UY BAN NHAN DAN CONG HOA XA HQI CHU NGHiA VIET NAM

TINH BINH PHUGC Péc lap - Ty do - Hanh phiic
S6:0L594/QD-UBND Binh Phudc, ngiy A¥ thang A0 ném 2017
QUYKT PINH

V& vigc cong bé thi tuc hanh chmh tiép nhgn va tra két qua tai Trung tim hanh
chinh cdng, thit tyc hanh chmh tlep nhin va thyc hién tai S& Tw phap thudc thim
quyén quan Iy va gidi quyét ciia S& Tuw phap trén dia ban tinh Binh Phwéc

CHU TJCH UY BAN NHAN DAN TiNH

Can cit Ludt Td chitc chinh quyén dia phuong ngay 19/6/2015;

Cin ot Nghj dinh s6 63/2010/ND-CP ngay 08/6/2010 ctia Chinh pht vé Kiém soét
thi tuc hanh chinh;

Cén cir Nghj dinh s& 92/2017/ND-CP ngay 07/8/2017 clia Chinh phu sira d6i, b6
sung mét s6 didu clia cac Nghi dinh lién quan dén kiém so4t thi tuc hanh chinh;

Cin ctr Théng tu s6 05/2014/TT-BTP ngay 07/2/2014 ciia B§ Tu phép hwéng dén
cdng bb, niém yét th tuc hanh chinh va béo céo vé tinh hinh, két qua thyc hién kiém soét
thu tuc hanh chinh;

Cén cur Quyét dinh s§ 474/QD-UBND ngay 09/3/2017 cua Chu tich UBND tinh vé
viéc Cong bd Danh muyec thi tyc hanh chinh thUQC tham quyén g1é.1 quyét clia cAc s&, ban,
nganh v Danh muc cac thi tuc hanh chinh giai quyét truc tuyén qua mang mirc dd 3,4
dugc thuc hién tai Trung tdm hanh chinh cong tinh Binh Phudce tryc thudc Vin phong
UBND tinh;

Can ctr Quyét dinh s§ 2074/QP-UBND ngé.y 18/8/2017 cta Chu tich UBND tinh
vé vige Cong bd Danh muyc thd tuc hanh chinh cla céc s&, ban, nganh nhan va tra két qua
gidi quyét TTHC qua dich vu buu chinh cong ich;

Xét d& nghi cua Gidm d6c S& Tu phap tai T trinh s 123/TTr-STP ngiy
27/9/2017,

QUYET PINH:

Pidu 1. Cong bd kém theo Quyét dinh nay cac thi tuc hanh chinh tiép nhin va tra
két qua tai Trung tim hanh chinh cong, thi tuc hauh chinh tiép nhén va thuc hién tai S&
Tu phap thudc thdm quyén quan ly va giai quyét clia S& Tu phap trén dia ban tinh Binh
Phudec.



Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé:

1. Piém IIL.1, Khoan IIT ciia Myc A, phé.n I Danh muc TTHC va Piém IIL1,
Khoén III cia Myc A, phén II N6i dung cu thé ctia TTHC duoc ban hanh tai Quyet dinh
s6 2048/QD-UBND ngay 01/8/2016 cua Chu tich UBND tinh ve viéc cong bd thu tuc
hanh chinh chudn héa linh vuc B trg tr phap thudc thim quyén quan ly va quyén giai
quyét ciia S& Tu phép trén dia ban tinh Binh Phuée.

2. Quyét dinh sé 2410/QP-UBND ngdy 29/9/2016 ciia Chu tich UBND tinh vé
viéc cOng bo thu tuc hanh chinh dugc sira d6i, bo sung trong linh vyuc Ly lich tu phap
thudc thdm quan 1y va giai quyét ctia S& Tu phap trén dia ban tinh Binh Phude.

3. Quyét dinh s 713/QD-UBND ngay 28/3/2017 ctia Chu tich UBND tinh v& viéc
cong bd thi tuc hanh chinh trong linh vyc Ludt su, Tu vAn phép ludt, Giam dinh tu phép,
Trong tai thuorng mai, Quén tai vién va Hanh nghé quéan ly, thanh 1y t3i san thudc thim
quan ly va giai quyét clia S& Tu phép trén dia ban tinh Binh Phudc.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam dbc S& Tu phap; Thu
trudng céc co quan chuyén mén thugc UBND tinh; Chu tich UBND céc huyén, thi x&;
Trung tdm Hanh chinh cdng tinh va céc co quan, t6 chirc, c4 nhén c6 lién quan chiju trach
nhiém thi hanh Quyét dinh nay./. p

Noi nhin: : : CHU TICH#Z
- Cyc KSTTHC(VPCP);

- CT, cidc PCT UBND tinh;

- Nhu Biéu 3;

- Trung tdm Tin hoc - Cong béo;
-LDVP;

- Luu: VT, NCrTHC-20-28/9).




THU TUC HANH CHINH TIEP NHAN VA TRA KET QUA TAI TRUNG TAM
HANH CHINH CONG, THU TUC HANH CHINH TIEP NHAN VA THU'C HIEN
TAI SO TU PHAP THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP TREN PIA BAN TINH BINH PHUOC
(Ban hanh kém theo Quyét dinh s6 2594/QD-UBND ngay 17 thiang 10 nam 2017

cua Chu tich UBND tinh)

Phan I
DANH MUC THU TUC HANH CHiNH

A. TIEP NHAN VA TRA KET QUA TAI TRUNG TAM HANH CHINH

CONG
M3 s6 ho A . A
STT S0 Tén thu tuc hanh chinh Trang
I | LINH VUC CONG CHUNG ‘
1 T-BPC- | DBang ky tap su hanh nghé€ cong chiing 1
283431-TT
Thay doi noi tap sy hanh nghe cong chung tir t6 chirc hanh
T-BPC-
2 283432-TT nghé cong ching nay sang to chic hanh nghé cong chung| 14
khac trong cting mot tinh, thanh phé truc thudc Trung wong
T-BPC- Thay doi noi tap su tur to chirc hanh ngh€ céng ching tai tinh,
3 283433-TT thanh pho tryc thudc Trung wong nay sang t6 chirc hanh nghe | 16
cong chumng tai tinh, thanh pho tryc thugc Trung wong khac
bang ky tép su hanh nghé cdng chimg truong hop Nguoi tap
T-BPC-
4 283434TT | ¥ thay d6i noi tap su sang to chirc hanh nghé cong ching tai | 19
i tinh, thanh phd tryc thudc Trung wong khac
5 T-BPC- | Cham dut tap su hanh nghé cong ching 1
283436-TT
6 T-BPC- | Dang ky tap sy lai hanh ngh€ cong ching sau khi cham durt 23
283437-TT | tap sy hanh ngh€ cong ching 7 ‘
Tu choéi hudng dan tap su (trwong hop t6 chuc hanh nghé
T-BPC- A . A LA , A 4o A 1oa
7 cong chiing khong cd cong ching vién khac du diéu kién | 26
283438-TT . XA
hudng dan tap su)
2 T-BPC- | Thay d6i cong chimg vién hudng dan tap su trong trudong hop 73
283439-TT | nguoi tap su dé nghi thay doi
Thay d6i cong ching vién huéng dan tip su trong truong hop
T-BPC- P A A . A oA \
9 283440-TT t6 chirc hanh ngh€ cong chimg nhén tap sy tam nging hoat | 30
dong, cham dut hoat dong hoaflc’bi chuyén doi, giai thé ‘
10 T-BPC- | DBang ky tham dy kiém tra két qua tdp su hanh nghé cong 37
283441-TT | chung
11 T-BPC- | DBang ky hanh nghé va cap Thé cong churng vién 35




283443-TT

12

T-BPC-
283444-TT

Cép lai Thé cong chtng vién

38

13

T-BPC-
283445-TT

X6a ding ky hanh nghé cua cong ching vién

41

14

T-BPC-
283449-TT

Ch?im dat hoat dong Van phong cong ching (truong hop tu
cham durt)

43

15

T-BPC-
283451-TT

Hop nhat Van phong cong chitng

45

16

T-BPC-
283452-TT

Ping ky hoat dong Van phong cong ching hop nhit

47

17

T-BPC-
283453-TT

Sap nhap Van phong cong chirng

50

18

T-BPC-
283454-TT

Thay d6i ndi dung ding ky hoat dong ciia Vian phong cong
ching nhan sap nhap

52

19

T-BPC-
283455-TT

Chuyén nhugng Van phong cong chung

55

20

21

T-BPC-
283456-TT
T-BPC-
283457-TT

Thay ddi ndi dung dang ky hoat dong ciia Van phong cong
ching duoc chuyén nhugng

Chuyén d6i Vin phong cong ching do mot cong ching vién
thanh 1ap

57

60

22

T-BPC-
283458-TT

Ding ky hoat déng Vin phong cong chiung dugce chuyén doi
tr Van phong cong chirng do mot cong chirng vién thanh lap

63

11

LINH VUC

HO TICH

T-BPC-
283571-TT

Cép ban sao Trich luc h tich

66

1

LINH VU C

LY LICH TU PHAP

T-BPC-
281226-TT

Cép Phiéu Iy lich tu phap cho cong dan Viét Nam, ngudi nude
ngoai dang cu tra tai Viét Nam

70

T-BPC-
281225-TT

Cép Phiéu 1y lich tu phap cho co quan nha nudc, t6 chirc
chinh tri, t6 chtc chinh tri - x3 hoi (ddi tuong 13 cong dan Viét
Nam, ngudi nude ngoai dang cu tra tai Viét Nam)

78

T-BPC-
281224-TT

Cap Phiéu Iy lich tu phép cho co quan tién hanh t6 tung (ddi
tuong la cong dan Viét Nam, ngudi nuwdc ngoai dang cu tru tai
Vi¢t Nam)

82

IV

LINH VUC

LUAT SU

T-BPC-
283403-TT

Cham dut hoat dong cua To chac hanh ngh;é luat su (Trong
trwong hop to chirc hanh ngﬁé ludt sw tw cham dut hoat dong
hodac cong ty luat bi hop nhat, sap nhdp)

85

T-BPC-
283406-TT

Ping ky hanh nghé luat su v6i tr cdch ca nhan

86




3 25;1;130%(_:,}1, Dang ky hoat dong cua Chi nhanh, Cong ty ludt nudc ngoai 89
4 T-BPC- | Thay d6i noi dung Gidy dang ky hoat dong cua Chi nhanh, o1
283408-TT | Cong ty luat nudc ngoai
5 T-BPC- | Hop nhét cong ty luat 93
283409-TT
6 22;2;1]311:)(_:,}1, Sap nhap Cong ty luat 95
7 T-BPC- | Chuyén d6i Cong ty Luat Trach nhiém hitu han va Cong ty 97
283411-TT | Luat Hop danh
8 T-BPC- Chuyén doi Van phong luat su thanh Cong ty luat 99
283412-TT ' i
9 T-BPC- | Pang ky hoat dong ctia Cong ty luat Viét Nam chuyén doi tir 101
283417-TT | Cong ty luat nudc ngoai
10 T-BPC- | PBang ky hoat dong cua Chi nhdnh cia Cong ty luit nudc 103
283418-TT | ngoai tai Viét Nam
1 T-BPC- | Cép lai Gidy Pang ky hoat dong cua Chi nhanh, Cong ty luat 105
283419-TT | nude ngoai
V | LINH VUC PAU GIA
1 T-BPC- | Bang ky danh sach dau gia vién 107
283481-TT
LINH VUC QUAN TAI VIEN, HANH NGHE QUAN LY, THANH LY
VI s
TAI SAN
1 T-BPC- |DPing ky hanh nghé quan 1y, thanh 1y tai san véi tu cach ca 109
283501-TT | nhéan
5 T-BPC- | Pang ky hanh nghé quan 1y, thanh 1y tai san ddi v6i doanh 2
283505-TT | nghi€p quan ly, thanh 1y tai san
3 T-BPC- | Thay ddi thanh vién hop danh cta cong ty hop danh quan 1y, 116
283504-TT | thanh ly tai san
4 T-BPC- Thay d6i thong tin ding ky hanh nghé cia Quan tai vién 118
283506-TT
5 T-BPC- | Thay d6i thong tin ding ky hanh nghé ctia doanh nghiép quan 120
283507-TT | 1y, thanh Iy tai san
VIL | LINH VUC TRONG TAI THUONG MAI
1 T-BPC- | DBang ky hoat dong ctia Trung tam Trong tai 122
283482-TT
T-BPC- | bang ky hoat dong ciia Chi nhanh Trung tdm Trong tai
2 283480- 126
TT
3 T-BPC- | Thay doi ndi dung Gidy dang ky hoat dong cua Trung tdm 129
283484-TT | Trong tai




T-BPC- | Thay d6i nodi dung Gidy dang ky hoat dong ctiia Chi nhanh
4 283485- | Trung tam trong tai 132
TT
T-BPC- | bang ky hoat dong Chi nhanh cua T6 chuc trong tai nudc
5 283488- | ngoai tai Viét Nam 135
TT
¢ | T-BPC- |Thay d6i ndi dung Gidy ding ky hoat dong Chi nhanh cta T 138
283489-TT | chuc trong tai nudc ngoai tai Viét Nam
T-BPC- | Cép lai Gidy dang ky hoat dong cua Trung tdm trong tai, Chi
7 283500- | nhanh Trung tim trong tai, Chi nhanh cta T chirc trong tai | 141
TT nudc ngoai tai Viét Nam
VIII | LINH VUC GIAM PINH TU PHAP
. T-BPC- | B nhiém giam dinh vién tu phap 144
282345-TT
) T-BPC- | Mién nhiém giam dinh vién tu phap 146
282346-TT
3 T-BPC- Cép phép thanh 1ap vin phong giam dinh tu phap 148
282344-TT : ‘
4 T-BPC- Ding ky hoat dong van phong gidm dinh tu phap 150
283302-TT T '
5 T-BPC- | Thay d6i ndi dung dang ky hoat dong, cip lai Gidy dang ky 150
283303-TT | hoat dong ctia Van phong gidm dinh tu phap
6 T-BPC- | Thay d6i, bd sung linh vuc gidm dinh ciia Van phong gidm 154
283304-TT | dinh tu phap
T | aoanacro | Chuyén ddi loai hinh Van phong giam dinh tu phép 156
3 T-BPC- | Cham dat hoat dong Vian phong gidm dinh tu phap(Truong 158
283549-TT | hop Van phong giam dinh tw phap tw cham diet hoat dong).
Cap lai Gidy dang ky hoat dong ctia Van phong giam dinh tu
9 T-BPC- phap trong trudng hop thay d6i tén goi, dia chi tru so, nguoi | 159
283309-TT |, . .« OISR \
dai di¢n theo phap luat cua Van phong
T-BPC- Cép lai Gidy ding ky hoat dong cua Van phong giam dinh tu
10 phép trong truong hop Gidy dang ky hoat dong bi hu hong | 161
283310-TT L. %
hoac bi mat
IX | LINH VUC TU VAN PHAP LUAT
1 25;1;1]32%(_:,}1, Ping ky hoat dong cta Trung tAm tu van phép luat 163
5 T-BPC- | Pang ky hoat dong cho chi nhanh ctia Trung tAm tu van phap 166
283421-TT | luat
3 T-BPC- | Thay d6i ndi dung ding ky hoat dong ctia Trung tAm tu van 169
283422-TT | phap luat, chi nhanh




T-BPC-
283428-TT

Cép thé tu van vién phap luat

172

T-BPC-
283429-TT

Thu héi thé tu vn vién phap luat

175

T-BPC-
283430-TT

Cép lai thé tu van vién phap luét

177

B. TIEP NHAN VA THU'C HIEN TAI SO TU PHAP

STT

Ma so ho
SO’

Tén thu tuc hanh chinh

LINH VUC CONG CHUNG

I.1

TTHC THUQC CO QUAN QUAN LY NHA NUOC

T-BPC-
281399-TT

Huy bo quyét dinh tam dinh chi hanh nghé cong ching

179

T-BPC-
281398-TT

Thanh 13p Van phong cong chung

181

T-BPC-
281397-TT

bang ky hoat dong Van phong cong chung

184

T-BPC-
281395-TT

Thay do6i ndi dung dang ky hoat dong cua Van phong cong
chung

187

T-BPC-
283453-TT

Chérr} dut hoat dong Van phong cong chimg (truong hop bi
thu hoi Quyét dinh cho phép thanh 1ap)

190

T-BPC-
281450-TT

Thu hdi Quyét dinh cho phép thanh 1ap Van phong cong
ching

192

T-BPC-
281462-TT

Thanh 1ap Hoi cong chiing vién

193

TO CHUC HANH NGHE CONG CHUNG

T-BPC-
283460-TT

Cong chirng ban dich

196

T-BPC-
283461-TT

Cong ching hop dong, giao dich soan thao san

198

T-BPC-
283462-TT

Cong chirng hop dong, giao dich do cong chirng vién soan
thao theo dé nghi cua ngum yéu cau cong chirng

204

T-BPC-
283463-TT

Cong ching viéc stra doi, bo sung, hity bo hop dong, giao
dich

210

T-BPC-
283464-TT

Cong ching hop dong thé chap bat dong san

214

T-BPC-
283465-TT

Cong chirng di chuc

218

T-BPC-
283466-TT

Cong chirng van ban théa thuin phan chia di san

221




3 T-BPC- | Cong chirng van ban khai nhan di san 225
283467-TT
9 T-BPC- | Cong chitng vin ban tir ch6i nhan di san 229
283468-TT
10 T-BPC- | Cong chirng hop dong iy quyén 230
283469-TT
T-BPC- | Nhan luu gitr di chuc
1 283470-TT 235
12 T-BPC- | Cap ban sao van ban cong chirng 237
283471-TT
II. [LINH VUC LUAT SU
L, 5;1;_3%};(_:1:,1, Ping ky hoat dong ctia T6 chirc hanh nghé luét su 239
5 T-BPC- | Thay ddi ndi dung dang ky hoat dong cua To chirc hanh i3
283399-TT | nghe¢ luat su
3 T-BPC- | Thay ddi nguoi dai dién theo phap luit ctia Vian phong luat 245
283400-TT | su, Cong ty Luat Trach nhiém hiru han mot thanh vién
T-BPC- Thay d6i nguoi dai dién theo phap luat ciia Cong ty Luat
4 Trach nhi€ém hitu han hai thanh vién tr¢ 1€n, Cong ty Luat | 247
283401-TT
hop danh
5 T-BPC- | Pang ky hoat dong caa Chi nhanh ciia T chtrc hanh nghé 249
283402-TT | luat su
Cham dit hoat dong cua T chirc hanh nghé luat su (Trong
trwong hop To chirc hanh nghé ludt sw bi thu hoi Gidy ding
T-BPC- ky hoat dong hoac Truong Van phong luat sw, Giam dég‘
6 283404-TT Cong ty Luat Trach nhiém hitu han mot thanh vién hodc tat | 252
ca cac thanh vién cua Cong ty Ludat Hop danh, thanh vién
cua Cong ty Ludt Trdach nhiém hitu han hai thanh vién tro
Ién bi thu hoi Chirng chi hanh nghé ludt su)
Cham dut hoat dong cua t6 chic hanh nghé luat su (Trong
7 T-BPC- | truong hop ,chd'm dut hoat dong do Truwong Van phong ludt 254
283405-TT | su, Giam doc Cong ty Ludt Trach nhiém hitu han mot thanh
vién chét)
3 T-BPC- | Thu hoi Gidy dang ky hoat dong cta T6 chirc hanh nghé 755
283413-TT | luat su, Chi nhanh cua t6 chirc hanh nghé luat su
T.gpc. | Phé duyét D¢ an t0 chirc Dai hoi nhiém ky, phwong 4n xay
9 dung Ban chi nhiém, Hoi dong khen thudng, ky luat nhiém | 257
283414-TT |, = =.. 1A
ky méi cua Doan luat su
10 | BPC pps chudn két qua Dai hoi lujt su 259
283415-TT ST
11 | T-BPC- | Gidi thé Doan lujt su




283416-TT |

261

I11.

LINH VUC

TU VAN PHAP LUAT.

T-BPC-
282350-TT
T-BPC-
282351-
7TT

Cham dut hoat dong cua Trung tam tu van phap luat trong
truong hop theo quyét dinh ciia to chirc chu quan

Cham dut hoat dong Trung tdm tu van phap luat trong
truong hop bi thu hoi giay dang ky hoat dong

262

265

T-8BPC-
282352-TT

Cham dut hoat dong cua chi nhanh Trung tAm tu vaAn phap
luat

266

T-BPC-
282353-TT

Thu hoi Gidy PKHP cta Trung tim tu van phép luét, chi
nhanh (Trong truong hop Trung tim tw van phdp ludt, Chi
nhéanh khéng i s6 luong ludt sw, tw van vién phdp ludt theo
quy dinh ciia Nghi dinh sé 77/2008/ND-CP)

269

T-BPC-
282354-TT

Thu hoi Gidy PKHP cia Trung tim tu van phap luét, chi
nhanh (Trong truong hop Trung tim tw van phdp ludt, Chi
nhanh bi xu phat vi pham hanh chinh voi hinh thirc xir phat
b6 sung la twée quyén s dung Gidy ding ky hoat déng
khong thoi han)

271

IV.

LINH VUC

GIAM PINH TU PHAP

T-BPC-
283306-TT

Thu hoéi Gidy ding ky hoat dong ciia Vin phong giam dinh
tu phap

273

T-BPC-
283308-TT

Cham dut hoat dong Vian phong giam dinh tu phap (Truong
hop Van phong giam dinh tuw phap cham duet hoat dong do

bi thu héi Gidy dang ky hoat déng)

275

LINH VUC

QUAN TAI VIEN, HANH NGHE QL, TLTS

T-BPC-
283502-TT

Cham dut hanh nghé quan 1y, thanh 1y tai san véi tu cach ca
nhan

276

T-BPC-
283503-TT

Thong bao viéc thanh 13p chi nhanh, van phong dai dién ctua
doanh nghiép quan ly, thanh ly tai san

277

T-BPC-
283508-TT

Tam dinh chi hanh nghé quan ly, thanh 1y tai san ddi voi
Quan tai vién

279

T-BPC-
283548-TT

Tam dinh chi hanh nghé quan 1y, thanh 1y tai san ddi véi
doanh nghi€¢p quan ly, thanh 1y tai san

281

T-BPC-
283546-TT

Gia han viéc tam dinh chi hanh nghé quan 1y, thanh 1y tai
san d6i vo1 Quan tai vién, doanh nghiép quan ly, thanh 1y tai
san

283

T-BPC-
283547-TT

Huay bo viéc tam dinh chi hanh nghé quan 1y, thanh 1y tai
san do1 voi Quan tai vién

284

T-BPC-

Huy bo viéc tam dinh chi hanh nghé quan 1y, thanh 1y tai san

283545-TT

d6i v6i doanh nghiép quan 1y, thanh 1y tai san

285

VI

LINH VUC

TRONG TAI THUONG MAL




T-BPC- Thu hoi gidy ding ky hoat dong cta Trung tim trong tai,
1 283328- Gidy dang ky hoat dong cta Chi nhanh Trung tdm trong tai | 287
TT
5 T-BPC- | Cham dit hoat dong cua Chi nhianh/Vin phong dai dién 289
283329-TT | Trung tdm trong tai
T-BPC- | Thu héi Gidy ding ky hoat dong Chi nhanh cia T6 chic
3 283332- trong tai nudc ngoai tai Viét Nam 292
TT
T-BPC- Théng bao vé viéc thanh 1ap Van phong dai dién ctia T
4 283333- chirc Trong tai nudc ngoai tai Viét Nam 294
TT
T-BPC- Théng bao thay d6i Trudong Vin phong dai dién, dia diém
5 283334- dat tru s& cia Van phong dai dién cua T6 chire trong te‘tj 297
TT nudc ngoai tai Vigt Nam trong pham vi tinh, thanh pho
tryc thudc trung wong
T-BPC- Théng bao thay d6i dia diém dat tru sé ciia Vian phong dai
6 283335- | dién cta T6 chtic trong tai nudc ngodi tai Viét Nam sang | 299
TT tinh, thanh phd tryc thudc Trung wong khac
T-BPC- | Théng bao thay doi dia diém dat try s¢ ciia Chi nhanh caa
7 283336- T chirc trong tai nudc ngoai tai Viét Nam sang tinh, thanh | 303
TT phd truc thude trung wong khéc
T-BPC- Thong bao thay doi dia diém dat tru so cua Trung tam
8 283337- | trong tai, Chi nhanh trung tdm trong tai sang tinh, thanh | 304
TT phd trie thude Trung wong khéc
T-BPC- Thong bao vé viéc thanh 1ap Chi nhanh/Vian phong dai
9 283338- dién cua Trung tdm trong tai tai nudc ngoai 305
TT
T-BPC- Thong bao vé viéc thanh 1ap Van phong dai dién caa Trung
10 | 283339- | tam trong tai 307
TT
T-BPC- Thong bao vé viée thay ddi dia diém dat tru so, Trudng
11 | 283340- | Véan phong dai di¢n cua Trung tdm trong tai 311
TT
T-BPC- Théng bao thay ddi danh sach trong tai vién
12 | 283341- 312

TT




Phan II
NOI DUNG CU THE CUA THU TUC HANH CHINH

_ A.TIEP NHAN VA TRA KET QUA TAI TRUNG TAM HANH CHINH
CONG

I. LINH VU'C CONG CHUNG
1. Ping ky tap sw hanh nghé cong chirng. M s6 ho so: T-BPC-283431-TT
a) Trinh ty thyc hién:

Budc 1. Nguoi cd Gidy chimg nhén t6t nghiép khoa dao tao nghe cong chung hodc
glay chimg nhan boi dudng nghé cong chirng phai tip su hanh nghé tai mot t6 chirc hanh
nghé cong chirng.

- Ho so ding ky tap su duoc giri truc tiép hodc giri qua dudng buu dién dén bo phan
tiép nhan cua SO Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia chi
QL14, phuong Tan Binh, thi xa Dong Xoai, tinh Binh Phuéec.

~Buére 2. Bo phan tiép nhan ciia S& Tu phép kiém tra ho so, néu hd so hop 1€ thi viét
phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bd
sung day du thi méi lam phi€u bién nhéan va chi huéng dan mdt lan duy nhat.

Buée 3. BO phin chuyén mon ctia S¢ Tu phap kiém tra lai ho so, néu hd so du thanh
phan gidy to thi tham muu Truéng phong BO tro tu phap-dai dién Lanh dao S¢ Tu phap
theo (Quyét dinh s6 25/QD-STP ngay 15/02/2017 cta Giam ddc S& Tu phap vé viéc uy
quyén ky cac van ban trong hoat dong quan 1y nha nude d6i voi linh vire bo trg tu phap)
ghi tén ngudi dang ky tap su vao Danh sach ngudi tdp su hanh nghé céng chimg cta SO
Tu phap, ddng thoi ban hanh thong bao cho ngudi dang ky tip su va to chirc hanh nghé
cong chirng nhan tap su.

~ Bwéc 4. Nguoi dang ky tap sy hanh nghé cong chting dén nhan két qua tai bo phan
ti€p nhén cia S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phude, dia chi
QL14, phuong Tan Binh, thi xa Dong Xoai, tinh Binh Phuéec.

b) Cach thire thue hién: Ho so ding ky tap su nop truc tiép tai b phan tiép nhan
cua S0 Tu phap thudc Trung tdm hanh chinh coéng tinh Binh Phude, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc noi ¢6 td6 chitc hanh nghé cong
chirng nhan tap su.

¢) Thanh phé‘m, s0 lwgng ho so:

- Thanh phan hd so:

+ Giay dang ky tap su hanh nghé cong chirng theo Mau TP-TSCC-01 ban hanh kem
theo Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cua Bo Tu phap hudng dan tap sy
hanh nghé cong chung ngay 15/4/2015 cua B Tu phap hudng dan tap sy hanh nghé
cong ching (sau day goi la Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cua B Tu
phap hudng dan tap su hanh nghé cong chirng);



+ Gidy chiing nhan tbt nghiép khoa dao tao nghé cong chimg hodc gidy ching nhan
hoan thanh khoa b6i dudng nghe cong chirng (ban sao ¢ chimg thyc hodc ban chup kem
theo ban chinh dé doi chiéu).

- S6 lwong ho so: 01 bd

d) Thoi han gidi quyét: 07 ngay lam viéc, ké tir ngdy nhan du ho so hop 18

d) Poi twong thue hién TTHC: C4 nhan

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S& Tu phap

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap

g) Két qua thuc hién TTHC: Thong bao ‘Vé vi¢c da ghi tén vao danh sach nguoi
tap su cua SO Tu phap hodc van ban thong bao vé viéc tir choi

h) Lé phi: Khong

i) Yéu cau, diéu kién thwe hién TTHC:

Khong thugc mot trong cac truong hop sau day:

- Thudc trudng hop khong dugc bd nhiém cong ching vién theo quy dinh tai Diéu
13 cua Luat cong ching;

- Nguoi dang 1a can by, cong chirc, vién chuc (trir vién chﬁ’c lam viéc tai Phong
cong churng), s§ quan, quan nhan chuyén nghi¢p, cong nhan quoc phong trong co quan,
don vi thuoc Quan doi nhan dan; sy quan, ha s¥ quan, cong nhan trong co quan, don vi
thudc Cong an nhan dan.

k) Miu don, miu to khai: Gidy dang ky tap sy hanh nghé cong ching theo Mau
TP-TSCC-01 ban hanh kém theo Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cua B
Tu phap hudng dan tap sy hanh nghé cong chiing

1) Can cir phap ly:

- Luét cong ching sb 53/2014/QH13;

- Thoéng tu s6 04/2015/TT-BTP ngay 15/4/2015 ctua Bo Tu phap hudng dan tap
su hanh nghé cong ching.

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia B6 Tai chinh quy dinh mtc
thu,vché d@ thu, nop, quan 1}'/, st dung phi cong cbl'rng; phi chﬁ’ng thuc, phi tham dinh ti€u
chuén, di€u kién hanh ngh€ cong ching, phi thdm dinh di€u ki¢n hoat dong van phong
cong churng, 1€ phi cap thé cong chiing vién

Mau don, to khai dinh kém.
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TP-TSCC-01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PANG KY TAP SUHANH NGHE CONG CHUNG
(Ban hanh kém theo Théng tw s6 04/2015/TT-BTP ngay 15 thing 04 nam 2015)
Kinh giri: S6 Tu phdp.....coovvviiii .
TN 01 1A e et et
SINM NEAY:ci it e Nam/Ni:............

Chirng minh nhan dan S&/Can cude cong dan SO e
Ngay cap:....... [ovoiid coiini. . NOT CAP: et

T61 da hoan thanh khoa dao tao nghé cong ching va duoc cap Giéy ching nh@n t6t
nghiép khoa dao tao nghe¢ cong ching/T6i dd hoan thanh khoa boi dudng ngheé cong
chimg va dugc cap Gidy chirng nhan hoan thanh khoa boi dudng nghé cong chimg (1)

$6........ ngay....... thang.....nam........ do Hoc vién tu phap cap. Toi da tu lién hé tap
Su/T61 da dugc SO Tu phép bo tri tap su (2) tai Phong cong ching.............. /Van phong
congchung........................

D12 Chl tTU SOt e et e e

Thoi gian tap su dy kién bat dau tir ngay .... thang .... ndm.........

Toi xin cam doan chap hanh ding cac quy dinh phap luat va thye hién day du cac
nghia vu cua nguoi tap sy hanh nghé cong chung.

(Tinh, thanh phé), ngay... thang...
nam...
Nguoi dé nghi
(ky va ghi ro ho tén)
Chu thich:

-(D Néu hoan thanh khoa dao tao nghé cong chung thi chon phuong an truge dau “/” néu hoan
thanh khoa boi dudng nghé cong chung thi chon phuong 4n sau dau “/”

-(2) Néu tu lién hé tap su thi chon phuong an trude dau “/” néu duge S6 Tu phap bb tri tap sy thi
chon phuong an sau dau “/”
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2. Thay doi noi tap sw hanh nghe cong churng tur to chirc hanh nghe cong chlrng
nay sang t6 chirc hanh nghe cong chirng khac trong cung mgt tinh, thanh pho truc
thugc trung wong. Ma so ho so: T-BPC-283432-TT

a) Trinh ty thyc hién:

Bude 1. Nguoi tap su gui gidy d& nghi thay doi noi tap su truc tiép hodc giri qua
duong buu dién dén bd phan tiép nhan cta S& Tu phap thudc Trung tim hanh chinh cong
tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Bong Xoai, tinh Binh Phudec.

. Gidy dé nghi phai néu rd 1y do thay d6i noi tap su, cd xéac nhan cua t6 chtrc hanh
nghé cong chirng nhan tap su vé thoi giar} va viéc thuc hi‘én quyén, nghia vu ctia Nguoi
tap sy tai t6 chirc minh va xac nhén cta t6 chire hanh nghé cong chimg ma Nguoi tap su
xin chuyén dén vé viéc nhan tap su.

Buée 2. Bo phan tiép nhan ciua S¢ Tu phéap kiém tra hd so, néu ho so hop 1¢ thi viét
phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bd
sung day du thi méi lam phi€u bién nhan va chi huéng dan mét lan duy nhat.

Buwée 3. Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan duoc giéy dé nghi cua
nguoi tap su. B phan chuyén mon cua S& Tu phap kiém tra lai ho so, néu hd so du thanh
phan gidy to thi tham muu Truong phong B6 tro tu phap-dai dién Lanh dao So Tu phap
theo (Quyét dinh s6 25/QD-STP ngay 15/02/2017 cta Giam doc So Tu phap vé viée uy
quyén ky cac van ban trong hoat dong quan ly nha nudc dbi véi linh vuc bo tro tu phap)
thong bao bang van ban cho nguoi tap su, t6 chtre hanh nghe cong ching nhén tép su va
t6 chirc hanh nghé cong chimg ma Nguoi tap sy xin chuyén dén vé viéc thay doi noi tap
su; truong hop tir choi thi phai thong bao bang van ban ¢6 néu ro 1y do.

Buée 4. Nguoi tap sy hanh nghé cong chirng dén nhan két qua tai bo phén tiép nhan
cua S& Tu phép thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Céch thirc thwe hién: Nop truc tiép hodc qua dudng buu chinh dén S& Tu phap
noi dang ky tap su.

¢)Thanh phan, s6 lwgng ho so:

- Thanh phan hé so:

Gidy dé nghi thay d6i noi tap su néu rd 1y do thay d6i noi tap su va co xac nhan cia
to churc hanh nghé cong chiing

- 86 lwrong hé so: 01 bo.

d) Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan duoc gidy dé nghi cia
nguoi tap su

d) Poi twong thue hién TTHC: C4 nhan

e) Co quan thyc hién TTHC:

12



- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap

g) Két‘quﬁ thue hién TTHC: Thong bao vé viéc thay ddi noi tap su hodc vin ban
thong bado vé viéc tir choi.

h) L¢ phi: Khong

i) Yéu ciu, diéu kién thwe hién TTHC:Khong

k) Mau don, méu to khai hanh chinh: Khong

I) Can ctr phap ly cia TTHC:

- Luét cong chimg sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ctia Bo Tu phap hudng dan tap
su hanh nghé cong ching.
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3. Thay doi noi tap su twr t0 chirc hanh nghe cong chung tai tinh, thanh pho
trwe thudc trung wong nay sang to chirc hanh nghe cong chirng tai tinh, thanh pho
triee thudce trung wong Khac. Mi s6 ho so: T-BPC-283433-TT

a) Trinh ty thyc hién:

Bude 1. Nguoi tap su gui gidy d& nghi thay doi noi tap su truc tiép hodc giri qua
duong buu dién dén bd phan tiép nhan cta S& Tu phap thudc Trung tim hanh chinh cong
tinh Binh Phuéec, dia chi QL14, phuong Tan Binh, thi xd Pong Xoai, tinh Binh Phudc.

Gidy dé nghi phai néu rd ly do thay d01 noi tap su, c6 xac nhan cua t6 chtrc hanh
nghé cong chirng nhan tap sy ve thoi gian, 5O lan tam nging tap su (néu co) va viée thuc
hién cc quyén, nghia vu ctia ngudi tap su tai t6 chirc minh.

~Budre 2. BO phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 18 thi Vié:[
phi€u bi€n nhan. Truong hop ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi maéi lam phi€u bién nhan va chi huéng dan mot 1an duy nhat.

Buée 3. BO phan chuyén mon ctia S¢ Tu phap kiém tra lai ho so, néu ho so du thanh
phan gidy to thi tham muu Truéng phong B6 tro tu phap-dai dién Lanh dao S¢ Tu phap
theo (Quyét dinh s6 25/QD-STP ngay 15/02/2017 ctua Giam déc S& Tu phap vé viée uy
quyén ky cac vin ban trong hoat dong quan ly nha nudc dbi véi linh vuc bo tro tu phap)
thong bao bang vin ban cho to chirc hanh nghé cong chirng nhén tap su va nguoi tap su
v€ viéc rat tén nguoi tap sy khoi Danh sach ngudi tp sy cua So Tu phap, dong thot xac
nhan thoi gian tap su, noi tap su va sb 1an tam nging tp su (néu cd) ctia ngudi tap sy tai
dia phuwong minh; trudong hop tir chdi thi phai théng bao bang van ban co néu 1d 1y do.
Nguoi tap sy dang ky tap su tai S6 Tu phap noi c6 t6 chirc hanh nghé cong chirmg ma
minh chuyén dén theo quy dinh tai Diéu 2 ciia Thong tu sb 04/2015/TT-BTP ngiy
15/4/2015 ctia B6 Tu phép hudng dan tdp sy hanh nghé cong ching dé tiép tuc viée tip
su; hd so dang ky tap su phai kém theo thong bao bang vin ban cua S¢ Tu phap noi
nguoi tap su da dang ky tap su trudc do theo quy dinh tai khoan nay.

Buwée 4. Nguoi tap sy hanh nghé cong chirng dén nhan két qua tai bo phan tiép nhan
cia S¢ Tu phap thudc Trung tdm hanh chinh coéng tinh Binh Phude, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

b) Cach thirc thuc hién: Nop truc tiép tai bd phan tiép nhan ho so hoic qua hé
thong buu chinh dén bd phan ti€p nhan cua S¢ Tu phap thugc Trung tam hanh chinh
cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa BDong Xoai, tinh Binh
Phudc noi ¢6 to chirc hanh nghé cong chirng nhan tap su.

¢)Thanh phan, so lwgng ho so:

- Thanh phén hé so:

+ Gidy dé nghi thay d6i noi tap sy néu rd 1y do thay d6i noi tap su va co xac nhin
cua to chirc hanh nghé cong churng.

+ Gidy chirng nhan t6t nghiép khoa dio tao nghé cong chimg hodc gidy ching nhan
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hoan thanh khoa bdi dudng nghé cong ching.

+ Théng bao bang van ban ctiia S¢ Tu phap noi ngudi tap su di dang ky tap sy trudc
do veé vi€c rat tén nguoi tap sy khoi Danh sach ngudi tap sy cia S¢ tu phap, xac nhén
tho1 gian tap sy, noi tap su va so lan tam ngung tap su.

- 86 lirong hé so: 01 bg.

d) Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan dugc gidy dé nghi caa
nguoi tap su;

d) Poi twong thue hién TTHC: C4 nhan

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: Sé Tu phap

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap

g) Két qua thwe hién TTHC: Thong bao_ vé viéc da ghi tén vao Danh sach nguoi
tap sy cua So tu phap hodc van ban thong bao vé viéc tir choi

h) L¢ phi: Khong

i) Yéu cau, diéu kién thyc hién TTHC: Gidy ching nhan tot nghiép khoa dao tao
nghé cong chuirng hodc gidy chung nhan hoan thanh khoa boéi dudng nghé cong ching.

Khong thudc mdt trong cac truong hgp sau:

- Thudc trudng hop khong duoc bo nhiém cong ching vién theo quy dinh tai Diéu
13 cua Luat cong ching;

- Nguoi dang 1a can by, cong chirc, vién chuc (trir vién chirc lam viéc tai Phong
cong chirng), sy quan, quin nhan chuyén nghiép, cong nhan qudc phong trong co quan,
don vi thudéc Quan ddi nhan dan; sy quan, ha s§ quan, cong nhan trong co quan, don vi
thudc Cong an nhan dan

Y MAu don, mau to khai hanh chinh: Gidy dang ky tip su hanh nghé cong chimg
(Mau TP-TSCC-01).

I) Can ctr phap ly cia TTHC:
- Luét cong chimg sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ctia Bo Tu phap huéng dan tap
su hanh nghé cong ching.

Mau don, to khai dinh kém.

15



TP-TSCC-01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PANG KY TAP SUHANH NGHE CONG CHUNG
(Ban hanh kém theo Théng tw s6 04/2015/TT-BTP ngay 15 thing 04 nam 2015)
Kinh giri: S6 Tu phdp.....coovvviiii .
TN 0T LA ettt e et e st bt e e
SINM NEAY i e e e e e Nam/Ntr:............

~ Chirng minh nhén dan So/Can CUGC cONE AN SO ..o, Ngay
cap:....... S S INOT AP ettt e e e v

Noi dang ky thuong tr (A0GC 1AM 1FU)......eueeeeeeeeeieeeieeeieee et
CHO G HIBN NMAY ..ot e e ees e es s v eeeees

Toi da hoan thanh khoa dao tao nghé cong chirng va duoc cap Giéy ching nheﬁn t6t
nghiép khoa dao tao nghe¢ cong ching/T6i dd hoan thanh khoa boi dudng nghe cong
chung va dugc cap Gidy chirng nhan hoan thanh khoa boi dudng nghé cong chimg (1)

$6........ ngay....... thang.....nam........ do Hoc vién tu phap cap. To61 da tu lién h¢ tap
Su/T61 da dugc SO Tu phép bo tri tap su (2) tai Phong cong ching.............. /Van phong
congchung........................
D12 Chl tTU SOttt e et e e e e e
Thoi gian tap su dy kién bat dau tir ngay .... thang .... ndm.........

T6i xin cam doan chap hanh ding cac quy dinh phap luat va thye hién day du cac
nghia vu cua nguoi tap sy hanh nghé cong chung.

(Tinh, thanh phé), ngay... thang...
nam...
Nguoi dé nghi
(ky va ghi ro ho tén)

Chu thich:

- (1) Néu hoan thanh khoa dao tao nghé cong chung thi chon phuong an trude diu “/” néu
hoan thanh khoa boi dudng nghé cong chung thi chon phuong an sau dau “/”

- (2) Néu ty lién hé tap sy thi chon phuong an trudc dau “/” néu duge S& Tu phap b tri
tap su thi chon phuong an sau dau “/”
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4. Pang ky tip sw hanh nghé cong chirng trweong hop ngwoi tip su thay doi noi
tap su sang to chirc hanh nghé cong chirng tai tinh, thanh pho truc thuc trung
wong khac. Ma so ho so: T-BPC-283434-TT

a) Trinh ty thyc hién:

Bude 1. Nguoi tap su gui gidy d& nghi thay doi noi tap su truc tiép hodc giri qua
duong buu dién dén bd phan tiép nhan cua S& Tu phap thude Trung tam hanh chinh cong
tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Bong Xoai, tinh Binh Phudc
noi c6 t6 chirc hanh nghé céng chirng ma nguoi tip su hanh nghé cong chimg chuyén dén
tap su.

Buée 2. Bo phan tiép nhan cua S¢ Tu phap kiém tra hd so, néu ho so hop 18 thi viét
phiéu bién nhan. Truong hop hd so khong day du, chua dung quy dinh thi yéu cau bo
sung ddy du thi méi 1am phiéu bién nhan va chi huéng ddn mét 1an duy nhét.

Buée 3. BO phan chuyén mon ciia S¢ Tu phép kiém tra lai ho so, néu ho so du thanh
phan gidy to thi tham muu Truong phong B6 tro tu phap-dai dién Lanh dao So Tu phap
theo (Quyét dinh s6 25/QD-STP ngay 15/02/2017 ctua Giam ddc S& Tu phap vé viée uy
quyén ky cac van ban trong hoat dong quan ly nha nude dbi v6i linh vuc bo tro tu phap)
Thong bao vé viéc dd ghi tén vao Danh sach nguoi tip su ciia S& Tu phap hodc vin ban
thong bao vé viéc tir chbi.

Buée 4. Nguoi tap sy hanh nghé cong chirng dén nhan két qua tai bo phén tiép nhan
cua SO Tu phép thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi x4 Pong Xoai, tinh Binh Phudc.

b) Cach thirc thuc hién: Nop truc tiép tai bd phan tiép nhan hd so hoic qua hé
théng buu chinh dén bo phan tiép nhin cia S& Tu phap thudc Trung tAm hanh chinh
cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoai, tinh Binh
Phudc noi ¢o t6 chirc hanh nghé céng ching nhan tap su.

¢)Thanh phan, so lwgng ho so:
- Thanh phén hé so:
+ Giay dang ky tap su hanh nghé cong ching.

+ Giay ching nhén t6t nghiép khoa dao tao nghé cong chimg hodc gidy ching nhan
hoan thanh khéa boi dudng nghé cong chirng.

+ Théng bao bang van ban ctiia S¢ Tu phap noi ngudi tap su di dang ky tap sy trudce
doé vé viée rat tén nguoi tap su khdéi Danh sach nguoi tdp sy cia S& tu phap, xac nhan
tho1 gian tap sy, noi tap su va sé lan tam ngung tap su

- 86 long hé so: 01 bg.

_d) Thoi han giai quyét: 05 ngay lam viéc, truong hop tir chdi thi phai thong bao
bang van ban vanéu rd ly do
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d) P6i twong thue hién TTHC: C4 nhin

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap

g) Két qua thwe hién TTHC: Thong bao vé viée da ghi tén vao Danh sach nguoi
tap su cua SO Tu phap hodc van ban thong bao vé viéc tir choi

h) Lé phi: Khong

i) Yéu céu, diéu kién thuc hién TTHC: Gidy chirmg nhén tot nghiép khoa dao tao
nghé cong chirng hoic gidy chirng nhan hoan thanh khoa bdi dudng nghé cong chimng.

- Khéng thudc mét trong cac truong hop sau:

+ Thudc truong hop khong dugc bo nhiém cong chirng vién theo quy dinh tai Piéu
13 cua Luét cong ching;

+ Nguoi dang la can bg, cong chire, vién chire (trir vién chire lam viée tai Phong
cong churng), s¥ quan, quan nhan chuyén nghi€p, cong nhan quoc phong trong co quan,
don vi thuéc Quan doi nhan dan; sy quan, ha s¥ quan, cong nhan trong co quan, don vi
thudc Cong an nhan dan

_K) MAu don, mau to khai hanh chinh: Gidy dang ky tip su hanh nghé cong chimg
(Mau TP-TSCC-01).

I) Can ctr phap ly cia TTHC:

- Luét cong chimg sb 53/2014/QH13;

- Thoéng tu s6 04/2015/TT-BTP ngay 15/4/2015 ciia B6 Tu phap huéng dan tap
su hanh nghé cong ching.

Mau don, to khai hanh chinh: Giéng TTHC s6 3
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5. Cham dirt tip sw hanh nghé cong chitng. Mai so ho so: T-BPC-283436-TT

a) Trinh ty thyc hién:

Buéc 1. Trong thot han 05 ngay lam viéc, ké tir ngdy nguoi tap su ch"étm duat tap su
trong cac truong hop quy dinh tai cac dim a, b, ¢, d, d, ¢ va h khoan 1 Diéu 6 Thong tu
$0 04/2015/TT-BTP ngay 15/4/2015 cia B Tu phap hudng dan tap sy hanh nghe cong
chtng, to chirc hanh nghé cong ching nhén tap sy phai bao cao S6 Tu phap bang vin
ban, trong d6 néu rd 1y do cham dut tap su.

T6 chirc hanh nghé cong ching nhén tap sy gui bao cao truc tiép hodc guri qua
duong buu dién dén bo phén tiép nhan cua S¢ Tu phap thugc Trung tdm hanh chinh cong
tinh Binh Phudec, dia chi QL14, phudong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

~Budre 2. BO phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 18 thi Vié:[
phi€u bi€n nhan. Truong hop ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mdt lan duy nhat.

Budre 3. Trong thoi han 05 ngay lam viéc, ké tir ngdy nhin duoc bao cao cua to
chirc hanh ngh€ cong chimg, B6 phan chuyén mén cia S¢ Tu phap tham muu Lanh dao
SO Tu phap ra quyét dinh cham dut tap su, dong thoi xdéa tén nguoi tap sy khoi Danh
sach nguo1 tap su cua S& Tu phap.

Budc 4. Dai dién t6 chtrc nhan tap sy hanh nghé cong chirng dén nhan két qua tai b
phén ti€p nhén cua S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Tan Binh, thi xa Dong Xoai, tinh Binh Phudc.

~b) Cach thuc thue hién: Nop truc tiép tai bo phan tiép nhan ho so hoic qua hé
théng buu chinh dén b6 phén tiép nhdn cia S¢ Tu phap thudc Trung tdm hanh chinh
cong tinh Binh Phudc, dia chi QL14, phuong Tén Binh, thi xd8 Dong Xoai, tinh Binh
Phudc noi ¢6 td chirc hanh nghé cong chung nhén tap su.

¢)Thanh phén, s6 lwgng ho so:

- Thanh phin hé so: Bao cio bang vin ban vé viéc cham dut tip su hanh nghé
cong chiing

- 86 lwgng ho so: 01 by.

d) Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc, ké tir ngdy nhan duoc
bao cio

d) P6i twong thwe hién TTHC: T6 chirc hanh nghé cong chimg

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap

g) Két qua thye hién TTHC: Quyét dinh chim dut tap su
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h) L¢ phi: Khong
i) Yéu céu, diéu kién thwe hién TTHC:

Nguoi tap su cham dut viéc tap su hanh nghé cong ching khi thuéc mot trong cac
truong hop sau day:

- Ty cham dut tap su;

- Puoc tuyén dung 13 can bo, cong chirc, vién chic (trir vién chirc 1am viéc tai
Phong cong ching), sy quan, quan nhan chuyén nghiép, cong nhan quéc phong trong co
quan, don vi thudc Quan ddi nhan dan; s§ quan, ha sy quan, cong nhan trong co quan,
don vi thudoc Cong an nhan dan;

- Khéng con thuong tra tai Viét Nam;
- Bi két 4n va ban an di c6 hiéu luc phap luat;

- Bi 4p dung bién phap xtr 1y hanh chinh theo quy dinh cta phéap luat vé& xir 1y vi
pham hanh chinh;

- Tam ngimg tap su qua sd 1an quy dinh hoic da het thot han tam ngumg tap sy theo
quy dinh tai khoan 2 DPiéu 5 cia Thong tu Thong tu s6 04/2015/TT-BTP ma khong tiép
tuc tap su;

- Thudc truong hop khong duoc dang ky tap su hanh nghé cong chirng tai thoi diém
dang ky tap su.

k) Miu don, miu to khai hanh chinh: Khong
I) Can cwr phap ly caa TTHC:
- Luét cong chimg sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ciia Bo Tu phap hudng dan tap
sy hanh nghé cong ching.
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6. Dang ky tap sw lai hanh nghé cong chirng sau khi cham dirt tip sw hanh nghé
cong chirng. Ma so ho so: T-BPC-283437-TT

a) Trinh tu thywe hién:

Viéc dang ky tap su lai duoc thuc hién tai S& Tu phap noi co td chirc hanh nghé
cong chirng nhan tap su.

Buée 1. Nguoi dang ky tap su lai hanh nghé cong ching giri HO so dang ky tap su
lai truc tiép hodc giri qua dudng buu dién dén bo phan tiép nhan cua S& Tu phap thudce
Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa
Pong Xoai, tinh Binh Phudc.

~Buére 2. Bo phan tiép nhan ciia S& Tu phép kiém tra ho so, néu hd so hop 1€ thi viet
phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bd
sung day du thi méi lam phi€u bién nhan va chi huéng dan mdt lan duy nhat.

Buée 3. Trong thoi han bay ngiy lam viéc ké tir ngay nhan du ho so hop 1¢, B
phan chuyén mén cia S¢ Tu phap kiém tra lai ho so, néu hd so di thanh phan gléy to thi
tham muu Truéng phong B6 tro tu phap-dai dién Lanh dao S¢ Tu phap theo (Quyét dinh
s6 25/QD-STP ngay 15/02/2017 cia Giam déc SO Tu phap vé viéc uy quyén ky cac van
ban trong hoat dong quan 1y nha nude ddi voi linh vic b trg tu phap) ghi tén nguoi ding
ky tap su lai vao Danh sach nguoi tip sy hanh nghé cong ching ctia S& Tu phap, dong
thoi thong bao bang van ban cho nguoi dang ky tap su lai va to chirc hanh nghé céng
chtng nhan tap sy, trudng hop tir chéi thi phai thong béo bang vin ban va néu 5 1y do.

Buéc 4. Nguoi dang ky tap su lai hanh nghé cong chimg dén nhan két qua tai bo
phén ti€p nhén cua S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phude, dia
chi QL14, phuong Téan Binh, thi xa Dong Xoai, tinh Binh Phudc.

b) Cach thirc thye hién: Hb so dang ky tap sy lai np truc tiép tai bd phan tiép
nhan cta S& Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa BPong Xoai, tinh Binh Phudc noi cé td6 chitc hanh nghé cong
chirng nhan tap su lai.

¢)Thanh phan, so lwgng ho so:

- Thanh phan hé so:

+ Gidy dang ky tap sy hanh nghé cong chirng theo Mau TP-TSCC-01 ban hanh kém
theo Thong tu s6 04/2015/TT-BTP;

+ Gidy ching nhén t6t nghiép khoa dao tao nghé cong chimg hodc gidy ching nhan
hoan thanh khoa boi dudng nghe cong chirng (ban sao ¢ chimg thyre hodac ban chup kem
theo ban chinh d€ doi chiéu).

- 86 lrong hé so: 01 bg.

d) Thai han giai quyét: Trong thdi han 07 ngay lam viée, ké tir ngay nhan du ho so
hop 1€
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d) P6i twong thue hién TTHC: C4 nhin

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap

o) Két qua thuc hién TTHC: Quyét dinh vé viéc dang ky tap sy hanh nghé cong
chirng hodc van ban thong bao vé viéc tir choi

h) Lé phi: Khong

i) Yéu ciu, diéu kién thwe hién TTHC: Ngudi tap sy chim dit viée tp sy hanh
nghé cong chirng duoc xem xét ding ky lai viéc tap su khi du diéu kién dang ky tap su
hanh nghé cong ching theo quy dinh tai Thong tu sé 04/2015/TT-BTP va thudc mot
trong cac truong hop sau day:

-Lydo chdm dut tap sy quy dinh tai cac diém a, b, ¢, e va h khoan 1 Diéu 6 Théng
tu s6 04/2015/TT-BTP khong con;

- P4 chép hanh xong ban an, trir trudng hop bi két 4n vé t6i pham do cb y;

- P chip hanh xong bién phap xir Iy hanh chinh theo quy dinh ctia phap luat vé xtr
1y vi pham hanh chinh;

- Sau thoi han 02 nim, ké tir ngay quyét dinh ctia S¢ Tu phap Vé vi¢c xba tén nguoi
tap sy khoi Danh sach nguoi tap sy theo quy dinh tai khoan 1 DBiéu 30 cia Thong tu
04/2015/TT-BTP ¢6 hi¢u luc.

k)NMg\lll don, miu to khai hanh chinh: Gidy dang ky tap sy hanh nghé coéng ching
theo Mau TP-TSCC-01 ban hanh kém theo Thong tu s6 04/2015/TT-BTP

1) Can cir phap ly cia TTHC:
- Luét cong ching sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ciia Bo Tu phap hudng dan tap
su hanh nghé cong ching.

Mau don, to khai dinh kém.
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(TP-TSCC-01)
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
GIAY PANG KY TAP SUHANH NGHE CONG CHUNG
(Ban hanh kém theo Théng tw s6 04/2015/TT-BTP ngay 15 thang 04 nam 2015)
Kinh guri: SO Tu phap .....ccecvvvvennneennne.
TN 01 1A Leeiii e ettt e e ete e et e e e e e
SInh NgAY: oo Nam/NIT: e

Chiing minh nhan dan s’(A’)/Cén cudc cOng dan $O: .oooveoevecoeeereeeeieeen. Ngay

T61 da hoan thanh khoa dao tao nghé cong chiing va duoc cip Giéy chung nhén t6t
nghiép khoa dao tao ngheé coéng chung/T61 dé hoan thanh khoa boi dudng ngheé cong
ching va dugc cap Gidy chirng nhan hoan thanh khéa bdi dudng nghé cong ching (1)

SO.vvvveeenenen. ngay..... thang..... ndm........ do Hoc vién tu phap cap. Toi da tu lién hé tap
su/Toi di duge S& Tu phap bd tri tap su (2) tai Phong cong chimg.................. /Van
phong cong ching.........ccccoeecvvvenciveeeenennn.
8D I 1o (VI o) Yo TP
Thoi gian tap su dy kién bat dau tir ngdy .... thang .... ndm .......

T6i xin cam doan chap hanh ding cac quy dinh phap luat va thye hién day du cac
nghia vu cua nguoi tap sy hanh nghé cong chung.
Tinh, thanh pho), ngdy ... thang ... ndm
Ngudi dé nghi
(ky va ghi ro ho tén)
Chu thich:

- (D Néu hoan thanh khoa dao tao nghé cong ching thi chon phuong an trude dau “/”; néu hoan
thanh khoa boi dudng nghé cong chung thi chon phuong an sau dau “/”.

- (2) Néu tu lién h¢ tap su thi chon phuong an trude dau “/”; néu dugce S¢ Tu phap bd tri tap sy thi
chon phuong an sau dau “/”’.
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7. Tir chéi hwéng dan tap su (treong hop Eé chirc hanh ngl}é cong chirng khong
c6 cong chirng vién khac du dieu kién huwdng dan tap sw). Ma so ho so : T-BPC-
283438-TT

a) Trinh ty thyc hién:

Cong ching vién tur chéi hudng din tap su trong truong hop khong du diéu kién
hudng dan tap su theo quy dinh tai khoan 3 Biéu 11 cua Luat Cong chung hodc c6 1y do
chinh dang khéc.

Cong ching vién tir chdi hudng dan tap su phai thong bao bang vin ban cho to chirc
hanh nghé céng ching nhan tp su. T6 chirc hanh nghé cong chirng nhan tip sy phin
cong mot cong ching vién khac du diéu kién hudng dan tap su; trudng hop to chirc hanh
nghé cong chirng khong c6 cong chimg vién khac di diéu kién hudng dan tap su thi phai
thong bao bang vin ban cho S¢ Tu phap.

Buée 1. To chirc hanh nghé céng chimg khong cb cong ching vién du diéu kién
huéng dan tap sy giri Thong bao truc tiép hodc giri qua duong buu dién dén bo phén tiép
nhan cta S& Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi x4 Pong Xoai, tinh Binh Phudc.

Buéc 2. Bo phan tiép nhan cua S& Tu phép tiép nhan Thong bao, viét phiéu bién
nhan.

Buée 3. Trong thoi han 07 ngay lam viéc, ké tir ngay nhan dugc thong bao cua to
chtrc hanh nghé céng ching, Bo phan chuyén mén cua S¢ Tu phap tham muu Lanh dao
S6¢ Tu phap ban hanh vin ban chi dinh mot t6 chirc hanh nghé cong chimg khac nhan tap
su va cir cong chimg vién huéng dan tap su.

Buéc 4. TO chirc hanh nghé cong chimg tir chdi huéng din tap sy hanh nghé cong
ching dén nhan két qua tai bd phén tiép nhan cua S& Tu phap thuéc Trung tim hanh
chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa D@)ng Xoai, tinh
Binh Phudc.

b) Cach thirc thue hién: Thong bao khong co cong ching vién du diéu kién hudng
dan tap su dwoc ndp truc tiép tai bd phan tiép nhan cua S& Tu phap thudc Trung tam

hanh chinh céng tinh Binh Phudc, dia chi QL14, phuong Tén Binh, thi xa Pong Xoai,
tinh Binh Phudc noi c6 t chirc hanh nghé cong chimg tir chbi nhan tap su.

¢)Thanh phan, ) lwgng ho so:

- Thanh phdn hé so: Thong bao bing van ban vé viéc cong ching vién tir chdi
hudéng dan tap sy va to chirc hanh nghé cong chirng khong c6 cong chirng vién khac du
diéu kién huong dan tap su

- 86 lrong hé so: 01 bg.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan duoc
thong bao cua t6 chirc hanh nghé cong chirng
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d) Poi twong thue hién TTHC: T6 chirc hanh nghé cong chimg.
e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap

~g) Két qué thye hign TTHC: Vin ban cia S¢ Tu phép chi dinh mét t0 chic hanh
nghé cong chirng khac nhan tap su va cir cong chirng vién hudng dan tap su

h) Lé phi: Khong

i) Yéu ciu, diéu kién thwe hién TTHC: Khong
k) Mau don, méu to khai hanh chinh: Khong
1) Can cwr phap ly caa TTHC:

- Luét cong ching sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ciia Bo Tu phap hudng dan tap
su hanh nghé cong ching.

25



. 8. Thay df)i cong chirng vién huéng dén tap su trong truwomg hop ngudi tip su
de nghi thay doi. Ma so ho so: T-BPC-283439-TT

a) Trinh ty thyc hién:

- Nguoi tap su dé nghi thay d6i cong ching vién hudng dan tap su;

- T6 chirc hanh nghé céng ching phan cong cong ching vién khac hudng dan tap
su; truong hop khong co cong ching vién khac du diéu kién huéng dan tap sy thi to chic
hanh nghé cong chirng théng bao bang van ban cho S& Tu phép;

- S6 Tu phap chi dinh t6 chirc hanh nghé cong ching khac nhan ngudi tap sy va ctr
cong churng vién hudng dan tap su.

Buée 1. T chirc hanh nghé cong ching khong c6 cong ching vién khac du diéu
kién hudong dan tap su giri Thong bao truc tiép hodc giri qua dudng buu dién dén bo phin
tiép nhan cua So Tu phéap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia chi
QL14, phuong Tan Binh, thi xa Dong Xoai, tinh Binh Phuéec.

Buée 2. Bo phan tiép nhan cua S& Tu phép tiép nhan Thong bao, viét phiéu bién
nhan.

Bude 3. Trong thoi han 07 ngay lam viéc, ké tir ngay nhan dugc thong bao cua to
chirc hanh nghé cong ching, B phén chuyén moén cua S¢ Tu phap tham muu Léanh dao
So Tu phap ban hanh van ban chi dinh mot t6 chirc hanh nghe cong chimg khac nhan tap
su va cuir cong chung vién hudng dan tap su.

Budc 4. T6 chirc hanh nghé cong chimg tur chéi hudng dan tap su hanh nghé cong
chimg dén nhan két qua tai b phén ti€p nhan cua S Tu phap thudc Trung tam hanh
chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh
Binh Phudc.

b) Cach thirc thye hién: Thong bao khong co cong chirng vién khac du diéu kién
huong dan tap su dugc ndp truc tiép tai bo phan ti€ép nhan cua S& Tu phap thudc Trung
tam hanh chinh cong tinh Bin}l Phudc, dia chi QL14, phuong ’[én Binh, thi xa Pong
Xoai, tinh Binh Phudc noi ¢é t6 chirc hanh nghé cong chirng tir chdi nhan tap su.

¢)Thanh phén, s6 lwgng ho so:

- Thanh phén hé so: Thong bao bﬁng van ban cua t6 chirc hanh nghé cong ching
vé viéc khong c6 cong ching vién du diéu ki€n hudng dan tap su

- 86 lrong hé so: 01 bg.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan duoc
thong bao cua t6 chirc hanh nghé cong chirng

d) Poi twong thue hién TTHC: T6 chirc hanh nghé cong chimg

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap
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- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap

g) Két qua thwe hién TTHC: Vin ban cua S6 Tu phap chi dinh t6 chirc hanh nghé
cong chung khac cir cong chirng vién hudng dan tap sy

h) L¢ phi: Khong

i) Yéu ciu, diéu kién thwe hién TTHC: Khong
k) Miu don, miu to khai hanh chinh: Khong
I) Can cwr phap ly caa TTHC:

- Luét cong ching sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ctia Bo Tu phap hudng dan tap
su hanh nghé cong ching.
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9. Thay doi cong chirng vién huéng dan tip su trong truwong hop to chirc hanh
nghe cong chirng nhan tap s tam ngurng hoat dong, cham dirt hoat dong hoac bi
chuyen doi, giai thé. Ma so ho so: T-BPC-283440-TT

a) Trinh ty thyc hién:

- Trong trudng hop t6 chirc hanh nghe cong chimg nhén tap sy tam ngung hoat
dong, cham dut hoat dong hodc bi chuyen doi, giai thé thi nguoi tap sy thoa thuan véi
mét to chirc hanh nghé cong ching khéac dé tap su; truong hop khong thoa thuan duoc thi
dé nghi So Tu phap chi dinh mot t6 chirc hanh nghé cong ching dé tap su;

Buére 1. Nguoi tip su giri van ban dé nghi chi dinh to chirc hanh nghé cong chimg
khac dé tap su truc ti€p hodc gui qua duong buu dién dén bd phan ti€p nhan cua So Tu
phap thudc Trung tam hanh chinh cong tinh Binh Phude, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

Buée 2. Bo phan tiép nhan ctia S¢ Tu phap kiém tra vin ban dé nghi néu thiy hop
1€ thi viét phi€u bién nhan.

Buéc 3. Trong thdi han 07 ngay 1am viéc, ké tir ngdy nhan duoc vin ban dé nghi
cua nguoi tap su, BO phén chuyén mén cia S¢ Tu phap tham muu Lanh dao S& Tu phap
ban hanh van ban chi dinh mot t6 chuc hanh nghé cong chiimg khac nhan tap sy va ct
cong churng vién hudng dan tap su.

~ Buéc 4. Nguoi dang ky tap sy hanh nghé cong chig dén nhan két qua tai b phan
tiép nhan cia S& Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi
QL14, phuong Tan Binh, thi xa BPong Xoai, tinh Binh Phudc.

b) Cach thirc thye hién: Hb so dé nghi cua nguol tap su \{é viéc chi dinh td chuc
hanh nghé cong chirng khac dé tap su ndp truc tiép tai by phan ti€ép nhan cua S¢ Tu phap
thugc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Téan Binh, thi
xa Pong Xoai, tinh Binh Phudc noi c6 to chirc hanh nghé cong chirng nhén tap su.

¢)Thanh phan, s6 lwgng ho so:

- T h‘dnh phén ho so: Van ban dé nghi cua ngudi tap su vé viéc chi dinh t6 chuc
hanh nghé cong chung khac dé tap su

- 86 lwong hé so: 01 bg.

d) Thoi han giai quyét: 07 ngay 1am viéc, ké tir ngdy nhan dwoc dé nghi ctia nguoi
tap su

d) D6i twgng thye hign TTHC: C4 nhan

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: Sé Tu phap

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap
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g) Két qua thue hién TTHC: Vin ban cia S¢ Tu phap chi dinh t6 chtrc hanh nghé
cong chirng khac cir cong chirng vién hudng dan tap su

h) Lé phi: Khong

i) Yéu ciu, diéu kién thwe hién TTHC: Khong
k) Miu don, miu to khai hanh chinh: Khong
I) Can ctr phap ly cia TTHC:

- Luét cong ching sb 53/2014/QH13;

- Thoéng tu s6 04/2015/TT-BTP ngay 15/4/2015 ciia B6 Tu phap huéng dan tap
su hanh nghé cong ching.
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10. Ping ky tham dy kiém tra két qua tip sw hanh nghé cong chirng. Mi s6 hd
so: T-BPC-283441-TT

a) Trinh ty thyc hién:

Bude 1. Nguoi tdp sy dang ky tham du kiém tra két qua tap s sy hanh nghé cong
chtng giri hd so truc tiép hodc giri qua dudng buu dién dén bd phan tiép nhan cia S¢ Tu
phap thudc Trung tdm hanh chinh cong tinh Binh Phude, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

~ Bude 2. B phén tiép nhan cua S Tu phap kiém tra ho so, néu ho so hop 18 thi Vié:[
phiu bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

_ Bude 3. BO phan chuyén mén cua So Tu phap kiém tra lai ho so, néu ho so du thanh
phan gidy to thi tham muu Truong phong Bo tro tu phap-dai dién Lanh dao S¢ Tu phap
theo (Quyét dinh s6 25/QD-STP ngay 15/02/2017 cta Giam doc So Tu phap vé viée uy
quyén ky cac van ban trong hoat dong quan ly nha nudc d6i véi linh vuc bo tro tu phap)
thong bao bang van ban cho nguoi dang ky vé viéc ghi tén nguoi do vao danh sach dé
nghi B Tu phap cho tham dy kiém tra két qua tap sy; truong hop tir choi thi phai thong
bado bang van ban co6 néu rd ly do.

Buéc 4. Nguoi dang ky tham dy kiém tra két qua tap su hanh nghé cong ching dén
nhan két qua tai bo phan tiép nhan cta S& Tu phap thudc Trung tim hanh chinh cong tinh
Binh Phudc, dia chi QL14, phudng Tan Binh, thi xi Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thyc hién: Ho so déqg ky tham du kiém tra két qua tap sy hanh nghé
cong chung ndp truc ti€p tai bd phan tiép nhan cta S¢ Tu phap thudc Trung tdm hanh
chinh cong tinh Bin}l Phuéc, dia ch‘i QL14, phuong Tan Binh, thi xa Pong Xoai, tinh
Binh Phudéc noi c6 té chitc hanh nghé cong chirg nhéan tap su.

¢)Thanh phan, so lwgng ho so:

- Thanh phén hé so:

+ Gidy dang ky tham du kiém tra két qua tap sy hanh nghé cong chirng theo Mau
TP-TSCC-02 ban hanh kém theo Thong tu s6 04/2015/TT-BTP;

+ Bao cao két qua tap sy hanh nghé cong chirng

- 86 lwgng ho so: 01 by.

d) Thoi han gidi quyét: Trong thoi han 15 ngay, ké tir ngdy nhan du hd so hop 18

d) Poi twong thue hién TTHC:

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: Sé Tu phap

- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap
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g) Két qua thue hién TTHC: S¢ Tu phap ghi t€n nguoi dang ky tham dy kiém tra
vao danh sach dé nghi B6 Tu phap cho tham du kiém tra két qua tap sy va thong bao
bang van ban cho ngudi dang ky biét

h) L¢ phi: Ca nhan ndp ho so tham dy kiém tra két qua tap sy hanh nghé cong
ching bé nhiém cong chimg vién thi phai ndp phi sat hach bé nhiém cong chirng vién:
3.500.000 dong/ho so/lan dy thi (quy dinh ctia Thong tu s6 257/2016/TT-BTC)

i) Yéu cau, diéu kién thue hién TTHC: Khong

k) Miu don, mau to khai hanh chinh: Gidy dang ky tham du kiém tra két qua tap
sy hanh nghé céng ching theo Mau TP-TSCC-02 ban hanh kém theo Thong tu so
04/2015/TT-BTP

I) Can cw phap ly caa TTHC:

- Luét cong chimg sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ctia Bo Tu phap hudng dan tap
su hanh nghé cong ching.

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia B Tai chinh quy dinh mitrc
thu,qché d@ thu, ndp, quan ly, st dung phi cong chl'rng; phi ch&ng thyc, phi tham dinh tiéu
chuén, di€u kién hanh ngh€ cong ching, phi thdm dinh di€u ki¢n hoat dong van phong
cong churng, 1€ phi cap thé cong chiing vién

Mau don, to khai dinh kém.

(TP-TSCC-02)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
GIAY PANG KY THAM DU
KIEM TRA KET QUA TAP SUHANH NGHE CONG CHUNG
(Ban hanh kém theo Théng tw s6 04/2015/TT-BTP ngay 15 thang 04 nam 2015)
Kinh guri: SO Tu phap .....ccoevvveennneenne.

TN 01 A7 1. ettt et e e ere e
SInh NgAY: cooeeeiieeeee e 3 NaAM/NT: v

~ Ching minh nhan dén s’(A’)/Cén cudc cOng dan $O: .oooveoevecoeeereeeeieeen. Ngay
cap:i........ [ [ovireoreaeennn. NOT CAP: coiiieeiee ettt ettt e e ae et seeeee

Noi dang ky thuong tril (AOGc tam tri): ......ooeeeeeeeeeeieeeciieeeeeeeeeee e e e

chimg..........ooooiiiiiiiiins /T61 da hoan thanh thoi gian va nghia vu cua nguoi tap
su tai Van phong cong ching...............cccceevveveceeeeceveeeeeen (1)

DA ChI U SO oo et et ettt ettt

Thoi gian tap sy bat dau tir ngdy .... thang .... ndm ....... va két thiic vao ngay ....
thang .... nam .......
T6i xin cam doan chap hanh dung cic quy dinh phap luat va thyuc hién day da cac
nghia vu cua thi sinh tham dy kiém tra.
Xac nhén ciia Truéng (Tinh, thanh pho), ngay ... thang ...
Phong/Truwéng Van phong nam ...
(xdg nhan cac thong tin nguoi tap su Nguoi deé nghi
cung cap, ky, ghi ro ho tén va dong dau Lo .
ciia t6 chirc) (ky va ghi 6 ho tén)
Chu thich:

(1) Néu hoan thanh thoi gian va nghia vu ctia ngudi tap su tai Phong cong chig thi chon phuong
an trude dau “/”; n€u hoan thanh thoi gian va nghia vy cua nguoi tap sy tai Van phong cong chung thi
chon phuong an sau dau “/”.

32



11. Piang ky hanh nghé va cap Thé cong chirng vién. Ma sé hd so: T-BPC-
283443-TT

a) Trinh tu thywe hién:

Buéc 1. T6 chirc hanh nghé cong chirng ndp hd so truc tiép hodc giri qua duong
buu dién dén bo phan tiép nhan ctua S¢ Tu phap thudc Trung tim hanh chinh céng tinh
Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Déng Xoai, tinh Binh Phudc noi to
chtrc d6 dang ky hoat dong

~ Bude 2. B phén tiép nhan cua S Tu phap kiém tra ho so, néu ho so hop 18 thi Vié:[
phi€u bién nhén. Truong hop ho so khong day du, chua ding quy dinh thi yéu céu bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Trong thoi han 10 ngay lam viéc, ké tir ngay nhan du hd so hop 1¢, Bo
phan chuyén moén cia S¢ Tu phap ki€ém tra lai ho so, néu ho so du thanh phan giay to thi
tham muu Lanh dao S& Tu phap xem xét, ghi tén nguoi dugc dang ky hanh nghé vao
Danh sach cong ching vién hanh ngh€ tai dia phuong va cap Thé cdng chung vién;
truong hop tir choi thi phai thong bado bang van ban c6 néu 1o ly do.

Buwéc 4. T chtrc hanh nghé cong chiing dén nhan két qua tai b phan tiép nhan cia
S& Tu phéap thudc Trung tdm hanh chinh cong tinh Binh Phuéc, dia chi QL14, phuong
Tan Binh, thi xa BPong Xoai, tinh Binh Phudc.

b) Cach thirc thuc hién: Hb so @& nghi dang ky hanh nghé va cép Thé cho cong
chirng vién ndp truc tiép hodc gui qua hé thong buu chinh dén b phan tiép nhan ctia So
Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

¢)Thanh phan, s6 lwgng ho so:

- Thanh phén hé so:

+ Gidy dé nghi ding ky hanh nghé va cap Thé cho cong chimg vién theo Mau TP-CC-
06 ban hanh kém theo Thong tu s6 06/2015/TT-BTP;

+ Quyét dinh b6 nhiém cta cong chimg vién dugc dé nghi ding ky hanh nghé va
cap The cong chung vién (ban sao ¢4 ching thuc hodc ban chup kem theo ban chinh dé
doi chiéu);

+ 01 anh chén dung ¢& 2cm x 3cm cua mdi cong ching vién duoc dé& nghi ding ky
hanh nghé va cap Thé (anh chup khong qué 06 thang trudc ngay ndp anh);

+ Thé Hoi vién hodc gidy to khac chimg minh cong ching vién di 1a Hoi vién caa
Hdi cong ching vién (& nhitng noi da thanh 1ap Ho1 cong chig vién);

+ Giay to chimg minh noi cu tra cia cong chimg vién tai tinh, thanh phd truc thudc
Trung wong noi td chirc hanh nghé cong ching co try so;
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+ Gidy to chimg minh d3 chim dit hanh nghé dbi voi ngudi dang hanh nghé luat su,
dau gia, thira phat lai hoac cong viéc thuong xuyén khac;

+ Gicfy to chirng minh da cham diet hanh 7nghé‘ tai té chirc_hanh nghé cong chimg
khac doi voi cong ching vién da hoat dong o to chirc hanh nghé cong chimg khdc trude
khi dang ky hoat dong tai t6 chirc dang thwc hién thu tuc dang ky hoat dong.

- 86 lrong hé so: 01 b.

d) Thoi han giai quyét: Trong thoi han 10 ngay 1am viéc ké tir ngdy nhan du ho so
hop 1¢

d) Poi twong thue hién TTHC: T6 chirc hanh nghé cong chimg

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: Sé Tu phap

- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap

g) Két qua thuc hién TTHC: Nguoi dugc dang ky hanh nghé duoc ghi tén vao Danh
sach cong chimg vién hanh nghé tai dia phuong va dugc cap Thé cong chimg vién hodc vin
ban thong bao viéc bi tir chdi ding ky hanh nghé

h) L¢ phi: Cap méi, cip lai thé cong chirng vién: 100.000 ddng/thé theo quy dinh
cua Thong tu s6 257/2016/TT-BTC cua Bo Tai chinh.

i) Yéu céu, diéu kién thwe hién TTHC: Khong

k) Miu don, mau to khai hanh chinh: Gidy dé nghi dang ky hanh nghé va cap
Thé cho cong chimg vién theo Mau TP-CC-06 ban hanh kém theo Théng tu so
06/2015/TT-BTP

) Can cir phap ly cua TTHC:

- Luét cong ching sb 53/2014/QH13;

- Thong tu s6 06/2015/TT-BTP ngay 15/6/2015 ciia Bo Tu phép quy dinh chi tiet
va hudng dan thi hanh mot s6 diéu cua Luat cong ching.

- Théng tu sb6 257/2016/TT-BTC cua B6 Tai chinh quy dinh murc thu, ché'vd(f) thu,
ndp, quan ly, sir dung phi céng chimg; phi ching thye; phi tham dinh ti€u chuén, di€u
kién hanh nghé cong chimg; phi thdm dinh diéu kién hoat dong Van phong cong chirng;
1€ phi cap thé cong ching vién.

Mau don, to khai dinh kém.
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TP-CC-06
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

Di1a Chitru SO o oo,

Dé nghi S& Tu phap ding ky hanh nghé va cdp Thé cong chirng vién cho cac cong
chirng vién sau day:

STT Ho va tén Noi cu tra

1

2

Tinh (thanh pho)...., ngay.......thang......nam......

Trudéng Phong cong chirng/Trwémg Van phong cong
chirng

(ky, ghi 16 ho tén va dong ddu)
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12. Cép lai thé cong chieng vién. Md sé hé so: T-BPC-283444-TT
a) Trinh ty thyc hién:

Buwéc 1. Cong chirng vién dé nghi cap lai Thé cong ching vién ndp ho so truc tiép
hodc giri qua duong buu dién dén bd phan tiép nhan cia S¢ Tu phap thudc Trung tm
hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Déng Xoai,
tinh Binh Phudec.

Buéc 2. B phan tiép nhan cua S& Tu phap kiém tra hd so, néu ho so hop 1€ thi viét
phiéu bién nhan. Truong hgp ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Bude 3. Trong thoi han 05 ngay lam viée, ké tir ‘ngay nhan du ho so hop 1€, Bo
phén chuyén mén cua S6 Tu phap | kiém tra lai hd so, néu ho so du thanh phan gidy to thi
tham muu Lanh dao S¢ Tu phép cap lai Thé cho cong ching vién; trudng hop tir chéi thi
phai thong bao bang vin ban va néu rd 1y do.

Budc 4. Cong chung vién dé nghi cap lai Thé cong chirng vién dén nhan két qua tai
b6 phédn ti€p nhdn cua S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudec,
dia chi QL14, phuong Tan Binh, thi xa BDong Xoai, tinh Binh Phudec.

b) Cach thirc thwe hién: HO so dé nghi cép lai Thé cong chirng vién ndp truc tiép
hodc glri qua hé thdng buu chinh dén bo phan tiép nhan cua So Tu phap thudc Trung tim
hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoai,
tinh Binh Phudc.

¢)Thanh phén, s6 lwgng ho so:
- Thanh phan hé so:
+ Gidy dé nghi cap lai Thé cong chimg vién;

+ 01 anh chan dung c& 2 cm x 3 cm (anh chup khong qua 06 thang trudc ngay ndp
anh);

+ Thé cong chung vién dang st dung (trong truong hop Thé bi hdng)

- 86 lwong hé so: 01 b.

d) Thoi han gidi quyét: 05 ngay lam viéc ké tir ngay nhan di ho so hop 1¢

d) Poi twong thue hién TTHC: Cong chirng vién

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: Sé Tu phap

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap

g) Két qua thue hién TTHC:

h) Lé phi: Lé phi cap lai thé cong chirng vién: 100.000 dong/thé
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i) Yéu cdu, diéu kién thyc hién tha tuc hanh chinh: Thé di duogc cdp bi mat, bi
hong
_Kk) MAu don, miu to khai hanh chinh: Gidy dé nghi cap lai Thé cong ching vién
(Mau TP-CC-07)
I) Can ctr phap ly cia TTHC:
- Luét cong ching sb 53/2014/QH13;

- Théng tu s6 06/2015/TT-BTP ngay 15/6/2015 ctia Bo Tu phap quy dinh chi tiét
va hudng dan thi hanh mot s6 diéu cia Luat cong ching.

- Théng tu s6 257/2016/TT-BTC cta Bo Tai chinh quy dinh muc thu, ché do thu,
ndp, quan 1y, st dung phi cong chimg; phi chiing thyc; phi thim dinh tiéu chuan, diéu
kién hanh nghé cong chimg; phi thAm dinh diéu kién hoat dong Vin phong cong chirng;
1& phi cap thé cong ching vién.

Mau don, to khai dinh kém
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TP-CC-07
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

GIAY PE NGHI
CAP LAI THE CONG CHUNG VIEN
Kinh gtri: S& Tu phép tinh (thanh phd) ........................
Téntoila: ..o, Nam, nii: ................ Sinh ngay: ....... eeviiid ann.
Chtrng minh nhan dan/Ho chiéw/Can cudc cong dan s0: ........ccceveeeeen...
Ngay cap: .......... [ovieennn. [veeeeeeeaennn NOT CAP: oo

Hién dang hanh nghé cong ching tai Phong cong chimg/Vian phong céng chimg

Di1a ChitrU SO: oo e
Da dugc cap The cOng Ching VIEN SO: ......veeeeeeeeeeeeeeeeeeeeeeee e eeeenas
Ly do dé nghi cip lai Thé cong chirng vién:....................

Toi xin chiu trach nhiém vé nhitng ndi dung néu trén va cam doan tudn thu cac
nguyén tac hanh nghé cong ching, thuc hién day du cadc quyén, nghia vu ctia cong chung
vién theo quy dinh cua phap luat.

Xac nhan caa Truéng Tinh (thanh phé)....,
Phong cong chirng/Truéng Van ngay......thang......nam......
ph’(‘mg cfmg cht’rng veé Viég C(A).Ilg; Nguoi dé nghi
chiing vién dang hanh nghé tai to
chirc minh (ky va ghi ré ho ten)

(ky, ghi 1o ho tén va dong
dau)
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13. X6a diing ky hanh nghé ciia cong ching vién (Thay doi ndi dung ding ky
hoat dgng Van phong cong chirng). Ma s6 ho so. T-BPC-283445-TT

a) Trinh tu thywe hién:

Khi cong ching vién khong con 1am viéc tai té chirc hanh nghé cong ching thi to
chtrc hanh nghé cong chiing c6 trach nhiém thong bdo cho S& Tu phap dé xoa dang ky
hanh nghé ctuia cong chung vién.

Buée 1. To chirc hanh nghé cong chirng ndp ho so x6a ding ky hanh nghé cho cong
chtng vién truc tiép hodc giri qua dudng buu dién dén bo phan tiép nhan ciia S& Tu phap
thudc Trung tdm hanh chinh céng tinh Binh Phudc, dia chi QL14, phudng Tan Binh, thi
x3 Pong Xoai, tinh Binh Phué.

Buée 2. Bo phan tiép nhan cia S¢ Tu phéap kiém tra hd so, néu ho so hop 1¢ thi viét
phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bd
sung day du thi méi lam phi€u bién nhan va chi huéng dan mdt lan duy nhat.

Buéc 3. Trong thoi han 07 ngay lam ViéC,‘ ké t&,ngéy nhan da hd S0 h(_)’p’ 1¢, BO
phén chuyén mén cua S6 Tu phap kiém tra lai h6 so, néu h6 so du thanh phan gidy to thi
tham muu Lanh dao S& Tu phap ban hanh Thong bao (do Truong phong B6 trg thuc
hién) x6a dang ky hanh nghé cong chirng, Quyét dinh thu héi Thé cong chung vién va
ghi chu nd1 dung Giay dang ky hoat dong cia Van phong cong ching; truong hop tur
choi thi phai thong bao bang van ban va néu rd ly do.

Buée 4. T6 chire hanh nghé cong chirng dén nhan két qua tai bo phan tiép nhin caa
SO Tu phép thuoc Trung tdim hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong
Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thye hién: Té chirc hanh nghé cong chimg ndp hd so truc tiép hoic
gui qua h¢ thong buu chinh dén bd phén ti€p nhéan cua S¢ Tu phap thude Trung tdm hanh
chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh
Binh Phudc.

¢)Thanh phén, s6 lwgng ho so:

- Thanh phan hé so:

- Thong béo cua td chire hanh nghé cong ching;

- Bién ban c}gd'm dirt hop danh/hop dong lao ddng gitka cong chirng vién va Trudong
t6 chirc hanh nghé cong churng;

- Thé cong chitng vién ciia nguoi dge dé nghi xéa dang ky hanh nghé;

- Ban chinh Gidy dang ky hoat déng ciia té chirc hanh nghé cong chirng (dé ghi
chu).

- 86 lwong hé so: 01 by
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d) Thoi han giai quyét: Trong thdi han 07 ngay lam viéc ké tir ngdy nhan dugc

thong bao cua td chtrc hanh nghé cong chirng.

d) Poi twong thue hién TTHC: T6 chirc hanh nghé cong chimg

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thuc hién thu tuc hanh chinh: S¢ Tu phap

g) Két qua thwe hién TTHC: Xo6a ding ky hanh nghé cong ching, Quyét dinh thu

hoi Thé cong chirng vién, ghi cha ndi dung Gidy dang ky hoat dong ctia Van phong cong
ching.

h) Lé phi: Khong
i) Yéu cau, diéu kién thue hién TTHC:
- Cong ching vién xin chim dirt hop danh hoic cham dat hop dong lao dong;

- Cong chimg vién bj tam dinh chi hanh nghé c6ng ching trong cac trudng hop sau

+ Cong chung vién dang bi truy clru trach nhiém hinh sy;

+ Cong chirng vién dang bi ap dung bién phap xtr 1y hanh chinh

k) Mau don, miu to khai hanh chinh: Khong

I) Can cwr phap ly caa TTHC:

- Luét cong ching sb 53/2014/QH13;

- Théng tu s6 06/2015/TT-BTP ngay 15/6/2015 ctia Bo Tu phap quy dinh chi tiét

va hudng dan thi hanh mot s6 diéu cia Luat cong ching.
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o 14 Cham durt hoat dong Viin phong cong chirng (trwong hop tw cham dirt). Ma
s0 ho so. T-BPC-283449-TT

a) Trinh tu thywe hién:

- Cham nhét 13 30 ngay trudc thoi diém du kién cham dirt hoat dong, Van phong
cong chirng phai c6 bao cdo bang van ban gui S¢ Tu phap noi da dang ky hoat dong.

- Trude thoi diém cham dit hoat dong, Vian phong cong ching co nghia vu ndp du
sb thué con ng, thanh toan cac khoan ng khac, lam xong thu tuc cham dut hop déng lao
dong da ky voi cong chirng vién, nhan vién cua t6 chirc minh, thuc hién cac yeu cau cong
ching da tiép nhan. Trudng hop khong thé thue hién xong cac yéu cau cong chirng da
tiép nhan thi phai thoa thuin véi ngudi yéu cau cong chimg vé viée thue hién cac yéu cau
do.

- Van phong cong chirg c6 nghia vu dang bao trung wong hodc bao dia phuong
noi da diang ky hoat dong trong ba s6 lién tiép vé thoi diém dy kién cham dut hoat dong.

- S& Tu phép ¢6 trach nhiém thu hoi gidy diang ky hoat dong ctua Vian phong cong
chtng, bdo cao UBND cap tinh thu hdi quyét dinh cho phép thanh 1ap va thong bao bang
van ban vé& viéc chdm dat hoat dong ctia Van phong cong chimg véi cac co quan quy
dinh tai Diéu 25 cta Luat cong chung.

Bude 1. T6 chirc hanh nghé cong chirng ndp hd so truc tiép hodc giri qua duong buu
dién den bo phan tiép nhan cua S6 Tu phap thugc Trung tdm hanh chinh cong tinh Binh
Phudc, dia chi QL14, phudong Tan Binh, thi xa BPong Xoai, tinh Binh Phudc noi t6 chirc
do6 dang ky hoat dong

~ Buréc 2. B phén tiép nhan ciia S¢ Tu phép kiém tra ho so, néu hd so hop 18 thi viét
phiéu bién nhén. Truong hop ho so khong day du, chua ding quy dinh thi yéu céu bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buée 3. BO phan chuyén mon ctia So Tu phap kiém tra lai ho so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap Van ban thu hoi giay dang ky
hoat dong va van ban thong bao vé€ vi¢c cham dat hoat dong ciia Van phong cong ching.

Budrc 4. T6 chirc hanh nghé cong ching dén nhan két qua tai bo phan tiép nhan cua
S¢ Tu phap thudc Trung tam hanh chinh cong tinh Binh Phude, dia chi QL14, phuong
Tan Binh, thi xa Pong Xoai, tinh Binh Phuéec.

b) Cach thirc thyc hi¢n: H6 so dé nghi chim dit hoat dong Van phong cong chirng
dugc nop truc ti€p hoac guri qua hé thong buu chinh dén bd phan ti€p nhan cia S Tu
phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

¢)Thanh phan, so lwgng ho so:

- Thanh phan hé so:

+ Bao cdo cua Van phong cong chirng giri S Tu phap vé viéc chdm dut hoat dong;
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+ Céc gidy t0, tai liéu chimg minh di thuc hién xong nghia vy nop du s6 thué con
ng, thanh toan cac khoan n¢ khac, lam xong thu tuc chdm dut hop dong lao dong da ky
vO1 cong chimg vién, nhén vién cua t6 chirc minh, thue hién cac yéu cau cong ching da
tiép nhén;

+ Ban chinh Gidy dang ky hoat dong ctia VPCC;

+ Thé Cong chimg vién ctia cac Cong chimg vién (hop danh , hop dong) cia VPCC.
- 86 lrong hé so: 01bd

d) Thoi han gidi quyét: Khong quy dinh

d) Poi twong thue hién TTHC: Vin phong cong ching

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap

g) Két‘quﬁ thye hién TTHC: Van ban thu hoi gidy dang ky hoat dong va vin ban
thong bao vé viéc cham duat hoat dong cia Van phong cong chirng.

h) L¢ phi: Khong

i) Yéu ciu, diéu kién thwe hién TTHC: Khong
k) Mau don, miu to khai hanh chinh: Khong
I) Can cwr phap ly caa TTHC:

- Luét cong ching sb 53/2014/QH13;
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15. Hop nhét Vin phong Cong chimg M3 s6 hd so. T-BPC-283451-TT
a) Trinh ty thyc hién:

Buwée 1. Vin phong cong chimg hop nhét ndp hd so truc tiép hodc giri qua dudng
buu dién dén bo phan tiép nhan ctua S¢ Tu phap thudc Trung tim hanh chinh cong tinh
Binh Phudc, dia chi QL14, phudng T4an Binh, thi xi Pong Xoai, tinh Binh Phudc noi to
chtrc d6 dang ky hoat dong

Buée 2. BO phan tiép nhan ciua S¢ Tu phéap kiém tra hd so, néu ho so hop 1¢ thi viét
phi€u bién nhan. Truong hgp ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buwéc 3. Trong thoi han 20 ngay, ké tir ngdy nhan dit hd so hop 1€ theo quy dinh, Bo
phéan chuyén mon cua So Tu phap tham muu Lanh dao S¢ Tu phap lay y kién cua Hoi
cong ching vién (¢ nhimg noi da thanh 1ap), trinh UBND cép tinh

Buéc 4. Trong thoi han 15 ngay, ké tir ngay nhan duoc dé nghi ctia S6 Tu phép,
UBND cap tinh xem xét, quyét dinh cho phép hop nhat Van phong cong chirng; truong
hop tir chdi phai thong bao bang van ban va néu 1o 1y do.

Buwée 5. Vin phong cong ching hop nhit dén nhan két qua tai bo phan tiép nhan
cua SO Tu phép thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

b) Cach thirc thue hién: HO so dé nghi hop nhit vin phong céng ching ndp truc
tiép hodc giri qua hé théng buu chinh dén bo phan tiép nhan caa S¢ Tu phap thudc Trung
tam hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng
Xoai, tinh Binh Phuéc.

¢)Thanh phan, s6 lwgng ho so:
- Thanh phan hé so:

+ Hop dong hop nhat Van phong cong chirng, trong d6 ¢ cac ndi dung chii yéu sau:
Tén, dia chi tru s¢ ctia cac Van phong cong chirng duoc hop nhét; tén, dia chi tru s& cia
Vin phong cong chimg hop nhat; thoi gian thyc hién hop nhat; phuong an chuyén tai san
clia cac Vian phong cong chimg dugc hop nhét sang Vin phong cong ching hop nhat;
phuong an su dung lao dong cia Van phong cong chirng hop nhat; viéc ké thira toan bo
quyén, nghia vu va loi ich hop phap cua cic Vin phong céng chirng dwgc hop nhat va
cac ndi dung khac c6 lién quan.

Méi Van phong cong chirng hop nhat cir mot cong chirng vién hop danh 1am dai
dién dé ky két hop dong hgp nhat;

+ Ké khai thué, bao cdo tai chinh trong 03 (ba) ndm gan nhit d3 duoc kiém
todn cua cac Van phong cong chirng dugc hop nhat tinh dén ngay dé nghi hop nhat;

+ Bién ban kiém ké cac hd so cong chirng va bién ban kiém ké tai san hién c6
cua cac Van phong cong chung dugc hop nhat;
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+ Danh sach cac cong chirng vién hop danh va cong chirng vién lam viéc theo
ché do hop dong tai cac Van phong cong chirng duoc hop nhat;

+ Quyét dinh cho phép thanh lap va gidy dang ky hoat dong cua cac Vin
phong cong chig dugc hop nhat.

- 86 lirong hé so: 01 bg.
d) Thoi han gidi quyét: 35 ngay lam viéc trong do:

- SO Tu phap: 20 ngay ké tir ngay nhan du ho so hop 18, 1ay y kién ctia Hoi cong
ching vién trinh UBND tinh;

- UBND tinh: 15 ngay xem xét, quyét dinh

d) Poi twong thue hién TTHC: Vin phong cong ching

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: UBND tinh

- Co quan thuc hién thu tuc hanh chinh: S¢ Tu phap, UBND tinh

g) Két qua thwe hién TTHC: Quyét dinh cho phép hop nhat Vian phong cong
ching theo Mau TP-CC-15 ban hanh kém theo Thong tu s6 06/2015/TT-BTP hoac van
ban tir chdi cho phép hop nhat Van phong cong ching

h) L¢ phi: Khong

i) Yéu ciu, diéu kién thue hién TTHC: Cac Van phong cong chiang hop nhat phai
cé tru so trong cung mot tinh, thanh pho truc thudc trung wong

k) Mau don, méu to khai hanh chinh: Khong
I) Can ctr phap ly cia TTHC:
- Luét cong chimg sb 53/2014/QH13;

- Nghi dinh s~6 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu quy dinh
chi ti€t va hudng dan thi hanh mét sé di€éu cua Luat Cong ching;

- Thong tu s6 06/2015/TT-BTP ngay 15 thang 06 ndm 2015 cua B6 Tu phap quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu ciia Luat Cong chimg.
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16. Ping ky hoat dong Vin phong cong chirng hop nhit. Mi sé ho so. T-BPC-
283452-TT

a) Trinh tu thywe hién:

Buwée 1. Vin phong cong chimg hop nhit ndp hd so ding ky hoat dong truc tiép
hodc giri qua duong buu dién dén bd phan tiép nhan cia S¢ Tu phap thudc Trung tm
hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoai,
tinh Binh Phuéc noi t6 chirc d6 dang ky hoat dong

~ Bude 2. B phén tiép nhan cua S Tu phap kiém tra ho so, néu ho so hop 18 thi Vié:[
phi€u bién nhén. Truong hop ho so khong day du, chua ding quy dinh thi yéu céu bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buée 3. Trong thoi han 10 ngay, ké tir ngay nhan du ho so hop 1¢ theo quy dinh, Bo
phan chuyén mén ctia S¢ Tu phap tham muu Lanh dao S¢ Tu phap cap gidy ding ky hoat
dong cho Vian phong cong chirng hop nhat, dong thoi thuc hién viée x6a tén cac Vin
phong coéng ching duoc hop nhat khoi danh sach dang ky hoat dong.

Buéc 4. Vin phong cong ching hop nhit dén nhan két qua tai bo phan tiép nhan
cia S¢ Tu phap thudc Trung tdm hanh chinh coéng tinh Binh Phude, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thuc hién: H6 so dé nghi dang ky hoat dong Van phong cong chimg
hop nhat ndp truc ti€p hoac guri qua hé thong buu chinh dén bg phan ti€p nhan cia S¢ Tu
phap thuoc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

¢)Thanh phan, so lwgng ho so:

- Thanh phan hé so:

+ Don dang ky dang ky hoat dong Van phong cong chimg theo Mau TP-CC-09 ban
hanh kém theo Thong tu s6 06/2015/TT-BTP;

+ Quyét dinh cho phép hop nhat Vin phong céng ching;

+ Gidy to chimg minh vé tru s¢ ctia Vin phong cong ching;

+ Ho so dang ky hanh nghé va cap thé cho cong ching vién Truong VPCC (truong
hop thay d6i Truong VPCC) va cong chirng vién hop danh gom:

Gidy dé nghi dang ky hanh nghé va cip thé cong chirng vién, Quyét dinh b6 nhiém
cong chirng vién, gidy to ching minh noi cu tra (hd khau thuong tra, tam tra), chung
minh nhén dén, 01 anh chén dung ¢& 2cm x 3cm cua mdi céng chirng vién duoc dé nghi
dang ky hanh nghé va cap Thé (anh chup khong qué 06 thang trude ngay ndp anh). Gidy to
chtirng minh Céng ching vién 1am Truong VPCC d3 c6 thoi gian hanh nghé cong ching
tir 2 nam tro 1én (truong hop thay doi Truong VPCC);
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+ Ban sao bién lai ndp phi, 1& phi cip GPKHD, cip thé Cong ching vién.

- 86 lrong hé so: 01 b.

d) Thoi han gidi quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so

d) Poi twong thue hién TTHC: Vin phong cong ching

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: Sé Tu phap

- Co quan thuc hién thu tuc hanh chinh: S& Tu phap

g) Két qua thye hién TTHC:

h) Lé phi: 1.000.000 déng

1) Yé,u cau, diéu kién thuc hi,én TTHC: Trong thoi han 15 ngz‘}y, ké tur ngay nhan
dugc Quyét dinh cho phep hgp nhat, Van phong cong chirng hop nhat phai dang ky hoat
dong tai S& Tu phap ¢ dia phuong noi da ra Quyét dinh cho phép hop nhat.

k) Méu don, m du to khai hanh chinh: Pon ding ky dang ky hoat dong Van phong
cong chung theo Mau TP-CC-09 ban hanh kém theo Thong tu s6 06/2015/TT-BTP

I) Can cir phap ly cia TTHC:

- Luét Cong ching sb 53/2014/QH13;

- Nghi dinh s6 29/2015/ND -CP ngay 15 thang 3 nam 2015 cta Chinh Phu quy dinh
chi tiét va huéng dan thi hanh mét sé diéu cua Luat Cong chimg;

- Thong tu ) 06/2015/TT-BTP ngay 15 thang 06 nam 2015 cua Bo Tu phap quy
dinh chi tiét va hudng dan thi hanh mot s6 di€u ciia Luat Cong chung;

- Théng tu s6 257/2016/TT-BTC caa B Tai chinh quy dinh muc thu, ché d6 thu,
ndp, quan ly, st dung phi cong chimg; phi chimg thue; phi tham dinh tiéu chuan, diéu
kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong Vin phong cong ching;
1& phi cap thé cong chung vién.

Mau don, to khai dinh kém

TP-CC-09
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PANG KY HOAT PONG VAN PHONG CONG CHUNG
Kinh giri: S& Tu phap tinh (thanh phd)...........ccc..........

2. Quyét dinh cho phép thanh 1ap Vin phong cong chimng s6: ....ccoeoeveee...
.................................. NEAY cvvveeieeiie e

I D 3 F: 1w 0V 5 ) 1o SRR
bién thoai...................... Fax (néu ¢0): voevvveveereenne.. Email (néu cO): ..ovveveeerene..
TWEDSILE (U CO): e eee e oo eee e e e seeeee e s e eeeeeeeneesesereseeee e e
4. Trudéng Van phong cong chung:

HO VAtEN: oo, Nam, nlF: ....ooovvvvrrreenreenreenene.

Noi dang kY ho Khau thurdn@ tri: .......ooeoeeeeeeee oo e es e

5. Danh sach cong chirng vién (bao gdm ca Trudng Vin phong cong ching):

STT Ho va tén Noi cu Cong chirng vién hop
tru danh/Cong ching vién lam viéc
theo ché do hgp dong

Tinh (thanh pho)...., ngay......thang.......ndm.........
Truwéng Van phong

(ky, ghi ré ho tén va dong diu)
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17. Sap nhip Vin phong cong chirng. M so ho so. T-BPC-283453-TT
a) Trinh ty thyc hién:

Budce 1. Mdi Vian phong cong chimg ctr mot cong chimg vién hop danh lam dai dién
dé ky két hop dong sap nhap. Cac Vian phong cong ching sap nhap ndp hd so truc tiép
hodc giri qua duong buu dién dén bd phan tiép nhan cia S¢ Tu phap thudc Trung tdm
hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoai,
tinh Binh Phuéc noi t6 chirc d6 dang ky hoat dong

~ Bude 2. B phén tiép nhan cua S Tu phap kiém tra ho so, néu ho so hop 18 thi Vié:[
phi€u bién nhén. Truong hop ho so khong day du, chua ding quy dinh thi yéu céu bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buée 3. Trong thoi han 20 ngay, ké tir ngay nhan dt ho so hop 18 theo quy dinh, Bo
phéan chuyén mon cua So Tu phap tham muu Lanh dao S6 Tu phap lay y kién cua Hoi
cong chung vién, trinh UBND cap tinh

Budc 4. Trong thoi han 15 ngay, ké tir ngay nhan duoc dé nghi ctia S Tu phép,
UBND cép tinh xem xet, quyét dinh cho phép sap nhap Van phong cong chirng; truong
hop tir chdi phai thong bao bang van ban va néu 1o 1y do.

Buwée 5. Vin phong cong ching hop nhit dén nhan két qua tai bo phan tiép nhan
cia S¢ Tu phap thudc Trung tdm hanh chinh coéng tinh Binh Phude, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thue hién: H so dé nghi sap nhap Vin phong cong ching ndp truc
ti€p hodc gui qua hé thong buu chinh dén bo phan tiép nhén cua S¢ Tu phap thudc Trung
tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Pong
Xoai, tinh Binh Phuéc.

¢)Thanh phén, s6 lwgng ho so:

- Thdnhphc"in hé so:

+ Hop dong sap nhap Vin phong cong chirng, trong d6 ¢ cac ndi dung chu yéu sau:
Tén, dia chi tru s& ctiia cdc Van phong cong chiing bi sap nhap; tén, dia chi tru sé cia Van
phong cong ching nhan sap nhap; thoi gian thyc hién sép nhdp; phuong dn chuyén tai
san cua cac Van phong cong chung bi sap nhap sang Van phong cong chimg nhén sap
nhap; phuong an st dung lao dong cua Van phong cong ching nhan sap nhép; viéc ke
thtra toan by quyén, nghia vu va lgi ich hgp phédp cia cac Van phong cong ching bi sép
nhap va cac ndi dung khac c6 lié€n quan.

Méi Van phong cong chimg sap nhap cir mot cong chirng vién hop danh lam dai
dién dé ky két hop dong sap nhap.

+ K& khai thué, bao cdo tai chinh trong 03 (ba) ndm gan nhét di duoc kiém toan cia
cac Van phong cong chirng tinh dén ngay dé nghi sap nhap;
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+ Bién ban kiém ké ho so cong chirng va bién ban kiém ké tai san hién c6 cta cac
Van phong cong ching;

+ Danh sach cac cong chirng vién hop danh va cong chirng vién lam viéc theo ché
do hop dong tai cac Van phong cong chiing;

+ Quyét dinh cho phép thanh 1ap va gidy dang ky hoat dong ciia cdc Vin phong
cong chung.

- 86 lwong hé so: 01 b.

d) Thoi han gidi quyét: 35 ngay lam viéc trong do:

+ So Tu phéap: 20 ngay, ké tir ngay nhan du ho so hop 1é theo quy dinh

+ UBND tinh: 15 ngay, ké tir ngay nhan dwoc dé nghi cia S& Tu phap

d) Poi twong thue hién TTHC: Vin phong coéng chimg

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: UBND tinh

- Co quan thyc hi¢n thu tuc hanh chinh: S& Tu phap, UBND tinh

g) Két qua thyce hién TTHC: Quyét dinh cho phép sap nhdp Van phong cong
ching theo Mau TP-CC-16 ban hanh kém theo Thong tu s6 06/2015/TT-BTP hodc van
ban tir chdi cho phép sap nhap Van phong cong chung

h) L¢ phi: Khong

i) Yéu ciu, diéu kién thye hién TTHC: Van phong cong chimg bi sap nhap phai
cO try s¢ trong cung mat tinh, thanh pho tryc thudc trung wong voi Van phong cong
ching nhan sap nhap

k) Miu don, miu to khai hanh chinh: Khong

I) Can cw phap ly caa TTHC:

- Luét cong chimg sb 53/2014/QH13;

- Nghi dinh s629/2015/ND -CP ngay 15 thang 3 ndm 2015 cua Chinh Phu quy dinh
chi tiét va huéng dan thi hanh mét s6 diéu cua Luat Cong chimg;

- Thong tu 06/2015/TT-BTP ngay 15 thang 06 ndm 2015 cua B6 Tu phap quy dinh
chi tiét va huéng dan thi hanh mét sé diéu cua Luat Cong chimg.
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18. Thay (iéi ndi dung diang ky hoat dong ciia Van phong cong chirng nhan sap
nhip. Ma so ho so. T-BPC-283454-TT

a) Trinh tu thywe hién:

Buée 1. Vin phong cong chirng sap nhp ndp ho so truc tiép hodc giri qua dudng
buu dién dén bo phan tiép nhan cua Sé Tu phap thudc Trung tim hanh chinh céng tinh
Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Déng Xoai, tinh Binh Phudc noi to
chtrc d6 dang ky hoat dong

~ Bude 2. B phén tiép nhan cua S Tu phap kiém tra ho so, néu ho so hop 18 thi Vié:[
phi€u bién nhén. Truong hop ho so khong day du, chua ding quy dinh thi yéu céu bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buée 3. Trong thoi han 07 ngay, ké tir ngay nhan du ho so hop 16 theo quy dinh, Bo
phan chuyén mén ctia S& Tu phap tham muu Lanh dao S¢ Tu phap cap gidy ding ky hoat
dong cho Van phong cong chimg nhéan sap nhap, dong thoi thuc hién viée xda tén cac
Vén phong cong ching da bi sap nhap khoi danh sach dang ky hoat dong.

Buée 4. Vin phong cong ching sap nhap dén nhan két qua tai bo phdn tiép nhan
cua SO Tu phép thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Téan Binh, thi xd Pong Xoai, tinh Binh Phudc.

b) Cach thirc thwe hién: Ho so dé nghi thay d6i noi dung dang ky hoat dong cua van
phong cong ching nhan sap nhap ndp truc tiép hodc giri qua hé thong buu chinh dén bo
phan tiép nhan cua S& Tu phap thugc Trung tdm hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

¢)Thanh phan, so lwgng ho so:

- Thanh phan hé so:

+ Gidy dé nghi thay d6i noi dung dang ky hoat dong cua Vin phong cong chirng.

+ Ho so dang ky hanh nghé va cap thé cho cong ching vién goém: Giéy dé nghi
dang ky hanh nghe va cip thé cho cic cong ching vién, Quyét dinh bo nhiém céng
ching vién, gidy to chirng minh noi cu tra (hd khau thuong tra, tam tra), ching minh
nhén dan, 01 anh chan dung ¢& 2cm x 3cm cua mdi cong chirg vién duoc dé nghi dang ky
hanh ngh€ va cap The (anh chup khong qua 06 thang trudc ngay nfp anh); hoac Gidy de
nghi x6a dang ky hanh nghé cho cac cong chung Vi‘él’l dang hanh ngh¢ tai cadc Van phong
cong chirng bi sap nhap (néu ho cham dit hanh nghé sau khi bi sap nhap).

+ Quyét dinh cho phép sap nhap Vian phong cong ching.

+ Gidy to chimg minh vé tru s¢ ctia Vian phong cong chirng nhan sap nhap

+ Thé Cong chtng vién cua cac cong chimg vién dang hanh nghé tai cac Van phong
cong churng bi sap nhap;

+ Ban sao bién lai ndp phi, 18 phi cAp GPKHP, cip thé Cong ching vién.
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- 86 lrong hé so: 01 bg.

d) Thoi han gidi quyét: 07 ngay lam viéc, ké tir ngdy nhan d ho so

d) Poi twong thue hién TTHC: Vin phong coéng chimg

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap

o) Két qua thwe hién TTHC: Gidy ding ky hoat dong ctua Vin phong céng chirng

nhén sap nhap da dugc thay d6i, Quyét dinh cap thé cho cac cong ching vién hodc quyét
dinh thu hoi thé ctia cong chirng vién.

h) L¢ phi: 1.000.000d/GBKHD va 100.000d/th¢ Cong chiing vién.

i) Yéu cau, diéu Kién thyc hién TTHC: Trong thoi han 15 ngay, ké tir ngdy nhan
dugc Quyét dinh cho phép sap nhép, Van phong cong chirng nhan sap nhép phai thuc
hién thay doi ndi dung dang ky hoat dong theo quy dinh tai Di€u 24 cua Luit cong
ching.

k) Miu don, miu to khai hanh chinh: Gidy dé nghi thay ddi ndi dung diang ky
hoat dong cua Van phong Cong chiing (Mau TP-CC-10)

I) Can cwr phap ly caa TTHC:

- Luét Cong chimg sb 53/2014/QH13;

- Nghi dinh S(:,) 29/2015/ND-CP ngay 15 thang 3 nam 2015 cta Chinh Phu quy dinh
chi ti€t va hudng dan thi hanh mét s6 diéu cua Luat Cong ching;

- Thong tu sd 06/2015/TT-BTP ngdy 15 thang 06 nam 2015 cua B Tu phap quy
dinh chi tiét va hudng dan thi hanh mot sb diéu cia Luat Cong chimg

- Théng tu s6 257/2016/TT-BTC cua Bo Tai chinh quy dinh muc thu, ché?d(f) thu,
nop, quan ly, sir dung phi cong chimg; phi ching thyc; phi tham dinh tiéu chuén, di€u
kién hanh ngh€ cong chung; phi tham dinh diu kién hoat dong Van phong cong ching;
1€ phi cap thé cong chung vién.

Mau don, to khai dinh kém.
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TP-CC-10
(Ban hanh kém theo Théng tu s6 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY PE NGH] THAY POI NOI DUNG PANG KY HOAT PONG CUA VAN
PHONG CONG CHUNG

Kinh giri: S& Tu phap tinh (thanh pho)...........ccovvveeerveeeenn.

1. Tén Vin phong cong ching (ghi bang chit in ROG: ........ooeeeeoveeeeereeeeeeeeereren

2 O 3 ;I o VI 5 40 L0 £ PRRRPRRP
bién thoai: .......cocevnennn. Fax (néu c6): c.oveveen Email (néu cO): ..ovveveeerene...
3. Gidy dang kY hoat dONg O ......c.eeeveeeeereeeeeeeeenn, Ngiy cap ....... [ovianne. .
4. Trudéng Van phong cong chung:

|5 (oI v I 1< o AR

Tinh (thanh pho)....,
ngay.....thang......nam......
Truwong Van phong
(ky, ghi ré ho, tén va déng diu)

Chii thich:
(1) Ghi mét hodc nhiéu ndi dung dé nghi thay d6i theo quy dinh tai khoan 3 Diéu 23

cua Luat cong chung
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19. Chuyén nhwong Vin phong cong chirng. Mi s6 hd so. T-BPC-283455-TT
a) Trinh ty thyc hién:

Buwée 1. Vin phong cong chirng c6 nhu cau chuyén nhugng nop hd so truce tiép hodc
giri qua duong buu dién dén bd phan tiép nhan cua S& Tu phap thudc Trung tim hanh
chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa D@)ng Xoai, tinh
Binh Phudc noi to chirc d6 dang ky hoat dong

Buée 2. BO phan tiép nhan ciua S¢ Tu phéap kiém tra hd so, néu ho so hop 1¢ thi viét
phiéu bién nhan. Truong hgp ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buwéc 3. Trong thoi han 20 ngdy, ké tir ngdy nhan dit hd so hop 1€ theo quy dinh, Bo
phéan chuyén mon cua So Tu phap tham muu Lanh dao S6 Tu phap lay y kién cua Hoi
cong churng vién, trinh UBND cap tinh.

Buéc 4. Trong thoi han 15 ngay, ké tir ngay nhan duoc dé nghi ctia S¢ Tu phép,
UBND cép tinh xem xet, quy€t dinh cho phép chuyén nhugng Van phong cong ching;
truong hop tir choi phai thong bdo bang van ban va néu rd 1y do.

Buwée 5. Van phong cong chirng chuyén nhwong dén nhan két qua tai b phan tiép
nhan cta S& Tu phap thudoc Trung tam hanh chinh céng tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

b) Cach thirc thyc hién: Hb so dé nghi chuyén nhuong Van phong cong chirng nop
truc tiép hodc giri qua hé théng buu chinh dén bo phan tiép nhan cua So Tu phap thudce
Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa
Pong Xoai, tinh Binh Phudc.

¢)Thanh phan, s6 lwgng ho so:
- Thanh phan hé so:

+ Hop dong chuyén nhuong Van phong céng chirng, trong d6 c6 ndi dung chu yéu
sau: Tén, dia chi try so, danh sach cong ching vién hop danh cua Van phong cong ching
duoc chuyén nhuong; tén, s6 Quyét dinh bo nhiém cong ching vién cta cac cong ching
vién nhin chuyén nhuong; gia chuyén nhuong, viéc thanh toan tién va ban g1a0 Vian
phong cong chimg dugc chuyén nhuong; quyén, nghia vu cta cac bén va cac noi dung
khac c6 lién quan.

Hop dong chuyén nhuong Vin phong céng chimg phai ¢6 chir ky cia cong chimg
vién hgp danh dai dién cho cac cong chiing vién hgp danh cua Van phong cong ching
duoc chuyén nhuong, cic cong ching vién nhin chuyén nhuong va phai duoc cong
ching;

+ Van ban cam két cua cac cong chirng vién nhan chuyén nhuong vé viéc ké
thira toan bo quyén, nghia vu, tiép nhan toan bd yéu cu cong chirng dang thuc hién va ho
so dang duoc luu trit tai Van phong cong ching dugc chuyén nhuong;
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+ Bién ban kiém ké hd so cong chirng cua Van phong cong chirng duoc chuyén
nhugng;

+ Ban sao Quyet dinh bo nhiém cong chimg vién cua cac céng ching vién
nhan chuyén nhuong; gidy to chimg minh dé hanh nghé cong ching tir 02 nam trd 18n doi
v6i cong chimg vién nhan chuyén nhuong dy kién 13 Truong Van phong céng ching;

+ Quyét dinh cho phép thanh lap va gidy ding ky hoat dong ctia Van phong
cong chung dugc chuyén nhuong;

+ K& khai thué, bio cdo tai chinh trong 03 (ba) nim gin nhat da duoc kiém
toan cua Van phong cong chirng dugc chuyén nhuong,

- 86 lrong hé so: 01 bg.

d) Thoi han gidi quyét: 35 ngay lam viéc trong do:

+ So Tu phéap: 20 ngay, ké tir ngay nhan du ho so hop 1é theo quy dinh

+ UBND tinh: 15 ngay, ké tir ngdy nhan duoc van ban dé nghi ciia S¢ Tu phap
d) Poi twong thue hién TTHC: Vin phong cong ching

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: UBND tinh

- Co quan thuc hién thu tuc hanh chinh: S& Tu phap, UBND tinh

g) Két qua thuc hién TTHC: Quyét dinh cho phép chuyén nhuong Van phong
cong chung theo Mau TP-CC-17 ban hanh kém theo Thong tu s6 06/2015/TT-BTP hodc
van ban tur chdi cho phép chuyén nhugng Van phong cong chung

h) L¢ phi: Khong

i) Yéu ciu, diéu kién thyc hién TTHC:Khong
k) Mau don, miu to khai hanh chinh: Khong
I) Can ctr phap ly cia TTHC:

- Luét cong ching sb 53/2014/QH13;

- Nghi dinh s629/2015/ND -CP ngay 15 thang 3 ndm 2015 cua Chinh Phu quy dinh
chi tiét va huéng dan thi hanh mét sé diéu cua Luat Cong chimg;

- Thong tu 06/2015/TT-BTP ngay 15 thang 06 nam 2015 cua B Tu phap quy dinh
chi ti€t va hudng dan thi hanh mét sé diéu cia Luat Cong ching.
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20. Thay d(x)i ndi dung (C?ip), G‘iﬁiy dang ky hoat dong cia Van phong cong
chirng dugc chuyén nhwong. Ma so ho so. T-BPC-283456-TT

a) Trinh tu thwe hién.

Buwée 1. Vin phong cong chirng nhin chuyén nhwong ndp hd so truc tiép hodc guri
qua dudng buu dién dén bo phan tiép nhin ctia S& Tu phép thudc Trung tim hanh chinh
cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Déng Xoai, tinh Binh
Phudc noi to chirc d6 dang ky hoat dong

~ Bude 2. B phén tiép nhan cua S Tu phap kiém tra ho so, néu ho so hop 18 thi Vié:[
phi€u bién nhén. Truong hop ho so khong day du, chua ding quy dinh thi yéu céu bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buée 3. Trong thoi han 07 ngay, ké tir ngay nhan du ho so hop 16 theo quy dinh, Bo
phén chuyén moén cua S6 Tu phap tham muu Lanh dao So Tu phap cap glay dang ky hoat
dong cho Vian phong cong ching nhan chuyén nhuong, Quyet dinh cap thé cho cong
chtng vién, Thong bao viéc cap gidy dang ky hoat dong, cap the cong ching vién, ghi
tén cong chimg vién vao danh sach coéng chimg vién, dong thoi thuc hién viéc xoa tén cac
Van phong cong ching da chuyén nhuong khoi danh sach dang ky hoat dong.

~ Buwdc 4. Van phong cong chirng nhan chuyén nhuong dén nhan két qua tai bo phan
tiép nhan cua S6 Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia chi
QL14, phuong Tan Binh, thi xa Dong Xoai, tinh Binh Phuéec.

b) Cach thirc thyc hién: ,Hé) so dé nghi ding ky hoat dong Van phong cong chimg
nhan chuyén chugng ndp truc tiép hodc giri qua hé thong buu chinh dén bd phan ti€ép nhan
cia S¢ Tu phap thudc Trung tdm hanh chinh coéng tinh Binh Phude, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

¢)Thanh phan, so lwgng ho so:

- Thanh phén hé so:

+ Gidy dé nghi thay d6i noi dung dang ky hoat dong cua Vin phong cong ching.

+ Quyét dinh cho phép chuyén nhuong Vin phong coéng ching

+ Gidy to chirng minh vé try s¢ cia Vin phong cong chirng dugc chuyén nhuong

+ H(‘A)qsor dang ky hanh nghé va cip thé cho cong chirng vién Truong VPCC (truong
hop thay doi Truong VPCC) va cong chirng vién hop danh gom: Quyét dinh b6 nhiém
cong ching vién, gidy to chimg minh noi cu tra (ho khau thuong tra, tam tra), chung
minh nhan dan, 01 anh chan dung ¢& 2cm x 3cm cua moi cong ching vién duge d€ nghi
dang ky hanh ngh€ va cap The (anh chup khong qua 06 thang trudc ngay ndp anh). Giay to
ching minh Céng chung vién lam Truong VPCC da c6 thoi gian hanh nghé cong ching
tir 2 nam trd lén;

+ Ban sao bién lai ndp phi, 18 phi cAp GPKHD, cip thé Cong ching vién.
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- 86 lrong hé so: 01 bg.

d) Thoi han gidi quyét: 07 ngay lam viéc, ké tir ngdy nhan du ho so

d) Poi twong thue hién TTHC: Vin phong coéng chimg

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap

o) Két qua thwe hién TTHC: Gidy ding ky hoat dong cta Vin phong céng ching

nhéan chuyén nhuong, Quyét dinh cap thé cho cong chimg vién, Thong bao viéc dang ky
hanh nghé va cap thé cong chung vién.

“h) L€ phi: 1.000.000d va 100.000d/th¢ cong chimg vién (Theo quy dinh cua Thong
tu s6 257/2016/TT-BTC).

i) Yéu ciu, diéu kién thwc hién TTHC:

Viéc thay ddi tru s& cia Van phong cong chirng sang huyén, quén, thi xa, thanh phd
khac trong pham vi tinh, thanh pho tryc thugce trung wong noi dé ra quyet dinh cho phép
thanh 1ap phai dugc Uy ban nhén dén cap tinh xem xét, quyét dinh va phai phu hop voi
Quy hoach tong thé phat trién t6 chirc hanh nghé cong chiing.

k) Mau don, miu to' khai hanh chinh: Gidy dé nghi thay d6i ndi dung diang ky
hoat dong cta Van phong cong chimg theo Mau TP-CC-10 ban hanh kém theo Thong tu
s0 06/2015/TT-BTP

I) Can cwr phap ly caa TTHC:

- Luét cong chimg sb 53/2014/QH13;

- Nghi dinh s629/2015/ND -CP ngay 15 thang 3 ndm 2015 cua Chinh Phu quy dinh
chi tiét va huéng dan thi hanh mét sé diéu cua Luat Cong chimg;

- Thong tu 06/2015/TT-BTP ngay 15 thang 06 ndm 2015 cua B6 Tu phap quy dinh
chi tiét va huéng dan thi hanh mét s6 diéu cua Luat Cong chimg;

- Thong tu s6 257/2016/TT-BTC ctua B Tai chinh quy dinh muc thu, ché d6 thu,
ndp, quan 1y, st dung phi cong chimg; phi ching thyc; phi thim dinh tiéu chuén, diéu
kién hanh nghé cong chimg; phi tham dinh diéu kién hoat dong Vin phong coéng ching;
1¢ phi cap thé cong ching vién.

Mau don, to khai dinh kém.

TP-CC-10
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY DE NGH] THAY DOI NOI DUNG PANG KY HOAT DONG CUA VAN
PHONG CONG CHUNG

Kinh gtri: S& Tu phap tinh (thanh phd)........ccoeveeveveeeveee e
1. Tén Vin phong cong ching (ghi bang chit in RO@: .........cooeeeeeveeeeeeeeeeeeeeeen

2. 18 ChI U SO e e
bién thoai: ..........ccueeeen. Fax (néu cO): veoveveen Email (néu cO): ..ovveveeerene..
3. Gidy dang ky hoat dONng O ....c.cveveeveeeeereeeeeeeeeen, Ngiy cap ....... [ovean. R
4. Trudéng Van phong cong chung:

| (oI I 1<)« LU

Tinh (thanh pho)....,
ngay.....thang......nam......
Truwong Van phong
(ky, ghi ré ho, tén va déng diu)

Chii thich:
(1) Ghi mét hodc nhiéu noi dung dé nghi thay ddi theo quy dinh tai khoan 3 Diéu 23

cua Luat cong chiing
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.21 Chuyén d6i Viin phong cong chirng do mdt cong chirng vién thanh lap. M3 so
ho so. T-BPC-283457-TT
a) Trinh ty thyc hién:

Buéc 1. Van phong cong chirng chuyén d6i nop hé so truc tiép hodc giri qua
duong buu dién dén bd phén ti€p nhén cia S¢ Tu phap thudc Trung tam hanh chinh cong
tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc
noi to6 chirc d6 dang ky hoat dong

~ Bude 2. B phén tiép nhan cua S Tu phap kiém tra ho so, néu ho so hop 18 thi Vié:[
phiu bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.
Buée 3. Trong thoi han 07 ngay 1am viéc, ké tir ngdy nhan du ho so hop 1€, Bo phén
chuyén mén ctia S& Tu phap tham muu Lanh dao S¢ Tu phép lap ho so, trinh UBND cip
tinh.

Buwac 4. Trong tho1 han 07 ngay lam viéc, ké tur ngay nhéﬁn dugc dé nghi cua S¢ Tu
phap, UBND cép tinh xem xét, quyet dinh cho phep chuyén d6i Van phong cong ching;
truong hop tir choi phai thong bdo bang van ban va néu rd 1y do.

Buwée 5. Vin phong cong ching chuyén ddi dén nhan két qua tai bd phén tiép nhan
cia S¢ Tu phap thudc Trung tdm hanh chinh coéng tinh Binh Phude, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thue hién: Hb so dé nghi chuyén d6i Van phong cong chimng ndp truc
tiép hodc giri qua hé théng buu chinh dén bo phan tiép nhan caa S¢ Tu phap thudc Trung
tdm hanh chinh céng tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xi Pong
Xoai, tinh Binh Phuéc.

¢)Thanh phan, s6 luong ho so:
- Thanh phan ho so:
+ Gidy dé nghi chuyén d6i Van phong cong ching,

+ Bao cdo tinh hinh tai chinh, to chirc, hoat dong, hd so cong ching hién dang luu
trir tai Van phong cong chirng dé nghi chuyén doi

+ Ho so ciia Cong ching vién Truong VPCC va cong chimg vién hop danh cua
Van phong cong ching dé nghi chuyén d6i bao gdm: Quyét dinh bd nhiém cong ching
vién, gidy to chirng minh noi cu tra (hd khau thuong tra, tam tra), chimg minh nhan dan.

- 86 lwong hé so: 01 b.

d) Thoi han gidi quyét: 14 ngay lam viéc trong do:

+ So Tu phap: 07 ngay 1am viéc, ké tir ngdy nhan da ho so hop 16

+ UBND tinh: 07 ngay lam viéc, ké tir ngdy nhan duoc dé nghi ciia S¢ Tu phap.
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d) Poi twong thue hién TTHC: Vin phong coéng chimg

e) Co quan thyc hién TTHC: S6 Tu phap, UBND tinh

- Co quan c6 thAm quyén quyét dinh: UBND tinh

- Co quan thuc hién thu tuc hanh chinh: S& Tu phap, UBND tinh

g) Két qua thyc hién TTHC: Quyét dinh cho phep chuyén d6i Vian phong cong
chimg do mot cong chirng vién thanh 1ap theo Mau TP-CC-14 ban hanh kém theo Thong
tu s0 06/2015/TT-BTP hodc van ban tur choi cho phép chuyén doi.

h) Lé phi: Khong

i) Yéu céu, diéu kién thwe hién TTHC:

Van phong cong chirng do mdt cong chirng vién thanh 13p

k) Miu don, méu to khai hanh chinh:

Gidy dé nghi chuyén d6i Vin phong coéng chirng (Mau TP-CC-11)
I) Can cwr phap ly caa TTHC:

- Luét cong chimg sb 53/2014/QH13;

- Thong tu sO 06/2015/TT-BTP ngay 15 thang 06 ndm 2015 cua Bo Tu phap quy
dinh chi tiét va hudng dan thi hanh mot s6 di€u ciia Luat Cong ching.

Mau don, to khai dinh kém
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TP-CC-11
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic
GIAY PE NGHI CHUYEN POI VAN PHONG CONG CHUNG
Kinh giri: Uy ban nhan dan tinh (thanh pho).......ccoeveeeeeeeeeeeeeeene.
Tén Van phong cong chirng (ghi bang chit in RO@: .....co.eeeeeeeeeeeeeeeeeereeeereeeeeeen.

Di1a chitru SO o oo,
Quyét dinh cho phép thanh 14p $6: .....vvvveveeeee, ngay ......... S [T
Gidy dang ky hoat dong s6: .................... ngay ......... [oveeeeaan [oveeeeieeieeeeiee s
Ho va tén Trudng Van phong cOng chling: .......c..oovvvevieiiiee e e

Dé nghi duoc chuyén doi thanh Vin phong cong chimg duoc to chirc va hoat dong
theo loai hinh cong cong ty hgp danh véi cac ndi dung sau day:

1. Tén Vin phong cong ching chuyén d6i (ghi bang chit in hoac.........................
2. 18 Chl U SO e et
Diénthoat: ........ccooiieviieiiii FaX . o
Email (080 CO):eeeeeeeeeeeeeeeeee. Website (U CO):.vnnevneeeeee e,
3. Ho va tén Trudng Van phong cong chling: ..........ccccvveeeviiiieiieeeiieeeee e,
Noi dang kY ho KhAu thurdng tri: ... e eeeees e e
CHO G NIBN NMAY: ..ot et e et e e s eeseesenes e
4. Danh sach cong chirng vién (bao gdm ca Trudng Vin phong cong ching):
STT Ho va tén Noi cu tru

1

2

Tinh (thanh pho)...., ngay......thang.......ndm.........

Truwéng Van phong cong chirng
(ky, ghi 16 ho tén va dong ddu)
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22. bang ky hoat dong Van phong cong chirng chuyén ddi tir Viin phong cong
chirng do mgt cong chirng vién thanh 1ap. Ma so ho so. T-BPC-283458-TT

a) Trinh tu thywe hién:

Buwée 1. Vin phong cong ching chuyén d6i ndp hd so truc tiép hodc giri qua dudng
buu dién dén bo phan tiép nhan ctua Sé Tu phap thudc Trung tim hanh chinh céng tinh
Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Déng Xoai, tinh Binh Phudc noi to
chtrc d6 dang ky hoat dong

~ Bude 2. B phén tiép nhan cua S Tu phap kiém tra ho so, néu ho so hop 18 thi Vié:[
phi€u bién nhén. Truong hop ho so khong day du, chua ding quy dinh thi yéu céu bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buée 3. Trong thoi han 07 ngay, ké tir ngay nhan du ho so hop 18 theo quy dinh, Bo
phén chuyén moén cua S6 Tu phap tham muu Lénh dao S¢ Tu phap cap G1ay dang ky
hoat dong, Quyét dinh cap thé cho cac cong ching vién cua VPCC chuyén d6i (truong
hop VPCC thay d6i tén goi) hodc cap thé cho cong chirng vién hop danh (trudng hop
VPCC chuyén d6i van gitr nguyén tén goi cil); Thong bao ding ky hoat dong VPCC
chuyén ddi, ding ky hanh nghé cta cong chirng vién.

Buéc 4. Vin phong cong chirng chuyén dbi dén nhan két qua tai b phéan tiép nhan
cia S6 Tu phap thugc Trung tdm hanh chinh cong tinh Binh Phuoc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

~b) Cach thirc thyce hién: Hb so dang ky hoat dong Van phong cong chirng chuyén
doi dugc nop truc ti€p hodc gui qua h¢ thong buu chinh dén bd phan ti€p nhan cia S& Tu
phap thudc Trung tam hanh chinh cong tinh Binh Phude, dia chi QL14, phuong Tan
Binh, thi xa Pong Xoai, tinh Binh Phudc.

¢)Thanh phan, so lwgng ho so:

- Thanh phan hé so:

+ Pon dang ky hoat ddng Van phong cong ching.

+ Quyét dinh cho phép chuyén d6i Van phong cong chirng

+ Gidy to chirng minh vé try so moi cua Van phong cong chirng chuyén ddi trong
truong hop Van phong cong chirng thay doi tru sé;

+ Hb so dang ky hanh nghé va cap thé cho cong ching vién Truong VPCC (truong
hop thay d6i Truong VPCC) va cong ching vién hop danh gom: Gidy dé nghi dang ky
hanh nghé va cap thé cong chirng vién, Quyét dinh bd nhiém cong ching vién, gidy to
chting minh noi cu tra (ho khau thuong tra, tam tra), chirng minh nhén dén, 01 anh chén
dung ¢ 2cm x 3cm clia moi cong chirng vién duge de nghi dang ky hanh nghé va cap The
(anh chyp khong qua 06 thang trude ngay ndp anh). Gidy to chirng minh Cong ching vién
lam Truong VPCC da co thoi gian hanh ngh€ cong chimg tir 2 nam tr¢ 1én (trudong hop
thay d61 Truong VPCC);
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+ Ban sao bién lai ndp phi, 18 phi cAp GPKHP, cip thé Cong ching vién.
- 86 lrong hé so: 01 b.
d) Thoi han gidi quyét: 07 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢
d) Poi twong thue hién TTHC: Vin phong cong ching
e) Co quan thyc hién TTHC:
- Co quan c6 thim quyén quyét dinh: Sé Tu phap
- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap

g) Két qua thuc hién TTHC: Gidy dang ky hoat dong Vin phong céng ching theo
Mau TP- CC-18 ; : Quyét dinh cip thé, Thé Cong chirng vién, Thong bao viéc cap
GDKHBD, cap thé CCV hodc vin ban thong bao viée tir chdi cap gidy dang ky hoat dong
cua Van phong cong chirng

~h) Lé phi: 1.000.000d. 100.000d/th¢ cong chung vién (Theo quy dinh cia Thong tu
s0257/2016/TT-BTC).

i) Yéu cau, dléu kién thwe hién TTHC: Trong thdi han 07 ngay lam viéc, ké tir
ngay nhan dugc quyét dinh cho phép chuyén dbi, Van phong cong ching chuyén d6i phai
dang ky hoat dong tai S6 Tu phap ¢ dia phuong noi dé ra quyét dinh cho phép chuyén
doi

k) Miu don, miu t& khai hanh chinh: Pon ding ky hoat dong Vin phong Cong
chung (Mau TP-CC-09)

I) Can cwr phap ly caa TTHC:

- Luét cong chimg sb 53/2014/QH13;

- Thong tu s6 06/2015/TT-BTP ngay 15 thang 06 nam 2015 cua B6 Tu phap quy
dinh chi tiét va hudng dan thi hanh mot sb diéu cia Luat Cong chimg;

- Thong tu $6 257/2016/TT-BTC cta B Tai chinh quy d}nh muc thu, chéqd(f) th‘u,
nop, quan ly, st dung phi cong chimg; phi chirmg thyc; phi tham dinh tiéu chuén, diéu
kién hanh nghé cong chimg; phi thdm dinh diéu kién hoat dong Van phong cong chirng;
1€ phi cap thé cong chung vién.

Mau don, to khai dinh kém.
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TP-CC-09
(Ban hanh kém theo Théng tir s6 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DPON PANG KY HOAT PONG VAN PHONG CONG CHUNG
Kinh gtri: S& Tu phap tinh (thanh phd)...........ccc..........

2. Quyét dinh cho phép thanh 1ap Vin phong cong chimg s6: ...
.................................. NEAY cvvveeviviie et e

I D 3 F: 1w 0V 5 ) T SRR
bién thoai...................... Fax (08U €O): wvveveeeeren. Email (néu cO): ..vevveeerene...
TWEDSILE (U €OV e oo eeeeeeeeee e eeee e e e e e s e eeseee e eeeseseerseeee e e
4. Trudng Van phong cong churng:

HO VATEN: oo e e Nam, Nl ...ooveeeeeeeeiiieiieieen,

Noi dang kY ho KhAu thurOng tri: ...t e e e ees e eeee e

5. Danh sach cong chirng vién (bao gdm ca Trudng Vin phong cong ching):

STT Hgo va tén Noi cu Cong chirng vién hop
tru danh/Cong chirng vién lam
viéc theo ché do hgp dong

Tinh (thanh phé)....
ngay......thang......nam.........

Truong Van phong
(ky, ghi ré ho tén va déng dau)
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II. LINH VU'C HO TICH
1. Cap ban sao Trich luc hd tich. M s6 ho so: T-BPC-283571-TT
a) Trinh ty thyc hién

- Buée 1: Ngudi ¢6 yéu ciu cap ban sao trich luc ho tich ndp ho so tai Co quan
quan ly Co s¢ dir li€u ho tich ¢6 tham quyén.

+ Trudng hop co quan, to chic c6 thAm quyén dé nghi cp ban sao trich luc ho tich
cua ca nhan thi gii van ban yéu cau néu rd 1y do cho Co quan quan ly Co s¢ dir liéu hd
tich.

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu thong tin trong To khai va
tinh hop 1€ cua giay t& do ngudi yéu cau xuat trinh hodc nop.

+ Néu ho so day du, hop 1€, nguoi tlep nhan ho so viét gidy tiép nhan, trong do ghi
rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi hudng dan nguoi nop ho
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién ho SO
ngay thi phai 1ap thanh vin ban huéng dan, trong d6 néu 10 loai gidy to, noi dung can bo
sung, hoan thién, ky, ghi 16 ho, chir dém, tén ctia ngudi tiép nhan.

+ Hb so yéu cau cap ban sao trich luc sau khi da dugc hudng dan theo quy dinh ma
khong dugc bo sung day du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viée
tir chdi tiép nhan ho so phai dugc thé hién bang vin ban, trong d6 ghi 18 1y do tir chdi,
nguoi tiép nhan ky, ghi r0 ho, chir dém, tén.

- Buée 2: Ngay sau khi tiép nhan ho so, néu thay ho so ddy du va phu hop, cong
chtrc lam cong tac hd tich can cir vao Co s¢ dit liéu hd tich, ghi ndi dung ban sao trich luc
ho tich, béo cao Thu trudng co quan quan 1y co s& dit liéu ho tich ky cap ban sao trich luc
ho tich cho ngudi yéu cau.

*Luuy:

+ Truong hop nguoi yéu cau ndp gidy to 1a ban sao duoc cip tir s6 gbe hodc ban
sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan ho s0 khong dugc yeu cau xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi
tlep nhan ho so kiém tra, d6i chleu ban chyp voi ban chinh va ky vao ban chup xac nhan
vé viée da d6i chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban
sao c6 chimg thyuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay t khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu véi thong tin trong T khai va
tra lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky ho tich ndp thém ban sao
gidy to d0. Nguoi tiép nhan co thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin
clia gidy to xuat trinh dé luu hd so.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhaft‘n dung, du ho so ding ky ho tich the,O
quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luét ho tich khong quy dinh phai ndp.

- Buée 3: Nguoi yéu cau dang ky thu tuc nhan két qua tai BO phan tiép nhan va tra
két qua co quan quan 1y co so di liéu c6 tham quyén.

b) Cach thirc thye hién: Nop hé so tryc tiép hodc qua duong buu dién dén tai bo
phén tiép nhan ho so cia SO Tu phap tai Trung tdm hanh chinh cong tinh Binh Phuoc,
quéc 16 14, phuong Tan Binh, thi xd Pong Xoai tinh Binh Phudc

- Ngudi ¢6 yéu cau cap ban sao trich luc h tich truc tiép thuc hién hodc Gy quyén
cho ngudi khac thuc hién yéu cau cap ban sao trich luc ho tich;

- Nguoi thyce hién yéu cau cép ban sao trich luc ho tich ¢6 thé truc tiép nop ho so;
co quan, td chlrc ¢6 yéu cau cap ban sao trich luc hd tich c6 thé truc ti€p giri van ban yéu
cau tai Co quan quan ly co s& dir li¢u ho tich c6 tham quyén hodc gui ho so, van ban yéu
cau qua h¢ thong buu chinh.

¢) Thanh phan hd so-

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc chirng minh nhan dan hodc thé can cudc cong dén hoac cac gidy

to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gid tri sir
dung dé chirng minh vé nhan than ctia ngudi ¢ yéu cau cap ban sao trich luc ho tich.

Truong hop gui ho s0 qua he théng buu chinh thi phai giri kém theo ban sao c6
chtng thue gidy to phai xudt trinh néu trén.

* Gidy to phdi ndp

- T khai cép ban sao trich luc ho tich theo mau d6i véi truong hop ngudi yéu cau
la c4 nhan.

- Vin ban yéu cdu cép ban sao trich luc ho tich néu 16 1y do trong trueong hop
nguoi yéu cau la co quan, t6 chic.

+ Van ban uy quyén theo quy dinh cua phap luat trong trudng hop uy quyén thyc
hién yéu cau cap ban sao trich luc ho tich. Truong hop ngudi dugc uy quyén 1a 6ng, ba,
cha, me, con, vo, chong, anh, chi, em rudt ciia nglr(rl Uy quyén thi van ban uy quyén
khong phai cong chung, chimg thue, nhung phai ¢6 gidy to ching minh mdi quan hé véi

nguodi Uy quyen.
- S0 lwong hd so: 01 bd

d) Thoi han giai quyet Ngay trong ngay tlep nhan ho so; truong hop nhan hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée tiép theo.

d) Poi twgng thuc hién thu tuc hanh chinh: Ca nhan, co quan, t6 chuc.
e) Co quan thyc hién thi tuc hanh chinh: Co quan quan 1y Co sé dir liéu ho tich.
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g) Két qua thye hién thi tuc hanh chinh: Bén sao trich lyc ho tich

h) L¢ phi:

- 3.000 dong/ban sao d6i voi yéu cau cap ban sao trich luc ho tich tai cap x4;

- 6.000 dong/ban sao d6i voi yéu cau cap ban sao Trich luc ho tich tai cap huyén.

Mién 1¢ phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thude ho
ngheo; ngudi khuyet tat.

i) Mau don, miu to khai: T khai cép ban sao trich luc ho tich

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia thi tuc hanh chinh:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sO diéu va bién phép thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B6 Tu phap hudng dan thi
hanh mét s6 di€u ctua Ludt ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phéap thi hanh Luéat ho tich;

- Quyét dinh s 25/2016/QD-UBND ngay 14/6/2016 cua UBND tinh quy dinh
muc thu, trich, ndop, quan ly va st dung I¢ phi dang ky ho tich trén dia ban tinh Binh
Phuéec.

Mdu don, Té khai hanh chinh kém theo
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poclap - Tu do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HO TICH

KAND G D o
Ho, chit dém, tén NEUWOT YEU CAUS c...overeeieeeeeeeee e eeees
INOT CU T 2 e
GHAY 1O 1Y thAN: @ ..ot
Quan h¢ voi nguoi dugce cap ban sao Trich luc ho tlch ...........................................
pé nghi co quan cap ban sao trich luc .............................................................
cho nguoi co tén dudi day:
Ho, chir dém, ten: ......ooovviiiiiiiiiiiieee e, Gio1 tinh: ...oooeeeiiiie
DAN tOC: wevniieiieieeee e Quéc tich: oo
INOT CU T @ e et e
GIAY tO Y thAN: @ oo e e et e e
S6 dinh danh ca NhaAn (MU CO): .veeveee oo

DA FANG KY 1215 ) e ettt et e e,

To61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhi€ém trudc
phap luat vé cam doan cua minh
Lam tqi: ....cccevvvvveeeieeecnannns, NEAY ... thang ......nam ...

Ngudi yéu cau
(ky va ghi vo ho, chit dém, tén)

Chii thich:

() Ghi 15 tén co quan thyc hién viéc cép ban sao trich luc ho tich.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi ding ky tam trdi;
truong hop khong c6 noi dang ky thuong tru va noi dang ky tam tra thi ghi theo dia chi dang noi sinh song.

©) Ghi thong tin vé glay to tiy than nhu: ho chiéu, chimg minh nhin dan hodc gidy to hop 1¢ thay thé (vi du:
Chimg minh nhan dan sé 0010891235 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).

@ Ghi 15 loai viée ho tich da dang ky trudc day.

©) Ghird tén co quan da dang ky ho tich trudc day.

© Ghi rd loai gidy to ho tich dd dugc cép trudce day.

@ Chi khai khi biét rd.
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I1I. LINH VUC LY LICH TU PHAP

1. Cap Phiéu ly lich tw phap cho cong dan Viét Nam, nguoi nwéc ngoai dang
cw tru tai Viét Nam. Ma so ho so: T-BPC-281226-TT

a) Trinh tyu thyc hién:

- Bude 1. Nop ho so tryc tiép tai b phan ’tiép nhén cua S¢ Tu phap thudc trung
tam hanh chinh cong tinh Binh Phudc, dia chi Qudc 16 14, phuong Tan Binh, thi xa Pong
Xoai, tinh Binh Phuéc:

- Budc 2. Cong chic tai bo phan tiép nhan ho so tham dinh ding thanh phan ho so
theo quy dinh thi 1ap phiu tiép nhan ho so c6 ngay nhan va hen ngay tra két qua trao cho
nguoi nop ho so va thong bao khoan 1€ phi phai dong theo quy dinh, 1p danh sach va
chuyén toan b ho so vé S& Tu phap dé thu ly.

+ Cong dan Viét Nam ndp tai noi ngudi do thuong tra; truong hop khong ¢ noi
thuong tra thi ndp tai noi nguoi do tam tra; truong hop cu trd ¢ nude ngoai thi ndp tai
noi cu tra trude khi xuat canh.

+ Nguo1 nudc ngoai cu tru tai Viét Nam thi ndp tai noi nguoi do cu tri.

- Budc 3. Nhan két qua tai noi nop ho so hodc qua hé théng buu chinh vién thong
(trir Phi€u 1y lich tu phap s6 2)

b) Cach thirc thue hién: Nop ho so truc tiép tai bo phan tiép nhan ctia SO Tu phap
thudc trung tam hanh chinh cong tinh Binh Phudc, dia chi Qudc 1§ 14, phudong Tan Binh,
thi xa Dong Xoai, tinh Binh Phudc

¢) Thanh phan, s6 lwong ho so:

- Thanh phan hd so:

- To khai yéu~c§q cap Phiéu 1y lich tu phip theo miu quy dinh (Mau s
03/2013/TT-LLTP; Mau s6 04/2013/TT-LLTP).

- Ban sao Gidy chimg minh nhan dén hodc ho chiéu cta nguoi duge cap Phiéu ly
lich tu phap; Ban sao s6 h¢ khau, s6 tam tra, gidy chirng nhén thuong tri hodc tam tra
cua nguoi dugc cap Phitu Iy lich tu phap (Truong hop ndp ban chup thi phai xuat trinh
ban chinh dé do6i chiéu. Truong hgp khong cé ban chinh dé doi chiéu thi ndp ban sao co
ching thuc theo quy dinh cua phap luat).

- Van ban Uy quyén trong ‘truong hop uy quyén cho nguoi khac lam thu tuc yéu
cau cip Phiéu 1y lich tu phap so 1 (truong hop nguoi duoc uy quyén 1a cha, me, Vo,
chong, con ciia ngudi ty quyén thi khong can van ban uy quyén). Vin ban ty quyén phai
dugc cong chirng, chirng thuc theo quy dinh cua phép luat Viét Nam.

Cé nhan yéu cﬁl} cép Phiéy Iy lich tu phap s6 2 khong duogc Gy quyén cho nguoi
khac lam thu tuc yéu cau cap Phiéu 1y lich tu phap.

- Ban sao ching minh nhén dén hodc ho qhiéu ciia nguoi dugc uy quyén (trudng
hop Uy quyén yéu cau cap Phiéu Iy lich tu phap s6 1)
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Ngoai ra, nguoi yéu cau cép Phiég 1y lich tu phap thudc déi twong duge mién hodc
giam 1€ phi phai xuat trinh cac gidy to dé ching minh.

-S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 08 ngay, ké tr ngdy nhan dugc yéu cau
hop 1€. Truong hop nguoi duge yéu cau cap Phicu 1y lich tu phap la cong dén Viét Nam
da cu trd ¢ nhiéu noi hodc c6 thoi gian cu tri & nudc ngoai, ngudi nudc ngoai, trudng
hop phai xdc minh vé di€u kién duong nhién dugc x6a an tich thi thoi han khong qué 13
ngay.

d) Poi twong thue hién TTHC: Ca nhan

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S& Tu phap

- Co quan c6 tham quyén quyét dinh theo quy dinh: S& Tu phap.

- Co quan tryec tiép thye hién tha tuc hanh chinh: S& Tu phap.

- Co quan phdi hop:

+ Co quan cong an.

+ Co quan Toa an: Truong hop sau khi tra ctru thong tin 1y lich tu phap tai co quan
Cong an ma van chua du cin cir dé két ludn hodc ndi dung vé tinh trang an tich cia
duong sy co diém chua rd rang, day du dé khang dinh duong su ¢6 an tich hay khong co
an tich.

+ Co quan c6 tham quyén thudc B6 Qubc phong: Trudng hop cap Phiéu 1y lich tu
phap cho nguoi da tirng 1a si quan, ha si quan, binh si, quan nhan chuyén nghi¢p, cong
nhan vién qubc phong.

+ Trung tam Ly lich tu phap qudc gia: Truong hop cong dan Viét Nam da thuong
tru tai nhiéu tinh, thanh pho truc thudéc Trung wong cé thoi gian cu trd & nudc ngoai;
ngudi nudc ngoai cu tra tai Viét Nam tir ngay 01/7/2010.

+ Uy ban nhéan dan xd, phuong, thi trin; co quan, td chic, co quan tién hanh t6
tung co lién quan: truong hop phoi hop xdc minh vé diéu ki¢n duong nhién dugc x6a an
tich

g) Két qua thwe hién TTHC: Phiéu 1y lich Tu phap s6 1 va s6 2
h) L¢ phi:
- Lé phi cap Phiéu 1y lich tu phap 200.000d6ng/lan/ngudi.

- L& phi cap Phiéu 1y lich tw phap doi véi hoc sinh, sinh vién, nguoi ¢ cong véi
cach mang, than nhan li¢t sy 1a 100.000d6ng/1an/nguoi.
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_Truong hop nguoi duoc cap Phiéu 1y lich tu phap dé nghi cap trén 2 Phiéu trong
mot 1an yéu cau, thi ké tir phiéu thir 3 tr¢ di co quan cap phitu ly lich tu phap thu thém
5.000d/phiéu, d€ bu dap chi phi can thiét cho viéc in mau Phiéu 1y lich tu phap.

- Nguoi thude ho ngheo theo quy dinh cua phap lpét; ngu(‘)’i cu tra tai xa dac biét
kho khan theo quy dinh cta phép luat duoc mién 1€ phi cap Phiéu ly lich tu phap.

i) Tén mau don, to khai hanh chinh:

- To khai yéu cau cap Phiéu Iy lich tu (Mau s6 03/2013/TT-LLTP);

- To khai yéu cau cap Phiéu 1y lich tu phap (dung cho ca nhan trong truong hop uy

quyen yeu cau cap Phiéu 1y lich tu phap s6 1 vaca nhén la cha, me cua nguoi chua thanh
nién yéu cau cap Phiéu 1y lich tu phap sb 2) (Mau sé 04/2013/TT-LLTP).

k) Yéu ciu, diéu kién thue hién TTHC: khong

1) Can ctr phap ly caa TTHC:

- Luat Ly lich tu phap nam 2009,

- Nghi dinh s6 111/2010/ND-CP ngay 23/11/2010 ctia Chinh phii quy dinh chi tiét
va hudng dan thi hanh mot s6 diéu cua Luat Ly lich tu phap;

- Thong tu s6 13/2011/TT-BTP ngay 27/6/2011 vé viéc ban hanh va huéng dan sir
dung biéu mau va mau so 1y lich tu phap;

- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 ndm 2016 cua Bo Tai chinh vé
viéc quy dinh muc thu ché dd thu, ndp, quan ly va su dung 1€ phi cung cap thong tin 1y
lich tu phap;

- Théng tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP

ngély 10 thang 5 ndm 2012 hudng dan trinh tu, thi tyc tra ciu, xac minh, trao doi, cung
cap thong tin 1y lich tu phap;

- Thong tu 56 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo truong Bo Tu
phap stra ddi, bd sung mot s6 dieu cua Thong tu s6 13/2011/TT-BTP ngay 26 thang 7
nam 2011vé vi¢c ban hanh va huéng dan st dung bi€u mau va mau s6 1y lich tu phap.

Mdu don, to khai dinh kém
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Mau sb 03/2013/TT-LLTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho ¢4 nhan c6 yéu cau cap Phiéu 1y lich tu phéap)

Kinh Uiz oo
1 T8N 0T 1A' 1ttt et et
2. Tén goi Khac (DU CO):vvnvveeeeeeeeeee e, 3. G161 tinh.................
4. Ngay, thang, nam sinh: ........ [ aeiinn L e
5 NOT SINN . e
6. Quéc tICh 7. DANtOC:.....eveeeeeeeeeeeee e
8. NOT thUGNE TIT P21ttt
0. NG AN T 2o e e ee e e e e e e ees e
10. Gidy CMND/HO ChiéU:........oveeeeeereeeereeee. BT OO
Cap ngay.......thang......... nam............. Tl e
I1.Hoténcha:...............oooiiiiii, Ngay/thang/nam sinh ...............
12.Hoténme:.....oovvviiiiiiiiiieee Ngay/thang/nam sinh ...............
13.Ho tén vo/chong. ..........cevveeee ... Ngay/thang/mam sinh ................
11. SO I8N thOGI/E-TNATL5 .. cee e et ee e eeeeeee e
QUA TRINH CU TRU CUA BAN THAN
(Tinh tur khi dua 14 tuoi)
Tt thang,
nam dén Noi thuong trd/ Tam tra Nghé nghiép, noi lam viéc®

thang, nam
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Phan khai vé 4n tich, ndi dung bi cAm dam nhiém chirc vy, thanh 1ap, quan 1y doanh
nghiép, hgp tAc XA (NEU CO): .ovvnviii i e,

Yéu cau cap Phiéu 1y lich tu phap7: S6 1 o S62 o

Yéu ciu xac nhan vé ndi ’dung cAm dém nhiém chuc vy, thanh Iap, qug”m ly doal}h
nghi¢p, hop tac xa theo quyét dinh tuyén bd pha san (trong trudng hop yéu cau cap Phicu
1y lich tu phap s6 1): C6 o Khong o

T61 xin cam doan nhirng 101 khai trén 14 dung sy that va chiu trach nhiém vé 101 khai cia
minh.

........... ,ngady ......... thang ......
nam.........
Nguoi khai

(Ky, ghird ho tén)

Ghi chu:

1 Viét bang chit in hoa, dii dau.

2 Ghi rd xd/phudng, huyén/quan, tinh/ thanh phd truc thudc Trung wong.

34 Truong hop c6 noi thuong tra va noi tam tra thi ghi ca hai noi.

3 Ghi 16 1a chirng minh nhan dan hay ho chiéu.

% Pbi voi nguoi da timg 1a quan nhan tai ngil, cong chirc, cong nhan qudc phong, quin nhan du bi, dan
quan tu v¢ thi ghi rd chtic vu trong thoi gian phuc vu trong quan doi.

"Phiéu 1y lich fu phap s6 1 1a Phiéu ghi cdc 4an tich chua dugc x6a va khong ghi cac an tich da duoc xoa;
thong tin vé cam dam nhi¢m chuc vy, thanh 1ap, quan ly doanh nghi€p, hop tac xa chi ghi vao Phiéu ly
lich tu phap so 1 khi ca nhan, co quan, to chiic c6 yéu cau.

Phiéu 1y lich tu phap sd 2 ]a Phiéu ghi ddy du cac an tich, bao gdm 4n tich da duoc x6a va an tich chua
duoc x6a va thong tin vé cam dam nhiém chtrc vu, thanh 1ap, quan 1y doanh nghiép, hop tac xa.

72



Mau sb 04/2013/TT-LLTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP

(Dung cho c4 nhan trong truong hop Gy quyén yéu cau cap Phiéu 1y lich tu phap so 1 va
ca nhan 1 cha, me cua ngudi chua thanh nién yéu cau cap Phiéu Iy lich tu phap s6 2)

L TN 0T LA 5ot
2. Tén g0i KhAC (DU CO).....oveeeee e, 3. Gi6i tinh...............
4. Ngay, thang, nam sinh: ..../..../....5NOL SINNZ:......ooveeeieeiee e
. DA CHE™: oo e e e et e e e ee e e e e

8.1. Méi quan hé voi nguoi uy quyen .....................................................................

8.2. Theo van ban Gy quyén ky ngay ®................. thang.......... 1F:011 ISR

T6i lam T khai nay dé nghi cip Phiéu 1y lich tu phap cho ngudi c6 tén dudi day:

PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH NIEN

L HO VA Bt ettt ee oo

2.T8n g0i KhAC (NEU COY:uvvvnrveeeeeeeeeee e 3. Gi6i tinh...................

4. Ngay, thang, nam sinh: .../ .../ ...5NOT SINE......cooveeeeeeeeeeeeeeeeeeeeeeeen.

6. QUOC TN e, T.DANLtOC: ..o e

8. NOT thUONIE tT®: ...t e,
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PHAN KHAI VE CHA, ME, VG/ CHONG CUA NGUOI UY QUYEN HOAC CHA,
ME CUA NGUOI CHUA THANH NIEN

CHA ME VOQ/ CHONG

Ho va tén

Ngay, thang,
nam sinh

QUA TRINH CU TRU CUA NGUOI UY QUYEN HOAC NGUOI CHUA THANH
NIEN"!

Tt thang, Noi thuong tra/ Tam tra Nghé nghiép, noi lam viéc'?
nam
dén thang,
nam

Phan khai vé 4n tich, vé ndi dung cAm dam nhiém chac vy, thanh l1ap, quan ly doanh
nghiép, hop tac xa (néu cod):

Yéu ciu xac nhan vé ndi dung cém’ dam nhiém chuc vy, thanh lap, quan 1y doanh nghiép,
hop tac xa theo quyét dinh tuyén bo phd san: C6 o Khoéng o

T61 xin cam doan nhirng 161 khai trén 1a dung su that va chiu trach nhiém veé 101 khai cua
minh.

Nguoi khai
(Ky, ghi 0 ho tén)
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Ghi chu:

! Ho va tén nguoi duoc uy quyén hodc ciia cha/me ngudi chua thanh nién; ghi bang chir in hoa, du déu.
2 Ghi 16 xd/phuong, huyén/quan, tinh/ thanh phd truc thudc Trung wong.

> Ghi 18 dia chi dé lién lac khi cn thiét.

*Ghi 15 1a chirng minh nhan dén hay hé chiéu.

> Gh1 rd mdi quan hé trong trudng hop nguoi dugc uy quyen 1a cha, me, vg, chdng, con cua ngudi Gy
quyén; trong truong hop nay khong can ¢ vin ban oy quyén.

%Ghi rd trong trudng hop ¢6 vin ban uy quyén.

7 Ghi bang chit in hoa, du diu.

59 Trudng hop c6 noi thudng tri va noi tam tra thi ghi ca hai noi.

' Truong hop 13 nguoi chua thanh nién dudi 14 tudi thi khong phai ghi ndi dung nay.
' K& khai qua trinh cu tr, nghé nghiép, noi lam viéc tir khi tir 14 tudi tré 1én.

2P6i voi nguoi di tirng 13 quan nhan tai ngii, cong chire, cong nhan qudc phong, quin nhan dy bi, din
quan tu v¢ thi ghi rd chitc vu trong thoi gian phuc vu trong quan doi.
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2. Cép Phiéu ly lich tw phap cho co’ quan nha nudr, to chirc chinh tri, td chirc
chinh tri - xa h{i (doi twgng la cong dan Viét Nam, ngwoi nudc ngoai dang cw tri ¢
Viét Nam). Ma so ho so: T-BPC-281225-TT

a) Trinh ty thuc hién:

- Nop ho so truc tiép tai bd phan tiép nhan cua So Tu phap thudc trung tdm hanh
chinh cong tinh Binh Phudc, dia chi Quoc 16 14, phuong Tan Binh, thi xa Pong Xoai,
tinh Binh Phudc:

+ Dbi voi cong dan Viét Nam ndp tai noi ngudi d6 thudng tra; trudng hop khong cd
noi thuong tra thi ndp tai noi ngudi do tam tra; trudng hop cu tria & nudc ngoai thi ndp
tal noi cu tru trudc khi xuat canh.

+ Dbi voi ngudi nude ngoai cu tra tai Viét Nam thi ndp tai noi nguoi dé cu tra.

- Nhén két qua tai noi ndp ho so hoic qua hé théng buu chinh vién théng

b) Cach thirc thwe hién: Nop ho so truc tiép tai bo phan tiép nhan ciia S Tu phap
thudc trung tam hanh chinh cong tinh Binh Phudc, dia chi Quéc 16 14, phuong Tan Binh,
thi xa Béng Xoai, tinh Binh Phudc

¢)Thanh phan, s6 lwgng ho so':

- Thanh phén hé so:

+ Vin ban yéu cau cip Phiéu 1y lich tu phép s6 1 danh cho co quan, t6 chic (Mau
s0 05a/2013/TT-LLTP).

- Sb lwong hd so: 01 bo.

d) Thoi han gidi quyét: 10 ngay lam viéc, ké tir ngay nhan duwoc yéu cau hop 18.
Truong hop nguoi duge yeu cau cap Phiéu 1y lich tu phap 14 cong dan Viét Nam da cu
trii & nhiéu noi hodc c6 thdi gian cu tri & nudc ngoai, nguoi nude ngoai, trudng hop phai
xac minh vé diéu kién duwong nhién duoc x6a an tich thi thoi han khong qua 15 ngay.

d) Poi twong thue hién TTHC: Co quan nha nudc, t6 chic chinh tri, t6 chic chinh
tri - xa hoi.

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S¢ Tu phap

- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap

- Co quan phdi hop:

+ Co quan cong an

+ Co quan Toa an: Truong hop sau khi tra ctru thong tin 1y lich tu phap tai co quan
Cong an ma van chua di can c dé két luan hodc ndi dung vé tinh trang an tich cua
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duong sy c6 diém chua rd rang, day du dé khang dinh duong su ¢6 an tich hay khong co
an tich.

+ Co quan c6 thdm quyén thudc Bo Québc phong: Trudng hop cap Phiéu 1y lich tu
phap cho nguo1 ting 1a si quan, ha si quan, binh si, quan nhan chuyén nghiép, cong nhan
vién qudc phong.

+ Trung tam Ly lich tu phap quéc gia: Truong hop cong dan Viét Nam di thuong
tru tai nhi€u tinh, thanh pho truc thudc Trung wong, c6 thoi gian cu tri & nudc ngoai;
nguoi nudc ngoai cu tri tai Viét Nam tir ngay 01/7/2010.

+ Uy ban nhan dan xd, phuong, thi tran; co quan, t6 chtre, co quan tién hanh té tung
c6 lién quan: truong hop phdi hgp xac minh vé diéu kién duong nhién dugc x6a an tich.

g) Két qua thwe hién TTHC: Phiéu Iy lich tu phap s6 1.

h) L¢ phi: Khong

o) Méiu don, miu to' khai hanh chinh: Van ban yéu cau cip Phiéu Iy lich tu phap
s0 1 danh cho co quan, t6 chuc (Mau s6 05a/2013/TT-LLTP).

k) Yéu cau, diéu kién thuc hién TTHC: Gidy ching nhan tbt nghiép khoa dao tao
nghé cong chirng hodc gidy chirng nhan hoan thanh khoa bdi dudng nghé cong chimng.

Khoéng thude mét trong cac truong hop sau:

- Thudc trudong hop khong duoc bo nhiém cong chirng vién theo quy dinh tai Diéu
13 cua Luét cong ching;

- Nguoi dang 1a can bg, cong chire, vién chirc (trir vién chirc lam viéc tai Phong
cong churng), s§ quan, quan nhan chuyén nghi¢p, cong nhan quoc phong trong co quan,
don vi thuoéc Quan ddi nhan dan; sy quan, ha s§ quan, cong nhan trong co quan, don vi
thudc Cong an nhan dan

1) Can ctr phap ly cia TTHC:

- Luat Ly lich tu phap nam 2009;

- Nghi dinh s6 111/2010/ND-CP ngay 23/11/2010 cua Chinh phu quy dinh chi tiét
va hudng dan thi hanh mot s6 diéu cua Luat Ly lich tu phap;

- Thong tu s0 13/2011/TT-BTP ngay 27/6/2011 vé viéc ban hanh va huéng din sir
dung biéu mau va mau so 1y lich tu phap;

- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 ndm 2016 cua Bo Tai chinh vé
viéc quy dinh muc thu ché dd thu, ndp, quan ly va su dung 1€ phi cung cap thong tin 1y
lich tu phép;

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP ngay

10 thang 5 nam 2012 huéng dan trinh ty, tha tuc tra ciu, x4c minh, trao doi, cung cap
thong tin 1y lich tu phap;
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- Théng tu sO 16/2013/TT-BTP ngay 11 thang 11 ndgm 2013 cua B9 truong Bo Tu
phap stra doi, bo sung mot s6 diéu cua Thong tu s6 13/2011/TT-BTP ngay 26 thang 7
nam 2011vé viéc ban hanh va hudng dan str dung biéu mau va mau s6 1y lich tu phap.

Mau don, to khai dinh kém.
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, , q Maéu $6 052/2013/TT- LLTP
(Phiéu LLTP s6 1 dung cho co quan nha nudc, to chire chinh tri, t6 chirc CT-XH)
.............................. CONG HOA XA HOQI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phic

.................................... ‘dénghi...ooereiin... .........lcép Phiéu 1y lich tu phap sb 1
cua nguoi co tén dudi day:

Lo HO VA TN i ettt ettt et e

2. Tén g0i KhAc (18U CO) .evveeeeeeeeeeeeee e 3. Gi61 tinh.................

4. Ngay, thang, nam sinh: ..../ ...../ ...... 5.NO1SINN . ..oviceccee e,

6. QUOC HICN e T.DANLOC....ccoiiiiiiie i

8. NOT thUONZ T ..ttt e e e eeree e s evee e e re e e e

Cap ngay....... thang ......... NAM.......ou.n.. Tl
11. Yéu ciu xac nhan vé ndi dung cAm dam nhiém chtrc vy, thanh 1ap, quan ly doanh
nghiép, hop tac xa theo quyet dinh tuyén bd pha san: C6 o Khéng o

12. Muc dich sir dung Phiéu Iy lich tu phap: ... e
13. S6 lwgng Phiéu 1y lich tu phap yéu cau cAp:...........oevveeeven.... Phiéu
No1nhan: e o
- Nhu trén; (Ky, ghi r6 ho té€n, dong dau)
Ghi chu:

" Trung tdm Ly lich tu phap quéc gia hodc S& Tu phap.

2 Ghi rd tén co quan, td chirc yéu cdu cip Phiéu 1y lich tu phap.
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3. Cap Phiéu 1y lich tw phép cho co quan tién hanh t6 tung (déi tugng la cong
din Viét Nam, ngudi nwdc ngoai dang cw tra tai Viét Nam) Ma so ho so: T-BPC-
281224-TT

a) Trinh ty thye hién:

- Nop ho so truc tiép tai bo phan tiép nhan cua S6 Tu phap thudc trung tdm hanh
chinh cong tinh Binh Phudc, dia chi Quoc 16 14, phuong Tan Binh, thi xa Pong Xoai,
tinh Binh Phudc

béi v6i cong dan Viét Nam thuong tra hodc tam tru ¢ trong nudc; Cong dan Viét
Nam dang cu tri & nudc ngoai; Nguodi nudc ngoai dang cu tria tai Viét Nam.

- Nhan két qua tai noi ndp ho so hoic qua hé théng buu chinh vién théng.

b) Cach thirc thwe hién: Nop ho so truc tiép tai bd phan tiép nhan cia S& Tu phap
thudc trung tam hanh chinh cong tinh Binh Phudc, dia chi Quodc 16 14, phuong Tan Binh,
thi xa Dong Xoai, tinh Binh Phudc

Truong hop khan cip, ngudi o thim quyén cua co quan tién hanh té tung c6 thé
yéu cau cap Phiéu 1y lich tu phap qua dién thoai, fax hodc bang cac hinh thirc khac va co
trach nhiém guri van ban yéu cau trong thoi han 02 ngay lam viéc, ké tir ngay ¢ yéu cau
cap Phiéu Iy lich tu phap.

¢)Thanh phén, s6 lwgng hd so:
- Thanh phan hé so:
i Vé’n ban yéu cau cap Phiéu 1y lich tu phap sé 2 danh cho co quan tién hanh t6 tung
(Mau so0 05b/2013/TT-LLTP).
- SO lwgng ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 08 ngay, ké tir ngay nhan dugc yéu cau hop
1é. Trueong hop nguoi dugc yéu cau cip Phiéu 1y lich tu phéap 1a cong dan Viét Nam dé cu
trii & nhiéu noi hodc c6 thdi gian cu tri & nudc ngoai, nguoi nuwde ngoai, trudng hop phai
xac minh vé diéu kién duwong nhién duoc x6a an tich thi thoi han khong qua 13 ngay.

_ Trudng hop khan cap thi thoi han khong quéa 24 gio, ké tir thoi diém nhan dugc yéu
cau.

d) Poi twong thwe hién TTHC: Co quan tién hanh t6 tung.
e) Co quan thyuc hién TTHC:

- Co quan c6 thdm quyén quyét dinh: S& Tu phap

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap

- Co quan phéi hop:

+ Co quan cOng an
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+ Co quan Toa an: Truong hop sau khi tra ciru thong tin ly lich tu phap tai co quan
Cong an ma van chua du cin cir dé két lun hodc ndi dung vé tinh trang an tich cia
duong sy co diém chua rd rang, day du dé khang dinh duwong su ¢6 an tich hay khong co
an tich.

+ Co quan c6 tham quyén thudéc Bo Québc phong: Trudng hop cip Phiéu 1y lich tu
phap cho nguoi da tung la si quan, ha si quan, binh si, quan nhan chuyén nghiép, cong
nhan vién quoc phong.

+ Trung tdm Ly lich tu phap quéc gia: Trudng hop cong dan Viét Nam da thuong
tru tai nhi€u tinh, thanh pho truc thudéc Trung wong, c6 thoi gian cu tri & nudc ngoai;
nguoi nudc ngoai cu tra tai Viét Nam tur ngay 01/7/2010.

+ ny ban nhan dan xa, phu’(‘)’ng, thi trn; co quan, td chuc, co quan tién hanh tb tung
c6 lién quan: truong hop phdi hgp xac minh vé di€u kién duong nhién dugc x6a an tich.

g) Két qua thue hién TTHC: Phiéu Iy lich tu phap s6 2.

h) L¢ phi: Khong

i) Miu don, miu to khai hanh chinh: Vin ban yéu cau cip Phiéu 1y lich tu phap
s6 2 danh cho co quan tién hanh t6 tung (Mau s 05b/2013/TT-LLTP).

K)Yéu ciu, diéu kién thwe hién TTHC: Khong

I) Can cw phap ly cia TTHC:

- Nghi dinh s0 111/2010/ND-CP ngay 23/11/2010 ctia Chinh phi quy dinh chi tiet
va huong dan thi hanh mot s6 diéu cua Luat Ly lich tu phép;

- Thong tu 56 13/2011/TT-BTP ngay 27/6/2011 vé& viéc ban hanh va hudng dan sir
dung biéu mau va mau so 1y lich tu phap;

- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo Tai chinh vé
viéc quy dinh mutrc thu ché do thu, ndp, quan ly va st dung 1¢ phi cung cap thong tin ly
lich tu phép;

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP ngay

10 thang 5 niam 2012 hudng dan trinh ty, thi tuc tra ciru, xac minh, trao ddi, cung cap
thong tin 1y lich tu phép;

- Thong tu qsfr) 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua B§ truong Bo Tu
phap stra d6i, bd sung mot s6 di€u cua Thong tu s6 13/2011/TT-BTP ngay 26 thang 7
nam 2011vé viéc ban hanh va huéng dan str dung biéu mau va mau s6 1y lich tu phap.

Mau don, to khai hanh chinh:

. o , , Mau s 05b/2013/TT-LLTP
(Mau van ban yéu cau cap Phiéu LLTP s6 2 dung cho co quan tién hanh t6 tung)
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............................. CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

KANh @'t oo

Can cir Luat Ly lich tu phap ngay 17 thang 6 nam 2009, dé phuc vu cong tac giiéu tra,
truy t0, X€t XU, ..oveviiiiiiiiie e 2denghl veveieie e ' cip Phiéu
1y lich tu phap s6 2 cua ngudi c6 tén dudi day:

2. Tén goi KhAc (DU CO) e 3. Gi6i tinh.......cooeveeeee....
4. Ngay, thang, nam sinh: ./ .../ ...... 5. NOTSINN oo,
6. Quoc tich:.....ccocovvviiiiiiiicieeee e 7.DANOC. ..ot

8. NOT thUONE tIU: o e e e e e naeas

10. Gidy CMND/HQ Chiéu:.........ccovrrrvvevvcccic ]
Cap ngay....... thang......... nam.............. T ALl e

Noinhan: L
- Nhu trén; (Ky, ghi 16 ho tén, dong dau)

Ghi chu:
" Trung t4m Ly lich tu phap quéc gia hodc S& Tu phép.

% Ghi rd tén co quan tién hanh t6 tung yéu cau cap Phiéu 1y lich tu phap.
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IV. LINH VUC LUAT SU

1. Cham dut hoat dong cuaa t6 chirc hanh ngh’é luat su trong truong hop t0
chirc hanh nghé luat su tw cham dut hoat dong. Ma so ho so: T-BPC-283403-TT

a) Trinh tyu thyc hién:

Buéc 1: Trude thoi diém dy kién tu chdm dat hoat dong 30 ngay, t6 chirc hanh
nghé luat su 1ap ho so cham dut hoat dong. Ho so duoc ndp truc tiép hoic glri qua dudng
buu dién dén bo phan tiép nhan ciua S& Tu phap thudc Trung tdm hanh chinh cong tinh
Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoali, tinh Binh Phudec.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu ho so hop 1€ thi
viét phleu bién nhén. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi 1am phiéu bién nhéan va chi huéng ddn mét 1an duy nhét.

Budce 3. Bo phan chuyén moén cua S¢ Tu phap kiém tra lai hp 50, néu hf} so du
thanh phan giay to thi tham muu Lanh dao S6 Tu phap ban hanh Quyét dinh thu hoi Giay
dang ky hoat dong va thong bao cho td chirc hanh nghé luat su tu cham dut hoat dong
duoc biét

b) Cach thirc thue hién: Ho so dugc giri truc tiép hoic thong qua hé thong buu
chinh.

¢) Thanh phan, s6 lwong hd so: Vin ban thong bao vé chim dut hoat dong.
d) Thoi gian gidi quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: T6 chuc.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Tén mau don, mau to khai: Khong.

h) Phi, L.é phi: Khong.

i) Két qua thue hién thii tuc hanh chinh: Quyét dinh thu hoi Gidy dang ky hoat
dong.

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

~ Trude thoi diém chdm dat hoat dong, T6 chirc hanh nghé luat su phai nop dl”{ s0

thué con ng; thanh toan xong cac khoan ng khac; lam xong thu tuc cham dat hop dong
lao d@pg da ky voi luat su, nhan vién cta to chirc hanh nghé luat su; thuc hiép xong cac
hop dong dich vu phap 1y da ky voi khach hang. Trong truong hgp khong thé thuc hién
xong hop dong dich Vu‘phép 1y da ky voi khach hang thi phai thod thuan véi khach hang
veé viéc thuc hién hop dong dich vu phap 1y dé.

1) Can ctr phap ly cia tha tuc hanh chinh:

Lujt luat su s0 65/2006/QH11 ngay 29 thang 6 ndm 2006; Luat sira doi, bo sung
mot sO diéu cua Luat luat su s6 20/2012/QH13 ngay 20 thang 11 nam 2012.
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2. Ping ky hanh nghé luit sw véi tw cich cd nhan.Ma s6 hd so: T-BPC-
283406-TT

a) Trinh ty thuc hi¢n:

Buwée 1: Luat su thudc Doan luat su tinh Binh Phudce 1ap ho so ding ky hanh nghé
v6i tu cach ca nhan. Hd so duge nop truc tiép hodac gui qua dudong buu dién dén bod phan
tiép nhan ctia SO Tu phap thudc Trung tim hanh chinh cong tinh Binh Phudc, dia chi
QL14, phuong Téan Binh, thi x4 Pong Xoai, tinh Binh Phudc.

~ Budc 2. B) phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phicu bién nhdn. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap ki,ém tra lai hé so, néu hd so du
thanh phan giay to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hanh nghé luat
su.

Buwére 4. Luat su dang ky hanh nghé dén nhéan két qua tai b0 phan tiép nhan cua S¢&
Tu phap thuoc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

b) Cach thirc thue hién: Guri truc tiép hodc thong qua hé théng buu dién.
¢) Thanh phan, s6 lwong ho so:

* Thanh phan, s6 lwong ho so:

- Pon dé nghi ding ky hanh nghé luat su.

- Ban sao Chirng chi hanh nghé luat su, ban sao Thé luat su.

- Ban sao Hop d6ng lao dong ky két véi co quan, to chirc.

* §6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thdi han 07 ngdy lam viéc, ké tir ngay nhan di hd
so hop €.

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan.

e) Co quan thyuc hién thi tuc hanh chinh: S¢ Tu phéap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hanh nghé luat su.
h) Phi, L¢ phi: Khong.

i) Tén miu don, miu to khai: Mau TP-LS-05 ban hanh kém Thong tu so
02/2015/TT-BTP ngay 16/01/2015 cua B¢ truong Bo Tu phap quy dinh mét s6 mau gidy
to ve ludt su va hanh nghe luat su.

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can cr phap ly cua thu tuc hanh chinh:
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- Luat ludt su s0 65/2006/QH11 ngay 29/6/2006 dugc stra doi, bo sung boi Luat
stra doi, bo sung mot so diéu cua Luat Luat su s6 20/2012/QHI13 ngay 20/11/2012;

- Thong tu sé 02/2015/TT-BTP ngay 16/01/2015 cua B truong Bo Tu phap quy
dinh mot s6 mau gidy to vé luat su va hanh nghé luat su.

Mdu don, to khai dinh kém
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TP-LS-05
(Ban hanh kém theo Thong tu sb 02/2015/TT-BTP)

PON PE NGHI PANG KY
HANH NGHE LUAT SU VOI TU CACH CA NHAN

Kinh giri: S& Tu phap tinh (thanh phd)...............ccooviiiiiininn.

Ten to1 la: ovveieiiieee e, Nam/Nir.............. Ngay sinh:...../....../cceeeennene
Ping ky hoat dong hanh nghé luit sw véi tw cich ca nhén
véi cac ngi dung sau day:

1. Ho va tén luat su (ghi bang chit i 108): «....ovveeeiee oo e e

Chirng Minh NhAN QAN SO ......evveeecet oot s e
Ngay cap: ........... [vieoeeaann. [oveeeeeriieinann NOT CAP: e e
Noi dang Ky ho KhAU thurOn@ tri: ... e
ChO G RIBN NMAY: ..ot e et et ere e
Thé ludt su sd............. do Lién doan ludt su Viét Nam cip ngay: ....... /eecceevveeeeenne.
La thanh vién Doan ludt su tinh (thanh phd): .....ooveeeeeeeeieeee e,

2. Tén, dia chi ctia co quan, t6 chic du kién ky hop dong 1ao dong: .......c.cevveeveveeveeene.

3. Linh vuc hoat dong: Theo quy dinh cta Luat luat su.

Téi xin chiu trach nhiém vé nhitng ndi dung néu trén va cam doan tuén thu cic nguyén
tac hanh nghé luat su, thuc hién day du cac quyén va nghia vu cua luat su do phap luat
quy dinh.
Tinh (thanh phd), ngdy thang niam
Luat su ky, ghi r0 ho tén
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3. Ping ky hoat dong ciia Chi nhanh, Cong ty Luit nwéc ngoai. Ma sé ho so:
T-BPC-283407-TT

a) Trinh ty thuc hi¢n:

Buwée 1: Trong thdi han 60 mwoi ngay ké tir ngay duoc cap Gidy phép thanh lap,
Chi nhanh, Cong ty Luét nudc ngoai phai lap hd so dang ky hoat dong. Ho so duge ndp
truc tiép hodc gui qua dudng buu dién dén bo phan tiép nhan cia S& Tu phap thudc
Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa
Pong Xoai, tinh Binh Phudc.

~ Budc 2. B) phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phieu bién nhdn. Truong hop ho so khong day du, chua dang quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buéc 3. B phan chuyén mén cua S Tu phap k,iém tra lai hé so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hoat dong.

Bu¢c 4. Chi nhanh, Cong ty luat nudc ngoai dang ky hoat dong dén nhan két qua
tai b0 phan tiép nhan cua S¢& Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc,
dia chi QL14, phuong Tan Binh, thi xa BDong Xoai, tinh Binh Phudec.

b) Cach thire thue hién: Guri truc tiép hodc thong qua hé théng buu chinh.
¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so

- Ban sao Gidy phép thanh lap Chi nhanh, Cong ty Lut nudc ngoai.

- Gidy to ching minh vé try so.

*SH luong ho so: 01 bd

d) Thoi han giai quyét:

Trong thoi han 10 ngdy lam viéc ké tir ngdy nhan da hd so hop 18.

d) Poi twong thue hién thi tuc hanh chinh: T6 chc.

e) Co quan thyuc hién thi tuc hanh chinh: S¢ Tu phéap.

g) Két qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong ctia Chi
nhanh, Cong ty Luat nudc ngoai tai Viét Nam.

h) Phi, L¢ phi:

- Phi thdm dinh diéu kién hoat dong ctia Chi nhanh: 600.000 dong.

- Phi thdm dinh diéu kién hoat dong ctia Cong ty luat: 5.000.000 dong.
i) Tén miu don, miu to khai: Khong.

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.
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1) Can ctr phap ly cua thu tuc hanh chinh:

- Ludt luft su s6 65/2006/QH 11 ngdy 29/6/2006; Luat sira doi, b6 sung mot s6 dieu
cua Ludt Luat su s6 20/2012/QH13 ngay 20/11/2012;

- Thong tu”sfr) 220/2016/TT-BTC ngay 10/11/2016 cta Bo truéng Tai chinh quy
dinh muc thu, 9hé dd thu, ndp, quan 1y va st dung phi, Phi, L¢ phi trong linh vuc hoat
dong hanh nghé luat su.
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4. Thay (‘,101 ngi dung Gidy ding ky hoat dong ciia Chi nhanh, Céng ty Luat
nudc ngoai. Ma s6 hd so: T-BPC-283408-TT

a) Trinh ty thuc hi¢n:

Budc 1: Trong thoi han 30 ngay, ké tir ngdy nhan dwgc vin ban chip thuan thay
d6i ndi dung Gidy phép thanh 14p Chi nhanh, Cong ty Luit nudc ngoai thi Chi nhanh,
Cong ty Luat nwdc ngoai phai lap ho so ding ky thay doi noi dung Gidy dang ky hoat
dong. HO so duoc gui truc tiép hodc giri qua dudng buu dién dén bo phan tiép nhan cia
S Tu phép thudc Trung tdim hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong
Tan Binh, thi x4 Péng Xoai, tinh Binh Phudc.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu hd so hop 1¢ thi
viét ph1eu bién nhén. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi 1am phiéu bién nhéan va chi huéng ddn mét 1an duy nhét.

Buéc 3. B phan chuyén mén cua S Tu phap k,wm tra lai hé so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap lai Gidy dang ky hoat dong.

Buwéc 4. Chi nhanh, Cong ty ludt nudc ngoai dén nhan két qua tai bd phan tiép
nhén cta S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thire thue hién: Guri truc tiép hodc thong qua hé théng buu chinh.

¢) Thanh phén, s6 lwvong ho so:

* Thanh phan hd so:

- Gidy dé nghi thay d6i dang ky hoat dong ctia Chi nhanh, Cong ty Luat nudc
ngoai.

- Ban sao Gidy phép thanh 1ap ctia Chi nhanh, Cong ty Luat nudc ngoai.

- Van ban chap thuan thay doi noi dung Gidy phép thanh 1ap cua Bo Tu phap.

*S6 luong ho so: 01 bod

d) Thoi han giai quyét:

Trong thoi han 05 ngay 1am viée, ké tir ngdy nhan di ho so hop 1é.

d) Poi twong thue hién thi tuc hanh chinh: T6 chic.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thue hién thi tuc hanh chinh: Gidy ding ky hoat dong ctia Chi
nhanh, Cong ty Luat nudc ngoai tai Viét Nam.

h) Phi, L¢ phi: Khong,

- Phi tham dinh diéu kién thay doi ndi dung hoat dong ciia Chi nhanh: 400.000
dong.
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- Phi thdm dinh diu kién thay doi ndi dung hoat dong ctia Cong ty luat: 3.000.000

dong.

i) Tén méu don, miu to khai: Khong.

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

I) Can cir phap ly cia thi tuc hanh chinh: Khong.

- Luét luét su s6 65/2006/QH11 ngay 29/6/2006; Luat sira ddi, bd sung mot sb diéu
ctia Luat Luét su s6 20/2012/QH 13 ngay 20/11/2012;

- Nghi dinh 50 123/2013/ND-CP ngay 14/10/2013 cta Chinh phu quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su;

- Thong tu s 220/2016/TT-BTC ngay 10/11/2016 cua B9 truong Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi, Phi, L¢ phi trong linh vuc
hoat dong hanh nghé luat su.
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5. Hop nhat cong ty luit. Ma s6 ho so: T-BPC-283409-TT
a) Trinh ty thuc hién:

Buwée 1: Cac Cong ty Luat hop nhat 1ap ho so dé nghi ddng ky hoat dong. HO so
duoc ndp truc tiép hoic giri qua dudng buu dién dén bo phan tiép nhan cua S¢ Tu phap
thudc Trung tdm hanh chinh céng tinh Binh Phudc, dia chi QL14, phudong Tan Binh, thi
x3 Pong Xoai, tinh Binh Phudc.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra ho so, néu ho so hop 18 thi
viét phiéu bién nhan. Trueong hop ho so khong day du, chwa ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,iém tra lai ho so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hoat dong.

Buéc 4. Cac Cong ty Lut hop nhét diang ky hoat dong dén nhén két qua tai bo
phén tiép nhan cua S¢ Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Téan Binh, thi xa BDong Xoai, tinh Binh Phudc.

b) Cach thirc thue hién: Gui truc tiép hoic thong qua hé thong buu chinh.
¢) Thanh phén, s6 lwvong ho so:

* Thanh phan ho so:

- Gidy dé nghi hop nhat Cong ty Lut.

- Hop ddng hop nhét, trong d6 phai quy dinh 10 vé thi tuc, thot han va diéu kién
hop nhat; phuong an stir dung lao dong; yiéc ké thtra toan by quyén, nghia vu va logi ich
hop phap cua cac Cong ty Luat bi hop nhat.

- Giay dang ky hoat dong ctia cac Cong ty Luat bj hop nhat.
- Diéu 18 cua Cong ty Luat hop nhat.
* S6 lwong ho so: 01 bo.

d)Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan du ho so
hop 1€.

d) Poi twong thue hién thi tuc hanh chinh: Cac Cong ty Ludt bi hop nhat.
e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

9 Két qua thye hién TTHC: Gidy Pang ky hoat dong cho Cong ty Luat hop
nhat.

h) Phi, L¢ phi: Khong,

i) Tén mau don, miu to khai: Khong,

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong.
1) Can ctr phap ly cia tha tuc hanh chinh:
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Nghi dinh s6 123/2013/ND-CP ngy 14/10/2013 cua Chinh phu quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat luat su.
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6. Sap nhap Cong ty luit. M s6 ho so: T-BPC-283410-TT
a) Trinh ty thuc hién:

Buwée 1: Cac Cong ty Luat bi sap nhap 1ap ho so dé nghi ddng ky hoat dong. H6 so
duoc ndp truc tiép hoic giri qua dudng buu dién dén bo phan tiép nhan cua S¢ Tu phap
thudc Trung tdm hanh chinh céng tinh Binh Phudc, dia chi QL14, phudong Tan Binh, thi
x3 Pong Xoai, tinh Binh Phudc.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra ho so, néu ho so hop 18 thi
viét phiéu bién nhan. Truwong hop ho so khong day du, chwa ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,iém tra lai ho so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S¢ Tu phap cap Gidy dang ky hoat dong.

Buwéc 4. Cac Cong ty Ludt bi sap nhap dén nhan két qua tai b phén tiép nhan cia
So Tu phap thugc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong
Tan Binh, thi xa Pong Xoai, tinh Binh Phuéec.

b) Cach thirc thue hién: Nop truc tiép hodc giri qua hé thong buu chinh.
¢) Thanh phén, s6 lwvong ho so:

* Thanh phan ho so:

- Gidy dé nghi sap nhap cong ty luat;

. -Hop ddng sap nhap cong ty luat, trong d6 phai quy dinh 1o vé th tuc, thoi han va
diéu kién sap nhdp; phuong an stir dung lao dong; viéc ké thira toan by quyen, nghia vu va
loi ich hop phép ctua cac cong ty luat bi sap nhap;

- Gidy ding ky hoat dong cta cac Cong ty Luat bi sip nhap va Cong ty Luat nhan
sép nhap.

* S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan da hd
so hop €.

d) Poi twong thue hién thi tuc hanh chinh: Cac Cong ty luat bi sap nhap.
e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong cho Cong ty
Luat nhan sép nhap.

Phi, L¢ phi: Khong.
Tén miu don, miu to khai: Khong,
Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

Can cw phap ly cua thu tuc hanh chinh:
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Nghi dinh s6 123/2013/ND-CP ngy 14/10/2013 cua Chinh phu quy dinh chi tiet
mot sO diéu va bién phap thi hanh Luat luat su.
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7. Chuyén doi Cong ty Luit TNHH va Cong ty Luat Hop danh. Ma s6 ho so:
T-BPC-283411-TT

a) Trinh ty thuc hi¢n:

Buwée 1: Cac Cong ty Luat bi chuyén dbi 1ap ho so dé nghi dang ky hoat dong. Hd
so dugc nop truc tiép hoac gui qua duong buu dién dén b phan tiép nhan cia S¢ Tu
phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Béng Xoai, tinh Binh Phudec.

~ Budc 2. B) phan tiép nhan cua So Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phicu bién nhdn. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,iém tra lai hé so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hoat dong.

Buéc 4. Cac Cong ty Luat bi chuyén dbi dén nhan két qua tai bo phan tiép nhan
cua SO Tu phap thudc Trung tdm hanh chinh coéng tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

b) Cach thirc thue hién: Nop truc tiép hodc giri thong qua hé théng buu chinh.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

- Glay dé nghi chuyen d6i trong d6 néu rd muc dich, 1y do chuyén d6i va cam két
vé viéc ké thira toan bd quyén, nghia vu va loi ich hop phap cta cac Cong ty Luat duoc
chuyén d6i.

- Dy thao Diéu 1é ctia Cong ty Luat chuyén doi.
- Giay dang ky hoat dong ctia Cong ty Luat duoc chuyén doi.

- Danh sach thanh vién hoac luat su chu so hiru; ban sao Thé luat su ctia cac luat su
thanh vién hodc luat su chu s¢ hitu cia Cong ty Luat chuyén doi.

- Ban sao gidy to chirng minh vé tru sé trong trudng hop c6 thay doi vé tru so.
* §6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc ké tir ngdy nhan du ho
so hop €.

d) Poi twong thue hién thi tuc hanh chinh: Cac Cong ty Luét bi chuyén doi.
e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

2) Két qua thye hién thu tuc hanh chinh: Gidy dang ky hoat dong cho Cong ty
Luat chuyén doi.

h) Phi, L.é phi: Khong.
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i) Tén miu don, miu to khai: Khong,
k) Yéu ciu, diéu kién thyuc hién thi tuc hanh chinh: Khong.
1) Can cr phap ly cua thu tuc hanh chinh:

Nghi dinh s6 123/2013/ND-CP ngy 14/10/2013 cua Chinh phu quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat luat su.
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8. Chuyén d6i Vin phong luit sw thanh Céng ty Luét. Ma s6 ho so: T-BPC-
283412-TT

a) Trinh ty thuc hi¢n:

Bwéc 1: Vian phong luat su bi chuyén déi lap hd so dé nghi ding ky hoat déng. Hd
so dugendp truc tiép hodc gii qua duong buu dién dén bo phén tiép nhan cua S& Tu phap
thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi
xa Pong Xoai, tinh Binh Phudc.

~ Budc 2. B) phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phicu bién nhdn. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,iém tra lai ho so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hoat dong.

Buéc 4. Van phong ludt su bi chuyén d6i dén nhan két qua tai bo phan tiép nhan
cua SO Tu phap thudc Trung tdm hanh chinh coéng tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

b) Cach thirc thue hién: Nop truc tiép hodc giri thong qua hé théng buu chinh.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

- Glay dé nghi chuyen d6i trong d6 néu rd muc dich, 1y do chuyén d6i va cam két
vé viéc ké thira toan b quyén, nghia vu va loi ich hop phap ctia Van phong luat su dugc
chuyén d6i.

- Dy thao Diéu 1¢ ctia Cong ty luat chuyén doi.
- Giay dang ky hoat dong ctia Van phong luét su duoc chuyén doi.

- Danh sach thanh vién hoac luat su chu s& hiru; ban sao Thé luat su cua luat su
chu s¢ hitu hodc cac ludt su thanh vién cua Cong ty ludt chuyén doi.

- Ban sao gidy to chirng minh vé tru sé trong trudng hop c6 thay doi vé tru so.
* §6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc ké tir ngdy nhan du hod
so hop €.

d) Poi twong thue hién thi tuc hanh chinh: Vin phong luét su bi chuyén doi.
e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

2) Két qua thye hién thu tuc hanh chinh: Gidy dang ky hoat dong cho Cong ty
Luat chuyén doi.

h) Phi, L.é phi: Khong.

97



i) Tén miu don, miu to khai: Khong,
k) Yéu ciu, diéu kién thyuc hién thi tuc hanh chinh: Khong.
1) Can cr phap ly cua thu tuc hanh chinh:

Nghi dinh s6 123/2013/ND-CP ngy 14/10/2013 cua Chinh phi quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat luat su.
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9. Pang ky hoat dong cia Cong ty luét Viét Nam chuyén ddi tir Cong ty luit
nudc ngoai. Ma s6 ho so: T-BPC-283417-TT

a) Trinh ty thuc hi¢n:

Buéc 1: Trong thoi han 15 ngay, ké tr ngdy c6 vin ban chap thuin cua Bo Tu
phap, Cong ty luat Viét Nam chuyén doi phai lam thu tuc dang ky hoat dong. Hb so duoc
ndp truc tiép hodc giri qua duong buu dién dén bd phan tiép nhan ciua S¢ Tu phap thudc
Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa
Pong Xoai, tinh Binh Phudc.

~ Budc 2. B) phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phieu bién nhdn. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buéc 3. B phan chuyén mén cua S Tu phap k,iém tra lai hé so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hoat dong.

Buéc 4. Cong ty luat chuyén d6i dén nhan két qua tai bd phan tiép nhan cua S Tu
phap thudoc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

b) Cach thire thue hién: Guri truc tiép hodc thong qua hé théng buu chinh.
¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so

- Gidy dé nghi chuyén d6i;

- Van ban chép thuan cta Bo Tu phap;

- Dy thao Piéu 1¢é caa Cong ty luat Viét Nam.

* §6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc ké tir ngay nhan di hd
so hop €.

d) P6i twong thye hién thi tuc hanh chinh: Cong ty luat nudc ngoai bi chuyén
doi.
e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong cia Cong ty
luat Viét Nam chuyén doi.

h) Phi, L¢ phi: Khong.
i) Tén miu don, miu to khai: Khong,
k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:
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Tén ctia Cong ty luat Viét Nam chuyén d6i phai tuan thu quy dinh tai khoan 5 Biéu
34 cta Luét Luét su va khong dugc trung voi tén cua Cong ty Ludt nude ngoai da chuyeén
doi.

1) Can ctr phap ly cia thi tuc hanh chinh:

Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 cua Chinh pha quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su.
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10. Pang ky hoat dong cia Chi nhanh cia Cong ty luit nwéc ngoai tai Viét
Nam. Ma so0 ho so: T-BPC-283418-TT

a) Trinh ty thuc hi¢n:

Buéc 1: Cong ty luat nude ngoai 1ap hd so dé& nghi diang ky hoat dong cho Chi
nhanh ctia Céng ty minh. Ho so duogc ndp truc tiép hodc giri qua duong buu dién dén bo
phan tiép nhan cua S¢ Tu phap thudc Trung tAm hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Téan Binh, thi xa Béng Xoai, tinh Binh Phudec.

~ Budc 2. B) phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phicu bién nhdn. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,iém tra lai hé so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hoat dong.

Buwée 4. Cong ty ludt nude ngoai tai Viét Nam dén nhan két qua tai b0 phan tiép
nhan cua S& Tu phap thu(f)g Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

b) Cach thirc thue hién: Nop truc tiép hodc giri thong qua hé théng buu chinh.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

- Gidy dé nghj dang ky hoat dong cua Chi nhanh ctia Céng ty luat nudc ngoai tai
Viét Nam.

- Ban sao Gidy phép thanh 1ap Chi nhanh cia Cong ty ludt nudc ngoadi tai Viét
Nam.

- Gidy to ching minh try so ctia Chi nhanh cta Cong ty ludt nudc ngoai tai Viét
Nam.

* §6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc ké tir ngdy nhan du hd
so hop €.

d) Déi twong thwe hién thi tuc hanh chinh: Cong ty luat nudc ngoai tai Viét
Nam.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thii tuc hanh chinh: Giay dang ky hoat dong cho Chi nhanh
cua Cong ty luat nudc ngoai tai Viét Nam.

h) Phi, Lé phi: Phi thim dinh diéu kién hoat déng: 600.000 dong
i) Tén miu don, miu to khai: Khong,
k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.
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1) Can ctr phap ly cua thu tuc hanh chinh:

- Nghi dinh 50 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phu quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su;

- Th@ng}u scf) OZ/ZQIS/TT—BTP ngay 16(01/2015 cta Bo trudong BO Tu phap quy
dinh mdt s0 mau gidy to v€ luat su va hanh nghé luat su;

- Thong tu s 220/2016/TT-BTC ngay 10/11/2016 cua B9 truong Bo Tai chinh
quy dinh muc thu, ghé do thu, ndp, quan ly va st dung phi, Phi, L¢ phi trong linh vuc
hoat dong hanh nghé luat su.
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1. Cip lai Gidy diing ky hoat dong ciia Chi nhanh, Céong ty luit nwéc ngoai.
Ma so ho so: T-BPC-283419-TT

a) Trinh ty thuc hi¢n:

Buéc 1: Chi nhanh, Cong ty ludt nudc ngoai lap hd so dé nghi cip lai Gidy ding
ky hoat doéng. Ho so duoc ndp truc tiép hoic giri qua dudng buu dién dén bo phén tiép
nhan cua S& Tu phap thuoc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Téan Binh, thi xd Pong Xoai, tinh Binh Phudc.

~ Budc 2. B) phan tiép nhan cua So Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phicu bién nhdn. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,iém tra lai hé so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap lai Gidy dang ky hoat dong.

Buéc 4. Chi nhanh, Cong ty luat nudc ngoai dén nhan két qua tai bd phan tiép
nhan cua S& Tu phap thu(f)g Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

b) Cach thirc thue hién: Nop truc tiép hodc giri thong qua hé théng buu chinh.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

- Gidy dé nghi cp lai Glay dang ky hoat dong cua Chi nhanh, Cong ty luat nudce
ngoai, trong d6 néu 16 1y do, sb Gidy ding ky hoat dong.

- Ban sao Gidy phép thanh 1ap Chi nhanh, Cong ty luat nudc ngoai.
- Gidy to chirng minh vé tru so.
* §6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan di hd
so hop €.

d) Co quan thyec hién thi tuc hanh chinh: S Tu phép.
e) Poi twong thwe hién thi tuc hanh chinh: T6 chirc.
g) Tén mau don, miu to khai: Khong.

h) Phi, L¢ phi: Khong.

i) Két qua thue hién thi tuc hanh chinh: Gidy ding ky hoat dong ctia Chi nhénh,
Cong ty luat nudce ngoai.

k) Yéu cau, diéu Kién thue hién thi tuc hanh chinh: Khong,
1) Can cr phap ly cua thu tuc hanh chinh:

103



- Luat lut sw s6 65/2006/QH11 ngay 29/6/2006; Luat stra doi, bo sung mot s6 dicu
cua Luat luat su s6 20/2012/QH13 ngay 20/11/2012;

- Thong tu s6 17/2011/TT-BTP ngay 14/10/2011 ctia B6 Tu phap huéng din mot
s6 quy dinh cua Luat luat su, Nghi dinh quy dinh chi tiét va hudng dan thi hanh mot sé
diéu cua Luat luat su, Nghi dinh huéng dan thi hanh cac quy dinh cta Luat luat su vé to
chtrc xa hoi - nghé nghiép cua luat su.
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V. LINH VUC PAU GIA TAI SAN
1. Piing ky danh sach d4u gia vién: Mi s6 ho so: T-BPC-283481-TT
a) Trinh tu thyc hién:

- Bwée 1: To chire ban dau gia chuyén nghiép lap ho so dang ky, thay d6i, bo sung
danh sach ddu gia vién cua t6 chirc minh. Ho so duoc ndp truc tiép hodc qua dudng buu
dién dén bo phan tiép nhan ctia S& Tu phap thudc Trung tdm hanh chinh coéng tinh Binh
Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoai, tinh Binh Phuéec.

- Bude 2. B§ phan tiép nhan cua S¢ Tu phap kié‘m tra hd so, néu ho so hop 18, day
du thi 1ap phiu bién nhan. Truong hop ho so khong day du, chwa dung quy dinh thi yéu
cau bo sung day di madi lam phi€u bién nhan va chi huéng dan mdt 1an duy nhat.

- Bude 3. B6 phan chuyén mén cua S& Tu phap kiém tra lai hd so, néu ho so du
thanh phan gidy t& thi tham muu Lanh dao S¢ Tu phép quyét dinh viée ding ky, thay doi,
b6 sung danh sach dau gia vién vao S6 theo déi danh sach dau gia vién dang ky hoat
dong trén dia ban tinh va thong bao bang van ban cho t6 chirc ban d4u gia chuyén nghiép
duoc biét viée dang ky thay ddi, bd sung danh sach déu gia vién.

b)Cach thirc thwe hi€én: Nop hé so truc tiép hodc giri qua hé théng buu dién dén
b0 phén ti€p nhan cua S& Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudc,
dia chi QL14, phuong Téan Binh, thi xa BDong Xoai, tinh Binh Phudec.

¢) Thanh phén, sé lwong hd so:

* Thanh phan ho so:

- Vin ban dé nghi cua t6 chirc ban ddu gia chuyén nghiép, kém theo danh sach dau
gia vién;

- Ban sao Ching chi hanh nghé dau gia;

- Ban sao quyét dinh tuyén dung, bo nhiém hoic hop dong lao dong.

* §6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 15 ngay 1am viéc ké tir ngdy nhan duoc hd
so hop €.

d) Co quan thyc hién thi tuc hanh chinh: S¢ Tu phép.

e) Pdi twong thwe hién thi tuc hanh chinh: T6 chtc ban diu gia chuyén nghiép.
g) Tén mau don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qua thyc hién thu tuc hanh chinh: S6 Tu phap ghi VE‘IO‘Sé theo doi vé vige
dang ky dau gia vién, bo sung, thay doi dau gia vién va thong bao bang van ban cho to
chirc ban dau gia chuyén nghiép.

K)Y éu cu diéu kién thue hién thi tuc hanh chinh: Khong
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1) Can ctr phap ly caa TTHC:

- Nghi dinh s6 17/2010/ND-CP ngay 04/3/2010 ctia Chinh phu vé ban d4u gia tai
san;

- Thong tu 56 23/2010/TT-BTP ngay 06/12/2010 cua B Tu phap quy dinh chi tiét
va hudng dan thuc hién Nghi dinh s6 17/2010/ND-CP.
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VL LINH VUC QUAN TAI VIEN, HANH NGHE QUAN LY, THANH LY
TAI SAN
1. Piing Ky hanh nghé quan 1y, thanh Iy tai san véi tw cich ca nhan. M3 s6 hd
so: T-BPC-283501-TT
a) A) Trinh ty thyc hién:

Budc 1: Nguoi co ching chi hanh nghe Quan tai vién 1ap ho so dang ky hanh nghé
quan ly, thanh ly 1y tai san. Ho so ndp truc tiép hodc giri qua dudng buu dién dén bo phan
tiép nhan ctia S& Tu phap thudc Trung tim hanh chinh cong tinh Binh Phudc, dia chi
QL14, phudng Tan Binh, thi xa Pong Xoai, tinh Binh Phuéec.

Budc 2. Bo phan tiép nhin cua S& Tu phap kiérp tra hd so, néu ho so hop 18, day
du thi 13p phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu
cau bo sung day di maéi lam phi€u bién nhan va chi huéng dan mdt lan duy nhat.

Buéc 3. Bo phan chuyén mén cua S Tu phap kiém tra lai hd so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S¢ Tu phap quyét dinh ghi tén nguoi dé nghi
vao SO theo ddi danh sach Quan tai vién hanh nghé quan 1y, thanh Iy tai san trén dia ban
tinh va thong béo cho ngudi dang ky biét viéc da ghi tén.

a) A) Cach thirc thyee hién: Nop ho so qua dudng buu dién hodc gui truc tiép dén
bo phan tiép nhan ctia S¢ Tu phap thuéc TTHCC tinh Binh Phudc.

Truong hop guri hé so truc tiép thi xuat trinh ban chinh Chirng chi hanh nghé Quan
tai vién dé déi chiéu.

Truong hop guri ho so qua dudng buu dién, khi c6 yéu cau thi xuat trinh ban chinh
Chtrng chi hanh nghé Quan tai vién.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so:

- Gidy dé nghi dang ky hanh nghé quan 1y, thanh 1y tai san véi tu cach ca nhan.
- Ban chup Chirng chi hanh nghé Quan tai vién.

Trong trudng hop can thiét, ngudi dé nghi ding ky hanh nghé quan 1y, thanh 1y tai
san voi tu cach ca nhan ndp Phiéu 1y lich tu phap theo yéu cdu cia S& Tu phap.

e SH luong hd so: 01 bo.

d) Thoi han giai quyét: Trong thdi han 07 ngay lam viéc ké tir ngay nhan di hd
so hop €.

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan.

e) Co quan thyuc hién thd tuc hanh chinh: S¢ Tu phéap.

g) Két qua thywe hién thii tuc hanh chinh: Vin ban ghi tén vao danh sach Quan
tai vién, doanh nghi¢p quan 1y, thanh 1y tai san.
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h) Lé phi: Phi tham dinh diéu kién hoat déng: 500.000 dong.
i) Mau don, miu to khai:

N Gidy dé nghi dang ky hanh nghé quan 1y, thanh 1y tai san véi tu cach ca nhan theo
mau TP-QTV-04 ban hanh kém theo Nghi dinh nay.

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Nhitng ngudi sau day khong duogc dang ky hanh nghé quan 1y, thanh 1y tai san véi
tu cach ca nhan:

- Khong du diéu kién quy dinh tai Diéu 12 ctia Luat Ph4 san gom:

+ C6 nang lyc hanh vi dan sy day du;

+ Co phém chit dao duc tot, co y thuc trach nhiém, liém khiét, trung thuc, khach
quan;

+ C6 chimg chi hanh nghé Quan tai vién.

- Thudc mét trong cac trudng hop quy dinh tai Didu 14 ctia Luat Pha san gom:

~ + Can by, cong churc, vién chire; si quan, quan nhén chuyén nghi€p, cong nhan

quoc phong trong co quan, don vi thuéc Quan doi nhan dan; si quan, ha si quan chuyén
nghiép trong co quan, don vi thuoc Cong an nhan dan.

+ Nguoi dang bi truy ciru trach nhiém hinh su; nguoi di bi két 4n nhung chua
dugc xo0a an tich; nguoi dang bi ap dung bién phap xur ly hanh chinh dua vao co so gido
duc bat budc, co sd cai nghién bat budc.

+ Nguoi mét nang luc hanh vi dan sy hoac bi han ché nang luc hanh vi dan sy.

- Nguoi dang bi cdm hanh nghé quéan 1y, thanh 1y tai san theo ban an hay quyét
dinh cua Toa an da co hiéu luc.

1) Can ctr phap ly cia TTHC:

- Luét Pha san ndm 2014;

- Nghi dinh s6 22/2015/ND-CP ngay 16/02/2015 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Pha san vé Quan tai vién va hanh nghé quan 1y, thanh 1y tai
san;

- Thong tu s6 224/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh quy dinh muc
thu, ché do thu, ndp, quan ly va st dung p}}i tham dinh tiéu chuan, di¢u kién hanh nghé,
hoat dong quan ly, thanh 1y tai san; 1€ phi cap Chiing chi Quan tai vién.

Mau don, to khai dinh kém
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Mau TP-QTV-04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

‘ GIAY PE NGHI PANGKY
HANH NGHE QUAN LY, THANH LY TAI SAN

VOI TU CACH CA NHAN
Kinh glri: ...
Téntoila:...... oo Nam/NU: ... Ngay sinh: ....../...../..... ......Chimg chi hanh nghé
Quan tai vien sO: ................ do Bo Tu phap cap ngay: ........... [eeei... [eeinn..

Ping ky hanh nghé quan 1y, thanh Iy tai san véi tu cach ca nhan
véi cac ndi dung sau day:

1. HO VA 181 (@41 BANG CHIF 11 HOQ): ..o e ee e,
T8N ZIA0 AICh (BT CO): .ot eeeraees
Diénthoai: ... FaX: oot e
200 3 | TR
Chtrng minh nhan dan/Ho chiéu sd: ..................... Ngay cap: ..oooei s e,
INOT CAD: vttt e eee e ee e eee e s eeseeaseeseree e e sereenes

Noi dang kY ho KhAu thurOn@ tri .......oo.oeveeeeeeeeeeeee et et v,

2. Linh vuc hanh nghé: Theo quy dinh ctia Lu4t Pha san.

T6i xin cam doan nghiém chinh tudn thi phéap luét va thuc hién day du cac nghia vu do
phap luat quy dinh.

Tinh (thanh phé), ngay... thang... nam...
Ky, ghi ro ho tén
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2. bang ky hanh nghé quan 1y, thanh 1y tai san ddi v6i doanh nghiép quan 1y,
thanh ly tai san. Ma so ho so: T-BPC-283505-TT

a) Trinh ty thyc hién:

Buéc 1: Doanh nghiép quan ly, thanh ly tai san 1ap ho so dé nghi dang ky hoat
dong. Ho so ndp truc tiép hodc giri qua dwong buu dién dén bd phén tiép nhan cua So Tu
phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Béng Xoai, tinh Binh Phudec.

Buéc 2.Bo phan tiép nhan cua Sé‘Tu’ phap kiém tra hd so, néu hd so hop 1¢, dﬁy
du thi 1ap phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu
cau bo sung day du thi moi 1am phi€u bién nhan va chi hudéng dan mdt lan duy nhat.

Budc 3. Bo phan chuyén moén cua S¢ Tu phap kiém’ tra lai hod so, néu hd so du
thanh phan giay to thi tham muu Lanh dao S6 Tu phap quyét dinh ghi tn doanh nghiép
vao danh sach doanh nghiép hanh nghé quan 1y, thanh ly tai san trén dia ban tinh.

Bugc 4. By phan van thu cia S¢ Tu phap thong bao bang vin ban cho doanh
nghiép biét viéc da ghi tén doanh nghi¢p vao danh sach doanh nghié¢p hanh nghé quan 1y,
thanh Iy tai san dang ky trén dia ban tinh.

a) Cach thirc thye hién: Nop hd so qua dudng buu dién hoic gui truc tiép dén bo
phan tiép nhan ctia S& Tu phép thuoc TTHCC tinh Binh Phuéec.

Truong hop ho so giri true tiép thi xudt trinh ban chinh chirng chi hanh nghé Quan
tai vién va Gidy chirng nhin dang ky doanh nghiép dé déi chiéu.

Trudng hop hd so gui qua duong buu dién, khi c6 yéu cau thi phai xuét trinh ban
chinh Chting chi hanh nghé Quan tai vién va Gidy chimg nhan dang ky doanh nghiép.

¢) Thanh phan, ) lwgng hé so:

* Thanh phén hd so

- Gidy dé nghi dang ky hanh nghé quan 1y, thanh 1y tai san.

- Ban chyp Gidy chirng nhin dang ky doanh nghiép.

- Ban chup chung chi hanh nghé Quan tai vién cia thanh vién hop danh, Tong
giam doc hoac Giam doc cua cong ty hop danh quy dinh tai Biém a Khoan 2 Bi¢u 13 cua
Luat Pha san; ban chup chiang chi hanh nghé Quan tai vién cua nhitng nguoi khac hanh
ngh¢ quan ly, thanh ly tai san trong cong ty hop danh (néu c6); ban chup ching chi hanh
nghé Quan tai vién ctua chui doanh nghiép tu nhan quy dinh tai Biém b Khoan 2 biéu 13
cua Ludt Pha san; ban chup chirng chi hanh nghé Quan tai vién cua nhiing nguoi khac
hanh nghé quan 1y, thanh ly tai san trong doanh nghiép tu nhan (néu co).

Trong truong hop can thiét, doanh nghi¢p dé nghi dang ky hanh nghe quan 1y,

thanh 1y tai san nop Phiéu Iy lich tu phap cua Tong giam dbc hodc Giam ddc cta cong ty
hop danh quy dinh tai Piém a Khoan 2 Diéu 13 ciia Luat Pha san; ban chup ching chi
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hanh nghé Quan tai \fién ctia nhitng nguoi khac hanh nghé‘quén 1y, thanh 1y tai san trong
cong ty hop danh (nfu c6); ban chup ching chi hanh nghé Quan tai vién cua chu doanh
nghiép tu nhan quy dinh tai Diém b Khoan 2 Di€u 13 cua Ludt Pha san; ban chup ching
chi hanh ngh€ Quan tai vién cia nhirng ngwoi khac hanh nghé quan ly, thanh ly tai san
trong doanh nghiép tu nhan theo yéu cau cuia S& Tu phap.

*S 6 luong ho so: 01 bo.

d) Thoi han gidi quyét:Trong thoi han 07 ngay lam viéc ké tir ngay nhan di ho so
hop I¢.

d) Poi twong thue hién thi tuc hanh chinh: T6 chuc.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thye hién thi tuc hanh chinh: Quyét dinh ghi tén doanh nghiép vio
danh sach Quan tai vién, doanh nghiép hanh nghé quan ly, thanh 1y tai san.

h) Lé phi: Phi tham dinh diéu kién hoat dong: 500.000 déng.

i) Miu don, méu to khai:

Gidy dé nghi dang ky hanh nghé quan 1y, thanh 1y tai san theo mau TP-QTV-05
ban hanh kém theo Nghi dinh s6 22/2015/ND-CP.

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cua TTHC:

- Luat Phd sdn ngay 19 thang 6 nam 2014.

- Nghi dinh s6 22/2015/ND-CP ngay 16/02/2015 cta Chinh phii quy dinh chi tiét
thi hanh mét sé diéu cia Luat Pha san vé Quan tai vién va hanh nghé quan 1y, thanh 1y tai
san.

- Thong tu s6 224/2016/TT-BTC ngay 10/11/2016 ctia Bo Tai chinh quy dinh muc
thu, ché d6 thu, ndp, quan 1y va str dung phi tham dinh tiéu chuan, diéu kién hanh nghé,
hoat dong quan 1y, thanh 1y tai san; 18 phi cdp Ching chi Quan tai vién.

Mdu don, to khai dinh kém
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Mau TP-QTV-05

TEN DOANH NGHIEP QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
LY, THANH LY TAI SAN Poc 1ap - Tw do - Hanh phiic

~ r Y P G';IA’Y ’DE NGHI r Y ? hd
PANG KY HANH NGHE QUAN LY, THANH LY TAI SAN CUA DOANH
NGHIEP QUAN LY, THANH LY TAI SAN

Kinh glri: .o
1. Tén goi day dii ciia doanh NEhIP: ...........o.oovimeieiee oo e,
TN A0 AICK: et e ettt a e e e sennnees
2. DA CRI U SOT ..ooiiiiie e et et e e e ete e e een aeeeeas
Diénthoal: ... Fax: oo
Email: ..o WEDBSILE: v e

Ping ky hanh nghé quan 1y, thanh ly tai sin véi cac ndi dung sau day:

1. Tén doanh nghiép quan 1y, thanh 1y tai san (tén goi ghi bang chit in hoa):

T8N ZIA0 dICh (U CO): .ot eeeraees
TEN VI AL (IEU CO): oot eeee oot et ees e eee e eese e eee ereees
T8N NG ANN (NEU CO): oot eee e oo,
2. Cha doanh nghiép tu nhan d6i véi doanh nghiép tu nhan quan 1y, thanh 1y tai san:
Hovatén:..........oooviiiiiinnn. Nam/Ni.......... Ngay sinh: ....../..... ..o,
Chtrng minh nhan dan s6: ...............o......... NEAY CAP: wevoeei) oo e e,

INOT CADE et eee e et e ee e e ee e eeee et en e eeeneeeeseeeeeee e werene
Noi dang kY ho KhAu thurOng trl .......ove oo eeeeeeae
CHO G REBN NMAY: .o e ee e e e e eees e e eeeeeen.
Chtrng chi hanh nghé Quan tai vién s6: ..................... Ngay cap ..../cfeeii v

3. Thanh vién hop danh, Tong gidm ddc hodc Giam dbc 13 Quan tai vién dbi véi cong ty
hop danh quan 1y, thanh 1y tai san:

a)Hovatén: .................oooine Nam/Ni: ...... Ngaysinh: .../ ... cccoeiveienannen.
Chtrng minh nhan dan sé: ..............ccoeeeuuee.... NEAY CAP: vvveee oo e,
INOT CAD: v e et ee e e e e e e ee e eee e neeeee e eeeaseeeeree e eee 2ereenes
Noi dang kY ho KhAu thurOn@ tri: ..o e e,

112



ChO G RIBN NAY: .ottt eeneeans

Chtrng chi hanh nghé Quan tai vién s6: ................... NgaY AP «.ofew oo v,
a)Hovatén: ...............oooiini Nam/Nu: ...... Ngaysinh: .../ ... cccoeiveiieeennnn.
Chtrng minh nhan dan sé: ...................... Ngay cap: ....... [oviid ceiiieiieiis e
INOT CADE v et e e e oo e e ee e e et eees s ee e e s e eeeeeeeeeeere et eeeeeenae
Noi dang kY ho KhAu thurOn@ tri: ..o et eneeee.
CHO G RIEN NMAY: ..o e eee e eeeeee e eeee e e eeeeeen.
Chutrng chi hanh nghé Quan tai vién sé: .................. NgAY CAP .../ e
c)Hovatén: ............................ Nam/Nir: ...... Ngay sinh: ..../.... v,
Chtrng minh nhan dan s6: ..............ccocoon.... Ngay cap: ....... eviid vomeiiiians e
INOT CAD: ettt e eee et eee e eee e eee e see s s s s e et eeeeeereeseres e

Noi dang kY ho Khau thurdng tris .......oo.oeveee e

ChO & RIBN NAY: ...t et s ee e,
Churng chi hanh nghé Quan tai vién s6: ..................... Ngay cap .../ .. ...

4. Danh sach nhirng nguoi hanh nghé quan 1y, thanh 1y tai san khéc trong doanh nghiép
tu nhan, cong ty hgp danh (néu co):

Stt

Ho tén

Nam sinh

Chirng chi hanh
nghé Quan tai vién
(ghi ro 50, ngay cap)

Dia chi, so dién thoai
lién hé

5. Linh vuc hanh nghé: Theo quy dinh ctia Luat Pha san.

Tbi/ching toi xin cam doan nghiém chinh tun tht phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tinh (thanh phé), ngay... thang... nam...
Ky, ghi ro ho tén, dong ddu

113



3. Thay ddi thanh vién hop danh ciia cong ty hop danh hoic thay (jlfii chu
doanh nghiép tu nhan ciia doanh nghi€p quan ly, thanh ly tai san. Ma so ho so: T-
BPC-283504-TT

a) Trinh ty thyuc hién:

Budc 1: Doanh nghiép quan ly, thanh 1y tai san thay d6i thanh vién hop danh cua
cong ty hop danh hodc thay d6i chii doanh nghiép ctia doanh nghiép tu nhan 1ap ho S0
dung thanh phan. H6 so ndp truc tiép hodc guri qua duong buu dién dén b phan tiép
nhan cia S& Tu phap thudoc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi x4 Pong Xoai, tinh Binh Phudc.

Buwéc 2: Bo phén tiép nhan cia S& Tu phép kiém tra hd so, néu hd so hop 1¢, day
du thi 1ap phleu bién nhén. Truong hop hd so khong day du, chua dang quy dinh thi yéu
cau bo sung day du thi mai 1am phiéu bién nhan va chi huéng dan mét lan duy nht.

Buwéc 3. BO phan chuyén mon ctia S¢ Tu phap kiém tra lai ho so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao So Tu phap quyét dinh thay d6i thanh vién
hop danh ctia cong ty hop danh hodc thay ddi chii doanh nghiép tu nhan cua doanh
nghiép tu nhén cho doanh nghi€p quan ly, thanh 1y tai san va thong bao bang van ban cho
doanh nghiép biét viéc thay doi.

b) Cach thire thuc hién:

Nop hd so qua dudng buu dién hodc giri true tiép dén bo phan tiép nhan cua So Tu
phéap thuoc TTHCC tinh Binh Phudc.

Truong hop doanh nghi€p nop hé so truc :[ié'p thi xuat trinh ban chinh Ching chi
hanh nghé Quan tai vién cua nhirng nguoi dugc dé nghi thay déi dé doi chicu.

~ Truong hop doanh nghiép gui ho s0' qua duong buu dién, khi c6 yéu cau thi phai
xuat trinh ban chinh Chirng chi hanh nghé Quan tai vién cua nhirng ngudi dugc dé nghi
thay doi.

Trong truong hop can thiét, doanh nghiép dé nghi dang ky hanh nghé quan ly,
thanh ly tai san ndp Phicu ly lich tu phap cua nhig nguoi dugc dé nghi thay doi theo
yéu cau cua S¢ Tu phap.

¢) Thanh phin, s6 lwong hd so:

* Thanh phan hd so:

- Vin ban dé nghj thay doi.

- Ban chup Gidy chirng nhin dang ky doanh nghiép.

- Ban chup chtng chi hanh nghé Quan tai vién cta thanh vién hop danh méi; ban
chup chirng chi hanh nghé Quan tai vién ctia chu doanh nghi¢p tu nhan mai.

*SH luong ho so: 01 bo.
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d)Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc ké tir ngdy nhan da ho so
hop 1€.

d) Poi twong thue hién thi tuc hanh chinh: T4 chc.
e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh thay d6i thanh vién hop
danh cua cong ty hop danh hodc thay do6i chu doanh nghi€p cua doanh nghi¢p tu nhan
cho doanh nghiép quan ly, thanh Iy tai san.

h) L¢ phi: Khong

i) Mau don, miu to khai: Khong

k) Yéu ciu, diéu kién thyuc hién thi tuc hanh chinh: Khong
1) Can cwr phap ly cua TTHC:

- Luat Pha sdn nam 2014;

- Nghi (‘I’inh‘sé 22/2015/ND-CP ngay 16/02/2015 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 di€u cua Luét Phé san vé Quan tai vién va hanh nghé quan ly, thanh Iy tai
san.
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4. Thay d6i thong tin ding ky hanh nghé ciia Quan tai vién. M4 s6 ho so: T-
BPC-283506-TT
a) Trinh ty thuc hi¢n:

Buwéc 1: Ngudi hanh nghé qudn ly thanh ly tai san vdi tu cach ca nhan lap ho so
thay d6i théng tin dang ky hanh nghé. Ho so ndp tryc tiép hodc guri qua duong buu dién
dén bd phan tiép nhan cua S& Tu phap thudc Trung tam hanh chinh cong tinh Binh
Phudc, dia chi QL14, phuong Tan Binh, thi xa Bong Xoai, tinh Binh Phudc.

Buéc 2. Bo phan tiép nhan cua Sé‘Tu phép kiém tra hd so, néu ho so hop 1€, dﬁy
du thi 1ap phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu
cau bo sung day di moi lam phi€u bién nhan va chi huéng dan mot 1an duy nhat.

Buéc 3. Bo phan chuyén mén cua S Tu phép kiém tra lai hd so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap quyét dinh thay d6i thong tin vé
dia chi giao dich cia Quan tai vién trong S6 theo ddi danh sach Quan tai vién hanh nghé
quan 1y, thanh 1y tai san va théng bao bang van ban cho ngudi ding ky duoc biét.

b) Cach thirc thuc hién:

Khi c6 thay d6i vé dia chi giao dich trong ho so dang ky hanh nghé quan 1y, thanh
Iy tai san thi trong thoi han 07 ngdy, ké tir ngay thay ddi, Quén tai vién hanh nghé voi tu
cach c4 nhan giri van ban dé nghi diéu chinh thong tin dang ky hanh nghé quan 1y, thanh
ly tai san qua duong buu dién hodc ndp truc tiép dén bod phan tiép nhan cia S¢ Tu phap
thudc Trung tam hanh chinh cong tinh Binh Phudc.

¢)Thanh phén ho so:

Vin ban dé nghi diéu chinh thong tin ding ky hanh nghé quan 1y, thanh 1y tai san.

S6 lwong hd so: Khong quy dinh.

d)Thoi han giai quyét: Trong thdi han 03 ngiy 1am viéc ké tir ngay nhan duoc
van ban dé nghi cta Quan tai vién.

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan.

e) Co quan thyuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thye hién thii tuc hanh chinh: Thay d6i thong tin vé dia chi giao dich
cua Quan tai vién trong danh sach Quan tai vién, doanh nghi€p hanh nghé quan ly, thanh
1y tai san.

h)L¢ phi: Khong

i) Mau don, miu to khai: Khong

K)Y éu cau, diéu kién thyc hién thii tuc hanh chinh: Khong

1) Can ctr phap ly ciia TTHC:

- Luat Pha san nam 2014;
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- Nghi dinh s0 22/2015/ND-CP ngay 16/02/2015 ctia Chinh phii quy dinh chi tiét
thi hanh mot s6 di€u cua Luét Phé san vé Quan tai vién va hanh nghé quan ly, thanh Iy tai
san.
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5. Thay (il‘f;i thong tin ding ky hanh nghé ciia doanh nghiép quan ly, thanh ly
tai san.Ma so ho so: T-BPC-283507-TT

a) Trinh ty thuc hi¢n:

Buéc 1: Doanh nghiép quan 1y, thanh 1y tai san 14p hd so d& nghi diéu chinh thong
tin dang ky hanh nghé quan 1y, thanh 1y tai san. HO so ndp truc tiép hodc giri qua dudng
buu dién dén bo phan tiép nhan cua S& Tu phap thudc Trung tdm hanh chinh cong tinh
Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoai, tinh Binh Phudec.

Buéc 2.Bo phan tiép nhan cua S6 Tu phap kiépl tra hd so, néu hd so hop 1¢, dﬁy
du thi 1ap phi€u bién nhén. Truong hop ho so khong day du, chua dung quy dinh thi phai
yéu cau bo sung day di méi lam phiéu bién nhan va chi huéng dan mot 1an duy nhat.

Buéc 3. Bo phan chuyén mén cua S Tu phép kiém tra lai hd so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap quyét dinh thay d6i thong tin vé
tén, dia chi tru s&, van phong dai dién, chi nhanh, ngudi dai dién theo phéap luat, danh
sach Quan tai vién hanh nghé trong doanh nghiép trong danh sach doanh nghiép hanh
nghé quan 1y, thanh 1y tai san va thong bao bang vin ban cho doanh nghiép duoc biét.

b) Cach thirc thuc hién:

Khi ¢6 thay d6i tén, dia chi tru s&, vin phong dai dién, chi nhanh, nguoi dai dién
theo phdp luat, danh sach Quan tai vién hanh nghe trong doanh nghi€p quan ly, thanh ly
tai san thi trong thoi han 07 ngay lam viéc, ke tir ngay dugc bd sung vao ho so ding ky
doanh nghi¢p theo quy dinh cua phap luét vé doanh nghiép, doanh nghiép quan ly, thanh
ly tai san gui van ban d¢ nghi diéu chinh théng tin dang ky hanh ngh€ quan 1y, thanh ly
tai san qua duong buu dién hodc ndp truc tiép dén bo phan ti€ép nhan ctia S& Tu phap
thudc Trung tdm hanh chinh cong tinh Binh Phudc,

¢) Thanh phan ho so:

Vin ban dé nghi diéu chinh thong tin dang ky hanh nghé quan 1y, thanh 1y tai san.

Trong truong hop bd sung Quan tai vién hanh nghe trong doanh nghi€p thi doanh
nghiép ndp thém ho so ding ky hanh nghé cho quan tai vién dugc bo sung bao gdbm:

- Ban chup Gidy chirng nhan dang ky doanh nghiép;

- Ban chup chimg chi hanh nghé quan tai vién ctia Quan tai vién dugc b sung;

- Trong truong hop can thiét, S Tu phap yéu cAu doanh nghi¢p quan ly, thanh ly
tai san ndp Phiéu 1y lich tu phdp cua nhiing quan tai vién dugc bo sung.

Truong hop doanh nghiép ndp hd so truc tiép tai S& Tu phap thi xuit trinh ban
chinh céac gidy to néu trén dé d6i chiéu.

_Truong hop doanh nghiép gui hp so' qua duong buu dién dén S¢ Tu phap khi co
yéu cau thi phai xuat trinh ban chinh gidy to néu trén dé doi chiéu.
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d)Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan duoc
van ban ctia doanh nghiép.

d) Poi twong thue hién thi tuc hanh chinh: T4 chc.

¢) Co quan thyc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Thay doi thong tin vé tén, dia chi tru
s&, van phéng dai di¢n, chi nhanh, nguoi dai dién theo phép luat, danh sach Quan tai Viél:l
hanh nghé trong doanh nghiép trong danh sach Quan tai vién, doanh nghi¢p hanh nghé
quan ly, thanh ly tai san.

h) L¢ phi: Khong.

i) M4u don, miu to khai: Khong

k)Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong .

1) Can ctr phap ly cia TTHC:

- Luat Pha san nam 2014;

- Nghi (‘I’inh‘sé 22/2015/ND-CP ngay 16/02/2015 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 di€u cua Ludt Phé san vé Quan tai vién va hanh nghé quan ly, thanh Iy tai
san.
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VII. LINH VUC TRONG TAI THUONG MAI

1. Pang ky hoat dong ciia Trung tim trong tai. Ma s6 ho so: T-BPC-283482-
TT

a) Trinh tyu thyc hién:

Bude 1: Trung tam trong tai 1ap hd so dé nghi dang ky hoat dong. Hb so dugc ndp
tryc tiép hodc gui qua dudng buu dién dén bo phan tiép nhan cua S& Tu phap thudc
Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa
Pong Xoai, tinh Binh Phudc.

Buwéc 2. Bo phan tiép nhin cia S& Tu phap kiém tra ho so, néu ho so hop 18, day
du thi 1ap phleu bién nhén cho ca nhan. Truong hop hd so khong day du, chua ding quy
dinh thi yéu cau bo sung day du thi mdi lam phiéu bién nhan va chi hudng dan mot 1an
duy nhét.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap kiém tra lai ’h(‘A) 80, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phép quyét dinh cap Giay dang ky hoat
dong cho Trung tam trong tai.

Budc 4. Trung tam trong tai dé nghi dang ky hoat dong dén nhan két qua tai bo
phén tiép nhan cua S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thue hién: Nop truc tiép hodc giri qua buu dién.

¢) Thanh phan, s6 lwong ho so

* Thanh phan ho so:

- Pon diang ky hoat déng Trung tAm trong tai (Mau s 04/TP-TTTM);

- Ban sao gidy phép thanh lap trung tdm trong tai;

- Ban sao Diéu 18 trung tam trong tai;

- Gidy to chirng minh vé tru sé dam bao cho hoat dong ctia Trung tim trong tai.
* §6 lwgng ho so: 01 bo.

d)Thoi han giai quyét: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan duogc hd
so hop I€.

d) Co quan thyec hién thi tuc hanh chinh: S Tu phép.
e) Pdi twong thue hién thii tuc hanh chinh: Trung tim trong tai.

, g) Tén miu don, mau to khai: Pon ding ky hoat dong Trung tam trong tai (Mau
s0 04/TP-TTTM).

h) H) Phi, H) Phi, Lé phi: Phi tham dinh diéu kién hoat dong: 1.500.000 dong.
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i) Két qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong cua Trung tim
trong tai.

k) Yéu cau, ’diéu’kién thwc hién tha tuc hanh chinh: Trung tdm trong tai da
dugc BO Tu phéap cap Gidy phép thanh 13p

1) Can ctr phap ly cia thid tuc hanh chinh:

- Luat Trong tai thwong mai nam 2010;

- Nghi dinh sb 63/2011/ND-CP ngay 28/7/2011 cua Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai;

- Thong tr s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phép ban hanh mdt s0

biéu mau vé t6 chirc va hoat dong trong tai thuong mai.

- Thong tu s6 222/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh quy dinh murc
thu, ché d¢ thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, di€u kién hanh nghé
trong linh vuc trong tai thwong mai.

Mau don, to khai dinh kém
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Mau s6 04/TP-TTTM
(Ban hanh kem theo Thong tw so 12/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do - Hanh phuc

PON PANG KY HOAT PONG TRUNG TAM TRONG TAI
Kinh gtri: S6 Tuw phap'..................

Ten Trung tAm trONE tA1: ..o.ueie et e e e e e e seaeeaeas

GiAy phép thANN LAP SO ... eve ettt e,

Do B6 Tu phép cap ngay......... thang......... NAM.... tA1 ..ot e
Pé nghi dang ky hoat dong ciia Trung tAm trong tai vdi ndi dung cy thé nhu sau:

L. Tén Trung tam tron@ ta1: ...ovniii it et et e e e e rraeee e eeaeeee e
TEI VAL TAE: ...t e e e e
Tén giao dich bang tiéng Anh (MU CO): .....vneveneie e,
2. Tru so:

D1a G oo e —

bién thoai:...... ...... Fax: .oooooiiiiiiiiiiiiiiias Email: ...,

WEDSILE (U CO) vt et e e e,

Ho vaten: ..o Giditinh:.............ooiii,
] 15 (V4 )
Ngaysinh:...... .......... bién thoai:....................... Email:........................
S6 chirng minh nhan dan/ho chiéu:................... dO i, cap ngay .........
4. Linh virc hoat QONg:. ... .o e

Ching t61 xin cam két vé tinh chinh x4c, trung thuc va hoan toan chiu trach nhi¢ém vé cac
nd1 dung khai trong ho so dang ky hoat ddng; chiing t61 cam doan hoat dong ding theo
quy dinh cta phap luat va chiu trach nhiém vé moi hoat dong cua Trung tam.

Tai li¢u gui kém bao gom:
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Tinh (thanh phé), ngay......thang ....ndm... ....
Nguoi dai dién theo phap luat cia Trung tam trong tai
(Ky va ghi ro ho, tén)

'S¢ Tu phép tinh, thanh phé truc thudc Trung wong noi dat tru sé chinh Trung tim trong tai.
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2. Ping ky hoat dong ciia Chi nhanh Trung tAm trong tai. Ma so ho so: T-
BPC-283480-TT

a) Trinh ty thuc hi¢n:

Buéc 1: Trung tAm trong tai 1ap hd so dé nghi dang ky hoat dong cho Chi nhanh
don vi minh. HO so dugc ndp truc tiép hodc giri qua duong buu dién dén b phan tiép
nhan cia S& Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Téan Binh, thi x4 Pong Xoai, tinh Binh Phudc.

Buéc 2. Bo phan tiép nhan cua Sé‘Tu phép kiém tra hd so, néu ho so hop 1€, dﬁy
du thi 1ap phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu
cau bo sung day di madi lam phi€u bién nhan va chi huéng dan mdt 1an duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap kiém tra lai ’h(‘A) S0, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phép quyét dinh cap Giay dang ky hoat
dong cho Chi nhanh Trung tdm trong tai.

Budc 4. Trung tdm trong tai dé nghi dang ky hoat dong dén nhan két qua tai bo
phan tiép nhan cua S¢& Tu phép thudc Trung tam hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thye hién: Hb so ndp truc tiép hodc giri qua dudng buu dién dén bod
phén ti€p nhén cua S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phude, dia
chi QL14, phudng Téan Binh, thi xa BPong Xoai, tinh Binh Phudc

¢) Thanh phan, s6 lwong ho so:
* Thanh phén hd so

- Don dang ky hoat dong Chi nhanh cua Trung tam trong tai/Chi nhanh T chiic
trong tai nwdc ngoai tai Viét Nam (Mau s6 05/TP-TTTM);

- Ban sao gidy phép thanh 1ap Trung tdm trong tai;

- Quyét dinh thanh 1ap Chi nhanh Trung tdm trong tai;

- Gidy to chirng minh vé tru s¢ ctia Chi nhanh;

- Quyét dinh cta Trung tdm trong tai vé viéc ctr Trudng Chi nhanh.
*S§6 lwong ho so: 01 bd

d)Thoi han giai quyét: Trong thoi han 10 ngay 1am viée ké tir ngay nhan duwoc hd
so hop €.

d) Co quan thuce hién thu tuc hanh chinh: S& Tu phap.
e) Pdi twong thue hién thi tuc hanh chinh: Trung tim trong tai.

g) Tén mau don, mau to khai: Pon diang ky hoat dong Chi nhanh cua Trung tdm
trong tai/Chi nhanh T6 churc trong tai nude ngoai tai Viét Nam (Mau s6 05/TP-TTTM).

h) Phi, Lé phi: Phi thim dinh diéu kién hoat dong: 1.000.000 dong.
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i) Két qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong cho Chi nhanh
cua Trung tAm trong tai.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia thia tuc hanh chinh:

- Luat Trong tai thuong mai nam 2010;

- Nghi dinh sb 63/2011/ND-CP ngay 28/7/2011 cua Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai;

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phap ban hanh mot s

biéu mau vé t6 chirc va hoat dong trong tai thwong mai;

- Thong tu s6 222/2016/TT-BTC ngay 10/11/2016 ctua B§ Tai chinh quy dinh mirc
thu, ché d¢ thu, ndp, quan ly va st dung phi tham dinh ti€u chuan, di€u kién hanh nghé
trong linh vuc trong tai thwrong mai.

Mau don, to khai dinh kém
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Mau s6 05/TP-TTTM (Ban hanh kém theo Théng tw s6 12/TT-BTP)
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap — Tu do - Hanh phuc
PON PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI/CHI NHANH TO CHUC TRONG
TAI NUOC NGOAI TAI VIET NAM

Kinh gui: SO Tu phap........ccoeveieiinnn. .
Tén Trung tam trong tai/Chi nhanh cua To chirc trong tai nwdc ngoai tai Viét Nam:

Dia chitru sd chinh: ... s
Diénthoai:............ ... FaX .,
Email: ..., Website: (D8U CO)..o.vereneeeeie e
GiAy Phép thANN LAP SO .. .eve et e,
Do B Tu phép cap ngay......... thang........... 1E:1 00 TR ¥ | B PR

Pé nghi dang ky hoat dong ctia Chi nhanh Trung tAm trong tai/ Chi nhanh T6 chtrc trong
tai nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

L. Ten Chinhanh: ... ..o e e
TN VIBE AL ...ttt
Tén giao dich bang tiéng Anh (MU CO): ...vvvneeee e,

2. Tru s& Chi nhanh:

DA G e,
Piénthoai: ... Fax:...ooooooiiiiiinin. Email: ................

3. Truéng Chi nhanh:

Hovatén: ... Gioitinh:. ...,

S6 ho chiéu /Chirng minh nhan dan:.................. do.ooviiiiiininl. cAp ngay.........

4. Linh vyc hoat dong cia Chinhanh: .......... ..o e,
Chung t61 cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhiém vé cac noi
dung khai trong ho so ding ky hoat déng; hoat dong dung noi dung trong Gidy dang ky,
ding quy dinh cta phap luat va chiu trach nhi¢m vé moi hoat dong cua Chi nhanh.

Tai liéu giri kém bao gom:

Tinh (thanh phé), ngay... ... thang ...nam... ....
Nguoi dai di¢n theo phap luat ciia Trung tam trong tai/Trudng
Chi nhéanh t chuc trong tai nudc ngoai tai Viét Nam
(Ky va ghi ré ho, tén va dong dau)
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. 3.Thay ddi nodi dung Gidy ding ky hoat dong ciia Trung tim trong tai. Ma sb
ho so: T-BPC-283484-TT
a) Trinh ty thuc hi¢n:

Buwée 1: Ké tir ngay vin ban chip thuin ctia BO Tu phép vé viée thay d6i noi dung
gidy phép thanh lap Trung tdm trong tai c¢o hi€u luc, Trung tdm trong tai lap ho so dé
nghi thay d6i vao Gidy dang ky hoat dong. Ho so duoc ndp truc tiép hodc giri qua dudng
buu dién dén bo phan tiép nhan ciua S¢& Tu phdp thudc Trung tdm hanh chinh cong tinh
Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoali, tinh Binh Phudec.

Budrc 2. Bo phan tiép nhan cia So Tu phap kiém tra ho so, néu ho so hop 1¢ day
du thi 1ap phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu
cau bo sung day di madi lam phi€u bién nhan va chi huéng dan mdt lan duy nhat.

Buéc 3. B phan chuyén mén cua S Tu phap kiérq tra lai ho so, néu ho so du
thanh phan giay to thi tham muu Lanh dao S6 Tu phap quy®t dinh ghi néi dung thay doi
Giay phép thanh 1ap vao Gidy dang ky hoat dong cua Trung tadm trong tai.

~ Buéc 4. Trung tam trong tai dé nghi thay d6i ndi dung ddng ky hoat dong dén nhan
ket qua tai bo phan tiép nhan cua S¢ Tu phap thudc Trung tam hanh chinh céng tinh Binh
Phudc, dia chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudec.

b) Cach thirc thue hién: Hb so ndp truc tiép hodc giri qua dudng buu dién dén bo
phén ti€p nhén cua S& Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

¢) Thanh phan, 6 lwgng ho so:
* Thanh phan ho so:

- Pon dé nghi thay d6i noi dung Gidy dang ky hoat dong cua Trung tdm trong
tai/Chi nhanh cta T6 chuc trong tai nudc ngoai tai Viét Nam (Mau s6 10/TP-TTTM);

- Ban chinh Gidy dang ky hoat dong;

- Ban sao Gidy phép thanh lap Trung tdm trong tai.

* §6 lwgng ho so: 01 bo.

d)Thoi han giai quyét: Trong thoi han 15 ngay 1am viéc.

d) Co quan truec tiép thwe hién thii tuc hanh chinh: So Tu phap.

e) Poi twong thwe hién thi tuc hanh chinh: Trung tim trong tai.

2)Tén méiu don, miu to khai: Don dé Qghi thay d6i ndi dung Gidy ding ky hoat
dong cua Trung tdm trong tai/Chi nhanh cia T6 chire trong tai nude ngoai tai Viét Nam
(Mau so 10/TP-TTTM).

h) Phi, L¢ phi: Phi tham dinh diéu kién thay d6i néi dung ding Ky hoat dong:
1.000.000 dong.
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i) Két qua thyc hién thii tuc hanh chinh: Ghi néi dung thay d6i Giay phép thanh
1ap vao Giay dang ky hoat dong ctia Trung tam trong tai.
Kk Yeéu cau, diéu Kién thuc hién thi tuc hanh chinh: C6 vin ban chap thuan thay
doi caa Bo Tu phap.
1) Can ctr phap ly cia thi tuc hanh chinh:
- Luat Trong tai thwong mai nam 2010;
- Nghi dinh sb 63/2011/ND-CP ngay 28/7/2011 cua Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai.
- Thong tr s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phép ban hanh mdt s0
biéu mau vé t6 chirc va hoat dong trong tai thuong mai.
- Thong tu s6 222/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh quy dinh murc
thu, ché d¢ thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, di€u kién hanh nghé
trong linh vuc trong tai thwong mai.

Mau don, to khai dinh kém
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Mau s6 10/TP-TTTM (Ban hanh kém theo Théng tw sé 12/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do - Hanh phic

' ~ DON DE NGHI THAY POINQIDUNG ,
GIAY PANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH
CUA TO CHUC TRQNG TAI NUOC NGOAI TAI VIET NAM

Kinh giri: SO Tu phdp......ooovviiiiiii .

Email: ..o WebSIte (NEU CO) e,

Pé nghi thay ddi ndi dung Gidy ding ky hoat dong Trung tAm trong tai véi ndi dung cu
thé nhu sau:

Ching t61 xin cam két chiu trach nhiém hoan toan vé su trung thyc va su chinh xac cua
ndi dung don dé nghi xin thay doi ndi dung Gidy diang ky hoat dong va hd so kém theo;
chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén hoat dong
trong tai thuong mai.

Tai li¢u gui kem bao gom:

Tinh (thanh pho), ngay......thang ....nam....
Nguoi dai dién theo phép luat cua Trung tam
trong tai/Trudng Chi nhanh ctia T6 chirc
trong tai nudc ngoai tai Viét Nam
(Ky, ghi ré ho, tén va dong dau)
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4. Thay d6i ndi dung Gidy diing ky hoat dong ciia Chi nhanh Trung tim trong
tai. Ma so ho so: T-BPC-283485-TT

a) Trinh tu thuc hién:

Buéc 1: Chi nhanh Trung tdm trong 1ap hd so dé nghi thay d6i ndi dung Gidy diang
ky hoat déng ctia Chi nhanh minh. Ho so dugc ndp truc tiép hodc qua dudng buu dién
dén bd phan tiép nhan cua So Tu phap thudc Trung tdm hanh chinh cong tinh Binh
Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoai, tinh Binh Phudc.

Buéc 2. Bo phan tiép nhan cua Sé‘Tu phép kiém tra hd so, néu ho so hop 1€, dﬁy
du thi 1ap phiéu bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu
cau bo sung day di madi lam phi€u bién nhan va chi huéng dan mdt 1an duy nhat.

Budc 3. Bo phan chuyén moén cua S¢ Tu phap kiém tra lai hd so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S6 Tu phap quy®t dinh ghi néi dung thay doi
Giay phép thanh 1ap vao Giay dang ky hoat dong cua Chi nhanh Trung tam trong tai.

Bu¢c 4. Chi nhanh Trung tdm trong tai dé nghi thay ddi noi dung diang ky hoat
dong dén nhan két qua tai bo phan ti€p nhan cua S& Tu phap thudc Tgung tam hanh chinh
cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa BDong Xoai, tinh Binh
Phuéec.

b) Cach thirc thue hién: Hb so ndp truc tiép hodc giri qua dudng buu dién dén bod
phén ti€p nhén cua S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

¢) Thanh phan,s6 lrgng hd so':
* Thanh phan ho so:

- Pon dé nghi thay d6i ndi dung Gidy ding ky hoat dong ctia Chi nhanh Trung tdm
trong tai;

- Ban chinh Giéy dang ky hoat dong;

- Ban sao c6 chimg thuc Gidy phép thanh 14p Trung tdm trong tai; trong trudng
hop ndp ban sao thi phai kém theo ban chinh dé doi chicu.

* §6 lwgng ho so: 01 bo.

d)Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc.

d) Co quan thuc hién thu tuc hanh chinh: S& Tu phap.

e) Pdi twong thue hién thii tuc hanh chinh: Chi nhanh Trung tdm trong tai.

g) Tén mau don, miu to khai: BonNdé nghi thay d6i noi dung Gidy ding ky hoat
dong cua Chi nhanh Trung tam trong tai (Mau so6 10/TP-TTTM).

~ h) Phi, L¢ phi: Phi thdm dinh diéu kién thay d6i ndi dung hoat dong: 500.000
dong.
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i) Két qua thwe hién thii tuc hanh chinh: Ghi ndi dung thay déi vao Gidy dang
ky hoat dong cua Chi nhanh Trung tdm trong tai.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia thi tuc hanh chinh:

- Luat Trong tai thuong mai nam 2010;

- Nghi dinh sb 63/2011/ND-CP ngay 28/7/2011 cua Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai.

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 cia B Tu phap ban hanh mot s

biéu mau vé t6 chirc va hoat dong trong tai thuwong mai.

- Thong tu s6 222/2016/TT-BTC ngay 10/11/2016 ctua B$ Tai chinh quy dinh mirc
thu, ché d¢ thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, di€u kién hanh nghé
trong linh vuc trong tai thwong mai.

Mdu don, to khai dinh kém
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Mau s6 10/TP-TTTM
(Ban hanh kém theo Théng tw s6 12/TT-BTP)
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do - Hanh phuc
PON PE NGHI THAY POI NOI DUNG
GIAY PANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH
CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh giri: SO Tuphdp......coovviiiiii .

Dé nghi thay d6i ndi dung Gidy dang ky hoat dong Trung tdm trong tai voi ndi dung cu
thé nhu sau:

Chung t61 xin cam két chju trach nhiém hoan toan vé sy trung thuc va su chinh xac cua
ndi dung don dé nghi xin thay doi noi dung Gidy dang ky hoat dong va hd so kém theo;
chap hanh nghiém chinh moi quy dinh cua phap luat Viét Nam lién quan dén hoat dong
trong tai thuong mai.

Tai li¢u gui kém bao gom:

Tinh (thanh phé), ngay......thang ....ndm....
Nguoi dai dién theo phép luat cia Trung tdm
trong tai/Truong Chi nhanh cta To chirc trong
tai nude ngoai tai Viét Nam
(Ky, ghi 16 ho, tén va déng ddu)
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5. Pang ky hoat dong Chi nhanh cia T6 chirc trong tai nwée ngodi tai Viét
Nam. Ma so ho so: T-BPC-283488-TT
a) Trinh ty thuc hi¢n:

Buéc 1: Chi nhanh cta T6 chire trong tai nudc ngoai 1ap ho so ding ky hoat dong
ctia Chi nhanh minh. Ho so dugce ndp truc tiép hoic qua duong buu dién dén bo phan tiép
nhan cua S& Tu phap thuoc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Téan Binh, thi xd Pong Xoai, tinh Binh Phudc.

Buéc 2. Bo phan tiép nhan cua Sé‘Tu phép kiém tra hd so, néu ho so hop 1¢, dﬁy
du thi 1ap phi€u bién nhan. Truong hop ho so khong day du, chua dung quy dinh thi yéu
cau bo sung day di madi lam phi€u bién nhan va chi huéng dan mdt 1an duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap kiém tra lai ’h(‘A) S0, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phép quyét dinh cap Giay dang ky hoat
dong cho Chi nhanh ctia T6 chirc trong tai nude ngoai tai Viét Nam.

Bu¢c 4. Chi nhanh T6 chire trong tai dé nghi dang ky hoat dong dén nhan két qua
tai b0 phan tiép nhan cua S¢& Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc,
dia chi QL14, phuong Tan Binh, thi xa BDong Xoai, tinh Binh Phudec.

b) Cach thirc thyc hién: Ho so ndp truc tiép hodc qua dudng buu dién dén bo
phén ti€p nhén cua S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phude, dia
chi QL14, phuong Téan Binh, thi xa Dong Xoai, tinh Binh Phudc.

¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

- Don dang ky hoat dong Chi nhanh cua Trung tam trong tai/Chi nhanh T chiic
trong tai nwdc ngoai tai Viét Nam (Mau s6 05/TP-TTTM);

- Ban chinh hodc ban sao c6 chirg thyc Gidy to ching minh vé tru sé caa Chi
nhanh;

- Ban sao co6 chung thuc Giéy phép thanh l1ap Chi nhanh, trong trudng hop ndp ban
sao thi phai kém theo ban chinh d€ doéi chiéu;

- Ban sao c6 chting thuc Quyét dinh vé viéc ctr truéng Chi nhanh.

* §6 lwong ho so: 01 bo.

d)Thoi han giai quyét: Trong thoi han 10 ngay 1am viéc.

d)Co quan thue hién thi tuc hanh chinh: S& Tu phép noi Chi nhanh dat tru so.

e) Poi twong thue hién thii tuc hanh chinh: Chi nhanh cta T6 chirc trong tai
nudc ngoai.

g) Tén miu don, miu t& khai: Pon ding ky hoat dong Chi nhanh cua Trung tdm
trong tai/Chi nhanh T churc trong tai nudce ngoai tai Vigt Nam (Mau s6 05/TP-TTTM).
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h) Phi, Lé phi: Phi thim dinh diéu kién hoat dong: 5.000.000 dong.

i) Kétﬂquz’l thue hién thi tuc hanh chinh: Cap Gidy ding ky hoat dong cho Chi
nhanh cta T6 chuc trong tai nudc ngoai tai Viét Nam.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia thi tuc hanh chinh:

- Luat Trong tai thuong mai nam 2010;

- Nghj dinh $6 63/2011/ND-CP ngay 28/7/2011 cta Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai.

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 caa Bo Tu phap ban hanh mét sd

biéu mau vé t6 chirc va hoat dong trong tai thuwong mai.

- Thong tu s6 222/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh quy dinh muc
thu, ché d¢ thu, ndp, quan ly va st dung phi tham dinh tiéu chuan, di€u kién hanh nghé
trong linh vuc trong tai thwong mai.

Mdu don, to khai dinh kém
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Mau s6 05/TP-TTTM (Ban hanh kém theo Théng tw s6 12/TT-BTP)
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap — Tu do - Hanh phuc
PON PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI/CHI NHANH TO CHUC TRONG
TAI NUOC NGOAI TAI VIET NAM

Kinh guri: SO Tu phap........ccoeveieiinnn...
Tén Trung tam trong tai/Chi nhanh cua To chirc trong tai nwdc ngoai tai Viét Nam:

Dia chitru s& chinh: ... s

DPiénthoai:......... ... FaX .
Email: ... Website: (08U CO)....veve i,
GiAY phép thANN LAP SO ...oeveee e,
Do B Tu phép cap ngay......... thang........... 1E:1 00 TR ¥ | B

Pé nghi ding ky hoat dong ctia Chi nhanh Trung tAm trong tai/ Chi nhanh To chtc trong
tai nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

1. Tén Chinhanh: ... e e
TN VIEE AE: .o,
Tén giao dich bang tiéng Anh (MU CO): ...vvvneeee e,
2. Tru s& Chi nhanh:

DA Gl e,
Piénthoai: ...l Fax:.. ..., Email: .......cccooceeein.
3. Truéng Chi nhanh:

HoO Vaten: ... Gioitinh:...................l
Ngaysinh:.............oooeiineal. bién thoai:.................... Email................ ......
S6 ho chiéu /Chirng minh nhan dan:...... ...... 4 [0 CAp NgAy............
4. Linh vuc hoat dong cia Chinhdnh: ... e,

Chung t61 cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhiém vé cac noi
dung khai trong ho so ding ky hoat déng; hoat dong dung noi dung trong Gidy dang ky,
ding quy dinh cta phap luat va chiu trach nhi¢m vé moi hoat dong cua Chi nhanh.

Tai liéu giri kém bao gom:

Tinh (thanh phé), ngay... ... thang ....nam... ...
Nguodi dai dién theo phép luat cua Trung tam
trong tai/Truong Chi nhanh to chirc trong tai
nudc ngoai tai Viét Nam
Ky va ghi 16 ho, tén va dong dau)
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6. Thay do6i noi dung Gidy dang ky hoat djng Chi nhanh cia T6 chirc trong
tai nuwdc ngoai tai Vit Nam. Ma so ho so: T-BPC-283489-TT

a) Trinh ty thuc hi¢n:

B}ré’c 1: Truong hop thay d6i Truong Chi nhanh, dia diém dit tru s¢ cua Chi
nhanh t6 chirc trong tai nude ngoai trong pham vi tinh, sau khi thong bao bang van ban
cho B Tu phap, Chi nhanh cta T chirc trong tai nude - ngoai lap ho so xin thay d6i noi
dung Gidy dang ky hoat dong. Ho so duoc ndp truc tiép hodc gri qua dudng buu dién

dén bd phan tiép nhan cua S& Tu phap thudc Trung tam hanh chinh cdng tinh Binh
Phudc, dia chi QL14, phudng Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

Buwéc 2. BO phan tiép nhin cua S& Tu phap kiém tra hd so, néu hd so hop 1¢, diy
du thi 1ap phleu bién nhén. Truong hop hd so khong day du, chua dung quy dinh thi yéu
cau bo sung day di mdi 1am phiéu bién nhan va chi huéng dan mot 1an duy nhat.

Buéc 3. B phan chuyén mén cua S¢ Tu phap klem tra lai ho so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao Sé Tu phap quyét dinh Ghi ndi dung thay d6i
ctia Gidy phép vao Gidy ding ky hoat dong ctia Chi nhanh.

~ Budrc 4. Chi nhanh To chuce trong tai dé nghi thay d6i noi dung dang ky hoat dong
dén nhan ket qua tai b phan tiep nhén cua S Tu phap thudc Trung tdm hanh chinh cong
tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Dong Xoai, tinh Binh Phudc.

b) Cach thirc thue hién: Hb so ndp truc tiép hodc giri qua dudng buu dién dén bo
phan tiép nhan cua S¢& Tu phép thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia
chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

¢) Thanh phan, s6 lwong ho so:
* Thanh phén hd so

- Pon dé nghj thay d6i noi dung Gidy dang ky hoat dong cua Trung tam Trong
tai/Chi nhanh cta T6 churc trong tai nudc ngoai tai Viét Nam (Mau so 10/TP-TTTM);

- Ban chinh Giy dang ky hoat dong,

- Ban sao ¢6 chtng thuc Gidy phép thanh 1ap Chi nhanh cta Trung tdm trong tai
nudc ngoai; trong trudng hop ndp ban sao thi phai kem theo ban chinh dé doi chiéu.

* 86 lwgng ho so: 01 bo.
d) Thoi han giai quyét: Trong thoi han 15 ngay lam viéc.
d) Co quan thuc hién thu tuc hanh chinh: S& Tu phap noi dat Chi nhanh.

e) Poi twong thwe hién thi tuc hanh chinh: Chi nhanh cua T6 chirc trong tai
nudc ngoai da duge BO Tu phap chap thuan thay doi ndi dung Giay phép thanh 1ap Chi
nhanh ctia T6 chuc trong tai nudc ngoai.
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g)Tén miu don, miu to khai: Pon dé nghi thay d6i noi dung Gidy dang ky hoat
d(f)n~g cua Trung tam Trong tai/Chi nhanh cua T6 chirc trong tai nudc ngoai tai Viét Nam
(Mau s6 10/TP-TTTM).
~ h) Phi, L¢ phi: Phi thAm dinh diéu kién thay doi néi dung hoat dong: 3.000.000
dong.
i) Két qua thwe hién thi tuc hanh chinh: Ghi ndi dung thay d6i ctia Gidy phép
vao Gidy dang ky hoat dong cta Chi nhanh.
k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cua thu tuc hanh chinh:
- Luat Trong tai thwong mai nam 2010;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai.
- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 caa Bo Tu phap ban hanh mét sd
biéu mau vé t6 chirc va hoat dong trong tai thuong mai.
- Thong tu s6 222/2016/TT-BTC ngay 10/11/2016 ctua B§ Tai chinh quy dinh mirc
thu, ché d¢ thu, ndp, quan ly va st dung phi tham dinh ti€u chuan, di€u kién hanh nghé
trong linh vuc trong tai thwong mai.

Mdu don, to khai dinh kém
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Mau s6 10/TP-TTTM
(Ban hanh kém theo Théng tw s6 12/TT-BTP)
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do - Hanh phuc

_ ~ DON DE NGHI THAY POINQIDUNG ,
GIAY PANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH
CUA TO CHUC TRQNG TAI NUOC NGOAI TAI VIET NAM

Kinh giri: SO Tuphdp......coooviiiiiiin .

Dé nghi thay d6i ndi dung Gidy dang ky hoat dong Trung tdm trong tai voi ndi dung cu
thé nhu sau:

Ching t61 xin cam két chiu trach nhiém hoan toan vé su trung thuc va su chinh xac cua
ndi dung don @ nghi xin thay ddi ndi dung Gidy ding ky hoat dong va hod so kém theo;
chap hanh nghiém chinh moi quy dinh ctia phap luat Viét Nam lién quan dén hoat dong
trong tai thuong mai.

Tai li¢u gui kém bao gom:

Tinh (thanh phé), ngay......thdng ....ndm....
Nguoi dai dién theo phép luat ciia Trung tam
trong tai/Trudong Chi nhanh cua T6 chire trong
tai nude ngoai tai Viét Nam
(Ky, ghi 16 ho, tén va déng ddu)
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7. Cép lai Gidy ding ky hoat dong ciia Trung tim trong tai, Chi nhanh Trung
tam trong tai, Chi nhanh cia To chirc trong tai nwdc ngoai tai Viét Nam. Ma so ho
so: T-BPC-283500-TT

a) Trinh tyu thyc hién:

Buéc 1: Trung tim trong tai, Chi nhanh Trung tdm trong tai, Chi nhanh ctia T6
chtrc trong tai nudc ngoai tai Viét Nam ma Giéy dang ky hoat dong bi mat, rach, nat,
chay hodc bi tiéu huy 1ap ho so dé nghi cip lai Gidy dang ky hoat dong. Ho so duoc nop
tryc tiép hodc gui qua dudng buu dién dén bo phan tiép nhan cua S& Tu phap thudc
Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa
Pong Xoai, tinh Binh Phudc.

Budc 2. Bo phan tiép nhin cua S Tu phap kiérp tra hd so, néu ho so hop 18, day
du thi 13p phi€u bién nhan. Trudong hop ho so khong day du, chua dung quy dinh thi yéu
cau bo sung day du maéi lam phi€u bién nhan va chi huéng dan mdt lan duy nhat.

Budge 3. BO phan chuyén mén cua S¢ Tu phap kiém’tra lai h§ SO, Ilél;l ho so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap quyét dinh cap lai Gidy dang ky
hoat dong.

Budc 4. Chi nhanh, Trung tam trong tai dé nghi thay d6i ndi dung dang ky hoat
dong dén nhan két qua tai bg phan ti€p nhan cua S& Tu phap thudc Trung tAm hanh chinh
cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Pong Xoai, tinh Binh
Phudc.

~ b) Cach thirc thye hién: ndp truc tiép hodc guri qua dudng buu dién dén bd phan
ti€p nhén cia S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phude, dia chi
QL14, phuong Tan Binh, thi xa Dong Xoai, tinh Binh Phuéec.

¢) Thanh phan, s6 lwong ho so:

*Thanh phan hé so:

- Pon d& nghi cép lai Gidy dang ky hoat dong cua Trung tam trong tai/Chi nhanh
Trung tAm trong tai/Chi nhanh cua T6 chirc trong tai nudc ngoai tai Viét Nam (Mau sb
12/TP-TTTM);

- Gidy xac nhan vé viéc bi mat Gidy dang ky hoat dong cia cong an cap x4 noi mat
giay to (trong truong hop bi mat).

* §6 lwgng ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc.

d)Co quan thue hién thi tuc hanh chinh: S& Tu phap.

e) Poi twong thwe hién thi tuc hanh chinh: Trung tam trong tai, Chi nhanh
Trung tam trong tai, Chi nhanh cua T6 chirc trong tai nudc ngoai tai Viét Nam
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g)Tén miu don, miu to khai: Pon dé nghi cap lai Giay dang ky hoat dong cua
Trung tam trong tai/Chi nhdnh Trung tdm trong tai/Chi nhanh cia To chirc trong tai nudc
ngoai tai Viét Nam (Mau s6 12/TP-TTTM).

h) Phi, L¢ phi: Khong.

Két qua thye hién thii tuc hanh chinh: Gidy diang ky hoat dong cua Trung tAm
trong tai, Chi nhanh Trung tam trong tai, Chi nhanh cua T6 chirc trong tai nudc ngoai tai
Viét Nam .

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong
Can cw phap ly cua thu tuc hanh chinh:
- Luat Trong tai thuong mai nim 2010 s6 54/2010/QH 12 cua Quéc hoi khoa 12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai.

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 caa Bo Tu phap ban hanh mét sd
biéu mau vé t6 chirc va hoat dong trong tai thuong mai.

Mau don, to khai dinh kém
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Mau s6 12/TP-TTTM (Ban hanh kém theo Théng tw sé 12/TT-BTP)
CONG HOA XA HQOI CHU NGHIA VIET NAM
DPoc lap — Tu do - Hanh phuc
PON PE NGHI CAP LAI GIAY PANG KY HOAT PONG CUA TRUNG TAM
TRONG TAI/CHI NHANH CUA TRUNG TAM TRONG TAI, CHI NHANH CUA
TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gti: S6 Tu phap..................
T8N t0 ChTIC trONE tAT: .. eve et e e e
T8N VIEL tAE (U CO): o vttt
Gidy dang ky hoat d0ng da AUoC CAP SO ....vvneveneee e
do SO Tu phéap cAp ngdy.... thAng... NAM........oeveeeeeeeee e
DA Chl tU SO e

Dé nghi cap lai Gidy ding ky hoat déng cia Trung tdm trong tai /Chi nhanh Trung tAm
trong tai, Chi nhanh T6 chire trong tai tai Viét Nam véi ndi dung cu thé nhu sau:

1. Tén Trung tdm trong tai/ Chi nhanh Trung tAm trong tai, Chi nhanh T4 chirc trong tai
ta1 VGt NI ..o e

T8N VIt AL (U CO): oottt

Tén giao dich bang tiéng Anh (NEU CO): ...ovvvivnei el

2. Pia diém dit try so: (ghi 16 s6 nha, dudng/phd, phuong/xd, quan/huyén, tinh/thanh
phd):...

3.Linh vec hoat AONE: ... s
4. Nguoi dai dién theo phép luat:

Hovatén:............ ..., Giditinh ...
GG VU oottt ———
Sinhngdy......................... QUOBC HICH: e,

S6 ho chiéu/Chirng minh nhan dAn: ........o..oiierei e,
Do:oiiiiii cap ngay.....thang.... NAM.... tai........cooireiieeeiee e,
Noi dang ky ho Khau thudng trils ........eeeee e,
Dia chi N0T G hi€N NAY ..o e e e e eae e e

Chiing t61 xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh x4c cta noi
dung don dé nghi va ho so kém theo; chdp hanh nghiém chinh moi quy dinh ctia phap
luat Vi¢t Nam lién quan dén hoat dong trong tai thwong mai.

Tai liéu giri kém bao gdm:

Tinh (thanh phé), ngay......thang ....ndm....
Nguoi dai dién theo phap luat cia Trung tdm trong tai, Chi nhanh Trung
tam trong tai, Chi nhanh cua td chirc trong tai nudc ngoai tai Viét Nam
(Ky, ghi ré ho, tén va déng dau)
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VIII. LINH VUC GIAM PINH TU PHAP
1. Bo nhiém giam dinh vién tw phap. M3 s6 ho so. T-BPC-282345-TT
a) Trinh tyu thyc hién:

Buée 1: Ngudi ding dau co quan chuyén mén cia UBND cép tinh quan 1y linh vure
giam dinh tu phap lya chon ngudi ¢ du tiéu chuidn dugc bd nhiém giam dinh vién tu
phap theo quy dinh tai khoan 1 Piéu 7 ctia Luat Giam dinh tu phap 1ap hd so dé nghi bd
nhiém Giam dinh vién tu phap. HO so nop truc tiép dén bod phan tiép nhan cua S¢ Tu
phap thuoc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Béng Xoai, tinh Binh Phudc hodc giri qua duong buu dién té1 UBND tinh.

~ Budc 2. BO phén tiép nhan cia S¢ Tu phap kiém tra hd so, néu hd so hop 1¢ thi
viét phiéu bién nhan. Truwong hop ho so khong day du, chwa ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Buge 3. BO phan chuyén mén cua S¢ Tu phap kiém tra lai ho so, néu ho so du
thanh phan gidy to thi tham muu Giam doc S& ¢6 van ban thoa thudn thong nhat bo
nhiém, gii co quan dé nghi b6 nhiém. Co quan chuyén moén ti€p tuc ¢6 van ban dé nghi
Chu tich UBND tinh b6 nhiém gidm dinh vién tu phép va thong bao két qua viéc bo
nhi¢m dén co quan dé nghi bd nhiém duoc biét.

b) Cach thirc thue hién: Nop truc tiép tai Trung tim Hanh chinh cong hodc giri
qua buu dién dén Uy ban nhan dan tinh.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so:

- Vin ban dé nghi b nhiém gidm dinh vién tu phap.

- Ban sao bang t6t nghiép dai hoc trd 1én phu hop voi linh vire chuyén mén duoc
dé nghi bé nhi¢m.

- So yéu 1y lich va Phiéu 1y lich tu phap.

- Gidy xac nhén Vé7 thoi gian thue té hoat dong chuyén mon cia co quan, to chirc
noi nguoi dugc dé nghi bd nhi¢m lam viéc.

- Chirng chi dao tao hogc bdi dudng nghiép vu gidm dinh d6i v6i ngudi duge dé
nghi b6 nhi€ém giam dinh vién tu phap trong linh vuc phap y, phdp y tam than va k¥ thuat
hinh su.

- Cdc gidy to khdc chitng minh ngwoi dwoc dé nghi ng nhiém du tiéu chudn theo quy
dinh cua Bo truong, Thu truong co quan ngang bo co tham quyén quan ly linh viec giam
dinh.

- Vin ban théa thudn ciia S¢ Tu phdp thong nhat dé nghi bé nhiém Gidm dinh vién
tw phap.

*S6 luong ho so: 01 bod
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d) Thoi han gidi quyét: Trong thoi han 20 ngay 1am viéc ké tir ngay nhan duogc hd
so hop €.

d) Co quan thyc hi¢n thu tuc hanh chinh: Nguoi ding dau co quan chuyén mén
thudc Uy ban nhan dan tinh.

e) Poi twong thwe hién tha tuc hanh chinh: C4 nhin (Ngudi mudn trd thanh
giam dinh vién tu phap)

g)Tén miu don, miu t& khai: Khong

h) L¢ phi: Khong

i) Két qua thue hién thii tuc hanh chinh: Quyét dinh bd nhiém giam dinh vién tu
phap.

K)Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- Cong dan Viét Nam thuong tri tai Viét Nam c6 du cac tiéu chuan sau day co thé
dugc xem xét, b6 nhi¢m gidm dinh vién tu phap:

+ Co suc khoe, phém chét dao darc tét;

+ C¢ trinh d6 dai hoc tr¢ 1én va da qua thuc té hoat dong chuyén moén & linh vuc
duoc dao tao tir da 05 nam tré 1én.

Trudng hop nguoi duge dé nghi bo nhiém giam dinh vién phap y, phap y tam than,
ky thuat hinh sy da truc ti€p gitp vi¢c trong hoat dong giam dinh ¢ t6 chirc giam dinh
phap y, phap y tam than, k¥ thuat hinh sy thi thoi gian hoat dong thuc t€ chuyén mon tur
du 03 nam tro 1én;

+ DPbi véi nguoi dugc dé nghi bo nhiém giam dinh vién tu phap trong linh ALY
phap y, phap y tdm than va k¥ thuat hinh sy phai c6 chirng chi da qua dao tao hoac boi
dudng nghi€p vu giam dinh.

- Nguoi thudc mot trong cac truong hop sau day khong duge bd nhiém giam dinh
vién tu phap:

+ MAt nang luc hanh vi dan sy hodc bi han ché nang luc hanh vi dan sy;

+ Pang bi truy ctru trach nhiém hinh sy; da bi két an ma chua dugc xoa an tich vé
t01 pham do vo y hodc tdi pham it nghiém trong do cd y; da bi két an Ve to1 pham nghiém
trong, toi pham rat nghiém trong, tdi pham dic biét nghiém trong do ¢ y;

+ Pang bi ap dung blgn phap xtr Iy hanh chinh gido duc ,te,u xd, phuong, thi tran,
dua vao co sé cai nghién bat budc hoac dua vao co sé gido duc bat budc.

1) Can ctr phap ly cia tha tuc hanh chinh:

- Luat giam dinh tu phap nam 2012
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2. Mién nhiém giam dinh vién tw phap. Mai so ho so' T-BPC-282346-TT
a) Trinh ty thuc hién:

Bude 1: Co quan chuyén mén thugc UBND cap tinh c6 trach nhiém ra soat nguoi
khong du diéu kién dé ti€p tuc lam giam dinh vién tu phap tai co quan minh dé€ 13p ho so
dé nghi mién nhi¢m giam dinh vién tu phap. H6 so dugc nop truc ti€p dén bd phan tiép
nhan cua S& Tu phap thuoc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc hodc g1 qua duong buu dién to1
UBND tinh.

~ Buéc 2. BO phén tiép nhan cia S¢ Tu phap kiém tra hd so, néu hd so hop 1¢ thi
viét phi€u bién nhan. Truong hop ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mét lan duy nhat.

Buge 3. BO phan chuyén mén cua S6 Tu phap kiém tra lai ho so, néu ho so du
thanh phan gidy to thi tham muu Giam dbc SO ¢6 van ban thoa thudn théng nhat viéc
mién nhiém, giri co quan dé nghi mién nhiém. Co quan chuyén mén tiép tuc c¢6 vin ban
dé nghi Chu tich UBND tinh mién nhi¢ém giam dinh vién tu phap. Chu tich UBND tinh
quyét dinh mién nhi¢m gidm dinh vién tu phdp va thong bdo cho co quan dé nghi mién
nhiém duogc biét.

b) Cach thirc thue hién: Nop truc tiép tai Trung tdm Hanh chinh cong hodc giri
qua buu dién dén Uy ban nhan dan tinh.

¢) Thanh phan, s6 lwong ho so:

- Van ban dé nghi mién nhiém giam dinh vién tu phap ctia co quan, to chtc da dé
nghi bo nhiém nguoi do;

- Vin ban, gidy to chimg minh giam dinh vién tu phap thugc mot trong cac truong
hop quy dinh tai khoan 1 Bi€u 10 Ludt Giam dinh tu phép:

+ Khong con di tiéu chuan quy dinh tai khoan 1 Piéu 7 Luat Giam dinh tu phap.

+ Thudc mot trong cac truong hop quy dinh tai khoan 2 Diéu 7 Luat Giam dinh tu
phap.

+ Bixw ly ky luat tir hinh thice canh cdo tré 1én hodc bi xur phat hanh chinh do cd v
vi pham quy dinh cua phap luat vé giam dinh tu phap.

+ Thue hién mét trong cac hanh vi quy dinh tai Piéu 6 Luat Giam dinh tu phap.

+ Theo dé nghi ctia giam dinh vién tur phap 1a cong chirc, vién chure, s quan quan
doi, si quan cong an nhan dén, quan nhan chuyén nghiép, cong nhén quéc phong ¢ quyét
dinh nghi viéc dé huong ché d6 huu tri hodc thdi viéce.

- Van ban théa thudn ciia S¢ Tw phdp théng nhdt dé nghi mién nhiém Gidm dinh
vién tw phap.

*S6 luong ho so: 01 bod
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d) Thoi han gidi quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan duogc hd
so hop €.

d) Co quan thuee hién thii tuc hanh chinh: Uy ban nhan déan cap tinh
e) Pdi twong thue hién thi tuc hanh chinh: Giam dinh vién tu phéap
g)Tén miu don, miu t& khai: Khong

h) L¢ phi: Khong

i) Két qua thue hién thii tuc hanh chinh: Quyét dinh mién nhiém giam dinh vién
tu phap.

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cia tha tuc hanh chinh:
- Luat giam dinh tu phap nam 2012
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3. Cap phép thanh lap vin phong giam dinh tw phap. M s6 ho so. T-BPC-
282344-TT

a) Trinh tyu thyc hién:

Buwée 1: Giam dinh vién tu phap mudn thanh 1ap Vin phong giam dinh tu phap lap
ho so xin phép thanh lap Vin phong giam dinh tu phap. Ho so duoc ndp truc tiép hodc
giri qua duong buu dién dén bd phan tiép nhan cia S& Tu phap thudc Trung tim hanh
chinh céng tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa D(‘A)ng Xoai, tinh
Binh Phudc.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu ho so hop 18 thi
viét phi€u bién nhan. Truong hop ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mdt lan duy nhat.

Buwéc 3. BO phan chuyén mon ctia S¢ Tu phap kiém tra lai ho so, néu ho so du
thanh phan gidy to thi tham muu Giam ddc S& xem xét, thim dinh ho so xin phép thanh
1ap Vin phong giam dinh tu phap, théng nhat ¥ kién véi ngudi dimg dau co quan chuyén
mon cua UBND cap tinh quan 1y linh vyc giam dinh tu phép va trinh Cha tich UBND
tinh xem xét, quyét dinh.

Budrc 4: Nguoi dé nghi thanh lap Van phong giam dinh tu phap dén nhan két qua
tai b phan ti€p nhén cua S¢ Tu phap thugc Trung tdm hanh chinh cong tinh Binh Phudc,
dia chi QL14, phuong Tan Binh, thi xa BDong Xoai, tinh Binh Phudec.

b) Cach thirc thue hién: Nop truc tiép tai Trung tim Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so:

- Bon xin phép thanh lap;

- Ban sao Quyét dinh b6 nhiém giam dinh vién tu phép;

- Dy thao Quy ché t6 chirc, hoat dong cua Vin phong giam dinh tu phép;

- Pé an thanh 1ap Vian phong giam dinh tu phap phai néu rd muc dich thanh lap; du
kién vé tén go1, nhan sy, dia diém dat try so; diéu kién vé co s& vat chat, trang thiét bi,
phuong tién giam dinh theo quy dinh cua bo, co quan ngang bd quan 1y chuyén moén vé
linh vyc giam dinh va ké hoach trién khai thuc hién

*SH luong ho so: 01 bd

d) Thoi han giai quyét: Trong thoi han 30 ngay lam viéc ké tir ngay nhan d hd
so hop €.

d) Co quan thyuc hi¢én thi tuc hanh chinh:
- Co quan ¢ thim quyén quyét dinh: S& Tu phap
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- Co quan truc tiép thue hién TTHC: Sé Tu phap

e) Pdi twong thue hién thii tuc hanh chinh: C4 nhan (Giam dinh vién tu phép).
g)Tén miu don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cho phép thanh lap Vin
phong gidm dinh tu phap

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Giam dinh vién tu phap dugc thanh lap Van phong giam dinh tu phap khi co du
cac diéu kién sau day:

+ C6 tir du 05 nam trd 18n 13 gidm dinh vién tu phap trong linh vuc dé nghi thanh
lap Van phong;

+ C6 Pé an thanh 1ap theo quy dinh tai diém d khoan 2 Diéu 16 cua Luat giam
dinh tu phap.

- Can b9, cong chirc, vién ch}'rc, si quan quan dgi, si quan cong an nhan dan, quan
nhan chuyén nghiép, cong nhan qudc phong khong dugc thanh 1ap Van phong giam dinh
tu phép

1) Can ctr phap ly cia tha tuc hanh chinh:
- Luat giam dinh tu phap nam 2012
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4. Pang ky hoat dong vin phong giam dinh tw phap. Mi s6 ho so: T-BPC-
283302-TT
a) Trinh tyu thyc hién:

Buwéc 1: Trong thdi han 01 ndm, ké tir ngay Chu tich UBND tinh quyét dinh cho
phép thanh 13p, Van phong giam dinh tu phap phai 1ap hé so dang ky hoat dong cia Vin
phong giam dinh tu phap. Ho so dugce ndp truc tiép hodc giri qua duong buu dién dén bo
phan tiép nhan cua S& Tu phap thudc Trung tim hanh chinh cong tinh Binh Phuéc, dia
chi QL14, phudng T4an Binh, thi xi Pong Xoai, tinh Binh Phuéc.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu ho so hop 18 thi
viét phiéu bién nhan. Truong hop ho so khéng dy du, chua ding quy dinh thi yéu cau bd
sung ddy du thi méi 1am phiéu bién nhéan va chi huéng ddn mét 1an duy nhét.

Buwée 3. BO phan chuyén mon ctia S¢ Tu phap kiém tra lai ho so, néu hd so du
thanh phan gidy to thi tham muu Giam ddc Sé chu tri, phéi hop v6i co quan chuyén mon
ctia UBND tinh quan 1y vé linh vyc giam dinh tu phap kiém tra viéc dap ung cac diéu
kién theo Dé an thanh 1ap quy dinh tai diém d khoan 2 Diéu 16 cta Luat Giam dinh tu
phap va cép Gidy dang ky hoat dong. Truong hop tir chéi thi phai thoéng bao bang vin
ban va néu 1 1y do, dong thoi bao cdo Chi tich UBND tinh xem xét, quyét dinh thu hoi
Quyét dinh cho phép thanh lap.

Burérc 4: Viin phong gidm dinh tw phap déng ky hoat dong dén nhan két qué tai bo
phén ti€p nhén cua S¢ Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phude, dia
chi QL14, phuong Téan Binh, thi xa Dong Xoai, tinh Binh Phudc.

b) Céch thirc thye hién: Nop truc tiép tai Trung tAm Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan hd so:

- Pon dé nghi ding ky hoat dong.

- Quy ché td chtrc, hoat dong ctia Van phong giam dinh tu phap.

- Gidy to chimg minh c6 du diéu kién bao dam hoat dong cua Van phong giam
dinh tu phap theo D¢ an thanh 1p quy dinh tai diém d khoan 2 DPi€u 16 cia Luat gidm
dinh tu phap.

- Ban sao quyét dinh cho phép thanh 1ap Vin phong giam dinh tu phap
*SH luong ho so: 01 bd

d) Thoi han giai quyét: Trong thdi han 30 ngay lam viéc ké tir ngay nhan d hd
so hop 1€

d) Co quan thyuc hi¢én thi tuc hanh chinh:
- Co quan ¢6 thim quyén quyét dinh: S& Tu phap
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- Co quan truc tiép thue hién TTHC: Sé Tu phap

e) Poi twong thwe hién thi tuc hanh chinh: T chic (Van phong giam dinh tu
phap)

g)Tén mau don, mau to khai: Khong

h) L¢ phi: Khong

i) Két qua thue hién thii tuc hanh chinh: Gidy dang ky hoat dong

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Trong thoi han 01 nim, ké tir ngay Chu tich Uy ban nhan dan cép tinh quyét dinh
cho phép thanh l1ap, Van phong giam dinh tu phap dang ky hoat dong tai S& Tu phap.

Sau thoi han 01 nam, ké tir ngdy Chu tich Uy ban nhan dan cap tinh quyét dinh cho
phep thanh 1ap, Van phong giam dinh tu phap khong dang ky hoat dong thi Quy€t dinh cho
phép thanh 18p Van phong gidm dinh tu phap hét hiéu luec.

1) Can ctr phap ly cua thu tuc hanh chinh:
- Luat giam dinh tu phap nam 2012
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5. Thay doi ndi dung diing ky hoat dong, cap lai Gidy ding ky hoat dong ciia
Vian phong giam dinh tu phap. Ma so ho so. T-BPC-283303-TT

a) Trinh tyu thyc hién:

Buwée 1: Trong thoi han 05 ngay lam viéc, ké tir ngay thay ddi tén goi, dia chi tru
sO, nguoi dai dién theo phap luat cua Van phong, danh sich thanh vién hop danh, Van
phong giam dinh tu phap phai lap ho so dé nghi cap lai Gidy dang ky hoat dong kém theo
Giéy dang ky hoat dong cii. Ho6 so dugc nop truc tiép hodc giri qua dudng buu dién dén bd
phan tiép nhan cua S& Tu phap thudc Trung tim hanh chinh cong tinh Binh Phuéc, dia
chi QL14, phuong Téan Binh, thi xa Béng Xoai, tinh Binh Phudec.

Buwéc 2. B phan tiép nhan ciia S Tu phap kiém tra ho so, néu hd so hop 1é thi
viét phi€u bién nhan. Truong hop ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mdt lan duy nhat.

Buéc 3. B phan chuyén mén cua S¢ Tu phap kié,m tra lai hd so, néu hd so du
thanh phan giay to thi tham muu Giam déc So cap lai Giay dang ky hoat dong cho Van
phong gidm dinh tu phap

Buwéc 4: Van phong giam dinh tu phap dén nhan két qua tai b phén tiép nhan cia
S¢ Tu phap thudc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong
Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thwe hién: Nop truc tiép tai Trung tdm Hanh chinh cong hodc gui
qua buu dién.

¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so: Pon dé nghi cap lai Gidy dang ky hoat dong
*SH luong ho so: 01 bd

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngdy nhan du ho
so hop €.

d) Co quan thuc hién thi tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh: S& Tu phap

- Co quan truc tiép thue hién TTHC: Sé Tu phap

e) Pdi twong thue hién thi tuc hanh chinh: Vian phong giam dinh tu phap
g)Tén miu don, miu t& khai: Khong

h) L¢ phi: Khong

i) Két qua thue hién thi tuc hanh chinh: Vin phong giam dinh tu phap dugc cip
lai Giay dang ky hoat dong.

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cia thi tuc hanh chinh:
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Nghi dinh 85/2013/NB-CP ngay 27/9/2013 ctia Chinh phil quy dinh chi tiét va bién
phap thi hanh Luat gidm dinh tu phap.
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6. Thay d6i, bo sung linh vire giam dinh ciia Vin phong giam dinh tuw phap.
Ma so ho so. T-BPC-283304-TT

a) Trinh tyu thyc hién:

Buwéc 1: Van phong giam dinh tu phap lap ho so xin thay ddi, bo sung linh vire
giam dinh. Ho so dugc nép truc tiép hodc giri qua duong buu dién dén bo phan tiép nhan
cua S& Tu phép thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi x4 Pong Xoai, tinh Binh Phudc.

Buwée 2. Bo phan tiép nhan cua S¢ Tu phap kiém tra hd so, néu hd so hop 1€ thi
viét phiéu bién nhan. Truong hop ho so khéng dy du, chua ding quy dinh thi yéu cau bd
sung day du thi méi 1am phiéu bién nhéan va chi huéng ddn mot 1an duy nhét.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap kiém tra lai hd so, néu hd so du
thanh phan glay td thi tham muu Gidm doc Sé xem xét, tham dinh, thong nhat y kién voi
ngudi dirng dau co quan chuyén moén cia UBND tinh quéan 1y linh vuc giam dinh tu phap
va trinh Cha tich UBND tinh xem xét, quyét dinh va thong bao cho Vian phong giam dinh
tu phap dugc biét.

Trong thoi han 01 ndm, ké tir ngdy duoc Chu tich UBND tinh quyét dinh cho phép
thay dbi, bd sung linh vurc giam dinh, Vian phong gidm dinh tu phép phai thyc hién ding
ky ndi dung thay doi. Qua thoi han néu trén ma Vin phong giam dinh tu phap khong thuc
hién dang ky thay d6i, bo sung linh virc giam dinh thi quyét dinh cho phép thay doi, bd
sung linh virc giam dinh hét hiéu lyc.

b) Cach thirc thue hién: Nop truc tiép tai Trung tim Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, s6 lwong hd so:
* Thanh phan hd so:
- Pon xin phép thay d6i, bd sung linh vuc giam dinh;

-Dé 4an vé viéc thay d6i, bd sung linh vire giam dinh, trong do néu ro diéu kién vé
nhan luc, co s& vat chat, trang thiét bi, phuong tién giam dinh theo quy dinh cta B9, co
quan ngang Bo quan 1y chuyén mén vé linh vue giam dinh va ké hoach trién khai thuc
hién phu hop véi viéc thay d6i, bo sung linh vuc giam dinh;

- Ban sao quyét dinh b6 nhiém giam dinh vién tu phap phu hop véi viéc thay doi,
bo sung linh vuc giam dinh;

- Quyét dinh cho phép thanh 1ap Vin phong giam dinh tu phap di duoc cap
* S luong ho so: 01 bd

d) Thoi han giai quyét: Trong thoi han 45 ngay lam viéc ké tir ngay nhan d hd
so hop €.

d) Co quan thuc hién thi tuc hanh chinh:
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- Co quan ¢6 thim quyén quyét dinh: S& Tu phap

- Co quan truc tiép thure hién TTHC: S¢ Tu phap

e) Poi twong thwe hién thi tuc hanh chinh: Vin phong giam dinh tu phap
g)Tén miu don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qua thue hién thii tuc hanh chinh: Vin phong giam dinh tu phap duoc bo
sung thém linh vyc gidm dinh tu phap.

K)Y éu cau, diéu kién thuc hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cua thu tuc hanh chinh:
- Luét gidm dinh tu phap nam 2012

- Nghi dinh 85/2013/ND-CP ngay 27/9/2013 cta Chinh phu quy dinh chi tiét va
bién phép thi hanh Ludt giam dinh tu phép
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7. Chuyén doi loai hinh Vin phong giam dinh tw phap. Ma s6 ho so. T-BPC-
283305-TT

a) Trinh tyu thyc hién:

Buéc 1: Van phong giam dinh tu phap lap hoé so chuyén doi loai hinh Van phong
giam dinh tu phap. Ho so dugc nép truc tiép hodc giri qua duong buu dién dén bo phan
tiép nhan ctia So Tu phap thudc Trung tim hanh chinh cong tinh Binh Phudc, dia chi
QL14, phudng Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

~ Buéc 2. BO phén tiép nhan cia S¢ Tu phap kiém tra hd so, néu hd so hop 1¢ thi
viét phi€u bién nhan. Truong hop ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhéan va chi huéng dan mét lan duy nhat.

Buéc 3. Bo phan chuyén mén cua S Tu phép kiém tra lai hd so, néu ho so du
thanh phan gidy to thi tham muu Giam dbc Sé trinh Chu tich UBND tinh xem xét, quyét
dinh cho phép chuyén ddi loai hinh Vin phong giam dinh tu phap va thong bao két qua
Vin phong giam dinh tu phap dé nghi chuyén doi duoc biét.

Trong thoi han 15 ngdy, ké tir ngdy nhan duoc quyét dinh cho phép chuyén déi,
Van phong giam dinh tu phap phai dang ky hoat dong. Khi dang ky, Van phong phai ¢6
don dang ky hoat dong, ban sao quyét dinh cho phép chuyén doi loai hinh Vian phong va
gidy to chimg minh c6 du diéu kién bao dam hoat dong cua Vin phong giam dinh tu phap
theo Pé an chuyén doi loai hinh hoat dong.

Van phong giam dinh tu phap chuyén d6i loai hinh duoc hoat dong ké tir ngay
duoc SO Tu phéap cép gidy dang ky hoat dong, ké thira toan bd quyén, nghia vu va c6
trach nhiém luu trit toan bo ho so, tai liéu cua Van phong giam dinh tu phap trude do.

b) Cach thirc thue hién: Nop truc tiép tai Trung tim Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, s6 lwong ho so:
* Thanh phan hd so:
‘ Ho so dé nghi chuyén doi loai hinh hoat dong ctua Vian phong giam dinh tu phap
gom co:
- Pon dé nghi chuyén doi;

- Pé an chuyén d6i loai hinh hoat déng, trong d6 néu rd ly do chuyén d6i, tinh hinh
t6 chic va hoat dong cua Van phong giam dinh tu phap tinh dén ngay dé nghi chuyen
d6i, du kién vé to chuic, tén goi, dia diém dat tru s, nhan sy, didu kién vat chat, trang
thiét bi, phuong tién giam dinh;

- Ban sao quyét dinh bd nhiém giam dinh vién tu phap la thanh vién hop danh cia
Vian phong;

- Quyét dinh cho phép thanh 1ap Vin phong;
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- Dy thao Quy ché méi vé t6 chirc, hoat dong cta Vin phong.
*S6 luong ho so: 01 bod

d) Thoi han giai quyét: Trong thoi han 17 ngay lam viéc ké tir ngay nhan d hd
so hop €.

d) Co quan thyuc hién thi tuc hanh chinh:
- Co quan ¢6 thim quyén quyét dinh: S& Tu phap
- Co quan truc tiép thure hién TTHC: S¢ Tu phap
) Poi twgng thuwe hién thu tuc hanh chinh: Van phong giam dinh tu phap c6
nhu cau chuyén déi hinh thirc hoat dong tir loai hinh doanh nghi¢p tu nhan sang cong ty
hop danh va nguoc lai.
g)Tén miu don, miu to khai: Khong
h) L¢ phi: Khong
) Két qua thuc hién tha tuc hanh chinh: Van phong gidm dinh tu phap da
chuyén do6i xong loai hinh.
K)Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cua thu tuc hanh chinh:
Nghi dinh 85/2013/ND-CP ngay 27/9/2013 cta Chinh phil quy dinh chi tiét va bién
phap thi hanh Luat gidm dinh tu phap.
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8. Cham dut hoat dong Van phong giam dinh tw phap (Trwong hop Vin
phong gidm dinh tw phdp tw chdm dirt hoat dpng).Mai sb ho so. T-BPC-283549-TT

a) Trinh tyu thyc hién:

Buwée 1: Cham nhét 13 30 ngay trudc thoi diém du kién cham dat hoat dong, Vin
phong giam dinh tu phap phai 1ap ho so bio co Xin cham durt hoat dong. HO so dugc nop
truc tiép hodc qua dudng buu dién dén bd phan tiép nhan cua S& Tu phép thudc Trung
tdAm hanh chinh céng tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xi Pong
Xoai, tinh Binh Phuéc.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu ho so hop 18 thi
viét phi€u bién nhan. Truong hop ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mét lan duy nhat.

Buéc 3. Bo phan chuyén mén cua S Tu phép kiém tra lai hd so, néu ho so du
thanh phan gidy to thi tham muu Giam déc S¢ ban c6 thong bao bang van ban vé viéc
chdm dit hoat dong cia Van phong giam dinh tu phap voi Co quan thué, Co quan théng
ké, Co quan Cong an cap tinh; UBND cép huyén va UBND cip xi noi Vin phong giam
dinh tu phap dat tru s& vé viéc chdm dit hoat dong ctia Van phong giam dinh tu phap.

b) Cach thirc thue hién: Bao cdo cia Van phong giam dinh tu phap ndp truc tiép
tai Trung tdm Hanh chinh cong hoac gui qua buu dién.

¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so: Khong quy dinh
* $6 luong ho so:

d) Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc ké tir ngdy nhan du ho
so hop €.

d) Co quan thyc hién thu tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh: S& Tu phap

- Co quan truc tiép thure hién TTHC: S¢ Tu phap

e) Poi twong thue hién thi tuc hanh chinh: Van phong giam dinh tu phap.
g)Tén miu don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qua thye hién thi tuc hanh chinh: Vin phong giam dinh tu phap bi cham
dut hoat dong.

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia tha tuc hanh chinh:

Nghi dinh 85/2013/ND-CP ngay 27/9/2013 cua Chinh phu quy dinh chi tiét va
bién phap thi hanh Luat giam dinh tu phap.
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9. Cap lai Giﬁ'\y dang ky hoat dgng cia Van phong giam dinh tu phap trong
trueong hop thay doi tén goi, dia chi tru sé, nguoi dai dién theo phap luat, danh sach
thanh vién hgp danh ctia Van phong .Ma so ho so. T-BPC-283309-TT

a) Trinh tu thyc hién:

Buwéc 1: Trong thoi han 05 ngay 1am viéc, ké tir ngdy thay ddi tén goi, dia chi tru
50, nguoi dai dién theo phap luat cua Van phong, danh sach thanh vién hop danh, Van
phong giam dinh tu phap phai 1ap ho so dé nghi cap lai Gidy dang ky hoat dong kém theo
Gidy dang ky hoat dong ci. Ho so duoc nop truc tiép hodc guri qua duong buu dién dén

bo phan tiép nhin ctua S¢ Tu phép thugc Trung tdm hanh chinh cong tinh Binh Phudec,
dia chi QL14, phuong Téan Binh, thi xa BDong Xoai, tinh Binh Phudec.

~ Budrc 2. B) phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phieu bién nhdn. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén moén cua S¢ Tu phap kiém tra lai hod so, néu ho so du
thanh phan gidy to thi tham muu Giam doc S¢ cap lai Gidy dang ky hoat dong cho Van
phong gidm dinh tu phap

Buwéc 4: Van phong giam dinh tu phap dén nhan két qua tai b phén tiép nhan cia
SO Tu phép thuoc Trung tdim hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong
Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Céch thirc thye hién: Nop truc tiép tai Trung tAm Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, s6 lwong hd so:

* Thanh phan ho so: Pon dé nghi cap lai Gidy dang ky hoat dong; Gidy dang ky
hoat dong cti.

*S6 luong ho so: 01 bod

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngay nhan d hd
so hop €.

d) Co quan thyc hién thu tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh: S& Tu phap

- Co quan truc tiép thue hién TTHC: Sé Tu phap

e) Poi twong thwe hién thi tuc hanh chinh: Vin phong giam dinh tu phap
g)Tén miu don, miu t& khai: Khong

h) L¢ phi: Khong

)y Két qua thue hién thi tuc hanh chinh: Vin phong giam dinh tu phap duoc cip
lai Giay dang ky hoat dong
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K)Y éu cau, diéu kién thyc hién thii tuc hanh chinh: Khong
1) Can ctr phap ly cua thu tuc hanh chinh:

Nghi dinh s6 85/2013/ND-CP ngay 27/9/2013 ctia Chinh phti quy dinh chi tiét va
bién phép thi hanh Ludt giam dinh tu phép.
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10. Cap lai Giay ding ky hoat dong ciia Vin phong giam dinh tw phap trong
trwong hop Giay diang ky hoat dong bi hu héng hoac bi mat. Ma so ho so. T-BPC-
283310-TT

a) Trinh tu thyc hién:

Buéc 1: Van phong glam dinh tu phap lap don dé nghi cap lai Gidy dang ky hoat
dong dén va chirng minh vé viée Gidy dang ky hoat dong da bi hu hong hodc bi mat. Ho
so dugc nop truc tlep hodc guri qua dudng buu dién dén bod phan tlep nhan cua S& Tu phap
thudc Trung tdm hanh chinh céng tinh Binh Phudc, dia chi QL14, phudng Tan Binh, thi
x3 Pong Xoai, tinh Binh Phuér.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra ho so, néu ho so hop 18 thi
viét phiéu bién nhan. Truong hop ho so khong day du, chwa ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap kiém tra lai hod so, néu ho so du
thanh phan gidy to thi tham muu Giam doc S¢ cap lai Giday dang ky hoat dong cho Van
phong gidm dinh tu phap

Buwéc 4: Van phong giam dinh tu phap dén nhan két qua tai b phén tiép nhan cia
SO Tu phép thuoc Trung tdim hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong
Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Céch thirc thue hién: Nop truc tiép tai Trung tAm Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so: Pon dé nghi cap lai Gidy dang ky hoat dong
*SH luong ho so: 01 bd

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngdy nhan du hd
so hop €.

d) Co quan thuc hién thi tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh: S& Tu phap

- Co quan truc tiép thue hién TTHC: Sé Tu phap

e) Poi twong thuwe hién thi tuc hanh chinh: Vin phong giam dinh tu phap
g)Tén miu don, miu t& khai: Khong

h) L¢ phi: Khong

)y Két qua thwe hién thii tuc hanh chinh: Van phong giam dinh tu phap dugc cap
lai Giay dang ky hoat dong.

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cia thi tuc hanh chinh:
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Nghi dinh 85/2013/NB-CP ngay 27/9/2013 ctia Chinh phil quy dinh chi tiét va bién
phap thi hanh Luat gidm dinh tu phap.
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IX. LINH VUC TU VAN PHAP LUAT

1. Piing ky hoat dong ciia Trung tim tw van phap luit. Mi so ho so: T-BPC-
283420-TT

a) Trinh tyu thyc hién:

Bwée 1: Trung tAm tu van phap luét 1ap hd so dang ky hoat dong. Ho so ndp truc
tiép hodc gli qua dudng buu dién dén bo phan tiép nhan cua S& Tu phép thudc Trung
tam hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Bong
Xoai, tinh Binh Phudec.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét ph1eu bién nhén. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi 1am phiéu bién nhéan va chi huéng ddn mét 1an duy nhét.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,lem tra lai ho so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hoat dong.

Buwéc 4. Trung tim tu van phap luat dén nhan két qua tai bo phan tiép nhan cua S
Tu phap thuéc Trung tdm hanh chinh céng tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

b) Cach thirc thue hién: Nop truc tiép tai Trung tim Hanh chinh cong hoic thong
qua hé thong buu chinh.

¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:
- bon dang ky hoat dong;

- Quyét dinh cua t6 chirc chii quan vé viéc thanh 1ap Trung tdm tu van phap luat;
vé viéc cit Gidm doc cua Trung tadm tu van phap ludt;

- Dy thao quy ché to chirc, hoat dong cua Trung tAm tu van do to chirc chil quan ban
hanh;

- Danh sach kém theo h so ctia ngudi duge dé nghi cap Thé tu vin vién phép luat,
cua luat su lam viéc theo hop dong lao ddng cho Trung tam.

* S luong ho so: 01 bo.

_ d) Thoi han giai quyét: Trong thdi han 07 ngay 1am viéc ké tir ngay nhan dugc
ho so hop 1€.

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuce hién TTHC: S Tu phép.

e) Pdi twong thue hién thi tuc hanh chinh: T6 chuc
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g) Tén mau don, miu to khai: Pon ding ky hoat dong cua Trung tam tu van
phap luat (Mau TP-TVPL- 01 ban hanh kem theo Thong tu s6 01/2010/TT-BTP cua Bo
truong Bo Tu phap ngay 09/02/2010 quy dinh chi tiét va hudng dan thi hanh mét s6 diu
cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 nam 2008 cta Chinh phu vé tu van
phap luat).

h) L¢ phi: Khong

D) Két qua thue hién thi tuc hanh chinh: Gidy ding ky hoat dong Trung tdm tu
van phap luat.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia tha tuc hanh chinh:

- Nghi dinh s6 77/2008/ND-CP ctia Chinh phu ngay 16/7/2008 vé tu vin phap luat;

- Nghi dinh s6 05/2012/ND- CP ngay 02/02/2012 cua Chinh phu vé stra doi, bo
sung mot sO diéu ciia cac Nghi dinh vé ding ky giao dich bao dam, tro giup phap 1y, luat
su, tu van phap luat;

- Thong tu s6 01/2010/TT-BTP cua BO Tu phap ngay 09/02/2010 quy dinh chi tiét
va huéng dan thi hanh mot s6 di€u cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7
nam 2008 cua Chinh phu vé tu van phap luat.

Mdu don, to khai dinh kém:
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MéAu TP-TVPL- 01
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON DPANG KY HOAT PQNG
CUA TRUNG TAM TU VAN PHAP LUAT

Kinh gti: S& Tu phap tinh (thanh phd).........oveveeveeeeeeeeeeee e,

Trung tAm tu van phap luat (tén goi GAY QU)o e
duoc thanh 1ap theo Quyét dinh sO:.........cocun.e..... NgAY....../veefeeeeeClUAu e,
Ping ky hoat dong caa Trung tim tu van phép ludt voi cac ndi dung sau day:

1. Tén day du cua Trung tAm tu vin phap luat (ghi bang chit in hoa):

TEN VI AL (IEU CO) v e et et eee e s e e e eees e

2. DA CHI U SO e et ettt
Dién thoaii.....ccccoeeeeiiieeciiieeieccieee FaXi oo
EMALLL. ..o e e et

3. Giam ddc Trung tam:

HO VAN Nam/Ni......cccovvvveeenn...
Sinh ngay:...../..../....... Ching minh nhén dan SO e e e,
cip ngay....... thang....... nam......... INOT CAP et
Thé tu van vién phap ludt (Chtng chi hanh nghé luét su) sb:......cap ngay....../oc../ ...
4. Pham vi hoat ONg:.......oooiiiiiiiiiiiini i
5. Danh sach tu van vién phap luat, luat su va nhan vién khac:

SHO VAN ..o, Chicdanh:........c.oooooveniiieeciiee,
SHO VAN ..o, Chtirc danh:........ccooooiieiiie e
SHO VAN .o, Chtirc danh:........ccccoooeviiniieiiceeeeee

Trung tAm tu vin phap ludt xin cam doan nghiém chinh tudn thai phap lut va thuc hién
day du cac nghia vu cua Trung tim theo quy dinh cia “phap luat.
Tinh (thanh pho) ngay thang nam
GIAM POC TRUNG TAM
(ky, ghi rd ho tén)
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. 2. Dang ky hoat dong cho chi nhanh cia Trung tam tu van phap luat. Ma s6
ho so: T-BPC-283421-TT

a) Trinh ty thuc hi¢n:

Buéc 1: Chi nhanh Trung tam tu van phap luat 1ap h§ so dang ky hoat déng. Ho so
nop truc tiép hodc guri qua duodng buu dién dén bo phan ti€p nhan cua Sé& Tu phap thudc
Tr}mg tam hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa
Dong Xoai, tinh Binh Phudc.

~ Budc 2. B) phan tiép nhan cua SO Tu phap kiém tra hd so, néu ho so hop 1¢ thi
viét phiéu bién nhdn. Truong hop ho so khong day du, chua ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,iém tra lai hé so, néu hd so du
thanh phan gidy to thi tham muu Lanh dao S& Tu phap cap Gidy dang ky hoat dong.

Buwée 4. Chi nhanh Trung tam tu van phap luat dén nhan két qua tai bd phan tiép
nhan cua S& Tu phap thu(f)g Trung tdm hanh chinh cong tinh Binh Phuéc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

b) Cach thirc thue hién: Nop truc tiép tai Trung tdm Hanh chinh céng hoic thong
qua h¢ thong buu chinh.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan hd so:

- Pon ding ky hoat dong (Mau TP-TVPL-02);

- Ban sao c6 chimg thyc Gidy ding ky hoat dong cua Trung tam tu van phap luat
thanh 14p chi nhanh trong truong hop ndp ho so qua hé thong buu chinh, hoic ban sao

Gidy ding ky hoat dong cua Trung tam tu van phap luét thanh 14p chi nhanh va xut trinh
ban chinh d¢ doi chiéu trong tredong hop nop ho so truc tiép;

- Quyét dinh cta t6 chirc chii quan vé viéc thanh 14p Chi nhanh;

- Ban sao c6 chimg thuc Thé luat su cia luat su hodc Thé tu van vién phap luat ciia
nguoi dy kién lam Trudng chi nhanh trong trudng hop nop ho so qua hé théng buu chinh,
hogc ban sao The luat su cua lut su hoac The tur van vién phap luat cua ngwoi du kién
lam Truong chi nhanh trong treong hop nop ho so qua h¢ théng buu chinh va xuét trinh
ban chinh dé dbi chiéu trong trudng hop ndp hd so truc tiép.

*S6 luong ho so: 01 bo.

_ ) Thoi han giai quyét: Trong thoi han 05 ngdy lam viée, ké tir ngdy nhan duoc
ho so hop 1€.

d) Co quan thuc hién tha tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Tu phap.
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- Co quan tryc tiép thuc hién TTHC: S Tu phép.
e) Pdi twong thue hién thi tuc hanh chinh: T chire
g Tén mau don, mau to khai: Pon ding ky hoat dong cia Chi nhanh Trung tam

tu van phap luat (Mau TP-TVPL- 02 ban hanh kém theo T,héng tu s6 01/2010/TT-BTP
cua Bg truong BO Tu phap ngay 09/02/2010 quy dinh chi tiét va hudng dan thi hanh mot
s0 diéu cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 nam 2008 cua Chinh phu vé tu
van phap luat).

h) L¢ phi: Khong

i) Két qua thuc hién thu tuc hanh chinh: Gidy dang ky hoat dong ctia Chi nhanh
Trung tam tu van phap luat..

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia tha tuc hanh chinh:

- Nghi dinh s6 77/2008/ND-CP ctia Chinh phu ngay 16/7/2008 vé tu vin phap luat;

- Thong tu 56 01/2010/TT-BTP cua BS Tu phap ngay 09/02/2010 quy dinh chi tiét
va huong dan thi hanh mot s6 dieu cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7
nam 2008 cua Chinh phu vé tu van phap luat.

- Thong tu s6 19/2011/TT-BTP ngay 31/10/2011 cua B Tu phap sira doi, bO sung
mot s6 quy dinh ctua tha tuc hanh chinh cua Théng tu s6 05/2008/TT-BTP ngay

23/9/2008, Thong tu s6 03/2008/TT-BTP ngay 25/8/2008 va Thong tu s6 01/2010/TT-
BTP ngay 09/2/2012 ctia B Tu phap.

Mdu don, to khai dinh kém:
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] MéAu TP-TVPL- 02
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON DPANG KY HOAT PQNG
CHI NHANH CUA TRUNG TAM TU VAN PHAP LUAT

Kinh gtri: S& Tu phap tinh (thAnh pho).........cvoveeveveeceeeeeeeeeeeeeeee e,
Chi nhanh ctia Trung tAm tu van phap ludt....................... dé nghi dang ky hoat dong
voi cac noi dung sau day:
1. (ghi tén day dt ctia Chi nhanh bang chit in hoa):.........cocoveeeeve oo,
TEN VIt AL (IEU CO) v eeere oo eeeee e e e oo e et e ees e eeee e eeee e
Quyét dinh thanh 1ap Chi nhanh SO, NZAY..ooo i e,
trye thude Trung tam tu van phap TUBEL
Quy ét dinh thanh 1ap Trung tAm $8:........cooeveeunee... ngéy ...... [oveid e CUA e
Glay dang ky hoat dong cua Trung tdm SOn.....cconne. do S6 Tu phap
.................... CAP NGAY...o) s e,
Dia chi tru s& clia Trung tAm:........coooiiiiiiiiie et e
Dién thoai:.......coovvevieieeiiiieee e, FaX: e
2002 3 1 ORI PSPT
2. Piachitryu sd ciia Chi nhanh:..........ccoooiiiiiiiii e e e
Dién thoai:......cccovevieivieniiiieeeiee, FaX i e
202723 | SRS TRPRR
3. Truéng Chi nhanh:
HO VAN e Nam/NT...o.cooviiiie
Sinh ngay:....../..../......... Chtng minh nhan dan sb:..................... cAp ngay......./..)....
N OT CAP ettt eeeieiie ettt ettt e e ee e et e e s te e evebeeneaneseasaneennseeeennes
Thé tu van vién phap luat (Ching chi hanh nghé luat su) sO: .................. cap
ngay...../eeeei e
4. Pham viRoat Ong:.........ooooiiiiiii e,
5. Danh sach tu van vién phap luat, luat su va nhan vién khac:
-HO VA teN i Chttc danh:........ccooeeieeieiienieeeee e,
-HO VAN .o, Chttc danh:........ccooeeieviiieiee e,
-Hovateni Chttc danh:.........ccceveveiiieeeie e,

Chi nhéanh ctia Trung tdm tu van phap ludt xin cam doan nghiém chinh tuan thu phap luat
va thyc hién day du cac nghia vu theo quy dinh ctia phap luat.
Tinh (thanh pho), ngay — thing  ndm
TRUONG CHI NHANH
(Ky va ghi 10 ho tén)
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3. Thay dfii ndi dung ding ky hoat ddng ciia Trung tAm tw van phap luat, chi
nhanh. Ma so ho so: T-BPC-283422-TT

a) Trinh ty thuc hi¢n:

Buéc 1: Cham nhit 13 10 ngay 1am viéc, ké tf,I ngay co quyét dinh thay dbi tru so
hodc Giam doc Trung tdm, Truéng Chi nhanh, tu van vién phap luat, luat su, thi Trung
tAm tu van phap luat, Chi nhanh phai 1ap ho so dé nghi thay d6i noi dung dang ky hoat
dong cua t6 chirc minh. H6 so ndp truc tiép hodc giri qua dudng buu dién dén bd phan
tiép nhan cia S Tu phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi
QL14, phuong Tan Binh, thi xa BPong Xoai, tinh Binh Phudec.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu hd so hop 1¢ thi

viét ph1eu bién nhén. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi 1am phiéu bién nhéan va chi huéng ddn mét 1an duy nhét.

Buéc 3. B phan chuyén mén cua S Tu phap kiém tra lai ho so, nel} hé so du
thanh phén giay to thi tham muu Lanh dao S¢ Tu phap ghi ndi dung thay doi néu trén
vao Giay dang ky hoat dong ctia Trung tdm, Chi nhanh.

Buéc 4. Trung tam tu van phap luat, Chi nhanh dén nhan két qua tai bd phan tiép
nhan cua S& Tu phap thu(f)(; Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Tan Binh, thi xa Pong Xoai, tinh Binh Phuéc.

b) Cach thirc thwe hi¢n: Nop truc tiép tai Trung tim Hanh chinh cong hoic thong
qua hé thong buu chinh.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan hd so:

- Ban chinh Gidy DPKHP cua Trung tdm tu van phép luat, Chi nhanh;

- GiAy x4c nhén try s6 méi ctia Trung tdm, Chi nhanh trong trudng hop thay ddi tru
s0;

- Quyét dinh vé viéc cir Giam ddc Trung tdm, Truéng Chi nhanh trong trudng hop
thay d6i Gidm doc Trung tam, Trudng Chi nhénh;

- Ho so dé nghij cap Thé tu van vién phap luat, ho so ciia luat su trong truong hop
b0 sung tu van vién phdp luat, luat su. S& Tu phap xem xét, cap Thé tu van vién phap
luat cho nguoi duogc dé nghi.

*S6 luong ho so: 01 bo.

) Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan duoc
ho so hop 1€.

d) Co quan thuc hién tha tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Tu phap.
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- Co quan tryc tiép thye hién TTHC: S6 Tu phép.

e) Pdi twong thue hién thi tuc hanh chinh: T chire

g) Tén mau don, miu to' khai: Mau Thong bao vé viéc thay d6i ndi dung ding ky
hoat dong cua Trung tam tu van phap luat (Mau TP-TVPL-11 ban hanh kém theo Thong
tu $6 01/2010/TT-BTP cua B truong Bo Tu phap ngay 09/02/2010 quy dinh chi tiét va
hudéng dan thi hanh mot s6 diéu cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 nam
2008 cua Chinh phu vé tu van phap luat).

h) L¢ phi: Khong

i) Két qua thuce hién thi tuc hanh chinh: Giay ding ky hoat dong cua Trung tam
tu van phap luat, Gidy dang ky hoat dong ctia Chi nhanh Trung tAm tu vin phap luat.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia tha tuc hanh chinh:

- Nghi dinh s6 77/2008/ND-CP cta Chinh phti ngay 16/7/2008 vé tu van phap luat;

- Thong tu 56 01/2010/TT-BTP cua BO Tu phap ngay 09/02/2010 quy dinh chi tiét
va huong dan thi hanh mot s6 dieu cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7
nam 2008 cua Chinh phu vé tu van phap luat

Mau don, to khai dinh kém:
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Miu TP-TVPL-11
TEN TO CHUC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TRUNG TAM Péc 1ap — Tu do — Hanh phiic
TU VANPHAP LUAT = e

Tinh (thanh phé), ngay thang  nam

‘ ~ THONG BAO
VE VIEC THAY POI NQI DUNG PANG KY HOAT PQONG
CUA TRUNG TAM TU VAN PHAP LUAT

Kinh giri: S& Tu phap tinh (thanh phd).........
Trung tAm tu van phap ludt (t8n g0 dAY AU .. eeveer veeeee e,
Gidy dang ky hoat dong
SO e, CAD. e ngay...... thang...... 10F:1 00 DO
Dia chi tru so:....... .
Dién thoai:...... ............ Fax:....oooovviiiiiiiiil, Email

Trung tAm tu van phap luat xin hoan toan chiu trach nhiém vé ndi dung thong béo nay va
dé nghi So Tu phap tinh (thanh phd)......... ghi ndi dung thay d6i néi trén vao Gidy diang
ky hoat dong cua Trung tam.
Tai li¢u gui kem:
GIAM DPOC TRUNG TAM
(ky tén, dong dau)
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4. Cép thé tw vin vién phap luit. Ma so ho so: T-BPC-283428-TT
a) Trinh ty thuc hién:

Budc 1: Ngudi dé nghi cap Thé tu van vién phap luat 1ap ho so dé nghi cap Thé tu
van vién phap luat. Hd so ndp truc tiép hodc giri qua dudng buu dién dén bo phan tiép
nhan cta S& Tu phap thuoc Trung tam hanh chinh cong tinh Binh Phudc, dia chi QL14,
phuong Téan Binh, thi xd Pong Xoai, tinh Binh Phudc.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra ho so, néu ho so hop 18 thi
viét phiéu bién nhan. Truwong hop ho so khong day du, chwa ding quy dinh thi yéu cau bo
sung day du thi méi lam phi€u bién nhan va chi huéng dan mot lan duy nhat.

Budc 3. Bo phan chuyén mon cua S¢ Tu phap k,iém tra lai ,hé) s0, néu hd so du
thanh phan giay to thi tham muu Lanh dao S¢ Tu phap cap Thé tu van vién phap luat.

Buwée 4. Nguoi deé nghi cép Thé dén nhan két qua tai bd phan tiép nhan cia S6& Tu
phap thudc Trung tdm hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

b) Cach thirc thue hién: Nop tryc tiép tai Trung tim Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, so lwong ho so:

* Thanh phan hd so:

- Gidy dé nghi cap Thé tu van vién phap luat;

- Ban sao Bing ctr nhan luat;

- Gidy x4c nhan vé thoi gian cong tac phap luat cia nguoi dugce dé nghi
*S6 luong hd so: 01 bo.

_ d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan duogc
ho so hop 1€.

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan truc tiép thuc hién TTHC: S¢ Tu phap.

e) Poi twong thue hién thi tuc hanh chinh: C4 nhén

o) Tén miu don, miu to khai: Mau Gidy dé nghi cip Thé tu van phép luat (Mau
TT-TVPL-05 ban hanh kém theo Thong tu s6 01/2010/TT-BTP cia Bo truong B Tu
phap ngay 09/02/2010 quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Nghi dinh
s6 77/2008/ND-CP ngay 16 thang 7 ndgm 2008 ctia Chinh phu vé tu van phap luat).

h) L¢ phi: Khong
i) Két qua thue hién thii tuc hanh chinh: Thé tu van phép luét
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k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

Tu van vién phap luat phai ¢6 dii cic dieu kién theo quy dinh tai khoan 1, Diéu 19
cua Nghi dinh s6 77/2008/ND-CP, cu thé nhu sau:

- C6 nang lyc hanh vi dan su dﬁy da, co phém ’chét dao duc tot, khong phai 1a
nguoi dang bi truy ctru trach nhiém hinh sy hoac da bi két an ma chua duoc xo4 an tich;

-Co Bﬁng ci nhan luat;

- C6 thot gian cong tac phap luat tir ba nam trd 1én.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 77/2008/ND-CP ngay 16/7/2008 ctia Chinh phu vé tu vin phap luat;

- Nghi dinh s6 05/2012/ND-CP ngay 02/02/2012 ctia Chinh phu stra doi, bo sung
mot sO dieu cta cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, lut su, tu
van phap luat.

- Thong tu 56 01/2010/TT-BTP ngay 09/02/2010 cua B§ Tu phap quy dinh chi tiét
va huong dan thi hanh mot s6 dieu cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7
nam 2008 cua Chinh phu vé tu van phap luat;

- Thong tu s6 19/201 I/TT-BTP stra d6i, bd sung mot s6 quy dinh cua thu tuc hanh
chinh cua Thong tu s6 05/2008/TT-BTP ngay 23/9/2008, Thong tu s6 03/2008/TT-BTP
ngay 25/8/2008 va Thong tu s6 01/2010/TT-BTP ngay 09/2/2012 ctia B§ Tu phéap.

Mdu don, to khai dinh kém:
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MAiu TP-TVPL- 05

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY PE NGHI

CAP THE TU VAN VIEN PHAP LUAT
Kinh giri: S& Tu phap tinh (thanh phd)............ooeveriir i
Trung tam tu van phap luat (hodc Chi nhanh):...........cccoeeuiveriueeieeanns
Quyét dinh thanh 1ap Trung tim (Chi nhéanh) so............ ngay....../ .../ .......cU4 .........
Dia chi tru s& clla Trung tAm:.........coooie i et
Dién thoai................. FaX et
EmQAili..coci e e e ettt eeae e ae s
pé ngh1 S& Tu phép cap Thé tu van vién phap ludt cho dng/ba c6 tén sau day
Hovatén...............oo i Nam, 010 SRR
Sinh ngay....... [oco... [oiiiiiiiiinnn, tai tinh, thanh phd @ ...,

S6 Chung minh thu : ..
(ghi cha: néu co tur 02 ngu’orl tror len th1 lap danh sach tI‘lCh ngang)
Noi lam viéc (ghi tén Trung tam tur Van phap luat hoac Chi nhanh):..

Keém theo ........ bo hd so, gom cac gidy to sau :
L
e
Tinh (thanh pho) ngay thang nam
GIAM POC TRUNG TAM
(hoic TRUONG CHI NHANH)

(Ky tén, dong dau)
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5. Thu hdi thé tw vAn vién phap luit. Mi s6 ho so: T-BPC-283429-TT
a) Trinh ty thuc hién:

Bwéc 1: Trong thoi han 30 ngay ké tir khi phat hién nguoi khong con du tiéu
chuan cia tu van vién phap luat theo quy dinh cua khoan 2 Piéu 20 Nghi dinh s6
77/2008/ND-CP cua Chinh phu, Trung tam tu van phap luat phai lam ho so dé nghi thu
hoi Thé tu van vién phap ludt d6i voi ngudi khong con du diéu kién. H6 so nop truc tiép
hodc giri qua duong buu dién dén bd phan tiép nhan cia S¢ Tu phap thudc Trung tdm
hanh chinh cong tinh Binh Phudc, dia chi QL14, phuong Tan Binh, thi xa Béng Xoai,
tinh Binh Phudec.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu hd so hop 1¢ thi
viét ph1eu bién nhén. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bd
sung day du thi méi 1am phiéu bién nhéan va chi huéng ddn mét 1an duy nhét.

Buéc 3. B phan chuyén mén cua S¢ Tu phap kiém tra lai ho so, néu ho so du
thanh phan gidy to thi tham muu Lanh dao S¢ Tu phap ban hanh Quyet dinh thu hoi The
tu vin vién phap luat va théng bao cho Trung tdm tu van phap luat dé nghi thu hdi duoc
biét.

b) Céch thirc thye hién: Nop truc tiép tai Trung tAm Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so:

Vin ban dé nghi cia Trung tAm tu van phép luat
* S luong ho so: 01 bo.

d) Thoi han gidi quyét: Trong thoi han 07 ngay 1am viéc ké tir ngay nhan duoc hd
so hop €.

d) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuce hién TTHC: S Tu phép.

e) Poi twong thuwe hién thi tuc hanh chinh: T6 chire
g) Tén mau don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qua thyc hién thii tuc hanh chinh: Quyét dinh thu hoi Thé tu vn vién phap
luat.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong
1) Can ctr phap ly ciia thi tuc hanh chinh:
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- Nghi dinh s6 77/2008/ND-CP ngay 16/7/2008 ctia Chinh phi vé tu van phap luat;

- Thong tu 56 01/2010/TT-BTP ngay 09/02/2010 cua B§ Tu phap quy dinh chi tiét
va hudng dan thi hanh mét s6 di€u cua Nghi dinh s6 77/2008/ND-CP ngay 16/7/2008 cua
Chinh phu vé tu van phap luat.
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6. Cap lai thé tw van vién phap luat. Mi s6 ho so: T-BPC-283430-TT
a) Trinh ty thyc hién:

Budc 1: Trong truong hop The tu van vién phap luat bi mat hodc bi hu hong
khong thé tiép tuc st dung duoc thi tu van vién phap luat nop lai cho Trung tam tu van
phap luat hodc Chi nhanh noi minh 1am viéc 01 bd ho so dé nghi cip lai Thé tu van vién
phap luat. Trung tdm tu van phap luat, Chi nhanh c6 trach nhiém tong hop cac ho so va
dé nghi cap lai Thé tu vin vién phap luat. Ho so ndp truc tiép hodc gui qua duong buu
dién dén bo phan tiép nhan ctia S& Tu phap thudc Trung tAm hanh chinh coéng tinh Binh
Phudc, dia chi QL14, phudng Tan Binh, thi xa Pong Xoai, tinh Binh Phudc.

Buwéc 2. B phan tiép nhan cia S¢ Tu phap kiém tra hd so, néu hd so hop 1¢ thi
viét ph1eu bién nhén. Truong hop ho so khong day du, chua dung quy dinh thi yéu cau bo
sung day du thi méi 1am phiéu bién nhéan va chi huéng ddn mét 1an duy nhét.

Buéc 3. B phan chuyén mén cua S Tu phap k,wm tra lai ho,sor, néu ho so du
thanh phan giay to thi tham muu Lanh dao S¢ Tu phap cap lai Thé tu van vién phap luét.

Buwére 4. Nguoi deé nghi cép lai Thé dén nhan két qua tai b phan tiép nhan cua So
Tu phap thudc Trung tdm hanh chinh céng tinh Binh Phudc, dia chi QL14, phuong Tan
Binh, thi xa Dong Xoai, tinh Binh Phudec.

b) Céch thirc thue hién: Nop truc tiép tai Trung tAm Hanh chinh cong hodc giri
qua buu dién.

¢) Thanh phan, s6 lwong ho so:
* Thanh phan hd so:

- Gidy dé nghi cap Thé tu van vién phéap luat, trong d6 c6 xac nhan cia Trung tAm
tu van phép ludt hodc Chi nhanh vé tinh trang cia Thé tu van vién phép luét;

- Hai anh chan dung ¢& 2cm x 3cm;
- Thé tu van vién phap luat cii (trong trudng hop Thé bi hu hong).
*SH luong ho so: 01 bo.

d) Thoi han gidi quyét: Trong thoi han 07 ngay 1am viéc ké tir ngay nhan duoc hd
so hop I€.

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Pdi twong thue hién thi tuc hanh chinh: Ca nhan, t6 chirc.
g) Tén mau don, miu to khai: Khong

h) L¢ phi: Khong
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i) Két qua thue hién thii tuc hanh chinh: Thé Tu van vién phap luat.
k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong
1) Can cir phap ly cua thu tuc hanh chinh:

- Thong tu $6 01/2010/TT-BTP ctia Bo Tw phap ngay 09/02/2010 quy dinh chi tiét
va hudng dan thi hanh mét s6 di€u cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7
nam 2008 cua Chinh phu vé tu van phap luat.
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B. TIEP NHAN VA THUC HIEN TAI SO TU PHAP

L LINH VUC CONG CHUNG
L.1. TTHC THUQC CO QUAN QUAN LY NHA NUGC

1. Hily bé quyét dinh tam dinh chi hanh nghé cong chimg. Mi sé ho so. T-
BPC-281399-TT

a) Trinh ty thuc hién:

- Cong chirng vién giri don yéu cau dén S¢ Tu phap;

- Trén co so hé so do cong ching vién nop, S¢ Tu phap can cr quy dinh vé viée
huay bd quyét dinh tam dinh chi hanh nghé cong chirng theo Luit Cong chirng ra quyét
dinh huy bo;

- Gui quyet dinh huy bo quyet dinh tam dinh chi hanh nghé cong chimg cho cong
chtng vién, to chirc hanh nghé céng ching noi cong ching vién lam viéc, UBND cap
tinh, thanh phd tryc thudc trung wong va Bo Tu phép.

b) Céch thirc thye hién: S Tu phap ra Quyét dinh hily bo quyet dinh tam dinh
chi hanh nghé cong chung

¢)Thanh phan ho so: Thong bao ciia to chirc hanh nghé cong chimg
- 86 lwong hé so: khong quy dinh

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién TTHC: Cong chimg vién

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S& Tu phap

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap

g) Két qua thyc hién thu tyc hanh chinh: Quyét dinh hiy bo quyét dinh tam dinh
chi hanh nghé cong chung

h) L¢ phi: Khong
i) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

S6 Tw phap quyét dinh hiy bé quyét dinh tam dinh chi hanh nghé cong
chirng trwée thoi han doi véi cong chirng vién trong cac trweong hop quy dinh sau:

+ Co quyét dinh dinh chi diéu tra, dinh chi vu 4n hodc ban an da c6 hiéu luc cla
Toa an tuyén khong c6 t0i;

+ Khong con bi ap dung bién phap xir 1y hanh chinh theo quy dinh ctia phap luét vé
xur 1y vi pham hanh chinh.
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k) Mau don, mau to khai hanh chinh: Khong
1) Can ctr phap ly cia TTHC:
- Luat cong chirng sb 53/2014/QH13;
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2. Thanh lap Vin phong Cong chirng. Ma s6 ho so. T-BPC-281398-TT
a) Trinh tyu thyc hién:

- Cong ching vién dé nghi thanh 1ap Vin phong cong ching nop ho so dé nghi
thanh 1ap Van phong cong ching gtri Uy ban nhan dan cap tinh xem xét, quyét dinh.

- Trong thdi han hai muoi (20) ngay, ké tir ngdy nhan du hd so, Uy ban nhan dan
cap tinh xem xét, quyét dinh cho phép thanh 1ap Van phong cong chirng; trudong hop tir
chdi phai thong bao bang vin ban va néu rd 1y do

b) Cach thirc thwe hién: Giri hd so dé nghi thanh 1ap Vian phong cong chimg cho
Uy ban nhan dan tinh
¢)Thanh phan, s6 lrgng hd so':
- Thanh phdn hé so:
+ Pon dé nghi thanh 1ap Vin phong Cong ching;

+ Pé an thanh 1ap Vian phong cong chirng néu rd su can thiét thanh 1ap, du kién vé
to chuc, tén goi, nhan sy, dia diém dat tru sé, cac di€u kién vat chat va ké hoach trién
khai thuc hién;

+ Ban sao quyét dinh b6 nhiém Cong ching vién tham gia thanh lap Van phong
cong chung.

- 86 lwong hé so: 01 b.

d) Thoi han giai quyét: Trong thoi han 20 ngay ké tir ngdy nhan di ho so dé nghi
thanh 1ap Van phong cong chung

d) Poi twong thue hién TTHC: Cong chimg vién

e) Co quan thyc hién TTHC:

- Co quan c6 tham quyén quyét dinh: UBND tinh

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap
g) Két qua thwe hién TTHC: Quyét dinh hanh chinh
h) L¢ phi: Khong

i) Yéu cau, diéu kién thyc hién TTHC:Khéng

k) 1\~/[§1u don, mau to khai hanh chinh: Pon d nghi thanh 14p Van phong cong
chung (Mau TP-CC-08)

1) Can cwr phap ly cua TTHC:
- Luat cong chirng sb 53/2014/QH13;
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- Théng tu s6 06/2015/TT-BTP ngay 15/6/2015 ctua Bo Tu phap quy dinh chi tiét

va hudng dan thi hanh mot sé didu cua Luat cong chimg.

Mdu don, to khai dinh kém
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TP-CC-08
(Ban hanh kém theo Théng tir s6 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tw do - Hanh phic

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh gi: Uy ban nhan dan tinh (thanh phd)............cccoeveevnn....

Chiing t61 gobm cac cong chirng vién c6 tén sau day:

STT

H[] vitp

Noi cw tra

1

2

dé nghi cho phép thanh 14p Vin phong cong ching véi cac ndi dung sau day:

3. Truéng Van phong cong chung:

HoO Vaten: ..o Nam, Nl ..oovvvevivveveeeeieeeeeene

Noi dang kY ho Khau thurdng tris .......ov.oeveeeeeeeeeeeeee e e

Chuing t6i cam doan thyc hién ddy du cac nghia vy theo quy dinh cta phap luat.

Tinh (thanh pho)...., ngay......thang......ndm.........

Nguoi dé nghi
(ky va ghi ro ho tén nhitng nguwoi de nghi)
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3. Ping ky hoat dong Vin phong cong chirng. Mi s6 hé so. T-BPC-281397-TT
a) Trinh tu thyc hién:

- Trong thoi han chin muoi (90) ngay, ké tir ngay nhan dugc quyét dinh cho phép
thanh 18p, Van phong cong ching phai dang ky hoat dong tai S0 Tu phap ¢ dia phuong
noi da ra quyét dinh cho phép thanh 1ap;

- Trong thdi han mudi (10) ngay, ké tir ngdy nhan du hd so diang ky hoat dong, S¢
Tu phéap cap gidy ding ky hoat dong ctia Van phong cong ching; trudng hop tir chbi phai
thong bao bang van ban va néu rd 1y do.

b) Cach thirc thye hién: Vin phong cong ching ndp hd so dang ky hoat dong cho
S¢ Tu phap ¢ dia phuwong d ra quyét dinh cho phép thanh 1ap

¢)Thanh phan, s6 lrgng hd so':
- Thanh phin hé so:

- Pon ding ky hoat dong Vin phong cong ching theo Mau TP-CC-09 ban hanh
kém theo Thong tu s6 06/2015/TT-BTP;

- Gidy td chirng minh vé try s& ctia Van phong cong ching phu hop véi ndi dung
da néu trong dé &4n thanh 1ap;

- Hd so dang ky hanh nghé cia cic cong ching vién hop danh, cong ching vién
lam viéc theo ché d6 hop dong lao dong tai Van phong cong chimg (néu co).

- 86 lwgng hé so: 01 bé.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngdy nhan du hod
so dang ky hoat dong, S¢ tu phap cip gidy ding ky hoat dong ctia Vin phong cong
chtng, trudng hop tir chdi phai thong bao bang vin ban va néu rd 1y do

d) Poi twong thue hién TTHC: Vin phong cong ching

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S& Tu phap

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap

g) Két qua thwe hién TTHC: Gidy ding ky hoat dong Vian phong cong ching
h) Lé phi: L¢é phi cip gidy dang ky hoat dong Vian phong cong chiing cu thé:

- Cap méi: 1.000.000 dong/gidy

- Cép lai: 500.000 dong/gidy

i) Yéu céu, diéu kién thwe hién TTHC:
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k) I}/Iﬁu don, mau t& khai hanh chinh: Pon ding ky hoat dong Vin phong
Coéng chirng (Mau TP-CC-09)
1) Can ctr phap ly cua TTHC:
- Luat cong chirng sb 53/2014/QH13;
- Théng tu s6 06/2015/TT-BTP ngay 15/6/2015 cia Bo Tu phap quy dinh chi tiét

va huéng dan thi hanh mot s6 diéu cua Luat cong ching.

- Thong tu s6 54/2015/TT-BTC ngay 2 1/4/2015 ctua Bo Tai chinh Quy dinh thu phi
sat hach bd nhiém cong ching vién; 1é phi cip thé cong ching vién, cip gidy dang ky
hoat dong Van phong cong chiing

Mdu don, to khai dinh kém.
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TP-CC-09
(Ban hanh kém theo Théng tir s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PANG KY HOAT PONG VAN PHONG CONG CHUNG

Kinh gri: S& Tw phap tinh (thanh phd).......................

1. Tén Vin phong cong ching (ghi bang chit in ROG:...........coooeeeeeeeeeeeeeeeeeeeen

2. Quyét dinh cho phép thanh ldp Vin phong coéng chimng $6: ..ooocoooooooennee.
.................................. NEAY covveeiievii e

I 3 - o) oV 5 0 0 SRR

Dién thoai:..................... Fax (0éu O): w.vveveeeennne.. Email (néu c6): ..ocvvvrrerenn

TWVEDSILE (U €OV oo oo et eee e eeeeeee e eee e eeeeeeeeeeeeseeeesssereeeeaeereees

4. Trudéng Van phong cong chung:
HoO Vaten: ...cooviiieiiiii e Nam, nl: ....ooovvvvvvviivieeneeeneee

Noi dang kY ho KhAU thurOnE trl: ...t see e

5. Danh sach cong chirng vién (bao gém ca Trudng Vin phong cong chimg):

STT Ho va tén Noi cw tra Cong chirng vién hop
danh/Céng ching vién lam
viéc theo cheé do hgp dong

Tinh (thanh pho)...., ngay......thang.......nam.........
Truwéng Van phong

(ky, ghi r6 ho tén va dong dd'u)
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4. Thay d6i ndi dung diing Ky hoat dong ciia Vin phong cong chirng. Mi s6 ho
so. T-BPC-281395-TT

a) Trinh ty thuc hién:

- Khi thay d6i mot trong cac ndi dung dang ky hoat dong cua Vin phong cong
chting bao gdm tén goi cua Vin phong céng chimg, ho tén Trudng Vin phong cong
chirng, dia chi tru s cua Van phong cong chirng, danh sach cong chiing vién hop danh
ctia Van phong cong chirng va danh sach cong chirng vién lam viéc theo ché d6 hop dong
ctia Van phong cong chimg (néu co) thi Van phong cong ching phai ding ky ndi dung
thay d6i tai S& Tu phap noi Vin phong cong ching da dang ky hoat dong.

- Viéc thay ddi tru sé cia Van phong cong ching sang huyén, quan, thi xa, thanh
phéd khac trong pham vi tinh, thanh phd truc thudc trung wong noi di ra quyét dinh cho
phép thanh 13p phai dugc Uy ban nhan déan cp tinh xem xét, quyét dinh va phai phu hop
v&i Quy hoach tong thé phat trién td chirc hanh nghé cong chung.

- Van phong cong ching nhén sap nhap quy dinh tai D1eu 14, Van phong cong
ching dugc chuyén nhuong quy dinh tai Dleu 15 cua Nghi dinh 56 29/20 15/ND-CP ngay
15/3/2015 cua Chinh phu quy dinh chi tiét va huong dan thi hanh mét s6 diéu cua Luat
cong chu’ng ndp truc tiép hodc guri qua h¢ théng buu chinh 01 (m6t) bo ho so dé nghi
thay d6i n6i dung ding ky hoat dong dén S& Tu phap noi Vin phong cong ching di ding
ky hoat dong.

- Trong thoi han 07 ngay lam viée, ké tir ngdy nhin da hd so quy dinh, S& Tu phap
cap lai gidy dang ky hoat dong cho Vin phong cong chimg trong truong hop thay doi tén
goi, tru s& hodc Trudong Vian phong cong chirng hodc ghi nhan ndi dung thay d6i vao gidy
dang ky hoat dong ciia Van phong cong chung trong truong hop thay d6i ndi dung ding
ky hoat dong khac; treong hop tir chéi thi phai thong béo bang van ban va néu rd 1y do.

b) Cach thirc thuc hién: Nop hd so tai S& Tu phéap noi Vian phong cong chiing dang
ky hoat dong,

¢)Thanh phan, s6 lrgng hd so':

- Thanh phan hé so:

Ho so bao gdbm gidy dé nghi thay d6i noi dung diang ky hoat dong ctia Van phong
cong chung, gidy dang ky hoat dong ctia Van phong cong chimg (ban chinh) va mot hoic
mot sd gidy to sau day tiy thude vao nodi dung dang ky hoat dong duwgce dé nghi thay doi:

- H6 so dang ky hanh nghé va cip Thé cho cong ching vién duogc bo sung cho Vian
phong coéng ching theo quy dinh tai Piéu 4 ctia Thong tu nay; van ban thoa thuan vé viéc
cham dut tu cach thanh vién hop danh ctia cong ching vién, vin ban thanh 1y hop dong
lao dong v&i cong chirng vién lam viéc theo ché do hop dong; gidy to chirng minh cong
chtng vién ciia Van phong cong ching bi chét hodc bi Toa an tuyén b 1a di chét trong
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truong hop thay doi danh sach cong chirng vién;

- Gidy to chirng minh cong ching vién dy kién 1a Truong Vin phong da hanh nghé
cong ching tir 02 nam trd 1én trong trudng hop thay d6i Truéng Vin phong cong ching;

- Gidy to chirng minh vé tru s& trong truomg hop thay doi tru sé cia Vin phong
cong chirng; trudng hop thay doi tru s¢ Vian phong cong chimg sang dia ban cap huyén
khac thi phai co vin ban chap thuan cia UBND cép tinh theo quy dinh tai khoan 1 Piéu
24 cua Luat cong chung.

- 86 lwgng hé so: 01 b.

d) Thoi han giai quyét: 07 ngay lam viéc ké tir ngdy nhan da ho so dé nghi

d) Poi twong thue hién TTHC: Vin phong cong chiing

e) Co quan thyc hién TTHC:

- Co quan c6 tham quyén quyét dinh: S& Tu phap

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap

g) Két qua thuc hién thu tuc hanh chinh: Gidy dang ky hoat dong Vian phong cong
ching duoc thay doi, glay dang ky hoat ddng Van phong cong chung dugc cap lai hoac
vin ban tir chdi cap lai gidy dang ky hoat dong ctia Vin phong cong ching.

h) Lé phi: Theo quy dinh ctia Thong tu s 54/2015/TT-BTC

i) Yéu cau, diéu kién thwe hién TTHC:

k) Méu don, mAu to khai hanh chinh: Gidy dé nghj thay doi ndi dung dang ky hoat
dong cta Van phong cong chirng (Mau TP-CC-10)

I) Can cur phap ly cia TTHC:

- Luat cong chirng sb 53/2014/QH13;

- Théng tu s6 06/2015/TT-BTP ngay 15/6/2015 ctua Bo Tu phap quy dinh chi tiét

va huéng dan thi hanh mot s6 diéu cua Luat cong ching.

- Thong tu s6 54/2015/TT-BTC ngay 2 1/4/2015 cua Bo Tai chinh Quy dinh thu phi
sat hach bd nhiém cong ching vién; 1é phi cap thé cong ching vién, cip gidy dang ky
hoat dong Van phong cong chiing

Mau don, to khai dinh kém.
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TP-CC-10
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG CUA VAN

PHONG CONG CHUNG
Kinh gii: S& Tu phap tinh (thanh phé).........cccoovevevvveeeeens

1. Tén Vin phong cong ching (ghi bang chik in ROQ: ........coeeeeeeeveeeeeeeeeeereeeererend

2. D18 ChI U SO e e
Dién thoai: .....ccooeveevee.... Fax (néu cO): v, Email (néu c6): ..ocvvvveeenn
3. Gidy dang ky hoat dONg SO: ....vveevve oo, Ngiy cip ....... [oviuae. VR
4. Trudng Van phong cong chung:

HO VA TN .o

Noi d3ng kY ho KhAU thurOnE trl.. v e eeeesee e eeee e

ChO G RIBN NAY: ..ot sees e

Tinh (thanh pho)...., ngay.....thang......nam......
Trwong Van phong
(ky, ghi ré ho, tén va déng dau)
Chau thich:
(1) Ghi mdt hodc nhidu ndi dung dé nghi thay ddi theo quy dinh tai khoan 3 Piéu 23 cua Ludt cong
ching
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5. Cham dirt hoat dong Viin phong cong chirng (truwong hop bi thu hoi Quyét
dinh cho phép thanh 1ap). Mi s6 ho so. T-BPC-281453-TT

a) Trinh ty thuc hién:

- Trong thoi han 07 ngay lam viéc ké tir ngay co ql}yé't dinh thu hdi quyét dinh cho
phep thanh lap, S6 Tu phap ¢ trach nhiém thu hoéi gidy dang ky hoat dong cua Van
phong cong chiing, thong bao bang van ban véi cac co quan quy dinh dong thoi dang bao
trung wong hodc bao dia phuong noi Van phong cong chirng dé dang ky hoat dong trong
ba s lién ti€p v€ viéc cham dut hoat dong cua Van phong cong chirng do.

- Trong thoi han 60 ngay ké tir ngay bi thu hoi quyét dinh cho phép thanh 1ap, Vin
phong cong chimg c6 nghia vu ndp du s6 thué con ng, thanh toan xong cac khoan ng
khac, lam thu tuc cham dut hop dong lao dong da ky voi cong chimg vién, nhén vién cua
t6 chtrc minh; (‘101 véi yéu cau cong chung da tlep nhén ma chua cong ching thi phai tra
lai ho so yéu ciu cong ching cho ngudi yéu ciu cong ching. Hét thoi han ndy ma Van
phong cong chimg chua hoan thanh xong cac nghia vu Ve,tal san hodc truong hop Van
phong cong chimg cham dit hoat dong do bi thu hoéi quyet dinh cho phép thanh lap vi
toan bo cong chirng vién hop danh ctia Van phong cong chirng chét hodc bi Toa an tuyén
bo 1a da chét thi tai san cua Van phong cong chimg, cua cong chirng vién hop danh dugc
su dung d€ thanh toan cac khoan n¢ cua Van phong cong chimg theo quy dinh cta phap
luat vé dan su.

b) Cach thirc thuc hién: Khong quy dinh

¢)Thanh phan, s6 lugng ho so:

- Thanh phan hé so: Khong quy dinh

- 86 lwong hé so: Khong quy dinh

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc ké tir ngay co quyét dinh
thu hdi quyét dinh cho phép thanh 1ap, S¢ tu phap c6 trach nhiém thu hoi gidy dang ky
hoat dong cua Van phong cong chirng.

d) Poi twong thue hién TTHC: Vin phong cong chirng
e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S& Tu phap

- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap

o) Két qua thwe hién TTHC: Vin ban thu hdi gidy ding ky hoat dong va vin ban
thong bao vé viéc chim dut hoat dong ctia Van phong cong chirng

h) L¢ phi: Khong
i) Yéu cau, diéu kién thyc hién TTHC: Khong quy dinh
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k) Mau don, miu to khai hanh chinh: Khong quy dinh
1) Can ctr phap ly cia TTHC:
- Luat cong chirng sb 53/2014/QH13;
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6. Thu hdi Quyét dinh cho phép thanh lip Vin phong cong chirng Ma s6 ho
so. T-BPC-281450-TT

a) Trinh ty thuc hién:

_ S6 Tu phap kiém tra, ra sodt va 1ap ho so dé nghi UBND cap tinh ra quyét dinh thu
hoi quyét dinh cho phép thanh 1ap Van phong cong chung

b) Céc thuc thuc hién: S& Tu phap ra sodt, lap ho so g1 UBND tinh
¢) Thanh phan, s6 lugng ho so:

- Thanh phdn hé so: Khong quy dinh 16

- 86 lwgng hé so: 01 bp. Khong quy dinh rd

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién TTHC: Vin phong Cong chirng

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: S& Tu phap, UBND tinh

- Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap

g) Két qua thwce hién TTHC:

Vin ban thu hdi quyét dinh cho phép thanh 14p Vian phong cong ching
h) L¢ phi: Khong

i) Yéu cau, diéu kién thwe hién TTHC: Khong

k) Miu don, miu to khai hanh chinh: Khong

1) Can ctr phap ly cia TTHC:

- Luat cong chirng sb 53/2014/QH13;
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7. Thanh 1ap Hdi cong chirng vién. M3 s6 ho so. T-BPC-281462-TT
a) Trinh tyu thyc hién:

- S& Tu phap chu tri, phdi hop véi S& Noi vu hudng dan cac cong ching vién tai dia
phuong thanh l‘ap Ban van dong thanh 1ap HGi cong ching vién. Ban van dong c6 nhiém
vu xay dung D¢ &n thanh lap Hoi cong chung vién

- Trong thoi han 30 ngay, ké tir ngdy nhan dwoc Dé an thanh 1ap Hoi cong ching
vién, SO Tu phap chu tri, phéi hop véi So Noi vu tham dinh Dé an, trinh Uy ban nhan
dan cip tinh ho so dé nghi thanh 1ap Hoi cong ching vién.

- Trong thot han 15 ngay, ké tir ngay nhan du ho so hop 1¢, Uy ban nhén dan cap
tinh ra Quyét dinh cho phép thanh 1ap Hoi cong chirng vién; trudng hop tir choi thi phai
thong bao bang van ban va néu ro 1y do.

b) Cach thirc thwe hién: Nop Dé an tai S& Tu phép

¢)Thanh phan, s6 lrgng ho so:

- Thanh phan hé so:

+ Pé an thanh 1ap Hoi cong chirng vién;

+ T& trinh Dé an;

+ B4o c4o thim dinh Dé an.

- 86 lwong hé so: Khong quy dinh

d) Thoi han giai quyét: 45 ngay lam viéc ,trong do:

+ S& Tu phap, So Noi vu: 30 ngay, ké tir ngdy nhian duoc Dé an thanh 1ap Hoi
cong chirng vién

+ UBND tinh: 15 ngay, ké tir ngdy nhan du hd so hop 18

d) Poi twong thue hién TTHC: Cong chimg vién

e) Co quan thyc hién TTHC:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén tinh

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap,

- Co quan phéi hop thuc hién: S& Noi vu

g) Két qua thwe hién TTHC: Quyét dinh cho phép thanh 1ap, van ban tir chdi cho
phép thanh 1ap HGi cong ching vién

h) L¢ phi: Khong
i) Yéu cau, diéu kién thyc hién TTHC: Khong
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k) Mau don, mau to khai hanh chinh: Khong
1) Can ctr phap ly cia TTHC:
- Luat Cong chirng sb 53/2014/QH13;

- Nghi dinh s629/2015/ND -CP ngay 15 thang 3 ndm 2015 cua Chinh Phu quy dinh
chi tiét va huéng dan thi hanh mét sé diéu cua Luat Cong chimg.
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I1.2. TO CHUC HANH NGHE CONG CHUNG
1. Cong chirng ban dich. M s6 ho so. T-BPC-283460-TT
a) Trinh tyu thyc hién:

- Buwée 1: Ca nhén, to chic ndp ban chinh giéy t, van ban can dich cho td chic
hanh nghé cong ching.

- Budc 2: Cong chirng vién ti€ép nhan ban chinh gidy to, van ban can dich va kiém
tra.

- Buéc 3: Trudng hop gidy to, vin ban phu hop voi quy dinh cua phap luat thi giao
cho ngudi phién dich la cdng tac vién cta to chirc minh thuc hién.

- Budce 4: Nguoi phién dich ky vao ting trang cta ban dich va chuyén lai gidy to,
van ban da dich cho cong chirng vién. Cong chirng vién kiém tra va ghi 161 chirng, ky vao
tung trang cua ban dich.

- Buéc 5: Ca nhan, t6 chtrc nhan lai két qua tai to chirc hanh nghé cong chirng.
b) Cach thirc thue hién: Nop ho so tai to chirc hanh nghé cong ching
¢)Thanh phan, s6 lrgng ho so:

- Thanh phén hé so:

+ Phiéu yéu cau cong chirng trong d6 c6 thong tin vé ho tén, dia chi nguoi yéu cau
cong chung, ndi dung can cong ching, danh myc gidy to' giri kem theo; tén t6 chire hanh
nghe cong ching, ho tén nguoi tiép nhan ho so yéu cau cong ching, thoi diém tiép nhan
h6 so.

+ Ban sao gidy to tuy than cta nguoi yéu cau cong chirng;
+ Giéy td, van ban can dich;
- 86 lwong hé so: 01 bo.

d) Thoi han giai quyét: Khong qua hai (02) ngay lam viéc; d6i v6i hop dong, giao
dich yéu cau cong ching phuc tap thi thoi han cong ching cd thé kéo dai hon nhung
khong qua muoi (10) ngay 1am viéc (Thoi gian x4c minh, gidm dinh khong tinh vao thoi
han cong chung).

d) Poi twong thue hién TTHC: C4 nhén, t6 chic
e) Co quan thuc hién TTHC:
- Co quan c6 thadm quyén quyét dinh: T6 chirc hanh nghé cong chirng
- Co quan thue hién thu tuc hanh chinh: T6 chirc hanh nghé céng chirng
g) Két qua thwe hién TTHC: Vian ban cong ching
h) L& phi: 50.000 dong/trang d6i v6i ban dich thir nhat.
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Truong hop nguoi yéu caflu cong ching cﬁn, nhiéu ban dich thi tir ban dich th hai
tr¢ 1én thu 5.000 dong/ trang doi voi trang thir nhat, trang thir hai; tur trang thir ba tr¢ 1én
thu 3.000 dong/trang nhung muc thu téi da khong qua 200.000 dong/ban

i) Yéu cau, diéu kién thuc hién TTHC:

- Viéc dich gidy to, vin ban tir tiéng Viét sang tiéng nudc ngoai hodc tir tiéng nudc
ngoai sang t1eng Viét dé cong ching phai do ngu’orl phién dich Ia cong tac vién cua to
chtrc hanh nghé cong ching thyc hién. Cong tic vién phai 1a ngudi tét nghiép dai hoc
ngoai ngit hodc dai hoc khac ma thong thao thir tiéng nudc ngoai do.

- Cong chirng vién khong duoc nhan va cong chirng ban dich trong cac trudong hop
sau day:

+ Coéng chimg vién biét hodc phai biét ban chinh dwgc cip sai thAim quyén hodc
khong hop 1€; ban chinh gia;

+ Gidy t0, van ban dwoc yéu cau dich da bi tay xo4, stra chira, thém, b6t hodc b hu
hong, cii nat khong thé xac dinh r6 ndi dung;

+ Gié'ty to, van ban dugc yéu cau dich thudc bi méat nha nuéc; giéy t0, van ban bi
cam pho bién theo quy dinh cua phap luat.

k) Miu don, miu to khai hanh chinh: Phiéu yéu cau cong chirng
I) Can cwr phap ly cua TTHC:
- Luat cong chirng sb 53/2014/QH13;

- Thong tu lién tich s6 115/2015/TTLT-BTC-BTP ngay 11 thang 8 nam 2015 coa
Bo tai chinh — B Tu phap stra ddi, bod sung mot s didu cua Thong tu lién tich sb
08/2012/TTLT-BTC-BTP ngay 19 thang 01 nim 2012 huéng dan vé muc thu, ché do
thu, n0p, quan 1y va stt dung phi cong ching.

Mdu don, to khai dinh kém
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Maiu sb 01/PYC

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PHIEU YEU CAU CONG CHUNG
HQP PONG, VAN BAN

Kinh gtri: Phong Cong chung s6 ........ tinh/thanh phd ........coceo......

Ho va tén ngudi ndp phibu:....... oiiii e
Piachi HENDE: ..o e
SO I8N thORI: ... e
5 0 - 1 PR
SO FAX: v ettt e ettt ettt ettt e

YEu cau cONg ChUiME VE: ...ovvieiiieecieieiieeee ettt

Thoi gian nhdn phiéu v IO, NGAY .o )
NGUOI NHAN PHIEU NGUOI NQP PHIEU

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén
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2. Cong chirng hop ddng, giao dich soan thio sin. Ma sé hé so. T-BPC-
283461-TT

a) Trinh ty thuc hién:

- Budc 1: Nguoi yéu cau cong chirng nop ho so yéu cau cong chung tai to chic
hanh nghé cong chiing

- Budc 2: Cong chirng vién kiém tra gidy to trong hd so yéu ciu cong chung.
Truong hop ho so yéu cau cong chung day du, phu hop voi quy dinh cua phap luat thi thu
1y va ghi vao s6 cong ching.

+ Cong chung vién hudng dan ngudi yéu cau cong chirng tuan thu dung cic quy
dinh vé thi tuc cong ching va cic quy dinh phap luat c6 lién quan dén viéc thyre hién hop
dong, giao dich; giai thich cho ngudi yéu cau cong chirng hiéu 16 quyen nghia vu va loi
ich hop phap ciia ho, ¥ nghia va hau qua phap 1y cua viéc tham gia hop dong, giao dich.

+ Trong trudng hop ¢ cin ctr cho rang trong hd so yéu cu cong chirng c6 van dé
chua 16, viéc giao két hop ddng, giao dich co déu hi¢u bi de doa, cudng ep, co sy nghi
ngo vé nang lyc hanh vi dan su cua nguoi yéu cau cong chimg hodc d6i twong cua hop
dong, giao dich chua duoc mé ta cu thé thi cong chirng vién dé nghi nguoi yéu cau cong
ching lam rd hoac theo de nghi cua nguoi yéu cau cong chirng, cong chung vién tién
hanh xac minh hodc yéu cau gidm dinh; truong hop khéng lam rd duoc thi c6 quyén tir
chdi cong ching.

+ Coéng chimg vién kiém tra du thao hop ddng, giao dich; néu trong du thao hop
dong, giao dich c6 diéu khoan vi pham phép luat, trai dao duc xa hdi, dbi tuong cua hop
dong, giao dich khong phu hop véi quy dinh ctia phap luat thi cong chirng vién phai chi
rd cho nguoi yéu cau cong ching dé stra chita. Trudng hop ngudi yéu ciu cong ching
khong stra chira thi cong ching vién c6 quyén tir chdi cong chirng.

- Budc 3: Nguoi yéu cau cong chung tu doc lai du thao hop ddng, giao dich hoac
cong ching vién doc cho nguoi yéu cau cong chimg nghe theo dé nghi cia ngudi yeu, cau
cong chirng. Nguoi yéu cau cong chirng dong y toan bd ndi dung trong dy thao hop dong,
giao dich thi ky vao tung trang cta hop dong, giao dich. Cong chung vién yeu cau nguoi
yéu cau cong ching xut trinh ban chinh cta cic gidy to quy dinh tai khoan 1 Diéu nay
dé ddi chiéu trude khi ghi 161 ching, ky vao timg trang ciia hop dong, giao dich.

- Budc 4: Nguoi yéu cau cong chirng nhan két qua tai té chirc hanh nghé cong
chtng noi ndp hd so.

b) Cach thire thue hién: Nop ho so tryc tiép tai to chirc hanh nghé cong
¢)Thanh phan, s6 lrgng hd so':

- Thanh phan hé so:
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+ Phiéu yéu cau cong ching, trong d6 co thong tin vé ho tén, dia chi nguoi yéu cau
cong chirng, ndi dung can cong ching, danh muc giay to giri kém theo; tén t6 chire hanh
nghe cong chirng, ho tén ngudi tiép nhan hd so yéu cdu cong ching, thoi diém tiép nhan
ho SO;

+ Du thao hop déng, giao dich;
+ Ban sao gidy to tuy than ctia nguoi yéu cau cong chirng;

+ Ban sao gidy chirng nhan quyén so hiru, quyén str dung hodc ban sao gidy to thay
thé duoc phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai dang ky quyén s
hiru, quyén sir dung trong trudng hop hop dong, giao dich lién quan dén tai san do;

+ Ban sao cac gidy to khac o lién quan dén hop ddng, giao dich ma phap lut quy
dinh phai co.

* Ban sao nay 1a ban chup, ban in hodc ban danh may c6 ndi dung day du, chinh
xac nhu ban chinh va khong phai chirng thuc.
-S6 luong ho so: 01 bo.

_d) Thoi han giai quyét: Khong qua 02 ngay lam viéc; (jéi v6i hop dong, giao dich
yéu cau cong ching phtrc tap thi thoi han cong chiing ¢6 thé kéo dai hon nhung khong
qua 10 ngay lam viéc (Thoi gian xac minh, gidm dinh khong tinh vao thoi han cong
ching).

d) Poi twong thue hién TTHC: C4 nhén, t6 chirc

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: T chirc hanh nghé cong chirng

- Co quan thyc hién tha tuc hanh chinh: T6 chirc hanh nghé cong ching

g) Két qua thwe hién TTHC: Vin ban cong chiing

h) L¢ phi:

Mirc thu phi cong chirng hop ddng, giao dich dugc xdc dinh theo gia tri tai san
hodc gia tri hop dong, giao dich:

* Murc thu phi d6i véi cac viée cong chimg cac hop dong, giao dich sau day

duoc tinh nhu sau:

- Cong chirng hop dong chuyen nhu’ong, taing cho quyén st dung dat, gop
v6n bang quyén sir dung dat (tinh trén gia tri quyén st dung dat);

- Cong chimg hop dong chuyen nhuong, tang cho quyen sir dung dat c6 tai
san gan lién voi dat, gop von bang quyen su dung dat c6 tai san gan lién v6i dat (tinh trén
tong gia tri quyén str dung dat va gia tri tai san gan lién véi dét);
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- Cong chirng hop ddng mua ban, ting cho tai san khac, gop von bang tai
san khac (tinh trén gia tri tai san);

- Cong chiing van ban thod thuan phan chia di san, van ban khai nhan di san
(tinh trén gia tri di san);

- Cong ching hop ddng vay tién (tinh trén gia tri khoan vay);

- Cong ching hop dong thé chap tai san, cam cd tai san (tinh trén gia tri tai
san; trudong hop trong hop dong thé chip tai san, cim cd tai san co ghi gia tri khoan vay
thi tinh trén gia tri khoan vay);

- Cong chung hop dong kinh té, thwong mai, dau tu, kinh doanh (tinh trén

gia tri hop dong).

S6 Gia tri tai san Mirc thu

Tt |hodc gid tri hop (ddng/truong hop)
dong, giao dich

1 _ Dudi 50 triéu 50 nghin
dong

2 _ Tu 50 triéu 100 nghin
dong deén 100 tri¢u
dong

3 Tu trén 100 0,1% gi4 trj tai san hodc gia tri hop ddng, giao dich
triéu dong dén 01 ty
dong

4 T trén 01 ty 01 tridu dong + 0,06% cua phan gia tri tai san hodc
dong dén 03 ty | gia tri hop ddng, giao dich vuot qua 01 ty dong
dong

5 ~ Tu trén 03 ty 2,2 trigu dong + 0,05% ciia phan gia tri tai san hodc
dong dén 05 ty| gia tri hop dong, giao dich vuot qua 03 ty dong
dong

6 |  Tu trén 05 ty 3,2 triéu dong + 0,04% ctia phéan gi tri tai san hodc
dong den 10 ty| gia tri hop dong, giao dich vuot qua 05 ty dong
dong

7 ~ Trén 10 ty 5,2 triéu dong + 0,03% ctia phan gi4 trj tai san hodc
dong gia tri hop dong, giao dich vuot qua 10 ty dong (muc thu

t6i da khong qua 10 triéu dong/trudng hop)
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* Mtc thu phi ddi voi cac viéc cong chirng hop dong thué quyén sir dung dat;
thué nha ¢&; thué, thué lai tai san (tinh trén téng so tién thué) duoc tinh nhu sau:

S6 Gid tri hop dong, Muc thu

TT | a0 dich (tong s6 tién (ddng/truong hop)
thue) '

1 Dudi 50 triéu dong 40 nghin

2 - Tu 50 triéu dong 80 nghin
dén 100 tri¢u dong

3 . Tu trén IQO triéu 0,08% gia tri tai san hodc gia tri hop d@)ng, giao
dong dén 01 ty dong dich

4 ~ Tu trén 01 ty dong 800 nghin dong + 0,06% ciia phan gia tri tai sén
dén 03 ty dong hodc gia tr1 hop dong, giao dich vuot qua 01 ty dong

5 |  Tutrén 03 ty dong 02 triéu dong + 0,05% clia phan gia tri tai san
dén 05 ty dong hodc gia tr1 hop dong, giao dich vuot qua 03 ty dong

6 ~ Tu trén 05 ty dong 03 triéu dong + 0,04% cla phan gia tri tai san
dén 10 ty dong hoac gia tri hop dong, giao dich vuot qua 05 ty dong

7 Ttr trén 10 ty dong 05 tridu dong + 0,03% cia phan gid tri tai san

hoac gia tri hop dong, giao dich vuot qua 10 ty dong
(murc thu t61 da khong qua 8 tri¢u dong/truong hop)

Déi v6i cac hop dong, giao dich vé quyén sir dung dat, tai san c6 gid quy
dinh cta co quan nha nude co tham quyén thi gia tri quyén sir dung dat, gia tri tai san tinh
phi cong chimg dugc xac dinh theo thoa thudn ciia cac bén trong hop dong, giao dich do;
truong hop gia dat gid tai san do cac bén thoa thuan thip hon muc gla do co quan nha
nuée c6 tham quyén quy dinh ap dung tai thoi diém cong chirng thi gia tri tinh phi cong
chirng dugc tinh nhu sau: Gia tri quyén st dung dat, gia tri tai san tinh phi cong chimg =
Dién tich dat, sb luong tai san ghi trong hop ddng, giao dich (x) Gia dat, gia tai san do co
quan nha nudc c6 tham quyén quy dinh.

* Murc thu phi cong chimg hop dong, giao dich khong theo gid tri tai san hodc gia
tri hop dong, giao dich dugc quy dinh nhu sau:

S
TT

Loai viéc

Mirc thu
(dong/T.
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hop)

1 Cong chimg hop déng chuyén ddi quyén st dung dat 40
néng nghi¢p nghin
2 Cong chirng hop dong ban dau gia bat dong san 100
nghin
3 Cong chirng hop dong bao lanh 100
nghin
4 Cong chirng hop dong uy quyén 50
nghin
5 Cong ching gidy uy quyén 20
nghin

Cong chimg viéc stra d6i, bd sung hop dong, giao dich
¢ | (trtr vi€e stra doi, bo sung tang gia tri tai san hodc gia tri hop 40

dong, giao dich thi 4p dung mirc thu theo quy dinh tai khoan 2) nghin

7 Cong chirng viéc huy bo hop dong, giao dich 25
nghin

8 Cong chirng di chac 50
nghin

9 Cong chirng van ban tir chdi nhan di san 20
nghin

10 Céc cong viéc cong ching hop dodng, giao dich khac 40
nghin

i) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cong ching vién cia té chirc hanh nghé cong chimg chi dugc cong chimg hop
déng, giao dich vé bat dong san trong pham vi tinh, thanh phd truc thudc trung wong noi
to chirc hanh nghé cong ching dat try so, trir truong hop cong ching di chuc, van ban tur
ch01 nhéan di san 1a bat dong san va van ban Gy quyén lién quan dén viéc thuc hién cac
quyén d6i véi bat dong san.

k) Mau don, mau to khai hanh chinh: Khong
1) Can ctr phap ly cia TTHC:
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- Luat Céng chirng s6 53/2014/QH13;
- Luat Dat dai 2014;
- Bo luat 33/2005/QH11 Dan su;
- Luat hon nhan va gia dinh;
- Luat Nha ¢ 2014;
- Nghi dinh s6 43/2014/NDb-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét thi
hanh mot s6 diéu cua Luat dat dai;

- Thong tu 23/2014/TT-BTNMT ngay 19/5/2014 quy dinh vé gidy ching nhin
quyén stir dung dat, quyén s& hitu nha & va tai san khac gan lién voi dat;

- Thong tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
cia B Tu phap huong dan viéc cong chimg, ching thuc hop dong, van ban thyc hién
quyén cta ngudi sit dung dat;

- Thong tu lién tich s6 08/20 12/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 cua
Bo tai chinh — Bo Tu phdp huéng dan vé€ muc thu, ché do thu, ndp, quan ly va st dung
phi cong ching.

- Thong tu lién tich s6 115/2015/TTLT-BTC-BTP ngay 11 thang 8 nam 2015 ciia
Bo tai chinh — Bo Tu phap stra doi, bd sung mot s diéu cua Thong tu lién tich s0
08/2012/TTLT-BTC-BTP ngay 19 thang 01 nim 2012 huéng dan vé muc thu, ché do
thu, n0p, quan 1y va stt dung phi cong chung.
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3. Cong chirng hop dong, giao dich do cong chirng vién soan thao theo dé nghi
ciia ngudi yéu ciu cong chirng. Ma s6 ho so. T-BPC-283462-TT

a) Trinh ty thuc hién:

- Bude 1: Nop hd so yéu ciu cong ching tai’t(X) chirc hanh nghé cong ching.
Nguoi yéu cau cong chirng néu ndi dung, y dinh giao két hop dong, giao dich.

- Buéc 2: Cong chirg vién tiép nhan hd so va kiém tra gidy to trong ho so yéu cau
cong chung. Truong hop hd so yéu cau cong chirng day du, phu hop voi quy dinh cua
phép luat thi thu 1y, ghi vao s6 cong chiing.

+ Cong chung vién hudng dan ngudi yéu cau cong chirng tuan thu dung cic quy
dinh vé thi tuc cong ching va cic quy dinh phap luat c6 lién quan dén viéc thyre hién hop
dong, giao dich; giai thich cho ngudi yéu cau cong chirng hiéu 16 quyen nghia vu va loi
ich hop phap ciia ho, ¥ nghia va hau qua phap 1y cua viéc tham gia hop dong, giao dich.

+ Trong trudng hop ¢ cin ctr cho rang trong hd so yéu cu cong chirng c6 van dé
chua 16, viéc giao két hop ddng, giao dich co déu hi¢u bi de doa, cudng ep, co sy nghi
ngo vé nang lyc hanh vi dan su cua nguoi yéu cau cong chimg hodc d6i twong cua hop
dong, giao dich chua duoc mé ta cu thé thi cong chirng vién dé nghi nguoi yéu cau cong
ching lam rd hoac theo de nghi cua nguoi yéu cau cong chirng, cong chung vién tién
hanh xac minh hodc yéu cau gidm dinh; truong hop khéng lam rd duoc thi c6 quyén tir
chdi cong ching.

- Budc 3: Truong hop ndi dung, ¥ dinh giao két hop dong, giao dich 1a xac thuc,
khong vi pham phap luat, khong trai dao durc xa héi thi cong chimg vién soan thao hop
dong, giao dich.

Nguoi yéu cau céng ching tu doc du thao hop ddng, giao dich ho?tc cong chung
vién doc cho nglrori yéu cau cong ching nghe. Tru’orng hop ngudi yéu cau cong ching
dong ¥y toan bd néi dung trong du thao hop dong, giao dich thi ky vao tung trang cia hop
dong, giao dich. Cong chirng vién yeu céu nguoi yéu cau cong chung xuét trinh ban
chinh cua cac gidy to quy dinh tai khoan 1 Diéu nay dé ddi chiéu trudc khi ghi 16i ching,
ky vao tirng trang ctia hop dong, giao dich.

- Buéc 4: Ca nhan, t6 chtrc nhan lai két qua tai to chirc hanh nghé cong ching,

b) Céch thirc thyc hién: Nop ho so truc tiép tai to chire hanh nghé cong ching.

¢)Thanh phan, s6 lreng ho so:

- Thanh phan hé so:

+ Phiéu yéu cau cong chung, trong do c6 thong tin vé ho tén, dia chi nguoi yéu cau
cong chirng, nd1i dung can cong ching, danh myc giay to giri kém theo; tén t0 chirc hanh

nghe cong chirng, ho tén ngudi tiép nhan ho so yéu cau cdng ching, thoi diém tiép nhan
ho so;

202



+ Du thao hop dong, giao dich;
+ Ban sao gidy to tuy than ctia nguoi yéu cau cong chirng;

+ Ban sao gidy chirmg nhin quyén s hiru, quyén str dung hodc ban sao gidy to thay
thé duoc phap luat quy dinh d6i v6i tai san ma phap ludt quy dinh phai dang ky quyén s
hiru, quyén sir dung trong trudng hop hop dong, giao dich lién quan dén tai san do;

+ Ban sao cac gidy to khic co lién quan dén hop dong, giao dich ma phép luat quy
dinh phai co.

* Ban sao nay la ban chup, ban in hodc ban danh may c6 ndi dung day du, chinh
xac nhu ban chinh va khong phai chirng thuc.

- S6 lwgng hé so: 01 b.

d) Thoi han giai quyét: Khong qua 02 ngay lam viéc; dbi véi hop dong, giao
dich yéu cau cong ching phuc tap thi thoi han cong ching co thé kéo dai hon nhung
khong qué 10 ngay lam viéc (Thoi gian xadc minh, giam dinh khong tinh vao thoi han
cong chirng

d) Poi twong thue hién TTHC: C4 nhén, t6 chic

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: T6 chirc hanh nghé céng ching.

- Co quan thyc hién tha tuc hanh chinh: T6 chirc hanh nghé cong ching.

g) Két qua thwe hién TTHC: Vian ban cong ching

h) L¢ phi:

Mitrc thu phi cong chirng hop dong, giao dich dugc xic dinh theo gia tri tai san
hodc gia tr1 hop dong, giao dich:

* Murc thu phi d6i vai cac viée cong ching cac hop dong, giao dich sau day
duoc tinh nhu sau:

’ - Cong chung hop ddng chuyén nhuong, tang cho quyén st dung dit, gop
von bang quyén st dung dat (tinh trén gia tri quyén sir dung dat);

- Cong chimg hop dong chuyen nhuong, tang cho quyen sir dung dat c6 tai
san gan lién A dat, gop von bang quyén st dung dat c6 tai san gan lién v6i dét (tinh trén
tong gia tri quyén str dung dat va gia tri tai san gin lién voi dat);

- Cong chirng hop déng mua ban, ting cho tai san khac, gop von bang tai
san khéc (tinh trén gia tri tai san);
- Cong chung van ban thod thuan phan chia di san, van ban khai nhan di san
(tinh trén gia tri di san);
- Cong chig hop dong vay tién (tinh trén gia tri khoan vay);
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- Cong chumng hop dong thé chap tai san, cam cd tai san (tinh trén gia tri tai
san; truong hop trong hop dong thé chip tai san, cAm cd tai san co ghi gia tri khoan vay
thi tinh trén gia tri khoan vay);

- Cong chirng hop dong kinh té, thwong mai, dau tu, kinh doanh (tinh trén

gia trj hop dong).
SO | Gia tri tai san hodc gi tri hop Mtic thu
T | d0ng, giao dich (ddng/trudng hop)
1 Dui 50 triéu dong 50 nghin
2 T 50 trigu dong deén 100 100 nghin
tri¢u dong
3 _Tur trén 100 triéu dong dén 01 | 0,1% gi tri tai san hodc gia tri hop
ty dong dong, giao dich
4 |  Tu trén 01 ty dong dén 03 ty 01 trigu dong + 0,06% ctia phan gia
dong tri tai san hodac gia tri hop dong, giao
dich vuot qua 01 ty dong
5 ~ Tur trén 03 ty dong dén 05 ty 2,2 tridu dong + 0,05% cta phan
dong gia tri tai san hodc gia tri hop dong, giao
dich vuot qua 03 ty dong
6 | _ Tu trén 05 ty dong dén 10 ty 3,2 triéu dong + 0,04% cua phan
dong gia tri tai san hodc gia tri hop dong, giao
dich vuot qua 05 ty dong
7 Trén 10 ty déng 5,2 triéu déng + 0,03% cua phén

gia tri tai san hodc gia tri hop dong, giao
dich vuot qua 10 ty dong (mure thu toi da
khong qua 10 triéu dong/truong hop)

* Mirc thu phi d6i véi cac viée cong chirng hop dong thué quyén st dung dat; thué
nha §; thué, thué lai tai san (tinh trén tong so tién thué) dugc tinh nhu sau:

TT

Gia tr1 hop dff)ng, giao dich
(tong s tién thué)

Murc thu
(dong/truong hop)
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1 Dudi 50 triéu dong 40 nghin
2 T 50 triéu dong dén 100 tridu 80 nghin
dong
3 _Tu trén 100 tri¢u dong dén 01 0,08% gia tri tai san hodc gia tri
ty dong hop dong, giao dich
4 |  Tu trén 01 ty dong dén 03 ty 800 nghin dong + 0,06% cua phan
dong gia tri tai san hodc gia tri hop dong, giao
dich vuot qua 01 ty dong
5 ~ Tur trén 03 ty dong dén 05 ty 02 trigu dong + 0,05% ctia phan gia
dong tri tai san hodc gia tri hop dong, giao
dich vuot qua 03 ty dong
6 |  Tu trén 05 ty dong dén 10 ty 03 trigu dong + 0,04% ciia phan gia
dong tri tai san hodc gia tri hop dong, giao
dich vuot qua 05 ty dong
7 Ttr trén 10 ty dong 05 trigu dong + 0,03% ciia phan gia

tri tai san hodc gia ‘gri hop dong, giao
dich vuot qua 10 ty dong (murc thu toi da
khong qua 8 tri¢u dong/truong hop)

Déi vé6i cac hop dong, giao dich vé quyén sir dung dat, tai san c6 gia quy dinh cta
co quan nha nudc c6 tham quyén thi gid tri quyén st dung dat, gia tri tai san tinh phi
cong chirng dugc xac dinh theo thoa thudn cua céc bén trong hop dong, giao dich do;
truong hop gia dat gia tai san do cic bén thoa thudn thip hon mirc gid do co quan nha
nuée c6 tham quyén quy dinh ap dung tai thoi diém cong ching thi gia tri tinh phi cong
chirng dugc tinh nhu sau: Gia tri quyén st dung dat, gia tri tai san tinh phi cong chimg =
Dién tich dét, sb luong tai san ghi trong hop ddng, giao dich (x) Gia dat, gia tai san do co
quan nha nude c6 tham quyén quy dinh.

* Muec thu phi cong chirng hop dong, giao dich khong theo gia tri tai san
hodc gia tri hop dong, giao dich duoc quy dinh nhu sau:

)
TT

Loai viéc

Muc thu

(ddng/truong
hop)
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1 Cong chirng hop dong chuyén d6i quyén st dung dat 40 nghin
nong nghiép
2 Cong chirng hop dong ban dau gia bat dong san 100 nghin
3 Cong chirng hop dong bao lanh 100 nghin
4 Cong chirng hop dong uy quyén 50 nghin
5 Cong ching gidy uy quyén 20 nghin
Cong chimg viée sta d6i, b sung hop dong, giao
6 dich (trir viéc stra doi, b6 sung tang gia tri tai san hodc gia 40 nghin
tri hop dong, giao dich thi 4p dung muc thu theo quy dinh
tai khoan 2)
7 Cong chirng viéc huy bo hop dong, giao dich 25 nghin
8 Cong chirng di chac 50 nghin
9 Cong chirng vin ban tir chdi nhan di san 20 nghin
10 Céc cong viéc cong ching hop dong, giao dich khac 40 nghin

i) Yéu cau, diéu kién thwe hién TTHC:

Cong chung vién cia td chic hanh nghé cong chimg chi dugc cong chimg hop
dong, giao dich vé bat dong san trong pham vi tinh, thanh phd truc thudc trung wong noi
t6 chirc hanh nghé cong chimg dit try so, trir trudng hop cong ching di chiic, van ban tir
chdi nhan di san 1a bat dong san va vin ban ty quyén lién quan dén viéc thyc hién cac
quyén d6i v6i bat dong san

k) MAu don, mau to khai hanh chinh: Khong

1) Can ctr phap ly cia TTHC:

- Luat Céng chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- Bo luat 33/2005/QH11 Dan suy;

- Luat hon nhan va gia dinh;

- Luat Nha ¢ 2014;

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét thi
hanh mdt so di€u cua Luat dat dai;
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- Thong tu 23/2014/TT BTNMT ngay 19/5/2014 quy dinh vé gidy ching nhin
quyén stir dung dit, quyén s& hitu nha & va tai san khac gin lién voi dat;

- Théng tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
cua Bo Tu phap huong dan viéc cong chimg, ching thuc hop dong, vin ban thyc hién
quyén cia ngudi sit dung dat;

- Thong tu lién tich s6 08/2012/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 ciia
Bo tai chinh — B6 Tu phap hudng dan vé mirc thu, ché do thu, nop, quan ly va st dung
phi cong ching.

- Thong tur lién tich sé 115/2015/TTLT-BTC-BTP ngay 11 thang 8 nam 2015 cia
Bo tai chinh — B Tu phap stra ddi, bod sung mot s didu cua Thong tu lién tich sb
08/2012/TTLT-BTC-BTP ngay 19 thang 01 nim 2012 huéng dan vé muc thu, ché do
thu, n0p, quan 1y va stt dung phi cong ching.
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4. Cong chirng viéc sira ddi, b6 sung, hiiy bé hop dong, giao dich. M so6 ho so.
T-BPC-283463-TT

a) Trinh ty thuc hién:

- Budc 1: Ngudi yéu cau cong chirng ndp mot bd ho so yéu cau coéng ching tai to
chtrc hanh nghé cong chiing.

‘ - Budc 2: Cong chirng vién tiép nhén hd so va kiém tra gidy to trong hd so yéu
cau cong chung. Trudong hop ho so yéu cau cong chirng day du, phu hop voi quy dinh
cua phép luat thi thy 1y, ghi vao s6 cong chiing.

+ Cong ching vién huong dan ngudi yéu cau cong chirng tuan thu dung cac quy
dinh vé thi tuc cong ching va cic quy dinh phap luat c6 lién quan dén viéc thyre hién hop
dong, giao dich; giai thich cho ngudi yéu cau cong chung hiéu 16 quyen nghla vu va loi
ich hop phap cua ho, ¥ nghia va hiu qua phép 1y cua viéc tham gia hop dong, giao dich.

+ Viéc cong ching stra doi, bo sung, hiy bo hop dong, giao dich da dugc cong
chtng chi dugc thue hién khi co sy thoa thuan, cam két bang vin ban cua tit ca nhirng
nguoi da tham gia hop dong, giao dich do.

+ Vigc cong ching sua d6i, bd sung, huy bo hop ddng, giao dich di dwoc cong
chirg dugc thuc hién tai to chtrc hanh nghé cong chimg da thyre hién viée cong ching do
va do cong ching vién tién hanh Truong hop td chirc hanh nghé céng chu’ng da thuc hi¢n
viéc cong chung cham dut hoat dong, chuyén d6i, chuyén nhuong hodc giai thé thi cong
chtng vién cta to chitc hanh nghé cong ching dang luu triv hé so cong chimg thuc hién
viéc sira d6i, bo sung, huy bo hop dong, giao dich.

+ Trong trudng hop ¢d can cir cho ring trong hd so yéu cau cong chirng c6 van dé
chua 13, viéc giao két hO’p dong, giao dich co dau hi¢u bi de doa, cudng ¢p, ¢ su nghi
ngd vé nang luc hanh vi din sy ciia nguodi yéu cau cong chirng hodac ¢6 sy nghi ngo d6i
tuwong cia hop déng 1a khong co that thi cong ching vién dé nghi nguoi yéu cau cong
ching lam rd hoac theo de nghi cua nguoi yéu cau cong chirng, cong chung vien tién
hanh xac minh hodc yéu cau gidm dinh; truong hop khong lam rd duoc thi c6 quyén tir
chdi cong ching;

+ Trudng hop ndi dung, y dinh giao két hop dong, giao dich 1a xac thuc, khong vi
pham phép luat, khong trai dao durc xa hoi thi cong chirng vién soan thao hop dong, giao
dich;

+ Trudng hop hop dong, giao dich dugc soan thao sin, cong chimg vién kiém tra
du thao hop dbng, néu trong du thao hgp dong ¢ diéu khoan vi pham phép luat, trai dao
durc x3 hoi, ddi tugng cua hop dong khong phu hop vo1 thyce té thi cong chimg vién phai
chi rd cho ngudi yéu ciu cong ching dé sta chira. Truong hop nguoi yéu cau cong
chtng khéng stra chita thi cong chirng vién c6 quyén tir chdi cong ching.
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- Budc 3: Nguoi yéu cau cong ching tu doc lai dy thao hop ddng, giao dich hoac
cong chung vién doc cho ngudi yéu ciu cong chimg nghe theo dé nghi ciia ngudi yéu cau
cong churng.

Nguoi yéu cau cong chimg dong ¥ toan bd ndi dung trong du thao hop dong, giao
dich thi ky vao ting trang ctia hop déng, giao dich. Céng chimg vién yéu cau ngudi yéu
cau cong ching xuat trinh ban chinh cta cac gidy to quy dinh tai khoan 1 Diéu nay dé dbi
chiéu trudce khi ghi 161 chimg, ky vao tirng trang ctia hop ddng, giao dich.

- Buéc 4: Ca nhan, t6 chtrc nhan lai két qua tai to chirc hanh nghé cong chirng.
b) Cach thirc thuc hién: Nop ho so tryc tiép tai to chtrc hanh nghé cong ching.
¢)Thanh phan, s6 lrgng hd so':

- Thanh phdn hé so:

+ Phiéu yéu cau cong ching, trong d6 c6 thong tin vé ho tén, dia chi nguoi yéu cau
cong chirng, ndi dung can cong chung, danh muc gidy to gui kém theo; tén t6 chac hanh
nghe cong chirng, ho tén ngudi tiép nhan hd so yéu cau céng chirng, thoi diém tiép nhan
ho so;

+ Du thdo Hop déng, giao dich yéu cau stra doi, bo sung, huy bo;
+ Ban sao gidy tO tuy than ctia nguoi yéu cau cong chirng;

+ Ban sao gidy ching nhan quyén s& hitu, quyén sir dung hoic ban sao gidy to thay
thé duoc phap luat quy dinh ddi v6i tai san ma phap luat quy dinh phai dang ky quyén so
hitu, quyén str dung, trong trudng hop hop dong, giao dich lién quan dén tai san do;

+ Ban sao gidy to khac ¢ lién quan dén hop dong, giao dich ma phép luat quy
dinh phai co.

* Ban sao quy dinh tai khoan 1 Diéu nay 14 ban chup, ban in hodc ban danh may c6
no1 dung day du, chinh xac nhu ban chinh va khong phai chirng thuec.

- 86 lwgng hé so: 01 bo.

d) Thoi han giai quyét: Khong qua hai (02) ngay lam viéc; d6i v6i hop dong, giao
dich yéu cau cong ching phuc tap thi thoi han cong ching c6 thé kéo dai hon nhung
khong quéa muoi (10) ngay lam viéc (Thoi gian xac minh, giam dinh khong tinh vao thoi
han cong chung).

d) Poi twong thue hién TTHC: Ca nhén, t6 chirc

e) Co quan thuc hién TTHC:

- Co quan c6 thadm quyén quyét dinh: T6 chirc hanh nghé cong chirng

- Co quan thyc hién tha tuc hanh chinh: T6 chirc hanh nghé cong ching
g) Két qua thwe hién TTHC: Vian ban cong ching
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h) L¢ phi:
-25.000 d/ trudng hop cong chimg viéc huy bo hop dong, giao dich.

- 40.000 d/ truong hop cong chirng viée sira ddi, bd sung hop déng, giao dich trur
viéc stra doi, bo sung tdng gid tri tai san hodc gia tri hop dong, giao dich thi 4p dung miic

thu theo quy dinh sau:

Sé Gia tri tai san Mite thu

TT hpac gla tri hop dong, (déng/tru(‘)rng hop)
giao dich

1 _ Du6i 50 trigu 50 nghin
dong

2 o Ta 50 tricu 100 nghin
dong dén 100 tridu
dong

3 ~ Tu trén 100 triéu 0,1% gia tri tai san hodc gia tri hop dong, giao
dong dén 01 ty dong | dich

4 . Tu trén Ol ty 01 triéu déqg + 0,06% ctia phan gia tri tai san
dong dén 03 ty dong | hodc gia tri hop dong, giao dich vuot qua 01 ty dong

5 |  Tu tén 03 ty 2,2 tridu dong + 0,05% cua phan gia tri tai san
dong dén 05 ty dong | hodc gié tri hop dong, giao dich vugt qua 03 ty dong

6 |  Tu trén 05 ty 3,2 triéu dong + 0,04% cua phan gia tri tai san
dong dén 10 ty dong | hodc gia tri hgp dong, giao dich vugt qua 05 ty dong

7 Trén 10 ty dong 5,2 triéu dong + 0,03% cla phan gia tri tai san

hodc gia tri hop dong, giao dich vuot qua 10 ty dong
(murc thu t6i da khong qua 10 tri€u dong/trudong hop)

i) Yéu cau, diéu kién thwe hién TTHC:

Viéc stra doi, bo sung, huy bo hop dong, giao dich da duoc cong ching chi duge
thue hién khi c6 sy thoa thudn, cam két bang vin ban cta tat ca nhitng ngudi da tham gia
hop dong, giao dich d6 va phai dugc cong ching

Viée cong ching sua ddi, bd sung, huy bo hop ddng, giao dich da duoc cong
chirng dugc thuc hién tai to chtrc hanh nghé cong chung da thyuc hién viéc cong chirng dé
va do cong ching vién tién hanh Truong hop to chirc hanh nghé coéng chirng da thyc hién
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viéc cong chung ghém dut hoat dong, chuyén d6i, chuyén nhuong hodc giai thé thi cong
chimg vién cua t6 chirc hanh nghé cong ching dang luu trir ho so cong ching thue hién
viéc stra d6i, bo sung, hiy bo hop dong, giao dich.

k) Mau don, miu té khai hanh chinh: Khong

1) Can ctr phap ly cia TTHC:

- Luat Céng chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- Bo luat 33/2005/QH11 Dan su;

- Luat hon nhan va gia dinh,;

- Luat Nha ¢ 2014;

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét thi
hanh mdt s6 diéu cua Luat dat dai;

- Thong tu 23/2014/TT-BTNMT ngay 19/5/2014 quy dinh vé gidy chirng nhin
quyén str dung dit, quyén s& hitu nha & va tai san khac gin lién voi dat;

- Thong tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nim 2006
ciia B6 Tu phép hudng din viée cong ching, ching thuc hop dong, van ban thyc hién
quyén cia ngudi sit dung dat;

- Thong tu lién tich s6 08/2012/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 ciia
Bo tai chinh — BO Tu phap hudng dan vé muc thu, ché do thu, ndp, quan ly va su dung
phi cong chung.

- Thong tur lién tich sé 115/2015/TTLT-BTC -BTP ngay 11 thang 8 nam 2015 cua
B6 tai chinh — Bo Tu phap sira doi, bd sung mét sé diéu coa Thong tu lién tich s6
08/2012/TTLT-BTC-BTP ngay 19 thang 01 nim 2012 huéng dan vé muc thu, ché do
thu, n0p, quan 1y va st dung phi cong ching.
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5. Cong chirng hop dong thé chap bat dong san. M sé hd so. T-BPC-283464-
TT

a) Trinh ty thuc hién:

- Budc 1: Nguoi yéu cau cong chirng ngp mot bd hd so yéu cau cong chirng tai to
churc hanh nghé cong chung;

- Buéc 2: Cong chimg vién tiép nhan hd so va kiém tra gidy to trong ho so yéu cau
cong chung. Truong hop hd so yéu cau cong chirng day du, phu hgp véi quy dinh cua
phap luat thi thu ly, ghi vao s6 cong chiing;

+ Cong chimg vién hudng dan ngudi yéu cau cong ching tuan thu ding cac quy
dinh vé thu tuc cong ching va cac quy dinh phap luét co6 lién quan dén viéc thuc hién hop
dong, giao dich; giai thich cho ngudi yéu cau cong chirng hiéu 16 quyen nghia vu va loi
ich hop phap ctia ho, ¥ nghia va hau qua phap 1y ctia viéc tham gia hop dong, giao dich.

+ Trong trudng hop ¢6 can cir cho rang trong hd so yéu cau cong ching c6 van dé
chua 15, viéc giao két hop dong, giao dich c¢6 dau hi¢u bi de doa, cudng ép, co sy nghi ngo
vé nang lyc hanh vi dan su cta nguoi yéu cau cong chirng hodc d6i twong cua hop dong,
giao dich chua dugc mé ta cu thé thi cong chimg vién dé nghi ngudi yéu cau cong chimg
1am o hodc theo dé nghi ctia nguoi yéu ciu cong chimg, cong ching vién tién hanh xac
minh hodc yéu cau giam dinh; trudng hop khéng 1am rd dugc thi ¢ quyén tir chdi cong
chung.

+ Trudng hop ndi dung, ¥ dinh giao két hop dong 1a xac thuc, khong vi pham phap

luat, khong trai dao dtrc xa hoi thi cong chirng vién soan thao hop dong;

_+ Truong hop hop ddng duogc soan thao sin, néu trong du thao hop d?)ng, giao dich
c6 diéu khoan vi pham phap luat, trai dao dirc xa hoi, doi twong cua hop dong, giao dich
khong phu hop v6i quy dinh cua phap luét thi cong chirng vién phai chi rd cho nguoi yéu
cau cong chung dé sira chita. Truong hop nguoi yéu cau cong ching khong sira chira thi
cong chirng vién co6 quyén tir chdi cong ching.

- Budc 3: Nguoi yéu cau cong chung ty doc lai du thao hop dong, giao dich hoac
cong chung vién doc cho ngudi yéu ciu cong chimg nghe theo dé nghi ciia ngudi yéu cau
cong churng.

Nguoi yéu cau cong chimg dong ¥ toan bd ndi dung trong du thao hop dong, giao
dich thi ky vao ting trang cua hop dong, giao dich. Cong chirng vién yéu cau nguoi yéu
cau cong chung xuat trinh ban chinh cua cac gidy to quy dinh tai khoan 1 Di€u nay d¢ doi
chi€u trudc khi ghi 161 ching, ky vao tirng trang cua hgp dong, giao dich.

- Budc 4: C4 nhan, t6 chirc nhan lai két qua tai t6 chirc hanh nghé cong chirng.

b) Cach thirc thuc hién: Nop ho so tryc tiép tai to chtrc hanh nghé cong ching.

¢)Thanh phan, s6 lrgng hd so':

- Thanh phan hé so:
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+ Phiéu yéu cau cong ching, trong d6 co thong tin vé ho tén, dia chi nguoi yéu cau
cong chirng, ndi dung can cong ching, danh muc giay to giri kém theo; tén t6 chire hanh
nghe cong chirng, ho tén ngudi tiép nhan hd so yéu cdu cong ching, thoi diém tiép nhan
ho SO;

+ Du thao hop dong thé chip bat dong san;

+ Ban sao gidy to tuy than ctia nguoi yéu cau cong chirng;

+ Ban sao gidy chirng nhan quyén so hiru, quyén str dung hodc ban sao gidy to thay

thé duoc phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai dang ky quyén s
hiru, quyén sir dung trong trudng hop hop dong, giao dich lién quan dén tai san do;

+ Ngoai cac glay to néu trén, tuy Vao trudng hop cu thé ma ho so yeu cau cong
ching con c6 thém gidy to sau: Ban sao gidy phép xay dung hodc dy an dau tu da dugc
co quan nha nudc cd thim quyén phé duyét doi v6i truong hop thé chap tai san hinh
thanh trong twong lai ma theo quy dinh ctia phap ludt thi tai san d6 phai duoc cap phép
xay dung hodc phai 1ap du an dau tu.

+ Ban sao cac gidy to khac o lién quan dén hop ddng, giao dich ma phap luat quy
dinh phai co.

* Ban sao ndy 13 ban chup, ban in hodc ban ddanh may c6 ndi dung diy du, chinh
xac nhu ban chinh va khong phai chirng thuc.

- 86 lwgng ho so: 01 bé.

d) Thoi han gidi quyét: Khong qua 02 ngay lam viée; d6i véi hop dong, giao dich
yéu cAu cong ching phtre tap thi thoi han cong chirng co thé kéo dai hon nhung khong
qua 10 ngay lam viéc (Thoi gian xac minh, gidm dinh khong tinh vao thoi han cong
ching).

d) Poi twong thue hién TTHC: C4 nhén, t6 chic

e) Co quan thyc hién TTHC:

- Co quan c6 thidm quyén quyét dinh: T6 chirc hanh nghé cong ching

- Co quan thue hién thu tuc hanh chinh: T6 chirc hanh nghé céng chirng

g) Két qua thwe hién TTHC: Vin ban cong chirng

h) L¢ phi:

Cong chimg hop dong thé chap tai san tinh trén gia tri tai san; truong hop trong
hop dong thé chip tai san, cAm cb tai san ¢ ghi gid tri khoan vay thi tinh trén gia tri
khoan vay

S6 Gia tri tai san hodc Murc thu
gia tri hop dong, giao
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TT | dich (d6ng/trudong hop)
1 Dudi 50 triéu dong 50 nghin
2 - Tu 50 triéu dong 100 nghin
dén 100 tri¢u dong
3 ~ Tu trén 100 tri¢u 0,1% gia tri tai san hodc gia tri hop dong, giao
dong dén 01 ty dong dich
4 ~ Tu trén 01 ty dong 01 tri¢u dong + 0,06% ctia phan gi4 tri tai san
dén 03 ty dong hodc gia tri hop dong, giao dich vuot qua Ol ty
dong
5 ~ Tu trén 03 ty dong 2,2 triéu dong + 0,05% ctia phan gié tri tai san
dén 05 ty dong hogc gia tri hop dong, giao dich vuot qua 03 ty
dong
6 ~ Tur trén 05 ty dong 3,2 triéu dong + 0,04% clia phan gid tri tai san
dén 10 ty dong hodc gia tri hgp dong, giao dich vuot qua 05 ty
dong
7 Trén 10 ty dong 5,2 triéu dong + 0,03% cua phan gid tri tai san

hoac gia tri hop dépg, giao dich vuot qua 10 ty
dong (muc thu toi da khong qua 10 tricu
dong/truong hop)

i) Yéu cau, diéu kién thwe hién TTHC:
- Viéc cong chirng hop dong thé chip bat dong san phai dwoc thuc hién tai t6 chirc

hanh nghé céng chirng c6 try so tai tinh, thanh phd truc thudc trung wong noi c6 bt dong

- Truong hop mot bat dong san da duoc thé chép dé bao dam thyuc hién mét nghia

vu va hop ddng thé chip da dugc cong ching ma sau d6 dugce tiép tuc thé chip dé bao
dam cho mot nghia vu khac trong pham vi phap luat cho phép thi cac hop dong thé chap
tiép theo phai dugc cong chirng tai té chirc hanh nghé céng ching da coéng ching hop
ddng thé chap lan dau. Trudong hop t6 chic hanh nghé cong ching da thuc hién viéc cong
chting cham dit hoat dong, chuyén nhuong hoic giai thé thi cong ching vién cua to chirc
hanh nghé cong chirng dang luu trir hd so céng chimg hop dong thé chap tiép theo do.

k) Miu don, miu to khai hanh chinh: Khong

1) Can cwr phap ly cua TTHC:
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- Luat cong chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- B6 luat 33/2005/QH11 Dan sy;

- Luat hon nhan va gia dinh;

- Luat Nha 6 2014;

- Nghi dinh 50 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét thi
hanh mét so di€u cua Luat dat dai;

- Thong tu 23/2014/TT-BTNMT ngay 19/5/2014 quy dinh vé gidy chirng nhin
quyén stir dung dat, quyén s& hitu nha & va tai san khac gan lién voi dat;

- Thong tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nim 2006
cia Bo Tu phap hudng dan viéc cong ching, chung thuc hop dong, van ban thyc hién
quyén cua nguoi st dung dat;

- Thong tu lién tich s6 08/20 12/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 cua
B6 tai chinh — B§ Tu phap hudng dan vé muc thu, ché do thu, ndp, quan 1y va st dung
phi cong chung.
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6. Cong chirng Di chiic. Mi s6 ho so. T-BPC-283465-TT
a) Trinh tu thyc hién:

- Bude 1: Nguoi lap di chic phai ty minh yéu cau cong ching di chuc; khong uy
quyén cho ngudi khac yéu cau cong chirng di chuc.

. - Budc 2: Cong chirng vién tiép nhén ho so va kién} tra gidy to trong ho so yéu
cau cong chung. Trudong hop ho so yéu cau cong chirng day du, phu hop voi quy dinh
cua phép luat thi thy 1y, ghi vao s6 cong chiing.

+ Cong chung vién hudng dan ngudi yéu ciu cong chirng tuan thu dang cac quy
dinh vé thu tuc cong ching va cic quy dinh phap luat c6 lién quan dén viéc thyre hién hop
dong, giao dich; giai thich cho ngudi yéu cau cong chirng hiéu 16 quyen nghia vu va loi
ich hop phap ctia ho, ¥ nghia va hau qua phap 1y ctia viéc tham gia hop dong, giao dich.

+ Trudng hop coéng ching vién nghi ngd ngudi lap di chic bi bénh tAm than hodc
mac bénh khac ma khong thé nhan thtrc va lam chu dugc hanh vi ctia minh hodc ¢ cin
ctr cho rang viéc 1ap di chuc c¢6 dau hiéu bi Itra ddi, de doa hodc cudng ép thi cong ching
vién dé nghi nguoi lap di chic lam rd, trudng hop khong 1am ré duogc thi ¢6 quyén tir
chdi cong ching di chic do.

+ Trong truong hop tinh mang nguoi 14p di chuc bi de doa thi nguoi yéu cau cong
chirng khong phai xuat trinh day du giay to quy dinh tai khoan 1 Diéu 40 cua Luat Cong
ching nhung phai ghi r0 trong van ban cong chung.

+ Di chuc da dugc cong ching nhung sau d6 ngudi lap di chac mubn stra d6i, bd
sung, thay thé, huy bo mot phan hodc toan bd di chiic thi co thé yéu cau bat ky cong
chtng vién nao cong ching viéce sira d6i, bd sung, thay thé hodc huy bo d6. Trong truong
hop di chuc trude d6 dang duoc luu gitr tai mot to chirc hanh nghé cong chu’ng thi nguoi
1ap di chic phai thong bao cho t6 chirc hanh nghé cong ching d6 biét viéc stra doi, bo
sung, thay thé, huy bo di chuc.

+ Truong hop ndi dung, ¥ chi 1ap di chuc la xac thuc, khong vi pham phap luét,
khong trai dao durc xa hoi thi cong chirng vién soan thao di chuc.

+ Truong hop di chiic dugc soan thao sin, cong chiung vién kiém tra du thao di
chuc; néu trong dy thao di chuc c6 diéu khoan vi pham phap luat, trai dao dirc xa hoi, dbi
tuong cua di chuc khong phu hop voi thye té thi cong chung vién phai chi 16 cho ngudi
yéu cu cong chirng dé sira chira. Truong hop nguoi yéu cau cong chirng khong sira chira
thi cong chirng vién cé quyén tir chdi cong ching.

- Budc 3: Nguoi yéu cau cong chirng tu doc lai du thao di chic hodc cong chirng
vién doc cho ngudi yéu cau cong ching nghe theo dé nghi clia ngudi yéu cau cong chirng.

Nguoi yéu cau cong chimg dong ¥ toan bo ndi dung trong du thao di chuc thi ky
vao ting trang cta di chiic. Cong ching vién yéu ciu ngudi yéu cau cong chirng xuit
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trinh ban chinh cta cac gidy to dé déi chiéu trudc khi ghi 101 ching, k¥ vao ting trang cta
di chuc.

- Buéc 4: Ca nhan nhan lai két qua tai to chirc hanh nghé cong ching

b) Cach thire thue hién: Nop ho so tryc tiép tai to chirc hanh nghé cong chimg.
¢)Thanh phan, s6 lrgng hd so':

- Thanh phdn hé so:

+ Phiéu yéu cau cong ching, trong d6 co thong tin vé ho tén, dia chi nguoi yéu cau
cong ching, ndi dung can cong ching, danh muc giay to giri kém theo; tén t6 chire hanh
nghe cong chirng, ho tén ngudi tiép nhan hd so yéu cdu cong ching, thoi diém tiép nhan
ho so;

+ Du thao di chuc;
+ Ban sao gidy td tuy than cia nguoi yéu cau cong chirng;

+ Ban sao gidy chirng nhan quyen s& hiru, quyén str dung hodc ban sao gidy to thay
thé duoc phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai dang ky quyén s
hitu, quyén str dung trong trudng hop di chuc lién quan dén tai san do;

+ Ban sao cac gidy to khac c6 lién quan di chiic ma phap luat quy dinh phai co.

* Ban sao nay 1a ban chup, ban in hodc ban danh may c6 nodi dung day du, chinh
xac nhu ban chinh va khong phai chirng thuec.

- 86 lwong hé so: 01 b.

d) Thoi han gidi quyét: Khong qua 02 ngay lam viée; d6i véi hop dong, giao dich
yéu cAu cong ching phtrc tap thi thdi han cong chirng co thé kéo dai hon nhung khong
qua 10 ngay lam viéc (Thoi gian xac minh, gidm dinh khong tinh vao thoi han cong
ching).

d) Poi twong thue hién TTHC: C4 nhan

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: T chirc hanh nghé cong chirng

- Co quan thuc hién thu tuc hanh chinh: T6 chirc hanh nghé céng chirng
g) Két qua thwe hién TTHC: Vin ban cong chiing

h) L¢ phi: 50.000 d/truong hop

i) Yéu cau, diéu kién thuc hién TTHC: Nguoi 1ap di chuc phai ty minh yéu cau
cong chung di chiic; khong uy quyén cho ngudi khac yéu cau cong chirng di chic

k) Miu don, miu to khai hanh chinh: Khong
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1) Can cwr phap ly cua TTHC:

- Luat Céng chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- Bo luat 33/2005/QH11 Dan su;

- Luat hon nhan va gia dinh;

- Luat Nha ¢ 2014;

- Nghi dinh s0 43/2014/ND-CP ngay 15/5/2014 cta Chinh phu quy dinh chi tict thi
hanh mot s6 diéu cua Luat dat dai;

- Thong tu 23/2014/TT BTNMT ngay 19/5/2014 quy dinh vé gidy ching nhin
quyén str dung dit, quyén s& hitu nha & va tai san khac gin lién voi dat;

- Théng tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
cua B6 Tu phap huong dan viéc cong chimg, ching thuc hop dong, vin ban thyc hién
quyén cta ngudi sit dung dat;

- Thong tu lién tich s6 115/2015/TTLT-BTC- BTP ngay 11 thang 8 nam 2015 cua
Bo tai chinh — Bo Tu phap sira doi, bd sung mét sd diéu cua Thong tu lién tich s6
08/2012/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 huéng dan vé muc thu, ché do
thu, n0p, quan 1y va st dung phi cong chung.
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7. Cong chirng vin ban théa thuin phin chia di san. M4 sé ho so. T-BPC-
283466-TT

a) Trinh ty thyc hién:

- Budc 1: Nhirng nguoi thira ké theo phap luat hodc theo di chiic ma trong di chuc
khong xac dinh rd phan di san dugc huong cia ting ngudi thi ¢6 quyén yéu cau cong
chirng van ban théa thuan phan chia di san.

- Budc 2: Cong chimg vién tiép nhan ho so va kiém tra gidy to trong hd so yéu cau
cong ching. Truong hop hd so yéu cau cong chirng day du, phu hop véi quy dinh cia
phap luat thi thu 1y, ghi vao sb cong ching. Cong chimg vién phai kiém tra dé xac dinh
ngudi dé lai di san ding la nguoi c6 quyén st dung dat, quyén sO hitu tai san va nhitng
nguoi yeéu cau cong chimg dung la nguoi duoc huong di san; néu thdy chua rd hodc co
can ctr cho rang viéc dé lai di san va huong di san 1a khong ding phap luat thi tu chdi yéu
cau cong chimg hoic theo dé nghi cua ngudi yéu cau cong ching, cong chimg vién tién
hanh xac minh hodc yéu cau giam dinh.

+ Viéc cong chirng vin ban thoa thuan phan chia di san thira ké phai dwgc niém yét
trong tho1 han mudi [dm ngay.

+ Viéc niém yét do t6 chuc hanh nghé céng chimg thyc hién tai try s¢ cua Uy ban
nhan cip x4 noi thudng tra cu01 cung cua nguoi de lai di san. Trong truong hop khong
xéc dinh dugc noi thudng tra cudi cling thi niém yét tai noi tam tr c6 thoi han cubi cing
cua nguoi do.

+ Trong trudng hop di san thira ké & nhiéu dia phuong thi viéc niém yét duge thuc
hién tai Uy ban nhan dan cap x4 noi c6 cac di san thira ké do.

+ Trong trudng hop di san gdm ca bat dong san va dong san hodc di san chi 1a bat
dong san thi viéc niém yét duoc thuc hién theo hudng dan néu trén; néu khong xac dinh
duoc ca hai noi nay thi niém yét tai Uy ban nhan dan cap x4, noi c6 bat dong san cia
nguoi dé lai di san.

+ Trong trudng hop di san chi 1a dong san, néu tru s cta to chirc hanh nghé cong
chtng va noi thudng tri hodc tam tra c6 thoi han cudi cing cta ngudi dé lai di san khong
& cung mot tinh, thanh phé truc thudc Trung wong thi té chirc hanh nghé cong chimg c6
thé dé nghi Uy ban nhan dan cAp xi noi thuong tri hodc tam tra c6 thoi han cudi clng
ctia ngudi dé lai di san thuc hién viéc niém yét.

+ No6i dung niém yét phai néu rd ho, tén cua nguoi dé lai di san; ho, tén cua nhiing
nguoi théa thudn phén chia di san thura ké; quan h¢ cua nhitng nguoi thoa thuan phan
chia di san thira ké voi nguoi dé lai di san thira ké; danh muc di san thira ké. Cu6i ban
niém yét phai ghi ro néu co khiéu nai, t cao vé viéc bo sot, gidu glem nguoi dugce huong
di san thira ké; bo sot di san thira ké; di san thira ké khong thudc quyén s6 hiru, quyén sur
dung cua nguoi dé lai di san thi khiéu nai, t6 cdo d6 dugc gui cho td chic hanh nghe
cong ching da thyc hién viéc niém yét.
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+ Uy ban nhan dan cap xa noi ni€ém yé€t c6 trach nhiém xac nhan viéc niém yét va
bdo quan viéc ni€m yét trong tho1 han mudi 1am ngay ké tir ngay ni€m yét.

- Buéc 3: Sau khi thyc hién tha tuc niém yét theo quy dinh va khong c6 khiéu nai,
t6 cdo, cong ching vién kiém tra ho so lam van ban thoa thuan phan chia di san. Truong
hop ¢6 can cir cho rang trong hd so yéu cau coéng ching co Van dé chua rd, viéc giao két
giao dich co dau hiéu bi de doa, cudng ép, co su nghi ngo vé nang lgc hanh vi dan su cua
ngudi yéu cau cong chirng hodc c6 sy nghi ngo d6i tuong cua giao dich 1a khong co that
thi céng chimg vién dé nghi ngudi yéu cau cong ching lam rd hodc theo dé nghi cua
ngudi yéu cau cong ching, cong ching vién tién hanh xac minh hodc yéu cau giam dinh;
truong hop khong lam rd duoc thi ¢ quyén tir chdi cong ching.

+ Truong hop ndi dung, ¥ dinh giao két giao dich 1a xac thuc, khong vi pham phap
luat, khong trai dao dirc xa hoi thi cong chirng vién soan thao van ban.

+ Trudng hop vin ban duogc soan thao sin, cong chirng vién kiém tra du thao van
ban; néu trong du thao van ban c6 diéu khoan vi pham phap luat, trai dao dtrc x4 hoi, d6i
tuong ctia giao dich khong phu hop véi thyc té thi cong chimg vién phai chi & cho ngudi
yéu cau cong chirng dé sira chita. Truong hop ngudi yéu cau cong chirng khong stra chira
thi cong chirng vién cé quyén tir chbi cong ching,

- Budc 4: Nguoi yéu cau cong chung tu doc lai du thao hop dong, giao dich hodc
cong chimg vién doc cho ngudi yéu cau cong ching nghe theo dé nghi ciia ngudi yéu cau
cong ching.

Ngudi yéu cau cong chimg dong ¥y toan bo ndi dung trong du thao hgp ddng, giao
dich thi ky vao tirng trang cta hop dong, giao dich. Cong ching vién yéu cau nguoi yéu
cau cong chirng xuét trinh ban chinh cua cac gidy to dé ddi chiéu trude khi ghi 101 chirng,
ky vao timg trang ctia hop dong, giao dich.

- Budc 5: Nhan lai két qua tai to chirc hanh nghé cong ching,

b) Cach thirc thuc hién: Nop ho so tryc tiép tai to chtrc hanh nghé cong ching.
¢)Thanh phan, s6 lreng ho so:

- Thanh phdn hé so:

+ Phiéu yéu cau cong chirng, trong do co thong tin vé ho tén, dia chi nguoi yéu cau
cong chirng, ndi dung can cong chung, danh muc gidy to gui kém theo; tén t6 chae hanh
nghe cong chirng, ho tén nguoi tiép nhan hd so yéu cau céng chirng, thdi diém tiép nhan
ho so;

+ Du thdo van ban théa thuan phan chia di san;
+ Ban sao gidy to tuy than cta nguoi yéu cau cong chirng;

+ Ban sao gidy ching nhan quyén so hitu, quyén sir dung hodc ban sao gidy to ' thay
thé duoc phap luat quy dinh ddi véi tai san ma phap luét quy dinh phai dang ky quyén so
hitu, quyén str dung, trong trudng hop lién quan dén tai san do;
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+ Ban sao Giay chung tir cua nguoi dé lai di san;

+ Ban sao Gidy to chirng minh quan h¢ gitra nguoi dé lai di san va nguoi dugc
huong di san theo quy dinh cta phap luat vé thira ké.

+ Trong truong hop thira ké theo di chiic, ngudi yéu cAu cong chirng con phai xuat
trinh ban sao di chuc.

* Ban sao nay la ban chup, ban in hodc ban danh may c6 ndi dung day du, chinh
xac nhu ban chinh va khong phai chirng thuec.

- 86 lwgng hé so 01 bo.

d) Thoi han gidi quyét: Khong qua hai (02) ngay 1lam viéc; dbi v6i hop dong, giao
dich yéu cau cong ching phuc tap thi thoi han cong ching co thé kéo dai hon nhung
khong qua mudi (10) ngay lam viéc (Thoi gian xac minh, giam dinh, niém yét khong tinh
vao thoi han cong chirng).

d) Poi twong thue hién TTHC: C4 nhén, t6 chirc

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: T chirc hanh nghé cong ching.

- Co quan thyc hién tha tuc hanh chinh: T6 chirc hanh nghé cong ching.

g) Két qua thwe hién TTHC: Vin ban cong chiing

h) L¢ phi: Tinh trén gia tri di san

S6 Gia tri téli‘ san hoac Muic thu

TT | gd tri hop dong, giao (ddng/trudng hop)
dich g

1 Dui 50 triéu dong 50 nghin

2 T 50 trigu dong 100 nghin
dén 100 tri¢u dong

3 ~ Tu trén IQO triéu 0,1% gia tri tai san hodc gia tri hop déng, giao
dong dén 01 ty dong dich

4 ~ Tu trén 01 ty dong 01 triéu dong + 0,06% clia phan gia tri tai san
dén 03 ty dong hodc gia tr1 hop dong, giao dich vugt qua 01 ty dong

5 Tt trén 03 ty dong 2,2 triéu ddng + 0,05% cla phan gia tri tai san

dén 05 ty dong

hodc gia tri hop déng, giao dich vugt qua 03 ty dong
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6 ~ Tu trén 05 ty dong 3,2 trigu dong + 0,04% ciia phan gi trj ti san
dén 10 ty dong hodc gid tr1 hop dong, giao dich vugt qua 05 ty dong

7 Trén 10 ty dong 5,2 triéu déng + 0,03% cta phan gid tri tai san
hodc gia tri hop dong, giao dich vuot qua 10 ty dong
(muc thu t6i da khong qua 10 triéu dong/truong hop)

i) Yéu cau, diéu kién thye hién TTHC:

T6 chirc hanh nghé cong chimg c6 trach nhiém niém yét viée thu Iy céng ching
van ban thdéa thuan phan chia di san trudce khi thyc hién viéc cong ching

k) Mau don, mau to khai hanh chinh: Khong

1) Can ctr phap ly cia TTHC:

- Luat Cong chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- B luat 33/2005/QH11 Dan sy;

- Luat hon nhan va gia dinh,;

- Luat Nha ¢ 2014;

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét thi
hanh mot s6 diéu cua Luat dat dai;

- Thong tu 23/2014/TT-BTNMT ngay 19/5/2014 quy dinh vé gidy chirng nhin
quyén sir dung dit, quyén s& hitu nha & va tai san khac gin lién voi dat;

- Thong tu lién tich s 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
cua Bo Tu phap huong dan viéc cong chimg, ching thuc hop dong, vin ban thyc hién
quyén cta ngudi sir dung dat;

- Thong tu lién tich sé 08/20 12/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 cua
B0 tai chinh — BO Tu phdp huéng dan vé muc thu, ché do thu, ndp, quan ly va st dung
phi cong ching.
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8. Cong chirng viin ban khai nhan di san. M4 sé hd so. T-BPC-283467-TT
a) Trinh tu thyc hién:

- Buéc 1: Nguoi duy nhat duoc huong di san theo phap luat hodc nhitng ngudi
cung dugc huong di san theo phap luat nhung thoa thuan khong phan chia di san d6 nop
ho so yéu cau cong ching tai to chirc hanh nghé cong chirng.

- Buéc 2: Cong chimg vién tiép nhan ho so va kiém tra gidy to trong hd so yéu cau
cong chung. Truong hop hd 50 yéu cau cong chirng day du, phu hop véi quy dinh cia
phap luat thi thu 1y, ghi vao sb cong chimg. Cong chirng vién phai kiém tra dé xac dinh
nguoi dé lai di san ding la nguoi co6 quyén su dung dat, quyén sO hitu tai san va nhiing
nguoi yéu cau cong chung dung 1a nguoi duoc huong di san; néu thdy chua rd hodc c6
can ctr cho rang viéc dé lai di san va huong di san 1a khong dung phap luat thi tur chéi yéu
cau cong ching hoic theo dé ngh1 clia ngudi yéu cau cong chimg, cong chimg vién tién
hanh x4c minh hodc yéu cau giam dinh.

+ Viéc cong ching vin ban khai nhan di san thira ké phai duoc niém yét trong thoi
han muodi lam ngay.

+ Viéc ni€ém yét do t6 chirc hanh nghé cong chung thyc hién tai tru so cua Uy ban
nhan cip xi noi thuorng tra cu01 cung cua nguorl de lai di san. Trong truong hop khong
xac dinh dugc noi thudng tra cudi cling thi niém yét tai noi tam tr c6 thoi han cubi cing
cua nguoi do.

+ Trong trudng hop di san thira ké & nhiéu dia phuong thi viéc niém yét duge thuc
hién tai Uy ban nhan dan cap xa noi c6 cac di san thira ké do.

+ Trong truong hop di san gbm ca bt dong san va dong san hodc di san chi 1a bat
dong san thi viéc niém yet dugc thyc hién theo hudng dan néu trén; néu khong xac dinh
duoc ca hai noi nay thi niém yét tai Uy ban nhan dan cap x4, noi c6 bat dong san cia
ngudi dé lai di san.

+ Trong trudng hop di san chi 1a dong san, néu tru s cta to chirc hanh nghé cong
chtng va noi thudng tri hodc tam tra ¢6 thoi han cudi cing cta ngudi dé lai di san khong
& cung mot tinh, thanh phé truc thudc Trung wong thi té chirc hanh nghé cong chimg c6
thé dé nghi Uy ban nhan dan cip xi noi thuong tri hodc tam tra c6 thoi han cudi cing
cua nguoi dé lai di san thuc hién viéc niém yét.

+ No6i dung niém yét phai néu rd ho, tén cua nguoi dé lai di san; ho, tén cua nhiing
ngudi khai nhan di san thira ké; quan hé cta nhitng ngudi khai nhan di san thira ké véi
ngudi dé lai di san thira ké; danh muc di san thira ké. Cudi ban niém yét phai ghi rd néu
c6 khiéu nai, t6 cao vé viéc bo sot, gidu giém ngudi duge hudng di san thira ké; bo sot di
san thira ké; di san thira ké khong thudc quyén sé hitu, quyén sir dung cua ngudi dé lai di
san thi khiéu nai, t6 cdo d6 dwgc giri cho t6 chire hanh nghé cong chirng da thyuc hién viéc
niém yét.
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+ Uy ban nhan dan cap xa noi ni€ém yé€t c6 trach nhiém xac nhan viéc niém yét va
bdo quan viéc ni€m yét trong tho1 han mudi 1am ngay ké tir ngay ni€m yét.

- Budc 3: Sau khi thyc hién thi tuc niém yét theo quy dinh va khoéng c6 khiéu nai,
tb cdo, cong ching vién kiém tra ho so 1am vin ban khai nhén di san. Treong hop c6 can
ctr cho rang trong ho so yéu cau cong ching co Van dé chua 15, viéc giao két giao dich co
d4u hiéu bi de doa, cudng €p, cd sy nghi ngo vé nang luc hanh vi dan sy cia nguoi yéu
cau cong chirng hodc c6 sy nghi ngo d6i twong cua giao dich 1a khong co that thi cong
chung vién dé nghi nguoi yéu cau cong chirng lam 18 hodc theo de nghi cua nguoi yéu
cau cong ching, cong chirng vién tién hanh x4c minh hodc yéu ciu giam dinh; truong
hop khong lam 16 dugc thi co quyén tir chdi cong chirng.

+ Truong hop noi dung, ¥ dinh giao két giao dich 1a xac thuc, khéng vi pham phéap
luat, khong trai dao dirc xa hoi thi cong chirng vién soan thao van ban.

+ Truong hop vin ban dugc soan thao sin, cong ching vién kiém tra du thao vin
ban; néu trong du thao vin ban c6 diéu khoan vi pham phap luat, trai dao dtrc x4 hoi, d6i
tuong ctia giao dich khong phu hop véi thyc té thi cong chimg vién phai chi & cho ngudi
yéu cau cong chirng dé sira chita. Truong hop ngudi yéu cau cong chirng khong stra chira
thi cong chirng vién cé quyén tir chbi cong ching,

- Budc 4: Nguoi yéu cau cong chimg ty doc lai du thao hgp dong, giao dich hoac
cong chung vién doc cho ngudi yéu cau cong chimg nghe theo dé nghi ciia ngudi yéu cau
cong ching.

Nguoi yéu cau cong chimg dong ¥y toan b nodi dung trong du thao hop ddng, giao
dich thi ky vao tung trang cua hop dong, giao dich. Cong ching vién yéu cau nguoi yéu
cau cong chimg xuat trinh ban chinh cta cac gidy to dé ddi chiéu trude khi ghi 101 chirng,
ky vao tirng trang cta hop ddng, giao dich.

- Budc 5: Nhan lai két qua tai to chtrc hanh nghé cong chirng.
b) Cach thirc thuc hién: Nop ho so tryc tiép tai to chtrc hanh nghé cong ching.
¢)Thanh phan, s6 lreng ho so:
- Thanh phdn hé so:

+ Phiéu yéu cau cong ching, trong d6 co thong tin vé ho tén, dia chi nguoi yéu cau
cong chirng, ndi dung can cong chung, danh muc gidy to gui kém theo; tén t6 chae hanh
nghe cong chirng, ho tén nguoi tiép nhan hd so yéu cau cong chirng, thdi diém tiép nhan
ho so;

+ Du thao Van ban khai nhan di san;
+ Ban sao gidy to tuy than;

+ Ban sao gidy ching nhan quyén so hitu, quyén sir dung hodc ban sao gidy to ' thay
thé duoc phap luat quy dinh ddi véi tai san ma phap luét quy dinh phai dang ky quyén so
hitu, quyén str dung, trong trudng hop lién quan dén tai san do;
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+ Ban sao Giay chung tir cia nguoi dé lai di san;

+ Gidy to ching minh quan hé giita nguoi dé lai di san va ngudi duge huong di
san theo quy dinh cua phép luat vé thura ké.

+ Trong truong hop thira ké theo di chiic, ngudi yéu cAu cong chirng con phai xuat
trinh di chuc.

* Ban sao quy dinh tai khoan 1 Piéu nay 1a ban chup, ban in hoic ban danh may co
ndi dung day du, chinh xac nhu ban chinh va khong phai chirng thuc.

- 86 lwgng hé so: 01 bo.

d) Thoi han gidi quyét: Khong qua hai (02) ngay 1lam viéc; dbi v6i hop dong, giao
dich yéu cau cong ching phuc tap thi thoi han cong ching co thé kéo dai hon nhung
khong qua mudi (10) ngay lam viéc (Thoi gian xac minh, giam dinh, niém yét khong tinh
vao thoi han cong chirng).

d) Poi twong thue hién TTHC: C4 nhan

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: T chirc hanh nghé cong chirng

- Co quan thuc hién thu tuc hanh chinh: T6 chirc hanh nghé céng chirng

g) Két qua thwe hién TTHC: Vian ban cong ching

h) L¢ phi: Tinh trén gi4 tri di san

S6 Gia tri tai san Murc thu
TT hpac gia tr1 hgp dong, (déng/tru’(mg hop)
giao dich
1 . Duéi 50 tricu 50 nghin
dong
2 ~ Tu 50 triéu dong 100 nghin
dén 100 tri¢u dong
3 . Tu trén IOQ triéu 0,1% gia tri tai san hodc gia tri hop déng, giao
dong dén 01 tydong | dich
4 Tu trén 01 ty 01 triéu déng + 0,06% ciia phan gia tri tai san

ddng dén 03 ty dong

hodc gia tri hop déng, giao dich vugt qua 01 ty dong
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5 . Tu trén 03 ty 2,2 trigu dér}g +0,05% cla phan gia tri tai san
dong dén 05 ty dong | hoac gia tri hgp dong, giao dich vugt qua 03 ty dong

6 |  Tu tén 05 ty 3,2 triéu dong + 0,04% cua phan gia tri tai san
dong dén 10 ty dong | hoac gia tri hop dong, giao dich vuot qua 05 ty dong

7 Trén 10 ty dong 5,2 triéu dong + 0,03% cta phan gia trj tai san
hodc gia tri hop dong, giao dich vugt qua 10 ty dong
(muc thu t61 da khong qua 10 triéu dong/truong hop)

i) Yéu cau, diéu kién thuc hién TTHC:

Nguoi duy nhat duoc hudng di san theo phap luat hodc nhitng ngudi cung duoc
huong di san theo phap luat nhung thoa thuan khong phan chia di san d6 nop ho so yéu
cau cong chung tai t6 chtrc hanh nghé cong ching.

k) Mau don, miu té khai hanh chinh: Khong
1) Can ctr phap ly cua TTHC:

- Luat Céng chirng s6 53/2014/QH13;

- Luat Dét dai 2014;

- Bo luat 33/2005/QH11 Dan suy;

- Luét hon nhan va gia dinh,;

- Luat Nha ¢ 2014;

- Nghi dinh 50 43/2014/ND-CP ngay 15/5/2014 cta Chinh phu quy dinh chi tict thi
hanh mot s6 diéu cua Ludt dat dai;

- Thong tu 23/2014/TT-BTNMT ngay 19/5/2014 quy dinh vé gidy chirng nhin
quyén stir dung dat, quyén s& hitu nha & va tai san khac gan lién voi dat;

- Thong tu lién tich s 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
cia B Tu phap huong dan viéc cong chimg, ching thuc hop dong, vin ban thyc hién
quyén cta ngudi sir dung dat;

- Thong tu lién tich s6 08/20 12/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 cua
Bo tai chinh — B6 Tu phdp hudéng dan vé€ muc thu, ché do thu, ndp, quan ly va st dung
phi cong ching.
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9. Cong chirng viin ban tir chdi nhin di san. M3 s6 ho so. T-BPC-283468-TT
a) Trinh tu thyc hién:

- Bugc 1: Nguoi thira ké nop ho so yéu cau cong chimg tai td chirc hanh nghé cong
ching. Khi yéu cau cong chirng van ban tur chéi nhan di san, nguoi yéu cau cong ching
phai xuét trinh ban sao di chiic trong treong hop thira ké theo di chuc hodc gidy to ching
minh quan hé gitta ngudi dé lai di san va nguoi yéu cau cong ching theo phap luat vé
thira ké; gidy ching tir hodc gidy to khac chirng minh ngudi dé lai di san da chét.

- Buéc 2: Cong chimg vién tiép nhan hd so va kiém tra gidy to trong hd so yéu cau
cong chung. Truong hop hd so yéu ciu cong chirng day da, phu hop v6i quy dinh cia
phap luat thi thy 1y, ghi vao s6 cong chirng.

+ Trong truorng horp ¢6 can cr cho rang trong hd so yéu cau cong chirng cd Vén dé
chua 3, viéc giao két giao dich co dau hi¢u bi de doa, cudng ep, ¢ su nghi ngo vé ning
lrc hanh vi dan su ctia ngudi yéu cau cong chirng hodc ¢6 sy nghi ngod dbi twong cua giao
dich la khong c6 that thi cong ching vién dé nghi ngudi yéu cau cong ching lam r6 hoac
theo de nghi cua nguoi yéu cau cong chirng, cong chirng vién tién hanh x4c minh hoic
yéu cau giam dinh; trudng hop khong 1am rd dwoc thi ¢o quyén tir chdi cong ching;

+ Truong hop ndi dung, ¥ dinh giao két giao dich 1a xac thuc, khong vi pham phap
luat, khong trai dao dtrc xa hoi thi cong ching vién soan thao van ban.

+ Trudng hop vin ban dugc soan thao sin, cong chimg vién kiém tra dy thao vin
ban; néu trong du thao van ban c¢6 diéu khoan vi pham phap luat, trai dao dirc xa hoi, doi
trong cia van ban khong phu hop voi thue té thi cong ching vién phai chi r6 cho nguoi

yéu cau cong chirng dé sira chira. Trrong hop ngudi yéu cau cong chirng khong stra chira
thi cong chirng vién c6 quyén tir chbi cong ching,

- Budc 3: Ngudi yéu ciu cong ching tu doc lai dy thao hop ddng, giao dich hodc
cong chung vién doc cho ngudi yéu cau cong chimg nghe theo dé nghi ciia ngudi yéu cau
cong chung.

Nguoi yéu cau cong ching dong y toan bd ndi dung trong du thao hgp ddng, giao
dich thi ky vao tung trang cua hop dong, glao dich. Cong chimg vién yéu cau ngu(n yéu
cau ~cong ching xuat trinh ban chinh cua cac gidy to quy dinh tai khoan 1 Diéu nay dé dbi
chiéu trudce khi ghi 16i chimg, ky vao tirng trang ctia hop ddng, giao dich.

- Budc 4: Nhan lai két qua tai t6 chirc hanh nghé cong chimg.

b) Cach thire thue hién: Nop ho so tryc tiép tai to chirc hanh nghé cong chimng.
¢)Thanh phan, s6 lreng ho so:

- Thanh phdn hé so:

+ Phiéu yeu cau cong chirng, trong do co thong tin vé ho tén, dia chi nguoi yéu cau
cong chirng, ndi dung can cong chimg, danh muc giay to giri kém theo; tén to chirc hanh
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nghé cong chung, ho tén nguoi ti€p nhan ho so yéu cau cong chirng, thoi di€ém ti€p nhan
ho so;

+ Du thao Vin ban tir chéi nhén di san;
+ Ban sao gidy to tuy than;

+ Ban sao gidy ching nhin quyén s& hitu, quyén sir dung hoic ban sao gidy to thay
thé duoc phap luat quy dinh ddi voi tai san ma phap luat quy dinh phai ding ky quyén so
hiru, quyén st dung;

+ Ban sao Gidy chung tir hodc gidy to khac chimg minh nguoi dé lai di san da
chét;

+ Gidy to ching minh quan hé gitra nguoi dé lai di san va ngudi yéu cau cong
chung theo phap luat vé thira ké;

+ Trong truong hop thira ké theo di chiic, nguoi yéu cau cong chimg con phai xuat
trinh di chuc.

* Ban sao nay 1a ban chup, ban in hodc ban danh may c6 nodi dung day du, chinh
xac nhu ban chinh va khong phai chirng thuc.

- 86 lwgng hé so: 01 b.

d) Thoi han giai quyét: Khong qua hai (02) ngay lam viéc; dbi véi hop dong,
giao dich yéu cau cong chirng phirc tap thi thoi han cong ching c6 thé kéo dai hon nhung
khong qua mudi (10) ngay lam viéc (Thoi gian xac minh, giam dinh, niém yét khong tinh
vao thoi han cong chirng).

d) Poi twong thue hién TTHC: C4 nhan

e) Co quan thyc hién TTHC:

- Co quan c6 thim quyén quyét dinh: T chirc hanh nghé cong chirng
- Co quan thue hién thu tuc hanh chinh: T6 chirc hanh nghé céng chirng
g) Két qua thwe hién TTHC: Vin ban cong chirng

h) Lé phi: 20.000 dong/ truong hop

i) Yéu cau, diéu kién thyc hién TTHC: Khong quy dinh

k) Mau don, mau to khai hanh chinh: Khong

1) Can ctr phap ly cia TTHC:

- Luat Cong chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- Bo luat 33/2005/QH11 Dan suy;
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- Luat hon nhan va gia dinh,;

- Luat Nha ¢ 2014;

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét thi
hanh mdt s6 diéu cia Luat dat dai;

- Thong tu 23/2014/TT-BTNMT ngay 19/5/2014 quy dinh vé gidy chirng nhin
quyén str dung dat, quyén s& hitu nha & va tai san khac gan lién voi dat;

- Thong tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
cua B6 Tu phap huong dan viéc cong chimg, ching thuc hop dong, vin ban thyc hién
quyén cia ngudi sit dung dat;

- Thong tu lién tich s6 08/2012/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 cia
B0 tai chinh — BO Tu phap hudng dan vé mirc thu, ché do thu, ndp, quan ly va su dung
phi cong chung
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10. Cong chirng Hop dong iy quyén. Mi s6 ho so. T-BPC-283469-TT
a) Trinh ty thyc hién:

- Budc 1: Nguoi yéu cau cong chimg ndp mot bo hd so yéu ciu cong chirng tai to
chtrc hanh nghé cong chiing.

- Budce 2: Cong ching vién kiém tra gidy to trong hd so yéu cau coéng ching.
Truong hop ho so yéu cau cong ching day du, phu hop vo1 quy dinh cta phap luét thi thy
Iy, ghi vao sb cong ching. Coéng ching vién hudng dan ngudi yéu cau cong chimg tuan
thu ding cac quy dinh v€ thu tuc cong chirng va cac quy dinh phap luét c6 lién quan dén
vige thuc hién hop dong, giao dich; giai thich cho ngudi yéu cau cong chirng hiéu 1o
quyén, nghia vu va loi ich hop phap cta ho, ¥ nghia va hau qua phap 1y cta viéc ty quyén
do6 cho cac bén tham gia.

+ Trong truong hop bén uy quyén va bén dugc uy quyen khong thé cung dén mot
t6 chirc hanh nghé cong chtng thi bén uy quyen yéu cau to chirc hanh nghe cong ching
noi ho cu tra cong chimg hop dong uy quyén; bén dugc uy quyen yéu cau t6 chirc hanh
nghé cong ching noi ho cu tri cong ching tiép vao ban gbc hop ddng uy quyén nay,
hoan tat thu tuc cong ching hop dong uy quyén.

+ Trong truong hgp co can cir cho rang trong ho so yéu cau coéng ching co Vén dé
chua 13, viéc giao két hop ddng co dau hiéu bi de doa, cudng €p, ¢ sy nghi ngo vé nang
Iyc hanh vi dan sy cia ngudi yéu ciu cong ching hodc (101 tugng ctia hop dong chua
duoc mo ta cu thé thi cong ching vién dé nghi nguoi yéu cau cong chung lam rd hoac
theo de nghi cua ngudi yéu cau cong ching, cong ching vién tién hanh xac minh hoic
yéu cau giam dinh; truong hop khong 1am rd dugc thi ¢6 quyén tir chdi cong ching,

+ Truong hop hop déng duoc soan thao sin, Cong ching vién kiém tra dy thao
hop déng, néu trong du thao hop ddng c6 diéu khoan vi pham phap luat, trai dao dirc xa
héi, dbi twong cua hop dong khong phu hop voi quy dinh cua phap ludt thi cong chung
vién phai chi rd cho ngudi yéu cau cong chirng dé sta chira. Truong hop nguot yéu cau
cong chimg khong sira chita thi cong chirng vién co quyén tir chdi cong ching.

+ Trudng hop ndi dung, ¥ dinh giao két hop dong 1a xac thue, khong vi pham phap

luat, khong trai dao dire xa hoi thi cong chirng vién soan thao hop dong, giao dich

- Budc 3: Nguoi yé‘u cau cong chirng ty doc du thao hop dong hO?lC cong chung
vién doc cho nguoi yéu cau cong chung nghe. Truong hop nguoi yéu cau cong chimg
dong v toan bd noi dung trong du thao hop dong thi ky vao tirng trang cua hop dong
Cong chirng vién yéu cau nguoi yéu cau cong chirng xuat trinh ban chinh cua cac gidy to
phai ¢6 trong hd so dé di chiéu trude khi ghi 101 chirng, ky vao tirng trang ctia hop dong

- Budc 4: Ngudi yéu cau cong chirng nhan két qua tai té chirc hanh nghé cong
chimg noi ndp hd so

b) Céch thurc thuc hién: Nop h so truc tiép tai to chtrc hanh nghé cong churng.
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¢)Thanh phan, s6 lrgng hd so':
- Thanh phdn hé so:

+ Ph1eu yéu cau cong ching hop dong trong d6 co thong tin vé ho tén, dia chi
nguoi yéu cau cong chimg, ndi dung can cong chirng, danh muyc gidy to guri kém theo; tén
t6 chic hanh nghe cong chimg, ho tén ngudi tiép nhan hd so yéu cau céng chirng, thoi
diém tiép nhan ho so.

+ Du thao hop dong uy quyén ;
+ Ban sao gidy to tuy than ctia nguoi yéu cau cong chirng;

+ Ban sao gidy ching nhan quyén so hitu, quyén sir dung hoic ban sao gidy to thay
thé duoc phap luat quy dinh ddi vi tai san ma phap luat quy dinh phai dang ky quyén so
hitu, quyén str dung, trong trudng hop hop dong ty quyén lién quan dén tai san do;

+ Ban sao gidy t& khac ¢ lién quan dén hop déng, giao dich ma phap ludt quy
dinh phai co;

* Khi ndp ban sao cac loai gidy to néu trén ngudi yéu cau cong chirng xuat trinh
ban chinh dé déi chiéu. Ban sao quy dinh tai day l1a ban chyp, ban in, bdn ddnh may c6
noi dung day du, chinh xdc nhu ban chinh va khong phai c6 ching thuc.

- 86 lwgng hé so: 01 bo.

d) Thoi han gidi quyét: Khong qué 02 ngay lam viéc; dbi voi hop ddng c6 nodi
dung phtrc tap thi thoi han cong ching co6 thé kéo dai hon nhung khong qué 10 ngay lam
viéc.

d) Poi twong thue hién TTHC: C4 nhén, t6 chirc

e) Co quan thuc hién TTHC:

- Co quan c6 thim quyén quyét dinh: T chirc hanh nghé cong chirng

- Co quan thyc hién tha tuc hanh chinh: T6 chirc hanh nghé cong ching

g) Két qua thwe hién TTHC: Vin ban cong chiing

h) L¢ phi: 50.000d/truong hop

i) Yéu cau, diéu kién thwe hién TTHC: Cac bén c6 yéu cau hoic trong trudng
hop bén uy quyén va bén dugc Gy quyén khong thé cing dén mot t6 chirc hanh nghé
cong chirng thi bén uy quyén yéu cau to chirc hanh nghé cong chimg noi ho cu tri cong
chting hop ddng ty quyén; bén duoc Gy quyén yéu cau td chirc hanh nghé céng ching
noi ho cu tra cong chirng tiép vao ban gbc hop dong ty quyén nay, hoan tat thi tuc cong
chtmg hop dong uy quyén

k) Miu don, miu to khai hanh chinh: Khong
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1) Can cwr phap ly cua TTHC:

- Luat Céng chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- Bo luat 33/2005/QH11 Dan su;

- Luat hon nhan va gia dinh;

- Luat Nha ¢ 2014;

- Nghi dinh s0 43/2014/ND-CP ngay 15/5/2014 cta Chinh phu quy dinh chi tict thi
hanh mot s6 diéu cua Luat dat dai;

- Thong tu 23/2014/TT BTNMT ngay 19/5/2014 quy dinh vé gidy ching nhin
quyén str dung dit, quyén s& hitu nha & va tai san khac gin lién voi dat;

- Thong tu lién tich sé 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
cua B6 Tu phap huong dan viéc cong chimg, ching thuc hop dong, vin ban thyc hién
quyén cta ngudi sit dung dat;

- Thong tu lién tich s6 115/2015/TTLT-BTC- BTP ngay 11 thang 8 nam 2015 cua
Bo tai chinh — Bo Tu phap sira doi, bd sung mét sd diéu cua Thong tu lién tich s6
08/2012/TTLT-BTC-BTP ngay 19 thang 01 nim 2012 huéng dan vé muc thu, ché do
thu, n0p, quan 1y va st dung phi cong chung.
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11. Nhén lwu giit di chic. M s6 ho so. T-BPC-283470-TT
a) Trinh tu thyc hién:

- Budc 1: Nguoi 1ap di chiic ¢6 thé yéu ciu té chirc hanh nghé cong ching nhin
luu gitr di chic cia minh.

- Buéc 2: Cong chimg vién tiép nhan hd so va kiém tra gidy to trong hd so yéu cau
cong chirng. Truong hop hd so yéu ciu cong chirng ddy du, phu hop véi quy dinh cia
phap luat thi thu 1y, ghi vao s6 cong chimg. Khi nhan luu giit di chuc, cong ching vién
phai niém phong ban di chuc trede mit ngudi 1ap di chic, ghi gidy nhan lwu giit va giao
cho nguoi 13p di chuc;

Po6i véi di chuce da duoc td chirc hanh nghé cong ching nhan luu gilt nhung sau d6
t6 chirc nay cham dat hoat dong, chuyén d6i, chuyén nhuong hodc giai thé thi trude khi
chdm dat hoat dong, chuyén d6i, chuyén nhuong hodc giai thé, to chirc hanh nghé cong
chtng phai thoa thuan v6i ngudi 1ap di chuc vé viée chuyén cho t6 chtrc hanh nghé cong
ching khac luu gitr di chiac. Truong hop khong c6 thoéa thuan hoac khong thoa thuan
dugc thi di chic va phi luu gitr di chuic phai duogc tra lai cho nguoi 1ap di chuc.

- Buéc 3: Nhan két qua tai t6 chirc hanh nghé cong chimg noi ndp ho so.

b) Cach thirc thwe hién: Nop ho so truc tiép tai to chirc hanh nghé cong chimg,
¢)Thanh phan, s6 lrgng ho so:

- Thanh phan hé so:

+ Phleu yeu cau cong chu’ng hop dong trong do co thong tin vé ho tén, dia chi
nguoi yéu cau cong chimg, n6i dung can cong ching, danh muc gidy to gui keém theo; tén
t6 chiac hanh nghe cong chimg, ho tén ngudi tiép nhan hd so yéu cau céng chirng, thoi
diém tiép nhan ho so.

+ Ban sao gidy td tuy than cia ngudi yéu ciu cong chirng;
+ Di chic.
- 86 lwgng hé so: 01 bo.

d) Thoi han gidi quyét: Khong qua hai (02) ngay lam viéc; d6i v6i hop dong, giao
dich yéu cau cong ching phuc tap thi thoi han cong ching cd thé kéo dai hon nhung
khong qua mudi (10) ngay lam viéc (Thoi gian xac minh, giam dinh, niém yét khong tinh
vao thoi han cong chirng).

d) Poi twong thue hién TTHC: Ca nhan
e) Co quan thyc hién TTHC:
- Co quan c6 thim quyén quyét dinh: T chirc hanh nghé cong chirng
- Co quan thyc hién tha tuc hanh chinh: T6 chirc hanh nghé cong ching
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g) Két qua thwe hién TTHC: Gidy nhan luu giit di chiic

h) L¢ phi: 100.000d/truong hop

i) S{éu cau, diéu kién thwe hién TTHC: Nguoi lap di chic ¢ thé yéu cau to chire
hanh nghé cong chirng nhan luu gitr di chiic ciia minh

k) Mau don, mau to khai hanh chinh: Khong

1) Can ctr phap ly cia TTHC:

- Luat Cong chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- B luat 33/2005/QH11 Dan sy;

- Luat hon nhan va gia dinh;

- Luat Nha ¢ 2014;

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét thi
hanh mat s6 diéu cia Ludt dat dai;

- Thong tu 23/2014/TT-BTNMT ngay 19/5/2014 quy dinh vé gidy chirng nhin
quyén stir dung dat, quyén s& hitu nha & va tai san khac gan lién voi dat;

- Thong tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
cua BO Tu phap hudng dan viéc cong ching, ching thuc hop dong, van ban thyc hién
quyén cua nguoi st dung dat;

- Thong tu lién tich s 08/2012/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 cia
B0 tai chinh — B6 Tu phap huéng dan vé murc thu, ché do thu, ndp, quan ly va st dung
phi cong ching.

234



12. Cé‘ip ban sao van ban cong chirng. Ma s6 hd so. T-BPC-283471-TT
a) Trinh tu thyc hién:

- Budc 1: Ca nhén, t6 chirc chuan bi day di hd so theo quy dinh cua phap luat, khi
dén cong chiing,

- Budc 2: Cong chung vién tiép nhan ho so va kiém tra gidy to trong ho so yéu ciu
cong ching. Truong hop hd so yéu cau cong chirng day du, phu hop véi quy dinh cua
phap luat thi thu ly, ghi vao s6 cong chirng;

+ Trong trudng hop ¢6 can cir cho rang trong hd so yéu ciu coéng ching co van de
chua 18, viéc yéu cau cong ching co dau hi¢u bi de doa, cudng ¢p, co sy nghi ngo vé
nang luc hanh vi dén sy cua nguoi yéu cau cong ching thi cong ching vién dé nghi
nguoi yeu cau cong chung lam 16 hodc theo dé ngh1 cua nguoi yéu cau cong chirng, cong
chtng vién tién hanh x4dc minh hodc yéu cau giam dinh; truong hop khéng 1am rd dugc
thi ¢6 quyén tir chdi cong ching;

+ Truong hop hd so hop 1 thi cong ching vién thuc hién viée cdp ban sao theo
quy dinh.

- Budc 3: C4 nhan, t6 chirc nhan lai két qua tai t6 chirc hanh nghé cong chirng.
b) Cach thirc thue hién: Nop ho so truc tiép tai to chirc hanh nghé cong ching,
¢)Thanh phan, s6 hreng hd so':

- Thanh phén hé so:

+ Phleu yéu cau cong chimg hop dong trong d6 co thong tin vé ho tén, dia chi
nguoi yéu cau cong chung, ndi dung cén cong chirng, danh myc gidy to gui kem theo; tén
t6 chirc hanh nghe cong chimg, ho tén ngudi tiép nhan ho so yéu cau coéng chirng, thoi
diém tiép nhan hd so.

+ Ban sao gidy to tuy thin cia ngudi yéu ciu cong chirng;

+ Ca nhan yéu cau cap ban sao khong phai cua minh (la nguoi lién quan) thi ngoai
cac gidy to néu trén con phai cung cdp thém gidy to ching minh minh 13 ngudi c6 lién
quan;

+ Vin ban yéu cau cung cip ban sao ctia co quan cd thim quyén;

- 86 lwgng hé so: 01 bo.

d) Thoi han giai quyét: Khong quy dinh cu thé

d) Poi twong thue hién TTHC: C4 nhén, t6 chirc

e) Co quan thuc hién TTHC:

- Co quan c6 thidm quyén quyét dinh: T6 chirc hanh nghé cong chirng

- Co quan thyc hién tha tuc hanh chinh: T6 chirc hanh nghé cong ching
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g) Két qua thwe hién TTHC: Ban sao vin ban cong ching

h) Lé phi: 5 nghin dong/trang, tir trang thir ba (3) tré 1én thi mdi trang thu 3 nghin
dong nhung toi da khong qua 100 nghin dong/ban

i) Yéu cau, diéu kién thwe hién TTHC:

Viéc cAp ban sao vin ban cong chimg dugc thuc hién trong cac trudng hop sau
day:

- Theo yéu cau cta co quan cd thAm quyén bang van ban vé viéc cung cap ho so
cong chirng phuc vu cho viée giam sat, kiém tra, thanh tra, diéu tra, truy to, xét xur, thi
hanh an lién quan dén viéc da cong ching thi to chirc hanh nghé cong ching c6 trach
nhiém cung cap ban sao van ban cong chirng va cac gidy to khac c6 lién quan. Viéc doi
Chié}l ban sao van ban cong chl'l:ng‘ voi ban chinh chi dugc thuc hién tai t6 chirc hanh
nghé cong churng noi dang luu trit ho so cong chiing.

- Theo yéu cau cua cac bén tham gia hop ddng, giao dich va ngudi c6 quyén, nghia
vu lién quan dén hgp dong, giao dich da duoc cong chiing.

- Vige cép ban sao vin ban cong chirng do t6 chirc hanh nghé cong chimg dang luu
trtt ban chinh van ban cong ching dé thuc hién.

k) Miu don, miu to khai hanh chinh: Khong

1) Can ctr phap ly cia TTHC:

- Luat Cong chirng s6 53/2014/QH13;

- Luat Dat dai 2014;

- Bo luat 33/2005/QH11 Dan suy;

- Luat hon nhan va gia dinh,;

- Luat Nha ¢ 2014;

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét thi
hanh mdt s6 diéu cia Luat dat dai;

- Thong tu 23/2014/TT-BTNMT ngay 19/5/2014 quy dinh vé gidy ching nhin
quyén stir dung dat, quyén s& hitu nha & va tai san khac gan lién voi dat;

- Théng tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nam 2006
ciia B6 Tu phap huong dan viéc cong chimg, ching thuc hop dong, vin ban thyc hién
quyén cta ngudi sit dung dat;

- Thong tu lién tich sé 08/2012/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 cia
B¢ tai chinh — B§ Tu phap hudng dan vé muc thu, ché do thu, ndp, quan 1y va st dung
phi cong chung.
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II. LINH VUC LUAT SU.

1. Piing ky hoat dong ciia td chirc hanh nghé luit sw. Ma s6 ho so: T-BPC-
283398-TT

a) Trinh tyu thyc hién:

Té chirc hanh nghé luat su ding ky hoat dong tai S¢ Tu phép & dia phwong noi cé
Poan luat su ma Truéng Vin phong lut su hoic Giam déc Cong ty luat 1a thanh vién.
Cong ty luat do ludt su ¢ cdc Poan luat su khac nhau cung tham gia thanh 1ap thi dang ky
hoat dong tai S& Tu phép ¢ dia phuwong noi cé tru s¢ ciia cong ty.

Trong thoi han 10 ngay 1am viéc, ké tir ngay nhan du ho so hop 1€, S6 Tu phap cap
Glay dang ky hoat dong cho Van phong luat su; truong hop tur chéi thi phai thong bao
bang van ban va néu rd 1y do, nguoi bi tir chdi cap Gidy dang ky hoat dong c6 quyén
khiéu nai theo quy dinh cua phap luat.

b) Cach thire thue hién: Guri truc tiép hodc thong qua hé théng buu chinh.
¢)Thanh phan, s6 lrgng hd so':

* Thanh phan hd so:

- Gidy dé nghi dang ky hoat dong theo mau thong nhat.

- Dy thao Piéu 1é ciia Cong ty luat.

- Ban sao Chung chi hanh nghé luat su, ban sao Thé ludt su cua luat su thanh 1ap
van phong ludt su, thanh 13p hodc tham gia thanh 1ap cong ty luat.

- Gidy to ching minh vé try s& ciia to chirc hanh nghé luat su.
*S6 luong ho so: 01 bd.
d) Thoi han giai quyét:

~ Trong thoi han 10 ngay lam viéc, ké tir ngay nhén du hd so hop 1&, S& Tu phap cip
Giay dang ky hoat dong cho t6 chirc hanh nghé luét su.

d) Poi twong thue hién thi tuc hanh chinh: T6 chuc.
e) Co quan thyuc hién thi tuc hanh chinh: S¢ Tu phéap.

2) Két qué thue hién thii tuc hanh chinh: Gidy dang ky hoat déng cho t6 chirc
hanh nghé luit su.

h) Lé phi: 200.000 dong/hd so.

i) Tén miu don, miu to khai: Mau TP-LS-02, TP-LS-03 ban hanh kém Thong tu sb
02/2015/TT-BTP ngay 16/01/2015 cua B6 Tu phap quy dinh mt s6 mau gidy to' v€ luat
su va hanh ngh¢ luat su.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong.
1) Can ctr phap ly cia tha tuc hanh chinh:
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- Luat ludt su s0 65/2006/QH11 ngay 29/6/2006 dugc stra doi, bo sung boi Luat
stra doi, bo sung mot so diéu cua Luat luat su s6 20/2012/QH13 ngay 20/11/2012;

- Nghi dinh s 123/2013/ND-CP ngay 14/10/2013 cua Chinh phil quy dinh chi tiét
va bién phap thi hanh Luat luit su;

- Thong tu s6 02/2015/TT-BTP ngay 16/01/2015 cua B Tu phap quy dinh mét sb

mau gidy to v€ luat su va hanh nghé luat su;

- Thong tu s6 215/2016/TT-BTC ngay 10/11/2016 cua B9 truong Bo Tai chinh
quy dinh v€ muc thu, ché do thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1¢ phi ddng ky doanh nghi¢p.

Mau don, to khai dinh kém:
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TP-LS-02
(Ban hanh kém theo Thong tu s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

) ] 7GL§¥ PE NGHI A
DPANG KY HOAT PONG CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HU'U HAN MOT THANH VIEN

Kinh gtri: S& Tu phap tinh (thanh phd)............cooeiveieiiiiein....

Tén t6i 1a (ghi bang chir in hoa): ............... P Ngay sinh: ...../...../......
La thanh vién PBoan luat su tinh (thanh pho)........c.oooiviiiiiiii e

Noi dang kY ho Khau thurdng tris .......oo.oeveeeeeeeeeeeeeeeee e e

ChO & RIBN NAY: ...t et s ee e

Dién thoai:.......ccovvevieiviiiiiiieeieiee, Emaili......cccoooiiiiiiiiiiii e

Tén co quan, to chirc da ky hop dong 120 AONE: wevvviiee e

Pia chi co quan, t6 chirc di ky hop dong 10 AONE:........cvcveveeeeeeeeeeeeeeeee e

SO dién thoai: .oeeeeeeeeeeeeeeeeee, Fax:.oooooii Email: .....oooovviiiieein,

SO NOP AONE 120 AONE: ..ot e e,

Thoi gian da 1am viéc tai co quan, t0 CATC: .....o.oveveveeeeeeee e e,

Pang ky hoat dong cho Van phong luat sw, Cong ty luat trach nhiém hiru han mgt
thanh vién véi n¢i dung sau day:

1. Tén goi du kién cta vin phong luat su/cong ty luat (tén goi day du ghi bang chit in
O e e et e et e e e earaeeaea

T8N a0 diCh (U CO): .o et

2. bia chi try sé: Bién thoai....................... Fax: oo,
Email:......coooooviiiiiiieiie, WEDSILE: ..vvivieeeiiie ittt e

3. Nguoi dai dién theo phap luat:

Hovatén: ................. Nam/Ni: .......... Ngaysinh: ......../c....o /oo
Chirng minh nhén dan SO % e, Ngay cip: ...... [eeei... [iinnn Noi cép:.............1n0i
dang ky ho khau thuong tri: ........ccooveeiiiie e,

Thé luat su s........ do Lién doan luat su Viét Nam cip ngay: ....... /oo veve.n.

La thanh vién Doan lut su tinh (thanh phd): ......c.ooeeeeeeeeeeeeeeeeeeee e,

4. Linh vuc dang ky hoat AONg:.......ccoecvvieiiiiieee et e e

T6i cam doan nghiém chinh tuan thil phap luat va thuc hién dy du cac nghia vu do phap
luat quy dinh.
Tinh (thanh phd), ngdy thang niam
Nguoi dai dién theo phép luat
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TP-LS-03
(Ban hanh kem theo Thong tu 6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc l1ap - Tu do - Hanh phic

GIAY PE NGHI
DPANG KY HOAT PQONG CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN

Kinh giri: S& Tu phap tinh (thanh pho)..........coooviiiiiiiiieeei .
Chung t6i gdm cac ludt su co tén trong danh sach sau day:
Stt | Ho tén Nam | Thé luit sw (ghi | Thanh vién | SO  dién
sinh |ro s0 va ngay | Doan luat su | thoai lién
cap) tinh (thanh pho) | hé

Pang ky hoat dong cho Cong ty luat Hop danh, Cong ty luat Trach nhiém hiru han
hai thanh vién tr¢ 1€n véi cac ni dung sau day: . .

Tén goi du kién cua Coéng ty luat (tén goi day du ghi bang chir in hoa):
T8N A0 AICh (U CO): et ettt

2. D18 ChI U SO e

Hovatén:.................. Nam/Nir.......... Ngaysinh: ...../....0 oo,
Chtrng minh nhan dan sé: ...Ngay cip:.../......... [eviiinn. NOi CAP: ..o
Noi dang kY ho KhAU thurOng tri: ......ove e e
ChO G hiBN NAY: ...ovit e,

Thé luat su so....... do Lién doan ludt su Viét Nam cép ngay: ........ [ovoiiid e,
La thanh vién Doan ludt su tinh (thanh phd): .......oovvveeeeeeeeeeeeee e

Ching t61 cam doan nghiém chinh tuan thu phap luat va thuc hién dﬁy da cac nghia vu do
phép luat quy dinh.
Tinh (thanh phd), ngady thang nim
Chtt ky cta cac luat su thanh vién
(ghi 10 ho tén cua tung luat su thanh vién)
(Ghi chti: Phan chir in nghiéng 14 ndi dung sira d6i, bd sung).
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. 2. Thay doi ndi dung ding ky hoat dong ciia to chirc hanh nghé luit sw. Ma so
ho so: T-BPC-283399-TT

a) Trinh ty thuc hi¢n:

Khi ¢6 su thay ddi tén, dia chi tru s, chi nhanh, vin phong giao dich, linh vuc
hanh nghé, danh sach luat su thanh vién, nguoi dai dién theo phap luat cia t6 chtrc hanh
nghé luat su, cic ndi dung khac trong ho so dang ky hoat dong thi trong thoi han 10 ngay
lam viéc, ké tir ngay quyét dinh thay doi, T6 chtrc hanh nghé lut su phai dang ky véi S
Tu phap noi to chitc hanh nghé luat su dang ky hoat dong

b) Cach thirc thue hién: Gui truc tiép hoic thong qua hé thong buu chinh.
¢)Thanh phan, s6 lreng ho so:

* The‘tnh‘phﬁn hd so: Gidy dé nghi thay ddi noi dung ding ky hoat dong cua T
chtrc hanh nghé luat su.

*SH luong ho so: 01 bo.

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: T6 chuc.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thii tuc hanh chinh: Giay dang ky hanh nghé luat su

h) Lé phi: 200.000 dong/hd so.

i) Tén miu don, miu to khai: Mau TP-LS-06 ban hanh kém Thong tu 5O
02/2015/TT-BTP ngay 16/01/2015 cua Bo Tu phap quy dinh mét s6 mau gidy to vé luat
su va hanh nghé luat su.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cia tha tuc hanh chinh:

- Luat luat su s0 65/2006/QH11 ngay 29/6/2006 dugc sira doi, bo sung boi Luat
stra doi, b0 sung mot sO di€u cua Luat luat su s6 20/2012/QH13 ngay 20/11/2012;
- Thong tu s 02/2015/TT-BTP ngay 16/01/2015 cua BO Tu phap quy dinh mot s6
mau giay to ve luat su va hanh nghé luat su;

- Thong tu s6 215/2016/TT-BTC ngay 10/11/2016 cua B¢ truong B¢ Tai chinh
quy dinh v€ muc thu, ché do thu, ndp, quan ly va st dung phi cung cap thong tin doanh
nghiép, 1€ phi ding ky doanh nghi¢p.

Mdu don, to khai dinh kém:
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Tén to chirc hanh nghé CONG HOA XA HQI CHU NGHIA VIET NAM
luat sw Doc lap - Tu do - Hanh phic

TP-LS-06
(Ban hanh kém theo Thong tu s6 02/2015/TT-BTP)

_, GIAY PE Lorrer
THAY DOI NOI DUNG PANG KY HOAT PONG
CUA TO CHU'C HANH NGHE LUAT SU

Kinh gtri: S& Tu phap tinh (thanh phd)..........ccoooviiiiiiene,
1. Tén goi day du cia to chirc hanh nghé luét su (ghi bang chir in hoa): ..............

2. Tén giao dich cta t6 chirc hanh nghé lut su (néu co):..

3. Gidy dang ky hoat dong SO e, do So Tu phap tinh
(thanh pho) ....ooveeeeeeeeeeeeeeens CAP NEAY: v [oieeiaaan, oeeeeieeieeaannnns

4. D12 ChT tTU SO weeiiee ettt et et et e et bt st e ernaeas
Di¢n thoai:........c.oc......... Fax: ..coovvieen, Email: ..o
5. Linh virc dang Ky hoat dOng:...........coooviiiiiiiiiiiiie e

Dang ky thay doi noi dung dang ky hoat dong
ciia to chirc hanh nghe luat sw nhu sau:
Tinh (thanh phd), ngdy  thdng nim
Nguoi dai dién theo phap ludt ’
(ky, ghi ro ho tén, chuc vu va dong dau)
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3. Thay d6i nguoi dai dién theo phap luat cia Van phong luat sw, Cong ty luat
Trach nhiém hiru han mét thanh vién. Ma so ho so: T-BPC-283400-TT
a) Trinh tyu thyc hién:

Khi ¢ sy thay ddi nguoi dai dién theo phap ludt ciia Van phong luét su, Cong ty
Luat Trach nhiém hiru han mot thanh vién thi trong thoi han 10 ngay l[am viéc, ké tir ngay
quyét dinh thay doi, Van phong luat su, Cong ty Luat Trach nhi€ém hitru han m¢t thanh
vién phai dang ky v6i S& Tu phap noi To chtrc hanh nghé luat su ding ky hoat dong.

Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan da hd so hop 1€, S& Tu phap cip
lai Gidy dang ky hoat dong cho Vin phong luat sw, Cong ty Ludt Trach nhiém hitu han
mét thanh vién trong d6 ghi rd ndi dung thay d6i ngudi dai dién theo phap luat; truong
hop tir chéi phai thong bao bang vin ban va néu 16 1y do.

b) Cach thire thue hién: Guri truc tiép hodc thong qua hé théng buu chinh.
¢)Thanh phan, s6 lrgng hd so':

* Thanh phan hd so:

- Gidy dé nghi thay doi ngudi dai dién theo phap luat.

- Gidy dang ky hoat dong ctia Vin phong luat su, Cong ty Ludt Trach nhiém hiru
han mot thanh vién.

- Vin ban thoa thuin gitta nguoi dai dién theo phap luat cii va ngudi du kién 1a dai
dién theo phap luat doi véi viée thuc hién cac quyén, nghia vu cia Van phong luat su,
Cong ty luat.

- Ho, tén, sd va ngay cép Thé luat su cua nguoi dy kién 12 dai dién theo phap luat.
*S6 luong ho so: 01 bd.

d) Thoi han giai quyét: Trong thdi han 05 ngay lam viéc, ké tir ngay nhan di hd
so hop €.

d) Poi twong thue hién thi tuc hanh chinh: T6 chic.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong ctia Vin
phong luat su, Cong ty Luat Trach nhiém hiru han mot thanh vién

h) Lé phi: 200.000 dong/hd so.

i) Tén mau don, miu to khai: Mau TP-LS-06 ban hanh kem Thoéng tu 5O
02/2015/TT-BTP ngay 16/01/2015 cua B Tu phap quy dinh mot s6 mau gidy to vé luat
su va hanh nghé luat su.

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Nguoi dai dién theo phap luat cua Van phong luat su, Cong ty Luat Trach nhiém
hiru han mét thanh vién phai 1a ludt su chu so hiru ciia Van phong luat su, Cong ty luat.
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1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Ludt su s6 65/2006/QH11 ngay 29/6/2006 dugc sira doi, bo sung boi Ludt
stra doi, b6 sung mot sO di€u cua Luat Luat su s6 20/2012/QH13 ngay 20/11/2012;

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 cta Chinh phu quy dinh chi tiét
va bién phdp thi hanh Luat Luét su;

- Théng tr s0 02/2015/TT-BTP ngay 16/01/2015 ciia Bo Tuw phap quy dinh mét s

mau gidy to v€ luat su va hanh nghé luat su;

- Thong tu s6 215/2016/TT-BTC ngay 10/11/2016 cua Bo truong B Tai chinh
quy dinh v€ muc thu, ché do thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi ding ky doanh nghi¢p.

Mau don, to khai dinh kém: Gibng TTHC s6 2
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4. Thay d6i ngwoi dai dién theo phap luat ciia Cong ty Luat Trach nhiém hiru
han hai thanh vién tré 1én, Cong ty Luat Hop danh. Ma so ho so: T-BPC-283401-TT

a) Trinh ty thuc hi¢n:

Khi c6 sy thay doi ngudi dai dién theo phap luit cua Cong ty Luat Trach nhiém
hiru han hai thanh vién tr¢ 1én, Cong ty Luat Hop danh trong ho so ding ky hoat dong thi
trong thoi han 10 ngay 1am viéc, ké tir ngdy quyét dinh thay d6i, Céng ty Luat Trach

nhiém hiru han hai thanh vién tro 1én, Cong ty Luat Hop danh phai dang ky voi So Tu
phap noi t6 chirc hanh nghé luat su dang ky hoat dong.

Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan da hd so hop 1€, S& Tu phap cip
lai Gidy dang ky hoat dong cho Cong ty Luét Trach nhiém hitu han hai thanh vién tré 1én,
Cong ty Luat Hop danh, trong d6 ghi 1d noi dung thay d6i nguoi dai dién theo phéap luat;
truong hop tir chéi phai théng bao bang vin ban va néu rd 1y do

b) Cach thirc thue hién: Gui truc tiép hoic thong qua hé thong buu chinh.
¢)Thanh phan, s6 lreng ho so:

* Thélnh‘phﬁn ho so: Gidy dé nghi thay dbi noi dung dang ky hoat dong cia T
chirc hanh nghé luat su.

*S6 luong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du hod
so hop 18, S& Tu phép cap lai Gidy ding ky hoat dong cho Cong ty Luat Trach nhiém hitu
han 2 thanh vién tr¢ 1én, Cong ty Luat Hop danh, trong d6 ghi r6 ndi dung thay doi nguoi
dai dién theo phap luat; truong hop tir chdi phai thong bao bang van ban va néu rd 1y do.

d) Poi twgng thuc hién thu tuc hanh chinh: Tb chtc.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thuwe hién thii tuc hanh chinh: Gidy dang ky hoat dong ctia Cong ty
Luat Trach nhiém hiru han hai thanh vién tré 1én, Cong ty Luat Hop danh

h) Lé phi: 200.000 dong/hd so.

i) Tén mau don, miu to khai: Mau TP-LS-06 ban hanh keém Thoéng tu 5O
02/2015/TT-BTP ngay 16/01/2015 cua B6 Tu phap quy dinh mt s6 mau gidy to' v€ luat
su va hanh nghé¢ luat su.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

Nguoi dai dién theo phap luat cia Cong ty Luat Trach nhi€ém hitu han hai thanh
vién tr¢ 1én, Cong ty Luat Hop danh phai 1a ludt su va l1a thanh vién cua Cong ty luat.

1) Can ctr phap ly cia tha tuc hanh chinh:

- Luat ludt su s0 65/2006/QH11 ngay 29/6/2006 dugc sira doi, bo sung boi Luat
stra doi, bo sung mot sO di€u cua Luat luat su s6 20/2012/QH13 ngay 20/11/2012;
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- Nghi dinh s 123/2013/ND-CP ngay 14/10/2013 cua Chinh phil quy dinh chi tiét
va bién phap thi hanh Luat Luat su
- Thong tw 56 02/2015/TT-BTP ngay 16/01/2015 ctia B Tu phap quy dinh mot so
mau gidy to v€ luat su va hanh nghé luat su;
- Thong tu s6 215/2016/TT-BTC ngay 10/11/2016 cua Bo truong B Tai chinh
quy dinh v€ muc thu, ché do thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

Mau don, to khai dinh kém: Giong TTHC s6 2
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5. Piang ky hoat dong ciia Chi nhanh ciia t6 chirc hanh nghé luat sw. Mi s6 ho
so: T-BPC-283402-TT

a) Trinh ty thuc hi¢n:

T chirc hanh nghé ludt su phai c6 hd so ding ky hoat dong cua chi nhanh gui So
Tu phap. Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan du ho so hop 18, S¢ Tu phap
cap Gidy dang ky hoat dong cho Chi nhanh; truong hop tur chéi thi phai thong bao bang
van ban va néu 1d 1y do. Nguoi bi tir chéi ¢ quyén khiéu nai theo quy dinh ctia phéap luat.

b) Cach thirc thue hién: Gui truc tiép hoic thong qua hé théng buu chinh.
¢)Thanh phan, s6 lrgng hd so':

* Thanh phan ho so:

- Gidy dé nghi dang ky hoat dong ctia Chi nhanh.

- Ban sao Gidy Dang ky hoat dong cta t6 chirc hanh nghé luat su thanh 1ap chi
nhanh.

- Quyét dinh thanh lap Chi nhanh.

- Ban sao Chtng chi hanh nghé luat su va ban sao Thé ludt su ciia Trudng Chi
nhanh.

- Gidy to chirng minh vé tru s¢ ctia Chi nhanh
*SH luong ho so: 01 bo.

d) Thoi han gi{li,quyé,t: Trong thoi han 07 ngdy 1am viéc, ké tir ngay nhan di ho
so hop 1€, S Tu phap cap Giay dang ky hoat dong cho Chi nhanh

d) Poi twong thue hién thi tuc hanh chinh: T6 chic.
e) Co quan thyc hién thi tuc hanh chinh: S& Tu phap.

2 Két qua thye hién thi tuc hanh chinh: Gidy dang ky hoat dong cho Chi nhanh
ctia T6 chirc hanh nghé luat su.

h) Lé phi: 200.000 dong/hd so.

i) Tén mau don, miu to khai: Mau TP-LS-04 ban hanh kem Thoéng tu 5O
02/2015/TT-BTP ngay 16/01/2015 cua B Tu phap quy dinh mot s6 mau gidy to vé luat
su va hanh nghé luat su.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.
1) Can ctr phap ly cia tha tuc hanh chinh:

- Luat luat su so 65/2006/QH11 ngay 29/6/2006 dugc sira d6i, bo sung boi Luat
stra d0i, bo sung mot sé diéu cua Luat Luat su s6 20/2012/QH13 ngay 20/11/2012;

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su;
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- Thong tu s6 02/2015/TT-BTP ngay 16/01/2015 cua BO Tu phap quy dinh mot s6
mau giay to ve luat su va hanh nghé luat su;

- Théng tu s6 215/2016/TT-BTC ngay 10/11/2016 cua B truong Bo Tai chinh
quy dinh v€ muc thu, ché do thu, ndp, quan 1y va st dung phi cung cap thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép

Mdu don, to khai dinh kém:
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TP-LS-04

(Ban hanh kém theo Thong tu sb 02/2015/TT-BTP)

Tén to chirc hanh nghé  CONG HOA XA HOI CHU NGHIA VIET NAM
luat sw Doc lap - Tu do - Hanh phic

GIAY PE NGHI
PANG KY HOAT PONG CUA CHI NHANH
TO CHUC HANH NGHE LUAT SU
Kinh giri: S& Tu phap tinh (thanh phd)...............ccooooiiiii...
1. Tén goi day du cua to chirc hanh nghé luét su dit chi nhanh (ghi bang chit in hoa):

4. Linh vuc dang Ky hoat AONG: ...
Pang ky hoat dong cho chi nhanh véi ndi dung sau day:

1. Tén cta chi nhanh (ghi bang chit in hoa): ...........oveiueeiiieeiiie e,

2.Pbiachitrusd ciachinhanh:................ciiiiiii e,

Dién thoai:..................oil. Fax:

3. Trudéng chi nhanh:
Ho, tén (ghi bang chir in hoa):..................... Nam/Nit: ...

Ngay sinh:............ [oviirnnn. [oiiiiiiiiins ot

Noi dang ky ho Khau thurdng triis. ....coee e,
Chd & hién nay: e
Chirng minh nhén dan SO e, Ngaycap: ......./veeevviid i,

Thé luat su so....... do Lién doan ludt su Viét Nam cap ngay: ........ /eccce v eeeeenee.

La thanh vién Poan ludt su tinh (thanh phd): .......oovvvieeeeeeeeeeeee e

4. Linh vuc dang ky hoat dong ctia chi nhanh:..........c.cc.cooiiiiiiiiii e

Chung t6i xin cam doan nghiém chinh tuan thal phap luat va thuc hién day da cac nghia
vu do phap luat quy dinh.

Tinh (thanh phd), ngay thang nam .......
Nguwoi dé nghi

(Ky, ghi ré ho tén, chivc vu va dong ddu)
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6. Cham dirt hoat ddng ciia t6 chirc hanh nghé luét sw (Trong truwong hop To
chivc hanh nghé ludt sw bi thu héi Gidy ding ky hoat dpng hodc Trwéng Vin phong
Iudt sw, Gidm doc Cong ty Ludt Trach nhiém hivu han mét thanh vién hodc tit cd cdc
thanh vién cua Cong ty Ludt Hop danh, thanh vién cia Cong ty Ludt Trdach nhiém
hitu han hai thanh vién tré lén bi thu hoi Chirng chi hanh nghé ludt sw).Mi s6 hd so':
T-BPC-283404-TT

a) Trinh ty thuc hién:

Trong trudng hop To chirc hanh r}ghé luat su bi thu hdi Gidy dang ky hoat dong
hodc Trudng Van phong luét su, Giam doc Cong ty Luat Trach nhiém hiru han mét thanh
vién hodc tat ca cac thanh vién cua Cong ty Luat Hop danh, thanh vién ctia Cong ty Luat
Trach nhiém hitu han hai thanh vién trd 1€n bi thu héi Ching chi hanh nghé lut su nay
thi trong thoi han 07 ngay lam viéc, ké tir ngay thu hoi Giay dang ky hoat dong, Chung
chi hanh ngh€ luét su, S6 Tu phap c6 trach nhiém thong bao bang van ban véi Doan Luat
su, co quan Thué€ ¢ dia phuong noi dang ky hoat dong va not ¢o try s¢ cua Chi nhanh vé
viéc thu hoéi Gidy dang ky hoat dong cua To chirc hanh ngh luat su, Chimg chi hanh
nghé luat su.

b) Cach thirc thue hién: Ho so dugc gui truc tiép hoic thong qua hé thong buu
chinh dén v&i Poan Luat su, co quan Thué ¢ dia phuong noi dang ky hoat dong va noi co6
tru so cua Chi nhanh.

¢)Thanh phan, s6 lreng ho so’:

* Thanh phan ho so:

Van ban thong bao Vé‘ viéc thu hdi Gidy dang ky hoat dong cta t6 chirc hanh nghé
luat su, Chirng chi hanh nghé¢ luat su

*S6 luong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc

d) Poi twong thue hién thi tuc hanh chinh: T6 chic.

e) Co quan thyuc hién thi tuc hanh chinh: S¢ Tu phéap.

g) Két qua thwe hién thi tuc hanh chinh: S¢ Tu phap thong bao bang vin ban
vo1 Doan Luat su, co quan Thué ¢ dia phuong noi déng ky hoat dong va noi c6 tru s¢ cua
Chi nhanh v€ viéc thu hoi Gidy dang ky hoat dong cua To chirc hanh ngh€ luét su, Ching
chi hanh nghé luat su

h) L¢ phi: Khong.

i) Tén mau don, miu to khai: Khong

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Trong thoi han 60 muoi ngay, ké tir ngay bi thu hoi Gidy ding ky hoat dong,
Chtrng chi hanh nghé luat su, T6 chic hanh nghé luat su phai ndp du sé thué con no;
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thanh toan xong cac khoan no khac; 1am xong thu tuc chim dut hop dong lao dong da ky
v6i luat su, nhan vién cua t6 chirc hanh nghé luat su; d6i voi hop dong dich vu phap 1y da
ky v6i khach hang nhung chura thuc hién xong thi phai thoa thuan v6i khach hang vé viéc
thie hién hop dong dich vu phap 1y d6

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat ludt su s0 65/2006/QH11 ngay 29/6/2006 dugc stra doi, bo sung boi Luat
stra doi, b0 sung mot sO di€u cua Luat luat su s6 20/2012/QH13 ngay 20/11/2012;
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T Chim dirt hoat dong ciia té6 chirc hanh nghé luat sw (Trong truong hop
chim dirt hogt dong do Trwong Van phong lugt sw, Giam doc Cong ty Lugt Trach
nhiém hitu han mgt thanh vién chét).Ma so ho so: T-BPC-283405-TT

a) Trinh tyu thyc hién:

Trong trudng hop cham dut hoat dong do Trudng Vian phong luat su, Giam ddc
Cong ty Luat Trach nhiém hiru han mot thanh vién chét thi trong thoi han 07 ngay lam
viée, ké tir ngdy Truong Vian phong luat su, Giam doc Cong ty Luat Trach nhiém hiru
han mét thanh vién chét, S& Tu phép ra quyét dinh thu hoi Gidy dang ky hoat dong.

Trong thdi han 07 ngay lam viéc, ké tir ngdy thu hoi Gidy dang ky hoat dong, SO
Tu phap c6 trach nhiém thong bao bang vin ban voi Poan Luat su, co quan Thué ¢ dia
phuong noi T chirc hanh nghé lut su dang ky hoat dong va noi ¢ tru s ctia Chi nhanh
vé viéc thu hoi Gidy dang ky hoat dong.

b) Cach thirc thuwe hién: S Tu phap ra quyét dinh thu hdi Gidy dang ky hoat
dong va thong bao bang van ban véi Poan Luat su, co quan Thué & dia phuong noi T6
chtc hanh nghé luat su dang ky hoat dong va noi ¢ tru s ctia Chi nhanh vé viéc thu hoi
Gidy dang ky hoat dong.

¢)Thanh phan, s6 lreng ho so:

* The‘tnh‘phﬁn hd so: Gidy dé nghi thay ddi noi dung ding ky hoat dong cia T
chtrc hanh nghé luat su.

* S luong ho so: 01 bo.

d) Thoi han giai quyét: 07 ngay lam viéc

d) Poi twong thue hién thi tuc hanh chinh: T6 chuc.
e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh thu héi Gidy ding ky hoat
dong.

h) L¢ phi: Khong.

i) Tén méu don, miu to khai: Khong

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.
1) Can ctr phap ly cia tha tuc hanh chinh:

- Luat luat su s0 65/2006/QH11 ngay 29/6/2006 dugc sira doi, bo sung boi Luat
stra doi, b0 sung mot sO di€u cua Luat luat su s6 20/2012/QH13 ngay 20/11/2012;
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8. Thu hdi Gidy dang ky hoat dong cua T6 chirc hanh nghé luét sw, Chi nhanh
ctia To chirc hanh nghé luat sw. Ma so ho so: T-BPC-283413-TT

a) Trinh ty thuc hi¢n:

S¢ Tu phap quyét dinh thu héi Gidy dang ky hoat déng cua T chirc hanh nghé
luat su khi T6 chirc hanh nghé luat su thuoc mot trong cac trudng hop sau day:

- Chdm dut hoat dong theo quy dinh tai khoan 1 Diéu 47 cta Luat Luat su.

- Bi xtr phat vi pham hanh chinh bdng hinh thirc tudc quyén st dung Gidy dang ky
hoat dong theo quy dinh cua phép luat vé xur 1y vi pham hanh chinh.

- Khong dang ky ma s6 thué trong thoi han 01 nam ké tir ngdy duoc cap Gidy ding
ky hoat dong.

- Khong hoat dong tai tru s¢ dé dang ky trong thoi han 06 thang lién tuc, ké tir
ngay dugc cap Giay dang ky hoat dong.

- Hét thoi han tam ngirng hoat dong theo dinh tai khoan 1 Diéu 46 cua Luat Luat
su ma To chirc hanh nghé luat su khong hoat dong tré lai hodac khong c6 bao cao vé viéc
ti€p tuc tam ngung hoat dong.

S¢ Tu phap quyét dinh thu hoi Gidy dang ky hoat dong ctia Chi nhanh cta T6 chire
hanh nghé luat su trong céc truong hop sau:

- T6 chirc hanh nghé lut su da thanh 1ap Chi nhanh, Vin phong giao dich chdm
dat hoat dong.

- Theo quyét dinh cua t6 chirc hanh nghé luat su da thanh 1ap Chi nhanh, Vin
phong giao dich.

- Bi thu hdi Gidy ding ky hoat dong ctia Chi nhanh.

Khi thu hdi Gidy dang ky hoat dong ctia T chirc hanh nghé luat su, Chi nhanh cia
T chtrc hanh nghé luat su, S& Tu phap noi dang ky hoat dong ra quyét dinh thu hoi Gidy
dang ky hoat dong caa T6 chirc hanh nghé luit su hodc Chi nhanh cua T chirc hanh
nghé luat su va giri cho Poan Luét su, co quan Thué noi ding ky hoat dong.

b) Cach thire thue hién: Guri truc tiép hodc thong qua hé théng buu chinh.
¢)Thanh phan, s6 lreng ho so:

* Thanh phan ho so: Khong quy dinh

* $6 luong ho so:.

d) Thoi han giai quyét: Khong quy dinh

d) B(“')§ twgng thuc hién tha tuc hanh chinh: T6 chirc hanh nghé luat su, Chi
nhanh ctia T6 chirc hanh nghé luat su.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.
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2) Ké:t qua thwe hién thu tuc hanh chinh: Ql}yét dinh thu h6i\ Gidy ding ky hoat
dong cua To6 chirc hanh nghé luat su, Chi nhanh cia t6 chirc hanh nghé luat su

h) L¢ phi: Khong.

i) Tén mau don, miu to khai: Khong,

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cuia thi tuc hanh chinh:

- Luat luat su s0 65/2006/QH11 ngay 29/6/2006 dugc sira doi, bo sung boi Luat
stra doi, bo sung mot sO di€u cua Luat luat su s6 20/2012/QH13 ngay 20/11/2012;

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su;

- Thong tu s6 17/2011/TT-BTP ngay 14/10/2011 cua Bo Tu phap hudng dan mot
sé‘quy dinh cia Luat Luat su, Nghi dinh quy dinh chi tiét va huéng dan thi hanh m(f)‘g sc}
diéu cua Luat Luat su, Nghi dinh huéng dan thi hanh cac quy dinh ctia Luat Luat su veé to
chtrc xa hoi - nghé nghiép cua luat su.
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9. Phé duyet Pé 4n t6 chirc Pai hoi nhiém ky, phwong an xay dung Ban chu
nhiém, Hoi dong khen thuwéng, ky luat nhiém ky méi cia Poan luat su. Ma s0 ho so:
T-BPC-283414-TT

a) Trinh tyu thyc hién:

Chém nhat 30 ngay trude ngdy du kién t6 chirc Pai hoi nhiém ky, Ban Chu nhiém
Doan Luat su phai bao cao Uy ban nhan dan tinh, Lién doan Luat su Viét Nam vé Dé an
td chirc Pai hoi nhiém ky, phuong an xay dung Ban Chu nhiém, Hoi dong Khen thudng,
ky luat nhi€ém ky mdi. Ban Chu nhiém Poan Luat su gui 02 bd ho so dén tru s Uy ban
nhan dan tinh, Lién doan Luat su Viét Nam.

b) Cach thire thue hién: Guri truc tiép hodc thong qua hé théng buu chinh.

¢)Thanh phan, s6 lreng ho so:

* Thanh phan hd so:

- Pé an t6 chirc Pai hoi nhiém ky;

- Phuong an xay dung Ban Chu nhiém, Hoi dong khen thuong, ky luat nhiém ky
moi.

* S luong ho so: 02 bd

d) Thoi han giai quyét:

Trong thoi han 07 ngay lam viéc, ké tir ngay nhan dugc van ban cua Ban Chu
nhiém Poan Luat su, Lién doan Luat su Viét Nam c6 y kién vé B¢ an t6 churc Pai hoi
nhiém ky, phuong 4n xay dung Ban chi nhi¢ém, Hi dong khen thudng, ky luat nhi¢m ky
moi.

Trong thoi han 15 ngdy, ké tir ngdy nhan dugc ¥ kién nhat tri ctua Lién doan Luat
su Viét Nam, Uy ban nhan dan tinh xem xét‘ phé duyét B¢ an t6 chirc Pai hdi nhiém ky,
phuong an xay dung Ban chu nhiém, Hi dong khen thuong, ky ludt nhiém ky mai cta
Doan luat su.

d) Poi twong thue hién thi tuc hanh chinh: Ban chi nhiém Poan luat su.

e) Co quan thuwe hién thii tuc hanh chinh: Uy ban nhéan dén tinh.

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh phé duyét Pé an t6 chirc
DPai hoi nhiém ky, phuong an xay dung Ban chu nhiém, Ho1 dong khen thudng, ky luat
nhi¢m ky méi cia DPoan luét su.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai: Khong,

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cua thu tuc hanh chinh:
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- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phu quy dinh chi tiet
mot sO diéu va bién phép thi hanh Luat Luét su;
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10. Phé chuan két qua Pai hoi luat sw. M s6 ho so: T-BPC-283415-TT
a) Trinh ty thuc hién:

Trong tho1 han 07 ngay lam viéc, ké tur ngay két thuc Pai hoi, Ban chu nhiém
Doan Luat su phai giri Uy ban nhan dan tinh bao cdo két qua Dai hoi, kém theo bién ban
bau cir, danh sach trich ngang cua Chu nhi¢m, cac thanh vién Ban chu nhiém, Hoi déng
khen thudng, ky ludt cua Poan luat su, Nghi quyét bai hoi.

Két qua bau ctr bi tir chdi phé chuan trong cac trudng hop sau day:

- Quy trinh, thu tuc bau ctr khéng bao dam tinh hop 1€, dan chu, cong khai, minh
bach theo quy dinh cta phap luat, Bi€u I¢ Lién doan Luat su Viét Nam.

- Chirc danh lanh dao duoc bau khong dam bao tiéu chuan theo quy dinh cia Diéu
1¢ Lién doan luat su Viét Nam.

Nghi quyét Dai hoi bi tir chdi phé chuan trong cac trudng hop sau day:

- C6 noi dung trai voi quy dinh cta Hién phap, phap luat, Piéu 18 Lién doan Luat
su Viét Nam.

- Quy trinh, thu tyc thong qua Nghi quyét khong bao dam tinh hop 1¢, dan chu,
cong khai, minh bach theo quy dinh cua phap luat, Bi€u 1€ Lién doan Luat su Viét Nam.

Trong thoi han 60 ngay, ké tir ngay nhan duoc van ban thong bao vé viéc tir chdi
phé chuéan két qua Pai hoi, Ban chu nhiém Doan luat su phai to chire lai Pai hoi dé thuc
hién viéc bau cir, viéc thong qua, stra d6i Nghi quyét theo ding quy dinh ctia phap luat,
Piéu 18 Lién doan Luat su Viét Nam.

Trong trudng hop to chirc Pai hoi dé bai nhiém va bau mdi hodc bau thay thé Chu
nhiém, bau bd sung thanh vién Ban chu nhiém, Hoi déng khen thudng, ky luat cua Poan
Luat su thi Poan Luat su thue hién viée bao cdo két qua Pai hoi theo quy dinh tai khoan
2 Piéu 21 ctia Nghi dinh sé 123/2013/ND-CP.

b) Cach thire thue hién: Guri truc tiép hodc thong qua hé théng buu chinh.

¢)Thanh phan, s6 lreng ho so:

* Thanh phan hd so:

- Béo c4o két qua DPai hoi.

- Bién ban bau ctr.

- Danh séch trich ngang ciia Chu nhi€ém, cac thanh vién Ban cha nhiém, Hoi déng
khen thudng, ky ludt cua Poan luat su.

- Nghi quyét Dai hoi

* S6 luong hd so: 01 bo

d) Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan duoc
bao cdo két qua Pai hoi.
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d) Poi twong thue hién thi tuc hanh chinh: Ban chi nhiém Poan luét su
e) Co quan thue hién thii tuc hanh chinh: Uy ban nhéan dén tinh.

g) Két qua thuwe hién thi tuc hanh chinh: Quyét dinh phé chuin két qua Pai hoi
luat su.

h) L¢ phi: Khong.

i) Tén mau don, miu to khai: Khong,

k) Yéu ciu, diéu kién thyuc hién thi tuc hanh chinh: Khong.
1) Can ctr phap ly cia thi tuc hanh chinh:

- Nghi dinh 50 123/2013/ND-CP ngay 14/10/2013 cta Chinh phu quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su;
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11. Giai thé Poan luét sw. Ma s6 ho so: T-BPC-283416-TT
a) Trinh ty thuc hién:

Trong truong hop Doan Luat su bi giai thé khi khong con du 03 Luat su thanh vién
ciia Doan Luat su thi Chu tich Uy ban nhén dan tinh quyét dinh giai thé Doan Luét su sau
khi thong nhat vai BG truong BO Tu phap va Chu tich Lién doan Luat su Viét Nam.

b) Cach thirc thue hién: Gui truc tiép hoic thong qua hé thong buu chinh.
¢)Thanh phan, s6 lreng ho so:

* Thanh phan ho so: Khong quy dinh

* $6 luong hd so:.

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: Ban cht nhiém Poan luat su.
e) Co quan thwe hién thii tuc hanh chinh: Chu tich Uy ban nhan dén tinh.
g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh giai thé Poan luat su
h) L¢ phi: Khong.

i) Tén miu don, miu to khai: Khong,

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cia tha tuc hanh chinh:

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh pht quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su;
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IL LINH VUC TU VAN PHAP LUAT. ,
1. Cham dut hoat dfng cua Trung tim tw van phap ludt trong truwong hop
theo quyét dinh cia to chirc chi quan.Ma s0 ho so: T-BPC-282350-TT

a) Trinh tyu thyc hién:

- Trong trudng hop chdm dit hoat dong theo quyét dinh cua to chirc chu quan thi
cham nhat 1a sdu muoi ngay, trudc thoi diém du kién cham dut hoat dong, t6 chuc chu
quan phai thong bao bang van ban cho S& Tu phap, noi dang ky hoat dong.

- Cham qhét 1a mudi 1am ngay, ké tir ngay cham dut hoat dong, t6 chirc chu quan
phai ndp lai Gidy dang ky hoat dong cua Trung tam tu van phap luét cho S¢ Tu phap noi
cap Giay dang ky hoat dong.

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so:

- bon dang ky hoat dong;

- Quyét dinh cua t6 chirc chii quan vé viéc thanh 1ap Trung tdm tu van phap luat;
vé viéc cit Gidm doc cua Trung tam tu van phap ludt;

- Dy théo quy ché to chirc, hoat dong ctia Trung tAm tu van do to chirc chil quan ban
hanh;

- Danh sach kém theo h(k)‘so’ ctia nguoi duoc dé nghi cip Theé tu van vién phap luat,
cua luat su lam viéc theo hop dong lao ddng cho Trung tam.

* S luong ho so: 01 bo.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Pdi twong thue hién thi tuc hanh chinh: T chire

g) Tén m§1}1 don, mau to k!lai: Mau thong bao vé viéc chAm dut hoat dong cua
Trung tdm tu van phap luat (Mau TT-TVPL-12 ban hanh kém theo Thong tu so
01/2010/TT-BTP cua B truong By Tu phap ngay 09/02/2010 quy dinh chi tiét va huong
dan thi hanh mét s6 diéu cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 nam 2008
cua Chinh phu vé€ tu van phap luat).

h) L¢ phi: Khong

i) Két qua thyc hién thu tuc hanh chinh: Quyét dinh Cham durt hoat dong cua
Trung tdm tu van phap luat
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k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Trudc thoi diém cham dirt hoat dong, Trung tAm tu van phap luat phai lam thu tuc
chdm dut hop dong lao dong da ky voi ludt su, cong tac vién va nhan vién cua Trung
tam; thue hién xong cac vy viéc ma Trung tam da nhan. Trong truong hop khong the thuc
hién xong vu viéc thi Trung tam phai thoa thuan voi ca nhan, t6 chirc yéu cau tu van phap
luat vé viéc xur 1y vu viéc do.

1) Can ctr phap ly cua thu tuc hanh chinh:
- Nghi dinh s6 77/2008/ND-CP ctia Chinh phu ngay 16/7/2008 vé tu van phap luat;

- Thong tu $6 01/2010/TT-BTP ctia Bo Tw phap ngay 09/02/2010 quy dinh chi tiét
va hudng dan thi hanh mét s6 di€u cua Nghi dinh s6 77/2008/ND-CP ngay 16/7/2008 cua
Chinh phu vé tu van phap luat.

Mdu don, to khai dinh kém:
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A ) , 9 9 ] ~M5u TP-TVPL-12
TEN TO CHUC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

TEN TRUNG TAM Péc 1ap — Tu do — Hanh phiic
TU VANPHAP LUAT = e
Tinh (thanh phé), ngay — thdng  ndm
THONG BAO
VE VIEC CHAM DUT HOAT PONG CUA TRUNG TAM
TU VAN PHAP LUAT
(HOAC CHI NHANH CUA TRUNG TAM TU VAN PHAP LUAT)
Kinh gtri: S& Tu phép tinh (thanh phd).........

Trung tam tu van phap ludt (tén goi day dua):.. : e ——
Gidy ding ky hoat dong SO: i cap ngay ....... thang ....... Nam........ccccvenenee.
00| ' o7 1o P
Dia Chi trU SO o e
Dién thoai:............ ... Fax:................... Email:.........cooe
Chi nhanh cta Trung tim tu vAn phap ludt:........ccccooeveceeveeevvneevnneenn....... dugc thanh
lap ngay...... thang...... nam..........cee....
Dia chi tru SO .o
bi¢n thoai:...... ...... Fax:.....oo.ooo ol Email:..........
Cham dut hoat dong cua Trung tAm tu van phap luat (Ch1 nhanh cua Trung tam) ké tir
ngay.......thang.....nam............ theo Quyét dinh s6 ............... ngay ....... thang
....... nam........... coa (tén to chirc ra Quyét dinh)...........ocooveiunieieiieein..,

Trung tdm tu van phap ludt cam doan thyc hién day du nghia vu thué, thanh toan xong
cac khoan ng, giai quyét xong cac hop déng dich vu phap 1y da ky két v6i khach hang va
cac hop dong di ky két v6i tu van vién phap luat, nhan vién va cong tac vién phap luat
ctia Trung tim tur vin phép lut (Chi nhanh cta Trung tim tur vin phép luat).

GIAM POC TRUNG TAM
(ky tén, dong dau )
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2 Cham dirt hoat dong trung tam tw van phap luit trong truong hop bi thu
hoi giay dang ky hoat dong. Ma so ho so: T-BPC-282351-TT

a) Trinh ty thyc hién:

- Trong thoi han bay ngay lam viéc, ké tir ngay thu hoi Glay dang ky hoat dong, So
Tu phap co trach nhiém thong bao voi t6 chirc chu quan vé viéc thu hoi Gidy ding ky
hoat dong cua Trung tdm tu van phap luat.

- Trong thoi han sau muoi ngdy, ké tir ngdy bi thu hdi Gidy dang ky hoat dong,
Trung tAm tu van phap luat phai 1am thu tuc chim dit hop dong lao dong da ky vai luat
su, cong tac vién va nhan vién cua Trung tam; thyc hién xong cac vy viéc ma Trung tam
dé nhén. Trong truong hop khong thé thye hién xong vu viéc thi Trung tam phai thoa
thudn voi ca nhén, to chirc yéu cau tu van phéap luat vé viée xtr 1y vu viéc do.

b) Cach thirc thue hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so: khong quy dinh

* $6 luong hd so:

~d) Thoi han giai quyét: Trong thdi han bay ngay lam viéc, ké tir ngay thu hoi
Giay dang ky hoat dong.

d) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Poi twong thuwe hién thi tuc hanh chinh: T6 chire

g) Tén mau don, miu to khai: Pon ding ky hoat dong cua Trung tam tu van
phap luat (Mau TP-TVPL- 01 ban hanh kém theo Thong tu s6 01/2010/TT-BTP cua B
truong Bo Tu phap ngay 09/02/2010 quy dinh chi tiét va hudng dan thi hanh mét s6 di€u
cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 nam 2008 cta Chinh phu vé tu van
phap luat).

h) L¢ phi: Khong

i) K#ét qua thwe hién thii tuc hanh chinh: Cham dit hoat dong ctia Trung tam tu

van phap luat.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia thid tuc hanh chinh:

- Nghi dinh s6 77/2008/ND-CP ctia Chinh phu ngay 16/7/2008 vé tu van phap luat;
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3. Cham dit hoat dong ciia chi nhanh Trung tAm tw van phap luit. Ma s6 ho
so: T-BPC-282352-TT
a) Trinh ty thuc hi¢n:

- Trong truong hgp Chi nhanh Trung tim tu van phép ludt chim dat hoat dong
theo quyét dinh cta té chic cha quan hodc do bi thu hdi Gidy dang ky hoat dong thi
Trung tdm tu van phap luat thanh 1ap Chi nhanh phai 1am thi tuc cham dut hop dong lao
dong da ky voi luat su va nhan vién ciia Chi nhanh, chdm dit hop dong cong tac vién.
Trung tam c6 trach nhiém thoa thuin véi ca nhan, t6 chirc yéu cAu tu van phép luat vé viée
xtr Iy vu vi¢c ma Chi nhanh da nhan nhung chua hoan thanh hoac chuyén giao vu viéc dé
Trung tdm tiép tuc thuc hién.

- Cham nhat la muoi lam ngay, ké tr ngay chdm dut hoat déng ciia Chi
nhanh, Trung tam tu van phap ludt np lai Gidy dang ky hoat dong cua Chi nhanh cho S6
Tu phap noi cap Giay dang ky hoat dong.

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

- Quyét dinh cua t6 chuc chu quan vé viée ghém dut hoat dong cua Chi nhanh
Trung tam tu van phap luat hoac Quyét dinh thu héi Gidy dang ky hoat dong cua Chi
nhanh Trung tam tu van phap luat.

- Ban chinh Gidy DPKHPD ctia Chi nhanh Trung tAm tu van phap lut.
*SH luong ho so: 01 bo.

d) Thoi han giai quyét: Cham nhét 13 muoi 1im ngay, ké tir ngdy cham dat hoat
dong cta Chi nhanh.

d) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuce hién TTHC: S Tu phép.

e) Poi twong thuwe hién thi tuc hanh chinh: Té chire

g) Tén miu don, miu t& khai: Mau thong bao vé viéc chdm dut hoat déng cua
Trung tdm tu van phap luat, Chi nhanh Trung tdm tu van phap luat (Mau TT-TVPL-12
ban hanh kém theo Thong tu s6 01/2010/TT-BTP cua B6 truéong Bo Tu phap ngay
09/02/2010 quy dinh chi tiét va hudng dan thi hanh mot s diéu cua Nghi dinh s6
77/2008/ND-CP ngay 16 thang 7 nam 2008 cta Chinh phu vé tu van phép luat).

h) L¢ phi: Khong

i) Két qué thuc hién tha tuc hanh chinh: Cham diit hoat dong ctia Chi nhanh
Trung tdm tu van phap luat.
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k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Trung tAm tu van phap luat thanh 1ap Chi nhanh phai 1am thu tuc chim dat hop
dong lao dong da ky vai luat su va nhan vién cta Chi nhanh, cham dut hop dong cong tac
vién. Trung tdm c6 trach nhiém thoa thudn voi ca nhan, to chirc yéu cau tu van _phap luat
vé viée xtr 1y vu vié¢c ma Chi nhanh dé nhan nhung chua hoan thanh hodc chuyén giao vu
viée dé Trung tam tlep tuc thuc hién.

1) Can ctr phap ly cua thu tuc hanh chinh:
- Nghi dinh s6 77/2008/ND-CP ctia Chinh phu ngay 16/7/2008 vé tu van phap luat;

- Thong tu $6 01/2010/TT-BTP ctia Bo Tw phap ngay 09/02/2010 quy dinh chi tiét
va hudng dan thi hanh mét s6 di€u cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7
nam 2008 cua Chinh phu vé tu van phap luat.

Mau don, to khai dinh kém:
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A ) , 9 9 ] ~M5u TP-TVPL-12
TEN TO CHUC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

TEN TRUNG TAM Péc 1ap — Tu do — Hanh phiic
TU VANPHAP LUAT = e
Tinh (thanh phé), ngay — thdng  ndm
THONG BAO
VE VIEC CHAM DUT HOAT PONG CUA TRUNG TAM
TU VAN PHAP LUAT
(HOAC CHI NHANH CUA TRUNG TAM TU VAN PHAP LUAT)
Kinh gtri: S& Tu phép tinh (thanh phd).........

Trung tam tu van phap ludt (tén goi day AU e,
Gidy ding ky hoat dong SO: i cap ngay.......thang.......nam.............
00| ' o7 1o O
Dia Chi trU SO e
Dién thoai:...... ... Fax:...........oo.. Email:........oooii e
Chi nhanh cia Trung tdm tu van phap ludt:......... ............... duoc thanh lap
ngay...... thang...... nam.................
Dia Chi try SO .o
bi¢n thoai:......... ... Fax:.oooooiiii Email:..........
Cham dut hoat dong cua Trung tAm tu van phap luat (Chi nhanh cua Trung tam) ké tir
ngay.......thang.....nam............ theo Quyét dinh s6 ............... ngay ....... thang
....... nam........... coa (tén to chirc ra Quyét dinh)...........ooooveiuieie el

Trung tdm tu van phap ludt cam doan thyc hién day du nghia vu thué, thanh toan xong
cac khoan ng, giai quyét xong cac hop déng dich vu phap 1y da ky két v6i khach hang va
cac hop dong di ky két v6i tu van vién phap luat, nhan vién va cong tac vién phap luat
ctia Trung tim tur vin phép lut (Chi nhanh ctia Trung tim tur vin phép luat).

GIAM POC TRUNG TAM
(ky tén, dong dau )
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4. Thu hoi Giay DKHD caa Trung tim tw van phap luat, chi nhanh (ZTrong
truong hop Trung tdm tw van phap lugt, Chi nhanh khong di so lwgng ludt su, tw vin
vién phap ludt theo quy dinh ciia Nghi dinh so 77/2008/ND-CP). Ma so6 ho so: T-BPC-
282353-TT

a) Trinh ty thuc hién:

- Trong trudng hop Trung tAm tu van phép lut, Chi nhanh khong du s6 lwong luat
su, tu van vién phap luat theo quy dinh ctia Nghi dinh s6 77/2008/ND-CP, thi trong thoi
han sau muoi ngay, to chae chu quan co trach nhi¢m bo sung luat su hoac tu van vién
phap luat & dam bao du diéu kién. Néu qua thoi han néu trén ma Trung tAm tu van phap
luat, Chi nhanh van khong du s6 luong luat su, tu van vién phap luat theo quy dinh thi
Giam ddc So Tu phap noi cap Gidy dang ky hoat dong ra quyét dinh thu hoéi Gidy diang
ky hoat dong cta Trung tdm tu van phap luat, Chi nhanh.

- Quyét dinh thu hoi dugc giri cho Trung tim tu vAn phap luat, Chi nhanh, t6 chtrc
chu quan, Bo Tu phéap va cac co quan quan Iy nha nudc vé lao ddng, thué va con dau.

b) Cach thirc thwe hién: Nop truc tiép hoidc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan hd so:

Quyét dinh thu ,hé)i Gidy ding ky hoat dong ctia Trung tim tu vAn phép luat, Chi
nhanh Trung tam tu van phap luat

* $6 luong hd so: 01 bo.

d) Thoi han giai quyet Sau sdu muoi ngay ké tur ngay Trung tam tu van phap
luat, Chi nhanh khong du s6 lugng luat su, tu van vién phap luat theo quy dinh cua Nghi
dinh s 77/2008/ND-CP ma t6 chirc chi quan van khong bo sung du sb luong ludt su, tu
van vién phép luat dé.

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thyc hién TTHC: S Tu phép.

e) Poi twong thwe hién thi tuc hanh chinh: T6 chire

g) Tén mau don, miu to khai: Khong

h) L¢ phi: Khong

) Két qua thuc hién tha tuc hanh chinh: Cham dut hoat dong ctia Trung tam tu
van phap luat, Chi nhanh Trung tdm tu van phap luat

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:
- Khi Trung tdm tu van phap luat, Chi nhanh khong du s6 lwong luat su, tu van
vién phép luat theo quy dinh ctia Nghi dinh s6 77/2008/ND-CP, thi trong thoi han sdu

267



muoi ngdy, to chirc chl quan c6 trach nhiém bo sung luat su hodc tu vAn vién phap luat
dé dam bao du diéu kién. Néu qua thoi han néu trén ma Trung tim tu van phéap luat, Chi
nhanh van khoéng du sé lugng luat su, tu van vién phap luat theo quy dinh thi bi thu hoi
Gidy dang ky hoat dong.

- Trung tAm tu van phéap luat, Chi nhanh bi thu hoi G1ay dang ky hoat dong phai
thyc hién thi tuc chdm dat hoat dong quy dinh tai Piéu 16 cta Nghi dinh sé
77/2008/ND-CP va Piéu 11 cua Théng tu sé 01/2010/TT-BTP cia Bo truéng B Tu
phap ngay 09/02/2010 quy dinh chi tiét va huéng dan thi hanh mét sb diéu ctia Nghi dinh
s6 77/2008/ND-CP ngay 16 thang 7 nam 2008 ctia Chinh phti vé tu van phap luat.

1) Can cr phap ly cua thu tuc hanh chinh:
- Nghi dinh s6 77/2008/ND-CP cta Chinh phu ngay 16/7/2008 vé tu vin phap luat;

- Thong tu 56 01/2010/TT-BTP cua BO Tu phap ngay 09/02/2010 quy dinh chi tiét
va huong dan thi hanh mot s6 di€u cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7
nam 2008 cua Chinh phu vé tu van phap luat.
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5. Thu hoi Gidy PKHP ciia Trung tim tw van phap luit, chi nhanh (Trong
trwong hop Trung tém tw vin phdp lugt, Chi nhdnh bi xir phat vi pham hanh chinh
vé6i hinh thivc xiv phat bo sung la twéc quyén si dung Gidy ding ky hoat dpng khong
thoi han ).Ma s6 ho so: T-BPC-282354-TT

a) Trinh ty thyc hién:

- Trong truong hop Trung tdm tu van phap luat, Chi nhanh bi xtr phat vi pham
hanh chinh v&1 hinh thirc xur phat bo sung 13 tudc quyén sir dung G1ay dang ky hoat dong
khong thoi han, thi Trung tAm tu vin phap luat, Chi nhanh bi thu hdi Gidy dang ky hoat
dong.

- Cham nhat 1d mudi 1am ngay lam vigc, ké tir ngdy c6 quyét dinh xu phat vi pham
hanh chinh, Giam déc S& Tu phap noi cip Glay ding ky hoat dong ra quyét dinh thu hdi
Gidy dang ky hoat dong cua Trung tdm tu van phap luat, Chi nhanh.

- Quyét dinh thu héi dugc giri cho Trung tim tu vAn phap luat, Chi nhanh, t6 chuc
chu quan, Bo Tu phap va cac co quan quan ly nha nudc vé lao ddng, thué va con dau.

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan hd so:

Quyét dinh thu ,h(k)i Gidy ding ky hoat dong ctia Trung tAm tu vAn phép luat, Chi
nhanh Trung tam tu van phap luat.

*SH luong ho so: 01 bo.

) Thoi han giai quyét: Cham nhat 13 muoi 1am ngay 1am viéc, ké tir ngdy c6
quyét dinh xtr phat vi pham hanh chinh

d) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuce hién TTHC: S Tu phép.

e) Poi twong thuwe hién thi tuc hanh chinh: Té chire
g) Tén mau don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qua thwe hién thi tuc hanh chinh: Chdm dut hoat dong cta Trung tam tu
van phap luat, Chi nhanh Trung tam tu van phap luat.

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Trung tAm tu van phap luat, Chi nhanh bi xtr phat vi pham hanh chinh v6i hinh
thirc xtr phat b6 sung 1a tudc quyén st dung Gidy dang ky hoat dong khong thoi han.

1) Can ctr phap ly cua thu tuc hanh chinh:
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- Nghi dinh s6 77/2008/ND-CP ctia Chinh pht ngay 16/7/2008 vé tu van phap luat;

- Thong tu 56 01/2010/TT-BTP cua Bo Tu phap ngay 09/02/2010 quy dinh chi tiét
va huong dan thi hanh mét s6 di€u cua Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7
nam 2008 cua Chinh phu vé tu van phap luat.
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IV. LINH VUC GIAM PINH TU PHAP

. L Thu héi Gidy ding ky hoat dong ciia Vin phong giam dinh tw phiap M3 s6
ho so: T-BPC-283306-TT

a) Trinh ty thuc hién:

S& Tu phap ra quyét dinh thu hdi Gidy ding ky hoat dong ciia Vin phong gidm
dinh tu phap trong thoi han 7 ngay 1am viéc, ké tir ngay phat hién Vin phong giam dinh
tu phap vi pham mét trong cc trudong hop bi thu hdi Gidy dang ky hoat dong cia Vin
phong gidm dinh tu phép.

S& Tu phap c6 trach nhiém thong bao bang van ban cho Co quan thué, Co quan
thong ké, Co quan cong an cap tinh; UBND cap huyén va UBND cap x3 noi Vian phong
giam dinh tu phap dat tru s& vé viéc thu hdi Gidy dang ky hoat dong cta Vin phong giam
dinh tu phap

b) Cach thirc thue hién: Khong quy dinh.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:
* S6 lugng ho so: Khong
d) Thoi han giai quyét: 7 ngay lam viéc
d) Co quan thyc hién thu tuc hanh chinh:
- Co quan ¢6 thim quyén quyét dinh: S& Tu phap
- Co quan truc tiép thure hién TTHC: S¢ Tu phap
e) Pdi twong thue hién thii tuc hanh chinh: Vian phong giam dinh tu phap
g)Tén miu don, miu to khai: Khong
h) L¢ phi: Khong
oD Két qua thwe hién thi tuc hanh chinh: Vin phong giam dinh tu phap bi thu
hoi giay phép
K)Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

~ Van phong giam dinh tu phap vi pham mét trong cac thu tuc sau day thi bi thu hoi
Giay dang ky hoat dong:
- Khong con du gidam dinh vién tu phap theo quy dinh;
- Thyc hién gidm dinh tu phap khong dung linh vuc da dang ky;
- Vi pham phdp luét nghiém trong hodc di bi xtr phat vi pham hanh chinh 1an thér
hai ma con tai pham;

- Cac truong hop khac theo quy dinh cua phap luat.
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1) Can ctr phap ly cia thi tuc hanh chinh:

Nghi dinh sé 85/2013/ND-CP ngay 27/9/2013 ctia Chinh phi quy dinh chi tiét va
bién phap thi hanh Luat gidm dinh tu phap.
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2. Cham dirt hoat ddng Vin phong giam dinh tw phap (Truong hop Vin phong
gidm dinh tw phdp cham dirt hoat dong do bi thu hoi Gidy dang ky hoat déng) Ma s6 ho
so. T-BPC-283308-TT

a) Trinh tu thyc hién:

Truong hop Vin phong giam dinh tu phap chdm dit hoat dong do bi thu hoi Gidy
dang ky hoat dong thi trong thoi han 7 ngay lam viéc, ké tir ngay thu hdi Gidy dang ky
hoat dong, S6 Tu phap co6 trach nhiém théng bao bang vin ban voi Co quan thué, Co
quan thong ké, Co quan cong an cép tinh; Uy ban nhin dan cap huyén va Uy ban nhin
dan cAp xa noi Van phong giam dinh tu phap dit tru s6 .

Van phong giam dinh tu phap ¢6 nghia vy thanh toan cac khoan ng, lam thu tuc
chdm dut hop dong lao dong da ky voi nguoi lao dong va dang bao Trung vong hodc bao
dia phuong trong hai s6 lién tiép vé viéc chdm dut hoat dong; chuyén ho so luu trir vé
vi¢c thuc hién gidm dinh tu phap cho S& Tu phap, noi dang ky hoat dong.

Péi voi yéu cau giam dinh da tiép nhan ma chua thuc hién thi Van phong gidm
dinh tu phap phai tra lai ho so, ddi tugng giam dinh va khoan chi phi giam dinh da thu
clia ngudi trung cau, yéu cau giam dinh.

b) Cach thirc thue hién: Bdo cao ciia Van phong giam dinh tu phap ndp truc tiép
tai Trung tam Hanh chinh cong hodc g1 qua buu dién dén S& Tu phép, noi da dang ky
hoat dong.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so: khéng quy dinh

* S6 lugng ho so: khong quy dinh

d) Thoi han giai quyét: 7 ngay 1am viéc

d) Co quan thyuc hién thi tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh: S& Tu phap

- Co quan truc tiép thure hién TTHC: S¢ Tu phap

e) Poi twong thue hién thi tuc hanh chinh: Van phong giam dinh tu phap
g)Tén miu don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qua thwe hién thi tuc hanh chinh: Vin phong giam dinh tu phap bi cham
dat hoat dong.

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cuia thi tuc hanh chinh:

Nghi dinh s 85/2013/ND-CP ngay 27/9/2013 Chinh phi quy dinh chi tiét va bién
phép thi hanh Luat giam dinh tu phép.
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V. LINH VUC QUAN TAI VIEN, HANH NGHE QL, TLTS.

. L Chim dit hanh nghé quan Iy, thanh 1y tai sian v6i tw cach ca nhan. M4 s6
ho so: T-BPC-283502-TT

a) Trinh tyu thyc hién:

- Truong hop Quan tai vién hanh nghé véi tu cach c4 nhan chdm dat viéc hanh
nghé quan ly, thanh 1y tai san thi phai guri van ban thong bao cho S& Tu phap.

- S6 Tu phap quyét dinh x6a tén Quan tai vién d6 khoi danh sach Quan tai vién,
doanh nghi¢p hanh nghé quan 1y, thanh 1y tai sdn va bdo cao B Tu phap

b) Cach thirc thye hién: Quan tai vi€n hanh nghé voi tu cach ca nhan cham dt
viéc hanh nghé quan 1y, thanh ly tai san thi phai giri van ban thong bao cho S& Tu phap

¢) Thanh phan, s6 lwong ho so:

* Thanh phan hd so: Vin ban thong bao chdm durt viéc hanh nghé quan 1y, thanh 1y
tai san vo1i tu cach ¢4 nhan.

*S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thuc hién thi tuc hanh chinh: Van ban x6a tén Quan tai vién khoi
danh sach Quan tai vién, doanh nghi€p hanh nghé quan 1y, thanh 1y tai san

h) L¢ phi: Khong.

i) Mau don, miu to khai hanh chinh: Khong

k) Yéu cau, diéu Kién thue hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cia thi tuc hanh chinh:

- Luat Phé san nam 2014;

- Nghi dinh s6 22/2015/ND-CP ngay 16/02/2015 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Pha san vé Quan tai vién va hanh nghé quan 1y, thanh 1y tai
san;
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2. Thong bao viéc thanh 1ap chi nhanh, van phong dai dién ctia doanh nghiép
quan ly, thanh ly tai san. Ma so ho so. T-BPC-283503-TT

a) Trinh ty thuc hi¢n:

- Trong thoi han 07 ngay 1am viéc, ké tir ngay duoc cdp Gidy ching nhan diang ky
hoat dong chi nhanh, van phong dai dién, doanh nghi€p quan ly, thanh ly tai san gui van
ban thong bao cho S& Tu phép tinh, thanh pho truc thudc Trung wong noi doanh nghi¢p
co tru so chinh; trong treong hop doanh nghi€p thanh 1ap chi nhanh, van phong dai dién
tai tinh, thanh pho tryc thudc Trung wong khac véi noi doanh nghi¢p dat tru s& chinh thi
doanh nghi¢p giri van ban thong bdo cho S& Tu phap noi chi nhanh, van phong dai di¢n
do co tru so.

- S6 Tu phap 1ap danh sach chi nhanh, van phong dai dién ctia doanh nghiép quan
1y, thanh 1y tai san tai dia phuong, cong bd trén Cong thong tin dién tir ciia SO Tu phép va
gui bao cdo B Tu phap.

b) Cach thirc thuc hién:

Sau khi dugc cip Gidy chuing nhan ding ky hoat dong chi nhanh, vin phong dai
di¢n, doanh nghi€p quan ly, thanh ly tai san giri van ban thong bao cho S¢ Tu phap tinh,
thanh pho tryc thudc Trung wong noi doanh nghip co tru so chinh; trong truong hop
doanh nghi¢p thanh 1ap chi nhanh, van phong dai dién tai tinh, thanh phd truc thudc
Trung wong khac vdi noi doanh nghi¢p dat tru s& chinh thi doanh nghi€p gri van ban
thong bdo cho S& Tu phap noi chi nhénh, van phong dai dién do co try so

¢) Thanh phan, s6 lwong ho so:

* Thanh phﬁn ho so: Vin ban thong béo sau khi doanh nghiép quan 1y, thanh 1y tai
san duoc cap Giay chirng nhan dang ky hoat dong chi nhanh, van phong dai dién.

*S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Danh sach chi nhanh, vin phong dai
dién cua doanh nghi€p quan ly, thanh Iy tai san tai dia phuong dugc lap va duge cong bod
trén Cong thong tin dién tir ctia S& Tu phép.

h) L¢ phi: Khong.

i) Mau don, miu to khai hanh chinh: Khong

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia thi tuc hanh chinh:

- Luat Pha san nam 2014;
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- Nghi dinh s0 22/2015/ND-CP ngay 16/02/2015 ctia Chinh phii quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Pha san vé Quan tai vién va hanh nghé quan 1y, thanh 1y tai
san;
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__ 3.Tam dinh chi hanh nghé quan Iy, thanh Iy tai sin d6i v6i Quén tai vién. Ma
s0 hd so. T-BPC-283508-TT

a) Trinh ty thuc hi¢n:

Quan tai vién bi tam dinh chi hanh nghé néu thuéc mot trong cac trudong hop sau
day:

- Bang bi truy ctru trach nhi¢m hinh sy.

- DPang bi 4p dung bién phéap xur ly hanh chinh.

- Quan tai vién 1a luat su bi tudc quyén sir dung chimg chi hanh nghé luat su theo
quy dinh cta phap luat vé xir Iy vi pham hanh chinh trong linh virc tu phép hodc bi xtr 1y
ky ludt bang hinh thirc tam dinh chi tu cich thanh vién Poan luat su theo quy dinh cua
phap luat vé luat su.

- Quan tai vién 1a kiém toan vién hanh nghé bi tudc quyen str dung Gidy ching
nhan dang ky hanh nghé kiém toan, bi dinh chi hanh nghe kiém toan theo quy dinh ciia
phap ludt vé xur ly vi pham hanh chinh trong linh virc kiém toan doc 1ap; quan tai vién 1a
kiém toan vién bi tudc quyén sir dung chirng chi kiém toan vién theo quy dinh ctia phap
luat.

S¢ Tu phap ra Quyét dinh tam dinh chi héqh nghé d6i véi Quan tai vién néu thudc
mot trong cac truong hop quy dinh tai khoan 1 Bi€u 20 Nghi dinh s6 22/2015/ND-CP.

b) Cach thirc thuc hién:

Thoi gian tam dinh chi hanh nghé quan 1y, thanh 1y tai san d6i voi truong hop dang
bi truy ctru trach nhiém hinh su hoic dang bi ap dung bién phap xir 1y hanh chinh tdi da
1a 12 thang. Trong trudng hop thoi gian tam dinh chi néu trén d hét ma 1y do tam dinh
chi hanh nghé quan 1y, thanh 1y tai san van con thi thoi gian tam dinh chi tiép tuc duoc
kéo dai, mdi 1an khong qua 12 thang.

Thoi gian tam dinh chi hanh nghé quéan 1y, thanh 1y tai san d6i v6i truong hop
Quan tai vién 1a ludt su bj tuéc quyén sir dung ching chi hanh nghé luat su theo quy dinh
ctia phap luat vé xtr Iy vi pham hanh chinh trong linh virc tu phap hoic bi xir 1y ky luat
bang hinh thirc tam dinh chi tu cach thanh vién Poan luét su theo quy dinh ctia phap luat
vé luat su thuc hién theo quyét dinh xtr phat vi pham hanh chinh cta co quan c6 tham
quyén hodc quyét dinh xtr 1y ky ludt cia Ban chii nhiém Poan luat su.

Thoi gian tam dinh chi hanh nghé quéan 1y, thanh 1y tai san d6i v6i truong hop
Quan tai vién 1a kiém toan vién hanh nghé bi tudc quyén sir dung Gidy chirng nhan ding
ky hanh nghé kiém toan, bj dinh chi hanh nghé kiém toan theo quy dinh ctia phap luat vé
xur Iy vi pham hanh chinh trong linh vuc kiém toan doc 1ap; quan tai vién 1 kiém toan
vién bi tudc quyen str dung chirng chi kiém toan vién theo quy dinh cua phap luat thyuce
hién theo quyét dinh xir phat vi pham hanh chinh ctia co quan c6 tham quyén.

¢) Thanh phan, ) lwong ho so:
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* Thanh phan ho so: Khong quy dinh

* S6 luong ho so:

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan.

e) Co quan thuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh hanh chinh
h) L¢ phi: Khong.

i) Mau don, miu to khai hanh chinh: Khong

k) Yéu cau, diéu Kién thwe hién thi tuc hanh chinh: Khong
1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pha san nam 2014;

- Nghi dinh s0 22/2015/ND-CP ngay 16/02/2015 ctia Chinh phii quy dinh chi tiét
thi hanh mot so diéu cua Luat Pha san vé Quan tai vién va hanh nghé quan 1y, thanh 1y tai
san;
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4. Tam dinh chi hanh n,gh‘é quan 1y, thanh 1y tai sin d6i v6i doanh nghiép
quan ly, thanh ly tai san. Ma so ho so. T-BPC-283548-TT

a) Trinh ty thuc hi¢n:

Doanh nghiép quan 1y, thanh 1y tai san bi tam dinh chi hanh nghé quan 1y, thanh Iy
tai san trong cac trudong hop sau day:

- Cong ty hop danh thay d6i thanh vién hop danh ma khong bao dam diéu kién quy
dinh tai Piém a Khoan 2 Diéu 13 ciia Luat Pha san; doanh nghi€p tu nhan thay do6i chu
doanh nghiép ma khong dam bao diéu kién quy dinh tai Piém b Khoan 2 Diéu 13 cia
Luat Pha san;

- Thanh vién hop danh cua cong ty hop danh bi tam dinh chi hanh nghé quan 1y,
thanh 1y tai san quy dinh tai Khoan 1 Piéu nay dan dén cong ty hop danh khong bao dam
diéu kién quy dinh tai Piém a Khoan 2 Diéu 13 ctia Luat Pha san; chit doanh nghiép tu
nhan bi tam dinh chi hanh nghé quan 1y, thanh 1y tai san quy dinh tai Khoan 1 Diéu nay
dan dén doanh nghiép tu nhian khong bao dam diéu kién quy dinh tai Piém b Khoan 2
Diéu 13 cta Luat Ph4 san.

S¢ Tu phap ra Quyét dinh tam dinh chi hanh nghé d6i v4i doanh nghiép quan ly,

thanh ly tai san néu thudc mot trong cac truong hop quy dinh tai khoan 2 Piéu 20 Nghj
dinh s6 22/2015/ND-CP.

b) Cach thirc thuc hién:

Thoi gian tam dinh chi hanh nghé quan ly, thanh 1y tai san d6i voi trudng hop
Cong ty hop danh thay do6i thanh vién hop danh ma khong bao dam diéu kién quy dinh tai
Diém a Khoan 2 Piéu 13 ctua Luat Pha san; doanh nghiép tu nhén thay d6i chu doanh
nghiép ma khong dam bao diéu kién quy dinh tai Piém b Khoan 2 Piéu 13 caa Luét Pha
san; thanh vién hop danh cua cong ty hgp danh bj tam dinh chi hanh nghé quéan 1y, thanh
Iy tai san quy dinh tai Khoan 1 Piéu nay din dén cong ty hop danh khong bao dam diéu
kién quy dinh tai Piém a Khoan 2 Diéu 13 cua Luat Pha san; cht doanh nghiép tu nhan
bi tam dinh chi hanh nghé quén 1y, thanh 1y tai san quy dinh tai Khoan 1 DPiéu nay dan
dén doanh nghiép tu nhan khong bao dam diéu kién quy dinh tai Piém b Khoan 2 Diéu
13 ctia Luat Phé san t6i da 1a 12 thang.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so: Khong quy dinh

* S6 luong ho so:

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: T6 chuc.
e) Co quan thyuc hién thi tuc hanh chinh: S¢ Tu phéap.
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g) Két qua thwe hién thu tuc hanh chinh: Quyét dinh tam dinh chi hanh nghé
quan ly, thanh 1y tai sdn d6i voi1 doanh nghiép quén 1y, thanh 1y tai san.

h) L¢ phi: Khong.

i) Mau don, miu to khai hanh chinh: Khong.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cia thi tuc hanh chinh:

- Luét Phé san ndm 2014;

- Nghi dinh s6 22/2015/NP-CP ngay 16/02/2015 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Pha san vé Quan tai vién va hanh nghé quan 1y, thanh 1y tai
san;
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5. Gia han quyét dinh tam dinh chi hanh nghé quan ly, thanh 1y tai sén doi véi
Quan tai vién, doanh nghi€p quan ly, thanh ly tai san. Ma s6 ho so. T-BPC-283546-
TT

a) Trinh tyu thyc hién:

- Trong trueong hop thoi gian tam dinh chi da hét ma 1y do tam dinh chi ha‘mhpghé
quan ly, thanh 1y tai sdn van con thi thoi gian tam dinh chi tiép tuc dugce kéo dai, mai lan
khong qua 12 thang.

- S& Tu phap ra Quyét dinh gia han thoi gian tam dinh chi hanh nghé d6i voi Quan
tai vién, doanh nghiép quan 1y, thanh 1y tai san.

b) Cach thirc thuc hién:

Quyét dinh gia han viéc tam dinh chi hanh nghé quan 1y, thanh 1y tai san dwgc giri
chQ Quan tai vién, doanh nghiép quan ly, thanh 1y tai san, Toa an nhan dan tinh, thanh
pho truc thudc Trung wong noi Quan tai vién hanh nghé voi tu cdch ca nhan co dia chi
giao dich hodc noi doanh nghi¢p quan ly, thanh 1y tai san ma Quan tai vién bi tam dinh
chi dang hanh nghé c¢6 tru s&, B Tu phap va cong bo trén Cong thong tin dién tir ctia S&
Tu phap.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so: Khong quy dinh

* S6 luwong hd so:

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc

e) Co quan thyuc hién thi tuc hanh chinh: S¢ Tu phéap.

g) Két qua thue hién thu tuc hanh chinh: Quyét dinh gia han viéc tam dinh chi
hanh nghé quan 1y, thanh 1y tai sdn do6i vo1 Quan tai vién va doanh nghiép quan 1y, thanh
1y tai san.

h) L¢ phi: Khong.

i) Mau don, miu to khai hanh chinh: Khong.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cta thi tuc hanh chinh:

- Luat Pha san nam 2014;

- Nghi dinh s6 22/2015/ND-CP ngay 16/02/2015 ciia Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Ludt Pha san vé Quadn tai vién va hanh nghé quan 1y, thanh 1y tai
san;
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6. Huy bo quyét dinh tam dinh chi hanh nghé quan ly, thanh 1y tai san truéc
thoi han doi voi Quan tai vién. Ma so ho so. T-BPC-283547-TT

a) Trinh ty thuc hi¢n:

S6 Tu phap ra Quyét dinh hity bo quyét dinh tam dinh chi hénh‘nghé dbi voi Quan
tai vién néu thudc mdt trong cac truong hop quy dinh tai khoan 1 Piéu 20 Nghi dinh s6
22/2015/Nb-CP

b) Cach thirc thuc hién:

Quyét dinh hily bé viéc tam dinh chi hanh nghé quan 1y, thanh 1y tai san dugc giri
cho Quan tai vién, doanh nghi€p quan 1y, thanh 1y tai san, Toa an nhan dan tinh, thanh
phé truc thudc Trung wong noi Quan tai vién hanh nghé véi tu cach ca nhan c6 dia chi
giao dich hoac noi doanh nghiép quan ly, thanh 1y tai sdn ma Quan tai vién bi tam dinh
chi dang hanh nghé c6 tru s, Bo Tu phap va cong b trén Cong thong tin dién tir cia S&
Tu phap

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so: Khong quy dinh

* S6 luong hd so:.

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc

e) Co quan thyuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hity bo viéc tam dinh chi
hanh nghé quan 1y, thanh ly tai san d6i vé1 Quan tai vién

h) L¢ phi: Khong.

i) Mau don, miu to khai hanh chinh: Khong

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Pha sdn nam 2014;

- Nghi dinh s6 22/2015/ND-CP ngay 16/02/2015 ciia Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Pha san vé Quan tai vién va hanh nghé quan 1y, thanh 1y tai
san;
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7. Huay bo quyét dinh tam dinh chi hanh nghé quan ly, thanh 1y tai san trudc
thoi han doi voi doanh nghi€p quan ly, thanh ly tai san. Ma so ho so. T-BPC-283545-
TT

a) Trinh tyu thyc hién:

S& Tu phap ra Quyét dinh huy bo quyét dinh tam dinh chi hanh nghé dbi v6i doanh
nghiép quan ly, thanh 1y tai san.

b) Cach thirc thuc hién:

Quyét dinh hily bé viéc tam dinh chi hanh nghé quan 1y, thanh 1y tai san dugc giri
cho Quan tai vién, doanh nghi€p quan ly, thanh Iy tai san, Toa an nhan dan tinh, thanh
pho truc thudc Trung wong noi Quan tai vién hanh nghé voi tu cdch ca nhan co dia chi
giao dich hoac noi doanh nghiép quan ly, thanh 1y tai sdn ma Quan tai vién bi tam dinh
chi dang hanh nghé c6 tru sé, B4 Tu phap va cong bo trén Cong thong tin dién tir cua So
Tu phap.

¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so: Khong quy dinh

* S6 luong hd so:.

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc

e) Co quan thyuc hién thi tuc hanh chinh: S& Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hity bo viéc tam dinh chi
hanh nghé quan 1y, thanh ly tai sdn d6i vé1 doanh nghi¢p quan ly, thanh ly tai san

h) L¢ phi: Khong.
i) Mau don, miu to khai hanh chinh: Khong
k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

_ Doanh nghi¢p quan ly, thanh ly tai san dugc huy bo quyét dinh tam dinh chi hanh
nghé quan ly, thanh Iy tai san trude thoi han trong truong hop sau:

- Cong ty hop danh dap ing diéu kién quy dinh tai Diém a Khoan 2 Piéu 13 cia
Luat Pha san: Cong ty hop danh c6 tdi thiéu hai thanh vién hop danh 13 Quan tai vién,
Tong giam ddc hodc Giam doc ciia cong ty hop danh 13 Quan tai vién.

- Doanh nghiép tu nhan dap ung diéu kién quy dinh tai Piém b Khoan 2 Diéu 13
cua Ludt Pha san: Doanh nghi¢p tu nhéan c6 chu doanh nghi¢p la Quan tai vién, dong thoi
la Giam doc.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Pha san nam 2014;
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- Nghi dinh s0 22/2015/ND-CP ngay 16/02/2015 ctia Chinh phii quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Pha san vé Quan tai vién va hanh nghé quan 1y, thanh 1y tai
san;
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VI. LINH VUC TRONG TAI THUONG MAI

1. Thu hdi glay dang ky hoat dfng cia Trung tam trong tai, Glay dang ky
hoat dong ciia Chi nhanh Trung tim trong tai.Ma s6 ho so: T-BPC-283328-TT

a) Trinh tyu thyc hién:

- T6 chirc, ca nhan phat hién Trung tdm trong tai, Chi nhanh Trung tam trong tai
thudc truong hop bi thu hoi Gidy dang ky hoat dong thi thong bdo cho S& Tu phap noi
dat tru s& cia Trung tdm trong tai.

- S& Tu phép tién hanh xem xét, xac minh ra quyét dinh thu hoi Gidy dang ky hoat
dong trong thoi gian quy dinh.

- Trung tdm trong tai va Chi nhanh trung tam trong tai phai nop lai Gidy phép ding
ky hoat dong cho S& Tu phap noi cap Giay dang ky hoat dong.

b) Cach thirc thwe hién: Nop truc tiép hoidc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so: Thong béo truong hop Trung tAm bi thu hdi Gidy phép thanh

~

lap
*S6 luong ho so: 01 bo.

_ d) Thoi han giai quyét: Trong thoi han 15 ngay lam viéc, ké tir ngdy nhan duoc
ho so hop 1€.

d) Co quan thue hién thu tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Tu phap.
- Co quan tryc tiép thue hién TTHC: S Tu phép.

e) Poi twong thwe hién tha tuc hanh chinh: Trung tdm trong tai, Chi nhanh
Trung tdm trong tai

g) Tén mau don, miu to khai: Khong
h) L¢ phi: Khong

i) Két qua thyc hién thi tuc hanh chinh: Quyét dinh thu hdi Gidy dang ky hoat
dong Trung tdm trong tai, Chi nhanh trung tam trong tai

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: C6 1 trong nhirng hanh vi
sau:

- Trung tam c6 hanh vi vi pham da bi xtr phat vi pham hanh chinh ma tai pham;

- Trung tdm khéng tién hanh l;ét ky hoat dong nao ghi trong diéu 1¢, Gidy phép
thanh 1ap trong vong 5 ndm lién tuc ké tir ngady dugc cap Gidy dang ky hoat dong;

- Trung tam khong tién hanh dang ky hoat dong trong thdi han 30 ngay ké tir ngay
nhan dugc Gidy phép thanh 1ap;
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- Trung tdm khong sira d6i, bd sung diéu 18, quy tac to tung trong tai phu hop véi
Luat trong tai trong thoi han 12 thang ké tir ngay Luat Trong tai thuong mai cé hiéu lyc.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Trong tai thuong mai nam 2010;

- Nghi dinh sb 63/2011/ND-CP ngay 28/7/2011 cua Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai;

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 caa Bo Tu phap ban hanh mot sd
biéu mau vé t6 chirc va hoat dong trong tai thuwong mai.
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2. (;hz‘:lm dirt hoat dong ciia Chi nhanh/Van phong dai dién Trung tim trong
tai. Ma so ho so: T-BPC-283329-TT

a) Trinh ty thuc hi¢n:

- Trung tAm trong tai thanh 14p Chi nhanh théng bao bing van ban vé viéc chdm
dut hoat dong cia Chi nhanh cho By Tu phdp va S¢& Tu phdp noi Trung tam trong tai dat
tru s& va S& Tu phdp noi dat Chi nhanh.

- Sau khi c6 quyét dinh viéc cham dut hoat dong ctia Chi nhdnh/Vin phong dai
dién Trung tam trong tai, Trung tam ndp lai Glay dang ky hoat dong cua Chi nhanh cho
S& Tu phap va ndp lai con ddu cho co quan c¢6 tham quyén

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan hd so:

Thong bao cham dirt hoat dong Trung tdm trong tai/Chi nhénh, Van phong dai dién
cua Trung tam trong tai/Chi nhanh, Van phong dai dién cia T6 chirc trong tai nudc ngoai
tai Viét Nam (Mau s6 19/TP-TTTM).

* $6 luong hd so: 01 ban.

d) Thoi han giai quyét: Khong

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuce hién TTHC: S Tu phép.

e) Pdi twong thue hién thi tuc hanh chinh: Trung tim trong tai.

g) Tén mau don, miu to khai: Thong bao chdm dirt hoat dong Trung tim trong
tai/Chi nhanh, Van phong dai dién cia Trung tdm trong tai/Chi nhanh, Van phong dai
dién cua To chirc trong tai nudce ngoai tai Vit Nam (Mau s6 19/TP-TTTM).

h) L¢ phi: Khong

i) Két qua thwe hién thi tuc hanh chinh: Nop lai gidy G1ay dang ky hoat dong
ctia Chi nhanh cho S& Tu phap va ndp lai con ddu cho co quan ¢6 tham quyén

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

- Chi nhanh/Vin phong dai dién chdm dit hoat dong trong trudng hop theo Quyét
dinh cua Trung tdm trong tai;

- Trung tdm trong tai tw chdm dut hoat dong hodc bi thu hdi Gidy phép thanh 1ap;
- Chi nhanh bi thu héi Gidy dang ky hoat dong.
1) Can ctr phap ly cia tha tuc hanh chinh:
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- Luat Trong tai thwong mai nam 2010;
- Nghj dinh $6 63/2011/ND-CP ngay 28/7/2011 cta Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mét s6 diéu cua Luat Trong tai thuong mai.

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 caa Bo Tu phap ban hanh mét sd
biéu mau vé to chirc va hoat dong trong tai thuong mai.

Mdu don, to khai dinh kém:
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Mau s6 19/TP-TTTM (Ban hanh kém theo Théng tw s6 12/TT-BTP)
TEN TTTT/CHI NHANH, CONG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG PAI DIEN CUA Péc 1ap - Tu do - Hanh phiic
TCTT NUOC NGOAI TAI VN
SO: i, / Tinh (thanh pho), ngay ..... thang ..... ndm .......
THONG BAO

CHAM DUT HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH/ VAN
PHONG PAI DIEN CUA TRUNG TAM TRONG TAI/ CHI NHANH, VAN
PHONG PAI DIEN CUA TO CHUC TRONG TAI NUGC NGOAI TAI VN

Kinh gwri: - B0 Tu phap;
-S& Tu phap™........oooeiiii .

Tén Trung tdm trong tai/Chi nhanh/ Vian phong dai dién cta T6 chirc trong tai nuwdc ngoai

ta1 VGt NI ..o e

T8N VIt At (NEU CO): et

Tén giao dich bang tiéng Anh (NEU CO)....oovv oo

Thong béo chAm dut hoat dong ctia Trung tAm trong tai/ Chi nhanh/ Vian phong dai dién

Trung tAm trong tai/Chi nhanh/ Vin phong dai dién ciia T chuc trong tai nude ngoai tai

Viét Nam nhu sau:

1. Tén Trung tdm trong tai, Chi nhdnh/ Van phong dai dién Trung tam trong tai/ Chi

nhanh/ Van phong dai dién cua Té chirc trong tai nudc ngoai tai Viét Nam:

Tén viét tat: (néu C0) ittt

Tén giao dich bang tleng Anh.
Gidy phép thanh L8P SOT..ceit
Do B6 Tu phap cap ngay....... thang.......... 11F:1 1 o R P
Gidy dang Ky hoat @ONE SOt. ... ovvme et e
Do S6 Tu phap............ cip ngdy.......... thang........... nam.... tai ...............
2. bia chi: (ghi rd s6 nha, duong/phd, phuong/xa, quan/huyén, tmh/thanh phd):
Dién thoai: ..................oll. P
Email: . . W Website: (N8 CO)..vvveeneieeie e,
3.Ly do cham dut hoat dong ......................................................

Chung t61 xin cam két thuc hién dﬁy du tha tuc chdm dut hoat dong theo quy dinh cua
phap luat Viét Nam hién hanh.
Tai liéu giri kém bao gdm:
Nguoi dai dién theo phap ludt cua Trung tm trong
tai/Chi nhanh/V an phong dai dién cia T6 chuc trong tai
nudc ngoai tai Viét Nam

(Ky, ghi r6 ho, tén va déng ddu)

* S¢ Tu phép tinh, thanh phd truc thudc trung wong noi t6 chirc trong tai dang ky hoat dong.
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3. Thu hoi Gidy dang ky hoat dgng Chi nhanh cia T6 chirc trong tai nuéc
ngoai tai Viét Nam. Ma so ho so: T-BPC-283332-TT

a) Trinh ty thuc hi¢n:

- T chie, cé‘ nhéq phat hi¢n Chi nhanh cua T chirc trong tai nudc ngoai thude
truong hop bi thu hdi Giay dang ky hoat dong thi thong bdo cho S& Tu phap noi dét try
s& cua Chi nhanh;

- S& Tu phap tién hanh xem xét, xac minh ra quyét dinh thu hdi Gidy dang ky hoat
dong trong thoi gian quy dinh;

- Chi nhanh To chuc trong tai nudce ngoai phai nop lai Gidy phép ding ky hoat
dong cho S& Tu phap noi cap Giay dang ky hoat dong.

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so: Thong bao trudong hop thu hdi Gidy dang ky hoat dong Chi
nhanh ctia T6 churc trong tai nudc ngoai.

* $6 luong hd so: 01 Thong béo bang van ban

d) Thoi han giai quyét: Trong thoi han 15 ngay lam viéc.

d) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuce hién TTHC: S Tu phép.

e) Poi twong thue hién thii tuc hanh chinh: Chi nhanh cua T6 chuc trong tai
nudc ngoai.

g) Tén mau don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qué thuc hién thi tuc hanh chinh: Quyét dinh thu héi Gidy dang ky hoat
Chi nhanh cta T6 chuc trong tai nudc ngoai.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:
- Chi nhanh c6 hanh vi vi pham da bi xtr phat vi pham hanh chinh ma tai pham;

- Chi nhénh, Vian phong dai dién khong tién hanh bét ky hoat dong nao ghi Gidy
phép thanh Iap trong vong 5 nam lién tuc ké tir ngay duogc cap Giay phép thanh lap.

1) Can ctr phap ly cia tha tuc hanh chinh:
- Luat Trong tai thwong mai nam 2010 sb 54/2010/QH12 Khoa 12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 cua Chinh phui Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai;
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- Thong tr s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phép ban hanh mdt s0
biéu mau vé t6 chirc va hoat dong trong tai thuong mai.
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4. Thong bao vé viéc thanh 1ap Van phong dai dién cua Té chirc trong tai
nuéc ngoai tai Viet Nam. Ma so ho so: T-BPC-283333-TT

a) Trinh ty thyc hién:

Trong thoi han 7 ngay lam viéc ké tir ngay dugc cap Gidy phep thanh lap, Van
phong Pai dién cua T chirc trong tai nude ngoai phai théng bao bang vin ban vé viée
thanh 1ap Van phong Pai dién cho S& Tu phap, noi dat tru sé cua Van phong Pai dién.

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

- Thong bdo 1ap Van phong dai dién ctia Trung tam trong tai/Van phong dai dién
cua T chure trong tai nude ngoai tai Viét Nam (Mau s6 13/TP-TTTM);

- Ban sao c6 chung thyc Gidy phép thanh 1ap Vian phong dai dién cua Té chuc
trong tai nuwdc ngoai; trong trudng hgp ndp ban sao phai kém theo ban chinh dé doi chicu.

* $6 luong hd so: 01 Théng béo.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.
- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Poi twong thue hién thi tuc hanh chinh: Vin phong dai dién cia T6 chuc
trong tai nwdc ngoai tai Viét Nam.

g) Tén miu don, mau to khai: Thong bao lap Van phong dai dién ctua Trung tam
trong tai/Van phong dai dién cua To6 chirc trong tai nudc ngoai tai Viét Nam (Mau so
13/TP-TTTM).

h) L¢ phi: Khong

i) Két qua thwe hién thi tuc hanh chinh: Ghi ndi dung thay d6i vao Gidy dang
ky hoat dong cua Chi nhanh.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cua thu tuc hanh chinh:
- Luat Trong tai thwong mai nam 2010;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 cua Chinh phui Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat trong tai thuong mai;

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 ctaa Bo Tu phap ban hanh mét sd
biéu mau vé t6 chirc va hoat dong trong tai thuwong mai.
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Mdu don, to khai dinh kém:

Méu s6 13/TP-TTTM
) (Ban hanh kem theo Thong tuw s6 12/TT-BTP)
TEN TO CHUC TRONG TAI  CONG HOA XA HQI CHU NGHIA VIET NAM

_______ Doc lap - Tw do - Hanh phuc
SO: e Tinh (thanh pho), ngay ..... thang ..... nam ... ....
THONG BAO

LAP VAN PHONG PAI DIEN CUA TRUNG TAM TRQONG TAI/VAN PHONG
PAI DIEN CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh giri: S6 Tu phép....................

Tén Trung tim trong tai/Van phong dai dién T6 chirc trong tai nudc ngoai tai Viét Nam:

Tén giao dich bang tiéng Anh (MU CO) ......evvniiee e
GiAy phép thAND 1P SO .. .ceonee e
Do B6 Tu phép cdp ngay...... thang.....nadm.... tal ...t
Nguoi dai dién theo phap luat ciia T6 chiic trong tai:

Hovatén: ... Giditinh: ...
QUOBCHICH: .o, Sinhngay: ..o
S6 ho chiéu/Chirng minh nhaAn dan:..........ooooeeie ot
Dot cip ngdy...... thang......... nam.... tai.....................
Noi dang ky ho Khau thudng triis ... .....oooneii e
Dia chi n01 O hI€N tal: ... oo

Chung t6i tran trong thong bao vé viéc 1ap Vian phong dai dién ctia Trung tim trong tai/
Vién phong dai di¢n cua T6 chure trong tai nudc ngoai tai Viét Nam voi ndi dung nhu sau:

1. Tén Van phong dai di€n: ..ot e

T8N VIEL tAE: (NEU CO) vttt

Tén giao dich bang tiéng Anh (NEU CO): ...evvneieee e

Dia diém dat tru so: (ghi 16 sé nha, dwong/phd, phwong/xa, qudn/huyén, tinh/thanh pho):

Dién thoai: ......................... FaX. oo
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3.Pham vihoat AONg: .....ooviii i s

4. Trudng van phong dai dién:

Hovatén:........ooviiiiiiiiiiiiiinn, Gioitinh: ...,
Qudctichie..... vevuueenn.. SINhn@ay: ...,
S6 ho chiéu/Chirng minh nhan dan: ............oooeiiiniiie e,

Dia chi no1 0 hi€ntal: . ...,

Ching t61 xin cam két chju trach nhiém hoan toan vé tinh trung thuc chinh xéac ctia noi
dung Thong bdo va ho so kem theo; chap hanh nghiém chinh moi quy dinh cta phap luat
Viét Nam lién quan dén hoat dong trong tai thuong mai.

Tai li¢u gui kém bao gom:

Nguoi dai dién theo phép luat ciia Trung tam
trong tai/Trudng Vian phong dai dién ctia T6
chuc trong tai nudc ngoai tai Viét Nam
(Ky, ghi 16 ho, tén va déng dau)
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5. Thong bao thay df)i Truéng Vin phong dai dién, dia diém dit tru sé cia
Van phong dai di¢én caa To chirc trong tai nwéc ngoai tai Viét Nam trong pham vi
tinh, thanh pho trwe thudc trung wong. Ma so ho so: T-BPC-283334-TT

a) Trinh tyu thyc hién:

Vin phong dai dién cua T6 chirc trong tai nudc ngoai tai Viét Nam thay doi
Truong Van phong dai dién, dia diém dit tru s& trong pham wvi tinh, thanh phé truc thudc
Trung wong thi trong thoi han 07 ngay lam viéc ké tir ngdy quyét dinh thay d6i phai
thong bao bang vin ban cho S¢ Tu phap noi Vian phong dai dién dit tru so.

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan hd so:

Thong bao thay d6i Trudng Van phong dai dién, dia diém dit tru s¢ Van phong dai
dién cua T6 chiic trong tai nude ngoai tai Viét Nam trong pham vi tinh, thanh phd truc
thudc trung vong (Mau s6 16/TP-TTTM);

* $6 luong hd so: 01 Théng béo.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.
- Co quan tryc tiép thuce hién TTHC: S6 Tu phép.

e) Poi twong thue hién thi tuc hanh chinh: Vian phong dai dién ctia T6 chirc
trong tai nudc ngoai tai Viét Nam.

g) Tén maiu don, miu to khai: Thong bao thay d6i Trudng Van phong dai dién,
dia diém dat try s& Van phong dai dién cua To6 chirc trong tai nudc ngoai tai Viét Nam
trong pham wvi tinh, thanh pho truc thudc trung vong (Mau s6 16/TP-TTTM).

h) L¢ phi: Khong

i) Két qua thuwe hién thii tuc hanh chinh: Sé Tu phap nhan duoc thong bao
k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Trong tai thuong mai nam 2010;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 cua Chinh phu Quy dinh chi tiét va
huong dan thi hanh mot s6 di€u cua Luat trong tai thwong mai;

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phap ban hanh mot s
biéu mau vé t6 chirc va hoat dong trong tai thuwong mai.

Mau don, to khai dinh kém:
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Mau s6 16/TP-TTTM
(Ban hanh kem theo Thong tw so6 12/TT-BTP)

TEN VAN PHONG PAI CONG HOA XA HQI CHU NGHIA VIET NAM

DIEN CUA TO CHUC Pic 1ap — Tw do — Hanh phic
TRONG TAINUGC s
NGOAI TAI VIET NAM
SO: e Tinh (thanh pho), ngay ..... thang ..... nam ... ....
THONG BAO

THAY POI TRUONG VAN PHONG DAI DIEN, DIA PIEM PAT TRU SO VAN
PHONG DPAI DIEN CUA TO CHUC TRQNG TAI NUGC NGOAI TAI VIET
NAM TRONG PHAM VI TINH, THANH PHO TRU'C THUQC TRUNG UONG

Kinh giri: - Bo Tu phap;

-S& Tu phap*.........oooooinll.
T8N t0 ChTIC QNG tAL: et
T8N VIt AL (U CO): vt
Tén giao dich bang tiéng Anh (MU CO).......vvvneeeees oo,
GiAy phép thAND 18P SO:. ... .oeee et e,
DoBoTuphdp .................. cap ngdy........ thang...... 1012001 TR

Thong bao thay doi Trudng Vian phong dai dién/dia diém dit tru s¢ Van phong dai dién
cuia TO chuc trong tai nudc ngoai tai Vit Nam voéi ndi dung nhu sau:

Chung t61 xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xac cta noi
dung thong bao va ho so kém theo; chap hanh nghi€ém chinh moi quy dinh cia phap luat
Vi¢t Nam lién quan dén hoat dong trong tai thuong mai.

Tai liéu gtri kém bao gom:

TRUONG VAN PHONG DAI DIEN
(Ky, ghi v6 ho, tén va dong dau)

* S¢ Tu phép tinh, thanh phd truc thudc Trung wong noi dit tru s¢ chinh ctia Van phong
dai dién cua To chirc trong tai nwdc ngoai tai Viét Nam.
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6. Thong bao thay d6i dia diém dit tru sé cia Vin phong dai dién cia To
chirc trong tai nwdc ngoai tai Vi€t Nam sang tinh, thanh pho tryc thuge Trung wong
khac. Ma so ho so: T-BPC-283335-TT

) Trinh ty thuc hién: Trong truong hop thay d6i dia diém tru s sang tinh, thanh
pho truc thudc Trung wong khac, Van phong dai dién giri thong bao chuyén dia diém try
s& cho S& Tu phdp noi dat tru s& cli va S¢ Tu phéap noi dat try sé moi.

b) Cach thirc thue hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

- Thong béo thay d6i dia diém dit tru s cua Trung tam trong tai, Chi nhanh Trung
tam trong tai; Chi nhanh, Van phong dai dién ctia To chic trong tai nudc ngoai tai Viét
Nam sang tinh, thanh pho truc thudc Trung wong khac (Mau s6 17/TP-TTTM).

- Ban sao c6 chimg thuc Gidy phép thanh 1ap Van phong dai dién; trong truong
hop ndp ban sao thi phai kem theo ban chinh d€ doéi chicu.

*S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.
- Co quan tryc tiép thuce hién TTHC: S6 Tu phép.

e) Poi twong thwe hién thii tuc hanh chinh: Chi nhanh cua T6 chic trong tai
nudc ngoai tai Viét Nam.

o) Tén miu don, miu to khai: Thong bao thay d6i dia diém dit tru so ctia Trung
tam trong tai, Chi nhanh Trung tdm trong tai; Chi nhanh, Van phong dai dién cua To6
chtrc trong tai nudc ngoai tai Viét Nam sang tinh, thanh phé truc thudc Trung wong khac
(Mau s6 17/TP-TTTM).

h) L¢ phi: Khong

i) Két qua thue hién thii tuc hanh chinh: Cac S Tu phap nhan dugc Thong bao
k) Yéu cau, diéu Kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia thi tuc hanh chinh:

- Luat Trong tai thuong mai nam 2010;

- Nghi dinh sb 63/2011/ND-CP ngay 28/7/2011 cua Chinh phui Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat trong tai thwong mai;

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 cia B Tu phap ban hanh mot s
biéu mau vé t6 chirc va hoat dong trong tai thuwong mai.

297



- Thong tu s6 222/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh quy dinh muc
thu, ché d¢ thu, nop, quan ly va st dung phi tham dinh tiéu chuan, di€u kién hanh nghé
trong linh vuc trong tai thwong mai.

Méu don, to khai dinh kém:
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Mau s6 17/TP-TTTM
(Ban hanh kem theo Thong tw so 12/TT-BTP)

TEN TO CHUC TRONG CONG HOA XA HQI CHU NGHIA VIET NAM
TAI Poclap — Tu do — Hanh phic
SO: i Tinh (thanh pho), ngay ..... thang ..... nam ...
THONG BAO

THAY POIDIA PIEM DAT TRU SO CUA TTTT/CHI NHANH TTTT, CHI NHANH/VAN
PHONG DPAIDIEN CUA TCTT NUGC NGOAI TAI VIET NAM SANG TINH THANH PHO
TRUC THUQC TRUNG UONG KHAC

Kinh gwi: - Bo Tu phap;

-S& Tu phap*.........oooooinn .
T8N t0 ChTIC trONE TAL: ..ot et
Tén viét tat (néu [0/ ) R
Tén giao dich bang tleng AND (NEU €O e,
Gidy phép thanh L8P SOT. .o,
Do B6 Tu phap cap ngay........ thang...... nam.......... 17 D USURRI
GiAy ANE KY NOAt BONE SOttt e e
Do S¢ Tu phép ................ cap ngay........ thang...... nam.......... tal.....ooneee
Di¢n thoai:................... FaX: oo
Email: ....oooovivieenee  Website: (80 €O).evn v,

Thong béo thay d6i dit tru sé cia Trung tdm trong tai/Chi nhanh Trung tAm trong tai, Chi
nhanh/Van phong dai dién T6 chuc trong tai nudc ngoai tai Vi¢t Nam sang tinh, thanh
phd truc thude Trung wong khic vdindi dung cu thé nhu sau:

1. Pia diém dat try s& cia Trung tim trong tai/Chi nhanh Trung tdm trong ti, Chi
nhanh/Van phong dai dién Tb chtic trong tai nudc ngoai tai Viét Nam hién tai: (ghi rd s6
nha, dudng/phd, phuong/xa, quan/huyen tinh/thanh pho)

Dién thoai:................ Fax:...

Email: . Web51te

2. Dia dlem dat tru s méi cua Trung tam trong ta1/ Ch1 nhanh Trung tam trong tai, Chi
nhanh/Vin phong dai dién T6 chirc trong tai nudc ngoai tai Viét Nam: (ghi 16 s6 nha,
duong/phd, phudng/xa, quan/huyén, tinh/thanh phd):

Dién thoai:......... ............. Fax:.. oo
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Email: ... Website: . e,
Chung t61 xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xac cta noi
dung thong bao va hd so kém theo; chip hanh nghiém chinh moi quy dinh ctia phap luat
Viét Nam lién quan dén hoat dong trong tai thuwong mai.
Tai liéu giri kém bao gdm:
Nguoi dai dién theo phéap luét ciia t chirc trong tai
(Ky, ghi 16 ho, tén va déng ddu)

*S¢ Tu phap tinh, thanh phd tryc thude Trung wong noi To chirc trong tai di ding ky hoat dong va So¢
Tu phap noi dat try s mai.
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7. Thong bao thay ddi dia diém dit tru s0' caa Chi nhanh cuia To chirc trong
tai nwdc ngoai tai Viét Nam sang tinh, thanh pho truc thudc TW khac. Ma so6 ho so:
T-BPC-283336-TT

a) Trinh ty thuc hién: Trong truong hop chuyén dia diém tru s sang tinh, thanh
phé truc thude Trung uong khac, Chi nhanh T chirc trong tai nude ngoai giri Théng béo
cho S& Tu phép noi di cip Gidy dang ky hoat dong.

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

Thong bao thay doi dia diém dit try s& cta Chi nhémb, Vian phong dai dién cua T6
chure trong tai nude ngoai tai Viét Nam sang tinh, thanh pho truc thudc Trung wong khac
(Mau s6 17/TP-TTTM).

* $6 luong hd so: 01 Théng béo.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuec hién thu tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.
- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Poi twong thuc hién thii tuc hanh chinh: Chi nhdnh cta T6 chuc trong tai
nudc ngoai tai Viét Nam.

g) Tén mau don, miu té khai: khong

h) L¢ phi: Khong

i) Két qua thue hién thi tuc hanh chinh: S& Tu phap nhan dugc thong bao
k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia tha tuc hanh chinh:

- Luat Trong tai thwong mai nam 2010;

- Nghi dinh sb 63/2011/ND-CP ngay 28/7/2011 cua Chinh phti Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai;

- Thong tr s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phép ban hanh mdt s0
biéu mau vé€ t6 chirc va hoat dong trong tai thuong mai.

Mau don, to khai dinh kém: Giong TTHC 56 12
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8. Thong bao thay d6i dia diém dit tru s¢ cia Trung tim trong tai, Chi nhanh
Trung tam trong tai sang tinh, thanh pho trwc thu¢c Trung wong khac. Ma so ho
so: T-BPC-283337-TT

a) Trinh tyu thyc hién:

Trudng hop thay doi dia diém tru so sang tinh, thanh phd truc thudc Trung uong
khac, Trung tam trong tai, Chi nhdnh Trung tam trong tai giri thong bao chuyén dia diém
tru s& cho S& Tu phap noi da cap Giay dang ky hoat dong.

b) Cach thirc thye hién: Thong bao ndp truc tiép hodc giri qua buu dién cho So
Tu phap

¢) Thanh phan, s6 lwong ho so:
* Thanh phan hd so:

Thong bao thay d6i dia diém dat tru s¢ cua Trung tAm trong tai, Chi nhanh Trung
tam trong tai (Mau so 17/TP-TTTM).

*S6 luong ho so: 01 bo.

d) Thoi han giai quyét: khong quy dinh

d) Co quan thuce hién thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuc hién TTHC: S& Tu phap noi di cip Gidy dang ky hoat
dong.

e) Pdi twong thue hién thi tuc hanh chinh: Trung tim trong tai.

g) Tén miu don, miu to khai: Thong bao thay ddi dia diém dat tru sé cua Trung
tam trong tai, Chi nhanh Trung tdm trong tai; Chi nhénh,, Van phong dai dién cua T6
chuc trong tai nude ngoai tai Viet Nam sang tinh, thanh pho tryc thude Trung wong khac
(Mau so 17/TP-TTTM).

h) L¢ phi: Khong

i) Két qua thuwe hién thii tuc hanh chinh: Sé Tu phap nhan duoc thong bao

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Trong tai thuong mai nam 2010;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 cua Chinh phu Quy dinh chi tiét va
huong dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai;

- Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phap ban hanh mot s
biéu mau vé t6 chirc va hoat dong trong tai thwong mai

Mau don, to khai dinh kém: Giong TTHC sé 12
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9. Thong bao vé viée thanh 1ap Chi nhanh/Van phong dai dién cia Trung tim
trong tai tai nwéc ngoai .Ma so ho so: T-BPC-283338-TT

a) Trinh ty thuc hi¢n:

Trong thdi han 30 ngay, ké tir ngay duoc co quan c6 thim quyén cua nudc ngoai
cho phép thanh 13p Chi nhanh, Van phong dai dién cuia Trung tam trong tai & nudc ngoai
thi Trung tAm trong tai phai thong bao bang vin ban cho S& Tu phép noi Trung tim ding
ky hoat dong

b) Cach thirc thue hién: Thong bao ndp truc tiép hodc giri qua buu dién
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

Thong bao lap Chi nhanh/Van phong dai dién cua Trung tam trong tai tai nude
ngoai (Mau s6 14/TP-TTTM).

*S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Poi twong thwe hién thi tuc hanh chinh: Trung tim trong tai.

g) Tén miu don, mau to khai: Thong bao lap Chi nhanh/Van phong dai dién cua
Trung tdm trong tai tai nude ngoai (Mau s6 14/TP-TTTM).

h) L¢ phi: Khong

i) Két qua thwe hién thi tuc hanh chinh: So Tu phap noi ding ky hoat dong
nhan dugc thong bao.

k) Yéu cau, diéu Kién thue hién thi tuc hanh chinh: Khong
1) Can cr phap ly cua thu tuc hanh chinh:
- Luat Trong tai thwong mai nam 2010;

- Nghj dinh $6 63/2011/ND-CP ngay 28/7/2011 cta Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat trong tai thwong mai;

- Thong tr s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phép ban hanh mdt s
biéu mau vé€ t6 chirc va hoat dong trong tai thuong mai.

Mau don, to khai dinh kém:
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Mau s6 14/TP-TTTM
(Ban hanh kem theo Thong tw s6 12/TT-BTP)
TEN TRUNG TAM  CONG HOA XA HQI CHU NGHIA VIET NAM

TRONG TAI Poc 1ap - Tw do - Hanh phic
SO vt Tinh (thanh pho), ngay ..... thang ..... nam ... ....
THONG BAO

_ LAP CHI NHANH/VAN PHONG DAI DIEN
CUA TRUNG TAM TRONG TAI O NUOC NGOAI
Kinh giri: - Bo Tu phap;

-SéTuphap......ccooevveinnnnn.
Ten Trung tAm trONE tA1:. ..ottt et e e e e e e eeeenns
GiAy phép thANN 1AP SO ... ovveeee et
Do B6 Tu phép cdp ngay...... thang....... NAM.... tal....ooiiiiiii i,

Thong bdo 1ap Chi nhanh/ Van phong dai dién ctia Trung tam trong tai & nudc ngoai voi
noi dung cu thé nhu sau:

3. Linh vuc, pham vi hoat @0ng: ...,
4. Trudng Chi nhanh/ Trudong dai dién cua Trung tadm trong tai & nudc ngoai:

S6 ho chiéu/Chirng minh nhan dan:.............oooo. viiiiiiir e,
Do:oiiiii cp ngdy.....thang. ...... nam......tal..............oeii.

Chiing t61 xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh x4c cta noi
dung Thong béo va ho so kém theo; chdp hanh nghiém chinh moi quy dinh cta phap luat
Viét Nam lién quan dén hoat dong trong tai thuwong mai.

Tai liéu giri kém bao goém:

Nguoi dai dién theo phép luat cia Trung tam trong tai
(Ky, ghi ro ho, tén va dong dau)
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_10. Thong bao vé viéc thanh 14p Vin phong dai dién ciia Trung tim trong tai.
Ma s0 ho so: T-BPC-283339-TT

a) Trinh ty thyc hién:

Trong thoi han 07 ngay lam viéc, ke tor ngay lap Van phong dai dién Trung tdm
trong tai phai thong bao bang van ban vé viéc ldp Vian phong dai dién cho S& Tu phap,
noi Trung tam trong tai dat tru s& va S& Tu phdp, noi dat Van phong dai di¢n

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan hd so:

- Thong bao 1ap Van phong dai dién ctua Trung tim trong tai (Mau sd 13/TP-
TTTM).

- Ban sao ¢ chimg thuc Gidy phép thanh 1ap Trung tim trong tai, Gidy ding ky
hoat dong cua Trung tam trong tai; trong truong hop ndp ban sao thi phai kém theo ban
chinh dé dbi chiéu (trudong hop 1ap Vian phong dai dién ¢ ngoai pham vi tinh, thanh phé
tryc thudc Trung vong).

* $6 luong hd so: 01 Théng béo.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Poi twong thwe hién thii tuc hanh chinh: Trung tim trong tai.

g) Tén miu don, miu to khai: Thong bao lap Van phong dai dién ctia Trung tam
trong tai/Van phong dai dién cta To chuc trong tai nudc ngoai tai Viét Nam (Mau so
13/TP-TTTM).

h) L¢ phi: Khong

i) Két qua thye hién thii tuc hanh chinh: S¢ Tu phap, noi Trung tim trong tai
dat tru s& va S& Tu phép, noi dat Van phong dai dién nhan dugc thong bao thanh lap Van
phong dai dién.

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cia tha tuc hanh chinh:
- Luat Trong tai thuong mai nam 2010;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 cua Chinh phui Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat trong tai thwong mai;
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- Thong tr s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phép ban hanh mdt s0
biéu mau vé t6 chirc va hoat dong trong tai thuong mai.

Mdu don, to khai dinh kém
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Mau s6 13/TP-TTTM
) ] (Ban hdl‘ih kem theo Thong w50 1~2/TT-BTP) ) 3
TEN TO CHUC TRONG TAI CONG HOA XA HQI CHU NGHIA VIET NAM

------- Doc 1ap - Tu do - Hanh phic
SO: v Tinh (thanh phé), ngay ..... thang ..... nam ... ....
THONG BAO

LAP VAN PHONG PAI DIEN CUA TRUNG TAM TRONG TAI/'VAN PHONG
PAI DIEN CUA TO CHU'C TRONG TAI NUOC NGOAI TAI VIET NAM
Kinh giri: S& Tu phép....................

Tén Trung tAm trong tii/Vin phong dai dién T6 chirc trong tai nudc ngoai tai Viét Nam:

Ten giao dich bang tleng AND (NEU CO) oo,

Gidy phép thanh L8P SOI e

Do B6 Tu phap cap ngay...... thang.....ndm.... tal ..........ooooiiiii i,

Nguoi dai dién theo phap luat ciia T6 chl'rc trQng tai:

Hovatén: ..o Gioitinh: ...

Quéc tich: ................. SINhN@AY: ..o

S6 ho chiéu/Chung minh nhan dan:............ ...
Doieviien i cap ngay...... thang......... 10F:000 TN -} D

Noi dang ky ho Khau thudng triis ........ooonei e

Dia chi n01 0 hI€n tal: ... oo e,

Chung t6i tran trong thong bao vé viéc 1ap Vian phong dai dién cta Trung tim trong tai/
Van phong dai dién cua T6 chirc trong tai nudc ngoai tai Viét Nam voi ndi dung nhu sau:

1. Tén Vanphong dai di€n: .........coooiiiiiiiiiii e,

Tén viét tat: (néu () IS

Tén giao dich bang tiéng Anh (neu CO ) it

Dia diém dit tru so: (ghi 16 sé nha, dwong/phé, phwong/xa, qudn/huyén, tinh/thanh pho):
Blen thoai: .......covviiiiiii Fax:. .o
Email:......... oo Website:...c.ooviiiiiii i
3.Pham vihoat AONg: ..o

4. Truong van phong dai dién:

Hovatén:............ oo, Giditinh: ...

Quoc tichi...... ...l SINhngay: ..o

S6 ho chiéu/Chirng minh nhan dan: ..........ooeiueii e
Dot cAp ngdy.... thang..... nAM.... tal.......oeevveeerneieeinn....
Noi dang ky ho Khau thudng triis. ......ooueeee e e

Dia chi no1 0 hi€ntal: ... .o e
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Ching t61 xin cam két chiu trach nhiém hoan toan vé tinh trung thuc chinh xéac ctia noi
dung Thong bao va hd so kém theo; chap hanh nghiém chinh moi quy dinh cta phap luat
Viét Nam lién quan dén hoat dong trong tai thuong mai.

Tai liéu giri kém bao goém:

Nguoi dai dién theo phép luat cia Trung tam
trong tai/Trudng Vian phong dai dién ctia T6
chuc trong tai nudce ngoai tai Viét Nam
(Ky, ghi 16 ho, tén va dong ddu)
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11. Thong bao vé viéc thay d(x)i dia diém dat tru sé, Truong Vin phong dai
dién cia Trung tam trong tai. Ma so ho so: T-BPC-283340-TT

a) Trinh ty thuc hi¢n:

Trong thoi han 07 ngay 1am viéc, ké tir ngay thay ddi dia diém, thay ddi Trudng
Vin phong dai dién, Trung tAm trong tai phai thong bao bing van ban vé viéc ddi dia
diém, thay d6i Truong Vin phong dai dién cho S& Tu phép, noi Trung tAm trong tai dit
tru s¢ va S& Tu phap, no1 dat Van phong dai dién.

b) Cach thirc thwe hién: Thong bao ndp tryc tiép hodc giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:
* Thanh phan ho so:

Thong bao vé viée thay doi dia diém dit tru so, Truéng Van phong dai dién cua
Trung tdm trong tai.

* $6 luong hd so: 01 Thong béo.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuce hién thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Poi twong thwe hién thi tuc hanh chinh: Trung tim trong tai.

g) Tén mau don, miu to khai: Khong

h) L¢ phi: Khong

i) Két qua thye hién thii tuc hanh chinh: S¢ Tu phap, noi Trung tim trong tai
dat tru s va S& Tu phap, noi dat Van phong dai dién nhan dugc thong bao

k) Yéu cau, diéu Kién thye hién thi tuc hanh chinh: Khong

1) Can ctr phap ly cia tha tuc hanh chinh:

- Luat Trong tai thuong mai nam 2010;

- Nghj dinh $6 63/2011/ND-CP ngay 28/7/2011 cta Chinh phi Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai;

- - Thong tu s6 12/2012/TT-BTP ngay 7/11/2012 cta Bo Tu phap ban hanh mot sd
biéu mau vé t6 chirc va hoat dong trong tai thuong mai.
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12. Thong bao thay doi danh sach trong tai vién. Ma s6 ho so: T-BPC-283341-
TT

a) Trinh ty thuc hi¢n:

Trung tAm trong tai, Chi nhanh cua T6 chirc trong tai nudc ngoai thay doi danh
sach Trong tai vién, thi trong thoi han 07 ngay lam viéc, ké tir ngay quyét dinh thay doi
phai thong bao bang van ban cho S¢ Tu phép, noi Trung tdm trong tai, Chi nhanh ctia T6
chtrc trong tai nudc ngoai dang ky hoat dong

b) Cach thirc thue hién: Thong béo truc tiép hoic giri qua buu dién.
¢) Thanh phan, s6 lwong ho so:

* Thanh phan ho so: Khong quy dinh

* $6 luong hd so: Khong quy dinh.

d) Thoi han giai quyét: Khong quy dinh

d) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Tu phap.

- Co quan tryc tiép thuc hién TTHC: S Tu phép.

e) Péi twong thue hién thi tuc hanh chinh: Trung tim trong tai, Chi nhanh cia
T6 chirc trong tai nudc ngoai tai Viét Nam.

g) Tén mau don, miu to khai: Thong bao thay d6i danh sach sach trong tai vién
cua Trung tam trong tai/Chi nhanh ctia To chirc trong tai nuwdc ngoai tai Viét Nam (Mau
s0 18/TP-TTTM).

h) L¢ phi: Khong

i) Két qua thuc hién thi tuc hanh chinh: S¢ Tu phap cong bd Danh sach trong
tai vién da dugc thay doi

k) Yéu ciu, diéu kién thyuc hién thi tuc hanh chinh: Khong
1) Can ctr phap ly cia thi tuc hanh chinh:
- Luat Trong tai thwvong mai nam 2010;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 cua Chinh phui Quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Trong tai thuong mai;

- Thong tr s6 12/2012/TT-BTP ngay 7/11/2012 ctia B Tu phép ban hanh mdt s0
biéu mau vé€ to chirc va hoat dong trong tai thuong mai.

Mdu don, to khai dinh kém:
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Maéu s6 18/TP-TTTM
(Ban hanh kem theo Thong tw so6 12/TT-BTP)

TEN TRUNG TAM TRONG  CONG HOA XA HQI CHU NGHIA VIET NAM

TAI/TO CHUC TRONG TAI boc lap — Tw do — Hanh phuc
Nvoc Nngoar - T
SO veiann Tinh (thanh pho), ngay ..... thang ..... nam ... ....

THONG BAOTHAY POI DANH SACH TRQNG TAI VIEN CUA TRUNG TAM
TRONG TAI/CHI NHANH CUA TO CHUC TRQONG TAI NUGC NGOAI TAI
VIET NAM

Kinh gui: Bo Tu phép

Tén Trung tAm trong tai/Chi nhanh cua to chirc trong tai nudc ngoai tai Viét Nam:

Dién thoai:........oeev voeveeeeee . Website (08U CO)iuvnevse e,

Thong bdo vé viéc bd sung hoac x0a tén trong tai vién thuoc danh sach trong tai vién cua
Trung tam trong tai/ Chi nhanh cua T6 chuc trong tai nudc ngoai tai Viét Nam nhu sau
(theo mau danh sach gui kém).

Ching t61 xin cam két chiu trach nhiém hoan toan vé su trung thuc va su chinh xac cua
ndi dung théng bao va hd so kém theo; chap hanh nghiém chinh moi quy dinh ctia phap
luat Vi¢t Nam lién quan dén hoat dong trong tai thuwong mai.
Nguodi dai dién theo phép luat cua Trung tam
trong tai/Chi nhanh ctia to chirc trong tai nudc
ngoai tai Viét Nam
(Ky, ghi ré ho, tén va déng dau)
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(Danh sdach giri kém Théng bdo ciia mdu s6: 18/TP-TTTM)

Danh sach trong tai vién bo sung, x6a tén ciia Trung tim trong tai/ Chi nhanh cia
To chirc trong tai nwéc ngoai tai Viét Nam

STT| Hovatén | Nim | Gi6i| Quoc [S6 CMND/| Nghé |Ngay két |[Ngay xéa
sinh |tinh | tich | Ho chiéu/ | nghiép, nap vao td tén khoi
Noicap | Trinh @ | chirc | To chirc
chuyén | trong tai |trong tai
mon
1 2 3 4 5 6 7 8
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