UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TiNH LAM DONG Déc lap - Tw do - Hanh phic
Sé: 4046 /QP-UBND Ldm Déng, ngay 49 théng 5 ném 2016
QUYET PINH

Veé viée cong bo thi tuc hanh chinh linh vye tw phap
thwre hién tai cAp huyén trén dia ban tinh LAm DPdng

CHU TICH UY BAN NHAN DAN TiNH

Can cr Luat Té chire chinh quyén dia phuong ngay 19 thang 6 nam 2015;

Can ca Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia
Chinh phu vé kiém soat thu tuc hanh chinh va ‘Nghi dinh sb 48/2013/ND-CP
ngdy 14 thang 5 nim 2013 ctia Chinh ph sira d6i, bd sung mot sb diéu cua cac
nghi dinh lién quan dén kiém so4t thu tuc hanh chinh;

Cin ¢t Thong tu sb 05/2014/TT-BTP ngay 07 thang 02 ndm 2014 cua B§
truéng B Tu phap huéng dan cong b6, niém yét thu tuc hanh chinh va bo co
vé tinh hinh, két qua thyc hién kiém so4t thu tuc hanh chinh;

Xét d& nghi ciia Giam déc S Tu phap,
QUYLT PINH:

Piéu 1. Cong b6 kém theo Quyét dinh nay thu tuc hanh chinh linh vyc tu
phap thuc hién tai cap huyén trén dia ban tinh L4m Dong.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky; béi bo cac thu tuc hanh
chinh linh vuc tu phap thude tham quyén giai quyét cua cip huyén di duoc
UBND tinh céng bb tai cac quyét dinh trudc day.

Piéu 3. Chanh Vian phong UBND tinh, Gidm déc S Tu phap, Thu trudng
cac S, ban, nganh; Chu tich UBND cac huyén, thanh phé ba Lat, Bao Loc;
Chu tich UBND cac x&, phuong, thi trin trén dia ban tinh va céac td chirc, c4
nhan c6 lién quan chiju trach nhiém thi hanh Quyét dinh nay./ #/

Noi nhin: CHU TICH
- B4 Tu phap (Cyc KSTTHC); DAN S

- TT. Tinh Gy, TT. HDND tinh;

- Chu tich, cac PCT UBND tinh;
- Nhu Diéu 3;

- Trung tdm Céng bao tinh;

- Cong thong tin dién tir tinh;

- Website VPUBND tinh;

- Phong KSTTHC — S& Tu phép;
- Luu: VT, NC.

Doan Van Viét



HANH CHINH LINH VUC TU PHAP

TAI CAP HUYEN TiNH LAM PONG
t dinh 56 1026 /QD-UBND ngay 49 théng 9 nam 2016
Uy ban nhén dén tinh Lém Péng)
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1. Danh muc thi tuc hanh chinh méi

STT Tén tha tuc hanh chinh

I | Linh vec dang ky ho tich

1 | Dang ky khai sinh c6 yéu t6 nudc ngoai

2 | Pang ky két hén c6 yéu td nude ngoai

3 | Dang ky khai tir ¢6 yéu td nuéc ngoai

4 | Pingky nhén cha, me, con c6 yéu té nudc ngoai

5 | Pang ky khai sinh két hop ding ky nhan cha, me, con ¢6 yéu td nuédc
ngoai

6 | Pingky giam ho c6 yéu té nudc ngoai

7 | Ping ky chdm dirt gidm ho ¢ yéu t6 nude ngoai

8 | Thay ddi, cai chinh, bb sung ho tich, xac dinh lai dan toc

9 | Ghi vao sb hd tich viéc két hon cua cong dan Viét Nam da duogc giai
quyét tai co quan c6 tham quyén cua nudc ngoai

10 | Ghi vao s6 hé tich viéc ly hon, hiy viéc két hon ciia cong dan Viét Nam
da duoc giai quyet tai co quan cdé tham quyén cua nudc ngoai

11 | Ghi vao sb h tich viéc ho tich khac cua cong dan Viét Nam di dugc
gidi quyét tai co quan cd tham quyén cua nudc ngoai (khai sinh; gidm
ho; nhin cha, me, con; xac dinh cha, me, con; nudi con nudi; khai ti;
thay doi hd tich)

12 | Pang ky lai khai sinh c6 yéu t6 nudc ngoai

13 | Dang ky khai sinh ¢6 yéu t6 nudc ngoai cho ngudi da co hd so, gidy to
ca nhin

14 | Pang ky lai két hon c6 yéu td nudce ngoai




15 | Pang ky lai khai tir c6 yéu t6 nuéc ngoai
II | Linh virc cAp ban sao, chirng thue
1 | Cép ban sao tir s6 gbc
2 | Thu tyc chimg thyc ban sao tir ban chinh gidy to, vin ban do co quan tb
chirc c6 tham quyén cua Viét Nam cap hodc chirng nhén
Chung thue ban sao tir ban chinh gidy 10, vén ban do co quan, t6 chirc
c6 thAm quyén ctia nude ngoai; co quan, tb chirc co tham quyén cua
3
Viét Nam lién két véi co quan, t6 chirc c6 thAm quyén cla nudc ngoai
cAp hodc chimg nhin
Thu tyc chimg thuc chit ky trong cac gidy to, vin ban (4p dung cho ca
4 | truong hop chimg thyc diém chi va truong hop ngudi yéu ciu chimg
thuc khong thé ky, khong thé diém chi duoc)
Chung thyc chit ky nguoi dich ma nguoi dich 1a cong tac vién dich
5 e . ,
thuét cua Phong Tu phap
6 Chung thuc chit ky nguoi dich ma nguoi dich khong phai 1a cdng tac
vién dich thuat
7 | Ching thuc véan ban khai nhan di san ma di san la dong san
8 | Chung thuc van ban thda thudn phén chia di san ma di sén la déng san
9 | Chimg thuc hop ddng, giao dich lién quan dén tai san la dong san
10 CAp ban sao c6 chimg thuc tir ban chinh hop ddng, giao dich da dugc
ching thuc
11 | Chung thuc viéc sira dbi, bd sung, hity b hop ddng, giao dich
12 | Thi tyc sira 15i sai s6t trong hop ddng, giao dich
III | linh vuc pho bién, gido duc phap luit
1 | Thu tuc cong nhén bdo cdo vién phap luat
2 | Thi tuc mién nhiém bdo céo vién phép luat




PHAN II. NQI DUNG CU THE CUA TUNG THU TUC HANH
CHINH_LINH VUC TU PHAP THUQC THAM QUYEN GIAI QUYET
CUA CAP HUYEN

I. Linh vue dang Ky ho tich

1. Ping ky khai sinh c¢6 yéu t6 nuéc ngoai

Trinh tw thwc hién

- Ngudi ¢6 yéu cau dang ky kl‘iai sinh ndp héd so ding ky khai sinh tai Uy
ban nhén dén cap huyén c6 tham quyén.

- Ngudoi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, ddi chiéu
théng tin trong T& khai va tinh hop 18 cta gidy t& trong hd so do ngudi yéu ciu
ndp, xuét trinh.

- Néu hd so day di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
do6 ghi & ngay, gio tra két qua; néu hd so chua ddy du, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khoéng thé bd sung,
hoan thién hé so ngay thi phai 14p thanh vin ban huéng dan, trong do néu ro loai
giéy t0, ndi dung can b sung, hoan thién, ky, ghi r6 ho, chit dém, tén ctia ngudi
tiép nhén.

- Ho so ding ky khai sinh sau khi d3 dwoc huéng din theo quy dinh ma
khong dugc bd sung, hoan thién thi nguoi tiép nhén tir chbi tiép nhéan hd so. Viéc
tir chéi tiép nhan hd so phai duge thé hién bing vin ban, trong d6 ghi ré ly do tir
chéi, ngudi tiép nhén ky, ghi 15 ho, chir dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy thong tin khai sinh diy du va phu
hop, Phong Tu phép béo cao Chu tich Uy ban nhén déan cp huyén. Trudng hop
Chu tich Uy ban nhan dan cép huyén déng y giai quyét thi ky Gidy khai sinh clp
cho ngudi duge ding ky khai sinh; cong chic lam cong tac hd tich ghi ndi dung
khai sinh vao S6 ding ky khai sinh va cliing ngudi di ding ky khai sinh ky tén vao
Sb. Truong hop cha, me lua chon quéc tich Viét Nam cho con thi cong chirc lam
cong tac ho tich cip nhat thong tin khai sinh theo hudng din dé 14y Sé dinh danh
c4 nhén (d6i véi cic dia phuong da trién khai cdp S6 dinh danh c4 nhan khi ding
ky khai sinh).

*Lwuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 13 ban sao duoc cp tir s6 gbe
hodc ban sao duge chimg thuc tir ban chinh thi ngudi tiép nhén hd so khong dugc
yéu clu xuét trinh ban chinh; néu ngudi yéu cdu chi nép ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va
ky vao ban chup xac nhan vé viéc da dbi chiéu ndi dung giéy to do, khong dugce
yéu cau nguoi di dang ky ndp ban sao c¢6 chimg thuc gidy to do.



+ Trudng hop phap luat quy dinh xuét trinh gidy to khi ding ky hé tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu voi thong tin
trong T& khai va tra lai cho nguoi xudt trinh, khong dugc yéu ciu ngudi dang ky
ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin clia gidy to xuét trinh d& luu hd so.

+ Gidy to do co quan c6 thdm quyén cia nudc ngoai cép, cong chung hoac
xac nhan d& st dung cho viéc ding ky ho tich tai Viét Nam phai dugc hgp phap hoa
lanh sy, trr trudng hop duge mién theo diéu ude quéc t& ma Viét Nam 1a thanh
vién; gidy t& bang tiéng nude ngoai phai duoc dich ra tiéng Viét va cong chimg ban
dich hodc chimg thuc chit ky ngudi dich theo quy dinh cta phép luét.

+ Nguoi tiép nhan c6 trach nhiém tiép nhén dang, da hd so dang ky ho tich
theo quy dinh ctia phap luét hd tich, khong duoc yéu ciu ngudi ding ky ho tich
n6p thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Cach thwe thwe hién:

- Ngudi ¢ yéu ciu ding ky khai sinh truc tiép thyc hién hodc ty quyén
cho ngudi khéc thuc hién viéc ding ky khai sinh;

- Ngudi thuc hién viéc ding ky khai sinh c6 thé ndp hd so truc tiép tai Uy
ban nhén dan cép huyén c6 thAm quyén hodc gii hd so qua hé théng buu chinh.

Thanh phin hd so:

* Gidy to' phai xut trinh:

- H6 chiéu hoic chimg minh nhin dén hoac thé cin cudc cong din hoac
céc gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gi4 tri sir dung dé chimg minh vé& nhan than cia ngudi c6 yéu céu ding ky
khai sinh;

- Gidy t& chimg minh noi cu tra dé x4c dinh thdm quyén dang ky khai sinh.

- Gidy chtmg nhan két hon néu cha, me d3 ding ky két héon.

- Trudng hop tré em sinh ra & nudc ngoai v& cur tri tai Viét Nam thi xuét
trinh gidy t& chimg minh viéc tré em nhap canh (ho chibu, gidy to c6 gia tri di lai
qudc té c6 ddu xac nhan nhép canh cia co quan quén ly xuét, nhp canh) va gidy
td chiing minh viéc tré em cu tru tai Vi€t Nam (van ban x4c nhan cia co quan
cong an ¢ thAm quyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 ching thuc céc gidy to phai xuét trinh néu trén.



Lwu y: Déi véi cong dan Viét Nam, gidy t& chimg minh noi cu tra va Gidy
ching nhan két hdn chi xuét trinh trong giai doan Co so dit liéu qudc gia vé& dan
cu va Co sé dir li€u ho tich dién tr toan quoc chua dugc xdy dung xong va thuc
hién thong nhat trén toan quoc.
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* Giay to phai nop

- T& khai ding ky khai sinh theo mau.

- Giay chung sinh (ban chinh).

Truong hop khong c6 Gidy chung sinh thi ndp vén ban cua ngudi lam
ching x4c nhén vé viéc sinh; néu khong c6 vén ban cia nguoi lam chimg thi phai
c6 gidy cam doan v€ viéc sinh.

Truong hop tré em sinh ra tai nudc ngoai thi nép Gidy chirng sinh hodc
gidy t& khic do co quan cé thim quyén nudc ngoai cdp xac nhin vé viée tré em
dugc sinh ra & nudc ngoai va quan hé me - con (néu co);

- Truong hop cha hodc me hodc ca cha, me 1a ngudi nude ngoai thi phai
ndp van ban théa thuén cia cha, me vé viéc lya chon qudc tich cho con. Truong
hop cha, me chon qudc tich nude ngoai cho con thi van ban thoa thuin phai cé
xac nhén cla co quan nha nudc c6 tham quyén ciia nudc ma cha me luya chon
quoc tich cho con.

- Van ban uy quyén theo quy dinh cia phép luit trong truéng hop Uy
quyén thuc hién viéc déang ky khai sinh.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngdy tiép nhan hd so; trudong hop nhin
hé so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo.

P6i twong thwe hién thi tuc hanh chinh: C4 nhan
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Co quan cé tham quyén quyét dinh:
- Uy ban nhéan dan cap huyén noi cu tra cia ngudi cha hodc nguoi me thuc
hién didng ky khai sinh doi vdi tré em sinh ra & Viét Nam,;

- Uy ban nhan dan cap huyén noi cu trt cda tré em thuc hién déng ky khai
sinh d6i véi tré em sinh ra & nuéc ngoai, chua dugc ding ky khai sinh vé cu tra
tai Viét Nam.

Co quan thwe hién thi tuc hanh chinh:

Phong Tu phép cdp huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dén cip huyén xem xét, quyét dinh.



Co quan phdi hop: Khéng.
Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh
Lé phi: Chua quy dinh.

Mién 1& phi cho ngudi thudce gia dinh cé céng véi cach mang; ngudi thude
hd nghéo; nguoi khuyet tat.

Miu don, miu t& khai: To khai ding ky khai sinh

Cin cir phap ly:

- Luat ho tich nam 2014;

- Nghi ’din%l s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phil quy dinh
chi tiét mot so di€u va bién phép thi hanh Luét ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phép hudng
dan thi hanh mét s6 diéu cua Luat h tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiét m6t s6 diéu va bién phép thi
hanh Luat ho tich;

Quyet dinh sé 34/2014/QD-UBND ngay 03/9/2014 cta UBND tinh Lam

Pdng vé viéc quy dinh muc thu, np, ché d6 quan ly sir dung L¢ phi h tich trén
dia ban tinh Lam Péng.

- Viin ban s6 8205/UBND-NC ngay 31/12/2015 v& viéc thuc hién thu 18 phi
hé tich trén dia ban tinh Lam Péng.




