BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

S6: A0%0 /QP-BHXH Ha Noi, ngay (§ thang § nam 2020

QUYET PINH

Ban hanh miu Bdo cdo tinh hinh sir dung lao dong
va danh siach tham gia bao hiém xa hoi, bao hiém y té, bdo hiém that nghiép

TONG GIAM POC BAO HIEM XA HQI VIET NAM

Céin ctr Ludt Bao hiém xd héi sé 58/2014/QH13 ngay 20/11/2014;

Cén cir Lugt Bao hiém y té s6 25/2008/QH]2 ngay 14/11/2008; Luat \r)
46/2014/QH13 ngay 13/6/2014 sua doi, bé sung mét so  dieu cua Ludt Bao hiém y 1¢;

Cén cir Ludt Viée lam sé 38/2013/QH13 ngay 16/11/2013;

Can civ Ludt An toan, Vé sinh lao dong so 84/2015/QHI3 ngay
25/6/2015;

Can cur Nghi dinh s6 01/2016/ND P rzgay 05/01/2016 cua Chinh phu quy
dinh chire ning, nhiém vu, quyén han va co cdu t6 chite cia Bao hiém xa héi Viét
Nam;,

Can cur Cong vén sé 5480//VPCP ngay 07/7/2020 cua Van phong Chinh
phii vé viéc ddy manh vmg dung Céng Dich vu c¢éng Quéc gia; Cong van 5O
2999/LDTBXH-VL ngay 11/8/2020 cua Bg Lao dong - Thwrong binh va Xa hoi ve
viéc cung cap dich vu khai bdo tinh hinh sir dung lao dong lién thong voi thu tuc
déing ky, diéu chinh déng bao hiém xa hgi, bao hiém y té, bao hiém that nghicp,

Xét d@é nghi cia Trucng Ban Thu, Truéng Ban S6 - The,

QUYET PINH:

Piéu 1. Ban hanh mau Bdo cdo tinh hinh sir dung lao dong va danh sach
tham gia bao hiém xa hoi, bao hiém y té, bao hiém that nghiép (Mau D02-LT,
dinh kém)

Piéu 2. Nguoi str dung lao dong co trach nhiém phai khai trinh lao dong
theo quy dinh cua phap luat vé lao dong tai Bo luat lao dong theo mau tai
Pidu 1 Quyét dinh nay; thay thé (miu D02-TS) - Danh siach lao dong tham
gia bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, béo hiém tai nan lao
dong, bénh nghé nghiép, ban hanh kém theo Quyet dinh s6 595/QD-BHXH
ngay 14 thang 04 nam 2017 cua Téng Giam dbc Bao hiém x4 hoi Viét Nam
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ban hanh Quy trinh thu bao hiém xa hoi, bao hiém y té, ‘bao hiém that nghiép,
bao hiém tai nan lao dong, bénh nghé nghiép; quan ly s6 bao hiém xa hoi, thé

bao hiém y té.

Pidu 3. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

Pidu 4. Truong Ban Thu, Truong Ban $6 - Thé, Giam doc Trung tam
Cong ngh¢ thong tin, Chanh Van phong, Thu truéng cac don vi truc thude Bao

hiém x4 hoi Viét Nam; Giam ddc bao hiém xa hoi c4c tinh, thanh phd truc thude
Trung wong chiu trach nhiém thi hanh Quyét dinh nay./. ‘/(

Nalt; nhin: KT. TONG GIAM DOC
- Nhu Biéu4:

- VPCP (dé b/c TTg CP, cac Pho TTg); NG GIAM POC
- Cac Bo: LDTB&XH, TC, YT, NV, TP, QP, CA;
- UBND tinh, TP truc thuéc TW;

- HBQL - BHXHVN;

- TGD, cac pho TGD;

- Céc don vi truc thuée BHXH VN;

- BHXH B§ QP,CA;

- Luu: VT, ST, BT(20b).

Tran Dinh Li¢u
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Méiu DO2-LT

(Ban hanh kém theo Quyét dinh sé A OYO/OD-BHXH

=
=
=
,HE ngay A8 /8/2020 cia BHXH Viét Nam)
=
TEN DON V] SU DUNG LAO PONG:....ccovtmurerimnnsirnnncnnnanenen 2 CONG HOA XA HQI CHU NGHIA VIET NAM
86: T g Dgc 13p - Ty do - Hanh phiic
MEBAGNVE: .. rocmor it SNBSS . vcssnmipssmmsmisresssommn & e , ngay ... thang ... ndm .....
BEHE s aness v s e S S o S T T I O A 2
Dién thoai: ......coovvivneiiiiieene, SBEE R R e ?
vkl
-]
[ =
BAO CAO TINH HINH SU DUNG LAO DONG VA DANH SACH THAM GIA ENXH, BHYT, BHTN
s
_ Vi tri viéc lam Tién luong w0 Loai va hiéu luc hop déng lao dong
Cép = : ;
bic, Nganh/nghé nang : { Hié . : S
' b 4 : 3 éu luc HPLP Khac | Thoi Thoi
. o | chic o Ph clp mhoc, doc hai SNy bt H'é‘;i‘;‘:gzlﬁnx“ (Dudi 1 théng, thir | giém | diém
: | mass | DB | Giei | coenr | ™| s | S0 | sk - diu viée) donvi | donvi | ...
STT Ho va tén thang g chire anat e e HPLD (o ¢ .. |Ghicha
BHXH | 208 | tinh | CMNDZ| O0F | guan | mORKT g | chae | sémine bit diu | két thic
Ho chiu| UM | |thudt bc | " - hong xdc dong | dong
nghé, | W | oy | bl wang Tham | Thim | | Cac El sinh thor H HXH
noi lam trung Chirc | nién | nién | " |khoan | Ny Ny T Moy | Nay | New | Ngy |PHOH]B
viée vu | VK | nghé mmr: bd batdin | két rI:ua—?I bitdau | kétthic | bitdau | kétthic
(%) | (%) B sung | =i : o
(m 2) 3) @ | & | ® @ l®] ® | an [an| an [an|[an | a5 [ ae | an | (8) (9 | @0 @n (22) (23) @) | @ | @6 | @D
1
2
Tong

DAI DIEN DON VI SU DUNG LAO PONG
(Ky, ghi rd ho tén, dong ddu)




]

HUONG DAN LAP
Bao cao tinh hinh st dung lao dong va danh sach tham gia BHXH,
BHYT, BHTN (Miu D02-LT)

a) Muc dich: d& don vi, doanh nghiép ding ky; truy thu, didu chinh déng
BHXH, BHYT, BHTN, BHTNLD, BNN; cap s6 BHXH, thé BHYT va khai bao
tinh hinh sir dung lao dong ddi voi ngudi lao dong thudc don vi.

Trach nhi€m 14p: don vi st dung lao ddng.

c) Thoi gian 1ap: khi ¢6 phat sinh vé lao dong, tién luong va truy thu doi
voi ngudi lao dong thude don vi.

d) Céan ctr lap
- T& khai tham gia BHXH, BHYT (Mau TK1-TS);

- HPLD, HPLV, quyét dinh tuyén dung, tiép nhan; quyét dinh ning luvong,
thuyén chuyén;

- Hb so khéc ¢6 lién quan,
d) Phuong phép lap
* Phan théng tin chung

- Tén don vi: ghi ddy du tén don vi theo dang ky kinh doanh, quyét dinh
thanh l4p.

- M4 don vi: ghi ma don vi do co quan BHXH cép.
- M3 s6 thué: ghi ma sd thué do co quan thué cp.
- Dia chi: ghi dia chi noi déng tru s& cia don vi.

- Dién thoai: ghi sb dién thoai cta don vi.

- Email: ghi t€n email cta don vi.

* Chi tiéu theo cdt:

- C6t (1): Ghi sé thtr tu tir nho dén [6n.

- C6t (2): Ghi 10 ho, tén cla tling nguoi lao ddng.

Péi véi nhitng don vi ¢6 sé luong ngudi tham gia BHYT 16n, cé yéu cu
phin nhém déi tugng d& thudn tién trong viéc tiép nhan va tra thé BHYT, co
quan BHXH c6 trach nhiém huéng din cac don vi khi 1ap danh sich cép thé
BIHYT, tai cgt (2) tach thanh cac nhém theo ma don vi tryc thudc (nhém va ma
don vi truc thudc do dom vi tr xdy dung nhung tdi da khéng qua 6 ky tu dugce ky
hidu bing sb hodc bing chit).

Vi du: Cong ty A ¢6 02 phan xuéng truc thudc, mbi phan xudng cé 50 lao
dong thi Céng ty A khi 1ap danh-sich phan thanh 02 nhém: Phin xudng 1, ma sb
01, kém theo danh sich ciia 50 lao d6ng thudc Phan xudng 1; tiép theo 1a Phan
xudng 2, mi sb 02, kém theo danh sach 50 lao déng ctia Phan xudng 2 (mi sb
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don vi truc thude cé thé Ia 01, 02 hosic AA, AB hoic nhidu ky tu hon nhung
khong qua 6 ky tu).

- Cot (3): Ghi ma sb d6i véi ngudi nguoi dd ¢6 ma sé BHXH.

- C6t (4): Ghi ddy da ngay, thang, nim sinh nhu trong gidy khai sinh hoic
chimg minh nhén dan/can cude cong dan/hd chiéu.

- Cdt (5): Ghi gidi tinh cha nguoi tham gia (ndu 1a nam thi ghi tir “nam”
hodc néu 14 nit thi ghi tir “nit

- Cot (6): Ghi sb cin cude cong dan/chimg minh nhén dan/hd chiéu ciia
ngudi tham gia duge co quan cé tham quyén cép (Riéng hd chiéu chi danh cho
nguoi nudc ngoai).

- Cot (7): Ghi diy du, chi tiét vé cip béc, chitc vy, chitc danh nghé, cong
viéc, diéu kién noi lam viéc theo quyét dinh hoic HDLD, HPLV (Vi du: Pho
Chénh thanh tra S& A, cdng nhan vén hanh médy may céng nghiép Céng ty B ...).

- Céac Cét (8), (9), (10), (11): Phan loai theo: nha quéan ly; chuyén mén ky
thuét bac cao; chuyén mdn k¥ thudt bic trung; nhéan vién trg ly vin phong; nhéin
vién dich vu va ban hang; lao dong co k¥ néng trong néng nghiép, lam nghi¢p va
thily san; tho thi c6ng; tho van hanh va lap rap may moc thiét bi; lao ddng gian
don.

- C6t (12): Ghi tién luong dugce hudng:

+ Nguoi lao dong thuc hién ché do tién luong do Nha nuée quy dinh thi
ghi bang hé s (bao gdm ca hé s6 chénh léch bio luu néu cb).

Vi du: Tién luong ghi trong quyét dinh tuyén dung hoic HPLV 1a 2,34 thi
ghi 2,34,

+ Nguoi lao ddng thuc hién ché d6 tién lwong do chi sir dung lao dong
quyét dinh thi ghi mic luong theo céng viée hodc chirc danh, bing tién ddng Viét
Nam.

Vi du: mirc luong cia nguodi lao dong la 52.000.000 ddng thi ghi
52.000.000 déng.

- Céc Cot (13), (14), (15): Ghi phu cAp chiic vu bing hé sb; phu cip thim
nién vuot khung, thim nién nghé bing ty 1& phan trim (%) vao cdt tuong mg,
néu khéng hudng phu cap nao thi bé tong.

- Cot (16): Ghi phu cip luong theo quy dinh ctia phép ludt lao déng (néu
co).

- Cot (17): Ghi cdc khoan bd sung khac theo quy dinh ciia phép ludt lao
dong tir ngay 01/01/2018 (néu co).

- Cdt (18): Ghi ngay, thang, nim bit dau lam viéc trong nganh/nghé ning
nhoc, doc hai.
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- Cot (19): Ghi ngay, thang, ndm két thic 1am viée trong nganh/nghé ning
nhoc, doc hai.

- Cét (20): Ghi ngay, thang, ndm bét ddu 1am viéc theo HPLD khéng xéc
dinh thoi han.

- Cot (21): Ghi ngay, thang, ndm bat ddu cé higu lyc ciia HDLD xéc dinh
thoi han.

- Cot (22): Ghi ngay, thang, ndm hét hiéu lyc cia HPLD xé4c dinh thoi han.

- C5t (23): Ghi ngay, thang, nim bat dau c6 hiéu luc ciia HDLD khéc (dudi
1 thang, thir viée).

- Cot (24): Ghi ngay, thang, nam hét hiéu luc cia HPLD khac (dudi |
thang, tha viéc).

- Cét (25): Ghi ngay, thang, ndm don vi bét ddu déong BHXH cho nguoi lao
ddng.

- Cot (26): Ghi ngay, thang, ndm don vi két thiic (dimg) déng BHXH cho
ngudi lao dong.

- Cot (27): ghi sb; ngay, thang, nim cta HDLD, HPLV (ghi 8 thoi han
HPLD, HPLV tir ngdy, thang, nim dén ngay, thang, ndm) hodc quyet dinh
(tuyén dung, ti€p nhan); tam hoin HPLD, nghi viéc khéng huéng luong ... 7. Ghi
doi tugng dugce hudng quyen loi BHYT cao hon néu ¢ gidy t& chtimg minh nhur:
ngudi ¢6 cdng, cyu chién binh, ....

Luuy:

+ Néu trong thang don vi lap nhigu danh sach lao ddng déng BHXH,
BHYT, BHTN thi danh s6 cédc danh sach.

+ Pon vi ké khai ddy du, chinh xéc tién luong déng BHXH, BHYT,
BHTN, BHTNLD-BNN cta tirmg nguoi lao ddng theo quy dinh cta phép luit va
chiu trach nhiém vé& viéc 18p hod so; hru trit hd so tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN.

+ Trudng hep ngudi lao ddng chi tham gia BHTNLD, BNN thi ghi vao
muc ghi chi (¢6t 27) tuong tu nhu trén.

+ Truong hop don vi bao tang lao déng dbi véi nguoi lao dong da c6 ma sb

BHXH, ghi diy dt cac tidu thic trén bidu miu va ghi noi ding ky KCB ban dau
vao cdt 27.

+ Trudng hop don vi co nhidu nguoi thay di noi ding ky KCB ban dAu thi
ghi c6t (2), cot (3) va ghi ndi dung thay di noi dang ky KCB ban d4u vao cot 27,
c4c cdt khae bo trong.

e) Sau khi hoan tAt viée ké khai don vi k¥, ghi rd ho tén, dong diu.
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