TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

CUC HAI QUAN TiINH QUANG NINH Pjc lap - Ty do - Hanh phic
sé: | 46 7/0p-HQON Quang Ninh, ngay 39 thing 12 ndm 2017
QUYET P]NH

Ban hanh Quy djnh vé v1§c thye hién gidm sat ky cwong ky luft hanh chinh,
chdm cdng qua may chim cong biing vin tay tai Try s& Cuc Hai quan tinh

CUC TRUOGNG CUC HAI QUAN TiNH QUANG NINH

Cin ctr Luat Can b, cbng chirc s6 22/2008/QH12 ngay 13/11/2008;

Cin cir Bd Luét lao dong s6 10/2012/QH13 ngay 18/06/2012;

Cén cir Luét Hai quan s6 54/2014/QH13 ngay 23/6/2014;

Can cir Quyét dinh s6 1919/QD-BTC ngay 06/9/2016 cﬁa Bo truéng Bo
Tai chinh quy dinh chic néng, nhiém vy, quyén han va co cau td chuc cia Cuc
Hai quan tinh, lién tinh, thanh phé true thugc Trung vong;

Cin ot Quyét dinh s6 188/QD-TCHQ ngdy 02/2/2017 cia Tong cuc
Hai quan vé viéc ban hanh Quy ché hoat ddng cong vu ciia Hai quan Viét Nam;

Cin cir Quyét dinh s6 21/QD-HQQN ngay 24/1/2017 ciia Cyc Hai quan
tinh Quang Ninh vé viéc ban hanh Quy ché 1am vifc ciia Cuc Hai quan tinh
Quéang Ninh;

| Xét d& nghi ciia Truwdng Phong Té chirc cén bd - Thanh tra,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay Quy dinh vé viée thure hi¢n
gidm sat ky cuong ky luat hanh chinh, chdm céng qua méay chdm cong bing vén
tay tai Try s& Cuc Hai quan tinh Quang Ninh.

Piu 2. Quyét dinh ndy c6 hiéu lyc thi hanh ké tir ngay 02/01/2018.

Piéu 3. Chi cuc truéng Chi cyc Kiém tra sau théng quan, Pdi trudng
Dbdi Kidm soat Hai quan sd 2, Trudng céc phong tham muru va can b cong
chire, ngudi lao dong thube Cyc Hai quan tinh Quang Ninh chiu trach nhiém thi
hanh quyét dinh nay./. W

Noi nh@ngh

- Nhw Piéu 3 (dé thi hanh);

- TCHQ (thay béo céo);

- Linh dao Cuc (d¢ chi dao);

- Théng bao trén Website Cuc;
- Luu; VT, TCCB&TTr (03b).

“Bii Viin Khiing



TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
CUC HAI QUAN TiNH QUANG NINH Ppc 1ap - Ty do - Hanh phiic

QUY PINH
Ve viée thye hign glam sat ky cuong k¥ luat hanh chinh, chAm cong
qua may chdm cong bﬁng vin tay tai Tru s¢ Cuc HAi quan tinh
(Ban hénh kém theo Quyét dinh sé AMHOD-HOON ngaydd thang 12 ndm 2017
cua Cuc truong Cuc Hai quan tinh Qudng Ninh)

Pitu 1. Muc dich
1. Thyc hién nghiém tic Ludt Cén bd cong chiuc ndm 2008, B6 Luét
Lao dong ndm 2012,

2. Theo doi, quan ly thdi gian 1am viée cla cng chire, ngudi lao ddng
tai Tru s& Cuc mdt cach chit chd, khach quan nhdm nang cao hiéu qua str dung
thoi gio 1am viée cia cong chire, ngudi lao dong.

3. Nang cao ¥ thirc trach nhiém cua cdng chirc, ngudi lao dong trong
viéc chép hanh quy dinh ciia nha nude vé thon gid 1am viéc.

Diéu 2. Poi twgng ap dung

Cong chirc, ngudi lao dong lam viée theo gid hanh chinh thude cac don
vi tai Ty s& Cuc, bao gdm:

- Lanh dao Cyc;

- Lanh dao va cong chuc cac Phong Tham muu thude Cugc;

- Lanh dao Chi cyc, Lanh dao Pgi Tong hop va cong chirc Pdi Tong
hop thude Chi cuc Kiém tra sau théng Quan;

- Lanh dao Dgi, Linh dao T6 Tham muu va cdng chirc T6 Tham muu
thudc P6i Kiém soat Hai quan sb 2;

Pidu 3. Gidi thich thuit ngir

1. Gidy cong 13 théi gian lam v1éc thyc té theo chirc ning, nhiém vy cla
cong chirc va nguoi lao dong, bao gom gid cong lam viéc theo quy dinh cua
phap luat va gid cong 1am thém gidy (néu c6)

2. Gi¢ cong lam viéc theo quy dinh cia phap luat 13 thoi gian lam viée
dugc quy dinh trong Lugt Can bd céng chirc nim 2008, B6 Ludt Lac dong ndm
2012 va phai dam bao 08h/ngdy, 40 gid/tuén.

3. G1o cong lam thém gio 14 thoi gian lam viée ngoa1 thoi gian lam viée
binh thuong theo quy dinh ctia phap luét vé duoc sy ddng ¥ ciia Linh dao Cuc.

Piéu 4. Quy dinh viéc ding ky ddu vin tay

1. Cong chirc, ngudi lao dong lam viée tai Tru s& Cyc phai ding ky dau
van tay dé chdm cdng va kiém soét ra vao 1am viéc tai co quan.

2. Phong T4 chirc can bo - Thanh tra c6 trach nhiém 14y dAu van tay cia
cdng chirc, ngudi lao dong dé thyuc hién viéc chim cong khi ra vao lam viéc tai
co quan,



3. Trong trudng hop dic biét, néu méay chdm cong khong thé nhén dién
dugce vén tay thi cong chirc va ngudi lao dong s& dwgc chgm cong bang Sb theo
ddi. Khi ra vao lim viéc tai co quan, cdng chirc va ngudi lao dong bio voi T
Kiém tra, gidm sat thue hién ky cwong, ky ludt hanh chinh tryc tai cong (Phong
Bao vé) dé ghi nhén thdi gian ra vao lam viée, 1am co s& @& chidm c6ng vao cudi
thang.

4. Déi v6i cong chirc va ngudi lao dong duge tuyén mdi, ngay sau khi
duge tuyén dung, lién hé véi Phong Té chic can bd - Thanh tra dé ding ky déu
vén tay. .

‘ 5. Pi v6i cong chirc va ngudi lao dong duge diéu dong, ludn chuyen
vé cac don vj thudc Truc s& Cuc Hai quan tinh ngay sau khi quyét dinh c6 hiu
luc, lién hé véi Phong T6 chic can bd - Thanh tra d€ déng ky dau van tay.

Pidu 5. Ché dp va djnh mirc thdi gian lam viée clia cdng chikc,
nguwdi lao dgng

1. Cong chic, ngudi lao dgng lam viée theo ché d6 08h/ngay, 40
gid/tuln (12 thit 2 dén thi 6) theo thoi gid nhu sau:

- Budi sang tir 7h30” dén 12h00’

- Budi chiéu tir 13h00° dén 16h30°.

2. Cong chirc, ngudi lao ddng phai hoan thanh dinh mixc gié cong lam
viéc theo quy dinh ciia Nha nude va cia Cyc Hai quan tinh thi méi duge xem
xét va 1am co s& @& duoc phan loai cong chirc, ngudi lao dong hoan thanh nhi¢m
vu cudi nam; ddng thoi 1am co s&r d8 tinh tién 1am thém gid, tra lwong co ban va
thu nhép tang thém.

Pidu 6. Chap hanh ky cwong ky luit trong qué trinh 1am vie cia
cdng chirc, ngwoi lao dong.

1. Céng chirc, ngudi lao ddng c6 trach nhiém chap hanh ky cwong ky
ludt trong qué trinh 1am viéc theo quy dinh cia Luét Can bd cong chirc ndm
2008, B§ Luét Lao ddng nidm 2012 va cic quy ché, quy dinh cia Cuc Héi quan
tinh.

2. Cuc Hai quan tinh thyc hién viéc kiém tra, gidm sat tuéin thi ky luat
lam viéc chia cong chirc, ngudi lao dong thong qua cac may chdm cong vén tay
dit tai Tru s& Cuc. Cu thé nhu sau:

- M3i cong chirc, ngudi lao dong thuc hién quét dau van tay khi ra vao
1am viéc tai Tru s& Cuc: 02 ¥an/ngay (i thiz 2 dén thit 6).

* Budi séng: Vao trudc 07h30’

* Budi chiéu: Ra sau 16h30’ ‘

- Dia diém d3t may cham cong: Tai tng 1 toa nha 4 tang va tang 1 toa
nha 7 tAng thude khu vye Try sé Cuc Hai quan tinb.

3. Chc cong chirc vA ngudi lao dong vang mit tai co quan (co 1y do),
khong thé thyc hién dugc viéc quét du vén tay (0m dau hodc do phéi di cong
thc xa Tru s& Cuc Hai quan tinh) thi phai béo truc tiép cho bd phan theo ddi
chdm c6ng thudc Phong T8 chitc can bd - Thanh tra (t€n, so dién thoai s& dugo
thong béo tai vi tri dat may chdm cdng) hoic bang van ban vao ngay ké tiép co
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sy xac nhén cua Trudng don vi dé cap nhat sb va tong hqp béo cdo Lanh dao
Cuc, 1am co sé diéu chinh viéc tinh thoi g1an lam viéc vao cudi thang,

4. Céc don vi thudc khu vyc Tru sé& Cuc ¢6 trach nhiém xady dyng lich
1am viée tufin cy thé cho timg cong chuc ngudi lao dng. Cong chirc, ngudi lao
dong vang mét qué 30 phit tai don vi dé thyc hién cac cong viée khﬁng cb trong
lich tudn hodc khong do ldnh dao don vi phén cong hodc vi 1y do cé nhén phal
bao céo va dugc sy dong y cia Trudng don vi va Trudéng don vi trao adi voi
Phong T chirc can bd - Thanh tra.

5. Yéu ciu Linh dao céc don vi phéi gwong méu chdp hanh thoi glan
lam vigc, chiu trach nhiém quan 1y cdng chirc, ngudi lao dong thudc don vi
trong thoi gian 1am viéc, nhic nhé, d6n doc céng chirc, ngudi lao dong thudc
don vi thyc hién nghiém tic vige quét déu vén tay khi ra vao lam viéc tai co
quan.,

Pidu 7. Trich nhiém the hién

1. Tréch nhiém ciia T§ Kiém tra, gidm sit thyc hi¢n k¥ cwong, ky
luit hanh chinh cia Cyc Hai quan tinh.

- T4 Kiém tra, giam sat thyc hlen ky cuong, ky ludt hanh chinh ctia Cuc
Hai quan tinh c6 trach nhiém theo ddi, nhic nhé cdng chirc, ngudi lao dong thuc
hién quét ddu van tay khi ra vio 1dm viéc tai co quan; dong thoi ghi vao 80 theo
doi vige ra vao trong thoi gian 1am vige cla cong chirc, ngudi lao ddng, tong hop
gu1 phong Té chirc can by - Thanh tra dé bao céo Lanh dao Cuc Thuc hién
chim cong bing S theo ddi dbi véi cdc trudmg hop khong thé thuc hién quét
dau van tay khi ra vao try s& Cyc Hai quan tinh.

2. Trach nhiém caa Phong Té chirc cén bo - Thanh tra.

2.1. Phong Tb chirc can bg - Thanh tra la déu méi quan 1y, théng ke,
tong hop béo céo Lanh dao Cyc vé téng s6 gid 1am viée trong tudn, théng cua
coéng chirc, nguoi lao dong. Trrde khi bdo cdo Linh dao Cuc, phong Té chirc
can bd - Thanh tra hiéu chinh céac trudéng hop cong chirc, ngudi lao dong di cong
tac theo quyét dinh cta Lanh dao Cyc; cdng chirc, ngudi lao dong nghi phép, 6m
dau, thai san, di hoc da dugc Lanh dao Cuc phé duyét.

2.2. Sau khi Linh dao Cuc phé duyét quyét dinh phén loai théng cia
cac don vi, phong To chirc can b - Thanh tra s€ sao gm Bang chdm c6ng thang
v& céc don vi dé biét va theo doi thoi gian lam vic cla cdng chire, ngudi lao
dong trong don vi, 1am co s& dé dénh gia, phan loai cng chirc, ngudi lao dong
va xét thi dua khen thudng cudi nim.

2.3. Luu tri dit liéu, tai liéu lién quan trong qua trinh chim cong va xé4c
dinh giv cong.

2.4. Kiém tra, dé xudt hinh thirc xit Iy céc tm(mg hgp vi pham giai
quyét khidu nai, & nghi ctia cong chiic, ngudi lao dong lién quan dén viée chim
cdng, xac dinh gid cong.

2.5. Tham muu cho Lanh dao Cyc sira d6i, bd sung quy dinh cho phu
hop véi diéu kién thye té cia Cyc Hai quan tinh.

3. Trach nhi¢m cia cac don vj thuge Cyc, Chi cuc Kiém tra sau
thong quan, Pi Kiém soat Hai quan s6 2.
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3.1. Truéng don vi co tréch nhi¢m theo dbi, x4c nhén cac trudng hop
nghi 6t xuit, hoic dugc phéin cong 1am nhiém vu & noi xa try s& Cuc khong kip
thoi gian dé quét van tay trong ngay hodc cac 1y do khéc, cung cap cho Phong
Té chirc can by - Thanh tra dé trinh Lanh dao Cuc phé duyét nhiam dleu chinh
thoi gian thyc té 1am viée ctia cong chire, ngm?n lao dqng

3.2. Truéng don vi ¢ trach nh:cm nhic nhé cic cdng chire, ngudi lao
dong thudc don vi th1eu gioy cong 1am viéc trong thang (sau khi nhén dugc Bang
chdm cOng tir Phong T4 chirc can b - Thanh tra), tir chdi x4c nhan gi0 cong khi
phét hién cong chirc, ngu'érl lao dong thudc don vi ¢6 hanh vi gian déi trong viée
thuc hién gid cong lam viée.

3.3. Tlép nhén dit lidu chdm cbéng cta don vi d3 duoc cdp nhét, didu
chinh tir Phong T4 chirc can bd - Thanh tra hang thang va phd bién cho cong
chire, ngudi lao dong tai don vi, ghi nhén lam cin cr danh gia, phén loai lao
dong va xét thi dua, khen thudng cudi nim cia don vi. -

4. Trach nhiém ciia cong chirc, nguai lao djng

4.1. Cham cdng di theo  quy dinh, thong bao cho phong T6 chite c4n bd
- Thanh tra (bd phan theo dbi chdm cdng) va Trudng don vj cia minh céc trudng
hop khéng chdm cong dugc do sy co may chim cong hodc cac Iy do khac.

4.2. D& xuft lam thém gid, nghi trong gid thurc hién theo Quyét dinh s6
289/QD-HQQN ngay 23/4/2014 v& viéc ban hanh Quy ché v& thoi gid 1am viéc
va thoi gio nth ngoi d6i véi cong chirc va ngudi lao dong.

Piéu 8. Khen thlré‘ng va xir ly vi pham

1. Cong chirc, ngudi lao ddng dam bao ngay gio cong lam viéc s& dugce
binh xét cac danh hiéu thi dua cudi nim

' 2. Cong chire, ngudi lao dong thiéu gitr cOng 1am viéc trong thang s& bi
Truong don w, xem xét xép loai chit lwgng lao dong trong théng twong umg voi
Dleu 5 Quyct dinh sb: 952/QP-HQQN ngay 29/9/2017 vé wec ban hanh Quy
ché d4nh gia, phan loai cong chirc, ngudi lao dong theo yéu cau khoéan blen ché
va kinh phi hoat dong Cuc Hai quan Quéang Ninh.

Diéu 9. Piéu khodn thi hanh

Viéc sira d6i, bd sung Quy dinh nay do Lanh dao Cyc Hai quan tinh
quyét dinh. Truéng phong T6 chitc cén bd - Thanh tra ¢o trach nhiém huéng
dan, kidm tra, @6n d6c thuc hién nghlem tac Quy dinh. Cac cong chirc, ngudi lao
dong trong qué trinh thye hién ncu c6 kho khin, virdng mic bao cao cho Trudng
don vi d& phan 4nh cho phong Té chitc c4n bd - Thanh tra tdng hop béo cdo

Lanh dao Cyc. @_
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