 21: Einh chinh , c6p l4i bin sao blng ti6t nghiQp THCS.

Trinh tu
thgc hiQn

l. D6i vdi c6 nhin xin c6p I4i.
^ ,).

Cii nhAn nQp hd so theo quy dinh tai b0 ph{n m6t cua UBND qufln,

huyQn ( ho4c Phdng GD&DT );
Phdng GD&DT titlp nhgn hd so, thg lj gi6i quy6t vd trd k6t qu6 theo

,.:, .
phteu nen.

Z. Oiii vcri co quan thrl lf Tht tgc hhnh chinh
Bufc 1: Ti6p nh{n h6 so, kitlm tra tinh hop lQ cta h6 so, truhng hqp

h6 so dd dAy drl thi nh6n vd ghi phieu hen tr6: (01) ngdy;

- Trutrng hqp h6 so chua dAy dt thi bO phQn titip nhdn c6 tr6ch
nhiQaq luqilL6n cu tbe rnQl !4n cho t6 chric hodn thiQn h6 so d€ ndp l4i;
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Bu6c 2: Chuy€n phdng chuyOn mdn thq ly
- Ki6m tra th6ng tin, d6i chitiu h6 so g6c :( 1 ngdy);
- Nhap dtliQu, chuAnbf Ph6i inbang(lngdy);
- KiiSm tra chuong trinh, In Bing (1 ngdy );
- Ki, d6ng d6u, Luu s6 cdp bAn sao : (1 ngdy );

Buric 3: T16 ktlt qud h6 so (1 ngdy ).
C6ch thri.c
thuc hi6n

T4rc ti6p tai BQ phfn m6t cta cta UBND huyQn:

Dia chi: .....Ghi cqt thA s6 nhd, dadng ph6, phwdng, thi xd, thi trdn.

Thhnh
phiin,

1. Hqc ba @6n chinh);
2. Don xin c6p loqi bing (theo miu s6 t; c6 y kiSn xdc nh6n cria Hipu

trudng nhd trudng;
3. Gi6y khai sinh ( b6n sao);

a. ciay chirng minh nhdn dAn ( bAn sao);

5. Bing tdt nghiQp cfr ( n€u c6) (ban sao);

6. 01 Anh 3x4 cm;

( Cdc bdn sao kh6ng chimg thqtc- yAu cdu dem theo ban chinh dA dAi

chidu. Cdn b0 ti€p nhqn gitr lqi bdn sao sau khi dd diii chiiu chinhxdc)
si6

h6

Iu0no

s0
01b0

Thcri h4n
Lgrar quyet

05 ngdy ldm vi€c ( kC tt khi nhQn hd so hqp lQ )
Chia ra:

- BQ phQnm6t c*a: 02 ngdy (nhdnhi so. 01 ngdy; trdhi so: 0l ngdy);

- BQ phQn chuyAn m6n: 02 ngdy,

- Ldnh dqo UBND huy€n phA duyQt: 01 ngdy.

Eiii tugng
thgc hiQn

C6 nhAn

Co quan
thr,rc hiQn

Co quan c6 thAm quy6n quy€t dinh: Phdng GD&DT;
Co quan trgc ti6p thqc hiQn TTHC: Phdng GD&DT;

K6t quri

thUc hiQn
Bdn sao moi

LQ phi
LQ phi cdp lai b6ng sao 9.000d ( Ph6i 6.000d/bAn vd l€ phi 3.000d/bAn)

TCn miu
don, miu td
khai

Don d0 nghi c6p, sao bing tdt nghi0p THCS tu s6 g6c (m5u 1)

YOu cdu,

rli6u ki6n
thuc hi0n

Kh6ng

Co s& -Nghi dinh sO ZSIZ00ZAIO-CP ngdy 18-5-2007 crla Chinh phri v0 c6p
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phip lf b6n sao tu s6 g6c, chfng thuc bdn sao tri b6n chinh;
- Thdng tu ti6n tich 36 92/2008/TTLT-BTC-BTP ngity 17 th6ng l0 ndm

2008 cria BQ tdi chinh vd BQ Tu Ph6p vC viQc Hu6ng d6n vd mr?c thu, ch6

dQ thu, ndp, qudn ly vd st dung lC phi c6p bdn sao, lQ phi chung thgc;
- C6ng v5n sO Z9S:/BCOADT ngdy 3ll8l2}O9 crla 86 GD&DT vd viQc

th6ng b6o gi6 vdn bing chimg chi 6p dqng tu th6ng 912009;
- C6ng vdn s6 6::Z/TB-SCD&DT ngdy 1O/8/2OLO cta S0 GD&DT Hd

NQi th6ng b6o thu phi vdn b[ng chung chi tu nIm 2010;
- C6ng vdn sO +IOZ/BCOOT-PC ngdy 23 thilng 7 n[m 2010 cria BQ Gi6o

duc vd Ddo tao;

-C6ng vdn sO 9ISZ/SCOOT-QLT ngdy 3011ll20l} cuA Sd Gi6o duc vd
Ddo tao Hd NQi vA viQc hu6ng ddn mQt s6 nQi dung vd c6ng t6c quan lj,
c6p ph6t vdn bdng, chirng chi cria gi6o dpc ph6 th6ng;
- Th6ng tu s6 t9120t5/TT-BGDDT ngiry 081912015 cta 86 GD&ET ban

hanh Quy chi! quAn l! bing t6t nghiOp trung hoc co sd, bing t6t nghiQp

trung hgc ph6 th6ng, vdn bdn gi6o dgc d4i hgc vd chrlmg chi cta hQ thdng
L^

grao duc quoc dan.

Trinh tr.r

thu'c hi6n

- Bufc l: T6 chuc, c6nh6n t{p h6 sotheo quy dinh; sau khi hodn thi0n
n6p h6 so tqi BQ phin ti6p nh{n vd tr6 k6t qud giii quytSt tttC "tvl6t
cta" cria UBND qu{n, huyQn;

C6n bQ tiiip nhAn hd so c6 trdch nhi0m ki6m tra h6 so, khi ph6t hiEn ho

so chua dt, chua hqp lQ phdi thdng b6o rd rdng cho ngudi n6p h6 so vd

su cdn thi6u, kh6ng pht hgp cta h6 so; khi hd so dAy dri, crln bQ tiiip
nh4n chuy6n hd so t6i Phdng Gi6o duc vd Ddo tao huy6n xlf lf theo qui

dinh;
- Budc 2. T6 chuy0n mdn crla Phdng Gi6o duc vd Edo tao thU lli c6 trech

nhi6m kiiSm tra h6 so, n6u dAy dri vd hqp lQ thi b6o c6o LEnh d4o Phdng

vd tham muu mdi cric phdng ban li6n quan tham dinh h6 so;

- Bu6c 3: 86o cdo trinh Chri tlch UBND huydn xem xdt, quy6t dlnh cho
phdp thdnh l6p trudng;
- Bu'6c 4: T6 chuyOn m6n tdng hqp, vdo s6 theo d6i vd tri kOt quA cho bQ

phQn "MQt cria" d6 trd cho t6 chric theo dring qui dinh cia ph6p ludt.

C6ch thric
thuc hi6n

Tryc ti€p tai BQ phfln m6t cria cira UBND huyQn:

Dia chi: ,.,..Ghi cu th€ stj nhd, tudng ph ii, phwng, thi xd, thi ffdn.
Thirnh phin
,l
ho s0

Ed 6n thdnh lfp trudng;
Td trinh vC OC 6n thdnh l6p trucrng; Dg th6o Eidu lQ hodc quy ch6 ho4t

1

2

Thfr tuc 22: Thirnh I{p trudng ptr6 ttrOng tu thgc c6 nhidu c6p hgc (c6p cao

nh6t h rHCS ).
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d6ng cria nhd truong;
:. 'f ki6n bang vdn ban cta co quan c6 li€n quan vd vi6c thdnh l{p trucmg;

4. B6o c6o gi6i trinh viQc tii5p thu j ki€n cta c6c co quan c6 li6n quan vd

b6o c6o bd sung theo f ki€n chi dao cria UBND huyQn (n6u c6);

5. So y6u lj lich kCm theo bAn sao vdn bdng, chring chi ho. p 16 cria ngudi
du kiOn ldm hiQu trudng, girio vi0n, nh6n vi€n.

s5 lugng
hd so

01 b6

Thdi hpn
1,,gral quyet

25 ngdy ldm viQc, k6 tt khi nh4n dri h6 so hqp lQ;

Chia ra:

- B0 phqn m6t ctra; 02 ngdy (nhdnhd so: 01 ngdy; trdhd so. 01 ngdy),

- Phdng GD&DT vd cdc phdng ban liAn quan: 20 ngdy;

- Ldnh dqo UBND huyQn phA duyQt: 03 ngdy.

D6i tuqng
thg'c hiQn

- Td chuc, cri nhAn

Co quan
thu'c hi6n

- Co quan c6 thdm quy€n Quydt dinh: UBND qu4n, huy6n.
- Co quan tryc ti6p thqc hiQn TTHC: Phdng GD&ET
- Co quan phOi hqp: Phdng NQi vp, Tdi chinh.

K6t qui
thgc hiQn

TTHC
Quy6t dinh cho phdp thdnh ldp truong

LQ phi kh6ng

TOn miu
00n, mau tcr

khai
YOu cAu,

tlidu kiQn

thu'c hi6n

kh6ng

Co sd
phdp ly

- Lu4t Girio dpc; Ngh! dinh sd 75I20064{D-CP ngiry 021812006 cia
Chinh phri quy dinh chi ti6t vd hucrng d6n thi hdnh mQt s6 diilu cria LuAt

Gi6o duc;
- Th6ng tu sO qtl20t0/TT-BGD&DT ngity 3t11212010 cria 86 truong BO

Gi6o dqc vd Ddo t4o vC viQc ban hdnh Di6u lQ truong Ti6u hgc;
- Thdng tu sO |Z1ZOITT-BGD&DT ngdy 28l3l20l1cta BO truoxg Bo

Gi6o dgc vd Ddo tao vd vi€c ban hdnh Di€u lC truong trung hoc co sd, THPT
vd truong ph6 th6 c6 nhidu c6p hgc;

- Th6ng tu s6 13/201I/TT-BGD&ET ngity 281312011 cta Bd trumg BO

Gi6o duc vd Ddo tao vd viOc ban hdnh Quy ch6 td chr?c vd hoat dQng cia
truong ti0u hqc, THCS, THPT vd truong PT c6 nhi6u c6p hoc toai hinh tLr

thpc.

L2L
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Tht tuc 23: Cho ph6p hoqt tlQng gi{o dgc tliii vfi trrd'ng ptr6 ttr6ng tu thgc c6

nhi6u c6p hgc (cdp cao nhAt TI{CS);

Trinh tq
thuc hi6n

- Bufc 1: T6 chric, c6 nhAn lQp h6 so theo quy dinh; sau khi hodn thiQn

n6p hd so tei B0 phQn ti6p nhQn vd tra k6t qui gidi quytit tTFtC "NAqt

cta" cta UBND qufln, huyQn;

C6n bQ tii5p nhfln h6 so c6 tr6ch nhiQm ki6m tra hd so, khi ph6t hien h6

so chua dt, chua hqp lQ phAi th6ng b6o 16 rdng cho ngudi nQp hd so vi:
su cdn thi€u, kh6ng phtr hqp cta h6 so; khi h6 so dAy dri, c6n bd ti6p

nhAn chuy6n h6 so tdi Phdng Gi6o dqc vd Ddo t4o huyQn xj lli theo qui
dinh;
- BvOc 2. T6 chuy€n m6n crja Phdng Gi6o duc vd Ddo t4o thq lf c6 tr6ch

,.: , ). i
nhiQm ki€m tra h6 so, ndu d6y dt vd hqp lQ thi b6o c6o Ldnh clao Phdng

vd tham muu quytit dinh cho phdp hoat ddng;
- Budc 3: 86o c6o Trudng phdng Gi6o duc vd Ddo tao huy€n xem xdt,

quytit dinh cho phdp ho4t dQng;

- Bufc 4: Td chuyOn mdn t6ng hqp, vdo s6 theo ddi vd tr6 k6t qu6 cho bQ

phfn "MQt cria" dti tri cho to chuc theo dring qui dinh cta phrip luit
C{ch thf c

thg'c hiQn

Truc ti€p tAi BQ phin m6t cria cria UBND huy6n:
Dia chi: .....Ghi cu th€ sii nhd, dudng phli, phtrong, thi xA, thi tudn

Thhnh phin
h6 so

1. Td trinh d€ nghl cho phdp ho4t dQng gi6o dpc;
2. Bdn sao chimg thgc Quy6t dinh thdnh lQp hodc Quy€t dinh cho phdp

thdnh lfp nhir trudng.
3. Vbn bAn thAm dlnh cta co quan chuy6n m6n

Sd lugng
h6 scr

01 b0

Thcri
gi6i q

h?n

uytit

15 ngdy ldm viQc, kc tir khi nhin di h6 so hqp lQ;

Chia ra:

- BQ phQn mdt ctia; 02 ngdy (nhqn ho so: 0l ngdy; trd h6 so: 01 ngdy);
-; ,- Td chuy€n mon vd bo phan bon liin quon: l0 ngdy:

- Ldnh dqo Phdng phA duyQt. 03 ngdy.

Diii tuqng
thu'c hiOn

- T6 chric, c6 nhdn

Co quan
thrrc hi6n

- Co quan c6 thAm quy6n Quy6t dlnh: Phong GD&DT;
- Co quan tryc tit5p thuc hiQn TTHC: Phdng GD&DT;

K6t qui
thuc hiQn

TTHC

Quy€t dinh cho phip ho4t dQng giSo dqc

LQ phi kh6ng
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TOn miu
don, ma u to'

khai

kh6ng

YOu cAu,,.;. ,.^
o leu kren

thu. c hiin

Kh6ng

Co s&

phdp lf

- Ludt Gi6o duc; Nghi dinh sd 75I2006NE-CP ngiry 021812006 cta
Chinh pht quy dlnh chi ti6t vd huong ddn thi hdnh mQt s6 didu c0a LuQt

Gi6o dqc;
- Th6ng tu sO +1/ZO10/TT-BGD&ET ngiry 3lll2l20l0 cta 86 tuong BQ

GiSo dqc vd Ddo teo v0 vi€c ban hanh Di€u l0 tuong Ti6u hgc;

- Th6ng fi s6 l2lzOlllTT-BGD&DT ngity 28l3l20ll cta BQ truong BQ

Girio duc vd Ddo tAo vti vi0c ban hanh Di€u lQ truong trung hgc co sd, THPT
vd truong ph6 th6 c6 nhi€u c6p hgc;
- Th6ng ru sO t l/20 t I/TT-BGD&DT ngity 2813 12011 cna BQ truorg BQ

Gi6o dqc vd Edo tao vd viOc ban hdnh Quy chti t6 chtc vA hoqt dQng cta
truong titiu hgc, THCS, THPT vd trucrng PT c6 nhiAu c6p hgc loai hinh tu
thuc.

Thri tuc 24: Sip nhap, chia trich tru'd'ng ph6 thdng tu thgc c6 nhitiu c6p hgc ( cdp

cao nh6t THCS)

Trinh tr.r

thuc hi6n

- Budc l: T6 chric, c6 nh6n ldp h6 so theo quy dinh; sau khi hodn thiQn

nQp h6 so Qi BQ phin tiiip nhin vd tra k6t qud gi6i quy6t tTttC "VOt
cria" c[a UBND qu4n, huyQn

C6n bQ ti6p nh{n h6 so c6 trdch nhiQm ki€m tra h6 so, khi ph6t hi€n h6

so chua dt, chua hqp lQ phii th6ng b6o rd rdng cho ngudi nQp h6 so v€
su cdn thi€u, khdng pht ho. p cria h6 so; khi hd so dAy dt, crin b6 ti€p
nhpn chuy6n hd so tdi Phong Gi6o duc vi Ddo tao huy€n xy lj theo qui
dinh;
- Bufc 2. Td chuyOn mdn cta Phdng Girio dUc vri Drio tao thu li c6 tr6ch

nhiQm ki6m tra hd so, n€u dAy dt vd hqp 16 thi b6o c6o Linh clao Phdng

vd tham mrru mdi c6c phdng ban li€n quan thAm dinh hd so;
- Budc 3: 86o c6o trinh Chti tich UBND huy6n xem xdt, quy6t dinh;
- Burtc 4: T6 chuy€n m6n t6ng hqp, vdo s6 theo ddi vd tre k6t qud cho bg
phdn "MQt cua" d6 trd cho t6 chric theo dring qui dinh cta ph6p tu6t.

Cich thfc
thUc hiQn

Tryc ti€p t?i B0 phan m6t cua cta UBND huyQn:

Dia chi: .....Ghi cu thA sii nhd, duong phii, phudng, thi xd, thi tdn
Thhnh phin
hii so

1. DC 6n sdp nhdp, chia trich trudng;
2. Td trinh vC Oe an s6p nhdp, chia tiich truong; Dg th6o Ei€u lQ hoqc
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quy ch6 hoat dQng cria nhd trudng;
3. C6c v[n bAn x6c nhfn vC tdi chinh, tdi sAn, d6t dai, cilc khodn vay, ng
ph6i trd vdcdcvdn aC nrac c6 li6n quanl

+. -i kit5n beng v6n bdn cria co quarl c6 li€n quan.

Sii lugng
hii so

01 bo

Thcri h4n
t_

grar quyet

20 ngiry ldm viQc, ke ft khi nhQn dt hd so hqp lQ;

Chia ra:

- BQ phQn m6t cua; 02 ngdy (nhQn h6 so: 0l ngtry; trd h6 so: 0l ngdy)

- Phdng GD&DT vd cdc phdng ban liAn quan: l5 ngdy

- Ldnh dqo UBND huyQn ph| duyQt: 03 ngdy.

Diii tuqng
thqc hiQn

- TO chric, c6 nhdn

Co quan
thuc hi0n

- Co quan c6 thAm quydn Quytit dinh: UBND qupn, huyQnl

- Co quan tryc ti6p thgc hiQn TTHC: Phdng GD&DTI
- Co quan phOi trqp: Phdng NQi vr,r, Tdi chinh.

Kiit qui
thu. c hiQn Quy€t dinh cho phdp s6p nhQp, chia tdch trudng
LQ phi Khdng
TOn mAu

doIl, mau t(I
khai

ICr6ng

YOu ciu,
-.1 ..^

dreu kren

thrlc hiin

Kh6ng

Co sO

ph6p lf

- Luflt Gi6o dpc; Ngh! dinh s6 75/20064ID-CP ngdy 021812006 cua

Chinh phri quy dinh chi titit vd hucvng din thi hdnh mQt s6 diAu cta LuAt

Gi6o duc;
- Thdng tu s6 qtDOtOfiT-BGD&DT ngiry 3111212010 cria BQ truong BQ

Gi6o dqc vd Ddo t4o vd viQc ban hdnh Di0u lQ tuong Ti6u hqc;

- Thdng tt s6 t2l2}ttlTT-BGD&DT ngity 281312011 cta BQ truong B6

Gi6o dpc vd Ddo t4o v0 viQc ban hanh Di6u l€ fuong trung hgc co sfl THPT
vd truong ph6 th6 c6 nhidiu c6p hqc;

- Thdng tu sO 1 3/20 1 I/TT-BGD&DT ngity 2813 l20l I cta BO truong BO

Gi6o duc vd Ddo t4o vd viQc ban hdnh Quy ch6 t6 chric vd hopt dQng cta
truong ti6u hgc, THCS, TFIPT vd truong PT c6 nhi6u c6p hqc loAi hinh nr
thpc.
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Thfi tuc 25 : Giii th6 tru'd'ng phd th6ng tu thgc c6 nhi6u cAp hgc (cAp cao nh6t THCS)

Trinh tu
thuc hi6n

- Bu6c 1: T6 chric, c6 nhdn ldp hd so theo quy dinh; sau khi hodn thiQn

nQp h6 so t3i BQ phfln ti6p nhdn vd tri k6t qui gidi quy6t tTttC "U6t
cria" crla UBND huyQn;

C6n bQ ti6p nh{n h6 so c6 tr6ch nhiQm kirim tra hd so, khi ph6t hiQn h6
so chua di, chua hqp 16 phdi thdng brlo rO rdng cho ngudi nQp hd so vd

su cdn thi€u, kh6ng pht hqp cta h6 so; khi h6 so d6y dt, c6n bQ tir5p

nhfn chuytin h6 so tdi Phdng GD&ET huyQn xyl lf theo qui dinh;
- Budc 2. T6 chuy0n m6n cta Phdng Gi6o dUc vd Ddo t4o thg lj c6 trSch

nhi€m ki€m tra hd so, ntSu dAy dt vd hqp l€ thi b6o c6o Ldnh dqo Phdng
vA tham mtru mdi c6c phdng ban li6n quan tham dinh hd so;
- Burtc 3: 86o c6o trinh Chi tich UBND huy€n xem x6t, quytlt dinh;
- Buric 4: Td chuy€n m6n ti5ng hqp, vdo s6 theo d6i va trd kCt qud cho bQ

ph{n "MQt cria" d6 trA cho t6 chric theo dring qui dinh cta ph6p luQt.

Cdch thri'c
thuc hiOn

Truc ti€p tai BQ phQn m6t cria cta UBND huyQn:

Dia chi: .....Ghi cu thA s6 nhd, dfing ph6, phudng, thi xd, thi tdn

Thirnh phdn
hd so

1. Truong hqp bi giAi th€:

- Hd so dinh chi hoat dQng crla nhd trudng;
- Td trinh vd vdn bin thanh tra vd lf do gi6i th6 nhd truong;
- Phuong rin gidi th€ do co quan chuy€n m6n tham muu;

2. Truong hqp do tO chric, cil nhan dC nghl gi6i th€;
- OC an gi6i th6 truong; l! do gi6i th6, phuong 6n b6 tri noi hoc cho

hoc sinh, gi6i quy€t ch6 d6 ngudi lao dQng, phdn chia tdi s6n;

- Td trinh dC nghi gidi th€ trudng;
Sii Iug'ng
h6 so

0l b6

Thli h4n
i

grar quyet

20 ngdy ldm viQc, kC tt khi nhfn dt hd so hqp lQ;

Chia ra:

- 89 phd. n m6t cua: 02 ngdy (nhdn hi so: 0 I ngdy, trd hi so: 0 t ngdy);
- Phdng GD&DT vd cdc phdng ban liAn quan: l5 ngdy;
- Ldnh dqo UBND huyQn phA duyQt: 0j ngdy..

D6i tu'qng
thu'c hi6n

- Td chtc, c6 nhAn

Co quan
thg'c hiQn

- Co quan c6 th6m quy€n Quyr5t dinh: UBND qufln, huyQn;

- Co quan tryc titip thgc hiQn TTHC: Phong GD&DT;
- Co quan ptrOi trqp: Phdng NQi vu, Tdi chinh.

K6t qui
thu'c hiOn quy6t dlnh gi6i th6 trudng
L€ phi kh6ng
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TOn m6u
[Icrn, miu td
khai

kh6ng

YGu ciu,
rliiiu kiQn

thuc hi6n

khdng

Co s&

ph6p lf

- Luft Gi6o duc; Nghi dinh s6 75l2006,^lD-CP ngity 021812006 cta
Chinh pht quy dinh chi ti6t ve huong din thi hdnh mQt s6 di6u cria Ludt

Gi6o dqc;
- Th6ng u s6 qtDOlOltT-BGD&ET ngity 3l/1212010 cria BQ truong BQ

Gi6o duc vd Ddo tao vd viQc ban hdnh Di€u lQ trucmg Ti6u hqc;

- Th6ng fi s6 1212011/TT-BGD&DT ngdy 281312011 cria B0 truong BO

Gi6o dpc vd Ddo tao vd vi6c ban hdnh Ei€u lC ruong trung hgc co sd, TFIPT
, : , ^ , ,.:

vd tnrong phd th6 co nhi6u cdp hoc:

- Th6ng tu sO 1 3/201 IiTT-BGD&DT ngity 2813 12011 cta BQ trunng BQ

Gi6o duc vd Ddo tao vd vi0c ban hanh Quy ch6 td chirc vd hoat dQng cria

trudng ti6u hgc, THCS, THPT vd trudng PT c6 nhi€u c6p hqc lo4i hinh tu
thuc.

Tht tuc 26: Cho ph6p hoqt clQng tr& l4i tltii vrfi trudng ptr6 ttr6ng tu thgc c6

nhidu c6 h c (cd cao nhat THCS

Trinh tq
thu'c hi6n

- Bufc 1: Td chric, c6 nhdn lQp h6 so theo quy clinh; sau khi hodn thi€n

nQp h6 so t4i BQ phQn ti6p nh{n vd tra k6t quA gi6i quy€t TTHC "M6t
cria" cria UBND huyQn;

C6n bQ ti€p nhQn h6 so c6 trrich nhiQm kitim tra hd so, khi ph6t hiQn h6

so chua dri, chua hqp lQ ph6i th6ng b6o 16 rdng cho ngudi n6p hd so vd

su cdn thi€u, khdng pht hop cria h6 so; khi h6 so ddy dt, c6n bQ titip
nhgn chuy6n h6 so tdi Phong Gi6o duc vd Ddo tao huy€n xy l! theo qui

dinh;
- Bufc 2. Td chuy€n m6n c0a Phong Gi6o duc vd Ddo t4o thu lf c6 tr6ch

nhiQm ki6m tra hd so, ntiu dAy dt vd hqp lQ thi b6o c6o LEnh d4o Phdng

vd tham mu, quy6t dinh cho phdp hoqt dQng;

- Budc 3: 86o c6o Trudng phdng Gi6o duc vd Ddo tao huy6n xem xdt,

quy€t dinh cho phdp ho4t dQng;

- BuOc 4: Td chuy€n mdn tdng hqp, vdo s6 theo ddi vd tre k6t qu6 cho bQ

phQn "MQt cria" d6 trA cho t6 chuc theo dlng qui dinh cria phrip ludt.

C6ch thric
thqrc hiQn

Tryc ti6p tAi B0 phan m6t cria cta UBND huyQn:

Dia chi: .....Ghi cu the sd nhd, dudng ph6, phudng, thi xd, thi ffdn.
Thhnh phin
hti so

Co sd gido duc vi pham qui chA bi xt ly dinh chi hoqt dQng gido dyc
lqp
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1. Td trinh dd nghi cho phdp hoqt dQng gido duc trd lai;
2. VIn ban thAm dinh cta co quan chuy€n m6n vd minh chring x6c minh

dri di€u kiQn cho trudng ho4t dQng;

3. Bdn ph6 t6 quyilt dinh dinh chi hoat d6ng crla co quan thdm quydn
cho phdp ho4t dQng.

Sii luq'ng
h6 so

0l b6

Thcri h4n
gidi quy6t

15 ngdy ldm viQc, kC fi khi nhin dri h6 so hsp lQ; Chia ra:

- BQ phQn mQt cira: 02 ngdy (nhdn hd so: 01 ngdy; trd hi so: 01 ngdy);
^: ,- Td chuy1n m6n vd bQ phQn ban li1n quan: l0 ngdy:

- Ldnh dqo Phdng phA duy|t: 03 ngdy.

Diii tugng
thuc hi6n

- Td chtc, c6 nh6n

Co quan
thyc hiQn

- Co quan c6 th6m quy6n Quy€t dinh: Phdng GD&DT;
- Co quan tryc ti6p thgc hi€n TTHC: Phdng GD&DT;

K6t qui
thuc hi6n

quy6t dinh cho phdp ho4t itQng gi6o dpc trd lgi

LQ phi kh6ng
TOn miu
tlon, miu td
khai

kh6ng

YOu cAu,

tli6u kiQn

thr.rc hiQn

Kh6ng

Ccr s&

phdp lf

- Luat Giao duc; Nghi dinh sO 75/20064{E-CP ngity 021812006 cta
Chinh pht quy dinh chi ti6t vi huong d6n thi hdnh mQt s6 di6u crja Ludt
Gi6o dpc;
- Th6ng tu sO 4tl20tOITT-BGD&DT ngiry 3111212010 cira BQ truong BQ

Girlo duc vd Ddo t4o vd vi€c ban hdnh Di€u lQ truong fi€u hoc;

- Thdng fi s6 l2l2OlllTT-BGD&DT ngdy 28l3l20ll cria 86 truong 86
Gi6o dpc vd Ddo t4o vd viQc ban hdnh Di€u lQ truong trung hoc co sd, TF{PT

vd truong ph6 thd c6 nhidu c6p hgc;

- Th6ng tu s6 I 3/20 1 I/TT-BGD&DT ngdy 2813 l20ll cia 86 truong 86
Gi6o dpc vd Ddo tao vtj viQc ban hdnh Quy ch6 t6 chric vd hoat d6ng cta
truong ti6u hgc, THCS, TI{PT ve truorg PT c6 nhi0u c6p hqc loqi hinh tu
thuc.
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- Bu6c 1: T6 chric, c6 nh6n lflp hd so theo quy d!nh; sau khi hodn thiQn

nQp hd so tai BQ phfln tiilp nh{n vd tri k6t quA gi6i quy6t TTHC "MQt
cria" cfra UBND huyQn;

C6n bQ ti€p nhfln hO so c6 trdch nhiQm ki6m tra hd so, khi phrit hiQn h6

so chua dt, chua hqp lQ phni th6ng b6o 16 rdng cho ngudi n6p h6 so v,i
su cdn thi€u, kh6ng phi h-op cria h6 so; khi h6 so dAy dt, c6n bQ ti€p
nhdn chuy6n hd s<v tdi Phdng Girio dqc vd Ddo tao huyQn xyi ly theo qui

dinh;
- Bufc 2. T6 chuyOn m6n cta Phdng Gi6o dpc vd Ddo tqo thr,r ly c6 tr6ch

nhiQm ki6m tra hd so, n6u dAy dt vd hqp lQ thi b6o c6o Ldnh dpo Phdng

vd tham mru mdi c6c phdng ban li6n quan thAm dlnh hd so.

- Budc 3: 86o c6o Chti tich UBND qudn, huy6n xem x6t, quy6t dinh;
- Budc 4: T6 chuyCn mdn t6ng hqp, vdo s6 theo ddi vd tra kt5t qud cho bQ

ph{n "MQt cria" d6 tr6 cho td chric theo dring qui dinh cia phSp luflt

Cich thrlc
thqc hiQn

Tryc ti6p tai BQ ph{n m6t cria cta UBND huy6n:

Eia chi: .....Ghi cw th€ stj nhii, dttdng phd, phwdng, thi xd, thi ffdn.

Thnnh phAn
,l
ho s('

1. Td trinh dC nehi cho phdp chuy6n d6i cht nhd tr6, nhd trudng tu thuc

c0a chri trutrng hiQn tpi;
2. Yinbhn dd nehi dugc ti6p nhAn quin lj nhA tr6, nhd truhng vd cam

ktSt tr6ch nhiQm cta td chric, cii nh6n d6 nghi duoc ldm chri trucrng mdi;
3. Bdn sao quyet dinh cho phdp thanh lAp nhd tre, nhd trudng tu thuc;
4. Dd 6n ti5p nh{n vd ph6t tritin nhd tr6, nhd trudng giai doan titip theo (

minh chimg xdc nhdn vA kha ndng tdi chinh, ti6p nhfln d6t dai, co sd vpt
ch6t); co c6u td chLtc vd ho4t dQng cta nhd tr6, nhd trudng; Du thdo quy

cht5 ho4t dQng cria nhd tue, nhd trucrng;

5. So y6u l:i lich kdm theo bin sao vdn bdng, chung chi hqp lQ cria ngudi
dy kiOn ldm chri trucrng ( c6 c6ng chfng).

s6
ho

Iu0no

0s

02 b6

Thdi hgn
gi6i quyi6t

15 ngdy ldm viQc, kC tt khi nhfln dt h6 so h-o. p lQ;

Chia ra:

- BQ phQn m6t caa; 02 ngdy (nhqn hi so: 0l ngdy; trd h,3 so: 0I ngdy);
- Phdng GD&ET vd cdc ph6ng ban hAn quan: l0 ngdy;
- Ldnh dqo UBND huyQn phA duyQt: 03 ngdy.

D6i tuqng
thrlc hiQn

Th[r tuc 27: Chuy6n OOi chu nhir tr6; trudng miu girio, mA- ,ton, ti6u hgc, THCS (nhir

trulng) tu thgc
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Co'quan
thqrc hiQn

- Co quan c6 thim quydn Quytit dinh: UBND huyQn;

- Co quan tryc tiilp thqc hiQn TTI{C: Phdng GD&DT;
- Co quan phOi hqp: Phdng NQi vu, Tdi chinh.

Ki5t qun
thuc hi6n Quyet dinh cho phdp chuy€n cl6i cht nhe tre, nhd trudng
LQ phi kh6ng
TOn mdu
tlcrn, miu td
khai

kh6ng

YOu cAu,
-.t , .^
dleu kren
thgc hiQn

kh6ng

Co s&

phdp lf

- Ludt Gi6o dpc; Nghi dlnh s6 75/20064ID-CP ngdy 021812006 cta
Chinh pht quy dinh chi ti6t vd huong d6n thi henh mQt s6 di€u cria Lu4t
Gi6o dr,rc;

- Vdn b6n hop nh6t sO 0+/VB[IN-SGDDT ngdy 24112/2015 ctaBQ
GD&DT vd vi€c ban hdnh hqp nh6t c6c th6ng tu qui dinh Di€u l€ truong
MN ban hirnh theo Quy6t dinh sO 1+IZOOSUqO-BGDDT ngdy 07 thang4
ndm 2008 cta BQ truong B0 Girio dUc vd Ddo tao. Th6ng tu sd

13l20l5lTT_BGD&DT ngiry 301612015 cta BQ truong BQ Gi6o dqc vd
Ddo tao ban hdnh quy ch6 t6 chric vd ho4t dQng cta truong mAm non nr
thuc;
- Th6ng tu sO +t/ZOtOITT-BGD&ET ngdy 3111212010 cna BO truong 89

Gi6o dpc vd Edo t4o vd vi6c ban hanh Di€u lQ tuong fi€u hqc;
- Th6ng u s6 tzlZOttltT-BGD&DT ngdy 28l3l20l1cta BO truorg Bo

GiSo dtlc vd Edo t4o vC viQc ban hantr Di€u l€ trucrng trung hoc co sd, THPT
vd truong ph6 th6 c6 nhi€u c6p hqc;

- Thdng tu sO t l/ZO t I/TT-BGD&ET ngdy 281312011cta Bd truong Bd
Gi6o dqc vd Edo tao vd viQc ban hdnh Quy ch6 t6 chric vd hoat dQng cta
truong ti6u hgc, THCS, THPT vd truong PT c6 nhi€u c6p hoc lo4i hinh tu
thuc.

Tht tuc 28: Cdng nh{n hiQu tru'&ng, ph6 hiQu di5i vdi nhir tr6, nhi tru.dng tu thgc.

Trinh tq
thr,rc hiQn

- Budc l: T6 chr?c, c6 nhAn lAp hd so theo quy dinh; sau khi hodn thi6n
nQp hd so tpi B0 phdn ti6p nhdn vd tri kOt quA gi6i quy0t TTHC "UOt
cria" cia UBND huyQn;

C6n bQ ti6p nhQn h6 so c6 tr6ch nhi6m ki6m tra hdi so, khi ph6t hi6n h6
so chua dt, chua hqp lQ phni th6ng b6o 16 rdng cho ngudi n6p h6 so vd
su cdn thi6u, kh6ng pht hop cria h6 so; khi hd so dAy drl, c6n bQ ti6p
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nhin chuy6n h6 so tdi Phong Girio duc vir Ddo tao huyQn xj'lj theo qui

dinh;
- Bufc 2. T6 chuy0n m6n cia Phdng Gi6o dqc vd Ddo tao thq ly c6 trdch

nhiQm kiiim tra hd so, n€u dAy dri vd hqp lQ thi b5o c6o Ldnh dqo Phdng

vir tham mrru mdi c6c phdng ban ti€n quan thAm dinh hd so;

- Bu6c 3: 86o c6o trinh Cht tich UBND quQn, huyQn xem xdt, quyet Apn
- Budc 4: Td chuy0n m6n t6ng hqp, vdo sd theo d6i vd tr6 k6t qud cho bQ

ph{n "MQt cria" d6 trd cho t6 chfc theo dr-rng qui dinh cta phrip luit.
C6ch thr?c

thqrc hiQn

Tluc ti€p t4i B0 phan mQt cria cria UBND huyQn:

Dia chi: .....Ghi cu thd so nha. dadng pho. phrdng, th! xd, thi tuAn.

Thinh phin
,;.
no so

1. Td trinh dC nghi c6ng nhqn hiQu trucrng, ph6 hiQu trudng crla cht nhd

tr€, nhd truong tu thuc;

2. Bin ph6 td quyiit dinh cho phdp thdnh lqp nhd tr6, nhd truong;
3. So yt5u lj lich kdm theo ban sao v5n bing, chrlng chi hqp lQ (c6ng

chring) vd bin cam k6t tr6ch nhi6m crla ngudi dd nghi ldm hiQu trudng,
hiQu ph6.

s6 tuqng
hd so

02 bo

Thli h4n
i

gra r q uyet

t 5 ngdy ldm viQc, kC tt khi nhdn di hd so hqp lQ;

Chia ra:

- BQ phQn mQt caa: 02 ngdy (nhQn h6 so: 0l ngdy; trd hd so: 0l ngdy);
- Phdng GD&DT vd cdc phdng ban li2n quan: l0 ngdy;

- Ldnh dqo UBND quQn, huy€n phA duyAt. 03 ngdy.

Diii tugng
thgc hiQn

- T6 chric, c6 nh6n

Co quan
thg'c hiQn

- Co quan c6 thAm quy€n Quy€t dinh: UBND huyQn;
^ .:, .

- Co quan truc tiep thr,rc hiQn TTHC: Phdng GD&DT:
- Co quan ptrOi trqp: Phdng NQi vu.

Kilt qui
thuc hi0n Quy6t dinh c6ng nhdn hi6u trudng, ph6 hi€u trudng

LQ phi kh6ng

TGn miu
tio'n, miu td

khai

kh6ng

YGu ciu,
tli6u kiQn

thuc hi6n

kh6ng

Co s&

phip lf
- Luat GiAo duc; Ngh! dinh s6 75I20064{D-CP ngdy 021812006 cta

Chinh pht quy dinh chi ti€t vd huong d5n thi hdnh mQt s6 didu cta LuAt

Gi6o dqc;
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- Vdn bAn h-o. p nh6t sO O+ivSHN-BGDDT ngdy 2411212015 cuaBQ
GD&DT vA vi€c ban hanh hqp nh6t cdc th6ng tu qui dinh Ei€u lQ truong
MN ban hdnh theo Quyet drnh sO 1+IZOOVqO-BGDDT ngdy 07 thing4
nim 2008 cta BQ truong B0 Gi6o dUc vd Ddo t4o. Th6ng nr s6

1 3/2015/TT_BGD&DT ngdy 3016/2015 cta 86 trudng BQ Gi6o duc vd

Ddo tao ban hanh quy ch6 tO chirc vd hoat cl6ng crla truong mAm non tu
thuc;
- Thdng tu se, qtZOrcnT-BGD&ET ngiry 3111212010 cria BQ truong BQ

Gi6o dqc vd Ddo t4o vd viQc ban hanh Di6u lQ trucmg Ti6u hgc;

- Th6ng u sd tZlZOtllTT-BGD&DT ngiry 28l3l20l1cta B9 truong BO

Gi6o dpc vd Ddo t4o vd viQc ban hdnh Di€u lQ truong trung hoc co sd, TFIPT

vd tnrong ph6 th6 c6 nhidu c6p hqc;

- Th6ng tu s6 l31201 I/TT-BGD&DT ngiry 281312011cria BQ truong BQ

Gi6o dgc vd Edo tao v0 viQc ban hanh Quy ch€ t6 chric vd hoat d6ng crla

trudng ti€u hoc, THCS, THPT vd tru<rng PT c6 nhidu c6p hqc loai hinh u
thuc.

Thri tuc 29: Chuy6n aOi aia Aiem cria nhh tr6, nhh trud'ng tu thgc.

Trinh tr.r

thuc hi0n

- Budc 1: Td chric, c6 nh6n lip h6 so theo quy dinh; sau khi hodn thiQn

n6p h6 so tai BQ phfln ti6p nh6n vd trA k6t qui gi6i quytit tTttC "U6t
cta" cta UBND huyQn;

C6n bQ ti6p nhAn h6 so c6 tr6ch nhiQm kit5m tra h6 so, khi ph6t hi€n hd
so chua dri, chua hqp l€ phni thdng b6o 16 rdng cho nguoi nQp hd so vC

su cdn thi€u, khdng pht hop cria hd so; khi h6 so dAy dt, c6n bQ ti6p
nh{n chuyen h6 so tdi Phong Gi6o duc vd Ddo tao huyOn xy 11, theo qui
dinh;.
- Bufc 2. T6 chuy6n mdn cta Phdng Gi6o duc vd Ddo t4o thq lli c6 tr6ch
nhi6m ki6m tra h6 so, ndu dAy du vd hqp 16 thi brio ciio Ldnh dqo Phdng
vd tham muu mdi c6c phong ban li€n quan th6m dinh h6 so;
- Bufc 3: Brio c6o trinh Chrl tich UBND huyOn xem xdt, quy6t dinh;
- Bufc 4: T6 chuy€n m6n t6ng hqp, vdo sd theo d6i vd tra k6t qud cho bQ

phdn "M6t cira" d6 tri cho t6 chric theo dirng qui dinh cta ph6p lu4t.

Cdch thri'c
thuc hi6n

T4rc ti6p tai B0 phan m6t cria cria UBND huy€n:
Dia chi: .....Ghi cu th€ s6 nhd, duong phij, phuong, thi xA, thi tdn

Thhnh phin
.l
lro s(y

1. Td trinh dd ngh! duqc chuy6n d6i dia di6m cta cht nhd tr6, nhd trucrng
tu thuc ;

2. Bin ph6 t6 quytlt dinh cho phdp thdnh lflp nhd tr6, nhd truong.
f. 'i ti€n bing vdn b6n cia co quan c6 li€n quan vd vi0c tinh hoo phdp h6

so, d6t dai, nhd cfia,.kdm so d6 thi0t kt5 c6c c6ng trinh ki6n truc cria
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trudng tai dia ditim mdi
Sii luqng

hii so
02 b0

Thd'i h4n
gini quy6t

15 ngdy ldm vi€c, ke il khi nh{n dt h6 so hqp lQ;

Chia ra:

- B0 phdn mQt cua: 02 ngdy (nhQn h6 so; 01 ngdy; trd hd so: 0t ngdy);

- Phdng GD&DT vd cdc phdng ban hAn quan: l0 ngdy;

- Ldnh dqo UBND quqn, huyQn phA duyQt: 0j ngdy.

D6i tuong
thrc hiOn

- 16 chric, c6 nhAn

Ctr quan
thqc hiQn

- Co quan c6 th6m quy6n Quytlt dlnh: UBND qugn, huyQn
^ .i .

- Co quan truc tiep thuc hi€n TTHC: Phdng CD&DT
- Co quan ptrOl trqp: Phong NQi vp

K6t qu6
thuc hiOn Quy6t dinh cho ph6p chuy€n d6i dia di6m nha tre, nhd truong

LQ phi kh6ng

TOn miu
tlon, miu td

khai

khdng

YCU ciu,
tli6u kiQn

thq'c hiQn

kh6ng

Co s&

ph6p lf

- Luat Gi6o dqc; Nghi dinh s6 75I20064{D-CP ngity 021812006 cta
Chinh pht quy dinh chi ti6t vd huong din thi hdnh m6t s6 di0u c0a Lu4t
Gi6o dgc;
- Vdn bin hqp nh6t sO O+IVSHN-BGDDT ngdy 2411212015 ctaBg

GD&ET vd vi€c ban hdnh hqp nh6t c6c th6ng tu qui dinh Di6u lQ truong
MN ban hinh theo Quy€t dlnh sO i+IZOOVqO-BGDDT ngdy 07 thing4
ndm 2008 cria BQ truong Bd Gido dr,rc vd Ddo tao. Th6ng tu s6

l3l20l5lTT_BGD&ET ngdy 301612015 cta BQ tru&ng BQ GD&DT ban

hdnh quy chti td chirc vd ho4t dQng cta truong mAm non tu thuc;
- Th6ng tu sd + t/20 t 0/TT-BGD&DT ngdy 3111212010 cta BQ truong BQ

Gi6o dqc vd Ddo tao vd vi€c ban hdnh DiAu 16 truong Ti6u hoc;
- Th6ng fi s6 12|2O\1/TT-BGD&DT ngity 28l3l20l1cria BQ truong BQ

Gi6o dpc vd Ddo t4o vd viOc ban hanh Di6u lC truong trung hgc co sd, THPT
. I . ^ , ..1

vd truong phd th6 c6 nhidu cAp hqc;
- Th6ng tu s6 t3lZ0t i/TT-BGD&DT ngiry 28/3l20ll cria 86 trudng 86

Girio dqc vd Ddo tao vd vi€c ban hdnh Quy ch6 tO chtc vd hoat itQng cta
trudng titiu hqc, THCS, THPT vd trudng PT c6 nhi0u cdp hoc loai hinh tu
thuc.
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C. CAC THU TUC THUQC THAM QUYEN QUAN LV NHA NII6C
cuA uY n.q.N NUAN oAN cAp xA

Thri tuc 1: Thinh Iip nh6m tr6, l6'p miu girio tIQc l4p tu thgc.

Trinh tq
thgc hiQn

- Bu6c l: T6 chric, c6 nhAn lflp hti so theo quy dinh; sau khi hodn thiQn

nQp hd so tai B0 phQn ti6p nhqn va tra k6t qu6 gi6i quytit tTttc "Naqt

c[ra" cta UBND xd, thi tr6nl
C6n b0 ti6p nhfn h6 so c6 tr6ch nhiQm ki€m tra h6 so, khi phdt hiQn hd

so chua thi, chua hqp lQ phAi th6ng b6o 16 rdng cho ngudi nQp h6 so vC

su cdn thi€u, khdng pht hgp cta h6 so; khi h6 so dAy d0, c6n bQ ti€p

nh6n chuy6n h6 so t6i b0 phdn duoc giao x! l! theo qui dinh;
- Bufc 2. UBND c6p xa ph6i hqp vdi Ph6ng Gi6o duc vd Ddo tao qudn,

huyQn kitim tra thAm dinh hO so vd thuc t6 ( Phdng GD&DT c6 1i ki6n
':bang van ban);

- Bufc 3: Cdn bQ dugc giao php triich b6o c6o trinh Cht tich UBND cdp

xd xem xdt, quy€t dlntr cho phdp thdnh lip nh6m, lop;
- Burlc 4: B0 phdn duoc giao phg tr6ch t6ng hqp, vdo s6 theo d6i vd tra
k6t qu6 cho b0 phdn "M6t cira" d6 tr6 cho t6 chirc, c6 nhAn theo ihing qui

dinh cta ph6p luft
Crlch thri'c
thUc hiQn

Tryc ti€p tai BQ phQn m6t cria cta UBND x5:

Dfa chi: .....Ghi cu thA s6 nhd, dtrdng ph6, phrdng, xA, thi tr(in.

Thhnh phAn
hii sn

1. Td trinh d€ ngh! cho phdp thdnh lAp nh6m tr6, l<rp m6u gi6o dQc l{p ru
thuc; trong d6 c6 cam k6t thgc hiQn c6c nhi0m vu theo qui dinh;
2. B6n sao v6n bing, chung chi hqp lQ cta cht nh6m tr6, l6p miu gi6o

dQc lip tu thpc, cta gi6o vi6n ( c6 c6ng chr?ng);

3. Gi6y chring nhan d6t dai, tdi sdn hqp lQ

56 luqng
h6 so

01 b6

15 ngdy ldm viQc, ke fi khi nhfln dri h6 so hgp 16; Chia ra:

- BQ phQn m6t c*a: 02 ngdy (nhdn h6 so: 0l ngdy; trd h6 so; 01 ngdy);
- Phdng GD&DT vd cdc phdng ban liAn quan; 10 ngdy( ki ti khi nhqn

dwoc ydn bdn di nghi ph1i hqp ki1m ta cua UBND cdp xd);
- Ldnh dqo UBND cdp xd phA duyQt: 03 ngdy.

- TO chric, cii nhAn

Co quan
thuc hi6n

- Co quan c6 thAm quy€n Quy€t dlnh: UBND c6p x6;

- Co quan t4rc tiilp thgc hiQn TTHC: UBND cAp x6;
- Co quan ptrOi frqp: Phong Gi6o duc vd Ddo t4o .

KGt qui quyOt dinh cho phdp thdnh lflp nh6m tr€, lop m6u gi6o dQc tQp tu thsc

I

Thdi h4n
Lglal quyet

Ddi tugng
thuc hiOn
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thuc hi6n
LQ phi kh6ng

TOn miu
ilon, m6u td

khai

khdng

YGu ciu,
tlidu kiQn

thuc hiQn

khdng

Co s&

phdp lf

- Lu{t Gi6o duc; Nghi dinh s6 75i2006i\lD-CP ngity 02/812006 cia
Chinh phri quy dinh chi ti€t vd hudng dAn thi henh mQt s6 di6u cria LuQt

Gi6o duc;
- vin bin hqp nl6t s6 o+lveHN-eGDDT ngdy 24ll2l2ol5 ciaB6

GD&DT vd viQc ban hdnh hqp nh6t cric thdng tu qui dinh Didu l€ truong
MN ban hdnh theo quyct ainl so t+izootuqo-BGDDT ngdy 07 thing4
ndm 2008 cta BQ truong BQ Girio dpc vd Ddo t4o;

- Th6ng tu s6 t 3izo t 5/TT_BGD&DT ngiry 301612015 cta 86 truong 86
Gi6o dpc vd Edo tao ban hdnh quy ch6 t6 chric vd ho4t dQng cia trudng
mAm non tu thuc.

Thrj tuc 2: Sdp nhAp, chia tich nh6m tr6, l6'p miu gi6o tIQc l{p tu'thqc.

- Bu6c 1: Td chirc, c6 nhdn lip h6 so theo quy dinh; sau khi hodn thi€n
nQp hd so tai BO phan ti6p nhfn va tre ktit qu6 gi6i quy6t TTHC "MQt
cria" cta UBND c6p xfr;

C6n b6 tit5p nh6n h6 so c6 tr6ch nhiQm kitim tra hd so, khi phdt hiQn h6

so chua du, chua hqp lQ ph6i th6ng b6o 16 rdng cho ngudi nQp h6 so vA

su cdn thi€u, khdng phi hgp cria h6 so; khi h6 so dAy dri, c6n bQ ti€p
nhQn chuy6n h6 so t6i b0 phfln duoc giao xy lj theo qui dinh;
- Bufc 2. UBND c6p xa ph6i hqp vdi Phdng Gi6o dpc vd Ddo tao qu6n,

huyQn ki6m tra thAm dinh hO so vd thuc t6 ( Phdng GD&DT c6 j ki€n
,]
Dang van Dan)l

- Bu'6c 3: C6n b0 dugc giao phu tr6ch b6o c5o trinh Chi tich UBND cdp

xE xem xdt, quy6t dinh cho ph6p s6p nhpp, chiat6ch nh6m, t6p;

- Budc 4: B0 phdn duoc giao phu trrich t6ng hqp, vdo s6 theo d6i vd tri
ktit quA cho bQ phQn "MQt cria" d6 tra cho t6 cht?c, c6 nh6n theo ching qui
dinh cta phdp luQt

C6ch thri'c
thu'c hi6n

Tryc ti€p tai B0 phan mQt cria cta UBND x5:
Dia chi: .....Ghi cu thA s6 nhd, du'dng ph6, phadng, xd, thi ffdn.

Thinh phin 1. Td trinh dC nghi cho phdp s6p nhdp, chia t6ch nh6m tr6, Iop mau glao
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h6 so dQc lQp tu thuc ( cdn nAu rd li,do sdp nhdp, chia tdch nh6m, l6p ddm bdo
.,1phit hpp vdi cdc yAu cdu, qui m6 cia nh6m, l6p du'qc qui dinh tqi DiAu l€

trudng mim non vd didu ki€n thrc d cila nh6m, l|p hiQn tqi),
2. Bdn sao vdn bing, chring chi hqp lQ cta cht nh6m trd, lop miu girio

dQc l{p tu thuc, cta gi6o vi€n ( c6 c6ng chimg);
3. GiAy chring nhan d6t dai, tdi sAn hqp lQ

56 lug'ng
h6 so

0l b0

Thdi h4n
Igrar q uyet

15 ngdy ldm viQc, kC tir khi nhin dt h6 so hqp 16;

Chia ra:

- Bq phQn m6t cua: 02 ngdy (nhqn h6 so: 0 I ngdy; trd hi so: 0l ngiiy)
- Phdng GD&DT vd cdc phdng ban liAn quan: 10 ngdy( ki tii khi nhqn

dwqc vdn bdn di nghi ph6i hqp kiLm tra cia UBND cdp xd)

- Ldnh dso {JBND cdp xd phA duyQt. 03 ngdy.

Diii tu'qng
thr;c hiQn

- Td chtc, c6 nhdn

Cn quan
thrc hiOn

- Co quan c6 thAm quy€n Quy6t dinh: UBND c6p xa.

- Co quan tryc ti6p thUc hiQn TTHC: UBND c6p x5.

- Co quan ph6l trqp: Phdng Gi6o duc vi Diio tao

K6t qu6

thg'c hiQn

quy6t dinh cho phdp s6p nhQp, chiat6ch nh6m tr6, lop mdu gi6o dQc lap

tu thqc de thdnh lQp nh6m tr6, lop m6u gi6o m6i.
L€ phi kh6ng

TOn miu
don, mau t0

khai

khdng

YOu cAu,

tli6u kiQn

thu'c hi0n

kh6ng

Ccr s0
phdp ly

- Ludt GiAo duc; Nghi dinh sO 75I2006ND-CP ngiry 021812006 cia
Chinh pht quy dlnl chi ti6t vd huong din thi hdnh m6t s6 didu cta LuAt

Gi6o duc;
- V[n b6n hqp nhAt s6 O+fvsrN-nGDDT ngdy 2411212il5 cnaBQ

GD&DT vii viQc ban hdnh hqp nh6t c6c th6ng tu qui dinh Di6u lQ truong
MN ban hdnh theo Quyct ainn so 14/2008/QD-BGDDT ngdy 07 thang4
ndm 2008 cria BQ truong B0 Gi6o duc vd Ddo tao;

- Th6ng tu sO 1 3/201 5/TT_BGD&DT n gity 3016/2015 crla BQ trucmg BQ

Gi6o duc vd Edo tao ban hdnh quy ch6 t0 chric vd ho4t dQng cria trudng

mam non tu thuc
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Thi tuc 3: Giei th6 hoqt ilQng nh6m tr6, l6p miu girio tIQc lQp tu thgc.

Trinh tr1

thgc hiQn

- Bu6c l: T6 chuc, c6nh6n l4p h6 sotheo quy dinh; saukhi hodn thi€n

nQp h6 so tai B0 phfln titip nhfln vd trA k6t qu6 gi6i quytit TTHC "M6t
cria" crla UBND c6p xa;

C6n bQ ti6p nhQn h6 so c6 tr6ch nhiem ki6m tra h6 so, khi ph6t hiQn hd

so chua dri, chua hqp lQ phdi thdng b6o rO rdng cho ngudi nQp hd so vd

sq cdn thi6u, kh6ng pht ho. p cria h6 so; khi hd so dAy d0, c6n bQ titip
nhfln chuytin h6 so tdi b0 phin duoc giao xyj, l1i theo qui dinh;

- Budc 2. UBND c6p xa ph6i hqp vdi Phdng Gi6o duc vd Ddo t4o huyQn

kitim tra thAm dinh h6 so vd thuc t6 ( Phong GD&ET c6 y ki6n bing vdn

bdn);
- Budc 3: Cdn bQ dugc giao phu tr6ch b6o c6o trinh Cht tich UBND c6p

,( ,. ,
xd xem xdt, quy€t dinh gidi thO nhom. lopl
- Buric 4: B0 phin dugc giao phu tr6ch t6ng hqp, vdo s6 theo d6i ve tra
kt5t qud cho bQ phQn "MQt cria" d6 tra cho t6 chric, c6 nhdn theo ching qui
dlnh cria ph6p lu4t

Cich tht'c
thuc hi6n

Tryc ti€p tAi BQ phin m6t cta cta UBND x5:

Dia chi: .....Ghi cu thA s6 nhd, duong phii, phudng, xd, thi ffdn

Thinh phin
hd scr

l. Trudng ho,p bi giii th6:

- H6 so dinh chi ho4t dQng cria nh6m, ldp
- Td trinh vd vdn bdn thanl tra vd lf do phni gidi th6 nh6m tr€, lop

| ., . . , i
mAu gi6o, phuong 6n bd tri noi hgc cho trd cta co quan chuy€n m6n quan

ly.

2. Tru<rng hqp do t6 chric, cri nhdn dd nghi gini th€
- Vdn bAn d€ nghl giAi th6 nh6m, lcrp; lj do giAi th€, phuong rin bti tri

I'
noi hgc cho tr6, gidi quy€t ch€ dQ ngudi lao tlQng, ph6n chia tdi sin.

sii lugng
hd so

01 b6

Thd'i han
iglar q uyet

l5 ngriy ldm viQc, kd tt khi nhdn d[ h6 so hqp lQ;

Chia ra:

- 86 phQn m6t c*a: 02 ngdy (nhdn hi so: 0l ngdy; trd hi so: 0 t ngdy)
- Phdng GD&DT vd cdc phdng ban liAn quan; 10 ngdy( kA 0r khi nhqn
duqc vdn bdn di nghi ph6i hqp kiLm ta cua UBND cdp xd)
- Ldnh dqo UBND cdp xd phA duyil 03 ngdy.

Diii tu'qng
thyc hiQn

- T6 chric, c6 nhAn
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Co quan

thu'c hi6n

- Co quan c6 thAm quy€n Quy6t dinh: UBND c6p xd
- Co quan t4rc tiiip thgc hiQn TTHC: UBND c5p xd
- Co quan phOi hqp: Phdng Girio duc vir DAo tao

KGt qui
thuc hi6n

Quy€t dinh gidi the nh6m tr6, lorp m6u girio dQc lAp tu thqc

LQ phi khdng
TGn miu

tlo n, rn6u td
khai

khdng

YOu cAu,
-.1 ..^

dreu kren

thuc hi0n

Co s&

phdp lf

kh6ng

- Ludt Gi6o dqc; Nghi dinh sO 75I20064{D-CP ngiry 02/8/2006 cta
Chinh phri quy dinh chi tiCt vd huong din thi hdnh mQt s6 di€u cta Lu4t
Giiio duc.

- VIn bAn hqp nhAt sO O+/VgftN-gGDDT ngdy 2411212015 ciaB6
GD&ET v0 viQc ban hdnh hqp nh6t c6c th6ng tu qui dinh Ei6u lQ truong
MN ban hdnh theo Quy€t dlnh sO 1+IZOOVqO-BGDDT ngdy 07 thang4
ndm 2008 c0a BQ truong BQ Gi6o dpc vd Edo tpo.

- Th6ng tu sO 13/2015/TT_BGD&DT ngity 301612015 cria BQ truong BQ

Gi6o dgc vd Ddo tao ban hdnh quy chti t6 chr?c vd ho4t dQng cia trudng
mAm non tu thuc

'thii tuc 4: Chuy6n d6i chii nh6m trt!, l6p miu gi{o tIQc lip tu thuc.

)

Trinh tu'

thu'c hi6n

- Bufc l: T6 chric, c6 nhdn lfp h6 so theo quy dinh; sau khi hodn thiQn

nQp h6 so tai BQ ph4n titip nhfn ve tra ktlt qui gidi quyet ttHC "M6t
cta" cta UBND c6p xd;

C6n bQ tit5p nhAn h6 so c6 triich nhiQm ki€m tra h0 so, khi ph6t hiOn h6

so chua dt, chua hqp lQ phni th6ng b6o r5 rdng cho ngudi nQp h6 so vd

su cdn thi6u, kh6ng pht hop cria h6 so; khi hd so dAy dt, c6n b6 ti6p
nh@n chuy6n hd so tdi b0 phQn duoc giao xyi lj theo qui dinh;
- Bufc 2: C6n bQ dugc giao php tr6ch b6o c6o trinh Chri tich UBND c6p

; ,. .
xd xem xdt, quy6t dinh giai th€ nh6m, lop;
- Buric 3: B0 ph|n duoc giao phg tr6ch t6ng hqp, vAo s6 theo ddi ve tra

kCt qua cho bQ phfln "MOt cria" d6 tra cho t6 chric, c6 nhAn theo cling qui
dinh cta ph6p luqt

C6ch thri'c

thuc hi6n

Tryc ti€p tai B0 phin mQt cua cria UBND x5:

Dia chi: .....Ghi cu thA stj nhd, Arong phii, phadng, xd, thi ffdn.

Thirnh phin 1. Td trinh d0 nghi chuytin d6i chri nh6m tr€, lop m6u gi6o dQc l{p tu thUc
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hd so

Sli luqng
h6 so

01b6

Thd'i han
;.

gra r qu) et

l0 ngdy ldm viQc, kC tir khi nhQn d[ h6 so hqp lQ;

Chia ra:

- BQ phQn m6t clra; 02 ngdy (nh,in h6 so: 0l ngdy; trdhi so: 0l ngdy);
- Cdn b0 giao phtt trdch: 05 ngdy.

- Ldnh ilqo UBND cdp xd phA duyQt: 03 ngdy

Diii tug'ng
thu'c hiQn

- T6 chric, c6 nh6n

Co quan
thu'c hiQn

- Co quan c6 thAm quyAn Quy€t dinh: UBND c6p x6;
- Co quan trr,rc ti6p thqc hiQn TTHC: UBND c6p xZ

KOt qui
thqc hiQn

Quy6t ainn chuytin d6i chri nhom tre, l6p mhu gi6o dQc lAp tu thr,rc

LQ phi khdng
TGn miu

don, m6u td
khai

kh6ng

YOU cdu,
..:dleu klen

thu'c hi6n

kh6ng

Co sd
ph6p lf

- LuQt Gi6o dpc; Nghi dinh s6 75/20064{D-CP ngdy 021812006 cta
Chinh phrl quy dinh chi titit vd hucrng din thi henh mdt sO diitu cta Lu6t
Gi6o dUc.

- Vdn bin hqp nh6t s,5 O+lvgHN-gGDDT ngdy 2411212015 ctaBfi
GD&DT vd viQc ban hdnh hqp nhAt c6c th6ng tu qui dinh Di6u lQ truong
MN ban hdnh theo Quy6t dinh sO 14I2008/QE-BGDDT ngdy 07 thring 4
ndm 2008 cta BQ truong 86 Gi6o duc vd Ddo tao.

- Th6ng tu sO 13/201 S/TT_BGD&DT n gdy 3016/2015 cta BQ truong BQ

Gi6o dUc vd Edo tao ban hdnh quy ch6 tO chric vd hoat dQng cria truong
mAm non tu thuc

cta chri nh6m, lcrp hiEn tai; trong cl6 n6u 16 phuong 6n bdn giao ccr sd vQt

cfr6t, aQi ngi gi6o vi6n, hoc sinh git chri cfr vd cht m6i;
2. BAn sao vdn bdng, chung chi, phitiu sric kh6e hqp lQ cta ngudi d€ nghi
ldm cht mdi.
3. Cam k6t thgc hiQn nhiQm vp theo qui dinh cria ngudi dd nghf ldm cht
nh6m, I mol.
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