
Ut BAN NHAN DAN 
TINH HAI DliONG 

CQNG poA xi. IIQI CHU NGHIA VIST NAM 
DOelb - Ty do - Hanh phtic 

Hai Throng, ngay at thang9 nam 2017 SO: 02A6f0/QD-UBND 

QUYET DINH 
V/v cong be the tyc hanh chinh thuec phym vi, chat nang quail 117 

cfia 	Tug phi') Hai Dwang 

CHU TICH I.J.Y BAN NHAN DAN TINH HAI DIAING 

Can dr Luat ti chirc chinh quyan dia ploang ngay 19/6/2015; 

Can c* Nghj dinh sO 63/2010/ND-CP ngay 08/6/2010 dm Chinh phü va 
kiam soat thütiric hanh ch1nh; Nghi dinh so 48/2013/ND-CP ngay 14/5/2013 dm 
Chinh phü va sin dai, ba sung mot sa diau cüa cac Nghi dinh lien quan den 
kiam soat tha tue,hanh ehInh; 

Can dr, ThOng ttr -  05/2014/TT-BTP ngay 07/02/2014 caa BO Tu phap 
huong clan cOng 1)6, niam yet ha tçic hanh chinh va bao cao va tinh hinh, kat qua 
thtrc hien kiain 'goat tint' tub hanh chInh; 

Xet de nghi caa Giain 'doc So Tu phap tai Ter trinh so 988/TTr-STP ngay 
25/8/2017. 

QUYET DINH: 

Dieu 1. Clang ba kern theo Quyat dinh nay la danh riWc va nei dung tha tuc 
hanh cith thuOc pham vi, chirc nang quanlY caa Sor Tu phap, nhtr sau: 

1. Thu tyc hanh mei ban hanh: 220 tha We, trong do: 

a) Tha thc hanh chinh thuOc tham quyan giai quyat caa Ser Tu phap: 139 thii 

b) Thu Ate hanh chinh thuOc tham quyan giai guy& caa UBND cac huyen, thi 
thanh ph6: 39 tha We. 

c) Thu,  We hanh chInh thuoc tham quyan giai quyat caa UBND cat xä, 
phueng, thi tran: 42 tha tue. 

(Chi tilt: Co Phy lye I - Danh myc va nOi dung tha tr,w hianh chinh clinh 
kern va chive clang tai tren trang thong tin din ter caa Sà Tit phcip va Gong 
thong tin (lien tie cilia UBND tinh). 

2. Thfi tyc hanh chinh bai be: 182 tha tuc, eu tha: 

Wadi b6 41 thit tic hanh chinh thuOc tham quyan giai quyat caa Sà Tu 
phap d'A dirge cling b6 tai Quyat dinh so 374/QD-UBND ngay 23/01/2014 va 
141 tha We hanh chinh thuOc pham vi, chac nang quan 137 cna So. Tu phap dã 
&roc cOng b6 tai Quyat dinh s6 2455/QD-UBND ngay 09/6/2016 dm Chu tich 
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Nol 
- Nhu Dreu 3; 
- Cpc Mem soat TTHC (VPCP); 
- Trung tarn CNTT — VPUBND tinh; 
- Luu: VT. Ng; 

Luang Van Cu 

KT. CHU TWIT 
CHU TICH 

UBND tinh Hai Duong ve viec cong•b6 thu ttic hanh chinh thuOc tharn quy'en 
giai quyet ciaa. Se( Tu phap Hái Ducmg. 

(Chi air: Co Phy lyc - Danh myc thi:nyc hemh dhinh bdi be,  clinh kern) 

Dieu 2. Giam doe Set Tu phop chi.  daciAltrarig..dan cac co quan, don vi va 
UBND cac huyen, thi xA, thanh pho cot* Ichaie Va giai quyet thia tuc hanh chinh 
theo dung quy chnh; d6ng the" to chirc nieth .y1  'et cOng lchai, cap nhat• day dü thn 
ttic, hanh chInh va caz van ban quy dinh .tha•ttic,hanh. Chinh tren Co so du lieu 
quoc gia ye thu tuc bath chinh dam bao kip thin; -day, dii, chinh xac. 

Dieu 3. Chanh Van phong UBND tinh, Giam dc Sâ Tu phap, Giam dc 
Trung tam Trg ghap phap 1, cac tO chirc hanh nghe cong chimg, Chn tich 
UBND cac huyen, thi xa, thanh phO, Chit tich UBND cac xã, phtrang, j tran va 
cac to chIrc, cá nhan CO lien quan can dr Quyet dirth thi hanh./. 
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Phis We I 
DANH MVC THU TUC HANH CHiNH CONG BO MO' 

(Kern theo QuyAt clinh soZ6TO/QD-UBND 
17 cluz Chit tich UBND tinh) 

AP TiNH A. TH1J TVC 

STT Co' 
TE 	C HANH CHINH 

quan thvc 
hien 	• 

I LINH VVC LIJAT SIX 

1.  Bang k9 boat dOng ciia t6 chirc hanh nghe luat six So Tu phap 

2.  
Thay doi nOi dung dang k9 boat dOng cua t6 chirc hanh 
nghe luat su 

so Tu phap  

3.  Thay dei ngtrOi, dai dien theo phap luat dm Van ph6ng luat 
su, ding ty lu'at trach nhiem hitu ban mOt thanh vien 

so ikr phap  

4.  
• 

Thay dti ngued dai dien theo phap luat cila Gong ty luat . 
trach-nhiem hitu han hai thanh vien trer len, cong ty luat hop 
dart 	 • 	:: r 

So.  Tu phap 

5.  
• 

Bang k9 tboat  ..dong ocila chi nhanh dm to chile hanh nghe 
luat su 	' 1,7:c.:_•,7" 

Set Tu phi) 

6.  ChAm dirt boat deng cira t6 chirc hanh nghe luat su SO Tu phap 

7.  "Yang k9 hanh nghe luat su vdd Ur each ca. nhan So Tu phap 

8.  Bang 1(9 hoat dOng ciia chi nhanh, ding ty luat noire ngodi SO Tu pita') 

9.  Thay doi nOi dung Giay dang kyi hog d'Ong dm chi nhanh, 
cling ty luat nu& ngoai 

so Tu phap  

10.  Hop nhAt ding ty luat SO Tu phap 

11.  Sap nhap cong ty luat SO TIT phi') 

12.  Chuyen doi cong ty luat trach nhiem him hart va cong ty 
luat hop danh SO Tu phap 

13.  Chuyen del van phong luat su thanh c6ng ty luat Se Tu phap 

14.  Thu hei GiAy dang,k9 boat dOng cika di chirc hanh nghe luat 
su, chi nhanh ciia to chirc hanh nghe luat su 

so Tu, phap 	. 

15.  Bang 14 hoat dOng dm c6ng ty luat Viet Nam chuyen a tir 
c6ng ty luat ntrac ngoai 

so TIT phap  

16.  Hang 1c9 boat dOng dm chi nhanh dm cong ty luat nuac 
ngoai tai Viet Nam 

so D.r.phap  

17.  Cap lai Giay dang 1(5,  hoat dOng dm chi nhanh, c6ng ty luat 
nu& ngoai 

so rru phap  
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II. LiNH VVC TV VAN PHAP LUia 

I. Wang ky hoat dOng dm Trung tam tu van phap 141 SO Tu phap 

2.  Bang kY hoat dOng cho chi nhanh cilai-Trirnttam tu van Ser Tu phap 
..1,--pei;S:,.1 phap luat 	 4, 

3.  Thay d6i nOi dung dang IcY hoat d011ieUA li1ingrtparii3u van 
phap luat, chi nhanh 	 t5.  

SO Tu phap 

4.  Cham dirt hoat dong,  dm Trung taniiiirWaneffijkal; iiiai trong 
truerng hap theo quyet dinh dm to chuc- chit quail Ser Tu phap 

5.  Cham dirt hoat dOng Trung tam Ur van' 	phap luat trong 
tnrong hgp hi thu hen giay clang kY hog dOng 

6.  Cham dirt hoat dOng cila chi nhanh Trung tam tu van" 	phap 
141 

SO Tu phap 

7.  Thu h6i pay clang ky hoat dOng cila Trung tam tu van phap 
luat, chi nhanh 

Sot Tu phap 

8.  Cap the tu van vien phap luat Sec Tu phap 

9.  Thu hi the tu van vien phap luat SO Tu phap 

10.  Cap lai the tu van vien phap luat 	• SO Tu phap 

III. LiNH VVC TRQ GIUP PHAP Lt 

1.  
, 

Thil tac you cau trg giicp phap 157 
Trung 	tam 	Trg 
ghlp pith') 19 nha 
nuoc tinh. 

2.  Thil ale thay dai ngtrai thac hien trcy giiip phap 19 
Trung tam 	Trg 
giup phap 19 nha 
nugc tinh. 

3.  Thit tac c6ng nhan va cap the cOng tac vien trg giitp phap 19 SO Tu phap tinh 

4.  Tha tie cdp lai The cOng the vien trg ginp phap 19 SO Tu phap firth 

5.  Thil tac thu hei The cOng the vien trg-giup phap 19 SO Tu phap firth 

6.  Thu tac de nghi thanh todn chi phi thug hien 	vu vice trg 
ginp phap isi 

Trung 	tam 	Trg 
• &Up phap ly' nha' 

nuot tinh. 

IV LINH VVC CoNG CHONG 

1.  Dang ky tap sr hanh nghe gong chirng SO Tu phap 

2.  
Thay d6i nui tap su hanh nghe gong chimg tir,t6 chug hanh 
nghe gong chimg nay sang to chirc hanh nghe gong chi:mg 
khac trong ding met tinh, thanh pho true thuOc Trung uung 

SO Tu phap 

3.  

Thay d6i noi tap su tir t6 glide hanh nghe gong chimg tai 
tinh, thanh pho true thuOc Trung ucmg nay sang tO chirc 
hanh nghe Gong chirng tai tinh, thanh ph6 tnyc thuec Trung 
wing khac 

T pha Set 	u 	p  
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4. 
Dang kY tap sr hanh nghe cong chimg twang hgp ,Ngtrgi 
tap six thay dor nui tap six sang t6 chi:re hanh nghe ding 
chirng tar tinh, thanh ph8 nye thuOc Trung ucmg Ichac 

SO.  Tu phap 

' 	5. Tam ngimg tap sr hanh nghe cling chirng Set Tic phap 

6.  Chain dirt tap sr, hanh nghe cong chirng SO Tic phap 

7.  Dang ky tap sr lai hanh nghe Ong chimg sau khi cham dirt 80, Tuphap  
tap su hanh nghe ding cluing 

8.  
Tilt eh& hugng clan tap sty (truang hqp t6 chat hauh nghe 
c6ng chimg khong c6 Gong chirng vien kirk &I dieu kin 
hugng clan tap ski) 

SO Tic phap 

9.  
Thay di cong chimg vien huUng dan tap su trong truang 
hop ngued tap sir de nghi thay dor 

Set Tic phap 

10.  

Thu Mc Thay d6i cong chirri& vien hugng d-an tap su trong 
trugng hqp t6 chirc hanh nghe cong chimg nhan tap w tam 

A 
ngimg hoat dOng, cham dirt hoat dOng hoac hi chuyen dor, 
giai the 

Sot Tuphap 

11.  
Bang kY tham du kiem tra ket qua tap su hanh nghe c8ng 
chimg 

SO TIT phap 

12.  Bang kY hanh nghe va cap The cong chimg vien SO Tic phap 

13.  Cap lai The cong chirng via SO Tic phap 

14.  X6a (tang ky hanh nghe Gila cling chimg vien Sir Tic phap 

-15. Thanh lap Van phong cong cluing • 
UBND cap tinh, 
SO Tu.  phap 

16. Bang kY hoat dOng Van phOng ding chirng Set Tic phap 

/7.  Thay d6i MN dung clang lcy hoat &Ong dm Van phOng c8ng 
chirng 

Ser Tic phap 

/8.  ChAm dirt hoat dOng Van phOng c8ng chimg (trtremg hop iv 
chain dirt) 

Set Tic Oaf) 

/9.  Charn dirt hoat dOng Van pilling Gong chirng (tnremg hqp br 
thu hoi Quyet dinh cho pile') thanh lap) 

Set ftphap 

20.  Thu 1161 Quyet dinh cho phep thanh lap Van phong c8ng 
chirng 	• 

ftSet 	phalli 

21.  Hop nhat Van phOng &Ong chi:mg Set Tic phap 

22.  Da'ng Icy hoat Ong Van ph6ng c6ng chimg hop nhat Set Tic phap 

23.  Sap nhap Van phOng cong chimg Set Tic phap 

24.  
Thay d6i nOr dung Tang Icy hoat Ong dm Van phong ding 
chimg than sap nhap 

Set Tuphi) 

25.  Chuyen nhugng Van piling Ong chung Set Tic phap 

5 



26.  may di nOi dung dang ky hoat dOng dm Van phOng c6ng 
cluing dugc chuyen nhugng SO Tu phap 

27.  Chuyen ad Van phOng cong cluing do mOt c6ng chang vier' 
thanh lap Su, mphap 

28 . Dang 14 heat dOng Van phOng Gong cluing dtrgc chuyen doi 
tir Van pining cling chang do mOt cling chang vien thanh la•p 

, 
So Ttr phap  

29.  Thanh lap HOi COng chang vien Ser Tu phap 

30.  COng chang ban dich Te , chat 	hanh ' 
nghe &Ong cluing 

31.  Cong chung hop clang, giao dich soar' thao san TO , chirc 	.hanh 
nghe ding cluing 

32.  Ceng chimg hgp Tang, giao dich,do ceng °hang vien sop 
thao theo d8 nghi dm ngueci yeu cau c6ng cluing 

Te , cluic 	hanh 
nghe c6ng el-lung 

33.  'Cong cluing viec sin dei, be sung, hay be hgp deng, giao 
dlch 

T6 	chirc 	hanh 
nghe c6ng chang 

34.  Ong chang hol, deng the chap bat dOng san Te , chirc 	hanh 
nghe Gong chimg 

35.  Cong chi:mg di chac Te 	chac 	hanh • 
nghe &Ong chung 

36.  COng chang van ban thoa thuan phan chia di sari Te , chic 	hanh 
nghe c6ng chung 

, 37. COng chang 'van ban khai nhan di san Te , chad 	hanh- 
nghe Ong chimg 

38.  COng cluing van ban tit eh& nhan di san Te , chirc 	hanh 
nghe c6ng chang 

39.  C6ng cluing hgp &Ong ay quyen Te , chirc • hanh 
nghe cong ehang 

40.  Nh'an luu gill di chac Te , chat 	' hanh • 
nghe c6ng cluing 

41.  Cap ban sao van ban c6ng cluing TO 	chat 	hanh 
nghe Gong chang 

V. LINH VLIC GIAM DINH Tli PHAP 

1.  Be nhiem giam dinh vien tu phap 

Ngtrai thing dau 
cc, quan chuyen 
man 	thuOc 	Oy 
ban nhan dan cap 
tinh. 	, 

2.  Min nhiem giam dinh vien tu phap 
Ngtrai ding d'au 
ca quan chuyen 
mon 	thuOc 	fly 
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ban nhan dan cap 
tinh. 

3.  Cap phop tharth lap van phOng giam dinh tu phap So.  Tu phap. 

4.  Bang 4 hoat Ong van phOng giam dinh ttr phap S6 Tu phap 

. Thay doi nOi dung clang 4 hoat dOng, cap 10 GiAy clang 14 
hoat Ong ctia Van plying giam dinh tu phap Ser Tu phap 

6. Thay .di, 136 sung linh we giam dinh coa Van phong giam Scr
, Tu phap dinh ta phap 

7.. Chuy6n d6i loai hinh Van phong giam dinh tu phap Ser Ttr phap 

8.  Thu hi Giay tang 4 boat dOng cita Van phOng giam dinh 
tu phap Sar Ta phap 

9.  Chain dirt boat dOng Van phang giam dinh tu pita') Sa Tu phap 

10.  
Cap lai GiAy clang 4 boat dOng cua Van pining giam difth 
tu phap trong trugng hgp thay Mir ten ggi, dia chi try. sec 
ngugi dai din theo phap luat dm Van pining 

SO.  Tu phap 

11.  
Cap lai Giay clang k9 hog dOng dm Van phOng giam dinh 
tu phap trong al/Ong hgp Giay tang 4 hoat dOng bi ha 
hang hoe N mat 

SO.  Tu phap 

VI.  BAN MU GIA TAI SAN 

1. Thu ate d'ang 4 danh sach d'au gia vien Sec Tu phap 

VII.  TRQNG TAI THVONG MAI 

1.  Bang 4 hoat dOng eta Trung tam Trgng tai So* Tu phap 

2.  Bang 4 hoat dOng cua Chi nhanh Trung tam Trgng tai Ser Dr phap 

3.  
Thay 46i nOi dung Giay da'ng 4 hoat dOng dm Trung tam 
Trgng tai 

Sa Tu phap 

4.  Thay deli nOi dung Giay 'Tang 4 boat dOng dm Chi nhanh 
Trung tarn tr9ng tai 

Ser Tu phap 

5.  Thu hi giay dang 4 hoat dOng dm Trung tam trgng tai, r Giay clang 4 boat dOng dm Chi nhanh Trung tam trgng tai 
Sec Tu phap 

6.  Cham dirt hoat dOng dm Chi nhanhNan phOng dal. din 
Trung tam trgng tai 

S6 Tu phap 

7.  
Bang 4 boat &Ong Chi nhanh oh TO chire tr9ng tai nuerc 
ngoai tai Viet Nam 

Ser Tu phap 

8 . Thay di nOi dung Giay Tang kyr boat Ong Chi nhanh cila , 
TO chirc tr9ng tai nu6c ngoai tai Viet Nam 

So. Tu phap 

9.  Thu hoi thay (tang 4 hog dOng Chi nhanh dm T6 chirc 
tr9ng tai nage ngoai tai Via Nam 

Sex Tu phap 

10.  Thong bao ire viec thanh lAp Van ph6ng dai din cita T6 Ser Tu phap 
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chirc Ttong thi nit& ngoai tai Viet Nam 

11.  

Thong bao thay di Truth-1g Van phong dai di'en, dia diem 
dat try ser ciia Van pitting dai dien dm TO chire tr9ng tai 
nirac ngoai tai Viet Nam trong pham vi tinh, thanh WO 
true thuOc trung uang 

SO Tu phap 

12.  
Thong bao thay di dia diem dat try so cila Van phong dai 
dien dm TO chire tr9ng tai nude ngoai tai Viet Nam sang 
tinh, thanh pho trgc thuOc Trung ucrng khac 

SO Tu phap 

13.  
Thong bao thay doi dia diem dat try kr cila Chi nhanh dm 
TO,chirc tr9ng tai nuerc ngoai tai Viet Nam sang tinh, thanh 
pith trkrc thuOc trung uang khac 

Se( Tu phap 

14.  
Th6ng bao thay dOi dia diem dal try sir Gila Trung tam 
trpng tai, Chi nhanh trung tam trong tai sang tinh, thanh 
ph6 trge thuOc Trung uang khac 

SO Tu phap 

15.  Th6ng bao ve viec thanh lap Chi nhanhNan ph6ng dai 
din dm Trung tam trong tai tai nu& ngoai 

SOTu phap 

16 .  Th6ng bap ve viec thanh lap Van phong dai dien dm Trung 
tam tr9ng tai 

SO Tu phap 

17.  
i Thong bao ve vi 	 i 

	

ec thay den dia di 	d 	nr at try sec Terng 
Van phong dai din dm Trung tam tning tai 

SO Tu phap 

18.  Thong bao thay doi danh sach tr9ng tai vien Se( Tu phap . 

' 	19. 
Cap lai Gi'ay dang k9 hoat dOng dm Trung tam tong tai, 
Chi nhanh Trung tam tr9ng tai, Chi nhanh dm TO chire 
tong tai nu& ngoai tai Viet Nam 

SO Tu phap 

VIII LINH VIIC QUAN TAI VIEN 

1.  
Bang k9 hanh nghe quan 19, thanh 19 tai san \Rai tu each cá 
ithan SO Tu phap 

2.  
Cham dirt hanh nghe quan 19, thanh 19 tai san vari tu each cá 
nhan 

so To phap  

3.  
Thong bao vi'ec 	t hanh lap 	chi nhanh, van phong dai 	dien dm  
doanh nghiep quan 19, thanh lj tai san 

so To phap  

4.  
Thay d'Oi thanh vien hop danh dm c6ng ty h9p danh hoc 
thay doi chii doanh nghip tu than oh doanh nghip SO Tuphap 
quan 19, thanh 19 tai san 

5.  
Bang k9 hanh nghe quail 19, thanh 19 tai san d'Oi vied doanh 
nghip quail 19, thanh 19 tai san 

so To phap  

6.  Thay doi thong tin dang k9 hanh nghe dm Quan tai vien SO Tu phap 

7.  
Thay dOi thong tin dang k9 hanh nghe dm doanh nghip 
quan 19, thanh 19 tai san . SO Tu phap 

8.  Tam dinh chi hanh nghe quan 19, thanh 19 tai san ä6i vei SO Tu phop 

8 



Quan tai vi8n 

9.  
Tam dinh chi hanh nghe quan ly, thanh 19 tai san diii voi 
doanh nghiep quan 19, thanh 19 tai sari 

SO Tu phap 

10.  
Gia ban viec tam dinh chi hanh nghe quan ly, thanh 19 tai 
san dOi voi Quan tai vial, doanh nghiep quan ly, thanh 19 tai 
san 

Sar Tu phap 

H. 
Hey be guy& dinh tam dinh chi hanh ngh8 quan 15f, 

thanh 15' tai san truck thari han doi vori Quan tai vion 
SO Tu phap 

12. 
Ray 136 guy& dinh tam dinh chi ,hanh ngh8 quan 15/, 
thanh 157 tai san truck tiled flan doi vori doanh nghi8p 
quan 19, thanh 15' tai san 

SO lit phap 

IX LINE VVC PHO BIEN GIA0 DVC PHAP LUAT 

1.  Thu Mc c8ng nhan BAD cao vien phap luat Ser Tu phap 

2.  Thu Mc mien nhiem Bao cao vial phap luat SO.  Tu pita') 

X LINII VVIC CHUNG THVC 

1. Cap ban sao tix soc goc 
Cac co quan nha 
nuac quan 19 so 
goc 

- 	2. 

Chfrng time ban sao,  tir ban‘  chinh gthy ter, van ban do co
quan,. to chirc c6 tham quyen dm Viet Nam; co.  quan, to 
chirc c6 tham quyen dm nuac ngoai; co quan, 0,  eh& c6 
tham quyen dm Viet Nam lien ket Voi co quan, to chirc c6 
tham quyen dm nuec ngoai cap hoc chimg nhan. 

Cac TO chIrc hanh 
nghe cong chfrng 

3. 	. 
Chung time chit ky trong cac giay ter, van ban (áp clang cho 
ca trmOng hop chimg thtrc diem chi va truang hop nguari 
yeu cau chi:mg thtrc kh6ng kY, khong diem chi duce) 

Cac to chin hanh 
nghe cong chimg 

XI LINH.VITC NUOI CON NUOI 

1. Bang Icy lai viec nuoi con nu6i c6 yeu tO nuec ngoai SO.  Tu phap 

' 2. 
, 

Ghi chit via nuoi con nuoi da clang ky tai co quan c6 tham 
quyen cita mot ngoai 

so( Tir phap  

3. 
Giai quyet viec ngued nude ngoai thuang till a Via Nam 
nhan tre em Via Nam lam con nu6i 

so To pup  

XII LINH VITC Li"( LICH TI! PHAP 

1.  
Cap Phieu 15T lich tu phap cho ding dan Viet Nam, ngtrai 
nuec ngoai dang cu tra tai Viet Nam 

SO.  Tu phap 

2.  
Cap Phieu ly lich tu phap cho co quan nha nude, to chirc 
chinh tri, t6 chIrc chinh tri - xa hoi (doi tueng la ding dan 
Viet Nam, ngtari nude ngoai dang cu tra tai Viet Nam) 

Sof Tu phap 

3.  
, 

Cap Phieu ly llch tu phap cho co quart lien hanh to tang (doi 
tmang la ding dan Viet Nam, ngueri nude ngoai dang Cu trit 

set Tu phap 
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tai Via Nam) 

XIII LINH VVC QUOC TICH 

1.  Thu tpc thong bao cal Quoc.tich nude ngoai SO Tu phap 

2.  Thu tpc xac nhan la nguai gem Viet Nam . SO Tu phap 

3.  Tha tie nhap quoc tich Viet Nam SO Tu phap 

4.  Tha tie fro 14i qu6c tich Viet Nam er tong nude SO Tu phap 

5.  Tha Mc th6i qu6c tich Viet Nam 0 trong nude • SO Tu phap 

6.  Tha tpc cap Giay xac nhan ceóquoc tich Via Nam a tong • 
nude 

SO Tu phap 

XI LiNH WC B6I THCONG NHA NITOC 

7.  Thit tpc xac dinh co quan c6 trach nhiem bai thirong UBND tinh 

8.  Thu tpc giai quyat Woi thuarng tai ca quan co5 trach nhiem 
boi thuerng 

• 

Co quan c6 trach 
nhiem 	bed 
thuang; 

9.  Thu Mc chuyen giao quyet dinh giai quy6t b6i thuarng 

• 

Di din co quan 
ce, 	trach 	nhiem 
boi 	thuang; 	dai 
din UBND cap 
xa noi cá nhan bi 
thiet 	hai 	cu tit 
hoac nai to chin 
bi thiet hai dal trp 
set, trong , tnremg 
hap,  chuyen giao 
quyet 	dinh 	giai 
quyet, boi thuang 
thong qua UBND 
cap xa. 

10.  Thu tie chi tratien bOi thuang 
• 

Co quan cr5 trach 
nhi'em boi thuang 

11.  Thu tpc giai quOt Ichieu nai va b6i thuong nha nude ran dau - Thu .truerng co 
quan tht SO va 
cap tucmg throng 
- Giam dOc Ser va 
cap Mang ducmg 
- Chu tich UBND 
cap tinh 

12.  Thu tpc giai guy& Ichieu nai v6 b6i thuerng nha nude lan hai - Giam doe SO va 
cap tucmg throng 
- Cha tich UBND 
cap tinh 
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B. THITJ TUC HANH CHIN!! CAP HUYEN 

STT CO QUAN 
THI)C HItN. 

TEN THU TI2C HANH CHiNH 

I LINH VcC HOA Gal 

1. 
Thil tic thgc hien he trg khi liga giai viten gap tai nn hoac UBND dip huye'n 
rill ro Anh htrang den the khge, tinh mang trong Ichi thy° 
hien hoat (tang Wm giai 

II UNII WC TRQ GIIV PHAP Lt 

• 1. Thu tuc yeti eau trg giop phap 11 Chi 	nhanh 	,cita 
Trung tam 	se 	1 
huyen Ninh Giang; 
Chi 	nhanh 	,clia 
Trung tam 	so .2 
huyen Kinh M6n. 

2. Thu tile thay dei ngugi thgc hien trg giiip phap ly 

III LINH VC PH6 BIEN MAO DVC PHAP LUAT 

1.  Thu Ale cong nhan Bao cao viten phap luat UBND cap huyen 
2.  Thil me mien nhiem Bao cao \Tien phap luat UBND cAp huyen 
IV LINH VIYC HQ TICH 

1.  Wang Icy khai sinh cap yeu t6 nude ngoai UBND cap huyen 
2.  Dang Icy ket lion có yeti to nude ngoai UBND cap huyen 
3.  Wang ky khai tir cep yeu t6 nude ngoai UBND dip huyen 
4.  Dang ky nhan cha, mg, con c6 yeti tó nude ngoai UBND cap huyen 

Wang Icy khai sinh ket hap tang lcyr nhan cha, Inc, con cg 
you t6 nude ngoai 

UBND cap huyen 

6.  DAng Icy giam he ca yeu tó nude ngoai UBND cap huyen 
7.  Wang Icy chAm dirt giam he cp5 yen tó nude ngoal UBND cap huyen 
8.  Thay figi, cai chinh, be sung he tich, xac dinh lai clan tee UBND cap huyan 

9.  Ghi vao se he tich viec kat hen ciia ding dan Viet Nam da 
dirge giai guy& tai ccr quan c6 tan guy& dm nude ngoai 

UBND cap huyen 

10.  
Ghi vao s6 h0 tich viec ly hen, hay viec ket lion dm &mg 
dthi Viet Nam et' dude giai quyet tai ca quan ca tham quyen 
dm nude ngoai 

UBND cap huyen 

11.  

Ghi vao se he tich viec ho tich khac dm ding dan Viet Nam 
Ida &rot giai quyet tai  cor quan c6 tharn quyen ciia nude 
ngoai (khai sinh; giam ho; nhan cha, mg, con; xac dinh cha, 
mg, con; nuoi con nuoi; khai tir; thay di he tich) 

UBND cap huyen 

12.  Dang Icy lai khai sinh cep yeu ta nude ngoair UBND cap huyen 
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13.  
Rang 14 khai sinh c6 yau tánu& ngoai cho ngu6i da c6 he 
so, giay t6 ca. nhan 

UBND.cap huyen 

14.  Bang ky lai ket h6n c6 yeu t6 ntrac ngoal UBND cap huyen 	• 

15.  Bang ky lai khai dr c6 you to nu& ngoai UBND cap huyen 

16.  Cap ban sao Trich lac ho tich UBND cap huyen 

V LINH VlciC CHUNG THT1C 

1.  Cap ban sao tir st) gee 
Cac co quan quan 
ly so goc 

2.  
Ching ,thkrc ban sao tir ban chinh giay to, van ban do co 
quan, to cline di than' quyen dm Viet Nam cap hoc chi:mg 
nhan 

PhOng Tu pita') 

3.  

Ching thgc ban sao tir ban chinh giAy ter, van ban do co 
quan, to chirc c6 tham quyen cfra nu& ngoai; co quan, to 
chirc c6 tan quyen cira Viet Nam lien ket -wed co quan, tó 
chirc ce, tharn quyen ciia nu& ngoai cap hoc chimg nhan 

PhOng Tu phap 

4.  
Claimg dux chit Icy trong cac giay t6, vAn ban Op dung cho 
ca tru6ng hop chimg thkre diem chi va truer/1g hop ngued 
yeti cau chUng thgc thong IcY, thong diem chi dugc) 

Phong1u phap 

5.  
Ching thgc chit ky ngued dich ma ngued dich la cOng tac 
vien (Lich thuat dm PhOng Tu phap 

Ph6ng Tu phap 

6.  
Chung thgc chit kY nguad dich ma ngued dich thong phai la 
cOng tac vien dich thuat dm PhOtig Tu phap 

Ph6ng Tu phap 

7.  
Chung thgc hop deng, giao dich lien quan den tai san la 
Ong san 

Phong Tu pita') 

8 .  
Chirng thirc van ban th6a thuan phan chia di san ma di san 
la Ong san  

PhOng Tu phap 

9.  Chirng thkrc van ban khai nhan di san ma di san la dOng san PhOng Tu phap 

10.  
Chi:mg thgc viec sira dei, be sung, hay bo hop ding, giao 
dich 

Phong Tuphap 

• 11. Sim lei sai sot, trong hop ding, -giao dich , Ph6ng Tu 1)114 

12 . 
Cap ban sao c6 chimg time tir ban chinh hop doling, giao 

' dich dal dugc chi:mg time 
PhOng 'lir pilaf 

V LINH VIiC B6I THONG NHA NOC 

1.  Thil tvc xac dinh co quan có trach nhiem ben thuong UBND cap huy4'n 

2.  
• 

ThU tvc giai quyet boi thuarng tai co quan ce, trach 
nhi@n bed thtkmg 

Co quan c6 trkh 
nhi@it bed thuerng 

3.  Thit tw chuy6n giao quyat dinh giai guy& bai thuong - 	Co 	quan 	có 
trkh nhi@n bed 
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thuang; - UBND 
cap 	xa 	noi 	ca 
nhan bi thiet hai 
cu till hoc nai to 
chac bi thiet hai 
dal trn sei, trong 
truans 	hop 
chuyen 	giao 
quyet 	ciinh 	giai 
guy& boi thtiang 
thong qua UBND 
cap id 

4.  Thu tuc chi tra tian bai thmamg Ca quan c6 trach 
nhiem bei thuang 

5.  

Tina tic giai quyet Ichiau nai ye bai thuang nha nu6c Fan 
dau 

- Thn truong ca 
quan 	thuOc 
UBND 	cap 
huyen c. 

- 	Chu 	• tich 
UBND 	cap 
huyen. 

6.  Thil tnc giai quyet lchieu nal va bai thuang nha nuec ran 
hai 

Chu tich UBND 
cap huyen. 

C. Mt TUC HANH CHiNH CAP XA 

STT TEN THU TVC HANH CHINH CO QUAN 
THUC HIEN 

I LINH VVC HOA GIAI 

1.  Thii tnc bau hem giai vien UBND cap ica 

2.  Thu nic bau tA truang tó hoa giai UBND cap xã 

3.  Thil nic tiled lam him giai vier' UBND cap ica 

4.  Thu Ale thanh toan thii lao cho hOa giai vien UBND cap xã 

II LINH WC PHO BIEN GIAO DEC PHAP LUAT 

1.  Thd tic ding nhan Tuyen truyan vien phap luat UBND cap xa 

2.  ThU tic cho tiled lam Tuyen truyen vien phap 101 UBND cap xä 
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III LINH VI/C. HO TICH 

1.  Bang Icy khai sinh 

2.  Bang 14 ket het UBND cap id' 

3.  Bang Icy nhan cha, me, con UBND cap xa 

4.  Bang Icy khai sinh kat hop nhan cha, me, con UBND cap xa 

5.  Bang 1c9 khai tit UBND cap xa 

6.  Bang k9 khai sinh km Ong UBND cap Ka 

7.  Bang Icy ket hem luu dOng UBND cAp xä 

8.  Bang ky khai tir km dOng UBND cAp xa 

9.  D'a'ng1c9 giam h0 UBND cap xa 

10.  Bang Icy chdm dirt giam ho UBND cAp xa 

11.  Thay di, cal chinh, b6 sung hi, tich UBND cAp xa 

12.  Cap Giay Xac nhan tinh trang h6n nhan UBND cAp xä 

13.  Bang Icy lai khai sinh UBND cap xa 

14.  Bang 4 khai sinh cho ngued da c6 h6 su, giay ter ca. nhan UBND cAp A 

15.  Bang k9 lai kat hon UBND cap la 

16.  Bang Icy lai khai tit UBND cAp la 

17.  Cap ban sao Trich lye hi) tich UBND cap xa 

18.  Lien thong thil We hanh chinh ire clang 1(9 khai sinh, clang 1c9 
thuemg tit, cap the bao hiem y te cho tre em clued 6 tuiSi 

UBND cAp xa 

19.  • Lien thOng,cac thil tuc hanh chinh ve dang 4 khai sinh, cap 
The bao hiem y te cho tre em clued 6 tu6i 

UBND cap xa 

IV LINH Vtlt CIHING THI/C 

1.  Cap ban sao tir s6 g6c UBND cap la 

, 
2.  

Chung thgc ban sao tir ban chinh giay to, van ,ban do co 
quan, t6 chirc c6 tham quyen cila Via Nam cap hoc chimg 
nhan 

UBND cap xã 

3.  Chung thin chit Icy trong cat gidy ter, van ban Op dung cho 
ca truerng hop chirng thoc diem chi va trtremg hop ngtred 

UBND cap xa 
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yeu cau chirng thgc khong ky, Ichong diem chi dirge) 

• 
Chung thgc hgp do‘ng, giao dich lien quan den tai san la 
dOng san, quyen sir dung dat, nha 6 

UBND cap xa 

5.  Ching thgc di chile UBND cap xa 

6.  Chimg thgc van ban tir ch6i nhan di sari UBND cap xã 

7.  Chimg thgc van ban th6a thuan phan chia di san ma di san ‘ 
la dOng san, qtiyen sir dung d6t, nha 6 

UBND cap xa 

8 .  Ching thgc van ban khai nhan di san ma di san la dOng san, 
quyen sir dung dat, nha 6 

UBND cap xä 

9. - 
Ching thgc vice sira diii, b6 sung, hay b6 hgp ding, giao 
dich . 

UBND cap xã 

10.  Sira 18i sai sot trong hgp &Ong, giao dich UBND cAp xa 

11.  Cap bthi sao c6 chirng thgc tir ban chinh hgp d8ng, giao 
dich da dirge chi:mg thgc 

UBND cAp xã 

V LiNH VEX NIJOI CON NUOI 

1.  Bang ky nuoi con nuoi trong nu6c UBND cap xa 

2.  Dang ky lai viec nu8i con nuoi trong mot UBND cAp xa 

VI LINH VI1C BOI THIAING NHA NUCIC 

1 . 
Thu We giai quyet boi thuimg tai ca quan c6 trach 

• 
nhiam boi thueing trong boat dOng quan lY hanh chinh 

Ca quan có trach 
nhiam b8i threng 

2. Thu tue chuyan giao quyat dinh giE quyat bh'i thuerng UBND cap xã 

3. 
Thu Ale chi tra tin bai thuang trong hoat dOng quan 1Y 
hanh chinh 

UBND cap xa 

Thu tie giai 'guy& khieu nai va bai tholyng nha nu& lan Chit tich UBND 
cap xa dau 

Ghi 
I. UBND cot huyen, thj xd, thanh pho gpi tat là UBND cap huyen. 
2. UBND cac x67, phwang,.thi trcin gpi tat là UBND cAp xci 
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Phy Inc II 
DAN!! MVC THU TVC HANH DE NGHI CHINH BA! BO 

(Kern theo Quyit clinh so /QD-UBND 
ngay / /2017 caa Cha tich UBND tin/I) 

I. DAM! MVC THU TVC HAM! CHINH DE NGHI CONG BO BAI 
BO (Du (kw cOng U tyi Quyit clinh sa 374/QD-UBND ngay 23/01/2014 am 
Chet tick UBND tinh). 

STT TEN THU TUC HANH CHINII MA HO SO 

I LINH Wit QUAN Lt LUAT STY 

1.  Thu tuc cap Gib dang 147 hog clang dm t6 chit° hanh 
ngha luat six (1)6 di mau 1 m'Au don 

T-HDU-253696-TT 

2.  Thu tuc cdp GiAy dang 14 hanh ngha Lust six voi 
tu each ca. nhan 

T-HDU-253700-TT 

3.  Thu tic cap 10 giay dang 14.  hoat Ong cho th chat 
hanh ngha luat six 

T-HDU-253702-TT 

4.  Thu tic cdp lai GiAy dang lcY hanh ngha luSt six dm 
L4t six hanh nghe ved tu each ca. nhan 

T-HDU-253704-TT 

5.  Thu tuc cdp Gidy (tang lcY hog dOng cho chi nhanh dia. 
to °hire hanh nghe Mt six 

T-HDU-253706-TT 

6.  Thu tuc thanh lap Van phong giao dich cila ta chat hanh 
ngha luSt six 

T-IIDU-253707-TT 

7.  Thu tic Chuyan di Cong ty luat TNI-11-1 mOt thanh vien 
sang C8ng ty luat TNT-Ill hai thanh vien tr& len va 
ngugc lai 

T-HDU-253708-TT 

8.  Thu tuc chuyan di Van phong luat six thanh CEng ty 
11.4t 

T-HDU-253709-TT 

. 

9.  Thu tuc cap Gidy dang 1(57 hog Ong cho chi nhanh, 
ding ty luat nuere ngoai 

T-HDU-253710-TT 

10.  Thu tuc cdp lai GiAy dang 4 hoat dOng cho chi nhanh, 
&Ong ty luat nu& ngoai 

T-HDU-253711-TT 

11.  thu Mc cap 10 GiAy clang k3',  hoat Ong cho chi nhanh, 
&Ong ty luSt nuOrc ngoai thay Mi noi dung clang k3i hog 
ding 

T-H.DU-253712-TT 
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STT TEN THU TVC HANH CHINH MA HO SO 

12. Thu We hop nhat ding ty luat T-HDU-253713-TT 

13. Thil We sap nhap cong ty luat T-HDU-253715-TT 

II I:NH VIJC GIAM DINH TI]' PHAP 

14. Thu toe thanh lap Van phong Giam dinh tu phap: T-HDU-253716-TT 

15. Thu tuc Bang ky hoat dOng Van phong Giam dinh tu 
phap 

T-HDU-253717- 
TT 

16. Thu We cap lai Gidy dang IcY hoat dOng cho Van phong 
Giarn dinh tu phap do thay d6i n6i dung clang ky hoat 

T-HDU-253720-TT 

dOng; bi mat hoac hu h6ng Giay (tang Icy hoat Ong 

17. Thu We thay d6i, b6 sung tinh vcc giam dinh elm Van 
ph6ng giarn dinh tu phap. 

T-HDU-253722-TT 

18. Thu We cap lai Giay clang kyr hog ,dOng cho Van pheng 
Giarn dinh tu pilaf) do thay doi, bo sung linh we giam 
dinh tu phap 

T-HDU-253724-TT 

19. Thu tuc chuyan (161 loai hinh Van phong giam dinh tu 
phap 

T-HDU-253726-TT 

20. Thu tie cham dirt hoat dOng dm Van phOng giam dinh 
tu pile") 

T-HDU-256275-TT 

21. Thu toe bot  nhiem giam dinh vien tu phap T-HDU-254065-17 

22. Thii We mi6n nhiem giam clinh viten tu phap T-HDU-254099-TT 

IV LINH NIX TI]' VAN PHAP LUAT 

23. TIM We Cap the tu van vien phop luat T-HDU-253739-TT 

24. Thu We Cap lai the tu van vien phap luat T-HDU-253740-171  

25. Thu tuc Bang 14 boat dOng Trung tam tu van phap luat T-HDU-253742-TT 

26. Thu We Bang 14 hoat dOng dm Chi nhanh Trung tam tu 
van phap luat 

T-HDU-253743-TT 

27. Thu nic Thay di nOi dung clang 14 hoat dOng Trung 
tam tu van phap luat, chi nhanh Trung tam Tu van phap 

T-HDU-253744-TT 

luat 

28. Thu We cham dirt hoat dOng dm Trung tam tu van phap 
Mat trong tnr6ng hop theo quyet dinh cna to chirc chit 
quan 

T-HDU-253745-TT 

V LINE! WIC TRQNG TAI THIION MA! 
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STT TEN THU TUC  HANH CHiNH MA HO SO 

29. Thu We Dang ky hoat dOng Trung tam tong tai T-HDU-253725-TT 

30. Thu tic Wang kyr hog dOng Chi nhanh Trung tam trong. T-HDU-253728-TT 
tai 

31. Cap lg Gidy dang ky hoat dOng cita Trung tarn treng 
tai, Chi nhanh Trung tam tr9ng tai, Chi nhanh cua Ta 
chirc tr9ng tai nuac ngoai tai Viet Nam 

T-HDU-253729-TT 

32. Thu Ate Thay di nOi dung Gidy dang ky hog Ong dia. 
Chi nhanh Trung tam tr9ng tai 

T-HDU- 
253730-1T 

33. Thu We Thay dai nOi dung Giay clang kY hoat Ong dm 
Trung tam tr9ng tai 

T-HDU-253731-TT 

34. Chain dirt hoat dOng cna Chi nhanh Trung tam tr9ng tai T-HDU-253732-TT 

VI LINH VIYC QUOC TICH 

35. Thu Ale Nhap quac tich Viet Nam . T-HDU-253734-TT 

36. Thu tide Tr& lai quac tich Viet Nam T-HDU-253735-T1' 

37. Thoi quac tich Viet Nam (deg clan Viet Nam cu tit & 
trong nuot) 

T-HDU-253736-TT 

38. Thu tuc Cap giay xac nhan co quoc tich Viet Nam T-HDU-253737-TT 

39. Thu tuc Gidy xac nhan la ngued gac Viet Nam T-HDU-253738-TT 

IX LiNH VVC DAU GIA TAI SAN 

40. Dang lcy danh sach dam gia vien T-HDU-253762-TT 

X LINH WIC BO! THVONG NHA NUIJC 

41. Thu We bai thuemg nha nuoc trong hog dOng cap phial.' 
LY lich tu phap Tang kY nu8i con nuoi có yeu t8 ntrac 
ngoai, 'fang 14 ket h8n có yeu to nu& ngoai. 

T-HDU-253763-TT 

II. DANH MIX THU TUC  HANH CHiNH DE 	C6NG B6 
BA! BO (Dd &my ding bJ tgi Quyit dinh sJ 2455/QD-UBND ngdy 09/6/2016 
cad chu ljch UBND link Hill Dining vi Wee cong ha thu lye hank chink 
thuOc tham quyen gidi guy& ad Sd Twpháp Hill Diming). 

STT TEN THU TVC HANH CHiNH MA HO SO 

THU TUC  HANH CHIN!! CAP TiNH 
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1.  Thu tvc yeu cau trg glop phap 1' T-1-IDU-279171-TT 

2.  Thu tvc thay dad ngueri thvc hien trg giUp phap, 1Y T-HDU-279172-TT 

3.  Thu we cling nhan va cap the cong tic vien trg giitp 
T-HDU-279174-TT 

phap lY 

4.  Thu tvc cap 10 The cOng tac vien trg giim phap 157 T-HDU-279175-T1' 

5.  Thu tvc thu hei The cong tac vien trg ginp phap 1' T-HDU-279176-TT 

6.  Thutvc de nghi thanh toan chi phi thvc hien vv viec trg 
ghlp phap lY T-HDU-279177-TT 

7.  Bang k32 Val) sr hanh nghe dog chimg T-1-IDU-279178-TT 

8.  

Thay id6i‘nai tap sv hanh nghe cong chimg tir te,  chirc 
hanh nghe cong chimg nay sang to chirc hanh nghe cong 
chimg Ichac trong cimg mOt tinh, thanh ph8 trvc thuOc 
Trung yang 

T-HDU-279179-TT 

9.  

Thay d'ai nal tap sir tir te chirc hanh nghe cong chimg tai 
tinh, thanh ph6 trvc thuOc Trung uong nay sang t6 chirc 
hanh nghe c8ng chimg tai tinh, thanh ph6 trgc thuOc 
Trung trang lchaz 

T-HDU-279180-TT 

10.  

Bang ky tap sr hanh nghe clang chimg trueng hop 
Ngueri tap sr thay d8i nai tap sr sang to chirc hanh nghe 
cling chi:mg tai tinh, thanh pho tryc thuOc Trung uong 
khac 

T-HDU-279181-TT 

11.  Tam ngirng tap sr hanh nghe ding chung T-HDU-279182-TT 

12.  Cham dirt tap sr hanh nghe ding chimg T-HDU-279183-TT 

•13. Bang kY tap sr 10 hanh nghe c8ng chimg sau khi cham" . T_. D u......, 
H -279184-TT 

, dirt tap s‘r hanh nghe ding chimg 

14.  
Tir chi huorng clan tap sr (truerng hcrp ta chat hanh 
nghe ding chimkkhong có cong chimg vien khac du 
dieu kien huong clan tap sv) 

T-HDU-279185-TT 

15.  Thay dei c6ng chimg vien huong (tan tap sir trong 
twang hop ngueri tap sir de nghi thay doi 

T-HDU-279186-TT 

16.  

Thu Arc Thay di ding chimg vier huong dan tap sr 
trong truerng hop t6 chirc hanh nghe cong chirng nhan 
$p sv tarn ngimg hoat dOng, cham dirt hoat dOng hoc bi 
chuy6'n &PI, giai the 

T-HDU-279187-fl 

17: Bang ky tham dv kiem tra ket qua tap sr hanh ngh'e 
cong chimg T4{DU-279188-TT 
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18.  Bang Icy hanh ngh2e va cdp The cong chimg vier' T-HDU-279189-TT 

19.  Cap lg The ding chimg vien T-HDU-279190-17 

20.  Xaa clang lcY hanh nglle dm Cling chimg vien T-HDU-27919I -TT 

21.  Thanh lap Van phOng ding chimg T-HDU-279192-TT 

22.  Dang lcY hoat dOng Van phong ding chimg T-HDU-279 I 93-TT 

23.  
Thay di noi dung dang lcy hog &Ong cil a Van phang 
c8ng chung 

T-HDU-279194-TT 

24.  Cham dirt boat &Ong Van phong cong chirng (truerng hop 
tu cham dirt) 

T-HDU-279195-TT 

25.  Cham dirt hog dOng Van phong cong chi:mg (truemg hop 
bi thu h8i Quyet dinh cho phep thanh lap) 

T-HDU-279196-TT 

26.  Thu hai Quyet dinh cho pile') thanh lap Van phong cong 
T-HDU-279197-TT 

chimg 

27.  Hgp nhat Van phong cong chimg T-HDU-279198-17 

28.  'Yang kY hoat &Ong Van phong cong chimg hop nhat T-HDU-279199-TT 

29.  Sap nhap Van phong cong chimg T-HDU-279200-TT 

30.  Thay di nOi dung (tang kY hoat dOng dm Van phong 
ding chung nhan sap nhap 

T-HDU-279201-TT 

31.  Chuyen nhugng Van phong ding chimg T-HDU-279202-TT 

32.  Thay di nOi dung dang lcY hog dOng d 	p m Van 	ile:111g 
Gong chimg duge chuyen nhugng 

T-11DU-279203-TT 

33.  Chuyen deli Van phong c6ng chung do mOt ding chim 
vien thanh lap 

g
T-HDU-279204-TT 

34.  
Bang lcy hoat dOng Van phong ding chirng dugc chuyen 
dai dr Van phong cling chimg do mOt dog chirng vier' 
thanh lap 

T-HDU-279205-TT 

35.  Thanh lap Hi ding chimg vien T-HDU-279206-TT 

36.  Cong chimg ban dich T-HDU-279207-TT 

37.  C8ng chimg hop dang, giao dich sop thao san T-HDU-279208-TT 

38.  COng chirng hgp &Mg, giao dich do Fong chimg vien 
soan thao theo de nghi dm ngued yeu cau ding chimg 

T-HDU-279209-TT 

• 
39.  Cong chimg vice sira dai, ba sung, hit)/ be) hgp clang, 

giao dich T-HDU-279210-TT 
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40.  Cong chi:mg hgp ding tha chap bat tang san T-HDU-279211-TT 

41.  Cong chimg di chic T-HDU-279263-TT 

42.  Cong chung van ban thee thu'an phan chia di san T-IIDU-279264-TT 

43.  Cling chimg van ban khai nhan di san T-HDU-279265-TT 

44.  Cling chirng van ban tic cif& nhan di san T-HDU-279266-TT 

45.  Cong chimg hgp dang fly quyan T-HDU-279267-TT 

46.  Nhan km gift di chile T-HDU-279268;TT 

47.  Cap bin sao van ban.cong chung T-HDU-279269-TT 

48.  
gang ky hanh nghe quan 19, thanh 19 tai san v6i tir each ca. 
nhan T-HDU-2792704T 

49.  Cham dirt •hanh nghe quan 19, thanh lY tat san 'di tu each cá 
nit T-HDU-279271-TT 

50.  
Thong bao viec thanh lap dhi nhanh, van phong dai din dila 
doanh nghiep quan 19, thanh 19 tai san 

T-HDU-2792724T 

51.  
Thay doi thanh vien hgp danh cna clang ty hgp danh hoc 
thay doi• clan doanh nghiap tu nhan dm doanh nghiedo 
quail 19, thanh 19 tai san 

T-HDU-279273-TT 

ci• Dang k9 hanh iighe quan 19, thanh 19 tai san dOi vai doanh 
nghiep quail 19, thanh 19 tai san 

T4IDU-279274-TT 

• 53. Thay dOi th6ng tin dang k9 hanh ngh'e dm Quan tai vien T-HDU-279275-TT 

54.  
Thay d6i thong tin dang k9 hanh nghe cua doanh nghiep 
quail 1ST, thanh 11 tai san 

T-HDU-279276-TT 

55.  
Tarn dinh chi hanh nghe quan 19, thanh 15/ tai san &Si v6i . 

• Quan tai wen 
T-HDU-279277-fl • 

56.  
Tam dinh chi hanh nghe quan ly, thanh 19 tai san d6i voi T_Hu__ .u-279278-TT 
doanh nghiep quan ly, thanh 19 tai sari 

Gia han vi4 tarn dinh chi hanh nghe quail ly, thanh 15/ tai san T-HDU-279279-TT 
' dei voi Quail tai vien, doanh nghiep quan 19, thanh 19 tai sari 

Q  
5' 

Huy be quyat dinh tam dinh chi hanh ngha quan 1Y, 
thanh 19 tai san trugc thai han dal yeti Quan tai vien 

T-HDU-279280-TT 

59.  
lifty be quyat dinh tam dinh chi ,hanh ngha quan 19, 
thanh 19 tai san Utz& tiled han doi vei doanh nghiap 
quan 19, thanh 19 tai san 

T-HDU-279281-TT 

60.  The tvc tong Allan Bao cao vian phap luat T-HDU-279282-TT 
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61.  Thit tuc mi'en nhiern Bao cao vial phap luat T-HDU-279283-TT 

62.  Cap ban sao tit s6c goc T-HDU-279284-TT 

63.  

Cluing dux ban sao tir ban chinh giAy ta, van ban do ca 
quan, t6 chit di tham quyen dm Viet Nam; ca quan, to chirc 
co than' quyen dm nu& ngoai; ca quan, to chile cif) tham 
quyen dm Viet Nam lien ket \Teri ca quan, tO cluic có tham 
quyen cila nuere ngoai cap hoc cluing nhan. 

T-HDU-279285-T1' 

64.  
Cluing thgc chit lc), trong cac giAy ta, van ban Op dung cho 
ca twang h9p chung dux diem chi va truang hcrp ngtroi you 
cau chimg -dux killing 14r, khong diem chi dugc) 

T-HDU-279286-TT 

65.  Bang loi 10 vice nu8i con nail c6 yeu ta nuac ngoai T-HDC-279287-TT 

66.  
Ghi chit viec nu8i con nuoi a clang ks.,  tai CO quan c6 
tham quyen dm nuot ngoai 

T-HDU-279288-fl 

67.  
Giai quyet wee nguai nuerc ngoai thuang fru & Viet 
Nam than tre em Via Nam lam con nuoi 

T4HDU-279289-117 

68.  
Cap Phieu 157 lich tu phap cho &Ong dan Viet Nam, 
ngueri nine ngoai dang cu trill tai Via Nam 

T-HDU-279290-fl 

69.  

Cap Phial.' 13',  Bich tu phap cho ca quan nha nuot, ta chuc 
chinh tri, to eh& chinh tri - xa hOi (doi twang la ding 

T4HDU-279291-TT 
dan Viet Nam, ngueri nuot ngoai dang cu tit tai Viet 
Nam) 

70.  
Cap Phieu 15T lich tu phap cho co quan lien hanh to tnng 
(dot tucmg la dog dan Via Nam, ngtreri nu& ngoai 
dang cu frit tai Viet Nam) 

T-HDu-279292-TT 

II THU.  TTJCHANH CHiNH CAP HUYSN 

71.  
Thu Ate thtrc hien ht; trg khi hen giai vial Op tai nan 
hoc riii no anh huemg den sue khoe, tinh mang trong 
khi flux hien hoat dOng boa giai 

T-HDU-279293-fl 

72.  Thu tuc you cAu tro• ghap phap IY T-HDU-279294-TT 

73.  Thu tuc thay diii ngued dux hiOn try' giftp phap 1ST T-HDU-279295-TT 

74.  Thu tuc ding nhAn Bao cao vien phap lUat T-HDU-279296-TT 

75.  Thu tw mien nhiem Bao cao vial phap luat T-HDU-279297-TT 

76.  gang Icy khai sinh có yeu tii nuot ngoai T-HDU-279298-TT 

77.  Bang Icy kat hon co yeu to nirdre ngoai T41DU-279299-TT 

78.  Bang ky khai. tfr có yeu tO lurk ngoai T4IDU-279300-TT 
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79. [Yang lcY nh'an cha, mo, con co:5 yOu to nu& ngoai T-HDU-279301 -TT 

80 . 
Wang Icy khai sinh kat hgp (tang 14 nhan cha, mg, con c6 you 

• to nuarc ngoai 
T-HDU-279302-TT 

81.  Dang 14 giam h0 co yau to nu& ngoai T-HDU-279303217 

82.  Bang IcY chain dirt giam 110 c6 y6u to milk ngoai T-HDU-279304-TT 

83.  Thay deli, cai chinh, 136 sung ho tich, xac dinh lai dan toe T-HDU-279305-TT 

84 .  Ghi vao so ho tich viOc ket hon dm ding dan ViOt Nam da 
dugc giai quyet tai ca quan c6 tharn quyen dm nuot ngoai 

T-HDU-279306-TT 

85. 
Ghi Vac) sa hi) tich viOc ly Ilan, hit),  viOc lc& hon cila clang 
dan Viet Nam da dugc giai quyet tai ca quan c6 tham quyen 
cila nu& ngoai 

T-H1)U-279307=TT 

86 

Ghi vac, s6 h0 Och ry* ho tich khac dm dreg dan Viet Nam 
dä duce giai quyet tai ca quan co tham quyen cira nu& 
ngoai (khai sinh; giam h0; nhan cha, mo, con;. xac dinh cha, 
mc, con; mioi con nuoi; khai fir; thay dai 110 tich) 

T-HDU-279308-TT 

87. Dang 14 lai khai sinh co yeti to nu& ngoai T-HDU-279309-TT 

88  . 
[Yang ky khai sinh c6 y'au to nuOrc ngoai cho nguai da do ha 
sa, giay t6 ca. nhan 

T-HDU-279310-TT 

89.  Dang lcY lai kat hon cO yeu t6 nugc ngoai T-HDU-279311-TT 

90.  Dang ky iai khai tir 06 yeu to nugc ngoai T-HDU-279312-TT 

. 	91. Cap ban sao Trich lac ho tich T-HDU-279313-TT 

92.  Cap ban sao fir s0 g6c T-HDU-279314-TT 

93.  
Chirng thy° ban sao tir ban chinh giay to, van ban do ca 
quan, to chirc c6 tham quyen dm Viet Nam cap hoc chimg 
nhan 

T-HDU-279315-TT 

A  

ChUng thuc ban sao tit ban chinh giay ter, van ban do ca 
quan, tO chirc co than' quyen ciia nu& ngoai; ccr quan, to 
chirc co than' guy& dm ViOt Nam lien kat vgi co quan, tO 
chirc c6 than' quyen cna nutc ngodi cap hoc chimg nhan 

T-HDU-279316-TT 

95. 
Chirng thuc chit 14 trong cac giay ter, van ban Op dung cho 
ca twang hop chirng thgc diem chi va truong hop ngugi yeu 
cau chirng thuc kh6ng lcy, khong diem chi dugc) 

T-HDU-279317-TT 

96 . Ching thurc chit lcY ngueri dich ma ngued dich la Ong tac . 
wen dich thuat dm PhOng Tu phap 

T-HDU-279318-TT 

97. 
Chung thue chit.  IcSi ngued dich ma ngtiOi dich khong phai 
la cOng tac vien dich thuat ciia PhOng Tu phap 

T-HDU-279319-TT 
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98.  
Ching thvc hap deng, giao dich lien quan dan tai san la 
deng san 

T-HDU-279320-TT 

99.  
Ching thvc van ban thaa thuan phan chia di san ma di san 
la Ong san 

T-HDU-279321-TT 

100.  
Chung thvc van ban khai nhan di san ma di san la deng 
san 

T-HDU-279322-TT 

101.  
Chung thvc viec sin di, b6 sung, hay bóhapdeng, giao 
dich 

T-HDU-279323-TT 

102.  Sim lei sai sot trong hap deng, giao dich T-HDU-279324-TT 

103 .  
Cap ban sao co chimg thvc tir ban chinh hapdeng, giao 
dich Ida dugc chimg thvc 

T-HDU-279325-TT 

III THU TI,JC HANH CHINH CAP xx 
104.  Tha tvc bau hem giai vien T-HDU-279326-TT 

105.  Thil Am bait te truemg tt) hoa giai T-HDU-279327-TT 

106.  Tha We thei lam He giai vien T-HDU-279328-TT 

107.  Thit tic thanh toan tha lao cho Ilea giai vien T4DU-279329-TT 

108.  Tha We ding nhan Tuyen truyen vien phap luat T-HDU-279330-TT 

109.  Tha We cho thei lam Tuyen truyen vien phap luat T-HDU-279331-TT 

110.  'DAng 4 khai sinh T-HDU-279332-TT 

111.  Wang ky ket lion T-HDU-279333-TT 

112.  Wang ky nhan cha, me, con T-HDU-279334-TT 

113.  Bang ky khai sinh ket hap nhan cha, me, con T-HDU-279335-TT 

114.  Bang 4 khai ter T-HDU-279336-TT 

115.  Bang ky khai sinh ltru ging T-11DU-279337-TT 

116.  Bang Icy kat hen luu deng T-HDU-279338-TT 

117.  Bang ky khai tit luu deng T-HDU-279339-TT 

118.  gang ky giant he T-HDU-279340-TT 

119.  Wang 4 chant dirt giant he T-HDU-279341-TT 

120.  Thay clei, cai chinh, be sung he tich T-HDU-279342-TT 

121.  Cap Giay xac nhan tinh trang hen nhan T-HDU-279343-TT 

122.  Bang ky lai khai sinh T-HDU-279344-TT 
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. 

123.  Dang 14 khai sinh cho ngtroi da cal ha su, giay tO ca. nhan T-HDU-279345-1T 

124.  [Yang 14 lai lc& lion T-HDU-279346-7F 

125.  Dang 14 lai khai tit T-HDU-279347-17 

126.  Cap ban sao Trich lye  ho -Lich T-HDU-279348-TT 

127.  Lien thong thil We hanh chinh ve (tang lcy khai sinh, clang Icy 
thuimg tro, cap the bao hiam y te cho tre em dm% 6 tat 

T-HDU-279349-TT 

128.  Lien thOng cac till) tyc hanh chinh v'e clang 14 khai sinh, cAp 
The bao hiem y te cho tre em dual 6 tuoi 

T-HDU-279350-TT 

129.  Cap ban sao tir sO goc T-HDU-279351-TT 

130.  
Chung thyc ban sao tir ban chinh giAy to; van ban do co• 
quan, to chirc c6 tham quyen cila ViOt Nam cap hoc chimg 
nhan 

T-HDU-279352-TT 

131.  
Ching thyc chit 14 trong the giay tir, van ban Op clung cho 
ca truOng hop chirng thyc diOrn chi va truOng hop ngtrai you 
cau chimg thyc kh8ng 14, kh8ng diem chi dugc) 

T-HDU-279353-TT 

132 . 
Chirng thuc hop deng

'  giao dich lien quan den tai san la • • 	• 	• 
dOng san, quyen sir dung dat, nha O 

T-HDU-279354-TT 

133.  Chirng thyc di chile T-HDU-279355-TT 

134.  Chirng thyc van ban tir ch foi nhan di san T-HDU-279356-TT 

135.  Ching thyc van ban thea thuan phan chia di san ma di san la 
'long san, quyan sir dung dat, nha a 

T-HDU-279357-TT 

136.  Ching thyc van ban khai nhan di san ma di san la dOng san, 
quyen sir ding dat, nha a 

T-HDU-279358-TT 

137.  
Chung time viOc sira doi, bo sung, hily bo hop idling, giao 
dich 

T-HDU-279359-TT 

138.  Sin 18i sai sOt trong hop dong, giao dich T-HDU-279360-TT 

139.  
Cap ban sao c6 chimg thyc tir ban chinh hop d'Ong, giao dich 
da dugc chung thyc 

T-HDU-279361-TT 

140.  Dang 14 nuoi con nuoi trong nu6c T-HDU-279362-TT 

141.  Dang 14 lai viOc nuoi con nuoi trong nuoc T-HDU-279363-TT 
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